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Occupational Wage Survey - Dallas, Tex*

I n t r o d u c t i o n

T h e  D a l l a s  a r e a  i s  o n e  o f  s e v e r a l  i m p o r t a n t  i n d u s t r i a l  c e n t e r s  
i n  w h i c h  t h e  D e p a r t m e n t  o f  L a b o r ’ s  B u r e a u  o f  L a b o r  S t a t i s t i c s  c o n ­
d u c t e d  s u r v e y s  o f  o c c u p a t i o n a l  e a r n i n g s  a n d  r e l a t e d  w a g e  b e n e f i t s .  
I n  e a c h  a r e a ,  d a t a  a r e  o b t a i n e d  b y  p e r s o n a l  v i s i t s  o f  B u r e a u  f i e l d  
a g e n t s  t o  r e p r e s e n t a t i v e  e s t a b l i s h m e n t s  w i t h i n  s i x  b r o a d  i n d u s t r y  d i v i ­
s i o n s :  M a n u f a c t u r i n g ;  t r a n s p o r t a t i o n  ( e x c l u d i n g  r a i l r o a d s ) ,  c o m m u n i c a ­
t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s ;  w h o l e s a l e  t r a d e ;  r e t a i l  t r a d e ;  f i n a n c e ,  
i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  a n d  s e r v i c e s .  M a j o r  i n d u s t r y  g r o u p s  e x ­
c l u d e d  f r o m  t h e s e  s t u d i e s ,  b e s i d e s  r a i l r o a d s ,  a r e  g o v e r n m e n t  o p e r a ­
t i o n s  a n d  t h e  c o n s t r u c t i o n  a n d  e x t r a c t i v e  i n d u s t r i e s .  E s t a b l i s h m e n t s  
h a v i n g  f e w e r  t h a n  a  p r e s c r i b e d  n u m b e r  o f  w o r k e r s  a r e  o m i t t e d  a l s o  
b e c a u s e  t h e y  f u r n i s h  i n s u f f i c i e n t  e m p l o y m e n t  i n  t h e  o c c u p a t i o n s  s t u d i e d  
t o  w a r r a n t  i n c l u s i o n .  * 1 W h e r e v e r  p o s s i b l e ,  s e p a r a t e  t a b u l a t i o n s  a r e  
p r o v i d e d  f o r  e a c h  o f  t h e  b r o a d  i n d u s t r y  d i v i s i o n s .

T h e s e  s u r v e y s  a r e  c o n d u c t e d  o n  a  s a m p l e  b a s i s  b e c a u s e  o f  t h e  
u n n e c e s s a r y  c o s t  i n v o l v e d  i n  s u r v e y i n g  a l l  e s t a b l i s h m e n t s ,  a n d  t o  e n s u r e  
p r o m p t  p u b l i c a t i o n  o f  r e s u l t s .  T o  o b t a i n  a p p r o p r i a t e  a c c u r a c y  a t  m i n i ­
m u m  c o s t ,  a  g r e a t e r  p r o p o r t i o n  o f  l a r g e  t h a n  o f  s m a l l  e s t a b l i s h m e n t s  
i s  s t u d i e d .  I n  c o m b i n i n g  t h e  d a t a ,  h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  
g i v e n  t h e i r  a p p r o p r i a t e  w e i g h t .  E s t i m a t e s  b a s e d  o n  t h e  e s t a b l i s h m e n t s  
s t u d i e d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  a s  r e l a t i n g  t o  a l l  e s t a b l i s h m e n t s  i n  
t h e  i n d u s t r y  g r o u p i n g  a n d  a r e a ,  2 e x c e p t  f o r  t h o s e  b e l o w  t h e  m i n i m u m  
s i z e  s t u d i e d .

O c c u p a t i o n s  a n d  E a r n i n g s

T h e  o c c u p a t i o n s  s e l e c t e d  f o r  s t u d y  a r e  c o m m o n  t o  a  v a r i e t y  o f  
m a n u f a c t u r i n g  a n d  n o n m a n u f a c t u r i n g  i n d u s t r i e s .  O c c u p a t i o n a l  c l a s s i f i ­
c a t i o n  i s  b a s e d  o n  a  u n i f o r m  s e t  o f  j o b  d e s c r i p t i o n s  d e s i g n e d  t o  t a k e  
a c c o u n t  o f  i n t e r  e s t a b l i s h m e n t  v a r i a t i o n  i n  d u t i e s  w i t h i n  t h e  s a m e  j o b  
( s e e  a p p e n d i x  f o r  l i s t i n g  o f  t h e s e  d e s c r i p t i o n s ) .  E a r n i n g s  d a t a  a r e  
p r e s e n t e d  ( i n  t h e  A - s e r i e s  t a b l e s )  f o r  t h e  f o l l o w i n g  t y p e s  o f  o c c u p a ­
t i o n s :  ( a )  O f f i c e  c l e r i c a l ;  ( b )  p r o f e s s i o n a l  a n d  t e c h n i c a l ;  ( c )  m a i n t e ­
n a n c e  a n d  p o w e r p l a n t ;  a n d  ( d )  c u s t o d i a l  a n d  m a t e r i a l  m o v e m e n t .

D a t a  a r e  s h o w n  f o r  f u l l - t i m e  w o r k e r s ,  i . e . ,  t h o s e  h i r e d  t o  
w o r k  a  r e g u l a r  w e e k l y  s c h e d u l e  i n  t h e  g i v e n  o c c u p a t i o n a l  c l a s s i f i c a t i o n .  
E a r n i n g s  d a t a  e x c l u d e  p r e m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  o n  
w e e k e n d s ,  h o l i d a y s ,  a n d  l a t e  s h i f t s .  N o n p r o d u c t i o n  b o n u s e s  a r e  e x ­
c l u d e d  a l s o ,  b u t  c o s t - o f - l i v i n g  b o n u s e s  a n d  i n c e n t i v e  e a r n i n g s  a r e  i n ­
c l u d e d .  W h e r e  w e e k l y  h o u r s  a r e  r e p o r t e d ,  a s  f o r  o f f i c e  c l e r i c a l  o c ­
c u p a t i o n s ,  r e f e r e n c e  i s  t o  t h e  w o r k  s c h e d u l e s  ( r o u n d e d  t o  t h e  n e a r e s t  
h a l f - h o u r )  f o r  w h i c h  s t r a i g h t - t i m e  s a l a r i e s  a r e  p a i d ;  a v e r a g e  w e e k ­
l y  e a r n i n g s  f o r  t h e s e  o c c u p a t i o n s  h a v e  b e e n  r o u n d e d  t o  t h e  n e a r e s t  
h a l f - d o l l a r .

*  T h i s  r e p o r t  w a s  p r e p a r e d  i n  t h e  B u r e a u ’ s  r e g i o n a l  o f f i c e  i n  
A t l a n t a ,  G a .  , b y  B e r n a r d  J .  F a h r e s ,  u n d e r  t h e  d i r e c t i o n  o f  L o u i s  B .  
W o y t y c h ,  R e g i o n a l  W a g e  a n d  I n d u s t r i a l  R e l a t i o n s  A n a l y s t .

1 S e e  t a b l e  1 f o r  m i n i m u m - s i z e  e s t a b l i s h m e n t  c o v e r e d .
2 T h e  t a b u l a t i o n  o f  m i n i m u m  e n t r a n c e  r a t e s  f o r  w o m e n  o f f i c e

w o r k e r s  r e l a t e s  o n l y  t o  p r o v i s i o n s  i n  e s t a b l i s h m e n t s  s t u d i e d .

O c c u p a t i o n a l  e m p l o y m e n t  e s t i m a t e s  r e p r e s e n t  t h e  t o t a l  i n  a l l  
e s t a b l i s h m e n t s  w i t h i n  t h e  s c o p e  o f  t h e  s t u d y  a n d  n o t  t h e  n u m b e r  a c t u a l l y  
s u r v e y e d .  B e c a u s e  o f  d i f f e r e n c e s  i n  o c c u p a t i o n a l  s t r u c t u r e  a m o n g  e s ­
t a b l i s h m e n t s ,  t h e  e s t i m a t e s  o f  o c c u p a t i o n a l  e m p l o y m e n t  o b t a i n e d  f r o m  
t h e  s a m p l e  o f  e s t a b l i s h m e n t s  s t u d i e d  s e r v e  o n l y  t o  i n d i c a t e  t h e  r e l a t i v e  
i m p o r t a n c e  o f  t h e  j o b s  s t u d i e d .  T h e s e  d i f f e r e n c e s  i n  o c c u p a t i o n a l  
s t r u c t u r e  d o  n o t  m a t e r i a l l y  a f f e c t  t h e  a c c u r a c y  o f  t h e  e a r n i n g s  d a t a .

E s t a b l i s h m e n t  P r a c t i c e s  a n d  S u p p l e m e n t a r y  W a g e  P r o v i s i o n s

I n f o r m a t i o n  i s  p r e s e n t e d  a l s o  ( i n  t h e  B - s e r i e s  t a b l e s )  o n  s e ­
l e c t e d  e s t a b l i s h m e n t  p r a c t i c e s  a n d  s u p p l e m e n t a r y  b e n e f i t s  a s  t h e y  r e l a t e  
t o  o f f i c e  a n d  p l a n t  w o r k e r s .  T h e  t e r m  " o f f i c e  w o r k e r s , ”  a s  u s e d  i n  
t h i s  b u l l e t i n ,  i n c l u d e s  a l l  o f f i c e  c l e r i c a l  e m p l o y e e s  a n d  e x c l u d e s  a d ­
m i n i s t r a t i v e ,  e x e c u t i v e ,  p r o f e s s i o n a l ,  a n d  t e c h n i c a l  p e r s o n n e l .  " P l a n t  
w o r k e r s "  i n c l u d e  w o r k i n g  f o r e m e n  a n d  a l l  n o n s u p e r v i s o r y  w o r k e r s  ( i n ­
c l u d i n g  l e a d m e n  a n d  t r a i n e e s )  e n g a g e d  i n  n o n o f f i c e  f u n c t i o n s .  A d m i n i s ­
t r a t i v e ,  e x e c u t i v e ,  p r o f e s s i o n a l ,  a n d  t e c h n i c a l  e m p l o y e e s ,  a n d  f o r c e -  
a c c o u n t  c o n s t r u c t i o n  e m p l o y e e s  w h o  a r e  u t i l i z e d  a s  a  s e p a r a t e  w o r k  
f o r c e  a r e  e x c l u d e d .  C a f e t e r i a  w o r k e r s  a n d  r o u t e m e n  a r e  e x c l u d e d  i n  
m a n u f a c t u r i n g  i n d u s t r i e s ,  b u t  a r e  i n c l u d e d  a s  p l a n t  w o r k e r s  i n  n o n m a n ­
u f a c t u r i n g  i n d u s t r i e s .

S h i f t  d i f f e r e n t i a l  d a t a  ( t a b l e  B - 1 ) a r e  l i m i t e d  t o  m a n u f a c t u r i n g  
i n d u s t r i e s .  T h i s  i n f o r m a t i o n  i s  p r e s e n t e d  b o t h  i n  t e r m s  o f  ( a )  e s t a b ­
l i s h m e n t  p o l i c y ,  3 p r e s e n t e d  i n  t e r m s  o f  t o t a l  p l a n t  w o r k e r  e m p l o y m e n t ,  
a n d  ( b )  e f f e c t i v e  p r a c t i c e ,  p r e s e n t e d  o n  t h e  b a s i s  o f  w o r k e r s  a c t u a l l y  
e m p l o y e d  o n  t h e  s p e c i f i e d  s h i f t  a t  t h e  t i m e  o f  t h e  s u r v e y .  I n  e s t a b ­
l i s h m e n t s  h a v i n g  v a r i e d  d i f f e r e n t i a l s ,  t h e  a m o u n t  a p p l y i n g  t o  a  m a j o r i t y  
w a s  u s e d  o r ,  i f  n o  a m o u n t  a p p l i e d  t o  a  m a j o r i t y ,  t h e  c l a s s i f i c a t i o n  
" o t h e r "  w a s  u s e d .

M i n i m u m  e n t r a n c e  r a t e s  ( t a b l e  B - 2 )  r e l a t e  o n l y  t o  t h e  e s t a b ­
l i s h m e n t s  v i s i t e d .  T h e y  a r e  p r e s e n t e d  o n  a n  e s t a b l i s h m e n t ,  r a t h e r  
t h a n  o n  a n  e m p l o y m e n t  b a s i s .  S c h e d u l e d  h o u r s ;  p a i d  h o l i d a y s ;  p a i d  
v a c a t i o n s ;  a n d  h e a l t h ,  i n s u r a n c e ,  a n d  p e n s i o n  p l a n s  a r e  t r e a t e d  s t a t i s ­
t i c a l l y  o n  t h e  b a s i s  t h a t  t h e s e  a r e  a p p l i c a b l e  t o  a l l  p l a n t  o r  o f f i c e  
w o r k e r s  i f  a  m a j o r i t y  o f  s u c h  w o r k e r s  a r e  e l i g i b l e  o r  m a y  e v e n t u a l l y  
q u a l i f y  f o r  t h e  p r a c t i c e s  l i s t e d . 4 B e c a u s e  o f  r o u n d i n g ,  s u m s  o f  i n d i ­
v i d u a l  i t e m s  i n  t h e s e  t a b u l a t i o n s  d o  n o t  n e c e s s a r i l y  e q u a l  t o t a l s .

T h e  s u m m a r y  o f  v a c a t i o n  p l a n s  i s  l i m i t e d  t o  f o r m a l  a r r a n g e ­
m e n t s ,  e x c l u d i n g  i n f o r m a l  p l a n s  w h e r e b y  t i m e  o f f  w i t h  p a y  i s  g r a n t e d  
a t  t h e  d i s c r e t i o n  o f  t h e  e m p l o y e r .  S e p a r a t e  e s t i m a t e s  a r e  p r o v i d e d

3 A n  e s t a b l i s h m e n t  w a s  c o n s i d e r e d  a s  h a v i n g  a  p o l i c y  i f  i t  m e t  
e i t h e r  o f  t h e  f o l l o w i n g  c o n d i t i o n s :  ( l )  O p e r a t e d  l a t e  s h i f t s  a t  t h e  t i m e  
o f  t h e  s u r v e y ,  o r  ( 2 )  h a d  f o r m a l  p r o v i s i o n s  c o v e r i n g  l a t e  s h i f t s .

4 S c h e d u l e d  w e e k l y  h o u r s  f o r  o f f i c e  w o r k e r s  ( f i r s t  s e c t i o n  o f  
t a b l e  B - 3 )  a r e  p r e s e n t e d  i n  t e r m s  o f  t h e  p r o p o r t i o n  o f  w o m e n  o f f i c e  
w o r k e r s  e m p l o y e d  i n  o f f i c e s  w i t h  t h e  i n d i c a t e d  w e e k l y  h o u r s  f o r  w o m e n  
w o r k e r s .
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a c c o r d i n g  t o  e m p l o y e r  p r a c t i c e  i n  c o m p u t i n g  v a c a t i o n  p a y m e n t s ,  s u c h  
a s  t i m e  p a y m e n t s ,  p e r c e n t  o f  a n n u a l  e a r n i n g s ,  o r  f l a t - s u m  a m o u n t s .  
H o w e v e r ,  i n  t h e  t a b u l a t i o n s  o f  v a c a t i o n  a l l o w a n c e s  b y  y e a r s  o f  s e r v i c e ,  
p a y m e n t s  n o t  o n  a  t i m e  b a s i s  w e r e  c o n v e r t e d ;  f o r  e x a m p l e ,  a  p a y m e n t  
o f  2  p e r c e n t  o f  a n n u a l  e a r n i n g s  w a s  c o n s i d e r e d  a s  t h e  e q u i v a l e n t  o f  
1 w e e k ’ s  p a y .

D a t a  a r e  p r e s e n t e d  f o r  a l l  h e a l t h ,  i n s u r a n c e ' ,  a n d  p e n s i o n  
p l a n s  f o r  w h i c h  a t  l e a s t  a  p a r t  o f  t h e  c o s t  i s  b o r n e  b y  t h e  e m p l o y e r ,  
e x c e p t i n g  o n l y  l e g a l  r e q u i r e m e n t s  s u c h  a s  w o r k m e n ’ s  c o m p e n s a t i o n  a n d  
s o c i a l  s e c u r i t y .  S u c h  p l a n s  i n c l u d e  t h o s e  u n d e r w r i t t e n  b y  a  c o m m e r c i a l  
i n s u r a n c e  c o m p a n y  a n d  t h o s e  p r o v i d e d  t h r o u g h  a  u n i o n  f u n d  o r  p a i d  
d i r e c t l y  b y  t h e  e m p l o y e r  o u t  o f  c u r r e n t  o p e r a t i n g  f u n d s  o r  f r o m  a  f u n d  
s e t  a s i d e  f o r  t h i s  p u r p o s e .  D e a t h  b e n e f i t s  a r e  i n c l u d e d  a s  a  f o r m  o f  
l i f e  i n s u r a n c e .

S i c k n e s s  a n d  a c c i d e n t  i n s u r a n c e  i s  l i m i t e d  t o  t h a t  t y p e  o f  i n ­
s u r a n c e  u n d e r  w h i c h  p r e d e t e r m i n e d  c a s h  p a y m e n t s  a r e  m a d e  d i r e c t l y  
t o  t h e  i n s u r e d  o n  a  w e e k l y  o r  m o n t h l y  b a s i s  d u r i n g  i l l n e s s  o r  a c c i d e n t  
d i s a b i l i t y .  I n f o r m a t i o n  i s  p r e s e n t e d  f o r  a l l  s u c h  p l a n s  t o  w h i c h  t h e  
e m p l o y e r  c o n t r i b u t e s .  H o w e v e r ,  N e w  Y o r k  a n d  N e w  J e r s e y ,  w h i c h  
h a v e  e n a c t e d  t e m p o r a r y  d i s a b i l i t y  i n s u r a n c e  l a w s  w h i c h  r e q u i r e  e m ­
p l o y e r  c o n t r i b u t i o n s ,  5 * p l a n s  a r e  i n c l u d e d  o n l y  i f  t h e  e m p l o y e r  ( l )  c o n ­
t r i b u t e s  m o r e  t h a n  i s  l e g a l l y  r e q u i r e d ,  o r  ( 2 )  p r o v i d e s  t h e  e m p l o y e e

w i t h  b e n e f i t s  w h i c h  e x c e e d  t h e  r e q u i r e m e n t s  o f  t h e  l a w .  T a b u l a t i o n s  
o f  p a i d  s i c k - l e a v e  p l a n s  a r e  l i m i t e d  t o  f o r m a l  p l a n s  w h i c h  p r o v i d e  f u l l  
p a y  o r  a  p r o p o r t i o n  o f  t h e  w o r k e r ’ s  p a y  d u r i n g  a b s e n c e  f r o m  w o r k  
b e c a u s e  o f  i l l n e s s .  S e p a r a t e  t a b u l a t i o n s  a r e  p r o v i d e d  a c c o r d i n g  t o  
( 1 )  p l a n s  w h i c h  p r o v i d e  f u l l  p a y  a n d  n o  w a i t i n g  p e r i o d ,  a n d  ( 2 )  p l a n s  
p r o v i d i n g  e i t h e r  p a r t i a l  p a y  o r  a  w a i t i n g  p e r i o d .  I n  a d d i t i o n  t o  t h e  
p r e s e n t a t i o n  o f  t h e  p r o p o r t i o n s  o f  w o r k e r s  w h o  a r e  p r o v i d e d  s i c k n e s s  
a n d  a c c i d e n t  i n s u r a n c e  o r  p a i d  s i c k  l e a v e ,  a n  u n d u p l i c a t e d  t o t a l  i s  
s h o w n  o f  w o r k e r s  w h o  r e c e i v e  e i t h e r  o r  b o t h  t y p e s  o f  b e n e f i t .

C a t a s t r o p h e  i n s u r a n c e ,  s o m e t i m e s  r e f e r r e d  t o  a s  e x t e n d e d  
m e d i c a l  i n s u r a n c e ,  i n c l u d e s  t h o s e  p l a n s  w h i c h  a r e  d e s i g n e d  t o  p r o t e c t  
e m p l o y e e s  i n  c a s e  o f  s i c k n e s s  a n d  i n j u r y  i n v o l v i n g  e x p e n s e s  b e y o n d  t h e  
n o r m a l  c o v e r a g e  o f  h o s p i t a l i z a t i o n ,  m e d i c a l ,  a n d  s u r g i c a l  p l a n s .  M e d ­
i c a l  i n s u r a n c e  r e f e r s  t o  p l a n s  p r o v i d i n g  f o r  c o m p l e t e  o r  p a r t i a l  p a y m e n t  
o f  d o c t o r s ’ f e e s .  S u c h  p l a n s  m a y  b e  u n d e r w r i t t e n  b y  c o m m e r c i a l  i n ­
s u r a n c e  c o m p a n i e s  o r  n o n p r o f i t  o r g a n i z a t i o n s  o r  t h e y  m a y  b e  s e l f -  
i n s u r e d .  T a b u l a t i o n s  o f  r e t i r e m e n t  p e n s i o n  p l a n s  a r e  l i m i t e d  t o  t h o s e  
p l a n s  t h a t  p r o v i d e  m o n t h l y  p a y m e n t s  f o r  t h e  r e m a i n d e r  o f  t h e  w o r k e r ’ s  
l i f e .

5 T h e  t e m p o r a r y  d i s a b i l i t y  l a w s  i n  C a l i f o r n i a  a n d  R h o d e  I s l a n d
d o  n o t  r e q u i r e  e m p l o y e r  c o n t r i b u t i o n s .

T a b le  1: E s ta b lis h m e n ts  and  w o r k e r s  w ith in  s c o p e  o f  s u r v e y  an d  n u m b e r  s tu d ie d  in  D a lla s ,  T e x .  , 1 b y  m a jo r  in d u s try  d iv i s io n ,  O c t o b e r  1955

M in im u m
s iz e N u m b e r  o f  e s t a b l is h m e n t s W o r k e r s  in e s t a b l i  s h m e n t  s

In d u s try  d iv i s io n e s t a b l is h ­
m en t W ith in  

s c o p e  o f  
stu d y

S tu d ied
W ith in  s c o p e  o f  s tu d y S tu d ie d

in  s c o p e  o f  
s tu d y  2 T o ta l 3 O ff ic e P la n t T o t a l  3

A l l  d iv is io n s  _ _ ...........  ... .. 51 656 174 1 5 0 ,4 0 0 3 1 ,4 0 0 8 9 ,6 0 0 8 7 ,9 1 0

M a n u fa ctu r in g 51 225 55 6 6 ,4 0 0 7, 100 4 5 ,9 0 0 4 0 , 620
N o n m a n u fa ctu r in g

T r a n s p o r ta t io n  (e x c lu d in g  r a i l r o a d s ) ,
51 431 119 8 4 ,0 0 0 2 4 ,3 0 0 4 3 ,  70 0 4 7 ,2 9 0

c o m m u n ic a t io n ,  a n d  o th e r  p u b lic  u t i l i t i e s 4 _____ 51 51 25 2 0 ,3 0 0 5, 200 10, 7 0 0 1 6 ,7 8 0
W h o le s a le  t r a d e  _________________________________________ 51 98 18 1 1 ,0 0 0 (5 ) ( 5 ) 2 , 380
R e ta il  t ra d e  _ _ _ ... 51 123 33 2 8 ,2 0 0 3, 300 2 1 , 7 0 0 1 7 ,3 9 0
F in a n ce , in s u r a n c e ,  and  r e a l  e s ta te 51 94 27 1 5 ,3 0 0 1 0 ,6 0 0 6 9 0 0 7 , 810
S e r v i c e s 7 _ . _ 51 65 16 9 ,2 0 0 (5 ) ( 5 ) 2 ,9 3 0

1 T h e  D a lla s  M e tr o p o lita n  A r e a  (D a lla s  C o u n ty ).  T h e  " w o r k e r s  w ith in  s c o p e  o f  s tu d y "  e s t im a t e s  sh ow n  in  th is  ta b le  p r o v id e  a r e a s o n a b ly  a c c u r a t e  d e s c r ip t i o n  o f
the s iz e  and c o m p o s i t i o n  o f  th e  la b o r  f o r c e  in c lu d e d  in  th e  s u r v e y .  T h e  e s t im a t e s  a r e  n ot in te n d e d , h o w e v e r ,  to s e r v e  a s  a  b a s i s  o f  c o m p a r is o n  w ith  o t h e r  a r e a  e m p l o y ­
m e n t  in d e x e s  to  m e a s u r e  e m p lo y m e n t  t r e n d s  o r  l e v e l s  s in c e  ( l )  p la n r in g  o f  w a g e  s u r v e y s  r e q u ir e s  th e  u s e  o f  e s ta b lis h m e n t  data  c o m p i le d  c o n s i d e r a b l y  in  a d v a n c e  o f  th e  
p a y  p e r io d  s tu d ie d , an d  (2 ) s m a l l  e s t a b l is h m e n t s  a r e  e x c lu d e d  f r o m  th e s c o p e  o f  th e  s u r v e y .

2 In c lu d e s  a l l  e s t a b l is h m e n t s  w ith  to ta l  e m p lo y m e n t  at o r  a b o v e  th e  m in im u m  s iz e  l im it a t io n .  A l l  o u t le ts  (w ith in  th e  a r e a )  o f  c o m p a n ie s  in  s u c h  in d u s t r ie s  a s  t r a d e ,  
f in a n c e , au to  r e p a ir  s e r v i c e ,  a n d  m o t io n - p i c t u r e  t h e a t e r s  a r e  c o n s i d e r e d  a s  1 e s t a b l is h m e n t .

3 In c lu d e s  e x e c u t iv e ,  t e c h n ic a l ,  p r o f e s s i o n a l  an d  o th e r  w o r k e r s  e x c lu d e d  f r o m  the s e p a r a te  o f f i c e  and  p lan t c a t e g o r ie s .
4 A ls o  e x c lu d e s  t a x i c a b s ,  an d  s e r v i c e s  in c id e n ta l  to  w a te r  t r a n s p o r t a t io n .
5 T h is  in d u s t r y  d iv i s io n  is  r e p r e s e n t e d  in  e s t im a t e s  f o r  " a l l  i n d u s t r ie s "  a n d  " n o n m a n u fa c tu r in g "  in  th e  S e r ie s  A  and  B  t a b le s ,  a lth o u g h  c o v e r a g e  w a s  in s u f f i c ie n t  to

ju s t i fy  s e p a r a te  p r e s e n t a t io n  o f  d a ta .
6 E s t im a te  r e la t e s  to  r e a l  e s ta te  e s t a b l is h m e n t s  o n ly .
7 H o te ls ;  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u t o m o b i le  r e p a ir  s h o p s ;  r a d io  b r o a d c a s t in g  a n d  t e le v is i o n ;  m o t io n  p i c t u r e s ;  n o n p r o f it  m e m b e r s h ip  o r g a n iz a t io n s ;  a n d  

e n g in e e r in g  and  a r c h i t e c t u r a l  s e r v i c e s .
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W a g e  T r e n d s  f o r  S e l e c t e d  O c c u p a t i o n a l  G r o u p s

T a b u l a t e d  b e l o w  a r e  i n d e x e s  o f  s a l a r i e s  o f  w o m e n  o f f i c e  c l e r i ­
c a l  w o r k e r s ,  a n d  o f  a v e r a g e  e a r n i n g s  o f  s e l e c t e d  p l a n t  w o r k e r  g r o u p s .

F o r  o f f i c e  c l e r i c a l  w o r k e r s ,  t h e  i n d e x e s  r e l a t e  t o  a v e r a g e  
w e e k l y  s a l a r i e s  f o r  n o r m a l  h o u r s  o f  w o r k ,  t h a t  i s ,  t h e  s t a n d a r d  w o r k  
s c h e d u l e  f o r  w h i c h  s t r a i g h t - t i m e  s a l a r i e s  a r e  p a i d .  F o r  p l a n t  w o r k e r  
g r o u p s ,  t h e  i n d e x e s  m e a s u r e  c h a n g e s  i n  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s ,  
e x c l u d i n g  p r e m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  o n  w e e k e n d s ,  h o l i ­
d a y s ,  a n d  l a t e  s h i f t s .  T h e  i n d e x e s  a r e  b a s e d  o n  d a t a  f o r  s e l e c t e d  
k e y  o c c u p a t i o n s  a n d  i n c l u d e  m o s t  o f  t h e  n u m e r i c a l l y  i m p o r t a n t  j o b s  
w i t h i n  e a c h  g r o u p .  E i g h t e e n  j o b s  w e r e  i n c l u d e d  i n  t h e  o f f i c e  c l e r i c a l  
i n d e x ;  10  s k i l l e d  m a i n t e n a n c e  j o b s  a n d  3 u n s k i l l e d  j o b s  w e r e  i n c l u d e d  
i n  t h e  p l a n t  w o r k e r  i n d e x e s .  S e e  f o o t n o t e s  t o  t a b l e  2 .

A v e r a g e  w e e k l y  s a l a r i e s  o r  a v e r a g e  h o u r l y  e a r n i n g s  w e r e  
c o m p u t e d  f o r  e a c h  o f  t h e  s e l e c t e d  o c c u p a t i o n s .  T h e  a v e r a g e  s a l a r i e s  
o r  h o u r l y  e a r n i n g s  w e r e  t h e n  m u l t i p l i e d  b y  t h e  a v e r a g e  o f  1 9 5 3  a n d  
1 9 5 4  e m p l o y m e n t  i n  t h e  j o b .  T h e s e  w e i g h t e d  e a r n i n g s  f o r  i n d i v i d u a l  
o c c u p a t i o n s  w e r e  t h e n  a d d e d  t o  o b t a i n  a n  a g g r e g a t e  f o r  e a c h  o c c u ­
p a t i o n a l  g r o u p .  F i n a l l y ,  t h e  r a t i o  o f  t h e s e  g r o u p  a g g r e g a t e s  f o r  a  
g i v e n  y e a r  t o  t h e  a g g r e g a t e  f o r  t h e  b a s e  y e a r  ( 1 9 5 3 )  w a s  c o m p u t e d  
a n d  t h e  r e s u l t  m u l t i p l i e d  b y  t h e  b a s e  y e a r  i n d e x  ( 1 0 0 )  t o  g e t  t h e  i n d e x  
f o r  t h e  g i v e n  y e a r .

T h e  i n d e x e s  m e a s u r e  p r i n c i p a l l y  t h e  e f f e c t s  o f  ( 1 )  g e n e r a l  
s a l a r y  a n d  w a g e  c h a n g e s ;  ( 2 )  m e r i t  o r  o t h e r  i n c r e a s e s  i n  p a y  r e ­
c e i v e d  b y  i n d i v i d u a l  w o r k e r s  w h i l e  i n  t h e  s a m e  j o b ;  a n d  ( 3 )  l a b o r  
t u r n o v e r  o r  f o r c e  e x p a n s i o n  o r  r e d u c t i o n .  A  f o r c e  e x p a n s i o n  m i g h t  
i n c r e a s e  t h e  p r o p o r t i o n  o f  l o w e r  p a i d  w o r k e r s  i n  a  s p e c i f i c  o c c u ­
p a t i o n  a n d  r e s u l t  i n  a  d r o p  i n  t h e  i n d e x ,  w h e r e a s  a  r e d u c t i o n  i n  t h e  
p r o p o r t i o n  o f  l o w e r  p a i d  w o r k e r s  w o u l d  h a v e  t h e  o p p o s i t e  e f f e c t .  T h e  
i n d e x e s  a r e  a l s o  a f f e c t e d  b y  s h i f t s  i n  t h e  p r o p o r t i o n  o f  w o r k e r s  e m ­
p l o y e d  b y  e s t a b l i s h m e n t s  w i t h  d i f f e r e n t  p a y  l e v e l s .  F o r  e x a m p l e ,  
t h e  m o v e m e n t  o f  a  h i g h - p a y i n g  e s t a b l i s h m e n t  o u t  o f  a n  a r e a  c o u l d  
c a u s e  t h e  i n d e x  t o  d r o p ,  e v e n  t h o u g h  n o  c h a n g e  i n  r a t e s  o c c u r r e d  i n  
o t h e r  a r e a  e s t a b l i s h m e n t s .

T h e  u s e  o f  c o n s t a n t  e m p l o y m e n t  w e i g h t s  e l i m i n a t e s  t h e  e f f e c t s  
o f  c h a n g e s  i n  t h e  p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  i n  e a c h  j o b  i n ­
c l u d e d  i n  t h e  i n d e x .  N o r  a r e  t h e  i n d e x e s  i n f l u e n c e d  b y  c h a n g e s  i n  
s t a n d a r d  w o r k  s c h e d u l e s  o r  i n  p r e m i u m  p a y  f o r  o v e r t i m e ,  s i n c e  t h e y  
a r e  b a s e d  o n  p a y  f o r  s t r a i g h t - t i m e  h o u r s .

I n d e x e s  f o r  t h e  p e r i o d  1 9 5 2  t o  1 9 5 5  f o r  w o r k e r s  i n  17  m a j o r  
l a b o r  m a r k e t s ,  a p p e a r e d  i n  B L S  B u l l .  1 1 7 2 ,  W a g e s  a n d  R e l a t e d  
B e n e f i t s ,  17  L a b o r  M a r k e t s ,  1 9 5 4 - 5 5 .

T a b le  2: In d e x e s  o f  s ta n d a rd  w e e k ly  s a l a r ie s  f o r  o f f i c e  c l e r i c a l  1 a n d  a v e r a g e  s t r a ig h t - t im e  h o u r ly  e a r n in g s  f o r  s e le c t e d  p la n t o c c u p a t io n a l  g r o u p s 2 
in  D a lla s ,  T e x .  , S e p te m b e r  1954 a n d  O c t o b e r  1955 a n d  p e r c e n t  o f  i n c r e a s e  f o r  s e l e c t e d  p e r io d s

I n d u s tr y  a n d  o c c u p a t io n a l  g ro u p

In d e x e s
(A u g u st  1952 = 100) P e r c e n t  i n c r e a s e s  f r o m —

O c t o b e r
1955

S e p te m b e r
1954

S e p te m b e r  1954 
to

O c t o b e r  1955

S e p te m b e r  1953 
to

S e p t e m b e r  1954

A u g u s t  1952 
to

S e p t e m b e r  1953

Jun e 1951 
to

A u g u s t  1952

Jun e 1951 
to

O c t o b e r  1955

A l l  in d u s t r ie s :
O f f i c e  c l e r i c a l  (w o m e n )  _ _ ______ 115 . 3 1 1 0 .9 4 .  0 5 . 0 5 . 6 6 . 1 2 2 .4
S k i l le d  m a in te n a n c e  (m e n ) _ _ .. _ 1 1 5 .0 1 0 9 .9 4 . 6 3 . 8 5 .9 10. 0 26 . 5
U n s k i lle d  p la n t (m e n )  _ 112 . 1 107 . 1 4 .  7 3 .3 3 .6 7 .7 20 . 8

M a n u fa c tu r in g :
O f f i c e  c l e r i c a l  (w o m e n ) _ ... . 1 1 2 .7 1 0 8 .4 3 .9 5 . 0 3 . 3 8 .7 2 2 .5
S k i l le d  m a in te n a n c e  (m e n ) _ .... _ 1 1 4 .6 1 1 0 .7 3 .5 3 . 5 7 . 0 5 .9 2 1 .3
U n s k i l le d  p la n t  (m e n )  . _ ....... 1 1 5 .0 113 . 8 1. 1 4 .  0 9 . 5 6 . 5 2 2 .5

B a s e d  on  d a ta  f o r  the fo llo w in g  j o b s : 2 B a s e d  on  da ta  f o r  th e  f o l lo w in g  j o b s :

O f f i c e  c l e r i c a l  (w o m e n ):
B i l l e r s ,  m a ch in e  (b il l in g  m a c h in e )
B o o k k e e p in g -m a c h in e  o p e r a t o r s ,  c la s s  A  a n d  B
C o m p t o m e t e r  o p e r a t o r s
C l e r k s ,  f i l e ,  c la s s  A  and  B
C l e r k s ,  o r d e r
C l e r k s ,  p a y r o l l
K e y -p u n c h  o p e r a t o r s
O f f i c e  g i r l s
S e c r e t a r ie s
S t e n o g r a p h e r s ,  g e n e r a l  
S w it c h b o a r d  o p e r a t o r s  
S w it c h b o a rd  o p e r a t o r - r e c e p t i o n i s t s  
T a b u la t in g -m a c h in e  o p e r a t o r s  
T r a n s c r ib in g -m a c h in e  o p e r a t o r s ,  g e n e r a l  
T y p is t s ,  c la s s  A  and  B

S k il le d  m a in te n a n c e  (m e n ) : 
C a r p e n t e r s  
E l e c t r i c i a n s  
M a c h in is t s
M e c h a n ic s ,  a u to m o t iv e  
M e c h a n ic s  
M il lw r ig h t s  
P a in t e r s  
P i p e f i t t e r s  
S h e e t -m e t a l  w o r k e r s  
T o o l  and  d ie  m a k e r s  

U n s k ille d  p la n t (m e n ) :
J a n it o r s ,  p o r t e r s ,  a n d  c le a n e r s  
L a b o r e r s ,  m a t e r ia l  h a n d lin g  
W a tch m e n
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A: Occupational Earnings 5

Table A-1: Office Occupations

(A v era g e  s tra ig h t-t im e  w eek ly  h ou rs and ea rn in gs  1 fo r  s e le c te d  occu p a tion s  studied  on an a re a  b a s is  
in  D a lla s , T e x . , by  in d u stry  d iv is io n , O ctob er  1955)

Avxbagi NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—
Number $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $

S ex , occu p a tion , and in d u stry  d iv is io n of Weekly Weekly 3 0 .0 0 35. 00 40. 00 4 5 .0 0 50. 00 5 5 .0 0 60. 00 65. 00 70. 00 7 5 .0 0 8 0 .0 0 8 5 .0 0 90 . 00 9 5 .0 0 100.00 105.00 110.00 115.00hours earnings
(Standard) (Standard) “ - - ■ ~ - - - - - - - - and

35. 00 4 0 .0 0 o o 5 0 .0 0 55. 00 6 0 .0 0 6 5 .0 0 7 0 .0 0 7 5 .0 0 80. 00 85. 00 9 0 .0 0 9 5 .0 0 100.00 105.00 110.00 115.00 ov er

M en
$

C le r k s ,  a ccou n tin g , c la s s  A 589 40. 0 85 .0 0 . _ 4 _ 11 23 32 50 23 71 61 82 68 62 48 18 15 21
M an u factu rin g 179 4 0 .0 9 2 .0 0 - - - - - 1 14 8 7 15 16 26 21 19 11 6 15 20
N on m an u factu rin g  ___ 410 4 0 .0 82 .0 0 - - 4 - 11 22 18 42 16 56 45 56 47 43 37 12 - 1

P u b lic  u tilit ie  s ♦ 124 4 0 .0 81 .5 0 - - - - 6 4 2 12 8 13 23 29 14 8 5 - - -
R e ta il tra d e  . . . 45 4 0 .5 72 .5 0 - - 4 - - 7 1 8 1 11 - 3 10 - _ - - -
F in a n ce  ♦♦ _ 84 4 0 .0 7 1 .0 0 - - - - 5 9 15 19 3 8 5 19 1 - - - - -

C le r k s ,  a cco u n t in g , c la s s  B 312 4 0 .0 6 8 .5 0 _ _ 1 6 30 34 39 53 63 54 3 9 11 6 3 _ _ _
M an u factu rin g  . 140 4 0 .0 7 3 .0 0 - - - - 4 17 5 19 35 35 3 9 4* 6 3 - . -
N on m an u factu rin g  .  . . . 172 4 0 .0 6 5 .0 0 - - 1 6 26 17 34 34 28 19 - - 7 - - - - -

P u b lic  u t ilit ie s  ♦ . 58 4 0 .0 6 4 .0 0 - - - 1 9 5 13 13 15 2 - - - _ . . _ _
F in a n ce  ♦♦ __ 48 4 0 .0 6 0 .5 0 - - - 5 17 7 1 5 5 8 - - - -  • - - - -

C le r k s ,  o r d e r  . . . . 227 4 0 .5 72 .5 0 _ _ 1 2 12 41 56 11 9 21 33 3 4 _ 24 6 _ 4
M an u factu rin g  — 53 3 9 .5 7 1 .0 0 - - - - 10 8 1 3 9 11 5 - - - - ------ g— - -
N on m an u factu rin g 174 4 1 .0 72 .5 0 - - 1 2 2 33 55 8 - 10 28 3 4 - 24 - - 4

C le r k s ,  p a y r o l l  .  — __ 81 4 0 .0 77 .5 0 _ _ _ 1 1 3 10 5 9 18 17 10 _ _ 3 l 1 2
M a n u factu rin g  _ . . . . . 36 4 0 .0 81 .5 0 - - 1 - - 3 1 3 11 7 4 - - 2 l 1 2
N on m an u factu rin g  _ 45 4 0 .0 75 .0 0 - - - - 1 3 7 4 6 7 10 6 - - 1 - -

O ff ic e  h oys 238 3 9 .5 4 2 .5 0 19 77 65 43 16 3 13 2 _ _ _ _ _ . _ _
M an u factu rin g  . . . . . 44 40.  0 4 3 .5 0 8 9 5 13 3 3 1 2 - - - - - - - . - -
N on m an u factu rin g 194 3 9 .5 4 2 .5 0 11 68 60 30 13 - 12 - - - - - - - - - - -

F in a n ce  *♦ ____ — 123 3 9 .0 4 2 .5 0 - 51 36 24 12 - - ~ - - - - - - - - - -
T a b u la tin g -m a ch in e  o p e ra to rs 220 4 0 .0 7 0 .0 0 _ _ 5 29 12 37 33 27 27 18 16 7 9 .

M an u factu rin g  _ . . . 76 4 0 .0 7 7 .5 0 - - . . . _ 10 4 14 18 15 6 7 2 . _ _ _
N on m an u factu rin g  . . . 144 4 0 .0 6 6 .0 0 - - - 5 29 12 27 29 13 9 3 10 - 7 - . - .

P u b lic  u tilit ie  s ♦ . . .  . . . . 44 4 0 .0 6 7 .5 0 _ _ _ _ 2 3 13 12 8 4 _ 2 . _ _ _ . _
F in a n ce  ♦♦ _. . 85 3 9 .5 6 4 .5 0 - - - 5 24 8 12 16 5 1 - 7 - 7 - - - -

W om en

B i l le r  8 , m a ch in e  (b illin g  m a ch in e ) .  . . . 205 4 0 .0 5 3 .5 0 _ _ 48 49 41 19 . 38 _ 8 2 _ _ . . _
M an u factu rin g  __ __ __ 60 3 9 .0 57 .5 0 - . 7 3 18 7 . 25 _ _ . _ . . . . . _
N on m an u factu rin g  __  . .  _. _ 145 4 0 .0 51 .5 0 - - 41 46 23 12 - 13 - 8 2 - - - - - - -

B i l le r s ,  m a ch in e  (b ook k eep in g  m a c h in e ).  — — — . .  _ 136 4 1 .0 5 2 .0 0 1 3 9 47 24 26 20 5 _ 1 _ _ _ _ _ . . .
M a n u factu rin g 29 4 0 .0 5 5 .0 0 - - 1 1 13 8 5 _ . 1 - - - - - . . .
N on m an u factu r ing 107 41. 5 5 1 .0 0 1 3 8 46 11 18 15 5 _ - - . - - _ _ . .

R e ta il  tra d e 57 40. 5 4 8 .0 0 1 3 6 31 8 - 8 - - - - - - - - - - “

B o o k k e e p in g -m a ch in e  o p e r a to r s ,  c la s s  A . _ _ -B O 4 0 .0 6 2 .5 0 _ _ 4 6 35 19 18 33 15 19 1 . . _ _ .
M an u factu rin g  .... _ ------  . . . 26 4 0 .0 6 8 .0 0 - - - _ 2 . 9 8 3 3 1 . _ . . . ■ _ .
N onm anufacturing . . . _ .... . 124 4 0 .0 6 1 .5 0 - - 4 6 33 19 9 25 12 16 _ . _ . . _ . .

F in a n ce * *  ...... . _ 32 3 9 .0 5 9 .5 0 - - - 4 8 7 2 7 2 2 - - - - - - - -

B o o k k e e p in g -m a ch in e  o p e r a to r s ,  c la s s  B . 441 4 0 .0 51 .5 0 . 7 42 153 131 45 33 22 8 . . _ _ . .
M an u factu rin g  -----  __ _ ___ _ _ . 89 4 0 .0 56 .50 - - 2 10 40 5 15 13 4 . _ . _ _ _ . . .
N on m an u factu rin g 352 4 0 .0 5 0 .5 0 - 7 40 143 91 40 18 9 4 _ _ . . _ . . . _

R e ta il tra d e  .  — . 46 4 0 .0 4 9 .5 0 . 5 5 13 11 8 4 . . _ _ _ _ _ _ _ _ .
F in a n ce  ** 258 4 0 .0 4 9 .5 0 2 35 127 63 14 12 5

"
' ' ' ‘ '

See footn ote  at end o f  ta b le . O ccu p ation a l W age S u rvey , D a lla s , T e x . , O ctob er  1955
* T ra n sp o rta tio n  (ex c lu d in g  r a i lr o a d s ) ,  com m u n ica tion , and o th er public u t ilit ie s . U .S . D E P A R T M E N T  O F LABO R
♦ ♦ F in a n ce , in su ra n ce , and re a l e s ta te . Bureau o f L a b or  S ta tistics
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Table A-1: Office Occupations - Continued

(A v era g e  s tra ig h t-t im e  w eek ly  h ou rs  and ea rn in gs  1 fo r  s e le c te d  occu pation s studied  on an a rea  b a s is  
in D a lla s , T e x . , by  in du stry  d iv is io n , O ctob er  1955)

S ex, occu p a tion , and in d u stry  d iv is ion

W om en -  C ontinued

C le rk s , a ccou n tin g , c la s s  A _________
M a n u fa ctu r in g _______________________
N on m a n u fa ctu r in g __________________

R eta il t r a d e ______________________
F inan ce * * ________________________

C le rk s , a ccou n tin g , c la s s  B _____
M a n u fa ctu r in g -----------------------------
N on m a n u fa ctu r in g___ ___________

P u b lic  u t i l i t i e s * ____________
R eta il t r a d e __________________
F inan ce  * * ____________________

C le rk s , f i le ,  c la s s  A _____________
N on m a n u fa ctu r in g______________

F inan ce  * * ____________________

C le rk s , f i le ,  c la s s  B ______________
M a n u fa ctu r in g ___________________
N on m a n u fa ctu r in g ______________

P u b lic  u tilit ie s  * --------------------
R eta il t r a d e __________________
F inan ce * * ____________________

C le rk s , o r d e r ___________ ______________________________________
M a n u fa ctu r in g _____________________________________________
N on m a n u fa ctu r in g ________________________________________

C le r k s , p a y r o l l ______________________________________________
M a n u fa ctu r in g _____________________________________________
N on m a n u fa ctu r in g __________ _______________________ _____

R eta il t r a d e ____________________________________________
F inan ce * * ______________________________________________

C om p tom eter  o p e ra to rs
M a n u fa ctu r in g__ ____
N on m a n u fa ctu r in g__

R eta il t r a d e ______
F inan ce * * ________

D u p lica tin g -m a ch in e  o p e ra to rs  (m im eog ra p h  o r  
d i t t o ) --------------------------------------------------------------------------

K ey-pu nch  o p e r a t o r s __________ _____________________
M a n u fa ctu r in g ____________________________________
N on m a n u fa ctu r in g___________ ___ ________________

P u b lic  u tilit ie s  * ______________________________
F in an ce  **  —___________________________________

O ffice  g i r l s ---------------
M a n u fa ctu r in g ____
N onm anufacturing 

F inan ce * * ____

Average NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—

Number $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $
of Weekly Weekly 30. 00 35. 00 40. 00 4 5 .0 0 50. 00 5 5 .0 0 6 0 .0 0 6 5 .0 0 7 0 .0 0 7 5 .0 0 80. 00 8 5 .0 0 90. 00 95 . 00 100. 00 1 0 5 .0 0 110 .0 0 1 1 5 .0 0workers hours

(Standard)
earnings

(Standard) andunder - - - - - - - - - - - - - - - - and
3 5 .0 0 4 0 .0 0 4 5 .0 0 5 0 .0 0 5 5 .0 0 6 0 .0 0 6 5 .0 0 70. 00 7 5 .0 0 80. 00 85. 00 9 0 .0 0 9 5 .0 0 1 0 0 .0 0 . 1 0 5 .0 0 110. 00 1 15. 00 over

550 3 9 .5
$
6 4 .5 0 5 73 84 81 65 40 24 106 47 18 2 1 3 1

102 4 0 .0 7 6 .0 0 _ _ _ _ 5 18 8 3 45 11 5 2 1 3 - - 1
448 3 9 .5 6 2 .0 0 _ _ 5 73 84 76 47 32 21 61 36 13 - - - - - -

77 4 0 .0 5 7 .0 0 _ _ _ 14 17 32 3 2 5 3 1 - - - - - - -
140 3 9 .5 5 1 .5 0 - - 5 57 39 27 10 2 - - - - - - - - - -

915 4 0 .0 5 4 .0 0 15 36 141 102 164 181 116 117 33 5 2 _ 1 2 _ _ _ _
240 4 0 .0 5 6 .* 0 - 6 4 12 56 68 31 33 25 - 2 - 1 2 - - - -
675 4 0 .0 5 2 .5 0 15 30 137 90 108 113 85 84 8 5 - - - - - - - -
254 4 0 .0 5 9 .5 0 _ 1 11 6 42 47 72 73 2 - - - - - - - - -

76 4 0 .0 4 4 .0 0 15 7 21 14 5 10 1 3 - - - - - - - - - -
166 3 9 .5 4 7 .5 0 - 14 70 35 19 14 8 1 - 5 - - - - - - - -

387 3 9 .5 4 9 .5 0 _ 25 122 91 69 13 36 24 4 1 2 _ _ _ _ _ _
334 3 9 .5 4 8 .0 0 - 25 119 89 57 11 25 4 4 - - - - - - - - -
304 3 9 .5 4 7 .0 0 - 25 115 81 54 9 19 1 - - - - - - - - - -

1,016 4 0 .0 4 0 .5 0 119 427 293 96 46 24 6 2 3 _ - _ _ _ - _ - _
47 4 0 .0 5 1 .5 0 - - 7 9 18 8 2 - 3 - - - - - - - - -

969 4 0 .0 4 0 .0 0 119 427 286 87 28 16 4 2 - - - - - - - - - -
86 4 0 .0 4 5 .0 0 - 12 41 11 15 5 - 2 - - - - - - - - - -
81 4 0 .0 3 6 .5 0 27 44 2 7 1 - - - - - - - - - - - - -

685 3 9 .5 3 8 .5 0 92 356 185 51 1 - - - " - - - - - - - - -

270 3 9 .5 5 4 .0 0 9 18 30 32 72 33 27 20 20 _ _ 2 7 _ _ _ _ _
77 4 0 .0 6 0 .5 0 _ _ _ 13 11 18 19 7 - - - 2 7 - - - - -

193 39. 5 5 1 .0 0 9 18 30 19 61 15 8 13 20 - - - - - - - - -
74 4 0 .0 4 1 .0 0 9 18 30 13 4 - - - - - - - - - - - -

523 4 0 .0 5 8 .5 0 _ 1 33 80 109 91 56 71 34 31 1 14 1 _ _ _ _ 1
163 40. 0 5 8 .0 0 _ _ 3 37 35 26 22 15 15 5 - 4 - - - - - 1
360 4 0 .0 5 9 .0 0 _ 1 30 43 74 65 34 56 19 26 1 10 1 - - - - -

80 4 0 .0 5 6 .5 0 - - 7 13 23 4 15 13 1 3 - 1 - - - - - -
56 4 0 .0 58. 50 - 1 9 2 13 6 9 5 6 4 1 - - - - - -

587 40 . 0 5 6 .5 0 _ 3 28 102 136 119 87 90 13 6 2 1 _ _ _ _ _ _
112 4 0 .0 6 3 .0 0 _ - - 4 20 15 26 29 11 4 2 1 - - - - - -
475 3 9 .5 5 5 .0 0 - 3 28 98 116 104 61 61 2 2 - - - - - - - -
221 3 9 .5 5 3 .5 0 - 3 14 45 59 55 31 12 2 - - - - - - - - -

67 4 0 .0 5 3 .0 0 - - - 24 19 14 10 - - - - - " ~ -

37 4 0 .0 5 4 .5 0 2 3 3 5 19 2 2 1 _ _ _ _ _ _ . _

490 4 0 .0 5 2 .5 0 25 23 59 71 130 72 66 21 8 13 2 . _ _ . _ _

106 4 0 .0 6 1 .5 0 _ - 6 26 9 34 15 3 13 - - - - - - - -
384 40 . 0 5 0 .0 0 25 23 59 65 104 63 32 6 5 - 2 - - - - - - -
108 4 0 .0 5 6 .5 0 _ - 3 13 32 24 24 6 4 - 2 - - - - - - -

228 4 0 .0 4 5 .5 0 25 23 54 50 54 18 4 - - - - - ~ - - - - -

206 3 9 .5 4 1 .0 0 14 122 22 31 5 8 _ 2 _ 2 „ _ _ _ _ _
33 4 0 .0 5 2 .5 0 _ 1 1 17 2 8 - 2 - 2 - - - - - - - -

173 3 9 .5 3 9 .0 0 14 121 21 14 3 - - _ - - - - - - - - - -
112 3 9 .5 3 9 .0 0 2 92 10 8

S e e  f o o t n o t e  a t  e n d  o f  t a b l e .
*  T r a n s p o r t a t i o n  ( e x c l u d i n g  r a i l r o a d s ) ,  c o m m u n i c a t i o n s ,  a n d  o t h e r  p u b l i c  u t i l i t i e s
* * F i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e .
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(A verage  s tra ig h t-t im e  w eek ly  h ou rs  and earn in gs 1 fo r  s e le c te d  o ccu p a tion s  studied  on an a rea  b a s is  
in D a lla s , T e x . , by  in du stry  d iv is io n , O cto b e r  1955)

Table A-1: Office Occupations - Continued

S ex , o c cu p a tio n , and in d u stry  d iv is io n
Number

of
workers

Avkbaqe NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—

Weekly
hours

(Standard)
Weekly
earnings

(Standard)

$
30. 00 

and 
under 
3 5 .0 0

$
3 5 .0 0

4 0 .0 0

$
4 0 .0 0

4 5 .0 0

$
4 5 .0 0

5 0 .0 0

$
5 0 .0 0

5 5 .0 0

$
5 5 .0 0

6 0 .0 0

$
6 0 .0 0

6 5 .0 0

$
6 5 .0 0

7 0 .0 0

$
7 0 .0 0

7 5 .0 0

$
7 5 .0 0

8 0 .0 0

$
80. 00 

85. 00

%
8 5 .0 0

9 0 .0 0

%
9 0 .0 0

9 5 .0 0

$
9 5 .0 0

100 .0 0

$
100 .00

105 .00

$
105 .00

110 .00

$
110 .00

115 .00

$
115 .00

and
over

W om en -  C on tinued

S e c r e ta r ie s  _ —  — _____________ ______ __  _ _ 1.405 4 0 .0
$
7 0 .0 0 2 30 105 130 245 276 155 184 125 66 41 16 12 10 8

M an u factu rin g  _ __ _________ __ __ _____  __ 399 4 0 .0 7 2 .0 0 _ _ 8 10 27 84 78 33 58 48 20 12 9 9 3 - -
N onm anufacturing  . ...... . , , _ 1 ,006 4 0 .0 69. 00 - - 2 22 95 103 161 198 122 126 77 46 29 7 3 7 - 8

P u b lic  u tilit ie s  * __ __ __ __ _________ __ __ 204 4 0 .0 7 2 .5 0 _ _ _ _ 1 21 24 40 42 31 18 22 4 - 1 _ _ -
R e ta il tra d e  __ __ __ __ __ ____________  _, __ _ 162 4 0 .0 6 7 .5 0 _ _ 2 _ 22 14 19 48 10 31 6 5 3 - 2 - - -
F in an ce  ** __ __ __ __ _________ _____  _____  __ _ 384 3 9 .5 6 9 .0 0 - - - 9 20 26 100 83 41 45 20 17 14 1 - - - 8

S te n o g ra p h e rs , g e n e r a l___________________ __ _____ ___ __ 1.928 4 0 .0 6 0 .5 0 _ 15 138 194 271 313 318 267 220 139 39 14 _ _ _ _ _ _
M an u factu rin g  ___ __ __ __ __ __ _____  _____  __ _ 715 4 0 .0 6 5 .5 0 _ 1 21 16 84 77 134 94 139 110 29 10 - - - - - _
N onm anufacturing ________ 1,213 3 9 .5 57 .5 0 - 14 117 178 187 236 184 173 81 29 10 4 - - - - - _

P u b lic  u t ilit ie s  * — __ __ __ __ __ __ __ 351 40. 0 5 6 .5 0 _ _ 26 76 52 79 51 50 13 2 Z - - - - - - _
R e ta il tra d e  r._ .... .. __ ___ 110 4 0 .0 5 3 .5 0 _ 1 21 20 12 23 24 8 _ 1 - - _ - - - - _
F in a n ce  **  _ _ _ _ _ 360 39 .5 54 .5 0 - 7 42 54 79 82 69 20 2 5 - ~ - - - - - -

S w itch b oa rd  o p e ra to rs  __ ___ 359 41. 5 48. 50 20 80 57 52 40 50 32 19 7 2
M a n u fa c tu r in g __  . ___ 53 4 0 .0 6 1 .0 0 _ 1 _ 6 7 5 16 11 5 _ 2 _ - _ - _ _ _
N o n m a n u fa c tu r in g _________________________________________ 306 42. 0 46. 50 20 79 57 46 33 45 16 8 2 - - - - - - - - -

P u b lic  u t i l i t i e s * ___  __ _ .... 33 4 0 .0 55. 50 _ _ 2 5 8 12 3 2 1 _ _ _ - _ - - - -
R e ta il tra d e  __ _ . _ 98 39 .5 4 3 .5 0 8 29 25 18 9 9 _ _ _ _ _ _ - - - - - -
F in a n ce * *  __ _ ■_ ___ . . . 43 4 0 .0 5 7 .0 0 - - - 3 12 16 9 2 1 - - - - - - - - -

S w itch b oa rd  o p e r a t o r -r e c e p t io n is t s  ______________________ 377 4 0 .0 5 4 .5 0 48 68 101 46 57 21 23 8 5 . _ _ _ _ _
M a n u fa c tu r in g _____  _ __  . . 121 4 0 .0 5 3 .5 0 _ _ 12 14 53 11 23 6 2 _ - _ - - - - - -
N o n m a n u fa ctu r in g _____  _____ 256 40. 0 55. 00 _ - 36 54 48 35 34 15 21 8 5 - - - - - - -

P u b lic  u t ilit ie s  * _______ __ __ __ __ __ __ __ __ _ 32 4 0 .0 6 0 .5 0 _ _ 2 2 6 _ 12 2 8 _ - - - - - - - -
R e ta il tra d e  __ __ __ __ __ __ __ __ _____  ____ 37 4 1 .5 4 7 .5 0 _ _ 13 7 11 5 1 _ _ _ _ _ _ _ _ _ - -
F in a n ce  **  __ __ __ _____  __ __ __ __ __ __ __ _ 66 3 9 .0 5 2 .5 0 - - 19 14 9 12 7 - - - 5 - - - - - - -

T a b u la tin g -m a ch in e  o p e r a to r s  _ _ _ ___ 76 4 0 .0 6 1 .0 0 12 31 17 3 5 6 2 _ _ _ . _

N onm an u factu rin g  _ _ _ _ _ _ _ _ 66 4 0 .0 60.0-0 - - - - 12 30 12 2 5 4 1 - - - - - - -

T r a n sc r ib in g -m a c h in e  o p e r a to r s ,  g e n e ra l _ __ _____  _ 371 4 0 .0 5 0 .5 0 25 72 74 104 44 42 6 4 _ _ _ . _ .
M a n u fa c tu r in g_ __ __ __ __ _ _ .... 53 4 0 .0 5 1 .5 0 _ _ 9 7 21 6 7 3 _ _ _ _ _ - _ - - -
N on m an u factu rin g  __ __ __ _____  _________ __ _ _____ 318 40. 0 5 0 .5 0 _ 25 63 67 83 38 35 3 4 _ - - - - - - - -

F in a n ce * *  _ _ _ _ _ 257 4 0 .0 4 9 .0 0 - 25 61 59 62 27 21 2 - - - - - - - - - -
T y p is t s ,  c la s s  A  _ _ _ _ _  _ . . ... 612 40.  0 5 4 .0 0 3 38 161 197 86 53 58 3 9 . 4 _ _ _

M a n u fa c tu r in g __________ _ _______ 105 4 0 .0 6 2 .0 0 _ _ 4 4 23 4 9 53 3 5 _ _ - _ _ _ _ _
N on m an u factu rin g  _ _ ... _ . _ _ ... ... 507 4 0 .0 5 2 .0 0 _ 3 34 157 174 82 44 5 _ 4 - 4 _ _ _ _ _ -

P u b lic  u t ilit ie s  * _____ 104 4 0 .0 5 3 .5 0 _ _ 4 30 29 29 7 5 _ _ - _ _ _ - - - -
R e ta il tra d e  __ __ __ __ . T 42 4 0 .0 5 5 .0 0 _ 3 2 1 10 11 15 _ _ _ _ _ _ _ _ _ - _
F in a n ce * *  _ _ . . . . . . . . . . . . . 216 4 0 .0 5 1 .0 0 - - 13 70 95 22 16 - - - - - - - - - -

T y p is t s ,  c la s s  B __ _ . .. _____ _ 1 .978 40. 0 46. 50 25 332 661 418 243 62 200 30 7
M an u factu rin g 455 4 0 .0 5 4 .5 0 2 30 104 85 34 185 15 _ _ - _ _ _ _ _ _ _
N on m an u factu rin g  __ _ ... ........... . 1 ,523 3 9 .5 4 4 .0 0 25 330 631 314 158 28 15 15 7 - - - - - - - - -

P u b lic  u t i l i t i e s * ___  _ _ _________ 102 4 0 .0 4 6 .5 0 _ 12 31 35 16 2 2 4 _ _ - - - _ - - - -
R e ta il tra d e  — — — __ __ __ __ __ __ _ _ _ _ _ _ 261 4 0 .5 4 5 .5 0 7 31 80 63 72 8 _ _ _ _ - - _ _ _ - - -
F in a n ce * *  __ _ _ .. . .. 923 3 9 .5 4 2 .5 0 18 278 408 156 54 4 5

H o u r s  r e f l e c t  t h e  w o r k w e e k  f o r  w h i c h  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  a n d  t h e  e a r n i n g s  c o r r e s p o n d  t o  t h e s e  w e e k l y  h o u r s .
*  T r a n s p o r t a t i o n  ( e x c l u d i n g  r a i l r o a d s ) ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s .
* *  F i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e .
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Table A-2: Professional and Technical Occupations

(Average straight-tim e weekly hours and earnings 1 for  selected  occupations studied on an area basis  
in Dallas, T e x . , by industry division , October 1955)

S e x , o c c u p a t io n ,  a n d  in d u s t r y  d i v i s i o n
Number

of
workers

Avebagb NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF

Weekly
hours

(Standard)

Weekly
earnings

(Standard)

$
3 5 .0 0  

a n d
u n d e r
4 0 .0 0

1
4 0 . 0 0

4 5 .0 0

S
4 5 .0 0

5 0 .0 0

$
5 0 . 00 

5 5 .0 0

$
5 5 .0 0

6 0 .0 0

$
6 0 .0 0

6 5 .0 0

$
6 5 . 00 

7 0 . 00

$
7 0 .0 0

7 5 .0 0

$
7 5 .0 0

8 0 .0 0

s
8 0 .0 0

8 5 .0 0

t
8 5 .0 0

9 0 .0 0

$
9 0 . 00 

9 5 .0 0

$
9 5 .0 0

1 0 0 .0 0

s
i o a o o

105 .00

$
105 .00

n a o o

s
n a o o

115 .00

s
115 .00

i 2 a o o

s
1 2 0 0 0

125 .00

s
125 .00

n a o o

$
130.00

135.00

s
135 .00

1 4 0 0 0

S
140 .00

a n d
o v e r

M e n

D r a ft s m e n ,  l e a d e r __________________________ 77 4 1 . 0
$
1 0 7 .5 0 2 4 19 9 6 6 . 8 3 _ 1 12 7

M a n u fa c t u r in g _____  ____________________ 4 8 4 0 . 0 9 4 .0 0 - - - - - - - - 2 4 18 8 “ 5— 5 “ — r-— r 1 ~ 1 1

D r a ft s m e n ,  s e n io r 299 4 0 . 5 8 4 .5 0 2 7 32 25 21 49 65 10 18 17 5 15 7 7 8 7 _ 4 .

M a n u fa c tu r in g  _ _ 188 4 0 . 0 8 1 .0 0 - - - 2 4 11 7 19 4 8 58 6 14 7 4 3 1 1 2 1 - - -
N o n m a n u fa c t u r in g _________________________ 111 4 2 . 0 9 0 .5 0 - - - - 3 21 18 2 1 7 4 4 10 1 12 6 6 6 6 - 4 -

P u b l i c  u t i l i t ie s  * ______________________ 49 4 0 . 0 7 1 . 00 - ~ ~ " 3 18 14 2 1 3 2 2 4 " ■ " ~ ~ " ~ "

D r a ft s m e n ,  j u n i o r ___  ___________________  _ 2 5 8 4 0 . 5 6 3 .5 0 12 6 2 8 45 62 4 0 34 21 2 2 2 2 2 _ . _

M a n u fa c t u r in g ______________________________ 183 4 0 . 0 6 2 . 00 - 8 4 22 31 47 31 32 8 - - - - - - - - " - " “

T r a c e r s ____________________________  ___________ 65 4 0 . 5 5 2 . 50 . 14 _ 29 8 11 1 2 _ _ _ _ _ _ _ _ _ _

W o m e n

N u r s e s ,  in d u s t r ia l  ( r e g i s t e r e d ) ___________ 61 4 0 . 0 7 2 .5 0 2 . 2 5 14 8 3 7 5 5 6 1 2 1 _ _ _ _ _ _ _

M a n u fa c t u r in g _________________  __________ 44 4 0 .  0 7 3 .0 0 2 2 14 5 2 3 3 4 5 1 2 1

1 Hours re flect the workweek for which em ployees receive  their straight-tim e salaries  and the earnings correspond to these weekly hours.
* Transportation (excluding ra ilroads), com m unication, and other public utilities.

Occupational Wage Survey, Dallas, T e x . ,  O ctober 1955 
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(Average hourly earnings 1 for  men in selected occupations studied on an area basis 
in Dallas, T e x ., by industry division , October 1955)

Table A-3: Maintenance and Powerplant Occupations

O c c u p a t io n  a n d  in d u s t r y  d i v i s i o n
Number

of
workers

Average
hourly

earnings

$
2 .0 6

NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—
$
0 . 80 
a n d

$
0 .9 0

1 .0 0

$
1 .0 0  

l.J L Q -

$
1. 10 

1 .2 0

$
1 .2 0  

1. 30

4

$
1. 30 

1 .4 0

6

$
1 .4 0

2

$
1. 50 

1 .6 0

19

$
1 .6 0  

1. 70

$
1. 70  

1 .8 0

15

$
1 .8 0

1 .9 0

13

$
1 .9 0  

2 . 00

25

$
2 . 00 

2 . 10

12

$
2 . 10 

2 . 2 0

30

$
2 .2 0  

2 . 30

22

$
2 .3 0

2 .4 0

5

$
2 .4 0

2 .5 0

$
2 .5 0

2 . 6 0

3

$ , 
2 .6 0

2 .7 0

$
2 .7 0

2 .8 0

1

2 . 80 

2 .9 0

24C a r p e n t e r s ,  m a in t e n a n c e  ____________________________ 181
M a n u fa c t u r in g ___________  ________________________ 65 2 . 16 - - - - - 2 - 2 - - 4 3 8 26 9 3 - 3 - - 5
N o n m a n u fa c t u r in g  __________________________________ 116 2 .0 1 - - - - 4 4 2 17 - 15 9 22 4 4 13 2 - - - 1 19

R e t a i l  t r a d e _______________________________________ 49 2 . 19 ~ ~ ■ - 4 2 2 - - 11 1 1 4 4 - “ - - 1 19

E l e c t r i c i a n s ,  m a in t e n a n c e  __ _____  _ __ — 242 2 . 17 _ _ _ .. _ 1 . 17 14 17 25 26 23 25 26 23 29 13 3
M a n u fa c t u r in g ------------------------------------------------------------ 178 2 .2 4 - - - - - - - - 4 6 11 23 19 17 4 26 23 29 13 ‘ 3 -
N o n m a n u fa c t u r in g  __________________________________ 64 1 .9 7 " " - ■ 1 - 13 8 6 2 7 6 21 - - - - - -

E n g in e e r s ,  s t a t i o n a r y _________________________________ 248 1. 86 _ 8 8 7 1 16 23 22 29 21 9 3 4 5 15 30 3 3 5 _
N o n m a n u fa c t u r in g  __________________________________ 154 1 .6 8 - - 8 8 7 1 13 22 15 28 21 9 1 5 8 8 - - - - -

P u b l i c  u t i l i t ie s  *  ________________________________ 36 1 .7 9 - - - - - - 8 2 2 11 2 3 - 1 7 - - - - - -
R e t a i l  t r a d e _______________________________________ 33 1 .6 2 - - 2 2 1 1 5 2 5 5 6 3 - 1 - - - - - - -
F i n a n c e * *  . ........... ... 45 1 .7 7 - - - - ~ - - 16 8 4 7 - - 1 1 8 - - - - -

F i r e m e n ,  s t a t io n a r y  b o i l e r  ________________________ 66 1 .5 6 _ 2 7 _ 10 7 9 6 9 8 _ _ _ _ _ 4 _ 4 _ _
M a n u fa c t u r in g 45 1 .6 7 - - ~ 7 7 9 6 - 8 - - - - - 4 - 4 - -

H e lp e r s ,  t r a d e s ,  m a i n t e n a n c e _____  ______________ 28 0 1 .4 5 1 7 10 22 47 56 24 51 5 27 3 6 10 3 8 _ _ _ _ _ .
M a n u f a c t u r in g _____  ________________________________ 169 1 .4 7 - 5 8 14 20 29 17 24 5 27 3 6 2 3 6 - - - - - -
N o n m a n u fa c t u r in g  _________  ____________________ 111 1 .4 1 1 2 2 8 27 27 7 27 - - - - 8 - 2 - - - - - -

P u b l i c  u t i l i t i e s  * ______  __________ ____________ 76 1 .5 1 - “ - 4 2 26 7 27 - - - * 8 - 2 - “ “ - - -

M a c h i n e - t o o l  o p e r a t o r s ,  t o o l r o o m _________________ 40 2 . 03 . _ _ _ _ 1 3 _ 4 6 10 6 6 2 _ 2 _ _ _
M a n u fa c t u r in g  ____________________________ _______ 4 0 2 . 03 - - - “ - - - 1 3 - 4 6 10 6 6 2 - 2 - - -

M a c h in is t s ,  m a i n t e n a n c e ____________  ______________ 124 2 . 15 _ _ _ _ _ _ _ 2 14 6 5 28 3 13 6 3 19 15 7 3 _
M a n u fa c t u r in g  ____________________ ______________ 96 2 .2 4 - - - - - - - - 6 5 20 3 12 3 3 19 15 7 3 -

M e c h a n i c s ,  a u t o m o t iv e  ( m a in t e n a n c e ) ____________ 6 8 8 ' 1 .9 1 _ _ 11 5 8 22 37 4 0 58 49 4 8 128 54 28 107 88 5 _ _ _
M a n u f a c t u r in g ________________________________________ 92 1. 83 - - - - 2 7 9 3 9 24 4 7 6 - 7 11 3 - - - -
N o n m a n u fa c t u r in g  __________________________________ 596 1 .9 3 - - 11 5 6 15 28 37 49 25 4 4 121 4 8 28 100 77 2 - - - -

P u b l i c  u t i l i t ie s  * ----------  ------------------------------------ 4 3 5 2 . 04 - - - - - - - 12 36 10 42 121 30 28 84 7 0 2 - - - -
R e t a i l  t r a d e _________________________________ ____ 99 1 .6 0 - - 2 5 6 15 22 7 10 7 2 - 16 - - 7 - - - -

M e c h a n i c s ,  m a in t e n a n c e  ___________________________ 547 2 . 00 . . 1 6 10 3 34 16 76 67 50 83 42 49 51 51 8 _ . .
M a n u f a c t u r in g ________________________________________ 4 5 8 2 .0 2 - - - - 5 5 2 15 13 65 66 50 71 42 16 49 51 8 - - -
N o n m a n u fa c t u r in g 89 1 .9 1 ~ ■ * 1 1 5 1 19 3 11 1 ~ 12 “ 33 2 ■ ~ ~ ■ "

O i l e r s 87 1 .6 5 . . 3 _ _ 3 14 10 28 10 1 8 5 5 _ _ _ _ _
M a n u fa c t u r in g  _ _ ____ 83 “ T s r - - - - - 3 14 10 27 10 1 8 5 5 “ " - “ * ~

P a in t e r s ,  m a i n t e n a n c e ____________________ _______ _ 148 1 .9 7 _ . _ _ 5 10 4 3 16 3 4 7 56 14 6 1 5 3 _ 10 1
M a n u fa c t u r in g 53 2 .0 9 - - - - 1 - 2 - - 1 4 1 21 9 6 1 4 3 - - -
N o n m a n u f a c t u r i n g ____  _ _ _ _ _ 95 1 .9 1 - ' ■ - 4 10 2 3 16 2 " 6 35 5 " 1 " " 10 1

P l u m b e r s ,  m a i n t e n a n c e . 36 2 . 10 . _ . _ 6 _ 5 4 _ 3 2 13 3 _ _ _ _

T o o l  a n d  d ie  m a k e r s  __ 41 9 2 . 33 4 9 4 32 35 113 61 88 41 16 16
M a n u fa c t u r in g  _ ________ _ _ 4 1 9 2 . 33 4 9 4 32 35 113 61 88 41 16 16

Excludes prem ium  pay for overtim e and for  work on weekends, holidays, and late shifts. Occupational Wage Survey, Dallas, T e x ., October 1955
* Transportation (excluding ra ilroa ds), com m unication, and other public utilities. U .S . DEPARTMENT OF LABOR
** Finance, insurance, and real estate. Bureau of Labor Statistics
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Table A-4: Custodial and Mqterial Movement Occupations

(Average hourly earnings 1 for selected occupations 2 studied on an area basis 
in Dallas, T ex. , by industry division , October 1955)

O c c u p a t io n  a n d  in d u s t r y  d iv i s i o n
Number

of
workers

Average
hourly

earnings

NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—

$
0 .4 0  
a n d  

u n d e r  
. 50

$
0 . 50 

,6 0

$
0 .6 0

.7 0

$
0 . 70 

,8 0

o
 w

• 
i 

«
-£>

 
oo

 
o

 
o

$
0 .9 0

1 .0 0

$
1. 00 

1 .1 0

$
1. 10 

1 .2 0

$
1 .2 0  

1. 30

$
1. 30 

1 .4 0

$
1 .4 0

1 .5 0

$
1. 50 

1 .6 0

$
1 .6 0

1 ,7 0

$
1 .7 0  

1 .8 0

$
1. 80  

1 .9 0

$
1 .9 0

2 . 0 0

$
2 .0 0  

2 .  10

$
2 . 10 

2 .2 0

$
2 . 2 0  

2 . 30

$
2 . 3 0

2 .4 0

$
2 . 4 0

2 . 5 0

$
2 . 5 0

2 . 6 0

E le v a t o r  o p e r a t o r s ,  p a s s e n g e r  ( m e n ) ___________ 93
$
0. 85 24 16 14 14 1 5 2 9 8

N o n m a n u fa c tu r in g  ________________________________ 80 .7 6 " 24 16 14 14 1 5 1
1

4 " " ■ • ” ■ ■ ~ ~

E le v a t o r  o p e r a t o r s ,  p a s s e n g e r  ( w o m e n ) _______ 322 .7 5 _ 80 15 107 91 5 10 5 6 3 _ _ _ _ _ _ _ _ _ _ _
N o n m a n u fa c tu r in g  ________________________________ 318 .7 5 - 80 15 107 87 5 10 5 6 3 - - - . - - - - - - - - -

R e t a i l  t r a d e _____________________________________ 85 .7 7 - - 15 57 11 1 1 - - - - - - - - - - - - - - -
F in a n c e  * * _______________________________________ 125 . 81 - . - - 4 0 73 4 4 4 - - - - “ - - - ~ - ~ ”

G u a r d s  ___________________________________________________ 336 1. 64 _ _ _ . 2 . 5 12 41 53 12 15 25 29 51 50 14 27 . _ .
M a n u fa c t u r in g ______________________________________ 247 1 .7 4 - - - - - - 2 - 21 32 9 8 5 29 5 0 5 0 14 27 - - - -
N o n m a n u fa c t u r in g _________________________________ 89 1. 36 - - - - 2 - 3 12 2 0 21 3 7 20 - 1 - - - - - - -

F in a n c e  * * _______________________________________ 69 1 .4 0 “ “ ' ~ “ 2 12 20 4 3 7 20 “ 1 " ~ “ " “ ~

J a n it o r s ,  p o r t e r s ,  a n d  c l e a n e r s  ( m e n ) _________ 3. 037 1. 11 56 31 54 533 261 224 368 4 2 0 32 5 269 114 50 42 180 52 58 _ _ _ _ _
M a n u fa c t u r in g ______________________________________ 1, 242 1. 32 - - - 4 0 33 84 159 2 54 178 62 72 50 32 172 52 54 - - - - - -
N o n m a n u fa c t u r in g _________________________________ 1 ,7 9 5 .9 7 56 31 54 4 9 3 2 2 8 140 209 166 147 207 42 - 10 8 - 4 - - - - - -

P u b l i c  u t i l i t ie s  * _______________________________ 320 1 .2 6 - - - 2 - 5 26 80 66 124 7 - 10 - - - - - - - - -
R e t a i l  t r a d e  ____________________________________ 609 .9 1 - - 36 171 152 72 71 26 33 48 - - - - - - - - - - - -
F in a n c e  * * _______________________________________ 4 6 6 .8 7 - ~ 253 54 51 57 21 25 5 ■ ~ " ~ " ~ ~ " ~ “

J a n it o r s ,  p o r t e r s ,  and  c l e a n e r s  ( w o m e n )______ 70 6 . 81 1 142 110 171 38 85 58 58 27 1 . 2 2 11 _ _ _ _ _ _

M a n u fa c tu r in g  ____________________________________ 105 1. 10 - - - 9 12 22 - 45 3 1 - 2 - 11 - - - - - - - -
N o n m a n u fa c t u r in g _________________________________ 601 . 7 6 1 142 110 162 26 63 58 13 24 - - - 2 - - - - - - - - -

P u b l i c  u t i l i t i e s * _______________________________ 97 1. 08 - - - 3 2 12 4 4 10 24 - - - 2 - - - - - - - - -
R e t a i l  t r a d e _____________________________________ 205 . 65 - 46 110 39 4 1 2 3 - - - - - - - - - - - - - -
F in a n c e  * *  __ __________________________________ 27 8 . 74 76 “ 120 20 50 12 ~ ~ ■ ~ " " “ "

‘
“

'
~

L a b o r e r s ,  m a t e r ia l  h a n d l i n g ____________________ 3 . 179 1 .2 9 3 7 314 3 9 0 4 2 0 284 36 0 232 370 149 105 126 241 22 156 _ _ _ _

M a n u fa c t u r in g ---------------------------------------------------------- 1, 344 1 .3 8 - - - - 4 8 139 122 123 2 3 0 65 157 112 78 95 12 7 156 - - - - -
N o n m a n u fa c t u r in g _________________________________ 1, 835 1 .2 3 - - 3 7 26 6 251 2 9 8 161 130 167 213 37 27 31 229 15 - - - - - -

P u b l i c  u t i l i t i e s * _______________________________ 554 1 .5 1 - - - - - 5 4 8 99 84 7 10 22 16 31 217 15 - - - - - -
R e t a i l  t r a d e _____________________________________ 705 1. 03 - - 3 7 191 102 215 4 8 39 91 8 1 “ ~ - ~ ' “ " ~ ~

O r d e r  f i l l e r s ______  __________________________________ 858 1. 35 27 42 83 107 152 71 59 105 105 93 9 _ 5 _ _ _ _
M a n u fa c t u r in g ______________________________________ 222 1 .5 8 - - - - - - - 8 17 20 35 7 4 6 75 9 - 5 - - - - -
N o n m a n u fa c tu r in g  ______________________________ 636 1 .2 7 - - - - 27 42 83 99 135 51 24 98 59 18 ~ " ~ ~ “ - -

R e t a i l  t r a d e _____________________________________ 239 1. 38 - “ ~ - “ 16 30 31 6 8 24 88 25 11

P a c k e r s ,  s h i p p i n g ____________________________________ 349 1. 35 5 4 8 36 55 63 27 27 49 20 30 12 11 2 _ _ _ _

M a n u fa c t u r in g _____________  ______________________ 176 1 .4 8 - - - - - - - 34 16 21 25 7 18 30 12 11 2 - - - - -
N o n m a n u fa c t u r in g _________________________________ 173 1. 22 5 4 8 36 21 47 6 2 42 2

R e c e iv in g  c l e r k s 30 0 1 .5 8 2 30 19 8 24 28 10 14 4 2 6 4 0 17 13 4 6 1 _ _
M a n u fa c t u r in g ______________________________________ 152 1. 89 - - - - - 1 5 6 2 22 1 39 16 13 4 6 1 - - -
N o n m a n u fa c t u r in g _________________________________ 148 1 .2 6 - - - 2 - 30 19 8 23 23 4 12 2 0 5 1 1 “ “ “ " “

R e t a i l  t r a d e --------------------------------------------------------- 93 1 .2 3 30 10 8 13 2 4 6 14 5 1

See foo tn o tes  at end o f  ta b le .
* T ra n sp orta tion  (exclu d in g  r a i lr o a d s ) ,  com m u n ica tion , and o th er  p u b lic  u tilit ie s ,** F in an ce , in su ra n ce , and re a l e s ta te .
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Table A-4: Custodial and Material Movement Occupations - Continued

(Average hourly earnings 1 for selected occupations 2 studied on an area basis 
in Dallas, T ex. , by industry division, October 1955)

O ccu p a tion  and in d u stry  d iv is io n
Number

of
workers

Average
hourly

earnings

NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—
$
0 .4 0
and

voider
.5 0

$
0 .5 0

.6 0

$ , 
0 .6 0

. 70

$
0 .7 0

.8 0

$
0. 80 

.9 0

$
0 .9 0  

1 .0 0

$
1. 00 

1. 10

$
1. 10 

1 .20

$
1 .2 0  

1 .3 0

$
1 .3 0  

1 .4 0

$
1 .4 0  

1. 50

$
1 .5 0

1 .60

5 , 1 .60

1 .7 0

$
1 .7 0  

1 .8 0

$
1 .8 0

1 .9 0

$
1 .90  

2. 00

$
2. 00 

2. 10

$
2. 10 

2 .2 0

$
2 .2 0  

2. 30

$
2 .3 0

2 .4 0

$
2 .4 0

2 .5 0

$
2 .5 0

2 .6 0

Shipping c le r k s  _____________________________________ 220
$
1 .64 1 24 8 23 26 18 23 19 38 11 6 15 4 4

M a n u fa ctu r in g _____ ____________________________ 130 l . ? 9 - - - - - - - - - 3 13 13 13 15 38 11 6 14 4 - _ _
N o n m a n u fa c tu r in g ______________________________ 90 1.41 “ " “ ~ ~ 1 24 8 20 13 5 10 4 - - - 1 - - - 4

Shipping and r e c e iv in g  c le r k s  ____________________ 349 1.72 _ . . _ _ _ 2 13 20 26 27 34 41 15 35 68 50 9 3 3 3
M a n u fa ctu r in g ___________________________________ 134 1 .72 - - - - - - - 6 9 6 14 9 20 --------6^ 21 2 41 - - _ _ -
N on m a n u fa ctu r in g _______________________________ 215 1.73 - - - - - - 2 7 11 20 13 25 21 9 14 66 9 9 3 3 - 3

P u b lic  u t ilit ie s  * _____________________________ 132 1.75 " ■ * " ~ 1 2 4 20 1 7 6 9 14 66 ■ 2 - - - -

T ru c k d r iv e r  s 3 _____________________________________ 2, 315 1.55 _ . _ 2 60 13 251 79 280 .210 106 151 174 145 682 41 24 17 80
M an u factu rin g  _ .. 380 1. 56 - - - - - - 16 19 36 35 23 18 109 59 30 19 14 2 - - _ _
N onm an u factu rin g 1,935 1 .55 - - - 2 60 13 235 60 244 175 83 133 65 86 652 22 10 15 - 80 - -

P u b lic  u tilit ie s  * _ _ 919 1.77 - - - - - 1 - 6 43 48 44 71 20 18 636 22 4 6 - - _ _
R e ta il t r a d e __________________________________ 505 1.26 - - - - 56 2 68 29 133 95 15 60 31 2 12 - " ' - 2 - -

T r u c k d r iv e r s ,  ligh t (under l l /2 t o n s ) ___________ 368 1. 38 _ _ _ 15 . 39 52 71 27 28 19 39 62 7 . 7 . . 2
M an u factu rin g  _ _ _ 97 1 .44 - - - - - - 8 8 22 12 8 - 22 10 - - 7 - - - - -
N o n m a n u fa ctu r in g _______________________________ 271 1. 36 - - - - 15 - 31 44 49 15 20 19 17 52 7 - - - - 2 - -

R e ta il t r a d e ____  ____________________________ 129 1 .33 " ■ " 11 - 21 22 14 7 10 17 16 2 7 " “ 2 “ -

T r u c k d r iv e r s ,  m ed iu m  ( 1 V2 to  and in clu d in g
4 t o n s ) _________ ___________________________________ 1, 184 1. 61 - - - 2 42 12 107 23 59 86 54 86 91 49 546 10 6 11 - - - -

M a n u fa ctu r in g _____  ____________________________ 141 1.52 - - - - - - 8 9 14 7 7 7 63 22 2 - - 2 - - - -
N on m a n u fa ctu r in g _____________________  _______ 1, 043 1.62 - - - 2 42 12 99 14 45 79 47 79 28 27 544 10 6 9 - - - -

P u b lic  u t ilit ie s  * __________ _________________ 726 1.79 - - - - - 1 - 4 5 40 36 71 13 11 535 10 - - - - - -
R e ta il tra d e  _ __ ____________________________ 150 1. 16 " - - - 42 1 47 7 7 13 5 8 15 - 5 - - - - - - -

T r u c k d r iv e r s ,  h eavy  (o v e r  4 to n s , t r a i le r
t y p e ) ----------------  ------------------------------------------------------ 501 1.65 - - - - - - 99 2 24 34 8 . 46 30 30 118 21 5 6 - 78 - -

M a n u fa ctu r in g ___________________________________ 115 1 .63 - - - - - - - 2 - 1 6 — g r n ------TT— r r ~ --------9“ 1 - - - - -
N o n m a n u fa ctu r in g _______________  _____________ 386 1 .66 - - - - - - 99 - 24 18 - 35 6 3 101 12 4 6 - 78 - -

P u b lic  u t ilit ie s  * _____________________________ 162 1.77 - - - - - - - 24 6 " “ 6 3 101 12 4 6 - - - -

T r u c k e r s ,  p o w e r  ( fo rk lift ) 407 1 .56 _ . . . 7 9 16 . 65 77 32 1 45 53 4 59 31 1 7 _ _ _
M an u factu rin g 276 1 .62 - - - - - - 1 - 46 66 23 - 16 49 4 32 31 1 7 - - -
N on m a n u fa ctu r in g___________  _________________ 131 1.45 - - - - 7 9 15 - 19 11 9 1 29 4 - 27 - - - - - -

P u b lic  u t ilit ie s  * _____________________________ 70 1. 57 - - - - - - 19 11 9 1 3 - - 27 - - “ - - -

T r u c k e r s ,  p o w e r  (o th er than f o r k l i f t ) __________ 219 1.69 _ _ _ 7 _ _ 11 21 19 12 37 18 4 4 15 26 6 3 _ _ _
M an u factu rin g  __ _______________________________ 98 1 .78 - - - " - - - - 3 4 “ 4 33 10 ~ 15 2 6 ■ 3 ■

W atchm en  ___ 309 1. 08 . 4 1 59 50 32 24 46 29 18 16 9 10 1 2 2 6 _ _ _ _
M an u factu rin g  _ __ ... _ _ ___  _ 155 1. 17 - - - 22 13 22 8 33 13 8 9 6 10 1 2 2 6 - - - - -
N on m a n u fa ctu r in g _______________________________ 154 .9 8 - 4 1 37 37 10 16 13 16 10 7 3 - - - - - - - - - -

P u b lic  u t ilit ie s  * ________ ___________________ 34 1.09 - - - - 8 4 6 1 12 1 1 1 - - - - - - - - -
R e ta il  tra d e  _ _______________________________ 49 1 .05 1 14 3 1 7 6 4 9 2 2

1 E xcludes prem ium  pay for overtim e, and for work on weekends, holidays, and late shifts.
Data lim ited to men w orkers except where otherwise indicated.

3 Includes all d r ivers  regard less  o f size and type of truck operated.
* Transportation (excluding ra ilroads), com m unication, and other public utilities.
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B: Establishment Practices and Supplementary Wage Provisions

Table B~1: Shift Differential Provisions 1

Shift d ifferential

Total

With shift pay differential — 

Uniform cents (per hour)

3 c e n ts ----------------- -------
5 c e n ts -------------------------
6 c e n ts -------------------------
7 c e n ts -------------------------
ll/z c e n ts ---------------------
9 cents ------------------------
10 c e n t s ----------------------
12 c e n t s --------------------
I 2 V2 c e n t s -------------------
Over 12Va c e n t s --------

Uniform p ercen ta g e --------

5 percent -----------------
7 V2 p e r c e n t ----------------

O ther2 -----------------------------

No shift pay d iffe re n t ia l------

P ercent of manufacturing plant w orkers—

(a) I
In establishm ents having 
form al provisions for—

I (b)
I Actually working on—

Second shift 
work

Third or other 
shift work Second shift Third or other 

shift

77. 7 61.4 14.9 3 .4

74.4 60. 5 14.1 3 .3

66. 6 29.1 11.4 2 .2

1.5 _ .4 _
11.9 2 .8 1.5 t

1 .7 1.5 . 1 .3
8 .5 1.8 1. 7 .2
1.7 - .3 -

- 1.1 - .3
19.0 15.6 1.4 . 5
19.1 1.6 5 .4 t

1.0 1.0 .3 . 1
2 .2 3 .7 .3 .8

7.8 5.6 2 .7 .3

7.8 2. 7 _
- 5 .6 - .3

- 25.8 - .8

3 .3 .9 .8 . 1

1 Shift differential data are presented in term s of (a) establishm ent policy , and (b) workers actually em ployed on late 
shifts at the time of the survey. An establishm ent was considered as having a policy  if it m et either o f the follow ing con di­
tions: ( l )  Operated late shifts at the time of the survey, or (2) had form al provisions covering late shifts.

2 Full day's pay fo r  reduced hours, and either 7*/a cents or 10 cents per hour, 
t  Less than 0 .05  percent.

Occupational Wage Survey, Dallas, T e x ., October 1955 
U .S. DEPARTMENT OF LABOR 

Bureau of Labor Statistics
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Table B-2-* Minimum Entrance Rates for Women Office Workers
1

N um ber o f estab lish m en ts  w ith s p e c ifie d m in im um  h irin g  rate in— N um ber o f  e sta b lish m en ts  w ith s p e c i f ie d  m in im u m  h irin g  rate in—

M anufacturin g N onm anufacturing M anufacturin g N onm anufacturing
M in im u m  rate  

(w eek ly  s a la ry ) A ll B a sed  on standard  w eek ly  h ou rs  2 o f— A ll B a sed  on standard  w eek ly  h ou rs 2 o f—
in d u str ies

A ll
sch ed u les 40 A ll

sch ed u les 40
in d u str ie s

A ll
sch ed u les 40 A ll

sch ed u les 40

E sta b lish m en ts  s t u d ie d -------------------------------------  -------- — 174 55 XXX 119 XXX 174 55 XXX 119 XXX

FOR IN E X P E R IE N C E D  T Y PIST S FOR OTH ER IN E X P E R IE N C E D  C L E R IC A L  WORKERS

E sta b lish m en ts  having a s p e c i f ie d  m in im u m ---------------- 78 20 19 58 45 86 20 20 66 51

$ 2 7 . SO anH unrlpr $ 3 0 .0 0  .....................  ... ..... 2 _ 2 1
$ 3 0 . 00 and undpr $ 3 2 . SO ___ _. _ 1 1 1 5 5 3
$ 3 2 . 50 and u nder $ 3 5 . 00 _____________________________ 4 _ _ 4 3 4 _ _ 4 4
$ 3 5 . 00 and nndpr $ 3 7 .SO ______ 7 _ 7 6 19 1 1 18 14
$ 3 7 . 50 and u nder $ 4 0 .0 0  ... .. ... .. ... 11 1 1 10 8 11 1 1 10 7
$ 4 0 . 0 0  and u n d e r  $ 4 2 . SO 27 5 5 22 19 22 6 6 16 14
$ 4 2 . SO and u n d e r  $ 4 5 .  0 0  . . ..... . _ 12 3 3 9 4 8 2 2 6 3
$ 45 . 0 0  an d  u n d e r  $ 4 7 . SO _ _ _ ... . ______ 7 5 4 2 1 4 2 2 2 2
$ 4 7 . SO an d  u n d e r  $ 5 0 . 0 0  .......................................................... 3 2 2 1 1 1 _ 1 1
$ 5 0 . 00 and u n d e r  $ 5 2 .5 0  ...... ........... .. .... . . . 5 3 3 2 2 8 6 6 2 2
$ 5 2 .5 0  and u nder $ 5 5 „ 0 0 _____________________________ 1 1 1 - -
$ 5 5 .  0 0  a n d  o v e r  _ .... . . ... ... 1 1 1 _ _ 1 1 1 _ -

E s t a b l i s h m e n t s  h a v in g  n o  s p e c i f i e d  m i n i m u m __________ 30 11 XXX 19 XXX 36 14 XXX 22 XXX

E sta b lish m en ts  w h ich  did  not e m p lo y  w o rk e rs
in th is c a t e g o r y ------------------------------------------------------------------ 65 24 XXX 41 XXX 51 21 XXX 30 XXX

Data not a v a ila b le  __________________________________________ 1 ~ XXX 1 XXX 1 - XXX 1 XXX

1 L ow est sa la ry  rate fo rm a lly  e s ta b lis h e d  fo r  h ir in g  in ex p er ien ced  w o rk e rs  fo r  typing o r  oth er c le r ic a l  jo b s .
2 H ours r e f le c t  the w ork w eek  fo r  w h ich  em p loy ees  r e c e iv e  their r e g u la r  s tra ig h t-t im e  s a la r ie s .  Data are  p re se n te d  fo r  a ll w ork w eek s  co m b in e d , and fo r  the m o s t  com m on  w ork w eek  rep orted .

O ccu p ation a l W age S u rvey , D a lla s , T ex . , O ctober 1955 
U .S . D E P A R T M E N T  OF LABOR 

Bureau o f L a bor Statistics
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Table B-3: Scheduled W eekly Hours

1
PERCENT OF OFFICE WORKERS EMPLOYED IN— PERCENT OF PLANT WORKERS EMPLOYED IN—

W e e k l y  h o u r s AH 2
industries Manufacturing Public 

utilities * Retail trade Finance * * AH 3 
industries Manufacturing Public 

utilities * Retail trade

A l l  w o r k e r s  ________________________________________________ 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0

3 7 l 2 3U  h o u r s  a n d  u n d e r  ________________________________ 5 f 3 8 5 t t
_ _

O v e r  37 V 2 a n d  u n d e r  4 0  h o u r s  _____________________ 7 - 7 18 t - - 9
4 0  h o u r s  _____________________________________________________ 76 9 3 9 2 6 6 77 5 8 7 7 6 4 31
O v e r  4 0  a n d  u n d e r  4 4  h o u r s __________________________ 3 t 4 9 - 5 t 11 11
4 4  h o u r s  _____________________________________________________ 6 f t 7 t 6 3 - 12
O v e r  4 4  a n d  u n d e r  4 8  h o u r s __________________________ t t t 4 - 8 6 18 7
4 8  h o u r s  ______________________________________________________ t - - 11 t 3 2 3
O v e r  4 8  a n d  u n d e r  5 0  h o u r s __________________________ - - - - t t t -
5 0  h o u r s  _____________________________________________________ - - - - - r 3 - -
O v e r  5 0  a n d  u n d e r  5 4  h o u r s __________________________ - - - - - 3 4 - -
54  h o u r s  a n d  o v e r ________________________________________ " ~ ~ ” “ 4 3 t 8

1 D ata re la te  to w om en  w o rk e rs  on ly .
2 In clu d es  data fo r  w h o le sa le  tra d e  and s e r v ic e s  in add ition  to  th ose  in du stry  d iv is io n s  shown sep a ra te ly .
3 In clu des data fo r  w h o le sa le  tra d e , re a l e s ta te , and s e r v ic e s  in add ition  to th ose  industry  d iv is io n s  shown sep arate ly , 
t  L e s s  than 2. 5 p e r ce n t .* T ra n sp orta tion  (exclu d in g  r a i lr o a d s ) ,  com m u n ica tion , and oth er pu b lic  u t ilit ie s .
** F in a n ce , in su ra n ce , and rea l e sta te .

Table B-4: Paid Holidays 1

Item

PERCENT OF OFFICE WORKERS EMPLOYED IN— PERCENT OF PLANT WORKERS EMPLOYED IN—

AU 2 
industries Manufacturing Public 

utilities * Retail trade Finance * * AU 3 
industries Manufacturing Public

utilities Retail trade

A ll w o r k e r s _________________________________________ 100 100 100 100 100 100 100 1 0 0 100

W orkers in  es ta b lish m en ts  p rov id in g
paid h o l id a y s ____________________ _____ ____________ 99 99 100 99 100 87 91 85 88

L e s s  than 4 h o lid ays  ......................... t t - t - 4 - - 9
4 h o l id a y s ______ ___________________________ ___ 10 5 t 4 3 - 14 7 t 38
5 h o l id a y s ________________________________________________ 29 19 18 30 43 24 22 15 30

F u ll days o n ly ______________________________________ 22 .18 15 30 23 22 20 13 2 8
P lu s  1 h a lf d a y _____________________________________ 6 t 3 - 15 t t t 3
P lu s  6 h a lf days ___________________________________ t - - - 5 - - - -

6 h o l id a y s ________________________________________________ 41 44 36 26 50 28 4 0 27 12
F u ll d ays o n ly ____________________________ 38 41 36 26 45 25 35 27 12
P lu s  1 o r  2 h alf d a y s _______________________ 3 3 - - 5 3 6 - -

7 h o l id a y s _______________________________________ 15 31 4 3 - - 16 21 4 0 -
8 h o lid a y s  _______________________________________ 4 t 3 - 7 t t - -

F u ll d ays o n ly _______________________________ t t 3 - - t t - -
P lu s  1 o r  2 h alf d a y s _______________________ 3 - - - 7 - - - -

W ork ers  in  es ta b lish m en ts  p rov id in g  no
paid h o lid a y s  _____________________________________ t t ~ t 13 9 15 12

1 E s tim a te s  re la te  to  fu ll-d a y  h o lid a y s  p ro v id e d  annually, as  in e a r l ie r  stu d ies . T h ese  a re  fu rth er d iv ided  betw een  w o rk e rs  w ho r e c e iv e  m e r e ly  the in d ica ted  n um ber o f  fu ll -d a y  h o lid a y s , and 
th ose  w ho r e c e iv e  1 o r  m o r e  h a lf-h o lid a y s  in  add ition .

2 In clu d es  data fo r  w h o le sa le  tra d e  and s e r v ic e s  in add ition  to th ose  in du stry  d iv is io n s  show n se p a ra te ly .
3 In clu des data fo r  w h o le sa le  tra d e , re a l  esta te , and s e r v ic e s  in  a dd ition  to th ose  in du stry  d iv is io n s  shown sep a ra te ly .
t  L e s s  than 2. 5 p e r ce n t . O ccu p a tion a l W age S u rvey , D a lla s , T e x . ,  O cto b e r  1955
* T ra n sp o rta tio n  (exclu d in g  r a i lr o a d s ) ,  com m u n ica tion , and o th er pu b lic  u t ilit ie s . U .S . D E P A R T M E N T  O F L A B O R
** F in a n ce , in su ra n ce , and re a l e s ta te . B u rea u  o f L a b o r  S ta t is tics
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Table B-5: Paid Vacations

V a ca t ion  p o l i c y
PERCENT OF OFFICE WORKERS EMPLOYED IN— PERCENT OF PLANT WORKERS EMPLOYED IN—

All
industries1 Manufacturing Public 

utilities * Retail trade Finance** All 2 
industries Manufacturing Public 

utilities * Retail trade

A l l  w o r k e r s  _________________________________________ 100 100 100 100 100 100 100 100 100

M E T H O D  OF P A Y M E N T

W o r k e r s  in e s tab l ish m en ts  p ro v id in g  paid
vacat ions  3 -------------------------------------------------------------- 99 99 100 100 100 98 98 100 97

L e n g t h - o f - t i m e  p aym en t  ---------------------------------- 99 99 100 100 100 92 89 100 92
P e r c e n t a g e  p a y m e n t ------------------------------------------- - - - - - 9 - }
O t h e r ----------------------------------------------------------------------- - - - - - T - - T

W o r k e r s  in e s tab l ish m en ts  p ro v id in g  no paid
v a c a t i o n s ------------------------------------------------------------------ t t “ t t 3

AM O U N T  OF V A C A T IO N  P A Y

A f te r  1 y e a r  o f  s e r v i c e

1 w e e k  ------------------------------------------------------------------------ 33 38 55 82 _ 77 87 62 75
2 w eek s  ----------------------------------------------------------------------- 66 61 45 18 100 19 9 35 22
O ver  2 and under  3 w e e k s --------------------------------------- t ■ “ " t "

j

A f t e r  2 y e a rs  o f  s e r v i c e

1 w e e k -------------------------------------------------------------------------- 11 11 12 17 _ 48 66 32 28
O v e r  1 and under  2 w e e k s --------------------------------------- t t t 5 - 5 t t 7
2 w e e k s ------------------------------------------------------------------------ 86 88 86 78 100 44 30 66 62
O ver  2 and under  3 w eek s  ------------------------------------- t - - - - t - - -

A f t e r  3 y e a r s  o f  s e r v i c e

1 w e e k -------------------------------------------------------------------------- 7 6 t 9 _ 19 21 6 18
O ver  1 and under  2 w e e k s --------------------------------------- t t 3 t - 7 6 12 3
2 w eek s  ----------------------------------------------------------------------- 91 93 97 89 100 71 70 82 76
O v e r  2 and under  3 w e e k s --------------------------------------- t - - - - t - - -
3 w eek s  ----------------------------------------------------------------------- - - - - t t ' -

A f t e r  5 y e a rs  o f  s e r v i c e

1 w e e k ________________________________________________ 3 4 t 6 _ 12 11 3 12
O v e r  1 and under  2 w e e k s --------------------------------------- t - t - - t - t -
2 w e e k s ------------------------------------------------------------------------ 92 89 98 94 96 83 85 95 84
O v e r  2 and under  3 w e e k s --------------------------------------- t 3 - - - t t - -
3 w eek s  ----------------------------------------------------------------------- 3 4 t 4 t t t

See foo tn o tes  at end o f ta b le . O ccu p ation a l W age S u rvey , D a lla s ; T e x . , O ctob er  1955
* T ra n sp o rta tio n  (ex c lu d in g  r a i lr o a d s ) ,  com m u n ica tion , and other public u t ilit ie s . U .S . D E P A R T M E N T  OF LA B O R
**  F in a n ce , in su ra n ce , and re a l es ta te . B u reau o f  L abor S ta tistics

N O T E : In the tabulations o f vacation  a llow a n ces  by y ea rs  o f  s e r v ic e ,  paym ents o th er  than "len gth  o f t im e , "
such  as p ercen ta g e  o f  annual earn in gs o r  f la t -s u m  p a ym en ts , w ere  co n v e rte d  to an equ ivalent tim e 
b a s is ; fo r  exam ple , a paym ent o f 2 p e r ce n t  o f annual earn in gs w as co n s id e re d  as 1 w e e k 's  pay.
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Table B-5: Paid Vacations - Continued 1 2 3

Va ca tion  p o l i c y

PERCENT OF OFFICE WORKERS EMPLOYED IN— PERCENT OF PLANT WORKERS EMPLOYED IN—

All j
industries Manufacturing Public

utilities* Retail trade Finance ** All 2 
industries Manufacturing Public 

utilities * Retail trade

A l l  w o rk e rs  ________________________________________ 100 100 100 100 100 100 100 100 100

AM O UN T OF VA C A T IO N  P A Y  - Continued

A f te r  10 y e a rs  o f  s e r v i c e

1 w e e k ------------------------------------------------------------------------- t 4 t t _ 11 11 3 8
2 w e e k s --------------------------- —----- -------------—------------------- 86 88 100 98 77 82 79 97 88
O ver  2 and under  3 w eeks  ------------------------------------- 6 t - - 14 3 6 - -
3 w e e k s -------------------------------------- ------------------------ ------ 6 7 ■ t 8 t t " t

A fte r  15 y ea rs  o f  s e r v i c e

! w e e k _______________________________________________ t 4 t t _ 11 11 3 8
2 weeks  ---------------------------------------------------------------------- 50 40 38 60 54 51 44 32 71
Over  2 and under  3 w eeks  ------------------------------------- t - - - 3 t - - -
3 w eeks  ---------------------------------------------------------------------- 46 56 62 38 44 36 43 64 18

A f te r  20 y e a rs  o f  s e r v i c e

1 w e e k ------------------------------------------------------------------------- t 4 t t 11 11 3 8
2 w eeks  ---------------------------------------------------------------------- 45 40 22 51 50 48 43 23 63
O ver  2 and under  3 w eeks  ------------------------------------- t - - - 3 t - - -
3 weeks  —-------------------------- ----------------------------- --------- 50 56 75 46 47 39 44 70 26
4 weeks  ----------------------------------------------------------------- ----- t - 3 * ~ t “ 3 “

A f te r  25 y e a rs  o f  s e r v i c e

1 w e e k ------------------------------------------------------------------------ t 4 t t 11 11 3 8
2 w e e k s ----------------------------------------------------------------------- 43 40 21 48 50 45 43 13 58
O ver  2 and under  3 w eeks  ------------------------------------- t - - - - t - - -
3 w eeks  ----------------------------------------------------------------------- 39 39 76 20 29 35 38 81 20
O ver  3 and under 4 w e e k s -------------------------------------- t - - - 3 - - - -
4 w e e k s ----------------------------------------------------------------------- 14 17 3 30 18 7 6 3 11

1 Includes  data f o r  w h o le sa le  trade and s e r v i c e s  in addit ion to those  industry  d iv i s i o n s  shown s ep arate ly .
2 Includes  data f o r  w h o le sa le  trade,  rea l  estate ,  and s e r v i c e s  in addit ion to those  industry  d iv is ions  shown separately .
3 Inc ludes p r o p o r t io n s  o f  w o r k e r s  in e s tab l ishm ents  w hich  did not p ro v id e  vacat ions  until a f ter  2 y e a r s  of s e r v i c e ,  as  f o l l o w s :  O f f i c e  w o r k e r s  -  m an u factu r in g ,  1 p e r c e n t .  P lant  w o r k e r s  - 

a l l  i n d u s tr ie s ,  2 pe r ce n t ;  m anufactur ing ,  2 p e r ce n t ;  pub l ic  u t i l i t ie s ,  3 p e r c e n t .
t  L e s s  than 2 . 5  p e r c e n t .
* T ran sp orta t ion  (exc lud ing r a i l r o a d s ) ,  co m m u n ica t io n ,  and other  pub li c  u t i l i t ie s .
* *  F in a n ce ,  in su ra n ce ,  and re a l  estate .
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Table B-6 : H e a lth ,  In su ran ce ,  a n d  Pension P lans

T yp e  o f  plan
PERCENT OF OFFICE WORKERS EMPLOYED IN— PERCENT OF PLANT WORKERS EMPLOYED IN—

All , 
industries 1 Manufacturing Public 

utilities * Retail trade Finance * * All 2 
industries Manufacturing Public 

utilities * Retail trade

A l l  w o r k e r s  __ ______ 100 100 100 100 100 100 100 100 100

W o r k e r s  in  e s ta b l ish m e n ts  p rov id in g :

L i fe  in su ra n ce  __ __ __ __ 90 96 98 82 81 84 90 96 71
A c c i d e n ta l  death and d i s m e m b e r m e n t

i n s u r a n c e  __ __ _____  __ __ __ „  __ _ 46 64 43 60 35 47 51 49 46
S ic k n e s s  and a c c id e n t  in su ra n ce

o r  s i c k  leave  o r  b o t h 3 _ ___ 69 83 74 60 66 56 61 83 39
S ic k n e s s  and a c c id e n t  i n s u ra n ce  _ 33 61 29 20 14 43 57 43 22
S ick  leave  ( full  pay and no

wait ing p e r io d )  __ „  ___ 41 50 27 19 53 9 6 24 8
S ick  leave  (p a r t ia l  pay  o r

w ait ing p e r io d )  __ __ __ __ __ __ __ 14 t 39 42 7 12 3 36 21
H osp ita l iza t ion  in su ra n ce  __ __ __ __ 74 91 43 75 79 74 84 49 64
S u r g i c a l  in su ra n ce 72 93 42 70 73 73 85 47 58
M e d i ca l  in surance 62 76 36 60 69 56 65 29 45
C a ta s trop h e  in su ra n ce 15 9 5 38 21 10 8 9 20
R e t i r e m e n t  p en s ion 64 78 85 48 58 49 57 82 33
N o health,  in s u r a n c e ,  o r  p e n s ion

12p l a n ________  _____ ___ __  __ _____ ___ — 4 t t 7 7 7 3 4

1 Inc lu des  data  f o r  w h o le s a le  tra d e  and s e r v i c e s  in addition to those industry  d iv is ion s  shown se p a ra te ly .  O ccupat iona l  Wage S u rvey ,  D a lla s ,  T e x . ,  O c to b e r  1955
2 Inc lu des  data  f o r  w h o le s a le  t r a d e ,  r e a l  estate ,  and s e r v i c e s  in add ition to those  industry  d iv is ion s  shown se p a r a te ly .  U .S .  D E P A R T M E N T  OF L A B O R
3 U nduplica ted  total  o f  w o r k e r s  r e c e iv i n g  s i ck  leave  or  s i ck n ess  and a cc id en t  insurance  shown s eparate ly  b e lo w .  B u rea u  o f  L a b or  Stat is tics
f  L e s s  than 2 .  5 p e r c e n t .
* T r a n sp o r ta t io n  (exc lud ing  r a i l r o a d s ) , c om m u n ica t ion ,  and other  pub li c  u t i l i t i e s .
**  F i n a n ce ,  in s u r a n c e ,  and r e a l  e s ta te .
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A p p e n d i x :  J o b  D e s c r i p t i o n s

1 9

T h e  p r i m a r y  p u r p o s e  o f  p r e p a r i n g  j o b  d e s c r i p t i o n s  f o r  t h e  B u r e a u ’ s  w a g e  s u r v e y s  i s  t o  
a s s i s t  i t s  f i e l d  s t a f f  i n  c l a s s i f y i n g  i n t o  a p p r o p r i a t e  o c c u p a t i o n s  w o r k e r s  w h o  a r e  e m p l o y e d  u n d e r  
a  v a r i e t y  o f  p a y r o l l  t i t l e s  a n d  d i f f e r e n t  w o r k  a r r a n g e m e n t s  f r o m  e s t a b l i s h m e n t  t o  e s t a b l i s h m e n t  
a n d  f r o m  a r e a  t o  a r e a .  T h i s  i s  e s s e n t i a l  i n  o r d e r  t o  p e r m i t  t h e  g r o u p i n g  o f  o c c u p a t i o n a l  w a g e  
r a t e s  r e p r e s e n t i n g  c o m p a r a b l e  j o b  c o n t e n t .  B e c a u s e  o f  t h i s  e m p h a s i s  o n  i n t e r e s t a b l i s h m e n t  a n d  
i n t e r a r e a  c o m p a r a b i l i t y  o f  o c c u p a t i o n a l  c o n t e n t ,  t h e  B u r e a u ’ s  j o b  d e s c r i p t i o n s  m a y  d i f f e r  s i g n i f i ­
c a n t l y  f r o m  t h o s e  i n  u s e  i n  i n d i v i d u a l  e s t a b l i s h m e n t s  o r  t h o s e  p r e p a r e d  f o r  o t h e r  p u r p o s e s .  I n  
a p p l y i n g  t h e s e  j o b  d e s c r i p t i o n s ,  t h e  B u r e a u ’ s  f i e l d  r e p r e s e n t a t i v e s  a r e  i n s t r u c t e d  t o  e x c l u d e  w o r k ­
i n g  s u p e r v i s o r s ,  a p p r e n t i c e s ,  l e a r n e r s ,  b e g i n n e r s ,  t r a i n e e s ,  h a n d i c a p p e d  w o r k e r s ,  p a r t - t i m e ,  
t e m p o r a r y ,  a n d  p r o b a t i o n a r y  w o r k e r s .

O f f i c e

B I L L E R ,  M A C H I N E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  a n d  i n v o i c e s  o n  a  m a c h i n e  o t h e r  
t h a n  a n  o r d i n a r y  o r  e l e c t r o m a t i c  t y p e w r i t e r .  M a y  a l s o  k e e p  r e c o r d s  
a s  t o  b i l l i n g s  o r  s h i p p i n g  c h a r g e s  o r  p e r f o r m  o t h e r  c l e r i c a l  w o r k  i n ­
c i d e n t a l  t o  b i l l i n g  o p e r a t i o n s .  F o r  w a g e  s t u d y  p u r p o s e s ,  b i l l e r s ,  
m a c h i n e ,  a r e  c l a s s i f i e d  b y  t y p e  o f  m a c h i n e ,  a s  f o l l o w s :

B i l l e r ,  m a c h i n e  ( b i l l i n g  m a c h i n e ) -  U s e s  a  s p e c i a l  b i l l i n g  
m a c h i n e  ( M o o n  H o p k i n s ,  E l l i o t t  F i s h e r , B u r r o u g h s ,  e t c . ,  w h i c h  
a r e  c o m b i n a t i o n  t y p i n g  a n d  a d d i n g  m a c h i n e s )  t o  p r e p a r e  b i l l s  a n d  
i n v o i c e s  f r o m  c u s t o m e r s ’  p u r c h a s e  o r d e r s ,  i n t e r n a l l y  p r e p a r e d  
o r d e r s ,  s h i p p i n g  m e m o r a n d a ,  e t c .  U s u a l l y  i n v o l v e s  a p p l i c a t i o n  
o f  p r e d e t e r m i n e d  d i s c o u n t s  a n d  s h i p p i n g  c h a r g e s  a n d  e n t r y  o f  
n e c e s s a r y  e x t e n s i o n s ,  w h i c h  m a y  o r  m a y  n o t  b e  c o m p u t e d  o n  t h e  
b i l l i n g  m a c h i n e ,  a n d  t o t a l s  w h i c h  a r e  a u t o m a t i c a l l y  a c c u m u l a t e d  
b y  m a c h i n e .  T h e  o p e r a t i o n  u s u a l l y  i n v o l v e s  a  l a r g e  n u m b e r  o f  
c a r b o n  c o p i e s  o f  t h e  b i l l  b e i n g  p r e p a r e d  a n d  i s  o f t e n  d o n e  o n  a  
f a n f o l d  m a c h i n e .

B i l l e r ,  m a c h i n e  ( b o o k k e e p i n g  m a c h i n e ) -  U s e s  a  b o o k k e e p i n g  
m a c h i n e  ( S u n d s t r a n d ,  E l l i o t t  F i s h e r ,  R e m i n g t o n  R a n d ,  e t c .  , w h i c h  
m a y  o r  m a y  n o t  h a v e  t y p e w r i t e r  k e y b o a r d )  t o  p r e p a r e  c u s t o m e r s  1 
b i l l s  a s  p a r t  o f  t h e  a c c o u n t s  r e c e i v a b l e  o p e r a t i o n .  G e n e r a l l y  
i n v o l v e s  t h e  s i m u l t a n e o u s  e n t r y  o f  f i g u r e s  o n  c u s t o m e r s ’ l e d g e r  
r e c o r d .  T h e  m a c h i n e  a u t o m a t i c a l l y  a c c u m u l a t e s  f i g u r e s  o n  a  
n u m b e r  o f  v e r t i c a l  c o l u m n s  a n d  c o m p u t e s  a n d  u s u a l l y  p r i n t s  a u t o ­
m a t i c a l l y  t h e  d e b i t  o r  c r e d i t  b a l a n c e s .  D o e s  n o t  i n v o l v e  a  k n o w l ­
e d g e  o f  b o o k k e e p i n g .  W o r k s  f r o m  u n i f o r m  a n d  s t a n d a r d  t y p e s  o f  
s a l e s  a n d  c r e d i t  s l i p s .

B O O K K E E P I N G - M A C H I N E  O P E R A T O R

O p e r a t e s  a  b o o k k e e p i n g  m a c h i n e  ( R e m i n g t o n  R a n d ,  E l l i o t t  
F i s h e r ,  S u n d s t r a n d ,  B u r r o u g h s ,  N a t i o n a l  C a s h  R e g i s t e r ,  w i t h  o r  w i t h ­
o u t  a  t y p e w r i t e r  k e y b o a r d )  t o  k e e p  a  r e c o r d  o f  b u s i n e s s  t r a n s a c t i o n s .

B O O K K E E P I N G - M A C H I N E  O P E R A T O R  -  C o n t i n u e d

C l a s s  A  -  K e e p s  a  s e t  o f  r e c o r d s  r e q u i r i n g  a  k n o w l e d g e  o f  
a n d  e x p e r i e n c e  i n  b a s i c  b o o k k e e p i n g  p r i n c i p l e s  a n d  f a m i l i a r i t y  w i t h  
t h e  s t r u c t u r e  o f  t h e  p a r t i c u l a r  a c c o u n t i n g  s y s t e m  u s e d .  D e t e r ­
m i n e s  p r o p e r  r e c o r d s  a n d  d i s t r i b u t i o n  o f  d e b i t  a n d  c r e d i t  i t e m s  
t o  b e  u s e d  i n  e a c h  p h a s e  o f  t h e  w o r k .  M a y  p r e p a r e  c o n s o l i d a t e d  
r e p o r t s ,  b a l a n c e  s h e e t s ,  a n d  o t h e r  r e c o r d s  b y  h a n d .

C l a s s  B  -  K e e p s  a  r e c o r d  o f  o n e  o r  m o r e  p h a s e s  o r  s e c t i o n s  
o f  a  s e t  o f  r e c o r d s  u s u a l l y  r e q u i r i n g  l i t t l e  k n o w l e d g e  o f  b a s i c  b o o k ­
k e e p i n g .  P h a s e s  o r  s e c t i o n s  i n c l u d e  a c c o u n t s  p a y a b l e ,  p a y r o l l ,  
c u s t o m e r s  ’  a c c o u n t s  ( n o t  i n c l u d i n g  a  s i m p l e  t y p e  o f  b i l l i n g  d e s c r i b e d  
u n d e r  b i l l e r ,  m a c h i n e ) ,  c o s t  d i s t r i b u t i o n ,  e x p e n s e  d i s t r i b u t i o n ,  i n ­
v e n t o r y  c o n t r o l ,  e t c .  M a y  c h e c k  o r  a s s i s t  i n  p r e p a r a t i o n  o f  t r i a l  
b a l a n c e s  a n d  p r e p a r e  c o n t r o l  s h e e t s  f o r  t h e  a c c o u n t i n g  d e p a r t m e n t .

C L E R K ,  A C C O U N T I N G

C l a s s  A  -  U n d e r  g e n e r a l  d i r e c t i o n  o f  a  b o o k k e e p e r  o r  a c c o u n t ­
a n t ,  h a s  r e s p o n s i b i l i t y  f o r  k e e p i n g  o n e  o r  m o r e  s e c t i o n s  o f  a  c o m ­
p l e t e  s e t  o f  b o o k s  o r  r e c o r d s  r e l a t i n g  t o  o n e  p h a s e  o f  a n  e s t a b l i s h ­
m e n t ’ s  b u s i n e s s  t r a n s a c t i o n s .  W o r k  i n v o l v e s  p o s t i n g  a n d  b a l a n c i n g  
s u b s i d i a r y  l e d g e r  o r  l e d g e r s  s u c h  a s  a c c o u n t s  r e c e i v a b l e  o r  a c ­
c o u n t s  p a y a b l e ;  e x a m i n i n g  a n d  c o d i n g  i n v o i c e s  o r  v o u c h e r s  w i t h  
p r o p e r  a c c o u n t i n g  d i s t r i b u t i o n ;  r e q u i r e s  j u d g m e n t  a n d  e x p e r i e n c e  
i n  m a k i n g  p r o p e r  a s s i g n a t i o n s  a n d  a l l o c a t i o n s .  M a y  a s s i s t  i n  
p r e p a r i n g ,  a d j u s t i n g ,  a n d  c l o s i n g  j o u r n a l  e n t r i e s ;  m a y  d i r e c t  c l a s s  
B  a c c o u n t i n g  c l e r k s .

C l a s s  B  -  U n d e r  s u p e r v i s i o n ,  p e r f o r m s  o n e  o r  m o r e  r o u t i n e  
a c c o u n t i n g  o p e r a t i o n s  s u c h  a s  p o s t i n g  s i m p l e  j o u r n a l  v o u c h e r s ,  
a c c o u n t s  p a y a b l e  v o u c h e r s ,  e n t e r i n g  v o u c h e r s  i n  v o u c h e r  r e g i s t e r s ;  
r e c o n c i l i n g  b a n k  a c c o u n t s ;  p o s t i n g  s u b s i d i a r y  l e d g e r s  c o n t r o l l e d  
b y  g e n e r a l  l e d g e r s .  T h i s  j o b  d o e s  n o t  r e q u i r e  a  k n o w l e d g e  o f  
a c c o u n t i n g  a n d  b o o k k e e p i n g  p r i n c i p l e s  b u t  i s  f o u n d  i n  o f f i c e s  i n  
w h i c h  t h e  m o r e  r o u t i n e  a c c o u n t i n g  w o r k  i s  s u b d i v i d e d  o n  a  f u n c ­
t i o n a l  b a s i s  a m o n g  s e v e r a l  w o r k e r s .
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C L E R K ,  F I L E

C l a s s  A  -  R e s p o n s i b l e  f o r  m a i n t a i n i n g  a n  e s t a b l i s h e d  f i l i n g  
s y s t e m .  C l a s s i f i e s  a n d  i n d e x e s  c o r r e s p o n d e n c e  o r  o t h e r  m a t e r i a l ;  
m a y  a l s o  f i l e  t h i s  m a t e r i a l .  M a y  k e e p  r e c o r d s  o f  v a r i o u s  t y p e s  
i n  c o n j u n c t i o n  w i t h  f i l e s  o r  s u p e r v i s e  o t h e r s  i n  f i l i n g  a n d  l o c a t i n g  
m a t e r i a l  i n  t h e  f i l e s .  M a y  p e r f o r m  i n c i d e n t a l  c l e r i c a l  d u t i e s .

C l a s s  B  -  P e r f o r m s  r o u t i n e  f i l i n g ,  u s u a l l y  o f  m a t e r i a l  t h a t  
h a s  a l r e a d y  b e e n  c l a s s i f i e d ,  o r  l o c a t e s  o r  a s s i s t s  i n  l o c a t i n g  m a ­
t e r i a l  i n  t h e  f i l e s .  M a y  p e r f o r m  i n c i d e n t a l  c l e r i c a l  d u t i e s .

C L E R K ,  O R D E R

R e c e i v e s  c u s t o m e r s 1 o r d e r s  f o r  m a t e r i a l  o r  m e r c h a n d i s e  b y  
m a i l ,  p h o n e ,  o r  p e r s o n a l l y .  D u t i e s  i n v o l v e  a n y  c o m b i n a t i o n  o f  t h e  
f o l l o w i n g : Q u o t i n g  p r i c e s  t o  c u s t o m e r s ;  m a k i n g  o u t  a n  o r d e r  s h e e t
l i s t i n g  t h e  i t e m s  t o  m a k e  u p  t h e  o r d e r ;  c h e c k i n g  p r i c e s  a n d  q u a n t i t i e s  
o f  i t e m s  o n  o r d e r  s h e e t ;  d i s t r i b u t i n g  o r d e r  s h e e t s  t o  r e s p e c t i v e  d e ­
p a r t m e n t s  t o  b e  f i l l e d .  M a y  c h e c k  w i t h  c r e d i t  d e p a r t m e n t  t o  d e t e r ­
m i n e  c r e d i t  r a t i n g  o f  c u s t o m e r ,  a c k n o w l e d g e  r e c e i p t  o f  o r d e r s  f r o m  
c u s t o m e r s ,  f o l l o w  u p  o r d e r s  t o  s e e  t h a t  t h e y  h a v e  b e e n  f i l l e d ,  k e e p  
f i l e  o f  o r d e r s  r e c e i v e d ,  a n d  c h e c k  s h i p p i n g  i n v o i c e s  w i t h  o r i g i n a l  
o r d e r s .

C L E R K ,  P A Y R O L L

C o m p u t e s  w a g e s  o f  c o m p a n y  e m p l o y e e s  a n d  e n t e r s  t h e  n e c e s ­
s a r y  d a t a  o n  t h e  p a y r o l l  s h e e t s .  D u t i e s  i n v o l v e :  C a l c u l a t i n g  w o r k e r s 1 
e a r n i n g s  b a s e d  o n  t i m e  o r  p r o d u c t i o n  r e c o r d s ;  p o s t i n g  c a l c u l a t e d  d a t a  
o n  p a y r o l l  s h e e t ,  s h o w i n g  i n f o r m a t i o n  s u c h  a s  w o r k e r ^  n a m e ,  w o r k i n g  
d a y s ,  t i m e ,  r a t e ,  d e d u c t i o n s  f o r  i n s u r a n c e ,  a n d  t o t a l  w a g e s  d u e .  M a y  
m a k e  o u t  p a y  c h e c k s  a n d  a s s i s t  p a y m a s t e r  i n  m a k i n g  u p  a n d  d i s ­
t r i b u t i n g  p a y  e n v e l o p e s .  M a y  u s e  a  c a l c u l a t i n g  m a c h i n e .

C O M P T O M E T E R  O P E R A T O R

P r i m a r y  d u t y  i s  t o  o p e r a t e  a  C o m p t o m e t e r  t o  p e r f o r m  m a t h e ­
m a t i c a l  c o m p u t a t i o n s .  T h i s  j o b  i s  n o t  t o  b e  c o n f u s e d  w i t h  t h a t  o f  
s t a t i s t i c a l  o r  o t h e r  t y p e  o f  c l e r k ,  w h i c h  m a y  i n v o l v e  f r e q u e n t  u s e  o f  
a  C o m p t o m e t e r  b u t ,  i n  w h i c h ,  u s e  o f  t h i s  m a c h i n e  i s  i n c i d e n t a l  t o  
p e r f o r m a n c e  o f  o t h e r  d u t i e s .

D U P L I C A T I N G - M A C H I N E  O P E R A T O R  ( M I M E O G R A P H  O R  D I T T O )

U n d e r  g e n e r a l  s u p e r v i s i o n  a n d  w i t h  n o  s u p e r v i s o r y  r e s p o n ­
s i b i l i t i e s ,  r e p r o d u c e s  m u l t i p l e  c o p i e s  o f  t y p e w r i t t e n  o r  h a n d w r i t i n g  
m a t t e r ,  u s i n g  a  m i m e o g r a p h  o r  d i t t o  m a c h i n e .  M a k e s  n e c e s s a r y  a d ­
j u s t m e n t  s u c h  a s  f o r  i n k  a n d  p a p e r  f e e d  c o u n t e r  a n d  c y l i n d e r  s p e e d .  
I s  n o t  r e q u i r e d  t o  p r e p a r e  s t e n c i l  o r  d i t t o  m a s t e r .  M a y  k e e p  f i l e  o f  
u s e d  s t e n c i l s  o r  d i t t o  m a s t e r s .  M a y  s o r t ,  c o l l a t e ,  a n d  s t a p l e  c o m ­
p l e t e d  m a t e r i a l .

K E Y - P U N C H  O P E R A T O R

U n d e r  g e n e r a l  s u p e r v i s i o n  a n d  w i t h  n o  s u p e r v i s o r y  r e s p o n s i ­
b i l i t i e s ,  r e c o r d s  a c c o u n t i n g  a n d  s t a t i s t i c a l  d a t a  o n  t a b u l a t i n g  c a r d s  
b y  p u n c h i n g  a  s e r i e s  o f  h o l e s  i n  t h e  c a r d s  i n  a  s p e c i f i e d  s e q u e n c e ,  
u s i n g  a n  a l p h a b e t i c a l  o r  a  n u m e r i c a l  k e y - p u n c h  m a c h i n e ,  f o l l o w i n g  
w r i t t e n  i n f o r m a t i o n  o n  r e c o r d s .  M a y  d u p l i c a t e  c a r d s  b y  u s i n g  t h e  
d u p l i c a t i n g  d e v i c e  a t t a c h e d  t o  m a c h i n e .  K e e p s  f i l e s  o f  p u n c h  c a r d s .  
M a y  v e r i f y  o w n  w o r k  o r  w o r k  o f  o t h e r s .

O F F I C E  B O Y  O R  G I R L

P e r f o r m s  v a r i o u s  r o u t i n e  d u t i e s  s u c h  a s  r u n n i n g  e r r a n d s ,  
o p e r a t i n g  m i n o r  o f f i c e  m a c h i n e s  s u c h  a s  s e a l e r s  o r  m a i l e r s ,  o p e n i n g  
a n d  d i s t r i b u t i n g  m a i l ,  a n d  o t h e r  m i n o r  c l e r i c a l  w o r k .

S E C R E T A R Y

P e r f o r m s  s e c r e t a r i a l  a n d  c l e r i c a l  d u t i e s  f o r  a  s u p e r i o r  i n  a n  
a d m i n i s t r a t i v e  o r  e x e c u t i v e  p o s i t i o n .  D u t i e s  i n c l u d e  m a k i n g  a p p o i n t ­
m e n t s  f o r  s u p e r i o r ;  r e c e i v i n g  p e o p l e  c o m i n g  i n t o  o f f i c e ;  a n s w e r i n g  
a n d  m a k i n g  p h o n e  c a l l s ;  h a n d l i n g  p e r s o n a l  a n d  i m p o r t a n t  o r  c o n f i ­
d e n t i a l  m a i l ,  a n d  w r i t i n g  r o u t i n e  c o r r e s p o n d e n c e  o n  o w n  i n i t i a t i v e ;  
t a k i n g  d i c t a t i o n  ( w h e r e  t r a n s c r i b i n g  m a c h i n e  i s  n o t  u s e d )  e i t h e r  i n  
s h o r t h a n d  o r  b y  s t e n o t y p e  o r  s i m i l a r  m a c h i n e ,  a n d  t r a n s c r i b i n g  d i c t a ­
t i o n  o r  t h e  r e c o r d e d  i n f o r m a t i o n  r e p r o d u c e d  o n  a  t r a n s c r i b i n g  m a c h i n e .  
M a y  p r e p a r e  s p e c i a l  r e p o r t s  o r  m e m o r a n d a  f o r  i n f o r m a t i o n  o f  s u p e r i o r .

S T E N O G R A P H E R ,  G E N E R A L

P r i m a r y  d u t y  i s  t o  t a k e  d i c t a t i o n  f r o m  o n e  o r  m o r e  p e r s o n s ,  
e i t h e r  i n  s h o r t h a n d  o r  b y  s t e n o t y p e  o r  s i m i l a r  m a c h i n e ,  i n v o l v i n g  a  
n o r m a l  r o u t i n e  v o c a b u l a r y ,  a n d  t o  t r a n s c r i b e  t h i s  d i c t a t i o n  o n  a  t y p e ­
w r i t e r .  M a y  a l s o  t y p e  f r o m  w r i t t e n  c o p y .  M a y  a l s o  s e t  u p  a n d  k e e p  
f i l e s  i n  o r d e r ,  k e e p  s i m p l e  r e c o r d s ,  e t c .  D o e s  n o t  i n c l u d e  t r a n ­
s c r i b i n g - m a c h i n e  w o r k  ( s e e  t r a n s c r i b i n g - m a c h i n e  o p e r a t o r ) .

S T E N O G R A P H E R ,  T E C H N I C A L

P r i m a r y  d u t y  i s  t o  t a k e  d i c t a t i o n  f r o m  o n e  o r  m o r e  p e r s o n s ,  
e i t h e r  i n  s h o r t h a n d  o r  b y  s t e n o t y p e  o r  s i m i l a r  m a c h i n e ,  i n v o l v i n g  a  
v a r i e d  t e c h n i c a l  o r  s p e c i a l i z e d  v o c a b u l a r y  s u c h  a s  i n  l e g a l  b r i e f s  o r  
r e p o r t s  o n  s c i e n t i f i c  r e s e a r c h  a n d  t o  t r a n s c r i b e  t h i s  d i c t a t i o n  o n  a  
t y p e w r i t e r .  M a y  a l s o  t y p e  f r o m  w r i t t e n  c o p y .  M a y  a l s o  s e t  u p  a n d  
k e e p  f i l e s  i n  o r d e r ,  k e e p  s i m p l e  r e c o r d s ,  e t c .  D o e s  n o t  i n c l u d e  
t r a n s c r i b i n g - m a c h i n e  w o r k .

S W I T C H B O A R D  O P E R A T O R

O p e r a t e s  a  s i n g l e -  o r  m u l t i p l e - p o s i t i o n  t e l e p h o n e  s w i t c h b o a r d .  
D u t i e s  i n v o l v e  h a n d l i n g  i n c o m i n g ,  o u t g o i n g ,  a n d  i n t r a p l a n t  o r  o f f i c e  
c a l l s .  M a y  r e c o r d  t o l l  c a l l s  a n d  t a k e  m e s s a g e s .  M a y  g i v e  i n f o r ­
m a t i o n  t o  p e r s o n s  w h o  c a l l  i n ,  o r  o c c a s i o n a l l y  t a k e  t e l e p h o n e  o r d e r s .  
F o r  w o r k e r s  w h o  a l s o  a c t  a s  r e c e p t i o n i s t s  s e e  s w i t c h b o a r d  o p e r a t o r -  
r e c e p t i o n i s t .
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S W I T C H B O A R D  O P E R A T O R - R E C E P T I O N I S T

I n  a d d i t i o n  t o  p e r f o r m i n g  d u t i e s  o f  o p e r a t o r ,  o n  a  s i n g l e  p o s i ­
t i o n  o r  m o n i t o r - t y p e  s w i t c h b o a r d ,  a c t s  a s  r e c e p t i o n i s t  a n d  m a y  a l s o  
t y p e  o r  p e r f o r m  r o u t i n e  c l e r i c a l  w o r k  a s  p a r t  o f  r e g u l a r  d u t i e s .  
T h i s  t y p i n g  o r  c l e r i c a l  w o r k  m a y  t a k e  t h e  m a j o r  p a r t  o f  t h i s  w o r k e r ’ s  
t i m e  w h i l e  a t  s w i t c h b o a r d .

T A B U L A T I N G - M A C H I N E  O P E R A T O R

O p e r a t e s  m a c h i n e  t h a t  a u t o m a t i c a l l y  a n a l y z e s  a n d  t r a n s l a t e s  
i n f o r m a t i o n  p u n c h e d  i n  g r o u p s  o f  t a b u l a t i n g  c a r d s  a n d  p r i n t s  t r a n s ­
l a t e d  d a t a  o n  f o r m s  o r  a c c o u n t i n g  r e c o r d s ;  s e t s  o r  a d j u s t s  m a c h i n e ;  
d o e s  s i m p l e  w i r i n g  o f  p l u g b o a r d s  a c c o r d i n g  t o  e s t a b l i s h e d  p r a c t i c e  
o r  d i a g r a m s ;  p l a c e s  c a r d s  t o  b e  t a b u l a t e d  i n  f e e d  m a g a z i n e  a n d  s t a r t s  
m a c h i n e .  M a y  f i l e  c a r d s  a f t e r  t h e y  a r e  t a b u l a t e d .  M a y ,  i n  a d d i t i o n , 
o p e r a t e  a u x i l i a r y  m a c h i n e s .

T R A N S C R I B I N G - M A C H I N E  O P E R A T O R ,  G E N E R A L

P r i m a r y  d u t y  i s  t o  t r a n s c r i b e  d i c t a t i o n  i n v o l v i n g  a  n o r m a l  
r o u t i n e  v o c a b u l a r y  f r o m  t r a n s c r i b i n g  m a c h i n e  r e c o r d s .  M a y  a l s o  
t y p e  f r o m  w r i t t e n  c o p y  a n d  d o  s i m p l e  c l e r i c a l  w o r k .  W o r k e r s  t r a n ­
s c r i b i n g  d i c t a t i o n  i n v o l v i n g  a  v a r i e d  t e c h n i c a l  o r  s p e c i a l i z e d  v o c a b u ­
l a r y  s u c h  a s  l e g a l  b r i e f s  o r  r e p o r t s  o n  s c i e n t i f i c  r e s e a r c h  a r e  n o t

T R A N S C R I B I N G - M A C H I N E  O P E R A T O R ,  G E N E R A L  -  C o n t i n u e d

i n c l u d e d .  A  w o r k e r  w h o  t a k e s  d i c t a t i o n  i n  s h o r t h a n d  o r  b y  s t e n o t y p e  
o r  s i m i l a r  m a c h i n e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r ,  g e n e r a l .

T Y P I S T

U s e s  a  t y p e w r i t e r  t o  m a k e  c o p i e s  o f  v a r i o u s  m a t e r i a l  o r  t o  
m a k e  o u t  b i l l s  a f t e r  c a l c u l a t i o n s  h a v e  b e e n  m a d e  b y  a n o t h e r  p e r s o n .  
M a y  d o  c l e r i c a l  w o r k  i n v o l v i n g  l i t t l e  s p e c i a l  t r a i n i n g ,  s u c h  a s  k e e p ­
i n g  s i m p l e  r e c o r d s ,  f i l i n g  r e c o r d s  a n d  r e p o r t s  o r  s o r t i n g  a n d  d i s ­
t r i b u t i n g  i n c o m i n g  m a i l .

C l a s s  A  -  P e r f o r m s  o n e  o r  m o r e  o f  t h e  f o l l o w i n g : T y p i n g
m a t e r i a l  i n  f i n a l  f o r m  f r o m  v e r y  r o u g h  a n d  i n v o l v e d  d r a f t ;  c o p y ­
i n g  f r o m  p l a i n  o r  c o r r e c t e d  c o p y  i n  w h i c h  t h e r e  i s  a  f r e q u e n t  
a n d  v a r i e d  u s e  o f  t e c h n i c a l  a n d  u n u s u a l  w o r d s  o r  f r o m  f o r e i g n -  
l a n g u a g e  c o p y ;  c o m b i n i n g  m a t e r i a l  f r o m  s e v e r a l  s o u r c e s ,  o r  
p l a n n i n g  l a y o u t  o f  c o m p l i c a t e d  s t a t i s t i c a l  t a b l e s  t o  m a i n t a i n  u n i ­
f o r m i t y  a n d  b a l a n c e  i n  s p a c i n g ;  t y p i n g  t a b l e s  f r o m  r o u g h  d r a f t  i n  
f i n a l  f o r m .  M a y  t y p e  r o u t i n e  f o r m  l e t t e r s ,  v a r y i n g  d e t a i l s  t o  
s u i t  c i r c u m s t a n c e s .

C l a s s  B  -  P e r f o r m s  o n e  o r  m o r e  o f  t h e  f o l l o w i n g : T y p i n g
f r o m  r e l a t i v e l y  c l e a r  o r  t y p e d  d r a f t s ;  r o u t i n e  t y p i n g  o f  f o r m s ,  
i n s u r a n c e  p o l i c i e s ,  e t c . ;  s e t t i n g  u p  s i m p l e  s t a n d a r d  t a b u l a t i o n s ,  o r  
c o p y i n g  m o r e  c o m p l e x  t a b l e s  a l r e a d y  s e t  u p  a n d  s p a c e d  p r o p e r l y .

P r o f e s s i o n a l  a n d  T e c h n i c a l

D R A F T S M A N ,  J U N I O R

( A s s i s t a n t  d r a f t s m a n )

D r a w s  t o  s c a l e  u n i t s  o r  p a r t s  o f  d r a w i n g s  p r e p a r e d  b y  d r a f t s ­
m a n  o r  o t h e r s  f o r  e n g i n e e r i n g ,  c o n s t r u c t i o n ,  o r  m a n u f a c t u r i n g  p u r ­
p o s e s .  U s e s  v a r i o u s  t y p e s  o f  d r a f t i n g  t o o l s  a s  r e q u i r e d .  M a y  p r e ­
p a r e  d r a w i n g s  f r o m  s i m p l e  p l a n s  o r  s k e t c h e s ,  o r  p e r f o r m  o t h e r  d u t i e s  
u n d e r  d i r e c t i o n  o f  a  d r a f t s m a n .

D R A F T S M A N ,  L E A D E R

P l a n s  a n d  d i r e c t s  a c t i v i t i e s  o f  o n e  o r  m o r e  d r a f t s m e n  i n  
p r e p a r a t i o n  o f  w o r k i n g  p l a n s  a n d  d e t a i l  d r a w i n g s  f r o m  r o u g h  o r  p r e ­
l i m i n a r y  s k e t c h e s  f o r  e n g i n e e r i n g ,  c o n s t r u c t i o n ,  o r  m a n u f a c t u r i n g  
p u r p o s e s .  D u t i e s  i n v o l v e  a  c o m b i n a t i o n  o f  t h e  f o l l o w i n g : I n t e r p r e t i n g  
b l u e p r i n t s ,  s k e t c h e s ,  a n d  w r i t t e n  o r  v e r b a l  o r d e r s ;  d e t e r m i n i n g  w o r k  
p r o c e d u r e s ;  a s s i g n i n g  d u t i e s  t o  s u b o r d i n a t e s  a n d  i n s p e c t i n g  t h e i r  w o r k ;  
p e r f o r m i n g  m o r e  d i f f i c u l t  p r o b l e m s .  M a y  a s s i s t  s u b o r d i n a t e s  d u r i n g

D R A F T S M A N ,  L E A D E R  -  C o n t i n u e d

e m e r g e n c i e s  o r  a s  a  r e g u l a r  a s s i g n m e n t ,  o r  p e r f o r m  r e l a t e d  d u t i e s  
o f  a  s u p e r v i s o r y  o r  a d m i n i s t r a t i v e  n a t u r e .

D R A F T S M A N ,  S E N I O R

P r e p a r e s  w o r k i n g  p l a n s  a n d  d e t a i l  d r a w i n g s  f r o m  n o t e s ,  
r o u g h  o r  d e t a i l e d  s k e t c h e s  f o r  e n g i n e e r i n g ,  c o n s t r u c t i o n ,  o r  m a n u ­
f a c t u r i n g  p u r p o s e s .  D u t i e s  i n v o l v e  a  c o m b i n a t i o n  o f  t h e  f o l l o w i n g : 
P r e p a r i n g  w o r k i n g  p l a n s ,  d e t a i l  d r a w i n g s ,  m a p s ,  c r o s s - s e c t i o n s ,  e t c .  , 
t o  s c a l e  b y  u s e  o f  d r a f t i n g  i n s t r u m e n t s ;  m a k i n g  e n g i n e e r i n g  c o m p u t a ­
t i o n s  s u c h  a s  t h o s e  i n v o l v e d  i n  s t r e n g t h  o f  m a t e r i a l s ,  b e a m s  a n d  
t r u s s e s ;  v e r i f y i n g  c o m p l e t e d  w o r k ,  c h e c k i n g  d i m e n s i o n s ,  m a t e r i a l s  
t o  b e  u s e d ,  a n d  q u a n t i t i e s ;  w r i t i n g  s p e c i f i c a t i o n s ;  m a k i n g  a d j u s t m e n t s  
o r  c h a n g e s  i n  d r a w i n g s  o r  s p e c i f i c a t i o n s .  M a y  i n k  i n  l i n e s  a n d  l e t t e r s  
o n  p e n c i l  d r a w i n g s ,  p r e p a r e  d e t a i l  u n i t s  o f  c o m p l e t e  d r a w i n g s ,  o r  
t r a c e  d r a w i n g s .  W o r k  i s  f r e q u e n t l y  i n  a  s p e c i a l i z e d  f i e l d  s u c h  a s  
a r c h i t e c t u r a l ,  e l e c t r i c a l ,  m e c h a n i c a l ,  o r  s t r u c t u r a l  d r a f t i n g .
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NURSE, INDUSTRIAL (R E G IS T E R E D )

A r e g is t e r e d  nurse  who g iv es  nursing s e r v i c e  to i l l  o r  in jured  
e m p loyees  or  other p e r s o n s  who b e c o m e  il l  or  su ffer  an a cc id en t  on 
the p r e m is e s  o f  a fa c to r y  or  other establishment® Duties involve  a 
com bination  o f  the fo l lo w in g : Giving f i r s t  aid  to the i l l  o r  in jured ;
attending to subsequent d ress in g  o f  e m p lo y e e s  1 in ju r i e s ; keeping r e c o r d s  
o f  patients treated ; p rep ar in g  acc id en t  r e p o r ts  fo r  c om p en sa t ion  or  
other p u rp o se s ;  conducting p h y s ica l  exam inations  and health evaluations 
o f  applicants and e m p lo y e e s ;  and planning and ca r ry in g  out p ro g r a m s  
involving health education , a cc id en t  p reven tion ,  evaluation  o f  plant

M a i n t e n a n c e

C A R P E N T E R , M AIN TEN AN CE

P e r fo r m s  the ca rp e n try  duties n e c e s s a r y  to con stru c t  and 
maintain in good  rep a ir  building w ood w ork  and equipm ent such as b in s ,  
c r ib s ,  c ou n ters ,  b e n c h e s ,  p a r t i t io n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  c a s in g s ,  
and tr im  m ade o f  w ood  in an esta b l ish m en t .  W ork  in vo lves  m o s t  o f 
the fo l low in g : Planning and laying out o f  w o rk  f r o m  b lu e p r in ts , d ra w ­
ings , m o d e l s ,  or  v e rb a l  in s tru c t ion s ;  using a v a r ie ty  o f  c a r p e n t e r ’s 
handtools , portab le  p ow er  t o o l s ,  and standard m ea su r in g  instrum ents ; 
making standard shop com putations  re lating  to d im ensions  o f  w ork ;  
se lect ing  m a te r ia ls  n e c e s s a r y  fo r  the w o rk .  In g e n e r a l ,  the w ork  o f  
the m aintenance ca rp e n te r  r e q u ir e s  rounded  training and e x p e r ie n ce  
usually  a cq u ired  through a fo r m a l  a p p ren t icesh ip  or  equivalent t ra in ­
ing and e x p e r ie n ce .

E L E C T R IC IA N , M A IN TEN AN CE

P e r fo r m s  a v a r ie ty  o f  e l e c t r i c a l  trade functions such as the 
installation , m ain tenan ce , o r  r e p a ir  o f  equipm ent fo r  the generating , 
d istr ibution , or util ization  o f  e l e c t r i c  e n erg y  in an estab l ish m en t .  
W ork invo lves  m o s t  o f  the f o l lo w in g : Installing or  rep a ir in g  any o f
a v ar ie ty  o f  e le c t r i c a l  equipm ent such as g e n e r a to r s ,  t r a n s fo r m e r s ,  
sw itch b oa rd s ,  c o n t r o l l e r  s , c i r c u i t  b r e a k e r s ,  m o t o r s ,  heating units ,  
conduit s y s te m s ,  o r  other t ra n s m is s io n  equipm ent; w ork ing  fr o m  b lu e ­
pr in ts ,  d raw ings , layout, o r  o ther  sp e c i f ica t io n s ;  locat ing  and d ia g ­
nosing trouble  in the e le c t r i c a l  sy s tem  or  equipm ent; w ork ing  standard 
com putations relating  to load  req u irem en ts  o f  w ir ing  or e le c t r i c a l  
equipment; using a v a r ie ty  o f  e l e c t r i c i a n ’ s handtools and m ea su r in g  
and testing in stru m en ts . In g e n e ra l ,  the w ork  o f  the m aintenance  
e le c t r ic ia n  re q u ire s  rounded training and e x p e r ie n ce  usually  a c ­
qu ired  through a fo r m a l  ap p ren t icesh ip  or  equivalent training and 
e x p e r ie n ce .

NURSE, INDUSTRIAL (R E G IS T E R E D ) - Continued

environm ent, or  other a ct iv it ies  a ffe c t in g  the health, w e l fa r e ,  and 
sa fety  o f  a ll pe rson n e l .

T R A C E R

Copies plans and draw ings  p r e p a r e d  by o th e r s ,  by  p lac ing  
tra c in g  cloth or  paper o v er  d raw ing  and tra c in g  with pen or  p e n c i l .  
Uses T -s q u a r e ,  c o m p a s s ,  and other drafting  t o o ls .  M ay  p r e p a r e  
s im p le  drawings and do s im p le  le t te r in g .

n d  P o w e r p l a n t

E NGINEER, STATION ARY

Operates and m aintains and m a y  a ls o  su p e rv ise  the op era t ion  
o f  stationary  engines and equ ipm ent (m e ch a n ica l  o r  e l e c t r i c a l )  to su p ­
ply  the establishm ent in which  e m p lo y e d  with p o w e r ,  heat ,  r e f r i g e r a ­
tion , o r  a ir -con d it ion in g .  W ork  in v o lv e s :  Operating  and m aintain ing 
equipm ent such as steam  en g in es ,  a ir  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o ­
t o r s ,  turb ines , ventilating and re fr ig e r a t in g  equ ipm ent, s team  b o i l e r s  
and b o i l e r - f e d  w ater  pum ps; m aking equ ipm ent r e p a ir s ;  keeping  a 
r e c o r d  o f  operation  o f  m a c h in e r y ,  t e m p e r a t u r e ,  and fuel c o n s u m p ­
tion . M ay  a lso  su perv ise  these  o p e r a t io n s .  Head o r  c h ie f  e n g in eers  
in estab l ishm ents  em ploying  m o r e  than one en g in eer  a r e  e x c lu d e d .

F IR E M A N , STATION AR Y B O IL ER

F ire s  stationary  b o i l e r s  to  fu rn ish  the e s ta b l ish m en t  in which  
e m p lo y e d  with heat, p o w e r ,  o r  s tea m . F eed s  fue ls  to  f i r e  by  hand 
or  op era tes  a m ech a n ica l  s t o k e r ,  g a s ,  o r  o i l  b u rn e r ;  ch e ck s  w a ter  
and safety  v a lv e s .  M ay c le a n ,  o i l ,  o r  a s s i s t  in r e p a ir in g  b o i l e r -  
r o o m  equipment.

H E L P E R , TRA D E S, M A IN T E N A N C E

A s s is t s  one or  m o r e  w o r k e r s  in the sk i l le d  m aintenance  
t r a d e s ,  by p e r fo rm in g  s p e c i f i c  o r  g e n e ra l  duties o f  l e s s e r  s k i l l ,  such 
as keeping a w o rk e r  supplied  with m a t e r ia ls  and t o o ls ;  c lean ing  w o r k ­
ing a r e a ,  m a ch in e ,  and equ ipm ent; a s s is t in g  w o r k e r  b y  holding m a ­
te r ia ls  or  too ls ;  p e r fo rm in g  other  u nsk i l led  tasks as d ir e c t e d  by j o u r ­
neym an. The kind o f  w ork  the h e lp e r  is p e rm it te d  to p e r f o r m  v a r ie s  
f r o m  trade to trade: In so m e  tra d es  the h e lp e r  is  con fin ed  to su p ­
p ly ing , lifting, and holding m a t e r ia ls  and too ls  and c lean ing  w ork ing  
a r e a s ;  and in others he is  p e r m it te d  to p e r f o r m  s p e c ia l iz e d  m ach in e  
op era t ion s ,  or parts  of a trade  that a re  a ls o  p e r f o r m e d  by  w o r k e r s  
on a fu l l - t im e  b a s is .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



M A C H IN E -T O O L  O P E R A T O R , TOO LROO M

S p e c ia l iz e s  in the opera t ion  o f  one or  m o r e  types o f  m ach in e  
t o o l s ,  such  as j ig  b o r e r s ,  c y l in d r ic a l  o r  su r face  g r in d e r s ,  engine 
la th e s ,  o r  m il l in g  m a ch in e s  in the con stru ct ion  o f m a c h in e -s h o p  t o o l s , 
g a u g e s ,  j i g s ,  f ix tu r e s ,  o r  d ie s .  W ork  invo lves  m o s t  o f  the fo l lo w in g : 
P lanning and p e r fo r m in g  d if f icu lt  m achin ing op erations ; p r o c e s s in g  
it e m s  req u ir in g  c o m p l i c a t e d  setups or  a high degree  o f  a c c u r a c y ;  
using a v a r ie ty  o f  p r e c i s i o n  m ea su r in g  instrum ents ; se lect in g  fe e d s ,  
s p e e d s ,  too ling  and op era t ion  sequence ; making n e c e s s a r y  a d ju st ­
m en ts  during op era t ion  to a ch iev e  requ is ite  to le ra n ces  or  d im en s ion s .  
M a y  be r e q u ire d  to r e c o g n iz e  when too ls  need d re ss in g ,  to d r e s s  t o o l s ,  
and to  s e le c t  p r o p e r  coo la n ts  and cutting and lubricating  o i l s .  F o r  
c r o s s - i n d u s t r y  w age  study p u rp o s e s  , m a c h in e - to o l  o p e r a to r s ,  t o o l r o o m ,  
in to o l  and die jobb ing  shops  are  exc luded  f r o m  this c la s s i f i c a t io n .

M A C H IN IST , M A IN T E N A N C E

P r o d u c e s  r e p la c e m e n t  parts  and new parts in m aking r e p a ir s  
o f  m e ta l  p a r ts  o f  m e c h a n ic a l  equipm ent opera ted  in an estab l ish m en t .  
W o rk  in v o lv e s  m o s t  o f  the fo l lo w in g : Interpreting w ritten  in s t r u c ­
t ions  and s p e c i f i c a t io n s ;  planning and laying out o f w ork ;  using a v a ­
r ie t y  o f  m a c h i n i s t s  handtools  and p r e c i s i o n  m easu r in g  in strum ents ; 
setting up and operating  standard m ach ine  too ls ;  shaping o f  m eta l 
p a r ts  to c l o s e  t o l e r a n c e s ;  m aking  standard shop com putations r e la t ­
ing to d im e n s io n s  o f  w o r k ,  too l in g ,  feeds  and speeds o f  m ach in ing ; 
know ledge  o f  the w ork ing  p r o p e r t ie s  o f  the com m on  m e ta ls ;  se lect in g  
standard  m a t e r ia l s ,  p a r t s ,  and equipment req u ired  for  his w ork ;  fitting 
and a s s e m b l in g  p arts  into m ech a n ica l  equipment. In g e n e ra l ,  the 
m a c h i n i s t s  w o rk  n o r m a l ly  re q u ire s  a rounded training in m a c h in e -  
shop p r a c t i c e  u su a lly  a c q u ir e d  through a fo rm a l  ap p rent icesh ip  or  
equ iva lent  training and e x p e r ie n c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a ir s  a u to m o b i le s ,  b u s s e s ,  m o to r tru ck s ,  and t r a c t o r s  o f 
an e s ta b l ish m en t .  W ork  in v o lv e s  m o s t  o f  the fo l low in g : E xam ining
autom ot ive  equ ipm ent to d iagn ose  sou rce  o f  trouble ;  d isa sse m b lin g  
equ ipm ent and p e r fo r m in g  r e p a ir s  that involve the use o f  such hand- 
to o ls  as w r e n c h e s ,  g a u g e s ,  d r i l l s ,  or  s p e c ia l iz e d  equipment in d i s ­
a s s e m b l in g  o r  fitting p a r ts ;  rep la c in g  broken  or  de fect ive  parts  f r o m  
sto ck ;  grinding and ad justing  v a lv e s ;  r ea ssem b lin g  and installing  the 
v a r io u s  a s s e m b l ie s  in the v e h ic le  and making n e c e s s a r y  ad justm ents ; 
a lin ing w h e e ls ,  adjusting  b r a k e s  and lights ,  or  tightening body  b o lt s .  
In g e n e r a l ,  the w o rk  o f  the autom otive  m ech a n ic  r e q u ire s  rounded  
tra in ing  and e x p e r ie n c e  u su a lly  a cq u ire d  through a fo rm a l  a p p r e n t ic e ­
ship or  equivalent tra ining and e x p e r ie n c e .
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M E CH A N IC , M AIN TEN AN CE

R ep a irs  m a ch in e ry  o r  m e ch a n ica l  equipment o f  an esta b l ish ­
m ent. W ork  in vo lves  m o s t  o f  the fo l lo w in g : Examining m ach ines
and m e ch a n ica l  equipm ent to d iagnose  so u r c e  o f  trouble ; dismantling 
or  part ly  dism antling  m a ch in es  and p e r fo r m in g  rep a irs  that m ainly  
invo lve  the use o f  handtools  in s cra p in g  and fitting parts ;  rep lacing  
brok en  o r  d e fect ive  parts  with item s  obtained f r o m  stock; order ing  the 
prod u ct ion  o f  a r e p la ce m e n t  part b y  a m ach in e  shop or  sending o f 
the m ach ine  to a m a ch in e  shop fo r  m a jo r  r e p a ir s ;  preparing  written 
sp e c i f ica t io n s  fo r  m a jo r  r e p a ir s  o r  fo r  the p rod u ct ion  o f parts  o rd e re d  
f r o m  m ach ine  shop; r e a s s e m b l in g  m a ch in e s ;  and making a ll n e c e s s a r y  
ad justm ents fo r  opera t ion .  In g e n e ra l ,  the w o rk  o f a maintenance 
m e ch a n ic  r e q u ire s  rounded  training and e x p e r ie n ce  usually  acqu ired  
through a f o r m a l  a p prent icesh ip  or  equivalent training and exp er ien ce .  
E xc lu d ed  f r o m  this c la s s i f i c a t io n  a re  w o r k e r s  w hose  p r im a ry  duties 
invo lve  setting up o r  adjusting m a ch in e s .

M IL L W R IG H T

Installs  new m a ch in es  o r  h eavy  equipm ent and d ism antles  and 
in sta l ls  m a ch in es  or  heavy  equ ipm ent when changes in the plant la y ­
out a re  re q u ire d .  W ork  in vo lves  m o s t  o f  the fo l low in g : Planning and 
laying out o f  the w ork ; in terpret ing  b lueprin ts  or  other sp ec if ica t ions ;  
using a v a r ie ty  o f  handtools  and r igg ing ;  m aking standard shop c o m ­
putations re lating  to s t r e s s e s ,  strength o f  m a t e r ia ls ,  and cen ters  o f 
g rav ity ; alining and ba lancing  o f  equipm ent; se lect in g  standard to o ls ,  
equ ipm ent, and parts  to be used ; installing  and maintaining in good  
o r d e r  p ow er  t r a n s m is s io n  equipm ent such as d r iv es  and speed  r e ­
d u c e r s .  In g e n e ra l ,  the m i l lw r ig h t ^  w o rk  n o r m a lly  req u ires  a rounded 
training and e x p e r ie n ce  in the trade a cq u ire d  through a fo rm a l appren ­
t ice sh ip  o r  equivalent training and e x p e r ie n c e .

OILER

L u b r ic a te s ,  with oil  or  g r e a s e ,  the m ov ing  parts or w earing 
s u r fa ce s  o f  m ech a n ica l  equipm ent o f  an es tab l ishm ent.

P A IN T E R , M AIN TEN AN CE

Paints and r e d e c o r a te s  w a l ls ,  w o o d w o rk ,  and fixtures o f  an 
e s tab l ish m en t .  W ork  in vo lves  the fo l low ing : Knowledge o f  surface
p e c u l ia r i t ie s  and types o f  paint r e q u ir e d  fo r  d if ferent applications; 
p rep a r in g  su r fa ce  fo r  painting by  rem ov in g  o ld  finish  or  by p lacing 
putty or  f i l le r  in nail h o le s  and in te r s t i c e s ;  applying paint with spray 
gun or  b ru sh . M ay m ix  c o l o r s ,  o i l s ,  white lead ,  and other paint 
ingred ients  to obtain p r o p e r  c o lo r  or  c o n s is t e n c y .  In gen era l ,  the 
w ork  o f  the m aintenance  pa inter  r e q u ire s  rounded  training and e x ­
p e r ie n c e  usually  a cq u ired  through a fo r m a l  a pprenticesh ip  or  equ iva ­
lent training and e x p e r ie n c e .
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P IP E F IT T E R , M A IN T E N A N C E

Installs o r  r e p a ir s  w a te r ,  s tea m , g a s ,  o r  other types o f  pipe 
and pipefittings in an establishment® W ork  in vo lves  m o s t  o f  the f o l ­
low in g : Laying out o f  w ork  and m e a su r in g  to lo ca te  pos it ion  o f  pipe
fr o m  drawings or  other w r itten  sp e c i f ica t io n s ;  cutting v a r iou s  s izes  
o f  pipe to c o r r e c t  lengths with c h is e l  and h a m m e r  or  oxya cety len e  
torch  or  p ipe -cu tt in g  m a ch in e ;  threading pipe with stocks  and d ies ;  
bending pipe by h a n d -dr iv en  o r  p o w e r -d r iv e n  m a ch in e s ;  a s sem b lin g  
pipe with coup lings  and fastening pipe to h angers ;  m aking standard 
shop com putations re lating  to p r e s s u r e s ,  f low , and s ize  o f  pipe r e ­
quired; making standard tests  to determ in e  whether f in ished  p ipes  m e e t  
s p ec i f ica t ion s .  In g e n e ra l ,  the w o rk  o f  the m aintenance  p ip e f i t ter  
re q u ire s  rounded  training and e x p e r ie n ce  usually  a cq u ired  through a 
fo rm a l ap prenticesh ip  or  equivalent training and e x p e r ie n c e .  W o rk e rs  
p r im a r i ly  engaged  in installing  and rep a ir in g  building sanitation  or  
heating sys tem s  are  e x c lu d e d .

P L U M B E R , M A IN T EN AN CE

Keeps the p lum bing sy s te m  o f  an estab lish m en t  in g ood  o r d e r .  
W ork in vo lves : Knowledge o f  san itary  cod es  regard in g  insta l la t ion  o f  
vents and traps in p lum bing sys tem ; installing or  rep a ir ing  p ipes  and 
fix tures ; opening c lo g g e d  dra ins  with a p lunger o r  p lu m b e r ^  snake. 
In gen era l ,  the w ork  o f  the m aintenance  p lu m ber  re q u ire s  rounded  
training and e x p e r ie n ce  usu a lly  a cq u ire d  through a fo r m a l  a p p r e n t ic e ­
ship or  equivalent training and e x p e r ie n c e .

S H E E T -M E T A L  W O R K E R , M A IN TEN AN CE

F a b r ic a te s ,  in s ta l ls ,  and m aintains in g o o d  re p a ir  the sh eet -  
m eta l equipment and f ix tu res  (such as m ach ine  gu a rd s ,  g r e a s e  pans, 
sh e lv es ,  l o c k e r s ,  tanks, v e n t i la to r s ,  chutes , du cts ,  m e ta l  roo f in g )  
o f  an estab lish m en t. W ork  in vo lves  m o s t  o f  the fo l lo w in g : Planning

S H E E T -M E T A L  W OR K E R , M A IN T E N A N C E  - Continued

and laying out all types o f  s h e e t -m e ta l  m aintenance  w o rk  f r o m  b lu e ­
p r in ts ,  m o d e l s ,  o r  other s p e c i f i c a t io n s ;  setting up and operating  all 
ava ilab le  types o f  s h e e t -m e ta l -w o r k in g  m a c h in e s ;  using a v a r ie t y  o f 
handtools  in cutting, bending, f o r m in g ,  shaping, f itting , and a s s e m ­
bling; installing sh e e t -m e ta l  a r t i c le s  as re q u ire d .  In g e n e r a l ,  the 
w o rk  o f  the m aintenance s h e e t -m e ta l  w o r k e r  r e q u ir e s  rounded  training 
and ex p e r ie n ce  usually  a cq u ire d  through a fo r m a l  a p p re n t ice sh ip  or  
equivalent training and e x p e r ie n c e .

T O O L  AND DIE M AKER

(D iem aker ; j ig  m a k er ;  t o o lm a k e r ;  f ix ture  m a k e r ;  gauge m a k e r )

C onstructs  and re p a ir s  m a c h in e -s h o p  t o o l s ,  g a u g e s ,  j i g s ,  f i x ­
tures  or  dies fo r  fo r g in g s ,  punching and other  m e t a l - f o r m in g  w o rk .  
W ork  invo lves  m o s t  o f  the fo l lo w in g : Planning and laying out o f  w o rk  
f r o m  m o d e l s ,  b lu ep r in ts ,  d ra w in gs ,  o r  o ther  o r a l  and w ritten  s p e c i f i ­
ca t ion s ;  using a va r ie ty  o f  too l and die m a k e r 's  handtools  and p r e c i s i o n  
m ea su r in g  instrum ents ; understanding o f  the w ork ing  p r o p e r t ie s  o f  
c o m m o n  m eta ls  and a l lo y s ;  setting up and op erating  o f  m a ch in e  too ls  
and re la ted  equipment; making n e c e s s a r y  shop com pu tat ion s  re la t ing  
to  d im ensions  o f  w o rk ,  sp e e d s ,  f e e d s ,  and too ling  o f  m a c h in e s ;  h ea t-  
treating  o f  m eta l parts  during fa b r ica t io n  as w e l l  as o f  f in ish ed  too ls  
and dies  to ach ieve  re q u ire d  q u a lit ie s ;  w ork ing  to c l o s e  t o l e r a n c e s ;  
fitting and a ssem blin g  o f  parts  to p r e s c r i b e d  to le r a n c e s  and a l l o w ­
a n ce s ;  se lect ing  appropria te  m a t e r ia l s ,  t o o l s ,  and p r o c e s s e s .  In 
g e n e r a l ,  the too l  and die m a k e r 's  w o r k  r e q u ir e s  a rounded  tra ining 
in m a ch in e -sh o p  and t o o l r o o m  p r a c t i c e  u sua lly  a c q u ir e d  through a 
fo r m a l  apprenticesh ip  o r  equ iva lent tra ining and e x p e r ie n c e .

F or  c r o s s - in d u s t r y  w age study p u r p o s e s ,  t oo l  and die m a k e r s  
in too l  and die jobbing shops a re  ex c lu d e d  f r o m  this c la s s i f i c a t io n .

C u s t o d i a l  a n d  M a t e r i a l  M o v e m e n t

E L E V A T O R  O P E R A T O R , PASSENGER

T ra n s p o r ts  p a s s e n g e r s  betw een  f l o o r s  o f  an o f f ic e  bu ild ing, 
apartment h ou se ,  departm ent s t o r e ,  hote l o r  s im ila r  e stab l ish m en t .  
W ork ers  who operate  e le v a to rs  in con junction  with other duties such 
as those o f  s ta r te rs  and ja n ito rs  a re  exc lu ded .

GUARD

P e r f o r m s  routine p o l i c e  duties ,  e ither  at f ixed  p os t  o r  on 
tour , maintaining o r d e r ,  using a r m s  or  f o r c e  w here  n e c e s s a r y .  In­
c ludes  gatem en  who are  stationed  at gate and ch eck  on identity  o f 
em p loyees  and other p e r s o n s  en te r in g .

JA N ITO R , P O R T E R , OR C L E A N E R  

(Sw eeper; charw om an; ja n i t r e s s )

Cleans and keeps  in an o r d e r ly  cond it ion  fa c t o r y  w ork ing  
a re a s  and w a s h r o o m s ,  or  p r e m i s e s  o f  an o f f i c e ,  apartm ent h ou s e ,  
o r  c o m m e r c ia l  or  other e s ta b l ish m en t .  D uties involve  a com b in a t ion  
o f  the fo l lo w in g : Sweeping, m opp in g  o r  s c ru b b in g ,  and po l ish in g  f l o o r s ;  
re m o v in g  ch ips , trash , and other r e fu s e ;  dusting equ ipm en t, fu rn itu re ,  
o r  f ix tu res ; polishing m eta l  f ix tu re s  o r  t r im m in g s ;  p rov id in g  supp lies  
and m in o r  m aintenance s e r v i c e s ;  c lean ing  la v a t o r ie s ,  s h o w e r s ,  and 
r e s t r o o m s .  W ork ers  who s p e c ia l i z e  in w indow  washing a re  ex c lu d ed .Digitized for FRASER 
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L A B O R E R , M A T E R I A L  HANDLING

(L oa d er  and u n loader ;  hand ler  and stacker ; sh e lv e r ;  tru ck e r ;  
s tockm an  o r  s to ck  h e lp e r ;  w areh ou sem an  or w a reh ou se  h e lp er )

A  w o r k e r  e m p lo y e d  in a w a reh ou se ,  m anufacturing plant, 
s t o r e ,  or  other e s ta b l ish m en t  w hose  duties involve one or  m o r e  o f  
the fo l lo w in g : L oading  and unloading various  m a ter ia ls  and m e r c h a n ­
d ise  on or  f r o m  fre ig h t  c a r s ,  t ru ck s ,  or  other transporting  d e v ic e s ;  
unpacking, sh e lv in g ,  o r  p lac ing  m a te r ia ls  or  m erch a n d ise  in p r o p e r  
s to ra g e  lo ca t ion ;  tra n sp ort in g  m a te r ia ls  o r  m erch a n d ise  by  hand tru ck ,  
c a r ,  o r  w h e e lb a rro w . L o n g s h o r e m e n ,  who load  and unload ships a re  
ex c lu d ed .

ORDER F IL L E R

(O rd e r  p i c k e r ;  s to ck  s e l e c t o r ;  w arehouse  stockm an)

F i l l s  shipping o r  t ra n s fe r  o r d e r s  fo r  fin ished  goods  f r o m  
s to r e d  m e rc h a n d is e  in a c c o r d a n c e  with sp ec i f ica t ion s  on sa le s  s l ip s ,  
c u s t o m e r s 1 o r d e r s ,  o r  o ther in stru ct ion s .  M ay , in addition  to f i lling 
o r d e r s  and indicating ite m s  f i l le d  or  om itted , keep r e c o r d s  o f  out­
going o r d e r s ,  r e q u is i t io n  additional stock ,  or  rep ort  short  supplies  
to s u p e r v is o r ,  and p e r f o r m  other  re la ted  duties.

P A C K E R , SHIPPING

P r e p a r e s  f in ish ed  p rod u cts  fo r  shipment or s torage  by  p lac ing  
them  in shipping c o n ta in e r s ,  the s p e c i f ic  operations p e r f o r m e d  being 
dependent upon the type , s i z e ,  and num ber o f units to be p a ck ed , the 
type o f  con ta in er  e m p lo y e d ,  and m ethod  of sh ipm ent« W ork  re q u ire s  
the p lac ing  o f  i t e m s  in shipping conta iners  and m ay involve  one or  
m o r e  o f  the fo l lo w in g : Know ledge o f  var ious  item s o f  s tock  in o r d e r  
to  v e r i f y  content; s e le c t io n  o f  appropr ia te  type and s ize  o f  con ta iner ; 
in sert in g  e n c lo s u r e s  in con ta in er ;  using e x c e ls i o r  or other m a te r ia l  to 
p re v e n t  b rea k a g e  o r  d am age ; c lo s in g  and sealing conta iner ; applying 
la b e ls  o r  en tering  identify ing  data on conta iner . P a c k e r s  who a lso  
m ake  w ood en  b o x e s  or  c r a te s  a re  excluded .

SHIPPING A N D  R EC EIV IN G  C L E R K

P r e p a r e s  m e rc h a n d is e  f o r  shipm ent, o r  r e c e iv e s  and is r e ­
sp on s ib le  fo r  in com in g  sh ipm ent o f  m erch a n d ise  or  other m a t e r ia ls .  
Shipping w o r k  in v o lv e s : A  know ledge o f  shipping p r o c e d u r e s ,  p r a c ­
t i c e s ,  r o u te s ,  ava ilab le  m ea n s  o f  transportation  and ra tes ;  and p r e ­
paring  r e c o r d s  o f  the g ood s  sh ipped , making up b il ls  o f  lad ing , p o s t ­
ing w eight and shipping c h a r g e s ,  and keeping a file  o f  shipping r e c o r d s .  
M ay d ir e c t  o r  a s s i s t  in p re p a r in g  the m erch an d ise  fo r  sh ipm ent. 
R e ce iv in g  w ork  in v o lv e s : V e r i fy in g  or  d irect ing  others in ver i fy in g
the c o r r e c t n e s s  o f  sh ipm ents  against b il ls  o f  lading, in v o i c e s ,  or
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SHIPPING AND RECEIVING C L E R K  - Continued

other r e c o r d s ;  check ing  fo r  sh ortages  and re je c t in g  dam aged  goods ; 
routing m e rch a n d is e  o r  m a t e r ia ls  to p r o p e r  departm ents ; maintaining 
n e c e s s a r y  r e c o r d s  and f i le s .

F o r  w age study p u r p o s e s ,  w o r k e r s  a re  c la s s i f i e d  as fo l low s :

R ece iv in g  c le r k  
Shipping c le r k
Shipping and r e ce iv in g  c le r k

TRU CK D R IVE R

D rives  a tru ck  within a c ity  o r  industr ia l  a rea  to transport  
m a t e r ia ls ,  m e r c h a n d is e ,  equ ipm ent, o r  m e n  betw een  var iou s  types o f 
es tab l ish m en ts  such as: M anufacturing p lan ts , fre ight depots ,  w a r e ­
h o u s e s ,  w h o lesa le  and re ta i l  e s ta b l ish m e n ts ,  o r  betw een reta i l  e s ta b ­
lish m en ts  and c u s t o m e r s 1 h ou ses  o r  p la ce s  o f  b u s in ess .  M ay a lso  
load  o r  unload tru ck  with o r  without h e lp e r s ,  m ake m in or  m ech a n ica l  
r e p a ir s ,  and keep tru ck  in good  w ork ing  o r d e r .  D r iv e r - s a le s m e n  and 
o v e r - t h e - r o a d  d r iv e r s  a re  e x c lu d e d .

F o r  w age study p u r p o s e s ,  t r u c k d r iv e r s  are  c la s s i f i e d  by s ize  
and type o f  equ ipm ent, as fo l lo w s :  (T r a c t o r - t r a i l e r  should be rated
on the b a s is  o f  t r a i le r  ca p a c ity .  )

T r u c k d r iv e r  (com bin at ion  o f  s iz e s  l i s te d  s e p a ra te ly ) 
T r u c k d r iv e r ,  light (under \ l/z tons")
T r u c k d r iv e r ,  m ed iu m  (IV 2 to and including 4 to n s ) 
T r u c k d r iv e r ,  heavy  (ov er  4 ton s , t r a i le r  type )
T r u c k d r iv e r ,  heavy  (o v e r  4 ton s ,  o ther than tra i le r  ty p e )

T R U C K E R , POW ER

O perates  a m anually  c o n tr o l le d  g a s o l in e -  o r  e l e c t r i c -p o w e r e d  
tru ck  o r  t r a c t o r  to tra n sp ort  g ood s  and m a t e r ia ls  o f  a ll kinds about 
a w a re h o u s e ,  m anufacturing  plant, o r  other estab l ishm ent.

F o r  wage study p u r p o s e s ,  w o r k e r s  a re  c la s s i f i e d  by type o f 
t ru ck ,  as fo l low s :

T r u c k e r ,  p o w e r  ( f o rk l i f t )
T r u c k e r ,  p o w e r  (other than fo r k l i f t )

W A TC H M A N

M akes rounds o f  p r e m i s e s  p e r io d i c a l ly  in p rotect ing  p rop er ty  
against f i r e ,  theft, and i l le g a l  en try .
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