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Preface

The Community Wage Survey Program

The Bureau of Labor Statistics regularly conducts 
areawide wage surveys in a number of important industrial 
centers. The studies, made from late fall to early spring, 
relate to occupational earnings and related supplementary 
benefits. A preliminary report is available on completion 
of the study in each area, usually in the month following the 
payroll period studied. This bulletin provides additional data 
not included in the earlier report. A consolidated analytical 
bulletin summarizing the results of all of the year*s surveys 
is issued after completion of the final area bulletin for the 
current round of surveys.

This report was prepared in the Bureau's regional 
office in San Francisco, Calif. , by William P. O'Connor, 
under the direction of John L. Dana, Regional Wage and 
Industrial Relations Analyst.
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and August 1957. The latter report was limited to occupational 
earnings. The 1951 report also provides tabulations of Christ­
mas, year-end, profit-sharing, and other types of nonproduc­
tion bonuses. A directory indicating date of study and the price 
of the report, as well as reports for other major areas, is 
available upon request.

Current reports on occupational earnings and supplement­
ary wage practices in the Seattle area are also available for 
auto dealer repair shops (June 1958) and banking (July 1958). 
Union scales, indicative of prevailing pay levels, are availa­
ble for the following trades or industries: Building construc­
tion, printing, local-transit operating employees, and motor­
truck drivers and helpers.
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Occupational Wage Survey— Seattle, Wash.

Introduction

This area is one of several important industrial centers in 
which the U. S. Department of Labor's Bureau of Liabor Statistics 
has conducted surveys of-occupational earnings and related wage bene­
fit^ on an areawide basis. In this area, data were obtained by per­
sonal visits of Bureau field agents 1 to representative establishments 
within six broad industry divisions: Manufacturing; transportation
(excluding railroads), communication, and other public utilities; whole­
sale trade; retail trade; finance, insurance, and real estate; and serv­
ices. Major industry groups excluded from these studies, besides 
railroads, are government operations and the construction and ex­
tractive industries. Establishments having fewer than a prescribed 
number of workers are omitted also because they furnish insufficient 
employment in the occupations studied to warrant inclusion. 2 Wher­
ever possible, separate tabulations are provided for each of the broad 
industry divisions.

These surveys are conducted on a sample basis because of the 
unnecessary cost involved in surveying all establishments. To obtain 
appropriate accuracy at minimum cost, a greater proportion of large 
than of small establishments is studied. In combining the data, how­
ever, all establishments are given their appropriate weight. Estimates 
based on the establishments studied are presented, therefore, as re­
lating to all establishments in the industry grouping and area, ex­
cept for those below the minimum size studied.

Occupations and Earnings

The occupations selected for study are common to a variety 
of manufacturing and nonmanufacturing industries. Occupational clas­
sification is based on a uniform set of job descriptions designed to 
take account of inter establishment variation in duties within the same 
job. (See appendix for listing of these descriptions. ) Earnings data 
are presented (in the A-series tables) for the following types of oc­
cupations: (a) Office clerical; (b) professional and technical; (c) main­
tenance and powerplant; and (d) custodial and material movement.

1 Data were obtained by mail from some of the smaller estab­
lishments for which visits by Bureau field agents in the last previous 
survey indicated employment in relatively few of the occupations stud­
ied. Unusual changes reported by mail were verified with employers.

2 See table on page 2 for minimum-size establishment covered.

Occupational employment and earnings data are shown for 
full-time workers, i. e . , those hired to work a regular weekly sched­
ule in the given occupational classification. Earnings data exclude 
premium pay for overtime and for work on weekends, holidays, and 
late shifts.. Nonproduction bonuses are excluded also, but cost-of- 
living bonuses and incentive earnings are included. Where weekly 
hours are reported, as for office clerical occupations, reference is 
to the work schedules (rounded to the nearest half hour) for which 
straight-time salaries are paid; average weekly earnings for these 
occupations have been rounded to the nearest hali dollar.

Occupational employment estimates represent the total in all 
establishments within the scope of the study and not the numbed actu­
ally surveyed. Because of differences in occupational structure among 
establishments, the estimates of occupational employment obtained 
from the sample of establishments studied serve only to indicate the 
relative importance of the jobs studied. These differences in occu­
pational structure do not materially affect the accuracy of the earn­
ings data.

Establishment Practices and Supplementary Wage Provisions

Information is presented also (in the B-series tables) on se­
lected establishment practices and supplementary benefits as they re­
late to office and plant workers. The term “office workers, “ as 
used in this bulletin, includes working supervisors and nonsuper- 
visory workers performing clerical or related, functions, and ex­
cludes administrative, executive, and professional personnel. “Plant 
workers" include working foremen and all nonsupervisory workers 
(including leadmen and trainees) engaged in nonoffice functions. Ad­
ministrative, executive, and professional employees, and force-account 
construction employees who are utilized as a separate work force are 
excluded. Cafeteria workers and routemen are excluded in manufac­
turing industries, but are included as plant workers in nonmanufac­
turing industries.

Shift differential data (table B -l)  are limited to manufacturing 
industries. This information is presented both in terms of (a) estab­
lishment policy, 2 presented in terms of total plant worker employ­
ment, and (b) effective practice, presented on the basis of workers

3 An establishment was considered as having a policy if it met 
either of the following conditions: (l) Operated late shifts at the time 
of the survey, or (2 ) had formal provisions covering late shifts.
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2

actually employed on the specified shift at the time of the survey. 
In establishments having varied differentials, the amount applying to 
a majority was used or, if no amount applied to a majority, the clas­
sification "other" was used. In establishments in which some late- 
shift hours are paid at normal rates, a differential was recorded only 

.if it applied to a majority of the shift hours.

Minimum entrance rates (table B-2) relate only to the estab­
lishments visited. They are presented on an establishment, rather 
than on an employment basis. Paid holidays; paid vacations; and 
health, insurance, and pension plans are treated statistically on the 
basis that these are applicable to all plant or office workers if a 
majority of such workers are eligible or may eventually qualify for 
the practices listed.' Scheduled hours are treated statistically on 
the basis that these are applicable to all plant or office workers if 
a majority are covered. 4 Because of rounding, sums of individ­
ual items in these tabulations do not necessarily equal totals.

4 Scheduled weekly hours for office workers (first section of 
table B -3) in surveys made prior to late 1957 and early 1958 were 
presented in terms of the proportion of women office workers em­
ployed in offices with the indicated weekly hours for women workers.

The first part of the paid holidays table presents the num­
ber of whole and half holidays actually provided. The second part 
combines whole and half holidays to show total holiday time.

The summary of vacation plans is limited to formal arrange­
ments, excluding informal plans whereby time off with pay is granted 
at the discretion of the employer. Separate estimates are provided 
according to employer practice in computing vacation payments, such 
as time payments, percent of annual earnings, or flat-sum amounts. 
However, in the tabulations of vacation allowances, payments not on 
a time basis were converted; for example, a payment of 2 percent of 
annual earnings was* considered as the equivalent oi 1 week*s pay.

Data are presented for all health, insurance, and pension 
plans for which at least a part of the cost is borne by the employer, 
excepting only legal requirements such as workmen^ compensation 
and social security. Such plans include those underwritten by a com­
mercial insurance company and those provided through a union fund or 
paid directly by the employer out of current operating funds or from 
a fund set aside for this purpose. Death benefits are included as a 
form of life insurance.

Table 1. Establishments and w orkers within scope o f survey and number studied in Seattle, Wash. , 1 by m ajor industry division, 2 August 1958

Minimum 
employment 
in establish­

ments in scope 
o f study

Number of establishments W orkers in establishm ents

Industry division Within 
scope of 
study 3

Studied
Within scope of study Studied

T ota l4 O ffice Plant Total 4

A ll divisions _ _ _ _ _ _ _  _ _ _______  _ _ __ 51 , 558 138 164,700 33,600 99,100 117,020

M anufacturing_______________________________________________________ 51 185 48 97, 800 16.700 62, 200 81,300

Transportation (excluding ra ilroads), com m unication,
51 373 90 66, 900 16,900 36,900 35,720

and other public u tilit iess _ _ _ _ _  __ —  __ _ 51 57 23 17, 000 2,900 8,300 12, 180
W holesale t r a d e __ _ __ _ _ _ _ _ _ _  __ _ 51 84 13 9, 100 (*) (*) 2, 340
Retail trade _ _ _ __ _ _ _ _ _ _ _ _  __ _ _ _ _ _ _ 51 116 27 23,200 2,700 17,700 13,570
Finance, insurance, and rea l estate __ _ . . . .  ____ 51 55 14 10,000 (‘ ) (4) 5, 110
S ervices 7 _ _ _ _  _ _ _ _  _ _ _ _ _ _  ____  __ _________ 51 61 13 7, 600 (A) <4) 2,520

1 The Seattle M etropolitan A rea (King County). The "w orkers within scope o f  study" estim ates shown in this table provide a reasonably accurate description  o f the size and com position  o f the labor fo rce  
included in the survey. The estim ates are not intended, how ever, to serve as a basis o f com parison  with other area employment indexes to m easure employment treads or levels since ( l )  planning o f wage surveys 
requires the use of establishm ent data com piled considerably  in advance o f the pay period studied, and (2) sm all establishm ents are excluded from  the scope o f the survey.

2 The 1957 rev ised  edition o f the Standard Industrial C lassification  Manual was used in classify in g establishm ents by industry division. M ajor changes from  the ea r lie r  edition used in previous surveys are 
the transfer o f m ilk  pasteurization plants and ready m ixed con crete  establishm ents from  trade (wholesale or  retail) to manufacturing, and the transfer o f radio and telev ision  broadcasting from  serv ices  to the 
transportation, com m unication, and other public utilities division.

3 Includes all establishm ents with total em ployment at or above the m inim um -size lim itation. All outlets (within the area) of com panies in such industries as trade, finance, auto repair s e rv ice , and m otion-
picture theaters are considered as 1 establishm ent. *

4 Includes executive, p rofessional, and other w orkers excluded from  the separate o ffice  and plant ca tegories .
5 A lso  excludes taxicabs, and serv ices  incidental to water transportation. Since Seattle 's e le ctr ic  utilities ^nd loca l transit fa cilities  are m unicipally operated, they are also excluded, by definition, from  

the scope of the studies.
4 This industry division is represented in estim ates for  "a ll industries" and "nonmanufacturing" in the Series A and B tables, although coverage was insufficient to justify  separate presentation o f data.
7 H otels; personal s e rv ices ; business se rv ices ; automobile repair shops; radio broadcasting and television; m otion pictures; nonprofit m em bership organizations; and engineering and architectural se rv ices .
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Sickness and accident insurance is limited to that type of in­
surance under which predetermined cash payments are made directly 
to the insured on a weekly or monthly basis during illness or accident 
disability. Information is presented for all such plans to which the 
employer contributes. However, in New York and New Jersey, which 
have enacted temporary disability insurance laws which require em­
ployer contributions,9 plans are included only if the employer (1) con­
tributes more than is legally required, or (2) provides the employee 
with benefits which exceed the requirements of the law. Tabulations 
of paid sick-leave plans are limited to formal plans 9 which provide

5 The temporary disability laws in California and Rhode Island 
do not require employer contributions.

9 An establishment was considered as having a formal plan if 
it established at least the minimum number of days of sick leave that 
could be expected by each employee. Such a plan need not be written, 
but informal sick-leave allowances, determined on an individual basis, 
were excluded.

3

full pay or a proportion of the worker’ s pay during absence from work 
because of illness. Separate tabulations are provided according to 
(1) plans which provide full pay and no waiting period, and (2) plans 
providing either partial pay or a waiting period. In addition to the 
presentation of the proportions of workers who are provided sickness 
and accident insurance or paid sick leave, an unduplicated total is 
shown of workers who receive either or both types of benefits.

Catastrophe insurance, sometimes referred to as extended 
medical insurance, includes those plans which are designed to protect 
employees in case of sickness and injury involving expenses beyoix? 
the normal coverage of hospitalization, medical, and surgical plans 
Medical insurance refers to plans providing for complete or partia 
payment of doctors* fees. Such plans may be underwritten by commer­
cial insurance companies or nonprofit organizations or they may b 
self-insured. Tabulations of retirement pension plans are limited t 
those plans that provide monthly payments for the remainder of tfc 
worker’ s life.
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Wage Trends for Selected Occupational Groups

The table below  presen ts indexes o f  sa la ries  o f  o ffic e  c le r ic a l  
w o rk e rs  and industria l n u rses , and o f average earn ings o f se lected  
plant w ork er  groups.

F o r  o ffice  c le r ic a l  w ork ers  and industria l n urses, the indexes 
relate  to average w eekly  sa la rie s  fo r  n orm al hours o f  w ork , that is , 
the standard w ork  schedule fo r  w hich stra igh t-tim e sa la rie s  a re  paid. 
F o r  plant w ork er  grou ps, they m easu re changes in stra igh t-tim e hourly  
earn in gs, excluding prem ium  pay fo r  overtim e and fo r  w ork  on w eek ­
en ds, holidays, and late sh ifts. The indexes a re  based  on data fo r  
se le cted  key  occupations and include m ost o f the n um erica lly  im portant 
jo b s  within each group. The o ffic e  c le r ic a l  data are  based  on w om en in 
the fo llow in g  18 jo b s : B ille r s , m achine (billing m achine); bookkeeping-
m achine op e ra to rs , c la s s  A  and B; C om ptom eter o p era tors ; c le rk s , f ile , 
c la s s  A  and B; c le rk s , o rd e r ; c le rk s , p a yro ll; key-punch  op era tors ; 
o ffic e  g ir ls ; s e c re ta r ie s ; stenograph ers, general; sw itchboard o p e ra ­
to r s ; sw itchboard o p e ra to r -re ce p t io n is ts ; tabulating-m achine op era tors ; 
tran scrib in g -m ach in e  o p e ra to rs , genera l; and typ ists , c la s s  A  and B . 
The industria l nurse data a re  based  on w om en indu stria l n u rses . M en 
in the fo llow in g  10 sk illed  m aintenance jo b s  and 3 unskilled jo b s  w ere  
included in the plant w ork er  data: Skilled— ca rp en ters ; e le c tr ic ia n s ;
m ach in ists; m ech an ics ; m ech an ics , autom otive; m illw righ ts ; p a in te rs ; 
p ip e fitters ; sh eet-m eta l w o rk e rs ; and to o l and die m ak ers ; u n sk illed— 
ja n ito rs , p o r te rs , and c le a n e rs ; la b o r e rs , m a teria l handling; and 
w atchm en.

A vera ge  w eekly  sa la rie s  o r  average hourly  earn ings w ere  
com puted fo r  each  o f the se lected  occu pation s. The average  Sa laries 
o r  h ourly  earn ings w ere  then m ultip lied  by the average  o f 1953 and 
1954 em ploym ent in  the jo b . T h ese w eighted earn ings fo r  individual

occupations w ere  then totaled  to  obtain an aggregate fo r  *each occu pa ­
tional group . F in ally , the ra tio  o f  these group aggregates fo r  a given 
year to  the aggregate fo r  the base p eriod  (su rvey  month, w inter 1952-53) 
w as com puted and the resu lt m ultip lied  by the base y ear  index (100) to 
get the index fo r  the given  y e a r .

The indexes m ea su re , prin cip a lly , the e ffe cts  o f  ( l )  general 
sa lary  and w age changes; (2) m erit o r  other in cre a se s  in pay re ce iv e d  
by individual w o rk e rs  w hile in the sam e jo b ; and (3) changes in the 
labor  fo r ce  such a s  la bor  tu rn over, fo r ce  expansions, fo r c e  red u c­
tion s , and changes in the proportion  o f w o rk e rs  em ployed  by estab ­
lishm ents with d ifferen t pay le v e ls . Changes in  the labor  fo r ce  can 
cause in cre a se s  o r  d e cre a se s  in the occupational av erag es  without 
actual wage changes. F o r  exam ple, a fo r c e  expansion  m ight in crea se  
the p roportion  o f low er paid w o rk e rs  in  a sp e c ific  occupation  and r e ­
sult in  a drop  in the a v era g e , w hereas a reduction  in the p roportion  
o f low er paid w o rk e rs  would have the opposite  e ffe ct . The m ovem ent 
o f a h igh-paying establishm ent out o f an a rea  cou ld  cause the average 
earn ings to  d rop , even though no change in ra tes o c cu rre d  in other 
area  estab lishm ents.

The use o f constant em ploym ent w eights elim in ates the e ffe cts  
o f  changes in the p rop ortion  o f  w o rk e rs  represen ted  in each  job  in ­
cluded in the data. N or a re  the indexes in fluenced by changes in 
standard w ork  schedules o r  in p rem iu m  pay fo r  o v ertim e , since they 
a re  based  on pay fo r  stra igh t-tim e h ou rs.

Indexes fo r  the p er iod  1953 to  1958 fo r  w ork ers  in 17 m a jor 
la b or  m arkets appeared  in  BL>S B u ll. 1224-20, W ages and R elated 
B en efits , 19 L abor M arkets, W inter 1957-58.

T a b le  2. P e r c e n t  changes in  standard  w eek ly  s a la r ie s  fo r  o f f ic e  c le r i c a l  and s tra ig h t-t im e  h ou r ly  earn in gs 
f o r  s e le c te d  plant occu p a tion a l g rou ps in  S eattle , W ash. , fo r  s e le c te d  p e r io d s

Industry  and occu p a tion a l group

P e r c e n t  in c re a s e s  fr o m —

A u gust 1957 
to

A u gust 1958

A u gust 1956 
to

A u gust 1957

S ep tem b er  1951 
to

A u gust 1956

S ep tem b er  1951 
to

A u gust 1958

A ll  in d u str ie s :
O ffic e  c le r i c a l  (w om en) _____________________________________ 4 .9 5. 0 23. 6 36. 2
S k illed  m aintenance  (m en) __________________________________ 5. 2 4. 7 21.0 33. 2
U n sk illed  plant (m en) __________________________  _____  __ 5. 7 4 .9 23. 0 36. 3

M anufacturin g:
O ffic e  c le r i c a l  (w om en) „  _________  __  _ __ __ __ ____ 5. 3 3 .9 22.2 33. 7
S k illed  m ain ten an ce  (m en) ________________ __ __ __ 5 .9 4 .0 20. 8 3 3 .0
U n sk illed  plant ( m e n ) ________________________________________ 5. 5 5. 3 15. 2 28. 0
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A* Occupational Earnings

Table A-1. Office Occupations
(Average straight-tim e weekly hours and earnings for selected  occupations studied on an area b asis , 

by industry division, Seattle, W ash., August 1958)

Numberrfworker*

AvnKAOS NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—

Weekly • hours ‘ (Standard) (Standard)
*40.00

andunder
45.00

*45.00

50.00

*50.00

55.00

*55.00

60.00

*60.00

65.00

*65.00

70.00

*70.00

75.00

*75.00

80.00

*80.00

85.00

*85.00

90.00

^0.00

9 5 .0 0

^5.00

100.00

foo.oo

105.00

^05.0£ 

110.OC

fio.oo

115.00

f15.00 

120.00

?20.00

125.00

!25 .0 0
and
over

172 39.5
$
99.00 1 1 6 32 28 17 55 18 9 1 4

61 4 0  ro 161.56 - - - - - - - 1 1 5 15 — 7— 12 — rr~ . 1 4
111 39.5 97.50 - - - _ _ _ 1 _ 5 27 13 10 43 3 _ 9 _ _

31 40.0 92.00 - - - - - - 1 - - 12 7 9 1 1 - 1 - -

170 40.0 93.00 _ _ _ _ 2 13 _ 32 33 44 2 16 _ 3 19 6
150 40.6 90.50 - - - - - 2 13 - 30 32 36 - 15 - 3 19 - -

36 40.0 95.50 _ _ _ _ 1 _ 4 6 3 1 8 5 2 4 _ _ 2

96 39.5 . 58.50 1 17 15 25 10 24 3 1
41 40.0 6 1 .0 0 . 13 - _ 2 23 3 _ . _ _ _ _ _ _ _ _ _
55 39.5 56.00 1 4 15 25 8 1 - 1 - - - - - - - - - -

93 40.0 88. 50 . _ _ _ _ 2 12 6 37 M 5 8 1 _ _ _
40 40.0 92.00 “ " “ “ 2 “ 4 8 ii 4 8 1 “ “ " ~

74 40.0 64.00 19 29 11 11 4
63 40.0 63.00 _ _ _ 19 2 6 i i 3 4 _ _ _ _ _ . _ _ _ _
32 40.0 66.00 - - - 6 9 10 3 4 - - - - - - - - - -

88 3H 64.00 _ _ 8 24 24 3 23 5 _ _ 1 _ _ _ _ _ _
67 40.6 63.06 - _ 8 24 11 2 21 1 _ . _ . _ . . _ .
59 40.0 62.50 - - 8 21 11 1 18 - - - - - - - - - -

122 40.0 72.50 _ _ 19 17 23 11 20 10 13 9 _ _ _ _ _ _
nrr~ 46.6 72.06 - - - 19 16 £3 9 14 4 13 9 - - - - - - “

481 40.0 61.00 _ 11 87 126 137 56 33 25 6 _ _ _ _ _ _ _ _ _
42 40.0 69.00 _ _ . 2 11 16 5 14 _ . _ _ - . _ _ _ -

439 40.0 60.00 _ 11 87 124 126 46 28 11 6 _ _ _ _ _ _ . _ _
61 40.0 63.00 - - 8 18 6 12 16 - 1 - - - - - - - - -

273 40.0 76. 50 _ _ . 43 3 25 25 71 70 5 17 8 2 _ 4 _ _ _
250 40.6 76.00 _ _ 43 1 24 24 66 61 2 11 8 1 _ 3 _ _ _

91 40.0 80.00 _ _ _ _ . 18 2 14 53 _ .. 1 _ _ 3 . _ _
73 40.0 70.00 - - - 42 - - - 15 4 2 3 7 - - - - - -

639 39.5 68.00 8 31 111 129 89 94 99 34 31 11 2 . _ _ _ _ _
123 40.0 78.00 _ _ _ 2 l6 4 12 37 22 23 7 _ . _ _ _ . _
516 39.5 66.00 . 8 31 109 113 85 82 62 12 8 4 2 . _ _ _ . _

80 40.0 68.00 - _ 6 20 2 2 31 19 - _ - _ . . . . - _
141 40.0 64.00 - - 8 53 9 29 29 13 - - - - - - - -

154 39.5 73.00 _ 7 2 5 12 22 13 57 28 7 1 _ _ _ _ _ _ _
7l 39.0 66. 50 - 7 2 5 12 I f 13 12 1 - 1 - - - - - - -

520 39.5 58. 50 51 73 102 74 28 63 110 18 1 _ _ _ . _ _ _ _ _
174 1 40.0 69.50 _ 3 6 10 . 38 101 15 1 _ - . - . . - - -
346 39.0 53.50 51 70 96 64 28 25 9 3 _ _ _ - - . _ _ - -

34 40.0 62.00 _ _ . 18 3 5 8 _ _ _ _ - . . . _ . _
64 40.0 55.00 38 24 2

Sex, occupation, and industry division

C lerks, accounting, 
Manufac turing
Nonmanuf ac turing 

Public utilities *

C lerks, order .
Nonmanuf ac turing

C lerks, p a y r o l l ______

O ffice boys
M an u factu rin g___
Nonmanufacturing

Tabulating-machine operators 
N onm anufacturing_________

B ille rs , machine (billing machine)
Nonmanufacturing -------- -------------

Public u t i l i t i e s * --------------- ---

B ille rs , machine (bookkeeping machine)
N onm anufacturing________________ !____

Retail t r a d e _____________ ___________

Bookkeeping-machine operators , c la ss A ______
N onm anufacturing____________________________

Bookkeeping-machine operators, c la ss B . 
Manufacturing
Nonmanufacturing 

Retail trade __

C lerks, accounting, c la ss A
Nonmanufacturing _______

Public utilities * ______
Retail t r a d e ___________

C lerks, accounting, cla ss B . 
Manufacturing
Nonmanufacturing 

Public utilities * 
Retail t r a d e ____

C lerk s, f ile , cla ss A  . 
Nonmanufacturing _

C lerks, f ile ,  cla ss  B .
Manufacturing --------
Nonmanufacturing _  

Public utilities * 
Retail t r a d e ____

See footnotes at end o f table.
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Table A-l. Office Occupations-Continued
(Average straight-tim e weekly hours and earnings for  selected  occupations studied on an area b asis , 

by industry division, Seattle, Wash. , August 1958)

Sex, occupation, and industry division

Women— Continued

C lerk s, order
Manufacturing -----
Nonmanufacturing 

R etail t r a d e ___

C lerk s , payroll ----
M an u factu rin g___
Nonmanufacturing 

R etail t r a d e __

Com ptom eter operators .
Manufacturing ______
Nonmanufacturing __

Retail t r a d e ______

Duplicating-machine operators
(m im eograph or  d i t t o ) ________

N onm anufacturing_____ ,

Key-punch operators 
Manufacturing .
Nonmanufacturing 

Public utilities *

O ffice g irls
M an u factu rin g___
Nonmanufacturing

S ecretaries
M an u factu rin g_____
Nonmanufacturing _  

Public utilities * 
Retail t r a d e ____

Stenographers, general
M a n u factu rin g______
Nonmanufacturing __

Public utilities * _ 
R etail t r a d e _____

Stenographers, technical

Switchboard operators __
Manufacturing
Nonmanufacturing 

R etail t r a d e ___

Switchboard operator-reception ists  
Manufac turing
Nonmanufacturing 

Public utilities * 
Retail t r a d e ____

Tabulating-machine operators 
N onm anufacturing_________

NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—
Number * $ S < * s $ 9 $ $ $ $ $ $ s $ $ $ofworkers WeekW 40^00 4 5 .0 0 5 0 .0 0 55.00 6 0 .0 0 6 5 .0 0 70.00 75.00 80.00 8 5 .0 0 9 0 .0 0 9 5 .0 0 100.00 1 0 5 .0 0 110.00 1 1 5 .0 0 1 2 0 .0 0 125.00

(Standard) (Standard) under - - - - - - - - - - - - - - - - and
— — — 4 5 .0 0 5 0 .0 0 5 5 .0 0 6 0 .0 0 6 5 .0 0 7 0 .0 0 7 5 .0 0 8 0 .0 0 85.00 9 0 .0 0 9 5 .0 0 1 0 0 .0 0 105.00 1 10 .00 115.00 1 2 0 .0 0 1 2 5 .0 0 over

225 4 0 .0
$
7 0 .0 0 2 41 21 43 42 57 18 1

41 4 0 .0 6 8 .0 0 - - - 9 9 8 7 7 . . . _ . _ _ _ 1
184 4 0 .0 7 0 .0 0 - _ 2 32 12 35 35 50 18 _ _ _ _ _ _ _

64 4 0 .0 6 3 .0 0 - - 2 32 3 6 20 1 - - - - - - - - - -

252 4 0 .0 7 5 .5 0 _ _ _ 9 33 41 32 49 41 22 4 8 4 1 _ _ 1
i l l 4 0 .0 '""7 1  ."60 - . . - 12 17 2 4 23 16 1 2 4 1 _ _ 1
141 4 0 .0 7 2 .5 0 _ _ . 9 21 24 31 25 18 4 3 6 _ . _ _ _

61 4 0 .0 7 3 .5 0 - - - 1 5 14 16 9 14 2 - - - - - - -

482 4 0 .0 68. 50 _ _ 16 87 64 68 123 88 21 12 3 _ _ _ _ _ _
126 4 0 .0 7 3 .5 0 . • • 1 1 23 39 44 6 3 3 _ _ _ _
356 4 0 .0 6 7 .0 0 _ _ 16 86 56 45 84 44 16 9 _ _ _ _ _ -
149 4 0 .0 6 3 .5 0 - - - 66 20 20 43 - “ - - - - - - - "

54 3 9 .5 5 8 .5 0 . _ 18 12 12 12 . .
50 3 9 .0 5 8 .5 0 - - 18 12 8 12 - - - - - - - - - - - -

358 4 0 .0 7 0 .5 0 _ _ 23 35 35 34 126 65 23 12 5 _ _ _ _ _ _ _
nnr~ 4 6 .0 TT.ITO" - - 8 11 6 - 90 46 11 12 _ _ _ _ _ _ _ _
170 3 9 .5 6 8 .0 0 _ _ 15 24 27 34 36 17 12 _ 5 _ _ _ _ _ _ _

64 4 0 .0 71. 50 - - - 6 5 18 19 9 7 " - - - - - - - -

160 3 9 .5 5 2 .5 0 38 33 28 32 3 21 5 _ _ _ _ _ _ _ _ _ _ _
32 4 0 .0 6 4 .0 0 - 4 1 2 . 26 5 - - -

128 3 9 .5 4 9 .5 0 38 29 27 30 3 1 - - - - - - - - - - - -

1 ,111 3 9 .5 8 5 .0 0 _ ) - 1 22 114 77 138 212 171 182 83 61 26 3 7 9 5
543 4 0 .6 9 6 .0 6 - - - 8 1 12 26 87 136 136 60 46 21 1 _ _ — 3—
568 3 9 .5 8 0 .5 0 . . - 1 14 113 64 112 125 33 43 23 15 5 2 7 9 2
136 4 0 .0 8 5 .5 0 . _ _ . 1 16 22 18 20 13 15 4 14 2 2 _ 7 2

58 4 0 .0 7 5 .0 0 - - 1 5 20 3 6 16 4 2 - 1 - - - - -

1 ,7 9 5 3 9 .5 7 4 .0 0 _ _ 18 36 223 255 390 524 215 100 22 3 _ 8 1 _ _
1 ,6 5 7 4 0 .0 7 6 .5 0 _ . _ 1 44 37 292 418 187 75 _ _ _ 2 _ 1 _ _

738 3 9 .5 7 0 .0 0 _ _ 18 35 179 218 98 106 28 25 22 3 _ 6 _ _ _ _
121 4 0 .0 6 9 .5 0 _ _ 2 15 21 33 14 27 8 1 _ _ _ _ _ _ _ _

47 4 0 .0 6 8 .5 0 - - 1 6 11 12 3 13 1 - - - - - - - - -
36 3 8 .5 7 2 .0 0 _ _ _ _ 14 4 18 _ _ _ _ _ _ _ _ _ _

282 4 0 .0 66. 50 _ 8 10 63 56 48 36 38 14 ? _ _ . _
57 4 0 .0 75. 50 _ _ _ _ 14 1 3 24 9 6 - - _ . . _ _ _

225 4 0 .0 6 4 .5 0 . 8 10 63 42 47 33 14 5 3 _ _ _ _ _ _ _ _
62 4 0 .0 6 4 .5 0 - - - 29 4 15 2 12 - - - - - - - - - -

296 3 9 .5 6 6 .0 0 8 11 17 24 68 81 22 41 15 3 5 _ 1 _ _ _ _ _
69 4 0 .0 68. 50 . 4 _ 1 22. 16 12 7 - 3 3 - 1 . _ _ _ .

227 3 9 .5 6 5 .0 0 8 7 17 23 46 65 10 34 15 _ 2 . _ _ _ _ _
73 4 0 .0 67. 50 . . 10 9 14 10 6 9 15 . _ . _ . _ _ . _
40 4 0 .0 6 8 .0 0 - - - 6 1 19 4 10 - - - - - - - - - -
86 3 9 .5 7 5 .5 0 _ _ _ 8 12 8 10 18 8 14 6 1 1 _ _ _ _ _
60 3 9 .0 7 0 .5 0 8 12 8 10 13 6 3

/

See footnotes at end of table.
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Table A-l. Office Occupations-Continued

(Average straight-tim e weekly hours and earnings fo r  selected  occupations studied on an area b asis , 
by industry d ivision , Seattle, Wash. , August 1958)

Sex, occupation, and industry division Number
ofworker*

Arauoi NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—

Weeklyboura *
(Standard)

Weeklyearning*1
(Standard)

f40.00 andunder45.00

45.00

50.00

*50.00

55.00

*55.00

60.00

*60.00

65.00

*65.00

70.00

*70.00

75.00

*75.00

80.00

*80.00

85.00

*85. 00 

90.00

*90.00

95.00

*95.00 

100.00

f o o .o o

105.00

f o s .o o

110.00

f i o . o o

115.00

115.00

120.00

!20.00

125.00

!25.00
and
over

W omen— C ontinued
Transcribing-machine operators, general 145 38.5 66.00 _ _ 3 8 67 42 13 12 _ _ _ _ . _ . _ _ _

Nonmanufacturing 130 36.5 66.56 - 3 2 ------55” 35 13 12 - - - - - - - - - -

Typists, class A . . . . . 616 39.5 67.50 _ _ 36 68 147 49 239 59 11 2 3 1 1 _ _ _ _ _
Manufacturing _ 305 4 0 .73.6o - - - - 13 9 215 50 11 2 3 1 1 - - - - -
Nonmanufactur ing 311 39.0 62.00 - - 36 68 134 40 24 9 - - - - - - - - - -

Public utilities * 38 40.0 64.00 - - - 8 21 2 2 5 - - - - - - - - - -
Typists, class B _ __ _ — 781 39.5 57.00 20 118 155 177 160 124 17 7 2 1 _ _ _ _ - _ _ -

Manufacturing — 187 40.0 63.66 _ - 23 31 17 103 10 3 - - - - - - - - - -
Nonmanufacturing--— .— _________________ 594 39.0 55. 50 20 118 132 146 143 21 7 4 2 1 - - - - - - - -

Public utilities * 30 40.0 58.50 - - 4 16 9 1 - - - - - - - - - - - -
Retail trade . _ 123 40.0 61.00 2 5 53 34 18 6 4

1 Standard hours re flect the workweek for  which em ployees receive  their regular straight-tim e salaries and the earnings corresp ond  to these weekly hours. * Transportation (excluding ra ilroads), com m m ication , and other public utilities.

Table A-2. Professional and Technical Occupations
(Average straight-tim e weekly hours and earnings fo r  selected  occupations studied on an area basis, 

by industry division, Seattle, W ash ., August 1958)

Sex, occupation, and industry division
Number

ofworker*

Atskaqi NUMBER OF WORKER8 RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—

Weekly, hour* 1 
(Standard)

Weekly earnings * (Standard)

$
55.00 and
under
60.00

$
60.00

65.00

*65.00

70.00

$
70.00

75.00

S
75.00

80.00

S
80.00

85.00

t
85.00

90.00

S
90.00

95.00

t
95.00

100.00

1*00.00

105.00

1*05.00

110.00

*10.00

115.00

$
115.00

120.00

1*20.00

125.00

1*25.00

130.00

1*30.00

135.00

1*35.00

140.00

140.00
and
over

Men
$

Draftsmen, leader 167 40.0 121.50 _ _ _ - _ _ _ - _ _ 23 25 44 29 11 8 2 25
Manufac tur ing 155 46.0 120.50 - - - - - - - - - - ----- TT “ 25— ----- i 5” — Z9- — n ~ --------5” ------- 2 " n —

Draftsmen, senior 818 40.0 100.00 _ 190 158 144 100 56 113 5 26 13 _ 1 12
Manufacturing _ 701 40.0 97756 - . - - - - 164 152 144 — 95” ------52“ ” 55 --------j - ------- 2“ ----13” _ — r — r ”
Nonmanufacturing 117 40.0 114.00 - - - - - 6 6 - 2 4 65 2 24 - - - 8

D raftsm en, junior 777 40.0 83.00 6 4 33 13 286 201 53 93 4 60 _ 12 12 _ . . _
Manufac turing 520 46.0 78. 50 _ 4 33 13 280 142 38 r 4 _ _ _ _ _ _
Nonmanufacturing 257 40.0 93.00 6 - - - 6 59 15 87 - 60 “ 12 12 - - - - -

Women

Nurses, industrial (registered) 78 40.0 94.50 _ _ _ 2 3 4 1 2 63 2 1 _ . _ _ _ .
Manufac turing 70 40.0 95766 3 1 2 61 — r 1

■

1 Standard hours re flect the workweek fo r  which em ployees receive  their regular straight-tim e salaries and the earnings corresp ond  to these weekly hours.
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Table A-3. Maintenance and Powerplant Occupations
(Average straight-tim e hourly earnings for men in selected  occupations studied on an area basis, 

by industry division, Seattle, W ash., August 1958)

O ccu p a tion  and in d u stry  d iv is io n
Number

ofworker*
Average 
hourly 

earning* 1

NUMBER OF WO&KEBS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—
$

1 .7 0
and

under
1 .8 0

%
1 .8 0

1 .9 0

$
1 .9 0

2 . 0 0

$
2 . 0 0  

2 . 10

$
2 . 10 

2 . 2 0

$
2 . 2 0

2 .3 0

$
2 . 30 

2 .4 0

$
2 .4 0

2 .5 0

$
2 .5 0  

2 . 6 0

$
2 . 6 0

2 .7 0

%
2 .7 0

2 .8 0

S
2 .8 0

2 .9 0

$
2 .9 0

3 .0 0

$
3 .0 0  

3. 10

$
3. 10 

3 .2 0

$
3 .2 0

3 .3 0

$
3 .3 0

3 .4 0

$
3 .4 0

3 .5 0

C a rp e n te rs , m a in t e n a n c e ___ 138
$
2 . 6 2 4 8 4 11 68 34 994 2 .5 7 - - - - 4 8 4 - 6 65 1 4 - - - - _ _

N on m anufactu rin g  ... _ 44 2 .7 3 ■ " ■ “ ■ “ 3 3 33 5 " - - - -

E le c t r ic ia n s ,  m ain ten a n ce  _______ , 2 1 2 2 .8 1 . . . . 3 8 . 10 4 19 1 1 2 1 5 2 43 3 1 1
T5S 2 .7 5 - - - - 3 8 - 16 3 l 6 107 1 5 2 9 _ 1 1

N on m anufactu rin g 44 3. 10 ■ ~ * " ■ 1 1 5 - * - 34 3 - -

E n g in e e rs , sta tion a ry 2 1 1 2 .5 6 . 6 3 26 44 30 79 4 4 9 6
178 2 .5 6 - - - 6 3 - l 6 37 25 79 - 4 9 - - - _ -

N on m anufactiiring  _ ----- 33 2 .5 9 “ - " “ 1 1
7 5 4 ” “ ■ 6 -

F ir e m e n , sta tio n a ry  b o ile r  _________ 72 2 .2 5 _ . 6 2 35 5 . 22 . 2
M anufacturing  .. 55 2 .2 8 - - 6 * 2 1 4 - 22 “ * 2 ■ - “

H e lp e r s , t ra d e s , m a in tenance 214 2 .1 8 13 8 27 10 6 53 2 5
M anufacturing  ... . 2 1 0 2 . 18 l5 - 8 25 r o T - “ 53

1
4 - - - - - - - -

M a ch in is ts , m a in tenance 167 2 .7 8 . . _ . 4 5 _ 2 31 70 14 24 9 5 3
M anufacturing l59 T 7 W “ ■ ” " 4 4 2 31 65 14 24 9 3 - 3 “

567 2 . 6 1 . . . _ ! 6 2 1 _ 8 430 88 13 _
TIE 2 .5 7 - ' _ - - 1 6 12 - _ 104 2 1 - - _ _ _ _

N on m anufactu rin g  ............. _ 441 2 .6 3 - - - - - - 9 - 8 326 86 12 - - - - - -
P u b lic  u tilit ie s  * _ 388 2 .6 2 " ~ " ■ 9 ~ 8 292 69 10 - - - - -

M e ch a n ics , m ain ten a n ce  ....  _ 2 9 8 2 .7 1 . _ . . 14 l 1 17 13 33 188 4 25 2
I7E 2 .7 2 “ “ " 12 " “ 16 5 i l 88 4 25 ■ - -

149 2 . 6 1 . 26 6 2 80 1 1 24
M anufacturing  -------- — J W - " " 2 7 6 1 ... - - - - 26 6 2 80 - 11 ~ T 5 ------ - - - - “

i n 2 .2 5 2 8 15 73 1 1 2
i n "2 7 2 5 - - 2 8 15 73 1 1 2 - - - - - - - -

1 1 2 2 . 6 8 4 1 4 34 64 2 1 _ 2
57 2 .6 3 - - - - 4 - - - 1 32 19 1 - - - - - -
55 2 .7 3 " " “ “ ” “ 1 3 2 45 1 1 ~ 2 “ " ■

P ip e fit te r s , m ain ten a n ce  . __ _ 10 6 2 . 6 2 . . . 4% . 96 4 1 1
M anufacturing 162 2 .6 1 " * “ 4 “ “ ■ 96 1 • 1 - - - “ -

156 3 .0 3 . . . _ _ . _ _ _ _ _ _ _ 138 12 6 _ _
156 5 .0 3

8

i5 6 12 6

1 Excludes prem ium  pay for overtim e and for w ork on weekends, holidays, and late shifts. 
* Transportation (excluding ra ilroads), com m unication, and other public utilities.
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Table A-4. Custodial and Material Movement Occupations
(Average straight-time hourly earnings for selected occupations studied on an area basis, 

by industry division, Seattle, Wash. , August 1958)

Occupation1 and industry division
Numberofworkers

Avengehourly .  
esrninpi

NUMBER OF WORKEBS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—
S

1. 30 
and under 

1.40

$
1.40

1. 50

$
1. 50 

1. 60

$
1. 60 

1.70

$
1. 70 

1.80

$
1. 80 

1.90

$
1.90 

2. 00

$
2.00 

2. 10

$
2. 10 

2. 20

S
2. 20 

2. 30

%
2. 30 

2. 40

S
2. 40 

2. 50

$
2. 50 

2. 60

$
2. 60 

2. 70

$
2. 70 

2. 80

$
2. 80 

2. 90

$
2.90

3. 00

$
3.00
and

over

Elevator operators, passenger (women) ______ 216
$
1. 52 84 125 5 2

Nonmanufacturing------------------------------------------ 216 1. 52 - 84 125 5 2 - - - - - - - - - - - -
Retail trade_______________________________ 60 1.49 37 20 2 1 - - - - - - - - - - - -

Guards __________________________________________ 355 2. 10 _ 3 2 4 3 18 32 50 210 19 14 _ _ _ . _ . .
Manufacturing _ _ _ . . . . . .  __ .  ____ 325 2. 12 - - - - - 14 32 47 203 19 10 - - - - - - -
Nonmanufacturing ________ _. ___________ 30 1.91 " 3 2 4 3 4 ■ 3 7 • 4 • ■ " " “ -

Janitors, porters, and cleaners (men) ________ 1,349 1. 78 13 3 244 226 . 163 401 66 122 98 3 .4 0
%

_ _ _ _ . _
Manufacturing . . . .  ____  . . .  . . .  ___ £T0~ 1. 92 - t 9 8 16 339 32 112 90 2 /  6 - - - - - - -
Nonmanufacturing----  _. . .  . .  . .  . .  . 739 1.66 13 1 235 218 153 62 34 10 8 1 4 - - - - - - -

Public utilities * _________________________ 80 1. 86 - 1 2 5 8 38 22 - _ _ 4 _ _ _ _ _ _ _
Retail trade _____  .  . .  ____  ____  ___ 196 1. 65 - 112 40 13 3 12 8 8 - - - - - - - - -

Janitors, porters, and cleaners (women)_____ 452 1. 66 6 34 219 22 34 109 27 1 _ _ _ _ _ _ _ _ . _
Nonmanufacturing _. ____  . .  ____ 3l8 1. 58 6 34 219 20 34 3 2 - - - - - - - - - - -

Retail trade_______________________________ 47 1. 50 1 33 9 4 - - " - - - - “ - - - - ~ “

Laborers, material handling__________________ 1,712 2. 12 3 _ 63 12 13 26 235 615 161 439 42 15 10 34 16 . . 28
Manufacturing . . .  ____  __ _. __ _. ___ n 4 2. 11 - - 63 12 - 12 48 331 148 12 7 13 10 34 16 - - 26
Nonmanufacturing . .  ____ . .  _. ________ 978 2. 12 3 - - - 13 14 187 284 13 427 35 2 - - _ - - .

Public utilities * __ _. _. __ ._ _. _ __ 387 2. 28 - - - - - - - 7 1 371 6 2 - - _ _ - _
'Retail trade_______________________________ 261 1.99 3 - - " 13 14 101 110 - 20 - - - - -

Order f i l le r s ____________________________________ 743 2. 12 _ 4 . _ 3 _ 15 255 357 76 32 1 _ _ _ _ _ _
Manufacturing _ . .  . .  _. ._ . .  _. _. __ . . 131 2. 16 - - - - 3 - 3 20 33 64 8 - - - - - - -
Nonmanufacturing------------------------------------------- 612 2. 11 4 ■ " 12 235 324 12 24 1 ■ ■ “ “

Packers, shipping (m en)_______________________ 285 2. 10 . _ 12 _ _ 5 34 97 29 105 3 . _ _ _ _ _ _
Manufacturing_________ ______________________ T5T~ 2. 12 - - 12 - - 5 23 4 - 105 3 - - - - - - -
Nonmanufacturing _ — ._ . . .  ._ _ . . 133 2. 07 " - - - - * 11 93 29 - - - - - “ - ■ “

Packers, shipping (women) ____________________ 255 1.79 . . 64 21 21 56 83 6 4 . . _ _ - - - - .
Manufacturing______ _______ _____________ __ TzW~ 1. 90 - - - - - 43 81 - 4 - - - - - - - - -
Nonmanufacturing __ ____  __________ 127 1. 67 - - 64 21 21 13 2 6 - - - - - - - - - -

Retail trade . . . . .  . .  .  .  __ 66 1. 73 " 10 21 21 6 2 6 “ “ “ " " " “

Receiving clerks . . . . 531 2. 06 1 8 . _ 123 301 44 40 5 6 . _ 3 _ _ .
Manufacturing________________________________ ------J$3~ "  "2. 03 ' - - - - - - i l l ...... 2i6 ------3 --------5“ 2 -------- - - 1 - - -
Nonmanufacturing _ _ _ _ _ _ _ _ _ _ _ _ 148 2. 12 - - 1 8 - - 6 55 39 32 3 2 - - 2 - - -

Retail trade_______________________________ 84 2. 07 - - - 7 " 6 50 12 7 - - * 2 - ■ "

Shipping clerks 154 2. 22 _ _ _ 7 . 10 25 14 55 18 12 9 1 2 j
Manufacturing . . . . . . .  . . . 34 2. 34 - - - - - - 4 9 _ _ ------- 5 10 ------------5— -------- T~ -------2— J
Nonmanufacturing 120 2. 19 - _ _ 7 - - 6 16 14 55 16 2 4 •

Retail trade _ . . . . 37 2. 03 - - - 7 - - 6 11 7 2 4 - - - - -

Shipping and receiving clerks . . _ _ _ 107 2.19 _ _ _ _ 8 _ 15 15 6 31 14 6 8 2 2Manufacturing_______________________________ 68 2. 27 - • - . - — i r ~ — W ~ -------9— -------- r ~ ------ 7— --------2 2Nonmanufacturing 39 2. 06 8 3 15 6 5 • * “

See footnotes at end of table.
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Table A-4. Custodial and Material Movement Occupations-Continued
(Average straight-tim e hourly earnings for  selected  occupations studied on an area basis, 

by industry division, Seattle, W ash., August 1958)

NUMBER OF WORKEB8 RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—

Occupation 1 and industry division
Numberofworken

Average
hourly « earning!

$
1. 30 
and 

under 
1.40

S
1.40

1.50

$
1. 50 

1.60

$
1.60

1.70

$
1. 70 

1.80

« 1. 80 

1.90

$
1.90 

2. 00

$ 2. 00 

2. 10

* 2. 10 

2. 20

S2. 20 

2. 30

S
2.30 

2. 40

<
2. 40 

2. 50

$
2. 50 

2. 60

* 2. 60 

2. 70

$
2. 70 

2. 80

$ 2. 80 

2. 90

$ 2. 90 

3.00

$
3. 00 
and 

over

Truckdriver s 3 _ _ 2, 392
$
2. 42 2 2 44 623 619 400 299 328 63 1 9

M anufacturing________________________________ 496 2. 55 - - - - - - - - 7 6 20 — 133 -----36 234 40 _ _ _
N onm anufacturing___________________________ 1,902 2. 39 - - - 2 1 2 - 1 37 617 599 247 269 94 23 1 9 _

Public utilities * __ _ __ __ 1,245 2. 32 - - - 2 1 2 - 1 1 605 595 12 2 - 23 1 _ _
Retail t r a d e ----------------------------------------------- 230 2. 50 - - - - - - - " 24 - - 27 169 1 - - 9 -

T ruckdrivers, light (under lVa t o n s ) ----------- 81 2. 30 _ _ _ _ _ _ _ _ 36 12 5 22 _ 2 4 . _ _
N onm anufacturing________________________

T ruckdrivers, medium (lVa to and

66 2. 23 36 12 12

including 4 tons) .  _ ____________ 815 2. 34 - - - - - - - - 5 593 12 160 14 7 24 - . _
M anufacturing____________________________ l 6l 2. 49 - - - - - - - - -------5 - - ------5? 12 7 21 - - -
N onm anufacturing________________________ 714 2. 32 - - - - - - - - - 593 12 104 2 - 3 - - -

Public utilities * _ __ __ ------- 610 2. 30 - " " " “ ■ ** “ ■ 593 12 ~ 2 - 3 - - -

Truckdrivers, heavy (over 4 tons,
tra iler  type) _ ___ — ____ __ 613 2. 49 - - - - - - - - - 2 238 28 2 45 57 33 1 9 -

M anufacturing____________________________ ------- 5T~ 2 .5 4 “ - - - - - - - - - 2 ------ 3— ------16 — 25— - — n — - - -
N onm anufacturing________________________ 559 2. 48 - - - - - - - - - - 235 12 225 57 20 1 9 -

Public utilities * ______________________ 268 2. 39 " - - " " • - 235 12 - “ 20 1 - -

Truckdrivers, heavy (over 4 tons, other
than tra iler type) .  . .  . 295 2. 49 - - - - - - - - 2 - 32 179 44 38 _ - - -

Manufacturing ,, „ __. ------- 55 Z7T5 - - - - - - - - z - 8 45 Z --------1 - - - -
Nonmanufacturing ____  . . . 237 2. 50 - ■ " • ■ 24 134 42 37 - - - -

Truckers, power ( fo r k l i f t ) _____________________ 628 2.. 21 _ _ _ _ 18 _ _ 32 256 221 70 19 3 _ 9 _ _ .
Manufacturing . . . .  .  __ .  _ i Z 2" 2. 18 - - - - 18 - - 25 246 62 42 15 3 - 9 - - -
Nonmanufacturing . . .  . .  .  . .  _. .  — 206 2. 26 - - - - - - - 7 8 159 28 4 - - - - - -

Retail t r a d e ----------------------------------------------- 35 2. 24 - ■ ~ “ ' 1 6 28 ~ ' “ " ■ -

T ruckers, power (other than fo r k li f t )_________ 170 2. 20 _ _ _ _ _ _ _ _ 120 19 30 _ _ _ 1 _ _ _
Manufacturing .  . .  . .  . .  ___ .  .  . . . 170 2. 20 - - - - - “ _ l 20 19 30 - " 1 - - -

Watchmen _ i 80 1. 89 _ 1 8 2 4 26 12 20 5 2 _ _ _ _ _ _ _ _
Manufacturing 6o 1. 89 4 4 26 10 16

1 Data lim ited to men w orkers except where otherwise indicated.
a Excludes prem ium  pay for  overtim e and for  w ork on weekends, holidays, and late shifts. 
5 Includes all drivers regardless o f size and type o f truck operated.
* Transportation (excluding ra ilroads), com munication, and other public utilities.
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B :  E s t a b l i s h m e n t  P r a c t i c e s  a n d  S u p p l e m e n t a r y  W a g e  P r o v i s i o n s

Table B-1. Shift Differentials

11

(P e r ce n t  o f  m an u factu rin g  plant w o rk e rs  in  es ta b lish m en ts  having fo rm a l p r o v is io n s  f o r  sh ift w o rk , and in es ta b lish m en ts  
a c tu a lly  op era tin g  late  sh ifts  by  type and am ount o f  d iffe re n t ia l, S eattle , W a sh ., A ugust 1958)

Shift d iffe re n t ia l

In es ta b lish m en ts  having fo rm a l 
p r o v is io n s  1 f o r —

In estab lish m en ts, a ctu a lly  
op era tin g —

S econ d  shift 
w o rk

T h ird  o r  o th er 
sh ift w ork S econ d  shift T h ird  o r  other 

sh ift

T o ta l __ ________  ________  _ _____  _____  ______ _ _ 9 6 .7 9 3 .4 2 6 .6 4 .6

With shift pay d iffe re n t ia l _ __ __ „  __ _____  _ _ ___ 9 6 .7 9 3 .4 2 6 .6 4 .6

U n iform  cen ts  (p e r  h ou r) _ 8 1 .5 13 .5 2 5 .4 1 .0

3 cen ts  __________  _______ ___  ___  __________  _ .7 _ - -
5 cen ts  . ... _. ..... _ ........ . 4 .3 .5 .5 -
6 cen ts  ______________ __ — __ _____  ___  — 2 .6 2 .2 .3 -
7 cen ts  __ _ ___  _ ___  __ __ __ __ ___ - 1 .6 - -
7 llz c e n t8 _____ __  ________  ________ _ - .7 - -
8 cen ts  _____ __ ___  __ __ ____________  _ 4 .5 1 .0 .7 . 1
9 cen ts  ____________________________________________________ - 1. 1 - .2
10 cen ts  ____________  _____  _____  ;----- ----------------- 4 .6 3 .7 .6 .4
12 c e  nt s , _____ _____ __________ ________ 6 2 .0 1.7 2 2 .3 .212 lU cen ts  ________________________________________________ .6 .6 .2 ( 2 )
14 V3 c e n t8 __ __ __ __ __ __ __ _____________ 2 .2 - .8 -
15 cen ts  _ _______ __  __ _____  _____  _________ _ - .4 - ( 2 )

U n iform  p ercen ta ge  ______  __ __ __ __ __ ____ 1 .0 1 .0 . 1 ( 2 )
5 p e r ce n t  ______________________ ___ ___ _________________ ___ .2 .2 . 1 -
10 p e rce n t  _______u __ __  __ ________  _ .8 .8 - ( 2 )

F u ll day*s pay fo r  red u ced  h ou rs  -------------  --------------- 1 .0 1 .0 . 1 -

F u ll d a y1 s pay fo r  re d u ced  h ou rs  plus
cen ts  d iffe re n t ia l ________________________________________ 4 .6 6 9 .3 .5 3 .6

F u ll day*s pay f o r  re d u ced  h ou rs  plus
p e rce n t  d iffe re n t ia l _ _ _____ ______ 6. 1 6. 1 .5 “

O th er fo rm a l pay d iffe re n t ia l  _____________________________ 2 .6 2 .6 . 1 ( 2 )

No sh ift pay d iffe re n t ia l __ ________  __ ______ __ _ - - ■

1 In clu des  es ta b lish m en ts  cu rre n tly  op eratin g  late sh ifts , and es ta b lish m en ts  w ith fo rm a l p r o v is io n s  co v e r in g  late  sh ifts  
ev en  though they w ere  not cu r re n t ly  op era tin g  late  sh ifts .

2 L e s s  than 0. 05 p e rce n t .
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Table_B=2. Minimum Entrance Salaries for Women Office Workers

(D istribution  o f establishm ents studied in a ll industries and in industry d iv isions by m inim um  entrance sa lary  for  se le cted  ca teg or ies  
of in experienced  w om en o ffice  w o rk e rs , Seattle, W a sh ., August 1958)

M inim um  w eekly sa lary  1

Inexperienced  typists O ther in experien ced  c le r ic a l  w ork ers 2

A ll
industries

M anufacturing Nonm anufacturing M anufacturing N onmanufacturing

B ased on standard w eekly hours 3 of— A ll
industries

B ased on standard w eekly hours 3 o f—

A il
schedules 40 A ll

schedules 40 A ll
schedules 40 A ll

schedules 40

Establishm ents studied ____ . . . . .  — 138 48 X X X 90 X X X 138 48 X X X 90 X X X

E stablishm ents having a sp ec ified  m in im u m ________ 64 18 17 46 40 63 16 16 47 41
$37 . 50 and under $40 . 00 ............................................. 2 - - 2 - 2 - - 2 -
$40 . 00 and under $42. 50 __________________________ 2 - - 2 2 3 - - 3 2
$42 . 50 and under $45. 00 ............................................. 5 - - 5 3 4 - - 4 3
$ 4 5 .0 0  and under $ 4 7 .5 0  .  .  . . . . 9 - - 9 8 11 - - 11 10
$47 . 50 and under $50. 00 _ . . . . ----- 5 1 1 4 4 4 1 1 3 3
$ 5 0 .0 0  and under $ 5 2 .5 0  . . . . . .  _____ . . 16 9 8 7 6 16 8 8 8 7
$52 . 50 and under $55. 00 ___ _____ __ — 4 1 1 3 3 9 2 2 7 7
$ 55. 00 and under $ 57. 50 ....................................... 5 1 1 4 4 2 - - 2 7
$57 . 50 and under $60. 00 _ __ ____ ___ 3 1 1 2 2 2 1 1 1 1
$ 6 0 .0 0  and under $62 . 50 _. ____ _ __  _ __ 2 1 1 1 1 1 - - 1 1
$62 . 50 and under $65. 00 _____ __  ____ _____ 2 1 1 1 1 1 1 1 - -
$ 6 5 .0 0  and under $ 6 7 .5 0  .  . .  __  _ __ _ .  — 6 2 2 4 4 6 2 2 4 4
$67 . 50 and under $70. 00 ____________________________________ 1 1 1 - - - - - - -

$70 . 00 and under $72. 50 _____ __ _______ 1 - - 1 1 - - - - -
$72 . 50 and under $75. 00 .  _ .  ----------------- 1 - - 1 1 1 - - 1 1
$ 7 5 .0 0  and under $77. 50 __ __ __ _ —  __ - - - - - - - - - -

$77 . 50 and under $80. 00 _ —  _ - - - - - 1 1 1 - -

E stablishm ents having no sp ec ified  m in im u m _________ 24 9 X X X 15 X X X 25 10 X X X 15 X X X

Establishm ents which did not em ploy  w ork ers
in this ca teg ory  _ ___________  __ _ .  ----------- -------------  _ . 49 21 X X X 28 X X X 49 22 X X X 27 X X X

Data not available __ . _  . . . . . 1 " "
1 1 1

1 L ow est sa lary  rate fo rm a lly  estab lished  fo r  h iring in experien ced  w ork ers fo r  typing or  other c le r ic a l  jo b s .
2 R ates applicable to m essen g ers , o ffice  g ir ls , o r  s im ila r  su b c le r ica l jobs a re  not con sid ered .
3 H ours r e fle c t  the w orkw eek fo r  w hich em ployees r e ce iv e  their regu lar stra igh t-tim e sa la r ie s . Data are  presented  fo r  a ll w orkweeks com bin ed , and for  the m ost com m on  w orkw eek reported .

Table B-3. Scheduled Weekly Hours

(P erqent distribution  o f  o ffice  and plant w ork ers  in all industries and in industry d iv isions by scheduled w eekly hours 
o f f ir s t -s h ift  w ork ers , Seattle, W a sh ., August 1958)

Weekly hours
OFFICE WORKERS PLANT WORKERS

All . 
industries Manufacturing Public ̂  

utilities* Retail trade Finance All 2 
industries Manufacturing Publicutilities* Retail trade

All workers_____________________________ _ 100 100 100 100 100 100 100 100
35 hours ________________________________ _ _ _ _ 4 _ .
371/* hours _ .  .... . .  -------  - —  - -  — 9 1 - - - - -
Over 37Va and under 40 hours___ 4 (S) - - - - - -
40 hours . .  .  -- ---  ------ 88 99 100 100 97 95 100 100
Over 40 hours-------------------------------------------------------- (*> ” ” (3) (3) - “

1 Includes data fo r  w holesale trade; finance, insurance , and rea l estate; and s e rv ice s  in addition to those industry d iv ision s shown separately .
2 Includes data fo r  w holesa le trade, rea l estate , and se rv ice s  in addition to those industry divisiQns shown separately .
3 L ess  than 0. 5 percent.
* T ran sportation  (excluding ra ilroa d s ), com m u nication , and other public utilities .
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table B-4. Paid Holidays

(P ercen t d istribution  o f o ffice  and plant w ork ers  in a ll industries and in industry d iv ision s by num ber o f  paid holidays
prov ided  annually, Seattle, W ash. , August 1958)

Item
OFFICE WORKERS PLANT WORKERS

All . industries1 Manufacturing Public * utilities * Retail trade Finance All 2 industries Manufacturing Public ̂  utilities * Retail trade

All ' workers_ _ __ __ __ __ ___  „ ___ 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0

Workers in establishments providing
paid holidays „  __ __ __ —  --- __ --- 1 0 0 1 0 0 1 0 0 1 0 0 97 97 99 98

Workers in establishments providing
no paid holidays _ __ __ ________ “ " “ - 3 3 1 2

Number off days

2 holidays __ __ _ ---- —  . --  --- — — (3) _ _ (3) 6 _ _ 15
4 holidays ______________________________ - - - - (3) (3) 1 -
5 holidays __ _________ _ _____  ___  — - - - - 1 - -
5 holidays plus 1 half day ____________ - - - - 1 2 - -
6 holidays __ __ --- —  ---  ----  — 1 1 2 - 3 4 3 -
6 holidays plus 1 half day -- --- _ _ _ (3) (3) 2 - (3) - 3 -
7 holidays _ . 48 1 1 88 99 43 23 88 83
7 holidays plus 1 half day---  ----------- 1 - - - 1 - - -
8 holidays ---  ---  --- —  _ --- ---- 46 87 8 (3) 43 68 5 -
8 holidays plus 1 half day_________________ (3) 1 - - - - - -
8 holidays plus 2 half days________________ 2 - - - - - - -
9 holidays __ __ __ __ __ __ ---  --------- (3) (3) - - - - - -
1 0 holidays___ __ __ __ _ __ __ ~ __ ---- i - - “ " “ * “

Total holiday time4

1 0 days __ __ __ _ ___  __ _ ----  ------- j _ _ _ _ _
9 or more days _ __ __ ____ __________ 3 (3) - - - - - -
8Vs or more days __ _ __ _ --- -- 4 1 - - - - - -
8 or more days_ ___ _ _ _____ —  _ — 50 88 8 (3) 43 68 5 -
7 V2 or more days __ __ __ _ _____ _ ---- 51 88 8 (3) 43 68 5 -
7 or more days__________________________ 99 99 96 99 87 91 92 83
6V2 or more days _________  ___ _______ 99 99 98 99 87 91 95 83
6 or more days _______ ___  _ ___  __ 1 0 0 1 00 1 0 0 99 90 95 98 83
5 V2 or more days_________________________ 1 0 0 1 0 0 1 0 0 99 91 96 98 83
5 or more days __________________________ 1 0 0 1 0 0 1 00 99 91 96 98 83
4 or more days __________________________ 1 0 0 1 0 0 1 0 0 99 92 97 99 83
2 or more days_ ___  __ ---  ---  — __ 1 0 0 1 00 1 0 0 1 0 0 97 97 99 98

1 Includes data fo r  w holesale trade; finance, insurance, and rea l estate; and se rv ice s  in addition to those industry d iv isions shown separately .
2 Includes data fo r  w holesale trade, rea l estate, and se rv ice s  in addition to those industry div isions shown separately .
3 L ess  than 0. 5 percent.
4 A ll com binations o f full and half days that add to the sam e amount are  com bin ed; fo r  exam ple, the proportion  wf w ork ers rece iv in g  a total o f 7 days includes those with 7 fu ll days and no half

days, 6 fu ll days and 2 half days, 5 fu ll days and 4 half days, and so  on. P rop ortion s  w ere  then cum ulated. '
* Tran sportation  (excluding ra ilr o a d s ), com m unication , and other public utilities.

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



14
Table B-5. Paid Vacations

(Percent distribution of office and plant workers in all industries and in industry divisions 
by vacation pay provisions, Seattle, W ash., August 1958)

Vacation policy
OFPICE WORKERS PLANT WORKERS

AU
industries 1 Manufacturing Public utilities * Retail trade Finance AD

industries 2 Manufacturing Public utilities * Retail trade

A ll w ork ers __ 100 100 100 100 100 100 100 100

M e t h o d  off p a y m e n t

W orkers in establishm ents providing
paid vacations _________________________________ 99 100 100 99 99 100 100 98

L en g th -o f-tim e  payment __ . 99 100 100 99 97 95 99 98
P ercen tage  paym ent - - - - 3 5 1 -

W orkers in establishm ents providing
no paid vacations .  .  . . . . (3 ) - - (3) (3) - - 2

A m ou n t off v a c a t io n  p a y 4

A fter 6 months o f s e rv ice

L ess  than 1 w eek 1 1 12 8 10 _ 11
1 w eek 36 8 63 10 7 1 55 7
O ver 1 and under 2 w eeks . (3) - - - 40 63 - -
2 w eeks _ - - - - - - - -

A fter  1 year o f  s e rv ice

L e ss  than 1 week _ _ _ _ (3 ) (3) _ _
1 w eek — 14 6 13 82 47 31 39 91
O ver 1 and under 2 w eeks _ _ _ - - 2 3 - -
2 w eeks 86 94 87 18 10 2 61 7
O ver 2 and under 3 weeks — <3) - _ - 39 62 - -
3 w eeks - - - 1 2 - -

A fter  2 yea rs  o f s e rv ice

L ess  than 1 w eek _ _ _ _ (3) (3) _ _
1 week 3 2 9 - 22 23 35 8
O ver 1 and under 2 w eeks (3) - 1 - 4 6 4 -
2 w eeks .  — 97 98 90 100 32 6 61 90
O ver 2 and under 3 w eeks — (3) _ _ _ 39 62 - -
3 w eeks .  . . . . (3) (3) - - 1 2 " -

A fter  3 yea rs  o f s e rv ice

L ess  than 1 w eek ----------—— . . . ---- -------- -------------- _ _ _ _ (3) (3) _ _
1 w eek __ _ (3) (3) - - 8 12 - -
O ver 1 and under 2 w eeks _ (3) _ 1 - 6 9 4 -
2 w eeks — „____ __ _________ ____ ___________ 98 98 96 100 45 15 96 98
O ver 2 and under 3 w eeks _ (3) _ . - 39 62 - -
3 w eeks __ _ __  ___  _ 1 2 3 ■ 1 2 (3) ~

See footnotes at end of table.

NOTE: In the tabulations of vacation allowances by years of service , payments other than "length of tim e ,"
such as percentage of annual earnings or flat*sum payments, were converted to an equivalent time 
basis; for example, a payment o f 2 percent of annual earnings was considered as 1 week's pay.
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Table B-5. Paid Vacations-Continued

(Percent distribution of office and plant workers in all industries and in industry divisions 
by vacation pay provisions, Seattle, W ash., August 1958)

OFFICE WORKERS PLANT WORKERS
V acation  p o licy All , 

industries 1 Manufacturing Public utilities * Retail trade Finance All 2 
industries Manufacturing Public utilities * Retail trade

A m ou n t o f  v a c a t io n  p a y 4— C on tin u ed

A fter  5 yea rs  o f  s e rv ice

1 w eek -------------  _ ------ _ _ _ _ (3 ) (3 )
O ver 1 and under 2 w eeks „ . „ n„ r „ ................ - - - _ 1 2 _ _
2 w eeks 97

2
97
l3)

97 99 57
39

33
62

100 96

3 w eeks ------ 2 3 3 l3 ) 2 3 l3 ) 2

A fter 10 yea rs  o f  se rv ice

1 w eek ..... ......................... ......... _ _ _ _ (3 ) l3 )_ _ _ _ 1 2 _
2 w eeks .... -----  .. . - -
O ver 2 and under 3 w eeks ----  ... ..

83
2

92
1

86
2

61 46
3

25
3

77
8

85

3 w eeks . . .  ... 15 7 12 38 11 8 15 14
O v e r  3 and under 4 w e e k s  ...........  _ . ... - - - - 39 62 - -

A fter  15 yea rs  o f s e rv ice

1 w e e k _ _ _ _ (3 ) (3 )_ _ _ _ 1 2 _ _
57 86 26 16 22 10 36 31

O v e r  2 and und er 3 w e e k s  _ - . - - (3 ) _ _ - l3 ) _ _
3 w e e k s  .................................. ..... 43 14 74 83 37 26 64 68
O ver 3 and under 4 w eeks - - - - 39 62 - -

A fter 20 yea rs  o f se rv ice

1 w e e k  . _ . .... ........ . . — . . ........ _ _ _ (3 ) l3 ) _ _
O v e r  1 and u n d er 2 w e e k s  ............ _ - _ _ 2 _ _

53 86 26 16 22 9 36 31
(3 ) _ _ _ (3 ) _ _ _
41 14 69 83 36 26 58 65

_ - _ _ 39 62 _ _
4 w eeks - - 6 (3) 5 (3 ) 2 1 6 2

A fter 25 yea rs  o f se rv ice

_ _ _ _ (3 ) l3 )- _ _ - 1 2 _ _
53 86 26 16 22 9 36 31
(3 ) _ - . (3 ) _ _ _
27 12 69 40 29 22 58 44

O ver 3 and under 4 w eeks •........... ........ 1 1 _ _ 40 64 _ _
4 w e e k s  _ . ....... __ ........ .... ... ....... 19 1 5 44 7 3 6 24

1 Includes data for wholesale trade; finance, insurance, and real estate in addition to those industry divisions shown separately. 
a Includes data for wholesale trade, real estate, and services in addition to those industry divisions shown separately.
3 Less than 0.5 percent.
4 Periods o f service were arbitrarily chosen and do not necessarily reflect the individual provisions for progressions. For example, the changes in proportions indicated at 10 years' 

service include changes in provisions occurring between 5 and 10 years.
* Transportation (excluding railroads), communication, and other public utilities.
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Table B-6. Health, Insurance, and Pension Plans

(P ercen t o f  o ffic e  and plant w ork ers  in a ll industries  and in industry- d iv ision s em ployed  in establishm ents providing 
health, insurance, or pension benefits , Seattle, W a sh ., August 1958)

Type o f benefit

OFFICE WORKERS PLANT WORKERS

All . 
industries1 Manufacturing Public

utilities* Retail trade Finance All 2 
industries Manufacturing Public . utilities* Retail trade

A ll w ork ers  --— -----—------------------ - ------------------ 100 100 100 100 100 100 100 100

W ork ers in estab lishm ents providing:
L ife  insurance 96 97 99 97 93 92 94 100
A cciden ta l death and dism em berm ent

insuranrft 82 93 83 65 85 85 73 89
Sickness and accident insurance or

s ick  leave  or  both 3 __ 92 95 92 93 94 94 100 92
Sickness and accident insurance 29 9 33 63 87 94 49 84
Sick leave (full pay and no

waiting period ) _____________________________ 71 88 20 11 4 - 28 -
Sick leave (partial pay or

waiting period) ------T--------------------- 7 ( 4) 48 30 5 - 35 8
H ospitalization  insurance --------........— 48 15 45 96 93 96 57 97
Surgical insurance 48 15 45 96 93 96 57 97
M edica l insurance 43 15 42 63 89 94 47 89
Catastrophe insurance 14 2 5 37 5 2 11 13
R etirem en t pension _ _ ___  _ _ 81 90 78 79 68 75 93 52
No health, insurance, or  pension plan ___ 1 2 2 3

1 Includes data for  w h olesa le  trade; finance, insurance , and rea l estate; and s e r v ic e s  in addition to those industry d iv ision s shown separately .
* Includes data for  w holesa le  trade, rea l estate, and se rv ice s  in addition to those industry d iv ision s shown separately .
3 Unduplicated total o f  w ork ers  re ce iv in g  s ick  leave o r  s ick n ess and accid en t insurance shown separately  below . S ick -lea ve  plans a re  lim ited  to those w hich defin itely  estab lish  at least 

the m inim um  num ber o f  days* pay that can be expected  by  each  em ployee . Inform al s ick -le a v e  a llow ances determ ined  on an individual b a sis  are  excluded .
4 L ess  than 0 .5  p ercen t.
* T ran sportation  (excluding ra ilro a d s ), com m u nication , and other public u tilit ies .
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Appendix: Occupational Descriptions

The p rim a ry  purprtJse of preparing job descriptions for the Bureau’s wage surveys is to 
assist its field staff in classifying into appropriate occupations workers who are employed under 
a variety of payroll titles and different work arrangements from  establishment to establishment 
and from  area to area. This is essential in order to perm it the grouping of occupational wage 
rates representing comparable job content. Because of this emphasis on interestablishroent and 
interarea com parability of occupational content, the Bureau's job descriptions m ay differ signifi­
cantly from  those in use in individual establishments or those prepared for o tte r purposes, hi 
applying these job descriptions, the Bureau's field representatives are instructed to exclude w ork­
ing supervisors, apprentices, learners, beginners, trainees, handicapped w orkers, p a rt-tim e , 
tem porary, and probationary w orkers.

O f f i

B IL L E R , M A C H IN E

Prepares statements, b ills , and invoices on a machine other 
than an ordinary or electromatic typew riter. May also keep records 
as to billings or shipping charges or perform  other c lerical w ork in ­
cidental to billing operations. F o r  wage study purposes, b ille rs, 
machine, are classified by type of machine, as follows:

B ille r, machine (billing machine)— — Uses a special billing 
machine (Moon Hopkins, E llio tt F ish e r, Burroughs, e tc ., which 
are combination typing and adding machines) to prepare bills and 
invoices from  custom ers' purchase orders, internally prepared 
orders, shipping memoranda, etc. Usually involves application 
of predetermined discounts and shipping charges and entry of 
necessary extensions, which may or may not be computed on the 
billing machine, and totals which are automatically accumulated 
by machine. The operation usually involves a large number of 
carbon copies of the b ill being prepared and is often done on a 
fanfold machine.

B ille r, machine (bookkeeping machine)------Uses a bookkeeping
machine (&und strand, E llio tt F is n e r, Remington Rand, e tc ., which 
m ay or m ay not have typewriter keyboard) to prepare custom ers' 
bills as part of the accounts receivable operation. Generally 
involves the simultaneous entry of figures on custom ers' ledger 
record. The machine automatically accumulates figures on a 
number of vertical columns and computes and usually prints auto­
m atically the debit or credit balances . Does not involve a knowl­
edge of bookkeeping. Works from  uniform and standard types of 
sales and credit slips.

B O O K K E E P IN G -M A C H IN E  O P E R A TO R

Operates a bookkeeping machine (Remington Rand, E llio tt 
F is h e r, Sundstrand, Burroughs, National Cash Register, with or with­
out a typewriter keyboard) to keep a record of business transactions.

B O O K K E E P IN G -M A C H IN E  O P E R A TO R ------Continued

Class A — Keeps a set of records requiring a knowledge of 
and experience in basic bookkeeping principles and fam iliarity with 
the structure of the particular accounting system used. Deter­
mines proper records and distribution of debit and credit items 
to be used in each phase of the w ork. May prepare consolidated 
reports, balance sheets, and other records by hand.

Class B -— Keeps a record of one or more phases o r sections 
of a set of records usually requiring little knowledge of basic book­
keeping. Phases or sections include accounts payable, payroll, 
custom ers' accounts (not including a simple type of billing described 
under b ille r, machine), cost distribution, expense distribution, in ­
ventory control, etc. M ay check or assist in preparation of tria l 
balances and prepare control sheets for the accounting department.

C L E R K , A C C O U N TIN G
Class_A— Under general direction of a bookkeeper or account­

ant, has responsibility for keeping one or m ore sections of a com­
plete set of books or records relating to one phase of an establish­
ment's business transactions. W ork involves posting and balancing 
subsidiary ledger or ledgers such as accounts receivable or ac­
counts payable; examining and coding invoices or vouchers with 
proper accounting distribution; requires judgment and experience 
in making proper assignations and allocations. M ay assist in 
preparing, adjusting, and closing journal entries; m ay direct class 
B accounting clerks.

Class B ----- Under supervision, performs one or m ore routine
accounting operations such as posting simple journal vouchers, 
accounts payable vouchers, entering vouchers in voucher registers; 
reconciling bank accounts; posting subsidiary ledgers controlled 
by general ledgers. This job does not require a knowledge of 
accounting and bookkeeping principles but is found in offices in 
which the m ore routine accounting w ork is subdivided on a func­
tional basis among several w orkers.
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CLERK , FILE

C lass A — R espon sib le  fo r  maintaining an estab lished  filing 
system . C la ss ifie s  and indexes corresp on d en ce  or  other m ateria l; 
m ay a lso  file  this m a ter ia l. M ay keep r e co r d s  o f  variou s types 
in conjunction  with file s  o r  su perv ise  oth ers in filing and locating 
m ateria l in the f i le s . M ay p e r fo rm  incidental c le r ic a l  duties.

C lass B -----P e r fo rm s  routine filing , usually o f  m a teria l that
has a lready  been c la s s ifie d , o r  lo ca te s  or  a s s is ts  in  locating  m a ­
ter ia l in the f i le s .  May p e r fo rm  incidental c le r ic a l  duties.

CLERK , ORDER

R e ce iv e s  custom ers* o rd e rs  fo r  m a teria l o r  m erchandise by 
m ail, phone, or  p erson a lly . Duties involve any com bination  o f the 
fo llow in g : Quoting p r ice s  to cu sto m e rs ; making out an o rd er  sheet
listing the item s to m ake up the o rd e r ; checking p r ice s  and quantities 
o f  item s on ord er  sheet; distributing ord e r  sheets to re sp e ctiv e  de­
partm ents to be fille d . May check  with cred it  departm ent to deter*- 
m ine cre d it  rating o f cu stom er, acknow ledge re ce ip t o f  o rd e rs  fro m  
cu stom ers , fo llow  up o rd e rs  to see  that they have been filled , keep 
file  o f  o r d e rs  re ce iv e d , and check  shipping in v o ice s  with orig in a l 
o r d e rs .

CLERK, P A Y R O L L

Com putes w ages o f  com pany em p loyees and enters the n e ce s ­
sa ry  data on the pa yro ll sh eets . Duties in volve: Calculating w orkers* 
earnings based  on tim e or  .production  r e co r d s ; posting ca lcu lated  data 
on p ayroll sheet, showing in form ation  such as w o rk e r 's  nam e, w orking 
days, tim e, rate , deductions fo r  insu ran ce, and total w ages due. May 
make out paychecks and a s s is t  paym aster in making up and d is ­
tributing pay en ve lop es . May use a calculating m ach ine.

COM PTOM ETER OPERATOR

P rim a ry  duty is  to operate a C om ptom eter to p er form  m athe­
m atica l com putations. This job  is  not to be con fu sed  with that o f  
statistica l o r  other type o f  c le rk , w hich m ay in volve frequent use o f  
a C om ptom eter but, in which, use o f  this m achine is  incidental to 
p erform an ce  o f  other du ties .

DUPLICATING-M ACHINE O PERATO R (M IMEOGRAPH OR DITTO)

Under general su pervision  and with no su p erv isory  resp on ­
s ib ilit ie s , rep rod u ces  m ultiple co p ie s  o f  typew ritten  o r  handwritten 
m atter, using a m im eograph  or  ditto m ach in e. M akes n e ce ssa ry  ad­
justm ent such as fo r  ink and paper feed  counter and cy lin der speed. 
Is not requ ired  to p repare  stencil or  ditto m a ster . May keep file  o f 
used sten cils  or  ditto m a ste rs . May sort, co lla te , and staple co m ­
pleted m a teria l.

KEY-PUNCH  O PERATOR

Under general su pervision  and with no su p erv isory  re sp o n s i­
b ilit ie s , r e co r d s  accounting and sta tistica l data on tabulating cards 
by punching a se r ie s  o f  h oles in the card s in a sp ecified  sequence, 
using an alphabetica l o r  a n u m erica l key-punch  m achine, follow ing 
w ritten  in form ation  on r e c o r d s .  May duplicate card s by using the 
duplicating dev ice  attached to m ach ine. K eeps f ile s  o f  punch ca rd s . 
May v e r ify  own w ork  o r  w ork  o f  o th ers .

O FFICE BOY OR GIRL
P e r fo rm s  variou s routine duties such as running errands, 

operating m inor o ffic e  m achines such as se a le rs  o r  m a ile rs , opening 
and distributing m ail, and other m inor c le r ic a l  w ork .

SECRETARY
P e r fo rm s  se cre ta r ia l and c le r ic a l  duties fo r  a su perior in an 

adm in istrative o r  execu tive p os ition . D uties include making appoint­
m ents fo r  su p erior ; re ce iv in g  people com ing into o ffic e ; answ ering 
and making phone ca lls ; handling person a l and im portant o r  co n fi­
dential m a il, and w riting routine corresp on d en ce  on own in itiative; 
taking dictation  (w here tran scrib in g  m achine is  not used) either in 
shorthand or  by stenotype or  s im ila r  m achine, and tran scrib in g  d icta ­
tion or  the r e co rd e d  in form ation  reprodu ced  on a tran scrib in g  m ach ine. 
May prepare sp ecia l re p o rts  o r  m em oranda fo r  in form ation  o f su p er ior .

STENOGRAPHER, GENERAL

P rim a ry  duty is  to take dictation  fr o m  one or  m o re  p erson s, 
either in shorthand or  by stenotype o r  s im ilar  m achine, involving a 
n orm al routine vocabu lary , and to tran scribe  this d ictation  on a type­
w rite r . May a lso  type fro m  w ritten  cop y . May a lso  set up and keep 
f i le 8 in o rd e r , keep sim ple r e c o r d s , e tc . D oes not include tran ­
scr ib in g -m ach in e  w ork  (see  tran scrib in g -m ach in e  op era tor).

STENOGRAPHER, TECHNICAL

P rim a ry  duty is  to take dictation  fro m  one o r  m ore  p erson s, 
either in shorthand or  by stenotype o r  s im ilar  m achine, involving a 
v aried  tech n ica l or  sp ecia lized  vocabu lary  such as in lega l b r ie fs  or  
rep orts  on sc ien tific  r e se a rch  and to tran scribe  this d ictation  on a 
ty pew riter. May a lso  type fr o m  w ritten  cop y . May a lso  set up and 
keep file s  in o r d e r , keep sim ple r e co r d s , e tc . D oes not include 
tran scrib in g -m ach in e  w ork .

SW ITCHBOARD O PERATOR

O perates a s in g le - or  m u ltip le -p os ition  telephone sw itchboard. 
Duties involve handling in com in g, outgoing, and intraplant o r  d ffice  
c a lls . May r e co r d  to ll ca lls  and take m essa g es . May g ive in fo r ­
m ation to person s who ca ll in, or  occa sion a lly  take telephone o r d e rs . 
F or w ork ers  who a lso  act as recep tion ists  see sw itchboard o p e ra to r - 
recep tion ist.
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SW ITCHBOARD OPERATOR - RECEPTIONIST

In addition to perform in g  duties o f  op era tor, on a single p o s i­
tion or m on itor-typ e  sw itchboard, acts as recep tion ist and m ay a lso  
type or  p er form  routine c le r ica l w ork  as part o f  regu lar duties. 
This typing or  c le r ic a l  w ork  m ay take the m a jor part o f  this w orker*s 
tim e while at sw itchboard.

TABULATIN G-M ACHINE O PERATOR

O perates m achine that autom atica lly  analyzes and translates 
in form ation  punched in groups o f tabulating cards and prints tran s­
lated data on fo rm s  or accounting r e co r d s ; sets or adjusts m achine; 
does sim ple w iring o f plugboards accord in g  to estab lished  practice  
or d iagram s; p laces cards to be tabulated in feed  m agazine and starts 
m achine. May file  cards after they a re  tabulated. M ay, in addition , 
operate au xiliary  m ach in es.

TRANSCRIBING-M ACHINE O PERATOR, GENERAL

P rim a ry  duty is  to tran scribe  d ictation  involving a norm al 
routine vocabu lary  fro m  tran scrib in g  m achine r e c o r d s . M ay a lso  
type from  w ritten  copy  and do sim ple c le r ic a l  w ork . W ork ers tran­
scrib in g  dictation  involving a varied  technical or  sp ecia lized  vocabu ­
la ry  such as lega l b r ie fs  or  rep orts  on sc ien tific  r e se a rch  are not

TRANSCRIBING-M ACHINE O PERA TO R , G E N E R A L -----Continued

included . A w orker who takes dictation  in shorthand or by stenotype 
or s im ila r  m achine is  c la s s ifie d  as a stenographer, g en era l.

TYPIST

U ses a typew riter to make cop ies  o f various m a teria l or  to 
m ake out b ills  after ca lcu lations have been made by another person . 
May do c le r ic a l  w ork involving little  sp ecia l training, such as keep­
ing sim ple  r e co r d s , filing r e co r d s  and rep orts  or sorting and d is ­
tributing incom ing m a il.

C lass A -----P e r fo rm s  one or m ore  o f the fo llow in g : Typing
m ateria l in final fo rm  fro m  v e ry  rough and in volved  draft; copy ­
ing from  plain or c o r r e c te d  copy in which there is  a frequent 
and v aried  use o f technical and unusual w ords or fr o m  fo re ig n - 
language copy; com bining m ateria l fro m  sev era l so u rce s , or 
planning layout of com plica ted  sta tistica l tables to m aintain uni­
fo rm ity  and balance in spacing; typing tables fro m  rough draft in 
final fo rm . May type routine fo rm  le tte rs , varying details to 
suit c ircu m sta n ces .

C lass B — P e r fo rm s  one or  m ore  o f  the fo llow in g : Typing
fro m  re la tive ly  c le a r  or  typed drafts ; routine typing o f fo rm s , 
insurance p o lic ie s , e t c . ,  setting up sim ple standard tabulations, or 
copying m ore  com plex  tables a lready  set up and spaced p rop erly .

P r  o f e  s s i o n a l  a n d  T e c h n i c a l

DRAFTSM AN, JUNIOR 

(A ssistant draftsm an)

Draws to sca le  units o r  parts o f  draw ings prepared  by d ra fts ­
man or others fo r  engineering, construction , or m anufacturing pur­
p oses . U ses various types o f  drafting too ls  as req u ired . May p re ­
pare draw ings from  sim ple plans or  sketch es, o r  p e r fo rm  other duties 
under d irection  o f  a draftsm an.

DRAFTSM AN, LEADER

Plans and d irects  a ctiv ities  o f  one or  m o re  draftsm en  in 
preparation  o f  w orking plans and detail draw ings from  rough or p re ­
lim in ary  sketches fo r  engineering, construction , o r  m anufacturing 
pu rposes. Duties in volve a com bination  o f the fo llow in g : Interpreting 
blueprints, sketch es, and w ritten  or  v erba l o r d e rs ; determ ining w ork  
p roced u res ; assign ing duties to subordinates and inspecting  their w ork; 
perform ing m ore  d ifficu lt p rob lem s. May a ss is t  subordinates during

DRAFTSM AN, L E A D E R -----Continued

em e rg e n c ie s  or  as a regu lar assignm ent, o r  p er form  related  duties 
o f  a su p erv isory  or  adm in istrative nature.

D RAFTSM AN, SENIOR

P rep a res  w orking plans and detail draw ings from  notes, 
rough or  detailed  sketches fo r  engineering, construction , or  manu­
facturing pu rposes. Duties involve a com bination  o f  the follow ing: 
P reparin g  w orking plans, detail draw ings, m aps, c r o s s -s e c t io n s ,  e t c . ,  
to sca le  by use o f  drafting instrum ents; making engineering com puta­
tions such as those involved  in strength o f  m a teria ls , beam s and 
tru sse s ; verify in g  com pleted  w ork, checking d im ension s, m ateria ls  
to be used, and quantities; w riting sp ecifica tion s ; making adjustm ents 
or changes in draw ings or  sp ecifica tion s . May ink in lin es  and le tters  
on pen cil draw ings, prepare detail units o f  com plete  draw ings, or 
trace  draw in gs. W ork is  frequently  in a sp ecia lized  fie ld  such as 
a rch itectu ra l, e le c tr ica l, m echan ica l, or structural drafting.
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NURSE, INDUSTRIAL (REGISTERED)

A re g is te re d  nurse who g ives nursing se rv ice  to i l l  or  in jured  
em p loyees or  other person s who becom e i ll  or  su ffer an acciden t on 
the p rem ises  o f a fa ctory  or  other establishm ent. Duties involve a 
com bination  o f the fo llow in g : Giving f ir s t  aid to the il l  o r  in ju r e d
attending to subsequent d ressin g  o f em ployees* in ju ries ; keeping r e co r d s  
o f  patients treated; preparing acciden t rep orts  for  com pensation  or  
other purposes; conducting physical exam inations and health evaluations 
o f  applicants and em p loyees ; and planning and carry in g  out program s 
involving health education, acciden t prevention, evaluation o f plant

NURSE, INDUSTRIAL (REGISTERED)-----Continued

environm ent, o r  other a ctiv ities  affecting  the health, w e lfa re , and 
safety o f a ll person nel.

TRACER

C opies plans and draw ings prepared  by oth ers, by placing 
tracing cloth  or  paper over drawing and tracing with pen or pen cil. 
U ses T -sq u a re , com p a ss , and other drafting to o ls . May prepare  
sim ple draw ings and do sim ple letterin g .

M a i n t e n a n c e  a n d  P o w e r p l a n t

CA R PE N TE R , M AINTENANCE

P e r fo rm s  the carpentry  duties n e ce ssa ry  to con stru ct and 
maintain in good repa ir  building w oodw ork and equipm ent such as bins, 
c r ib s , coun ters, benches, partitions, d o o rs , f lo o r s , s ta irs , casin gs, 
and tr im  m ade o f w ood in an establishm ent. W ork in volves m ost o f 
the fo llow in g : Planning and laying out o f  w ork  fro m  blueprin ts, draw ­
ings] m od els , or  v erb a l in stru ction s; using a variety  o f carpenter*s 
handtools, portable pow er to o ls , and standard m easuring instrum ents; 
making standard shop com putations relating to d im ensions o f w ork; 
selecting  m ateria ls  n e ce ssa ry  fo r  the w ork . In general, the w ork  o f 
the m aintenance carpenter req u ires  rounded training and experien ce  
usually acqu ired  through a fo rm a l apprenticesh ip  or equivalent tra in ­
ing and ex p erien ce .

ELECTRICIAN, MAINTENANCE

P e r fo rm s  a v ariety  o f e le c tr ic a l trade functions such as the 
installation , m aintenance, or  repa ir  o f equipm ent fo r  the generating, 
distribution, or  utilization  o f e le c tr ic  energy  in an establishm ent. 
W ork in volves m ost o f  the fo llow in g : Installing or repa irin g  any of
a v ariety  o f e le c tr ica l equipm ent such as gen era tors , tra n sfo rm e rs , 
sw itchboards, c o n tro lle rs , c ir cu it  b rea k ers , m o to rs , heating units, 
conduit system s, or other tran sm iss ion  equipm ent; w orking fr o m  b lu e ­
prints, draw ings, layout, or  other sp ecifica tion s ; locating  and d iag ­
nosing trouble in the e le c tr ic a l system  or equipm ent; w orking standard 
com putations relating  to load  requ irem ents o f w iring o r  e le c tr ic a l 
equipm ent; using a v arie ty  o f e le c tr ic ia n ’ s handtools and m easuring 
and testing instrum ents. In gen era l, the w ork  o f the m aintenance 
e le c tr ic ia n  req u ires  rounded training and exp erien ce  usually a c ­
qu ired  through a fo rm a l appren ticesh ip  or  equivalent training and 
ex p erien ce .

ENGINEER, STATIONARY

O perates and m aintains and m ay a lso  su pervise  the operation  
o f stationary engines and equipm ent (m echan ica l or  e le c tr ic a l)  to sup­
ply the establishm ent in w hich em ployed  with pow er, heat, r e fr ig e r a ­
tion, or  a ir-con d ition in g . W ork in vo lves : Operating and maintaining 
equipm ent such as steam  engines, a ir c o m p r e ss o rs , g en era tors , m o ­
to rs , tu rb in es, ventilating and re frig era tin g  equipm ent, steam  b o ile rs  
and b o i le r - fe d  water pumps; making equipm ent re p a irs ; keeping a 
r e co r d  o f  operation  o f m ach in ery , tem perature, and fuel consum p­
tion. M ay a lso  su pervise  these op eration s . Head or  ch ie f engin eers 
in estab lishm ents em ploying m ore  than one engineer are  exclu ded .

FIREM AN, STATIONARY BOILER

F ire s  stationary b o ile rs  to furn ish  the establishm ent in which 
em ployed  with heat, pow er, or  steam . F eeds fu els to f ir e  by hand 
or  op era tes  a m ech an ica l stok er, gas, o r  o il burner; checks water 
and sa fety  v a lv es . May clean , o il, o r  a s s is t  in repairin g  b o i le r -  
room  equipm ent.

H E LPE R , TRADES, MAINTENANCE

A s s is ts  one or  m o re  w ork ers  in the sk illed  m aintenance 
trad es, by  perform in g  sp e c ific  o r  genera l duties o f  le s se r  sk ill, such 
as keeping a w orker supplied with m ateria ls  and too ls ; cleaning w ork ­
ing area , m achine, and equipm ent; assistin g  w orker by holding m a­
ter ia ls  or too ls ; perform in g  other unskilled tasks as d irected  by jo u r ­
neym an. The kind o f w ork  the helper is  perm itted  to p e r fo rm  v a r ies  
fro m  trade to trade: In som e trades the helper is  confined to sup­
plying, liftin g , and holding m a teria ls  and too ls  and cleaning w orking 
a rea s ; and in oth ers he is  perm itted  to p er form  sp ecia lized  m achine 
opera tion s , or  parts o f a trade that a re  a lso  p er form ed  by w ork ers  
on a fu ll-t im e  b a s is .
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M ACH IN E-TO OL O PERA TO R , TOOLROOM

S p ecia lizes  in the operation  o f one or  m ore  types o f  m achine 
too ls , such as jig  b o r e r s , cy lin d r ica l or  su rface  g rin d ers , engine 
lathes, or  m illin g  m achines in the con struction  o f m ach in e-sh op  too ls , 
gauges, jig s , fix tu res , or  d ie s . W ork in volves m ost o f the fo llow in g : 
Planning and perform in g  d ifficu lt m achining operation s ; p rocessin g  
item s requ iring  com p lica ted  setups or  a high degree  o f  a ccu ra cy ; 
using a v ariety  o f p re c is io n  m easuring instrum ents; se lectin g  feeds , 
speeds, tooling and operation  sequence; making n e ce ssa ry  ad just­
m ents during operation  to ach ieve requ isite  to lera n ces  o r  d im ension s. 
May be requ ired  to re co g n ize  when too ls  need d ress in g , to d re ss  too ls , 
and to se le ct  proper coolan ts and cutting and lubricating  o i ls .  F or 
c ro s s -in d u s try  wage study p u rposes, m a ch in e -too l op era tors , too lroom , 
in tool and die jobbing shops a re  excluded fro m  this c la ss ifica tio n .

MACHINIST, M AINTENANCE

P rod u ces  rep lacem en t parts and new parts in making rep a irs  
o f  m etal parts o f  m echan ica l equipm ent operated  in an establishm ent. 
W ork in volves m ost o f  the fo llow in g : Interpreting w ritten  in stru c ­
tions and sp ecifica tion s ; planning and laying out o f  w ork; using a v a ­
r ie ty  o f  m a ch in ist 's  handtools and p re cis io n  m easuring instrum ents; 
setting up and operating standard m achine to o ls ; shaping o f  m etal 
parts to c lo s e  to le ra n ces ; making standard shop com putations re la t­
ing to d im ensions o f w ork, tooling, feeds and speeds o f  m achining; 
knowledge o f  the w orking p rop erties  o f the com m on  m eta ls ; selecting  
standard m a teria ls , parts, and equipm ent requ ired  fo r  his w ork; fitting 
and assem bling  parts into m ech an ica l equipm ent. In general, the 
m a ch in ist 's  w ork  n orm ally  req u ires  a rounded training in m ach in e- 
shop p ra ctice  usually acqu ired  through a form a l apprenticesh ip  or  

.equivalent training and exp erien ce .

MECHANIC, AUTOM OTIVE (M AINTENANCE)

R epa irs  au tom obiles, bu ses , m otortru ck s , and tra c to rs  o f  
an establishm ent. W ork in volves m ost o f  the fo llow in g ; Exam ining 
autom otive equipm ent to d iagnose sou rce  o f  trou ble ; d isassem blin g  
equipm ent and perform ing  re p a irs  that involve the use o f such hand- 
too ls  as w ren ch es , gauges, d r ills , or  sp ecia lized  equipm ent in d is ­
assem bling  or  fitting parts; rep lacin g  broken  or d efective  parts fro m  
stock ; grinding and adjusting va lves; reassem b lin g  and installing the 
various a sse m b lie s  in the v eh ic le  and making n e ce ssa ry  adjustm ents; 
alining w heels, adjusting brakes and lights, or tightening body bo lts . 
In genera l, the w ork  o f  the autom otive m echan ic req u ires  rounded 
training and experien ce  usually acqu ired  through a fo rm a l ap pren tice ­
ship or  equivalent training and exp erien ce .

21

MECHANIC, MAINTENANCE

R epairs m ach in ery  or  m ech an ica l equipm ent o f  an estab lish ­
m ent. W ork in volves m ost o f  the fo llow in g : Exam ining m achines
and m ech an ica l equipm ent to d iagnose sou rce  o f  trou b le ; dism antling 
or  partly dism antling m achines and perform in g  rep a irs  that m ainly 
in volve the use o f  handtools in scraping  and fitting parts; rep lacin g  
broken  or defective  parts with item s obtained fro m  stock ; orderin g  the 
production  o f a rep lacem en t part by a m achine shop o r  sending o f 
the m achine to a m achine shop for  m a jor  re p a irs ; preparing w ritten  
sp ecifica tion s  fo r  m a jor rep a irs  o r  fo r  the production  o f parts o rd ered  
fr o m  m achine shop; reassem b lin g  m ach in es; and making a ll n e ce ssa ry  
adjustm ents for  operation . In genera l, the w ork  o f a m aintenance 
m ech an ic req u ires  rounded training and exp erien ce  usually acqu ired  
through a fo rm a l apprenticesh ip  or  equivalent training and ex p erien ce . 
E xcluded fro m  this c la ss ifica tio n  are  w ork ers  w hose prim a ry  duties 
in volve setting up or adjusting m ach in es.

M ILLW RIGHT

Installs new m achines o r  heavy equipm ent and dism antles and 
in sta lls  m achines or  heavy equipm ent when changes in the plant la y ­
out a re  requ ired . W ork in volves m ost o f  the fo llow in g ; Planning and 
laying out o f  the w ork; in terpreting blueprints o r  other sp ecifica tion s ; 
using a v ariety  o f handtools and rigg ing; making standard shop c o m ­
putations relating to s tre s se s , strength o f  m a teria ls , and cen ters  o f  
g ravity ; alining and balancing o f equipm ent; se lecting  standard too ls , 
equipm ent, and parts to be used; installing and m aintaining in good 
o rd e r  pow er tran sm ission  equipm ent such as d rives and speed r e ­
d u ce rs . In general, the m illw rig h t 's  w ork  n orm ally  req u ires  a rounded 
training and exp erien ce  in the trade acqu ired  through a fo rm a l appren ­
ticesh ip  or equivalent training and e x p erien ce .

OILER

L u brica tes , with o il or  g re a se , the m oving parts or w earing 
su r fa ces  o f  m ech an ica l equipm ent o f  an establishm ent.

PAIN TER, MAINTENANCE

Paints and red e co ra te s  w alls , w oodw ork, and fix tu res o f  an 
estab lishm ent. W ork in volves the fo llow in g : K now ledge o f su rface
p ecu lia r ities  and types o f  paint requ ired  fo r  d ifferen t applications; 
preparing  su rface  fo r  painting by rem oving o ld  fin ish  o r  by placing 
putty or fille r  in nail h o les and in te rs t ice s ; applying paint with spray 
gun or brush . May m ix  c o lo r s , o ils , white lead , and other paint 
ingredients to obtain proper c o lo r  or  con s isten cy . In gen era l, the 
w ork  o f the m aintenance painter req u ires  rounded training and e x ­
p er ien ce  usually acqu ired  through a form al apprenticesh ip  o r  equiva­
lent training and ex p erien ce .
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P IP E F IT T E R , MAINTENANCE

Installs or  rep a irs  w ater, steam , gas, or  other types o f pipe 
and pipefittings in an establishm ent. W ork in volves m ost o f  the fo l ­
low ing: Laying out o f  w ork  and m easuring  to locate  position  o f pipe 
fro m  draw ings or  other w ritten  sp ecifica tion s ; cutting variou s s ize s  
o f  pipe to c o r r e c t  lengths with ch ise l and ham m er or  oxyacetylene 
torch  or  p ipe-cu tting  m achine; threading pipe with stocks and d ies ; 
bending pipe by h and-driven  or  p ow er-d riv en  m ach ines; assem bling  
pipe with couplings and fastening pipe to hangers; making standard 
shop com putations relating to p re ssu re s , flow , and size  o f pipe r e ­
qu ired ; making standard tests to determ ine whether fin ished pipes m eet 
sp e c ifica tio n s . In gen era l, the w ork  o f the m aintenance pipefitter 
re q u ire s  rounded training and experien ce  usually acqu ired  through a 
fo rm a l apprenticesh ip  or  equivalent training and e x p erien ce . W ork ers 
p r im a rily  engaged in installing and repairin g  building sanitation or 
heating system s a re  exclu ded .

PLU M BER, MAINTENANCE

K eeps the plumbing system  o f an establishm ent in good  o r d e r . 
W ork in volves : Knowledge o f sanitary cod es  regarding  installation  o f  
vents and traps in plumbing system ; installing or  repa irin g  pipes and 
fix tu res ; opening c logg ed  drains with a plunger or  p lu m b er 's  snake. 
In gen era l, the w ork  o f  the m aintenance plum ber req u ires  rounded 
training and ex p erien ce  usually a cqu ired  through a fo rm a l ap pren tice ­
ship or  equivalent training and e x p erien ce .

SH E E T -M E T A L  W ORKER, M AINTENANCE

F ab rica tes , in sta lls , and m aintains in good  rep a ir  the sh eet- 
m etal equipm ent and fix tu res (such as m achine guards, g rea se  pans, 
sh elves, lo c k e rs , tanks, v en tila tors , chutes, ducts, m etal roofin g ) 
o f  an estab lishm ent. W ork in volves m ost o f the fo llow in g : Planning

SH E E T -M E T A L  W ORKER, M AINTENANCE-----Continued

and laying out a ll types o f  sh eet-m eta l m aintenance w ork  from  blue­
prin ts, m od els , or  other sp ecifica tion s ; setting up and operating ail 
availab le  types o f sh eet-m eta l-w ork in g  m ach ines; using a variety  o f  
handtools in cutting, bending, form in g, shaping, fitting, and a s se m ­
bling; installing sh eet-m eta l a r tic le s  as requ ired . In general, the 
w ork  o f  the m aintenance sh eet-m eta l w orker requ ires  rounded training 
and experien ce  usually acqu ired  through a form al apprenticeship  or  
equivalent training and experien ce

TO OL AND DIE MAKER

(D iem aker; jig  m aker; toolm aker; fix ture m aker; gauge m aker)

C onstructs and rep a irs  m ach in e-sh op  too ls , gauges, jig s , f ix ­
tu res or  d ies fo r  forg in g s , punching and other m eta l-form in g  w ork . 
W ork  involves m ost o f  the fo llow in g : Planning and laying out o f w ork 
fr o m  m od els , blueprints, draw ings, or  other ora l and w ritten s p e c ifi­
ca tion s ; using a v ariety  o f too l and die m a k e r 's  handtools and p recis ion  
m easu ring  instrum ents, understanding o f the working p roperties  o f 
com m on  m etals and a lloys ; setting up and operating o f m achine tools 
and re la ted  equipm ent; making n e ce ssa ry  shop com putations relating 
to d im ensions o f  w ork, speeds, feed s , and tooling o f m ach ines; heat- 
treating o f m etal parts during fabrica tion  as w ell as o f fin ished too ls 
and d ies to ach ieve requ ired  qu alities; w orking to c lo se  to le ra n ces ; 
fitting and assem bling  o f parts to p re scr ib e d  to lera n ces and a llow ­
an ces ; selecting  appropriate m a teria ls , too ls , and p r o c e s s e s . In 
gen era l, the tool and die m a k e r 's  w ork  req u ires  a rounded training 
in m ach in e-sh op  and too lroom  p ra ctice  usually acqu ired  through a 
fo rm a l apprenticesh ip  or  equivalent training and ex p erien ce .

F or c ro s s -in d u stry  wage study pu rposes, too l and die m akers 
in too l and die jobbing shops are  excluded  fro m  this c la ss ifica tio n .

C u s t o d i a l  a n d  M a t e r i a l  M o v e m e n t

ELE VATO R O PERA TO R , PASSENGER

T ran sports pa ssen g ers  betw een f lo o r s  o f an o ffic e  building, 
apartm ent house, departm ent sto re , hotel or  s im ilar  establishm ent. 
W ork ers who operate e lev a tors  in conjunction  with other duties such 
as those o f  starters  and ja n itors  a re  exclu ded .

GUARD

P e r fo rm s  routine p o lice  duties, either at fixed  post or  on 
tour, maintaining o r d e r , using arm s or  fo r c e  w here n e ce s sa ry . In- 
c ludes gatem en who a re  stationed at gate and ch eck  on identity o f 
em p loyees and other person s en terin g .

JAN ITOR, PO R TE R , OR CLEANER 

(Sw eeper; charw om an; ja n itre ss )

Cleans and keeps in an o rd e rly  condition  fa ctory  w orking 
a re a s  and w ash room s, o r  p rem ises  o f  an o ffic e , apartm ent house, 
o r  co m m e rc ia l or  other establishm ent. Duties involve a com bination  
o f the fo llow in g : Sweeping, m opping or  scrubbing, and polishing f lo o r s ; 
rem ovin g  ch ips, trash, and other re fu se ; dusting equipm ent, furn iture, 
or  fix tu res ; polishing m etal fix tu res or trim m ings; providing supplies 
and m inor m aintenance s e r v ice s ; cleaning la va tor ies , sh ow ers, and 
r e s tr o o m s . W ork ers who sp ecia lize  in window washing are  excluded .
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LABORER, M ATERIAL HANDLING

(L oader and unloader; handler and stack er; sh elver; tru ck er; 
stockm an or stock  h elper; w arehousem an or w arehouse h elper)

A w orker em ployed in a w arehouse, m anufacturing plant, 
store , or  other establishm ent w hose duties involve one or m ore  of 
the fo llow in g : Loading and unloading various m ateria ls  and m erch an - 
d ise on or from  freigh t ca rs , trucks, or  other transporting d ev ices ; 
unpacking, shelving, or  placing m ateria ls or m erchandise in proper 
storage location ; transporting m ateria ls or m erchandise by hand truck, 
car , or w heelbarrow . Longshorem en, who load and unload ships are 
excluded.

ORDER FILLER

(O rder p ick er; stock  se le cto r ; w arehouse stockm an)

F ills  shipping or  tran sfer o rd e rs  fo r  fin ished goods from  
stored  m erchandise in accord a n ce  with sp ecifica tion s on sa les s lip s, 
custom ers* o rd e rs , or  other in stru ction s. May, in addition to filling 
ord e rs  and indicating item s filled  or om itted, keep re co rd s  o f out­
going o rd e rs , requ isition  additional stock, or  rep ort short supplies 
to su p erv isor , and p erform  other related  duties.

PACKER, SHIPPING

P rep a res  fin ished products for  shipm ent or  storage by placing 
them in shipping containers, the sp ecific  operations p erform ed  being 
dependent upon the type, s ize , and num ber o f units to be packed, the 
type o f container em ployed, and m ethod o f shipm ent. W ork requ ires 
the placing o f item s in shipping containers and m ay involve one or 
m ore  o f the fo llow in g ; Knowledge o f various item s o f stock  in order 
to v erify  content; se lection  o f appropriate type and size  o f  container; 
inserting en closu res in container; using e x ce ls io r  or  other m ateria l to 
prevent breakage or  dam age; c los in g  and sealing container; applying 
labels or entering identifying data on container. P ack ers  who a lso  
make wooden boxes or  cra tes  are  excluded.

SHIPPING AND RECEIVING CLERK

P rep a res  m erchandise for  shipm ent, or  r e ce iv e s  and is  r e ­
sponsible fo r  incom ing shipm ents o f m erchandise or  other m a teria ls . 
Shipping w ork  in v o lv es ; A knowledge o f shipping proced u res , p ra c ­
t ic e s ^ r o u te s ,  availab le m eans o f transportation  and ra tes ; and p r e ­
paring re co rd s  o f  the goods shipped, making up b ills  o f lading, post­
ing weight and shipping ch a rges, and keeping a file  o f  shipping r e co r d s . 
May d irect or  a ss is t  in preparing the m erchandise fo r  shipm ent. 
R eceiv in g  w ork  in vo lves : V erify ing  or  d irecting  others in verify in g
the co rre c tn e s s  o f  shipm ents against b ills  o f  lading, in vo ices , or
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SHIPPING AND RECEIVING C L E R K -----Continued

other r e c o r d s ; checking for shortages and re jectin g  dam aged goods; 
routing m erchandise or m ateria ls to proper departm ents; maintaining 
n e ce ssa ry  re co rd s  and file s .

F or wage study purposes, w ork ers are  c la s s ifie d  as fo llow s:

R eceiving c le rk  
Shipping c le rk
Shipping and "receiving  c le rk

TRUCKDRIVER

D rives a truck within a city  or  industrial area  to transport 
m a ter ia ls , m erchandise, equipm ent, or m en between variou s types o f 
establishm ents such as: M anufacturing plants, freigh t depots, w are ­
h ouses, w holesa le  and reta il establishm ents, or  between re ta il estab ­
lishm ents and cu sto m e rs ' houses or  p laces o f  bu sin ess. May a lso  
load or  unload truck with or without h e lp ers , make m inor m echan ica l 
rep a irs , and keep truck in good working o r d e r . D r iv e r -sa le sm e n  and 
o v e r -th e -r o a d  d r iv e rs  are  excluded.

F or wage study pu rposes, tru ck d riv ers  are  c la s s ifie d  by size  
and type o f equipm ent, as fo llow s : (T r a c to r -tra ile r  should be rated
on the b a s is  o f tra ile r  ca p a city .)

T ruck driver (com bination  o f  s ize s  listed  separately) 
T ru ck driver , light (under IV2 ton s)
T ru ck driver , m edium  (IV 2 to and including 4 tons) 
T ru ck driver, heavy (over 4 tons, tra ile r  type)
T ru ck d river , heavy (over 4 tons, other than tra iler  type)

TRUCKER, POWER

O perates a m anually con tro lled  g a so lin e - or e le c tr ic -p o w e re d  
truck or  tractor to transport goods and m ateria ls  o f a ll kinds about 
a w arehouse, m anufacturing plant, or other establishm ent.

For wage study purposes, w ork ers are  c la ss ifie d  by type o f 
truck, as fo llow s :

T ru ck er, power (fork lift)
T ru ck er, power (other than fork lift)

WATCHMAN

M akes rounds o f  p rem ises  p eriod ica lly  in protecting property  
against f ir e ,  theft, and illega l entry.
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Occupational Wage Surveys

Occupational wage surveys are being conducted in 20 major labor markets during late 1958 and early 1959* These bulletins, numbered 
1240-1 through 1240-20* when available, may be purchased from the Superintendent of Documents, Government Printing Office, Washington 25, D. C., 
or from any of the regional sales offices shown*

A summary bulletin (1240-21) containing data for all labor markets, combined with additional analysis will be issued early in I960.
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