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The C om m unity Wage Survey P rog ra m

The B ureau o f L abor S tatistics  reg u la rly  conducts areaw ide 
wage su rveys in a num ber o f  im portant indu stria l ce n te rs . The stu d ies , 
m ade fro m  late fa ll  to e a rly  sp r in g , re la te  to occupational earnings and 
re la ted  supplem entary b en e fits . A  p re lim in a ry  rep ort is available on 
com p letion  o f  the study in  each  a rea , usually  in the month fo llow in g  
the p a y ro ll p e r io d  studied. This bulletin  p rov id es  additional data not 
inclu ded  in the e a r lie r  re p o rt. A  con so lid ated  analytical bulletin  su m 
m a riz in g  the resu lts  of all o f  the y e a r f s su rveys is issu ed  a fter c o m 
p letion  o f the final a rea  bu lletin  fo r  the cu rren t round of su rv e y s .
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Occupational Wage Survey - Providence, R. I. *

Introduction

The Providence area is one of several important industrial 
centers in which the Department of L a b ors  Bureau of Labor Statistics 
conducted surveys of occupational earnings and related wage benefits. 
In each area , data are obtained by personal visits of Bureau field 
agents to representative establishments within six  broad industry 
divisions: Manufacturing; transportation (excluding railroads), com 
munication, and other public utilities; wholesale trade; retail trade; 
finance, insurance, and real estate; and serv ices . M ajor industry 
groups excluded from  these studies, besides ra ilroads, are govern
ment operations and the construction and extractive industries. Estab
lishments having few er than a prescribed  number of workers are om it
ted also because they furnish insufficient employment in the occupations 
studied to warrant inclusion. * 1 Wherever possible, separate tabula
tions are provided for each of the broad industry divisions.

These surveys are conducted on a sample basis because of the 
unnecessary cost involved in surveying all establishm ents, and to insure 
prom pt publication of resu lts. To obtain appropriate accuracy at m ini
mum cost, a greater proportion of large than of sm all establishments 
is studied. In com bining the data, however, all establishments are 
given their appropriate weight. Estimates based on the establishments 
studied are presented, therefore, as relating to all establishments in 
the industry grouping and area, 2 except for those below the minimum 
size studied.
Occupations and Earnings

The occupations selected for study are com mon to a variety of 
manufacturing and nonmanufacturing industries. Occupational c la ss if i
cation is based on a uniform  set of job descriptions designed to take 
account of interestablishm ent variation in duties within the same job 
(see appendix for  listing of these descriptions). Earnings data are 
presented (in the A -se r ie s  tables) for the following types of occupa
tions: (a) O ffice c lerica l; (b) professional and technical; (c) mainte
nance and powerplant; and (d) custodial and material movement.

Data are shown for  full-tim e workers, i. e. , those hired to 
w ork a regular weekly schedule in the given occupational classification . 
Earnings data exclude premium pay for overtime and for work on 
weekends, holidays, and late shifts. Nonproduction bonuses are ex
cluded a lso , but cost-o f-liv in g  bonuses and incentive earnings are in
cluded. Where weekly hours are reported, as for o ffice  c le r ica l o c 
cupations, reference is to the work schedules (rounded to the nearest 
half hour) for which straight-tim e salaries are paid; average week
ly earnings for  these occupations have been rounded to the nearest 
half dollar.

* This report was prepared in the Bureau*s regional o ffice  in 
Boston, M ass. , by Leo Epstein, under the direction of Paul V. Mulkern, 
Regional Wage and Industrial Relations Analyst.

1 See table 1 for  m inim um -size establishment covered.
2 The tabulation of minimum entrance rates for women office

w orkers relates only to provisions in establishments studied.

Occupational employment estim ates represent the total in all 
establishments within the scope of the study and not the number actually 
surveyed. Because of d ifferences in occupational structure among es
tablishments, the estim ates of occupational employment obtained from 
the sample of establishments studied serve only to indicate the relative 
importance of the jobs studied. These differences in occupational 
structure do not m aterially affect the accuracy of the earnings data.

Establishment Practices and Supplementary Wage Provisions

Information is presented a lso (in the B -series  tables) on se 
lected establishment practices and supplementary benefits as they relate 
to office and plant w orkers. The term "office  w ork ers ,"  as used in 
this bulletin, includes all office  c lerica l employees and excludes ad
ministrative, executive, professional, and technical personnel. "Plant 
w orkers" include working forem en and all nonsupervisory workers (in
cluding leadmen and trainees) engaged in nonoffice functions. Adm inis
trative, executive, professional, and technical employees, and fo rce - 
account construction em ployees who are utilized as a separate work 
force  are excluded. Cafeteria workers 'and routemen are excluded in 
manufacturing industries, but are included as plant workers in nonman
ufacturing industries.

Shift differential data (table B - l )  are limited to manufacturing 
industries. This information is presented both in terms of (a) estab
lishment policy , 3 presented in term s of total plant worker employment, 
and (b) effective practice , presented on the basis of workers actually 
employed on the specified shift at the time of the survey. In estab
lishments having varied differentials, the amount applying to a m ajority 
was used or, if no amount applied to a m ajority, the classification 
"other" was used.

Minimum entrance rates (table B -2) relate only to the estab
lishments visited. They are presented on an establishment, rather 
than on an employment basis. Scheduled hours; paid holidays; paid 
vacations; and health, insurance, and pension plans are treated statis
tically on the basis that these are applicable to all plant or office 
workers if a m ajority of such workers are eligible or may eventually 
qualify for the practices listed. 4 Because of rounding, sums of indi
vidual items in these tabulations do not necessarily  equal totals.

The summary of vacation plans is limited to form al arrange
ments, excluding inform al plans whereby time off with pay is granted 
at the discretion  of the em ployer. Separate estimates are provided

3 An establishment was considered as having a policy if it met 
either of the following conditions: (l)  Operated late shifts at the time 
of the survey, or (2) had form al provisions covering late shifts.

4 Scheduled weekly hours for office  workers (first section of 
table B -3) are presented in terms of the proportion of women office 
workers employed in offices with the indicated weekly hours for women 
w orkers .
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a c c o r d in g  to  e m p lo y e r  p r a c t i c e  in  c o m p u t in g  v a c a t io n  p a y m e n t s ,  s u c h  
a s  t im e  p a y m e n t s ,  p e r c e n t  o f  a n n u a l e a r n in g s ,  o r  f l a t - s u m  a m o u n t s .  
H o w e v e r ,  in  th e  ta b u la t io n s  o f  v a c a t io n  a l lo w a n c e s  b y  y e a r s  o f  s e r v i c e ,  
p a y m e n ts  n o t  on  a t im e  b a s is  w e r e  c o n v e r t e d ;  f o r  e x a m p le ,  a  p a y m e n t  
o f  2 p e r c e n t  o f  a n n u a l e a r n in g s  w a s  c o n s i d e r e d  a s  th e  e q u iv a le n t  o f  
1 w e e k ’ s p a y .

D a ta  a r e  p r e s e n t e d  f o r  a l l  h e a lth , in s u r a n c e ,  a n d  p e n s io n  
p la n s  f o r  w h ic h  a t l e a s t  a  p a r t  o f  th e c o s t  is  b o r n e  b y  th e  e m p lo y e r ,  
e x c e p t in g  o n ly  l e g a l  r e q u ir e m e n t s  s u c h  a s  w o r k m e n ’ s c o m p e n s a t io n  a n d  
s o c i a l  s e c u r i t y .  S u ch  p la n s  in c lu d e  th o s e  u n d e r w r it t e n  b y  a  c o m m e r c i a l  
in s u r a n c e  c o m p a n y  a n d  th o s e  p r o v id e d  th r o u g h  a u n io n  fu n d  o r  p a id  
d i r e c t ly  b y  the e m p lo y e r  ou t o f  c u r r e n t  o p e r a t in g  fu n d s  o r  f r o m  a fu n d  
s e t  a s id e  f o r  th is  p u r p o s e .  D e a th  b e n e f it s  a r e  in c lu d e d  a s  a  f o r m  o f  
l i f e  in s u r a n c e .

S ic k n e s s  an d  a c c id e n t  in s u r a n c e  is  l im it e d  to  th at ty p e  o f  in 
s u r a n c e  u n d e r  w h ic h  p r e d e t e r m in e d  c a s h  p a y m e n t s  a r e  m a d e  d i r e c t l y  
to  th e in s u r e d  on  a w e e k ly  o r  m o n th ly  b a s is  d u r in g  i l ln e s s  o r  a c c id e n t  
d is a b i l i t y .  I n fo r m a t io n  is  p r e s e n t e d  f o r  a l l  s u c h  p la n s  to  w h ic h  th e  
e m p lo y e r  c o n t r ib u t e s .  H o w e v e r ,  in  N ew  Y o r k  a n d  N ew  J e r s e y ,  w h ic h  
h a v e  e n a c te d  t e m p o r a r y  d i s a b i l i t y  in s u r a n c e  la w s  w h ic h  r e q u ir e  e m 
p lo y e r  c o n t r ib u t io n s ,  5 p la n s  a r e  in c lu d e d  o n ly  i f  th e e m p lo y e r  (1 ) c o n 
t r ib u t e s  m o r e  than  is  l e g a l ly  r e q u ir e d ,  o r  (2 ) p r o v id e s  th e  e m p lo y e e

w ith  b e n e f i t s  w h ic h  e x c e e d  th e  r e q u ir e m e n t s  o f  th e  la w . T a b u la t io n s  
o f  p a id  s i c k - l e a v e  p la n s  a r e  l im i t e d  to  f o r m a l  p la n s  w h ic h  p r o v id e  fu l l  
p a y  o r  a  p r o p o r t io n  o f  th e w o r k e r ’ s p a y  d u r in g  a b s e n c e  f r o m  w o r k  
b e c a u s e  o f  i l ln e s s .  S e p a r a te  t a b u la t io n s  a r e  p r o v id e d  a c c o r d i n g  t o
( l )  p la n s  w h ic h  p r o v id e  fu l l  p a y  a n d  n o  w a it in g  p e r i o d ,  a n d  (2 )  p la n s  
p r o v id in g  e it h e r  p a r t ia l  p a y  o r  a  w a it in g  p e r i o d .  In a d d it io n  to  th e  
p r e s e n t a t io n  o f  th e  p r o p o r t io n s  o f  w o r k e r s  w h o  a r e  p r o v id e d  s i c k n e s s  
an d  a c c id e n t  in s u r a n c e  o r  p a id  s i c k  l e a v e ,  a n  u n d u p lic a te d  t o t a l  is  
s h o w n  o f  w o r k e r s  w h o  r e c e i v e  e i t h e r  o r  b o th  ty p e s  o f  b e n e f i t s .

C a ta s t r o p h e  in s u r a n c e ,  s o m e t im e s  r e f e r r e d  to  a s  e x te n d e d  
m e d i c a l  in s u r a n c e ,  in c lu d e s  t h o s e  p la n s  w h ic h  a r e  d e s ig n e d  to  p r o t e c t  
e m p lo y e e s  in  c a s e  o f  s i c k n e s s  a n d  in ju r y  in v o lv in g  e x p e n s e s  b e y o n d  th e  
n o r m a l  c o v e r a g e  o f  h o s p it a l iz a t io n ,  m e d i c a l ,  a n d  s u r g i c a l  p la n s .  M e d 
i c a l  in s u r a n c e  r e f e r s  to  p la n s  p r o v id in g  f o r  c o m p le t e  o r  p a r t ia l  p a y m e n t  
o f  d o c t o r s ’ f e e s .  S u ch  p la n s  m a y  b e  u n d e r w r it t e n  b y  c o m m e r c i a l  in 
s u r a n c e  c o m p a n ie s  o r  n o n p r o f i t  o r g a n iz a t i o n s  o r  th e y  m a y  b e  s e l f -  
in s u r e d .  T a b u la t io n s  o f  r e t i r e m e n t  p e n s io n  p la n s  a r e  l im i t e d  to  t h o s e  
p la n s  th a t p r o v id e  m o n th ly  p a y m e n t s  f o r  the r e m a i n d e r  o f  th e w o r k e r ’ s 
l i f e .

5 T h e  t e m p o r a r y  d is a b i l i t y  la w s  in  C a l i f o r n i a  a n d  f lh o d e  Is la n d
d o n o t  r e q u ir e  e m p lo y e r  c o n t r ib u t io n s .

T a b le  1: E s ta b lis h m e n ts  and w o r k e r s  w ith in  s c o p e  o f  s u rv e y  and n u m b e r  s tu d ied  in  P r o v id e n c e , R . I . , 1 by m a jo r  in d u s try  d iv is io n ,  M a r c h  1956

M in im u m  - 
s iz e N u m b er o f  e s ta b lis h m e n ts W o r k e r s  in e s ta b lis h m e n ts

In d u s try  d iv is io n e s ta b l is h 
m en t

W ith in  
s co p e  o f Ĉ i A/l

W ith in  s c o p e  o f  s tu dy S tu d ied

in  s co p e  o f  
stu dv 2

stu dy o lu a ie u
T o t a l 3 O f f ic e P la n t T o ta l 3

A ll  d iv is io n s  ___  __________________________ _______________ 51 685 128 1 4 4 ,1 0 0 1 6 ,2 0 0 1 0 9 ,1 0 0 5 9 ,9 4 0 .

M a n u factu rin g  ____________ _________________________________ 51 496 70 1 1 1 ,9 0 0 8 ,4 0 0 9 0 ,2 0 0 4 0 ,2 2 0
N on m a n u fa ctu rin g  __________________________________________

T ra n s p o r ta t io n  (e x c lu d in g  r a i l r o a d s ) ,
51 189 58 3 2 ,2 0 0 7 ,8 0 0 1 8 ,9 0 0 1 9 ,7 2 0

co m m u n ica t io n , and o th e r  p u b lic  u t i l i t i e s 4 ______ 51 20 11 8 ,4 0 0 1 ,7 0 0 5 ,6 0 0 7 ,7 1 0
W h o le sa le  t ra d e  _ _ ... ... 51 33 9 2 ,8 0 0 (5) (*) 820
R e ta il t ra d e  _ _ ... ___ 51 78 22 1 3 ,2 0 0 1 ,3 0 0 1 0 ,4 0 0 7 ,3 5 0

2 ,8 4 0F in a n ce , in s u r a n c e , and r e a l  e s ta te  _______________ 51 30 9 5 ,0 0 0 ( ) ( !)
S e r v i c e s 6 51 28 7 2 ,8 0 0 i5) (5) 1 ,0 0 0

1 T he P r o v id e n c e  M e tro p o lita n  A r e a  (C e n tra l F a l ls ,  C r a n s to n , P a w tu ck e t, P r o v id e n c e , and  W o o n so ck e t  c i t i e s ,  and 7 to w n s  in P r o v id e n c e  C ou n ty ; N orth  K in g s to n  
tow n in W ash in g ton  C ou n ty ; W a rw ick  c ity  and 3 tow n s  in  K ent C ou n ty ; a ll  o f  B r i s t o l  C ou n ty , R . I. A ls o  A tt le b o r o  c ity  and 8 co n t ig u o u s  to w n s  in  B r i s t o l ,  N o r fo lk , and 
W o r c e s te r  C o u n t ie s , M a s s . ). T h e  " w o r k e r s  w ith in  s c o p e  o f  s tu dy" e s t im a te s  show n  in  th is  ta b le  p ro v id e  a r e a s o n a b ly  a c c u r a te  d e s c r ip t io n  o f  the s iz e  and  c o m p o s it io n  
o f  the la b o r  f o r c e  in c lu d e d  in  the s u r v e y . T h e  e s t im a te s  a r e  not in ten d ed , h o w e v e r , to  s e r v e  a s  a b a s is  o f  c o m p a r is o n  w ith  o th e r  a r e a  e m p lo y m e n t  in d e x e s  to  m e a s u r e  
e m p lo y m e n t t r e n d s  o r  l e v e l s  s in c e  ( l )  p lan n in g  o f  w a ge  s u rv e y s  r e q u ir e s  the  u s e  o f  e s ta b lis h m e n t  data c o m p ile d  c o n s id e r a b ly  in  a d v a n ce  o f  the  p a y  p e r io d  s tu d ied , and  
(2) s m a ll e s ta b lis h m e n ts  a r e  e x c lu d e d  f r o m  the s c o p e  o f  the s u rv e y .

2 In c lu d e s  a l l  e s ta b lis h m e n ts  w ith  to ta l e m p lo y m e n t  at o r  a b o v e  the m in im u m -s iz e  l im ita t io n . A ll o u t le ts  (w ith in  the a r e a )  o f  c o m p a n ie s  in  s u ch  in d u s t r ie s  a s  t r a d e , 
f in a n ce , au to  r e p a ir  s e r v i c e ,  and m o t io n -p ic t u r e  th e a te r s  a r e  c o n s id e r e d  a s  1 e s ta b lis h m e n t .

3 In c lu d e s  e x e c u t iv e , t e c h n ic a l ,  p r o fe s s io n a l ,  and o th e r  w o r k e r s  e x c lu d e d  f r o m  the s e p a ra te  o f f i c e  and plan t c a t e g o r ie s .
4 A ls o  e x c lu d e s  ta x ic a b s , and  s e r v i c e s  in c id e n ta l to  w a te r  t ra n s p o r ta t io n .
5 T h is  in d u s try  d iv is io n  i s  r e p r e s e n t e d  in  e s t im a te s  fo r  " a l l  in d u s t r ie s "  and "n o n m a n u fa c tu r in g "  in  the S e r ie s  A  and B t a b le s , a lth o u g h  c o v e r a g e  w a s  in s u f f ic ie n t  to  

ju s t ify  s e p a ra te  p r e s e n ta t io n  o f  d a ta .
6 H o te ls ; p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b ile  r e p a ir  sh o p s ; r a d io  b r o a d c a s t in g  and t e le v is io n ; m o tio n  p i c t u r e s ;  n o n p r o fit  m e m b e r s h ip  o r g a n iz a t io n s ; and  

en g in e e r in g  and a r c h it e c t u r a l  s e r v i c e s .
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Wage Trends for Selected Occupational Groups

T a b u la te d  b e lo w  a r e  in d e x e s  o f  s a la r i e s  o f  w o m e n  o f f i c e  c l e r i 
c a l  w o r k e r s ,  a n d  o f  a v e r a g e  e a r n in g s  o f  s e le c t e d  p la n t w o r k e r  g r o u p s .

F o r  o f f i c e  c l e r i c a l  w o r k e r s ,  the in d e x e s  r e la t e  to  a v e r a g e  
w e e k ly  s a l a r i e s  f o r  n o r m a l  h o u r s  o f  w o r k ,  that i s ,  the s ta n d a r d  w o r k  
s c h e d u le  f o r  w h ic h  s t r a ig h t - t im e  s a la r ie s  a r e  p a id . F o r  p la n t w o r k e r  
g r o u p s ,  th e  in d e x e s  m e a s u r e  c h a n g e s  in  s t r a ig h t - t im e  h o u r ly  e a r n in g s ,  
e x c lu d in g  p r e m iu m  p a y  f o r  o v e r t im e  and  f o r  w o r k  on  w e e k e n d s , h o l i 
d a y s ,  a n d  la te  s h i f t s .  T h e  in d e x e s  a r e  b a s e d  on  d a ta  f o r  s e l e c t e d  
k e y  o c c u p a t io n s  a n d  in c lu d e  m o s t  o f  the n u m e r ic a l ly  im p o r t a n t  jo b s  
w ith in  e a c h  g r o u p . E ig h te e n  jo b s  w e r e  in c lu d e d  in  th e  o f f i c e  c l e r i c a l  
in d e x ; 10 s k i l l e d  m a in te n a n c e  jo b s  and 3 u n s k il le d  jo b s  w e r e  in c lu d e d  
in  th e  p la n t w o r k e r  in d e x e s .  S e e  f o o t n o t e s  to  ta b le  2.

A v e r a g e  w e e k ly  s a la r i e s  o r  a v e r a g e  h o u r ly  e a r n in g s  w e r e  
c o m p u t e d  f o r  e a c h  o f  th e  s e l e c t e d  o c c u p a t io n s .  T h e  a v e r a g e  s a la r i e s  
o r  h o u r ly  e a r n in g s  w e r e  th e n  m u lt ip l ie d  b y  the a v e r a g e  o f  D e c e m b e r  1952 
and  M a r c h  1956  e m p lo y m e n t  in  the jo b .  T h e s e  w e ig h te d  e a r n in g s  f o r  
in d iv id u a l o c c u p a t io n s  w e r e  th en  a d d e d  to  o b ta in  an  a g g r e g a t e  f o r  e a c h  
o c c u p a t io n a l  g r o u p .  F in a l ly ,  the r a t io  o f  th e s e  g r o u p  a g g r e g a t e s  f o r  a 
g iv e n  y e a r  to  th e a g g r e g a t e  f o r  th e  b a s e  p e r io d  ( s u r v e y  m o n th , w in te r  
1 9 5 2 -5 3 )  w a s  c o m p u t e d  and  th e r e s u l t  m u lt ip l ie d  b y  the b a s e  y e a r  in d e x  
(1 0 0 ) t o  g e t  th e  in d e x  f o r  th e  g iv e n  y e a r .

T h e  in d e x e s  m e a s u r e  p r in c ip a l ly  th e  e f f e c t s  o f  ( l )  g e n e r a l  
s a la r y  and  w a g e  c h a n g e s ;  (2) m e r i t  o r  o th e r  in c r e a s e s  in  p a y  r e 
c e iv e d  b y  in d iv id u a l w o r k e r s  w h ile  in  th e s a m e  jo b ;  and (3) la b o r  
t u r n o v e r  o r  f o r c e  e x p a n s io n  o r  r e d u c t io n .  A  f o r c e  e x p a n s io n  m ig h t 
i n c r e a s e  the p r o p o r t io n  o f  l o w e r  p a id  w o r k e r s  in  a s p e c i f i c  o c c u 
p a t io n  a n d  r e s u l t  in  a  d r o p  in  th e  in d e x , w h e r e a s  a r e d u c t io n  in the 
p r o p o r t io n  o f  l o w e r  p a id  w o r k e r s  w o u ld  h a v e  th e  o p p o s it e  e f f e c t .  T h e  
in d e x e s  a r e  a l s o  a f f e c t e d  b y  s h i f t s  in  th e p r o p o r t io n  o f  w o r k e r s  e m 
p lo y e d  b y  e s ta b l is h m e n t s  w ith  d i f f e r e n t  p a y  l e v e l s .  F o r  e x a m p le ,  
the m o v e m e n t  o f  a h ig h -p a y in g  e s t a b l is h m e n t  ou t o f  an  a r e a  c o u ld  
c a u s e  the in d e x  to  d r o p ,  e v e n  th o u g h  n o  c h a n g e  in  r a te s  o c c u r r e d  in  
o th e r  a r e a  e s t a b l is h m e n t s .

T h e  u se  o f  c o n s t a n t  e m p lo y m e n t  w e ig h ts  e l im in a t e s  the e f fe c t s  
o f  c h a n g e s  in  th e  p r o p o r t io n  o f  w o r k e r s  r e p r e s e n t e d  in  e a c h  jo b  in 
c lu d e d  in  th e in d e x . N o r  a r e  th e  in d e x e s  in f lu e n c e d  b y  c h a n g e s  in  
s ta n d a r d  w o r k  s c h e d u le s  o r  in  p r e m iu m  p a y  f o r  o v e r t im e ,  s in c e  th e y  
a r e  b a s e d  o n  p a y  f o r  s t r a ig h t - t im e  h o u r s .

In d e x e s  f o r  th e  p e r i o d  1 952  to  1955 f o r  w o r k e r s  in  17 m a jo r  
l a b o r  m a r k e t s ,  a p p e a r e d  in  B L S  B u l l .  1 1 7 2 , W a g e s  and  R e la t e d  
B e n e f i t s ,  17 L a b o r  M a r k e t s ,  1 9 5 4 -5 5 .

T a b le  2 : In d e x  o f  s t a n d a r d  w e e k ly  s a l a r i e s  f o r  o f f i c e  c l e r i c a l 1 a n d  a v e r a g e  s t r a i g h t - t i m e  h o u r l y  
e a r n in g s  f o r  s e l e c t e d  p la n t  o c c u p a t i o n a l  g r o u p s  2 in  P r o v i d e n c e ,  R .  I .  , M a r c h  1 9 5 6  

a n d  p e r c e n t  o f  i n c r e a s e  f o r  s e l e c t e d  p e r i o d s

I n d e x
( D e c e m b e r  1 95 2  :  1 0 0 ) P e r c e n t  i n c r e a s e s  f r o m —

I n d u s t r y  an d  o c c u p a t i o n a l  g r o u p M a r c h
1 9 5 6

D e c e m b e r  195 1  
to

D e c e m b e r  1 95 2

D e c e m b e r  1951  
to

M a r c h  1 9 5 6

A l l  in d u s t r i e s :
1 8 . 6O f f i c e  c l e r i c a l  (w o m e n )  —  __ __ __ --------- ------ 1 1 3 .0 5 . 0

S k i l le d  m a in t e n a n c e  (m e n )  —  ------ ------------ 1 1 3 .8 4 .  7 1 9 . 1
U n s k i l l e d  p la n t  (m e n )  __ __ — — __ --------- __ 1 1 0 .5 4 .  5 1 5 .5

M a n u fa c t u r in g :
3 .  1 1 7 .4O f f i c e  c l e r i c a l  (w o m e n )  _ __ --------- ------------------ 1 1 4 .0

S k i l le d  m a in t e n a n c e  (m e n ) —  ------ -----  — 1 1 3 .6 4 .  7 1 9 .0
U n s k i l l e d  p la n t  (m e n )  __ „  __ __ __ — --------- — 1 0 5 . 6 4 . 7 10.6

B a s e d  o n  d a ta  f o r  th e  f o l l o w i n g  j o b s : 2 B a s e d  o n  d a ta  f o r  th e  f o l l o w i n g  j o b s :

O f f i c e  c l e r i c a l  ( w o m e n ) :
B i l l e r s ,  m a c h in e  ( b i l l in g  m a c h in e )
B o o k k e e p i n g - m a c h in e  o p e r a t o r s ,  c l a s s  A  a n d  B
C o m p t o m e t e r  o p e r a t o r s
C l e r k s ,  f i l e ,  c l a s s  A  a n d  B
C l e r k s ,  o r d e r
C l e r k s ,  p a y r o l l
K e y -p u n c h  o p e r a t o r s
O f f i c e  g i r l s
S e c r e t a r i e s
S t e n o g r a p h e r s ,  g e n e r a l  
S w it c h b o a r d  o p e r a t o r s  
S w it c h b o a r d  o p e r a t o r - r e c e p t i o n i s t s  
T a b u la t in g - m a c h in e  o p e r a t o r s  
T r a n s c r i b i n g - m a c h i n e  o p e r a t o r s ,  g e n e r a l  
T y p i s t s ,  c l a s s  A  a n d  B

S k i l le d  m a in t e n a n c e  ( m e n ) : 
C a r p e n t e r s  
E l e c t r i c i a n s  
M a c h in is t s  
M e c h a n i c s
M e c h a n i c s ,  a u t o m o t iv e  
M i l l w r i g h t s  
P a in t e r s  
P i p e f i t t e r s  
S h e e t - m e t a l  w o r k e r s  
T o o l  a n d  d ie  m a k e r s  

U n s k i l l e d  p la n t  ( m e n ) :
J a n i t o r s ,  p o r t e r s ,  a n d  c l e a n e r s  
L a b o r e r s ,  m a t e r ia l  h a n d lin g  
W a t c h m e nDigitized for FRASER 
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Table A-l: Office Occupations
(Average straight-time weekly hours and earnings 1 for selected occupations studied on an area basis 

in Providence, R . I . ,  by industry division, March 1956)

S e x , o c c u p a t io n , and  in d u s tr y  d iv is io n
Number

of
workers

Avebagb NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—

Weekly
hours

(Standard)
Weekly
earnings

(Standard)

$
3 0 .0 0

and

^ 8 5

$
3 5 .0 0

4 0 .0 0

$
4 0 .0 0

4 5 .0 0

$
4 5 .0 0

5 0 .0 0

$
5 0 .0 0

5 5 .0 0

$
5 5 .0 0

6 0 .0 0

$
60.00

6 5 .0 0

$
6 5 .0 0

7 0 .0 0

$
7 0 .0 0

7 5 .0 0

$
7 5 .0 0

8 0 .0 0

$
8 0 .0 0

8 5 .0 0

$
8 5 .0 0

9 0 .0 0

$
9 0 .0 0

9 5 .0 0

$
9 5 .0 0

100.00

$
100.00

1 0 5 .0 0

$
1 0 5 .0 0

110.00

$
110.00

1 1 5 .0 0

$
1 1 5 .0 0

120.00

M e n

C le r k s ,  a c c o u n t in g , c la s s  A  ... . ... 95 4 0 .0 8 7 .5 0 _ _ _ _ _ 3 14 1 3 10 11 5 11 3 16 5 10 3
M a n u fa c t u r in g _______________________________________________ 47 4 0 .0 8 9 .5 0 - - - - - - 9 - 2 - 6 2 9 1 3 ------ 5” 10 -
N o n m a n u fa c tu r in g  _____  ... 48 3 9 .5 86.00 “ - - - 3 5 1 1 10 5 3 2 2 13 - - 3

C l e r k s ,  a c c o u n t in g ,  c la s s  B _________________________________ 110 3 9 .0 7 3 .0 0 - _ 5 3 10 7 15 11 16 7 _ - _ 36 _ _ _ -
M a n u fa c tu r in g  _. . 36 3 9 .0 5 8 . do - - 5 1 5 4 14 - 4 3 - - - - - - - -
N o n m a n u fa c tu r in g  ____ 74 3 9 .0 8 0 .5 0 - - - 2 5 3 1 11 12 4 - - - 36 " - - -

C l e r k s . o r d e r  ........ 81 4 0 .0 7 0 .5 0 _ _ 5 2 1 5 1 26 2 13 6 20 .. _ _ _ _ _
M a n u fa c tu r in g  _ 72 l o T ” 7 5 7 5 3 ’ “ - -

— 5------ 1 1 4 - 26 2 13 - “ I d — - - - " "

C le r k s ,  p a y r o l l __________________________________________ ______ 33 3 9 .5 7 6 .0 0 _ _ _ _ 2 3 12 8 5 _ _ _ 3 _ - _
M a n u fa c tu r in g  . __ _______  ... . ... 26 4 0 .0 ^ 7 4 .0 0 - - - - - - 2 - 12 8 4 - - - - - - -

O f f ic e  b o y s  . .............. 79 3 9 .5 4 2 .0 0 2 9 1 49 8 10 _ 1 _ _ _ _ _ _ _ _ _ _
M a n u fa c tu r in g  _ ............. ...  _ 31 4 0 .0 4 3 .0 0 - - 26 5 - - - - - - - - - - - - - -
N o n m a n u fa c tu r in g  ___ _______________________________________ 48 3 9 .0 4 1 .5 0 9 1 23 3 10 1 - - - - - - - - -

T a b u la t in g -m a c h in e  o p e r a t o r s  _ _ 81 3 9 .0 6 8 .5 0 _ _ 1 7 7 8 20 8 6 1 7 9 1 1 2 3 _ _
M a n u fa c tu r in g  ..... . 37 3 9 .5 5 9 .5 0 - - 1 6 — 5— 7 8 7 3 - 2 - - - - - - -
N o n m a n u fa c tu r in g  _ ....... .......................  _ ,. _ 44 3 8 .0 7 6 .0 0 - - - 1 4 1 12 1 3 1 5 9 1 1 2 3 “

W o m e n

B i l l e r s ,  m a c h in e  (b il l in g  m a c h i n e ) ________________________ 54 3 9 .0 4 7 .0 0 7 _ 11 9 17 4 6 _ _ _ _ _ _ _ _ . _
M a n u fa c tu r in g  .... . _ .. .. _ ................... 31 3 9 .0 5 1 .0 0 - - 4 9 6 4 6 - - " - - - “ " -

B i l l e r s ,  m a c h in e  (b o o k k e e p in g  m a c h in e )  ... _ _. 98 3 9 .5 4 5 .5 0 2 4 42 29 6 14 1 _ _ _ _ _ > _ _ _ _ -
N o n m a n u fa c tu r in g  . ... ...... __ ...... .... . _ _ __ — 57— " T 9 . 5 ” 47” . 00 2 4 6 27 6 12 - - - - - - - - - - - -

R e ta il  t ra d e  _ ____ 50 3 9 .0 4 6 .0 0 2 4 6 26 5 7 - - - - - - - . - - - ~

B o o k k e e p in g -m a c h in e  o p e r a t o r s ,  c la s s  A 48 4 0 .0 5 6 .0 0 _ _ _ 6 25 4 2 2 6 3 _ _ _ _ _ _ _
M a n u fa c tu r in g  ,. T. ___ _ __ U 4 0 .0 5 5 .0 0 - “ - - 24 4 - - 6 - - - - - - - - -

B o o k k e e p in g -m a c h in e  o p e r a t o r s ,  c la s s  B ___  ___ 373 3 9 .5 4 9 .5 0 5 93 80 112 60 10 3 10 _ _ _ _ _ _ _ _ _
M a n u fa c tu r in g  . ... . ... 224 " T 9 . ' f i 5 1 .0 0 - - 37 42 85 42 5 “ T ------ 10 - - - - - - - - -
N o n m a n u fa c tu r in g 149 3 9 .5 4 7 .5 0 - 5 56 38 27 18 5 - - - - - - - - - - -

R e ta i l  t r a d e ______________________________________________ 31 3 9 .0 4 6 .0 0 - - 17 3 11 - - - - - - - - - - - - -

C le r k s ,  a c c o u n t in g ,  c la s s  A  . _ _ .... _ 179 3 8 .5 5 8 .5 0 _ _ 9 45 25 23 32 6 20 12 1 4 2 _ _ _ _ _
M a n u fa c tu r in g  .. .... 54 3 9 .5 6 3 .0 0 _ _ _ ’ _ 13 7 22 3 1 4 _ 2 2 - - - - -
N o n m a n u fa ctu r in g 125 3 8 .0 5 6 .5 0 - - 9 45 12 16 10 3 19 8 1 2 - - - - -

C le r k s ,  a c c o u n t in g ,  c la s s  R 435 3 9 .5 4 9 .5 0 3 15 122 89 99 34 52 17 2 1 1 _ _ _ _ _ _ _
M a n u fa c tu r in g  _ . 218 " '4 0 .O ' 54750 _ _ 12 31 T 7 ----- 32 47 16 2 _ 1 _ _ - - - - -
N o n m a n u fa c tu r in g  _ .... 217 3 8 .5 4 4 .0 0 3 15 n o 58 22 2 5 1 - 1 - - - - - - - -

R e ta i l  t r a d e 103 3 9 .0 4 3 .5 0 3 12 40 40 6 - 1 1 - - - - - - - - - -
C le r k s ,  f i l e ,  c la s s  A  __ ..... ... .... 90 3 8 .5 5 2 .5 0 _ _ 18 14 32 12 6 1 5 1 1 _ _ _ _ _ _ _

M a n u fa c tu r in g  _ 50 ■ T 9 .r “ 4 9 .5 0 - _ ~T3----- 5 29 2 1 - _ _ - - - - - - - -
N o n m a n u fa c t u r in g __________________________________________ 40 3 7 .0 5 6 .5 0 - - 5 9 3 10 5 1 5 1 1 - - " - - - -

C le r k s ,  f i l e ,  c la s s  B _ 271 3 8 .5 4 2 .5 0 _ 47 167 38 15 4 _ _ _ _ _ _ _ _ _ _ _ _
M a n u fa c t u r in g ____ ~7o9 40 .0 ” 4 1 .5 0 _ 3 102 1 2 1 _ _ _ _ _ _ _ - - - - -
N o n m a n u fa ctu r in g 162 3 7 .5 4 2 .5 0 44 65 37 13 3

'

Occupational Wage Survey, Providence, R. I . , March 1956
U.S. DEPARTMENT OF LABOR

Bureau of Labor Statistics

See footnotes at end of table
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(Average straight-time weekly hours and earnings 1 for selected occupations studied on an area basis 
in Providence, R. I. , by industry division, March 1956

Table A-1: Office Occupations - Continued

Sex, occupation, and industry division

Women - Continued

Clerks, o r d e r______
Manufacturing___
Nonmanufacturing

Clerks, p a yro ll_____
Manufacturing___
Nonmanufacturing 

Retail trade __

Comptometer op era tors_____________________ __
Manufacturing_______________________________
Nonmanufacturing___________________________

Retail tra d e_______________________________

Duplicating-machine operators (mimeograph or
d itto)__________________________________________

Manufacturing_______________________________

Key-punch op era tors___________________________
Manufacturing_______________________________
Nonmanufacturing___________________________

Office g i r ls _____________________________________
Manufacturing_______________________________

S ecretaries_____________________________________
Manufacturing_______________________________
Nonmanufacturing_______________ ____________

Retail tra d e _______________________________

Stenographers, gen era l_________________________
Manufacturing________________________________
Nonmanufacturing____________________________

Public utilities * __________________________

Stenographers, technical

Switchboard op era tors__
Manufacturing_______
Nonmanufacturing___

Retail tra d e ----------

Switchboard operator-receptionists
Manufacturing__________________
Nonmanufacturing______________

Retail tra d e__________________

Tabulating-machine op era tors_____
Manufacturing__________________
Nonmanufacturing______________

Avesaox NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—

Number $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $
of Weekly Weekly 3 0 .0 0 3 5 .0 0 4 0 .0 0 4 5 .0 0 5 0 .0 0 5 5 .0 0 6 0 .0 0 6 5 .0 0 7 0 .0 0 7 5 .0 0 8 0 .0 0 8 5 .0 0 90.00 9 5 .0 0 100.00 1 0 5 .0 0 110.00 1 1 5 .0 0

hours
(Standard)

earnings
(Standard) andu n d er “ - - - - - - - - - - - - - - - -

3 5 .0 0 4 0 .0 0 4 5 . 00 5 0 .0 0 3 5 . 0 0 6 0 .0 0 6 5 .0 0 7 0 .0 0 7 5 .0 0 8 0 .0 0 8 5 .0 0 9 0 .0 0 9 5 .0 0 100.00 1 0 5 .0 0 110.00 1 1 5 .0 0 120.00

273 3 9 .5
$
5 1 .0 0 2 16 63 52 51 49 19 6 1 11 3

220 4 0 .0 5 1 .0 0 _ . 60 51 49 30 9 6 1 11 _ 3 _ _ _ _ . .
53 3 9 .0 4 9 .5 0 2 16 3 1 2 19 10 - - - - - - - - - - "

474 3 9 .5 5 2 .5 0 _ 3 111 114 64 72 58 29 3 10 5 4 _ 1 _ „ _
356 3 9 .5 5 1 .5 0 . 91 98 36 45 57 18 3 4 - 4 _ . _ _ . _
118 3 9 .0 5 4 .5 0 _ 3 20 16 28 27 1 11 _ 6 5 _ _ 1 _ _ _ _

57 3 9 .5 5 1 .5 0 - - 18 9 10 16 - - - - 4 - - - - - “ -

236 3 9 .0 5 1 .0 0 1 12 73 38 33 24 19 31 _ 3 i 2 _ _ _ _ _
132 3 9 .5 5 2 .5 0 _ _ 44 18 18 13 10 29 - _ - . _ _ _ - . _
104 3 8 . 5 4 9 .0 0 1 12 29 20 15 11 9 2 - 3 - 2 - - - - - -

72 3 8 .5 4 9 .0 0 1 12 24 13 7 11 2 2 " - “ “ - - - - ~ -

3 4 3 9 .0 4 4 .5 0 14 20
25 3 9 .5 4 4 .0 - - 11 14 - - - - - - - “ “ - - - -

281 3 8 .5 4 9 .0 0 _ 6 70 95 47 32 23 6 1 1 _ . _ _ _

144 3 9 .5 5 0 .0 0 _ _ 37 34 36 24 7 5 1 . - - - - . _ . .
137 3 7 .0 4 8 .0 0 - 6 33 61 11 8 16 1 - 1 - - - - - - - -

69 3 9 .5 4 2 .5 0 2 1 52 12 1 _ „ 1 _ _ _ _ _ _
47 4 0 .0 4 3 .0 0 “ ■- 35 11 1 - - - - - - “ - - - - “

762 3 9 .0 6 1 .5 0 . 69 63 56 163 120 105 89 44 20 8 22 1 1 _ 1 _
440 3 9 .5 6 2 .5 0 . 37 19 25 88 97 75 52 13 10 4 20 - . . . .

322 3 8 .5 5 9 .50 . _ . 32 44 31 75 23 30 37 31 10 4 2 1 1 - 1 -
83 3 9 .0 5 5 .0 0 - - 14 8 7 31 1 13 9 - “ “ - - - - * -

921 3 9 .0 5 1 .5 0 1 180 273 157 147 97 36 14 9 3 2 1 1 _ _
522 3 9 .5 5 2 .5 0 _ . 61 176 83 102 59 24 10 5 1 1 . - - . - -

399 3 8 .0 5 0 .5 0 . 1 119 97 74 45 38 12 4 4 2 1 1 1 - - .
45 3 8 .0 5 9 .0 0 - - 4 3 1 8 21 8 “ - - - - - * - “

29 3 9 .0 5 9 .5 0 _ . . _ 4 14 8 1 2 _ _ _ _

147 3 9 .0 5 0 .5 0 19 4 6 14 19 19 18 3 2 3 4 • . .

34 4 0 .0 5 4 .5 0 . 2 8 10 8 2 2 2 - . . ■- - . . . .
113 3 9 .0 4 9 .5 0 19 44 6 9 11 16 1 - 3 4 - - - - - - -

40 3 9 .5 4 1 .0 0 - 19 17 4 - - - - - - - - - “ - - -

316 3 9 .5 4 8 .5 0 . 14 69 103 74 37 13 2 4 _ _ _
2 3 9 3 9 .5 4 8 .5 0 _ . 62 , 81 63 25 5 2 1 . - • - - - - - .

77 3 8 .5 4 9 .0 0 14 7 22 11 12 8 - 3 . - - . - . . -
31 3 9 .5 4 6 .0 0 - 6 - 16 9 - - - “ - * - - - * - - “

89 3 8 .0 57. 00; - 1 8 8 14 28 19 8 2 1 * _ _ _
42 3 ^ .0 56.60 . . 5 6 4 15 5 6 i - - - - - - . .
47 3 7 .0 5 8 .0 0 1 3 2 10 13 14 2 l 1

See footnotes at end of table.
*  Transportation (excluding railroads), communication, and other public utilities
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Table A-l: Office Occupations - Continued
(Average straight-time weekly hours and earnings 1 for selected occupations studied on an area basis 

in Providence, R. I. , by industry division, March 1956)

Avkbagk NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—

$ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $
S e x ,  o c c u p a t i o n ,  a n d  i n d u s t r y  d i v i s i o n Of

workers Weekly Weekly 3 0 .0 0 3 5 . 0 0 4 0 . 0 0 4 5 . 0 0 5 0 .0 0 5 5 .0 0 6 0 .0 0 6 5 .0 0 7 0 .0 0 7 5 .0 0 8 0 .0 0 8 5 .0 0 9 0 .0 0 9 5 .0 0 1 0 0 .0 0 1 0 5 .0 0 1 1 0 .0 0 1 1 5 .0 0

(Standard) (Standard) u n d e r
3 5 .0 0 4 0 . 0 0 4 5 . 0 0 5 0 .0 0 5 5 .0 0 6 0 .0 0 6 5 . 0 0 7 0 .0 0 7 5 .0 0 8 0 .0 0 8 5 .0 0 9 0 .0 0 9 5 .0 0 1 0 0 .0 0 1 0 5 .0 0 1 1 0 .0 0 1 1 5 .0 0 1 2 0 .0 0

W o m e n  -  C o n t i n u e d

T r a n s c r i b i n g - m a c h i n e  o p e r a t o r s ,  g e n e r a l  _ _ __________ 1 49 3 9 .0
$
4 8 .  50 72 14 4 0 13 1 5 2 1 1 _ _ _ _ _ _ _

... . -------- __ 8 9 3 9 .5 4 8 .  50 _ „ 4 5 7 21 11 - 5 - - - - - - - - - -
N n n m a n u f a r t n r i n g 60 3 8 . 5 4 8 . 0 0 _ _ 2 7 7 19 2 1 - 2 1 1 - - - - - - -

T y p i s t s ,  c l a s s  A _________  ______________ 1 49 3 9 .0 5 0 . 50 13 43 2 9 19 17 6 10 8 4 _ _ _ _ _ _ -

M a n u fa r t i ir iT ig  .............. ...... 53 4 0 .0 5 5 . 50l _ _ _ 2 0 9 9 4 7 4 - - - - - - - - -

N on Tnannfact'V »T iT 'g  . r .....  -  _ _ 9 6 3 8 .5 4 8 . 0 0 13 4 3 9 10 8 2 3 4 4 - - - - - - - -

T y p i s t s ,  r l a s s  R  , , __  _ 6 22 3 9 .5 4 5 . 0 0 5 3 3 7 1 6 8 65 18 2 3 6 _ _ • _ _ _ _ . _ _ -

M a n n fa r t i i - r in g  . _ ...... ... 4 2 5 3 9 .5 4 7 . 0 0 _ 3 173 141 62 17 2 3 6 - - - - - - - - - -
| J n n m a n ii fa r t i ir in g 1 97 3 9 - 0 4 2 . 0 0 _ 2 1 6 4 2 7 3 1 _ _ . - - . - - - - - -

1 Hours reflect the workweek for which employees receive their regular straight-time salaries and the earnings correspond to these weekly hours.
2 Includes 1 worker at under $30.

Table A-2: Professional and Technical Occupations
(Average straight-time weekly nours and earnings 1 for selected occupations studied on an area basis 

in Providence, R. I. , by industry division, March 1956)

Sex, occupation, and industry division
Number

of
workers

Avzbagz NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF

Weekly
hours

(Standard)
Weekly
earnings

(Standard)
Under
$
50.00

$
50.00 
andunder

55.00

55.00

60.00

*60. 00 

65.00

*65.00

70.00

*70.00

75.00

*75.00

80.00

*80.00

85.00

*85.00

90.00

$
90.00

95.00

*95.00

100.00

$
100.00

105.00

$
105.00

110.00

*10.00

115.00

*115.00

120.00

*120.00

125.00

*125.00

130.00

*30.00

135.00

$
135.00

140.00

s
140.00

145.00

s Is145.00 150.00 
-  j and

150.00 over

Men

$
Draftsmen, leader _ 43 40.0 113.00 _ . _ , _ _ 2 6 4 7 10 • 1 - 10 2 - _ _ l

Manufacturing --------- 43 40.0 113.00 - - - - “ - - - - 2 — ST- 4 7 10 1 - 10 2 - * " l

Draftsmen, senior _ _ __ 317 40.0 85.00 3 23 36 38 95 29 36 11 9 3 23 2 3 2 2 1 1
Manufacturing _ _ _ _ _ _  __ __ 312 40.0 83.00 - “ 2 22 35 37 94 29 36 11 9 J 23 2 3 — 2— ---- 2 1 1 — ;— 1 -

Draftsmen, junior _ _ __ 88 40.0 62.00 23 4 39 3 12 5 2
Manufacturing _ __ ___ _ 79 40.0 61.00 - 23 4 38 3 4 5 2 - - - - “ - - ~ - - - - -

Women

Nurses, industrial (reg is tered )_________ 116 40.0 67.00 10 3 8 30 28 6 9 2 20 . _ _ _ _ . _ . _ .
Manufacturing________________________ 104 *- © o 67.50" 9 6 30 U 4 7 2 20

1 Hours reflect the workweek for which employees receive their regular straight-time salaries and the earnings correspond to these weekly hours.

O c c u p a t i o n a l  W a g e  S u r v e y ,  P r o v i d e n c e ,  R .  I . ,  M a r c h  1 9 5 6
U . S .  D E P A R T M E N T  O F  L A B O R

B u r e a u  o f  L a b o r  S t a t i s t i c s
Digitized for FRASER 
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Table A-3: Maintenance and Powerplant Occupations
( A v e r a g e  h o u r l y  e a r n i n g s  1 f o r  m e n  in  s e l e c t e d  o c c u p a t i o n s  s t u d ie d  o n  a n  a r e a  b a s i s

in  P r o v i d e n c e ,  R .  I , b y  in d u s t r y  d i v i s i o n ,  M a r c h  1 9 5 6 )

O ccu p a t io n  and in d u s try  d iv is io n

C a rp e n te rs ,  m a in t e n a n c e -------------------
M a n u fa ctu r in g  ----------------------------------
N on m a n u fa ctu rin g  ---------------------------

E le c t r ic ia n s ,  m a i n t e n a n c e ----------------
M a n u fa c t u r in g -----------------------------------
N o n m a n u fa c tu r in g ---------------------------

E n g in e e rs , s ta t io n a r y  ---------------------- — -------------—
M a n u fa ctu r in g  -------------------------------------— ------------

F ir e m e n , s ta t io n a r y  b o i le r  ------------------------- ---------
M a n u fa c t u r in g ---------------------------------------- —-----------

H e lp e r s ,  t r a d e s ,  m a in te n a n ce
M a n u fa c t u r in g ----------------------
N on m a n u fa ctu rin g  ----------------

P u b lic  u t i lit ie s  * ------------

M a c h in e -to o l  o p e r a t o r s ,  t o o lr o o m  ----------------------
M a n u fa ctu rin g  -------------------------------------------------------

M a c h in is ts , m a in te n a n ce  ----------------------
M a n u fa ctu rin g  ------------------------------------

M e c h a n ic s , a u to m o t iv e  (m a in te n a n ce )
N o n m a n u fa c tu r in g -------------------------------

P u b lic  u t i lit ie s  * ----------------------------

M e c h a n ic s , m a in te n a n ce  — 
M a n u fa ctu rin g  --------------

M illw r ig h ts  --------------------------
M a n u fa c t u r in g ----------------

O ile r s  ----------------------------------------------------
M a n u fa ctu rin g  --------- ----------------------

P a in te r s ,  m a in te n a n ce  ---------------------
M a n u fa ctu r in g  --------------------------------

P ip e f it t e r s ,  m a in t e n a n c e ------------------
M a n u fa ctu rin g  ---------------------------------

S h e e t -m e ta l  w o r k e r s ,  m a in te n a n ce  
M a n u fa ctu rin g  ---------------------------------

T o o l  and d ie  m a k e r s ---------------------------
M a n u fa c t u r in g ---------------------------------

NUMBER OF W0RKER8 RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—

Number Average $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ % $ $ofworkers hourlyearnings 1.00 1. 10 1.20 1.30 1.40 1.50 1.60 1. 70 1. 80 1.90 2.00 2. 10 2.20 2.30 2.40 2. 50 2.60 2. 70 2. 80 2.90 3.00 3. 10
under ■ ■ “ “ ■ “ ■ * - “ - - - and
1. 10 1.20 1.30 1.40 1.50 1.60 1. 70 1.80 1; 90 2.00 2. 10 2.20 2.30 2.40 2. 50 2.60 2.70 2. 80 2.90 3.00 3. 10 over

246
$
1.98 5 3 11 27 43 36 17 19 24 12 12 23 12 2

210 r.97 - - - 5 • 7 22 37 T A 15 19 24 11 - ” 10 275 ■ 4 2 -
36 2.01 - - - - 3 4 5 6 2 2 “ 1 - 2 i 8 - - - - -

2 73 1.95 _ _ - 13 32 59 26 45 16 26 34 8 _ „ 8 2 2 _ 2
1.94 - - - - - 13 12 59 25 43 16 23 24 2 - - 6 2 2 _ _ _

46 2.00 - - “ - 20 - 1 2 - 3 10 6 - - 2 - - - - 2

264 2.09 _ _ 8 _ 19 11 32 9 16 13 14 59 40 _ 41 1 _ _ _ _ 1
l !9 ’ 1.94 ■ ■ " 1 ~ 19 10 31 2 '12 4 ' 14 - “ - 26 - - - - - -

440 1.65 _ _ 3 8 114 131 89 5 11 10 14 49 6 _ _ _ _ ■ _ _ _ _ _
3 t l 1. §7 " ■ 3 8 114 128 59 " 11 8 10 ~ - - - - - - - - - -

353 1.56 . 3 19 28 99 64 67 18 48 7 _ _ _ _ _ _ _ _ _ _
323 1.54 - 3 19 28 98 62 62 1"B ' 29' 7 - - - - - - - - - - - -

30 1. 77 - - - - 1 2 5 3 19 - - - - . - - _ _ - _ - _
25 1.81 - - - - 4 2 19 - - - - - - - - - - - -

239 1.97 _ „ _ _ _ 7 13 43 114 30 4 21 1 3 2 _ _ _ ! _ _
239 1.97 “ “ - " " 7 13 43 i 14 30 4 21 i 3 2 - - 1 - -

603 2.00 _ _ _ _ 13 99 76 48 75 56 52 93 19 28 26 17 _ ! _ _ _
§91 2. 00 - - - - 13 99 70 46 73 55 ~ 52 93 l8 26 26 17 - 1 - ‘ - -

173 2.01 _ _ _ _ _ 8 11 51 38 11 32 3 _ _ _ 16 3 _ _
-XS9------ 2.63 - - - - - - 6 5 48 37 11 31 2 - - - 16 -----3 - - - -

123 1.97 - “ - - - - - 3 39 37 11 31 2 - - - ” - - - -

340 1. 79 _ _ _ _ 15 32 71 103 47 11 40 16 1 _ _ 2 2 _ _ _ .
325 1. 78 - “ - - 12 30 70 l66 47 11 38 16 - * * 1 ' - ~ - - -

102 1.86 _ _ _ 1 2 _ 22 41 27 _ 9 _ _ _ _ _ . _ _
“ TS2------ n r - - - 1 2 * 22 4l 27 " 9 " " “ “ " - -

244 1.48 12 30 16 25 60 40 27 2 1 9 22 _ _ _ _ _ _ _ _ _ _ _
— 1.48 12 30 16 25 60 40 27 2 ” 8 22 “ “ * “ ■ “ - “ -

83 1.88 _ _ 2 10 16 21 2 5 ■ 9 _ _ _ 18 _ _ _ _ >
T I ------ 1792 - - - - 2 2 10 18 1 4 9 - " ■ 14 “ ■ - " - -

138 1.96 _ _ _ _ 5 8 41 29 6 14 22 _ _ 2 2 1 _ _ 8 _
121 - - " - - 5 8 41 29 5 " 22 ■ " 2 1 8 -

28 2.09 _ _ _ _ _ _ 7 5 _ 1 1 3 5 - - - 2 _ 4 _ _ -
27 2.09 - - - - - -

----?---- 5 - 1 - 3 5 ■ “ 2 “ 4 - -

513 2.31 _ _ _ _ _ . 56 132 50 38 23 73 43 58 12 5 8 2 13
T O ------ ' 2.31“ 56 132 §0 38 23 73 43 “58 12 5 ' 8 2 13

1 E x c l u d e s  p r e m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  o n  w e e k e n d s ,  h o l i d a y s ,  a n d  l a t e  s h i f t s .  O c c u p a t i o n a l  W a g e  S u r v e y ,  P r o v i d e n c e ,  R .  I .  , M a r c h  1 9 5 6
*  T r a n s p o r t a t i o n  ( e x c lu d in g  r a i l r o a d s ) ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s .  U . S .  D E P A R T M E N T  O F  L A B O R

B u r e a u  o f  L a b o r  S t a t i s t i c s
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Table A-4: Custodial and Material Movement Occupations
(Average hourly earnings 1 for selected occupations 2 studied on an area basis 

in Providence, R. I. , by industry division, March 1956)

O cc u p a t io n  and  in d u s tr y  d iv is io n
Number

of
workers

Average
hourly

earnings

NUMBER OF WORKEBS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—
$

0. 80 
and 

under 
. 90

$
0. 90 

1. 00

$
1.00 

1. 10

$
1. 10 

1 . 7 0

$
1.20

1 .3 0

$
1 .3 0

1 .4 0

$
1 .4 0

1 .5 0

$
1. 50 

1 .6 0

$
1.60

1 .7 0

$
1 .7 0  

1. 80

$
1. 80

1 .9 0

$
1. 90 

2.00

$
2. 00 

2. 10

$
2. 10

2. 7.0

$
2. 20

2. 30

$
2 .3 0

2 .4 0

$
2 .4 0

7 .  10

$
2. 50 

2. 60

E le v a t o r  o p e r a t o r s ,  p a s s e n g e r  ( m e n ) ___________ 62
$
1. 30 4 26 3 8 1 20

N on m a n u fa c  tu r  ing  _ _ 30 1. 08 “ 4 i9 ■ 6 " “ 1 ■ - - - - - -

E le v a t o r  o p e r a t o r s ,  p a s s e n g e r  (w o m e n ) 83 1. 02 3 13 39 5 2 24 _ _ _ _ _ _ _ _. _
N on m a n u f a c  t ur in g 80 1.01 13 i 39 5 1 22 - ■ - - - “ “ - * - -

f lu a rd s  ---- -------- - ----- 155 1 .4 4 _ _ 2 6 10 65 7 30 22 12 1 _ _ _ . .
M a n u fa c tu r in g  _ 14 r 1 .4 5  " ■ * 2 6 10 53 7 30 22 12 1 * - - - - - -

J a n it o r s ,  p o r t e r s ,  a n d  c le a n e r s  (m en ) 1 ,1 7 0 1 .3 1 9 9 171 252 204 170 126 63 84 16 19 45 2 _ _ _
M a n u fa c tu r in g  __  _ _ ST5~ 1. 33 - - 104 11 1 121 146 119 48 49 1 12 42 - - - - - -
N o n m a n u fa c t u r in g ________________________________ 351 1. 26 9 9 67 7 5 83 24 7 15 35 15 7 3 2 - - - - -

P u b lic  u t i l i t ie s  * _ 66 1 .5 4 - - - 7 13 3 1 2 25 10 4 1 - - - - _ _
R e ta i l  t r a d e  ___ ,___ 149 1. 13 7 9 46 52 17 7 2 7 ■ 2 ~ - - - - “ -

J a n it o r s ,  p o r t e r s ,  a n d ic le a n e r s  ( w o m e n ) _______ 272 1 .0 8 * 1 4 ; 15 140 60 21 5 6 1 10 _ _ _ _ _
M a n u fa c tu r in g  . . . . . 96 1. 20 - - 33 23 21 5 5 1 10 - - - - - - - - -
N o n m a n u fa c tu r in g  . . . . .  . . . 174 1. 01 14 15 107 37 “ “ 1 “ - ■ - “ - - - -

L a b o r e r s ,  m a t e r ia l  h a n d lin g  .  .  _ _ 2, 214 1. 50 . 30 86 74 216 388 468 296 162 166 240 40 _ _ _ 3 45
M a n u fa c tu r in g  . . .  . . .  . . . . 1, 556 1 .4 3 - - 69 60 194 324 452 235 132 44 5 4o - - - _ _ _
N o n m a n u fa ctu r in g  . . .  . . . 659 1. 68 - 30 17 14 22 64 16 61 30 122 235 - - - - - 3 45

P u b lic  u t i l i t ie s  *  _ _ _ _ 152 1. 74 - - . - - - - - - 122 30 - _ _ - _ _
R e t a i l  t r a d e  .  __ . . . . 169 1 .4 2 - 30 17 11 3 3 10 38 20 - 37 - - - - - - -

O r d e r  f i l l e r s  . . . .  _ _ 593 1 .4 5 _ _ 22 73 32 50 241 64 11 45 54 1 _ _ _ _
M a n u fa ctu r in g — 1 .4 2 - - 19 64 32 ----- 58----- 162 — 52— 8 45— 2 1 - - - - - -
N o n m a n u fa c tu r in g  ._  _ __ _ 1 7 0 1. 54 " “ 3 9 12 79 12 3 * 52 ■ • - " - "

P a c k e r s ,  sh ip p in g  (m en ) . .  ________ 619 1 .3 4 _ 21 149 51 41 107 92 67 3 15 56 12 _ 1 _ 2 2 _
M a n u fa c t u r in g _______________________ __ __________ 529 1 .3 7 - - 131 45 33 70 92 67 3 15 56 12 - 1 - 2 2 -
N o n m a n u fa c tu r in g  . .  — .  .  _____ 90 1. 16 " 21 18 6 8 37 “ " “ “ * “ " "

P a r k e r * ,  sh ip p in g  (w o m e n ) _ ..................... 397 1. 13 _ _ 223 72 26 2 44 30 . _ _ _ _ _ . _ _
M a n u fa c t u r in g ____  .  _. ._  _ . _____ ------ JW2 1 .1 3 “ 213 ----- 7 !------ ------ 22 2 — 30 - - - “ - - - - - -

R e c e iv in g  c l e r k s _____________________________________ 236 1. 53 . _ 6 18 30 8 40 34 16 41 33 6 3 1 _ _ _
M a n u fa ctu r in g  . .  .  -----  _ . . 158 1. 56 - - - 1 30 5 3 l 16 11 35 25 - 3 - 1 - - -
N o n m a n u fa c t u r in g ..  .  _ _ 78 1 .4 7 - - 6 17 - 3 9 18 5 6 8 6 - - - - - -

R e t a i l  t r a d e  . . . . .  .  __ 49 1 .4 3 - - 3 17 - 3 ■ 13 2 3 2 6 “ “ “ “

S h ip p in g  c l e r k s __  __  . . . . .  . . . 198 1 .6 5 _ _ _ 12 7 21 22 24 8 47 33 3 14 3 _ „ - _ 4
M a n u fa ctu r in g  . . . . . ----- TFT” 1 .6 5 - - - 10 ---------5 21— 22 20 -------- g— 45 ' 22 3 9 - - - - — *—
N o n m a n u fa c tu r in g  .  ___ ___ 31 1. 74 ■ " “ 2 4 " " 4 ■ 2 11 ” 5 3 “ ■

S h ip p in g  and  r e c e iv in g  c le r k s  _ __ _ 233 1 .6 7 . . _ _ _ 30 23 11 37 73 35 _ 13 10 _ _ 1
M a n u fa ctu r in g  . .  . .  . . . . . . . 202 1. 6 '7 - - - - - 24 23 ----- 1----- 31 ~ T B — 32 - 10 10 - - - -
N o n m a n u fa c t u r in g ____  __ _ ------- ------- ---- 31 1. 66 6 7 6 5 3 3 1

S e e  fo o t n o t e s  a t en d  o f  t a b le .  O cc u p a t io n a l W a ge  S u rv e y , P r o v id e n c e ,  R . I . , M a rch  1956
*  T r a n s p o r t a t io n  (e x c lu d in g  r a i l r o a d s ) ,  c o m m u n ica t io n , and o th e r  p u b lic  u t i l it ie s .  U .S . D E P A R T M E N T  O F  L A B O R

B u re a u  o f  L a b o r  S ta tis t ic s
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(A verage hourly  earnings 1 fo r  se lected  occu p a tion s2 studied on an area basis  
in P rov id en ce , R . I . , by industry d iv ision , M arch 1956)

Table A-4: Custodial and Material Movement Occupations - Continued

O ccu p a tio n  a n d  in d u s tr y  d iv is io n
Number

of
workers

Average
hourly

earnings

NUMBER OF WORKEB8 RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—
$

0 .8 0  
and  

. u n d er  
.9 0

$
0 .9 0  

1. 00

$
1.00 

1.10

$
1. 10 

1.20

$
1.20

1 .3 0

$
1 .3 0

1 .4 0

$
1 .4 0

1 .5 0

$
1 .5 0

1 .6 0

$
1.60

1 .7 0

$
1 .7 0

1 .8 0

$
1 .8 0

1 .9 0

$
1 .9 0

2.00

$
2 . 00 

2 . 10

$
2 . 10 

2.20

$
2.20 

2. 30

$
2 .3 0

2 .4 0

$
2 .4 0

2 .5 0

$
2 .5 0

2 .6 0

T r u c k d r iv e r s 5 __  _ _ __ _ __ __ ______  — 1, 105
$
1 .8 3 7 58 21 41 32 77 57 45 516 50 19 * 2 34 7 139

M a n u fa ctu rin g  _ -------------- --------  ~  ----------------- "  1 4 6 1 .5 8 - • - - 45 3 34 20 77 52 IS ------S I - 3 - - - - -
N o n m a n u fa c tu r in g ________________________________ 759 1 .9 5 - - 7 13 18 7 12 - 5 26 423 47 19 - 2 34 7 139

P u b lic  u t i l i t ie s  * ______________________________ 365 1 .8 2 - - - - - - - - - - 356 2 7 - _ _ _ _
R e ta il  t r a d e  __ --------  ------------------------------- 47 1 .4 6

' '
7 7 8 “ 4 5 5 11 ~ “ - ” “ ~ "

T r u c k d r iv e r s ,  lig h t  (u n d er  l l/ z  t o n s ) ________ 166 1 .3 4 . . 7 58 1 34 16 39 4 5 2
M a n u fa ctu rin g  _ ____________________________ 128 1 .3 6 - - - 45 - 27 8 39 4 5 - - - - - - - -
N on m a n u fa ctu rin g  __ „  _________________ 38 1.26

" '
7 13 1 7 8

* ' "
2

'
" “ - “ “

T r u c k d r iv e r s ,  m e d iu m  ( lV a  to  an d
in clu d in g  4 to n s )  ____ _________  __ ________ 213 1 .8 2 - - - - 20 1 4 12 13 28 57 46 12 - 20 - -

M a n u fa ctu rin g  _ _____  __ _____  __ _______ 80 1 .7 4 - - - - 3 1 - 12 n r - 7 46 - - - - - - -
N on m a n u fa ctu rin g 133 1 .8 7 17 “ 4

"
2 21 11 46 12

'
“ 20 ”

T r u c k d r iv e r s ,  h e a v y  (o v e r  4 to n s ,
t r a i l e r  ty p e ) ____________ _________  ___________ 271 1 .8 0 ■ - - - - - 3 4 16 17 8 220 3 - - - - - -

M a n u fa c tu r in g ________________________________ -------- S T - 1 .7 4 - - - - - 3 4 16 17 3 45 3 - - - - - -
N o n m a n u fa c tu r in g ____________________________ 180 1 .8 2 - - - - - - - - - 5 175 - - - - - - -

P u b lic  u t i l i t ie s  * __ __ _______________  _ 143 1. 82
' " ' ' ' ' " '

143
' " ' ' " '

T r u c k d r iv e r s ,  h e a v y  ( o v e r  4  t o n s ,
o th e r  than t r a i l e r  t y p e ) _______________________ 103 1 .7 7 - - - - - 3 4 10 11 4 63 1 . 7 - - - - -

M a n u fa ctu rin g  _ ____________________________ 31 1 .6 0 - - - - - 3 4 10 8 4 2 - - - - - - -
N o n m a n u fa c tu r in g _______________ ___________ 72 1 .8 5 - - - - - - - - 3 - 61 1 7 - - - - -

P u b lic  u t i l i t ie s  * __________________________ 45 1.86
' ' “ “ ‘ '

37 1 7

T r u c k e r s ,  p o w e r  ( fo r k l i ft )  ________________________ 357 1 .7 0 3 23 58 71 48 14 49 25 47 16 2 1 .
M a n u fa c tu r in g ____________________________________ 307 1 .6 7 - - - - 3 23 58 71 48 14 24 - 47 16 2 1 - -
N on m a n u fa ctu rin g  ______________________________ 50 1.88 - - - - - - - - - - 25 25 - - - - - -

P u b lic  u t i li t ie s  * ______________________________ 25 1 .8 2
* ' ' " '

25

T r u c k e r s ,  p o w e r  (o th e r  than f o r k l i f t ) ___________ 48 1 .5 5 . . . . 4 16 19 2 1 _ _ 6 _ _ _ _ .
M a n u fa c tu r in g ____________________________________ 48 1 .5 5

' ' '
4 16 19 2 1 6

'

W a tc h m e n _____________________________________________ 594 1 .2 8 . 8 184 46 96 123 34 30 32 28 4 9 _ _ _ _ _ _
M a n u fa c tu r in g _____________________________ ________ 513 ”  i .'2 4 - - - — TTO — 43 85 114 33 30 5 25 - - - - - ‘  - - -
N on m a n u fa ctu rin g  --------------------------------------------- 81 1 .5 0 8 6 3 11 9 1 27 3 4 9

1 Excludes prem iu m  pay fo r  overtim e and fo r  w ork on w eekends, holid ays, and late sh ifts.
2 Data lim ited  to m en w ork ers  except w here otherw ise indicated .
3 Includes 4 w ork ers  at $ 0. 70 to $ 0. 80.
4 Includes 7 w ork ers at $0. 70 to $0. 80.
5 Includes a ll d r iv e rs  reg a rd less  o f s ize  and type o f truck  operated .
* Transportation (excluding ra ilroa d s), com m unication , and other public u tilities .
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B: Establishment Practices and Supplementary Wage Provisions 

Table B-l: Shift Differential Provisions1

Shift d if fe r e n t ia l

T o ta l

W ith sh ift  p a y  d iffe r e n t ia l

U n ifo rm  ce n ts  (p er  h ou r)

4 c e n t s ----------------------------
5 c e n t s ----------------------------
6 c e n t s ----------------------------
7 ce n ts  ----------------------------
7Vz ce n ts  -----------------------
8 c e n ts  ---------------------- -—
8Vz c e n t s ------------------------
9 ce n ts  ---------------------------
10 c e n ts  --------------------------
12 c e n ts  --------------------------
13 ce n ts  --------------------------
15 ce n ts  --------------------------

U n ifo rm  p e r c e n ta g e

5 p e r c e n t  ■ 
7 p e r c e n t  ■ 
10 p e r c e n t  
15 p e r c e n t  
20 p e r c e n t

O th er

N o sh ift  p a y  d i f f e r e n t i a l -------------------

P e r c e n t  o f  m a n u fa ctu r in g  p lant w o r k e r s —

(a)
In e s ta b lis h m e n ts  h a v in g  
f o r m a l  p r o v is io n s  f o r —

1
I (b)A c tu a l ly  w o rk in g  on—

S e co n d  sh ift  i 
w o r k

T h ird  o r  o th e r  
sh ift  w o r k S e co n d  sh ift T h ird  o r  o th e r  

sh ift

7 6 . 1 6 1 .5 12. 1 5 .3

6 0 .2 61.5 9 .7 5 .3

4 2 .4 4 1 . 1 7. 8 4 .3

9 .1 .9 2 . 7
1 2 .5 5 .6 2.2 .3

3 . 7 - . 5 -
4 .4 1 0 .7 .3 1.8
2 .7 1.0 .6 -

2 . 1 1 .9 . 5 .3
1.0 1.0 - -

_ . 7 _ -

6 . 1 1 6 .3 .8 1.6
.9 .9 .2 . 1
_ 1.2 - .2
- 1.0 " ■

1 3 .3 1 7 .4 1. 1 1.0

2 .5 3 .2 .3 .2
2 .8 2 .8 . 1 -
8.0 7 .1 .6 .8

_ 1 .3 - -
- 3 .0 -

4 .5 3 .0 .8

1 5 .9 2 . 4

1 Shift d i f fe r e n t ia l  data a r e  p r e s e n t e d  in  t e r m s  o f  (a ) e s ta b lis h m e n t  p o l i c y ,  and  (b) w o r k e r s  a c tu a l ly  e m p lo y e d  on  la te  
sh ifts  at the t im e  o f  the su r v e y . A n  e s ta b lis h m e n t  w as c o n s id e r e d  a s  h a v in g  a p o l i c y  i f  it m e t  e ith e r  o f  the fo l lo w in g  c o n d i 
t io n s :  (1) O p e ra te d  la te  sh ifts  a t the t im e  o f  the s u r v e y ,  o r  (2) had f o r m a l  p r o v is io n s  c o v e r in g  la te  s h i ft s .

O ccu p a t io n a l W age S u rv e y , P r o v id e n c e ,  R . I. , M a r c h  1956 
U .S . D E P A R T M E N T  O F L A B O R  

B u re a u  o f  L a b o r  S ta t is t ic s

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis
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Table B-2: Minimum Entrance Rates for Women Office W orkers1

Minimum rate 
(weekly salary)

Number of establishments with specified  minimum hiring rate in— Number of establishments with specified  minimum hiring rate in—

All
industries

Manufacturing Nonmanufacturing Manufacturing Nonmanufacturing

Based on standard weekly hours 2 o f— All Based on standard weekly hours 2 of—

All
schedules 40 All

schedules
Under

38 383/4 40
industries

All
schedules 40 All

schedules
Under

38 38% 40

Establishments studied —-------—------- 128 70 XXX 58 XXX XXX XXX 128 70 XXX 58 XXX XXX XXX

FOR INEXPERIENCED TYPISTS FOR OTHER INEXPERIENCED CLERICAL WORKERS

Establishments having a
specified minimum —-------— --------- 73 43 35 30 12 4 12 83 43 35 40 12 4 21

$30.00 and under $32.50 ----------- 3 3 1 2 8 8 1 6
$32. 50 and under $35.00 —-------- - - • _ - . - 1 - - 1 - - 1
$35.00 and under $37.50 ----------- 2 1 _ 1 1 - _ 4 1 - 3 3 - -
$37. 50 and under $40. 00 ---- ------ 6 1 5 4 1 _ 4 1 - 3 1 1 1
$40. 00 and under $42. 50 ---- ----- 53 37 32 16 5 l 8 60 39 34 21 7 1 11
$42.50 and under $45.00 ----------- 6 3 2 3 2 * 1 3 1 - 2 1 - 1
$45. 00 and under $47. 50 -------— _ _ _ . _ _ - . - _ _
$47.50 and under $50.00 ----- -— 1 _ _ 1 . 1 2 1 1 1 - 1 -
$50. 00 and under $52. 50 ----------- 1 1 1 . _ - _ _ _
$52,50 and under $55.00 ----------- - - . _ - - - - - - -
$55.00 and over ------------- ------------ 1

1 “ - 1 1 ■ 1 1

Establishments having no
specified minimum — ----------- ----- - 30 21 XXX 9 XXX XXX XXX 35 23 XXX 12 XXX XXX XXX

Establishments which did not
employ w orkers in this
ca tegory -----*----------------- ------------------- 24 6 XXX 18 XXX XXX XXX 9 4 XXX 5 XXX XXX XXX

Data not a v a ila b le ------------ ---------------
1 - XXX 1

____ _______

XXX XXX XXX 1 - XXX 1 XXX XXX XXX

1 Lowest salary rate form ally  established fo r  hiring inexperienced w orkers for typing or other c le r ica l jobs .
2 Hours reflect the workweek for  which em ployees rece ive  their regular straight-tim e sa laries. Data are presented for all workweeks com bined, and fo r  the m ost com m on workweeks reported.

O c c u p a t io n a l  W a g e  S u r v e y ,  P r o v id e n c e ,  R . I . , M a r c h  1 95 6
U .S .  D E P A R T M E N T  O F  L A B O R

B u r e a u  o f  L a b o r  S t a t i s t i c s

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis
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Table B-3: Scheduled W eekly Hours

W eekly hours
PERCENT OF OFFICE WORKERS1 2 EMPLOYED IN— PERCENT OF PLANT WORKERS EMPLOYED IN—

All _ 
industries Manufacturing Public 

utilities * Retail trade Finance AU
industries 3 Manufacturing Public 

utilities * Retail trade

A l l  w orkers -------------------------------------------------------- 100 100 100 100 100 100 100 100

Under 35 h o u rs ---------------------------------------------------- 3 _ _ _ _ _ _
35 hours --------------------------------------------------------------- •3 t t - t t - -
3 6 V4 hours ---------------------------------------------------------- 7 5 - 5 - - - -
3 7  hours _______________________ ____________________ _ t - - - - - - -
37Vs hours ---------------------------------------------------------- 15 3 83 8 t t - 3
38 or  3 8V2 hours ------------------------------------------------ t t - - - - - -
38 3/4 h o u r s ---------------------------------------------------------- 7 3 - 28 t - - 10
39 or 397a hours ------------------------------------------------ t - 12 t - - 5
40 hours -------------------------------------------------------------- 60 87 1 6 39 78 83 86 28
41 hours -------------------------------------------------------------- t - - 3 t - - 13
42 hours ------- -------- -------- -----—_—______------— ------ t - - 5 t - - 26
Over 42 and under 45 h ou rs------------------------------- - - - t t - 6
45 hours -------------------------------------------------------------- - - - - 8 10 - -
46 hours and o v e r ----------------------------------------------- “ " 5 4 14 9

1 Data relate to women w orkers only.
2 Includes data for'Swholesale trade; finance, insurance, and real estate; and serv ices  in addition to those industry divisions shown separately.
3 Includes data for wholesale trade, real estate, and services in addition to those industry divisions shown separately, 
t  Less than 2. 5 percent.
* Transportation (excluding ra ilroads), communication, and other public utilities.

Table B-4: Paid Holidays1

Item
PERCENT OF OFFICE WORKERS EMPLOYED IN— PERCENT OF PLANT WORKERS EMPLOYED IN—

All - 
industries * Manufacturing Public 

utilities * Retail trade Finance AU , 
industries Manufacturing Public 

utUities * Retail trade

A ll w orkers -------------------------------------------------------- 100 100 100 100 100 100 100 100

W orkers in establishm ents providing
paid h o lid a ys ----------------------------------------------------- 98 99 100 93 97 98 100 91

5 holidays or l e s s ------------------------------------------ t 3 - _ 7 7 _ 7
6 holidays ------------------------------------------------------ 8 14 t 5 25 29 4 4

Full days o n l y ------------------------------------------- 6 10 t 5 23 26 4 4
Plus 1 half d a y ------------------------------------------ t 4 _ 3 3 _ _

7 holidays ------------------------------------------------------ 8 15 _ _ 14 17 _ _
Full days o n l y ------------------------------------------- 7 14 - _ 14 17 _ _
Plus 1 half day ---------------------------------------- t t - - - _ _ _

8 h o lid a ys -------------------------------------------------------- 14 25 - 8 20 23 _ 8
9 h o lid a y s -------------------------------------------------------- 31 38 7 79 27 21 25 72
10 h o l i d a y s ---------------------------------------- ----------- 22 t 92 t 4 - 71 _

Full days o n ly ------------------------------------ :------- 20 t 92 t 4 _ 71 _

Plus 1 half day ---------------------------------------- t _ - . _ _ _

11 holidays ---------------------------------------------------- 14 t - _ - - _ _

W orkers in establishm ents providing no
paid h o l id a y s --------------------------------------------------- t t “ 7 3 t - 9

1 Estimates relate to fu ll-day  holidays provided annually, as in earlier studies. These are further divided between w orkers who receive  m erely  the indicated number of fu ll-day holidays, 
and those who rece ive  1 or m ore half holidays in addition.

2 Includes data fo r  wholesale trade; finance, insurance, and real estate; and serv ices  in addition to those industry divisions shown separately.
3 Includes data fo r  wholesale trade, real estate, and services  in addition to those industry divisions shown separately.
t  Less than 2. 5 percent. Occupational Wage Survey, Providence, R. I . ,  March 1956
* Transportation (excluding ra ilroads), communication, and other public utilities. U .S . DEPARTMENT OF LABOR

Bureau of Labor Statistics

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
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Table && (bid Vacations

V a c a t i o n  p o l i c y

PERCENT OF OFFICE WORKERS EMPLOYED IN— PERCENT OF PLANT WORKERS EMPLOYED IN—

AH
industries1 Manufacturing Public 

utilities * Retail trade Finance AH .  
industries Manufacturing Public 

utilities * Retail trade

A l l  w o r k e r s  ------------------------------------------------------------------ 100 100 100 100 100 100 100 100

M E T H O D  O F  P A Y M E N T

W o r k e r s  i n  e s t a b l i s h m e n t s  p r o v i d i n g  p a i d
v a c a t i o n s  ------------------------------------------------------------------ 100 100 100 100 9 8 9 8 100 9 5

L e n g t h - o f - t i m e  p a y m e n t  ---------------------------------- 9 4 8 9 100 100 6 7 6 1 9 2 9 1
P e r c e n t a g e  p a y m e n t  ----------------------------------------- 6 11 - - 3 1 3 7 8 4

W o r k e r s  i n  e s t a b l i s h m e n t s  p r o v i d i n g  n o  p a i d
v a c a t i o n s  ------------------------------------------------------------------ - “ t t _ 5

A M O U N T  O F  V A C A T I O N  P A Y

A f t e r  1 y e a r  o f  s e r v i c e

1 w e e k --------------------------------------------------------------------------- 2 3 3 9 3 1 3 7 6 8 5 1 8 3 4
O v e r  1 a n d  u n d e r  2  w e e k s  ------------------------------------- t t - - 7 8 - -

2 w e e k s  ------------------------------------------------------------------------ 7 2 5 9 9 7 8 3 1 3 4 8 2 5 6
O v e r  2  a n d  u n d e r  3 w e e k s  r ------------------------------------- t - 4 t t •- 4
3 w e e k s  ------------------------------------------------------------------------- 3 ~ “ ~ "

A f t e r  2  y e a r s  o f  s e r v i c e

1 w e e k  ------------------------------------------------------------------------- 1 8 3 4 t 5 6 4 7 5 1 4 11
O v e r  1 a n d  u n d e r  2  w e e k s -------------------------------------- 3 6 - - 1 5 1 8 • -

2 w e e k s  ------------------------------------------------------------------------ 7 5 6 0 9 9 9 1 1 7 4 86 8 0
O v e r  2  a n d  u n d e r  3 w e e k s  ------------------------------------- - - - - t t - -

3 w e e k s  ------------------------------------------------------------------------- 3 " " 4 t “ 4

A f t e r  3 y e a r s  o f  s e r v i c e

1 w e e k  ------------------------------------------------------------------------- 9 16 t 5 3 2 3 5 1 4 11
O v e r  1 a n d  u n d e r  2  w e e k s ------------------------- ------------ 7 1 3 - - 3 1 3 8 - -

2 w e e k s  ------------------------------------------------------------------------- 8 0 7 0 9 9 8 3 3 3 2 3 86 7 7
O v e r  2  a n d  u n d e r  3  w e e k s -------------------------------------- - - - - t t - -

3 w e e k s  ----------------------------------------------------------------------- 4 ” 12 t “ 8

A f t e r  5  y e a r s  o f  s e r v i c e

1 w e e k ---------------------------------------------------------------------------- 3 7 _ _ 11 12 _ 4
2 w e e k s  ------------------------------------------------------------------------ 90 9 1 100 68 8 0 8 0 100 6 4

O v e r  2 a n d  u n d e r  3 w e e k s -------------------------------------- t t - - 4 5 - -

3 w e e k s  ------------------------------------------------------------------------ 6 t - 2 4 3 t - 2 4

O v e r  3 a n d  u n d e r  4 w e e k s  --------------------- --------------- t 8 t 3

See footn otes at end of tab le . O ccu p ation a l W age S u rvey , P r o v id e n c e , R . I. , M a rch  1956
* T ra n sp orta tion  (exclu d in g  r a ilr o a d s ) ,  com m u n ica tion , and other p u b lic  u t ilit ie s . U .S . D E P A R T M E N T  OF L A B O R

B ureau o f L a b or  S ta tistics

N OTE: In the tabulations o f v a ca tion  a llow a n ces  by yea rs  o f s e r v ic e ,  paym ents other than "length  o f t im e ,"  
such  as p ercen ta g e  o f annual earn in gs o r  fla t -su m  paym en ts , w ere  con v erted  to an equ iva lent tim e 
b a s is ; fo r  exam p le , a paym ent o f  2 p ercen t o f annual earn ings w as co n s id e re d  as 1 w e e k 's  pay .Digitized for FRASER 

http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis
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Table Paid Vacations - Continued

Vacation p o licy
PERCENT OF OFFICE WORKERS EMPLOYED IN— PERCENT OF PLANT WORKERS EMPLOYED IN—

All
industries 1 Manufacturing Public 

utilities * Retail trade Finance AU 2 
industries Manufacturing Public 

utilities 4c Retail trade

A ll w orkers --------------------------------------------*----------- 100 100 100 100 100 100 100 100

AMOUNT OF VACATION PAY -  Continued

After 10 years o f serv ice

1 week ------------------------------------------------------------------ 3 7 11 12 42 w e e k s ------------------------------------------------------------- — - 72 87 58 67 74 77 55 61Over 2 and under 3 w e e k s ---------------------------------- t t _ _ 5 6
3 w e e k s ------------------------------------------------------------------ 22 6 42 6 6 4 45 9
4 weeks and o v e r ------------------------------------------------- t “ “ 27 t 21

After 15 years o f serv ice

1 w e e k ------------------------------------------------------------------- 3 7 11 12 42 weeks ------------------------------------------------------------------ 39 50 5 61 44 47 _ 41Over 2 and under 3 weeks ---------------------------------- t 3 4 5 _
3 weeks ----------------------------------------------------------------- 54 40 95 12 36 33 100 29Over 3 and under 4 w e e k s ----------------------------------- . _ _ t t
4 weeks and over ------------------------------------------- ---- t " - 27 t - 21

After 20 years of serv ice

1 week ------------------------------------------------------------------ 3 7 11 12 4
2 weeks ------------------------------------------------------------------ 36 44 5 60 41 44 _ 39Over 2 and under 3 weeks ---------------------------------- t t _ . 3 4 _
3 weeks ------------------------------------------------------------------ 52 48 95 12 40 38 100 29Over 3 and under 4 w e e k s ----------------------------------- - _ _ _ t t _
4 weeks and over .-------------------------------------------------- 8 " " 28 t - 23

After 25 years o f serv ice

1 w e e k ____________________________________________ 3 7 11 12 4
2 w e e k s ------------------------------------------------------------------ 34 41 5 60 39 42 _ 39Over 2 and under 3 weeks ---------------------------------- t t _ _ 3 4 _
3 weeks ----------------------------------------------------------------- 53 52 95 11 41 39 100 27
Over 3 and under 4 w e e k s ----------------------------------- . _ . _ f t _
4 weeks and over -------------------------------------------------- 9 29 3 26

* Includes data for wholesale trade; finance, insurance, and real estate; and services  in addition to those industry divisions shown separately. 
Includes data for wholesale trade, real estate, and services  in addition to those industry divisions shown separately.

t  Less than 2. 5 percent.
* Transportation (excluding ra ilroads), communication, and other public utilities.

Digitized for FRASER 
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Table B-6: Health, Insurance, and Pension Plans

PERCENT OF OFFICE WORKERS EMPLOYED IN— PERCENT OF PLANT WORKERS EMPLOYED IN—

Type of plan AO .
industries Manufacturing Public _  

utilities * Retail trade Finance All 2 
industries Manufacturing Public 

utilities * Retail trade

All workers 100 100 100 100 100 100 100 100

W orkers in establishments providing:

Life insurance _
Accidental death and dism em berm ent

81 83 96 83 81 82 100 73

insurance _ ______  ___ __ __ __
Sickness and accident insurance

38 57 25 13 54 58 46 23

or  sick  leave or  both3 __ 51 39 80 80 35 29 88 67
Sickness and accident in su ra n ce________ 24 27 4 25 6 26 26 46 18
Sick leave (full pay and no 

waiting period) __ ________ ___ 33 21 57 76 9 4 . 49
Sick leave (partial pay or

waiting period) _ t . t - 3 t 42 -
Hospitalization insurance __ ______ 92 98 44 80 92 95 58 84
Surgical insurance _ 82 87 41 76 80 83 47 73
M edical insurance __ __ _ 41 50 t 18 44 49 14 15
Catastrophe insurance 3 t - t t - -
Retirem ent pension ______  ___ ____  __
No health, insurance, or pension

56 39 95 15 31 28 86 24

p la n ________  __ __ „  ____  __ ________ t t t 7 t t 8

1 Includes data for wholesale trade; finance, insurance, and real estate; and serv ices  in addition to those industry divisions shown separately.
2 Includes data for wholesale trade, real estate, and serv ices  in addition to those industry divisions shown separately.
3 Unduplicated total of workers receiving sick leave or sickness and accident insurance shown separately below .
4 The Decem ber 1952 percentage (BUS Bull. No. 1116-10) should read 3 6 instead of 74. 
t  Less than 2 .5  percent.
* Transportation (excluding railroads), com m unication, and other public utilities.

Occupational Wage Survey, P rov iden ce , R . I . , ' M arch 1956 
U .S . DEPARTMENT OF LABOR 

Bureau of Labor Statistics

Digitized for FRASER 
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Appendix*. Job Descriptions

The p r im a r y  p u rp o se  o f  p r e p a r in g  jo b  d e s c r ip t io n s  f o r  the B u r e a u ’ s w age su rv e y s  is to 
a s s i s t  its  f ie ld  s ta ff in c la s s ify in g  in to  a p p ro p r ia te  o c cu p a t io n s  w o r k e r s  w h o a r e  e m p lo y e d  u nder 
a v a r ie ty  o f  p a y r o ll  t it le s  and d iffe re n t w o rk  a rra n g e m e n ts  fr o m  e s ta b lish m e n t to e sta b lish m e n t 
and fr o m  a re a  to a r e a . This is  e s s e n t ia l in o r d e r  to  p e r m it  the g rou p in g  o f  o c cu p a t io n a l w age 
r a te s  re p re s e n t in g  c o m p a ra b le  jo b  con ten t. B e ca u se  o f  th is e m p h a sis  on in te re s ta b lish m e n t and 
in te r a r e a  c o m p a ra b ility  o f  o c cu p a t io n a l con ten t, the B u re a u 's  jo b  d e s c r ip t io n s  m a y  d if fe r  s ig n if i 
ca n tly  fr o m  th ose  in u se  in in d iv id u a l esta b lish m e n ts  o r  th ose  p r e p a r e d  f o r  o th er  p u r p o s e s . In 
ap p ly in g  th ese  jo b  d e s c r ip t io n s , the B u re a u 's  f ie ld  r e p re s e n ta t iv e s  a r e  in s tru cte d  to ex clu d e  w o r k 
ing s u p e r v is o r s ,  a p p re n t ice s , le a r n e r s ,  b e g in n e r s , t r a in e e s , h an d icapped  w o r k e r s ,  p a r t -t im e , 
te m p o r a r y , and p ro b a tio n a ry  w o r k e r s .

O f f i c e

B O O K K E E P IN G -M A C H IN E  O P E R A T O R  -  C ontinuedB IL L E R , M A C H IN E

P r e p a r e s  s ta te m e n ts , b i l ls ,  and in v o ice s  on  a m a ch in e  o th e r  
than an o r d in a r y  o r  e le c t r o m a t ic  ty p e w r ite r . M ay a ls o  k eep  r e c o r d s  
a s  to  b ill in g s  o r  sh ip p in g  ch a rg e s  o r  p e r fo r m  oth er  c l e r i c a l  w o rk  in 
c id e n ta l to  b ill in g  o p e r a t io n s . F o r  w age study p u r p o s e s ,  b i l l e r s ,  
m a ch in e , a r e  c la s s i f i e d  by  type o f  m a ch in e , a s  fo llo w s :

B i l le r ,  m a ch in e  (b illin g  m a ch in e ) -  U ses a s p e c ia l  b i llin g  
m a ch in e  (M oon  H op k in s , E llio tt  F is h e r ,  B u rro u g h s , e tc . , w h ich  
a r e  co m b in a t io n  typ in g  and adding  m a ch in e s ) to  p r e p a r e  b i l ls  and 
in v o ic e s  fr o m  c u s t o m e r s ' p u rch a se  o r d e r s ,  in te rn a lly  p r e p a r e d  
o r d e r s ,  sh ip p in g  m e m o ra n d a , e tc . U su a lly  in v o lv e s  a p p lica t io n  
o f  p r e d e te r m in e d  d is co u n ts  and sh ipp ing  c h a rg e s  and en try  o f 
n e c e s s a r y  e x te n s io n s , w h ich  m a y  o r  m a y  not be com p u ted  on  the 
b ill in g  m a c h in e , and to ta ls  w h ich  a r e  a u to m a tica lly  a c cu m u la te d  
b y  m a ch in e . T he o p e r a t io n  u su a lly  in vo lves  a la r g e  n u m b er  o f  
c a r b o n  c o p ie s  o f  the b i l l  be in g  p r e p a re d  and is o ften  done on a 
fa n fo ld  m a ch in e .

B i l le r ,  m a ch in e  (b ook k eep in g  m a ch in e ) - U ses a book k eep in g  
m a ch in e  (S u n dstrand , E l l io t t  F is h e r ,  R em in gton  R and , e t c . , w h ich  
m a y  o r  m a y  n ot have ty p e w r ite r  k e y b o a rd ) to p r e p a r e  c u s t o m e r s ' 
b i l ls  a s  p a r t  o f  the a cco u n ts  r e c e iv a b le  o p e ra t io n . G e n e r a lly  
in v o lv e s  the s im u lta n e o u s  en try  o f f ig u r e s  on c u s t o m e r s ' le d g e r  
r e c o r d .  T h e m a ch in e  a u to m a tica lly  a ccu m u la te s  f ig u r e s  on  a 
n u m b er  o f  v e r t i c a l  co lu m n s  and com p u tes  and u su a lly  p r in ts  a u to 
m a t ic a l ly  the d e b it  o r  c r e d it  b a la n c e s . D oes  not in v o lv e  a k n ow l
edge  o f  b o o k k e e p in g . W o rk s  fr o m  u n iform  and stan dard  ty p es  o f  
s a le s  and c r e d i t  s l ip s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e ra te s  a b o o k k e e p in g  m a ch in e  (R em in gton  R and, E llio t t  
F is h e r ,  S u n dstran d , B u r ro u g h s , N ation al C ash  R e g is te r , w ith  o r  w ith 
out a ty p e w r ite r  k e y b o a r d ) to k eep  a r e c o r d  o f  b u s in e ss  t r a n s a c t io n s .

C la s s  A  -  K eep s a s e t  o f  r e c o r d s  re q u ir in g  a kn ow ledge  o f 
and e x p e r ie n c e  in b a s ic  b o ok k eep in g  p r in c ip le s  and fa m ilia r ity  w ith 
the s tru c tu re  o f  the p a r t ic u la r  a cco u n tin g  sy s te m  u sed . D e te r 
m in e s  p r o p e r  r e c o r d s  and d is tr ib u tio n  o f  d eb it  and c r e d it  item s 
to b e  u sed  in  ea ch  p h a se  o f  the w o rk . M ay  p r e p a r e  co n so lid a te d  
r e p o r t s ,  b a la n ce  s h e e ts , and o th er  r e c o r d s  b y  hand.

C la ss  B -  K eep s a r e c o r d  o f  one o r  m o r e  p h ases  o r  s e c t io n s  
o f  a s e t  o f  r e c o r d s  u su a lly  re q u ir in g  lit t le  k n ow led ge  o f  b a s ic  b o o k 
k e ep in g . P h a s e s  o r  s e c t io n s  in clu d e  a cco u n ts  p a y a b le , p a y r o ll ,  
c u s t o m e r s 1 a cco u n ts  (not in clu d in g  a s im p le  type o f b illin g  d e s c r ib e d  
u n der b i l le r ,  m a ch in e ), c o s t  d is tr ib u tio n , ex p en se  d is tr ib u tio n , in 
v e n to ry  c o n t r o l ,  e t c .  M ay  c h e c k  o r  a s s i s t  in  p re p a ra t io n  o f tr ia l 
b a la n ce s  and p r e p a r e  c o n t r o l  sh e e ts  f o r  the a ccou n tin g  dep a rtm en t.

C L E R K , A C C O U N T IN G
C la ss  A  -  U nder g e n e r a l d ir e c t io n  o f  a b o o k k e e p e r  o r  a c co u n t

ant, T L a s^ resp on sib ility  fo r  k eep in g  one o r  m o r e  se c t io n s  o f  a c o m 
p le te  se t  o f  b o o k s  o r  r e c o r d s  re la t in g  to  one p h ase  o f an e s ta b lis h 
m e n t 's  b u s in e s s  tr a n s a c t io n s . W o rk  in v o lv e s  p os tin g  and ba lan cin g  
s u b s id ia r y  le d g e r  o r  le d g e r s  su ch  as a c co u n ts  r e c e iv a b le  o r  ac-* 
cou n ts p a y a b le ; ex am in in g  and co d in g  in v o ic e s  o r  v o u ch e rs  w ith 
p r o p e r  a cco u n tin g  d is tr ib u tio n ; r e q u ire s  ju dgm en t and e x p e r ie n ce  
in  m a k in g  p r o p e r  a ss ig n a t io n s  and a l lo c a t io n s . M ay a s s is t  in 
p r e p a r in g , a d ju stin g , and c lo s in g  jo u rn a l e n tr ie s ; m a y  d ir e c t  c la s s  
B a cco u n tin g  c l e r k s .

C la s s  B -  U nder s u p e r v is io n , p e r fo r m s  one o r  m o r e  routine 
a cco u n tin g  o p e ra t io n s  su ch  as p o s tin g  s im p le  jo u rn a l v o u c h e r s , 
a c co u n ts  p a y a b le  v o u c h e r s ,  e n ter in g  v o u c h e r s  in v o u ch e r  r e g is t e r s ;  
r e c o n c i l in g  bank a c c o u n ts ; p o s tin g  s u b s id ia r y  le d g e r s  c o n tro lle d  
by  g e n e ra l le d g e r s .  T h is jo b  d oes  not r e q u ire  a kn ow ledge o f 
a cco u n tin g  and b oo k k e e p in g  p r in c ip le s  but is  found in o f f ic e s  in 
w h ich  the m o r e  rou tin e  a cco u n tin g  w o rk  is su bd iv ided  on a fu n c 
tio n a l b a s is  a m on g  s e v e r a l  w o r k e r s .
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C L E R K , F IL E

C la ss  A  -  R e s p o n s ib le  f o r  m a in ta in in g  an e s ta b lis h e d  f ilin g  
s y s te m . C la s s i f ie s  and in d e x e s  c o r r e s p o n d e n c e  o r  o th er  m a te r ia l ;  
m a y  a ls o  f i le  th is m a te r ia l .  M ay  k eep  r e c o r d s  o f  v a r io u s  types 
in co n ju n ct io n  w ith  f i le s  o r  s u p e r v is e  o th e rs  in fi l in g  and lo ca t in g  
m a te r ia l in  the f i l e s .  M ay p e r fo r m  in cid e n ta l c l e r i c a l  d u tie s .

C la ss  B -  P e r fo r m s  rou tin e  f i l in g , u su a lly  o f  m a te r ia l  that 
has a lre a d y  b een  c la s s i f i e d ,  o r  lo c a te s  o r  a s s is t s  in lo ca t in g  m a 
te r ia l  in the f i l e s .  M ay  p e r fo r m  in cid e n ta l c l e r i c a l  d u tie s .

C L E R K , O R D E R

R e c e iv e s  c u s t o m e r s 1 o r d e r s  f o r  m a te r ia l  o r  m e r c h a n d ise  by  
m a il, ph one, o r  p e r s o n a lly . D uties in v o lv e  any co m b in a tio n  o f  the 
fo llo w in g : Q uoting p r ic e s  to  c u s to m e r s ;  m ak in g  out an o r d e r  sh eet
lis tin g  the ite m s  to m ak e up the o r d e r ;  ch e ck in g  p r ic e s  and qu an tities 
o f  item s on o r d e r  sh eet; d is tr ib u tin g  o r d e r  sh eets  to r e s p e c t iv e  d e 
p a rtm en ts to  be f i l le d .  M ay  c h e c k  w ith  c r e d it  d ep a rtm en t to d e t e r 
m in e c r e d it  ra tin g  o f c u s to m e r ,  a ck n o w le d g e  r e c e ip t  o f  o r d e r s  fr o m  
c u s to m e r s , fo llo w  up o r d e r s  to se e  that th ey  have been  f i l le d ,  keep  
f i le  o f  o r d e r s  r e c e iv e d , and ch e c k  sh ipp in g  in v o ic e s  w ith  o r ig in a l 
o r d e r s .

C L E R K , P A Y R O L L

C om pu tes w ages o f  co m p a n y  e m p lo y e e s  and en ters  the n e c e s 
s a ry  data on the p a y r o ll  sh e e ts . D uties in v o lv e : C a lcu la tin g  w o r k e r s ’ 
earn in gs b a se d  on tim e o r  p ro d u c t io n  r e c o r d s ;  p o s tin g  ca lcu la te d  data 
on p a y r o ll  sh e e t , sh ow in g  in fo rm a t io n  su ch  as w o r k e r ’ s n a m e , w o rk in g  
d a ys , t im e , ra te , d ed u ction s fo r  in su r a n ce , and to ta l w a g es  due. M ay 
m ake out p a y ch e ck s  and a s s i s t  p a y m a ste r  in m ak in g  up and d i s 
tributing  p a y  e n v e lo p e s . M ay  u se  a c a lcu la tin g  m a ch in e .

C O M P T O M E T E R  O P E R A T O R

„P r im a r y  duty is  to  o p e ra te  a C o m p to m e te r  to p e r fo r m  m a th e 
m a tic a l co m p u ta tio n s . T h is jo b  is  n ot to  be co n fu se d  w ith  that o f 
s ta t is t ica l o r  o th er  type o f  c le r k ,  w h ich  m a y  in v o lv e  fre q u e n t u se  o f 
a C o m p to m e te r  but, in  w h ich , u se  o f  th is m a ch in e  is  in c id e n ta l to 
p e r fo r m a n c e  o f  o th er  d u tie s .

D U P L IC A T IN G -M A C H IN E  O P E R A T O R  (M IM E O G R A P H  O R D IT T O )

U nder g e n e ra l s u p e r v is io n  and w ith  no s u p e r v is o r y  r e s p o n 
s ib i l i t ie s ,  r e p ro d u c e s  m u lt ip le  c o p ie s  o f  ty p ew ritten  o r  h an dw ritten  
m a tte r , u s in g  a m im e o g ra p h  o r  d itto  m a ch in e . M ak es n e c e s s a r y  a d 
ju stm en t su ch  as fo r  ink and p a p e r  fe e d  co u n te r  and c y lin d e r  sp e e d . 
Is not r e q u ire d  to  p r e p a r e  s t e n c il  o r  d itto  m a s t e r .  M ay  k eep  f i le  o f 
u sed  s te n c ils  o r  d itto  m a s t e r s .  M ay  s o r t ,  c o l la t e ,  and stap le  c o m 
p leted  m a te r ia l .

K E Y -P U N C H  O P E R A T O R

U nder g e n e ra l s u p e r v is io n  and w ith  no s u p e r v is o r y  r e s p o n s i 
b i l i t ie s ,  r e c o r d s  accou n tin g  and s ta t is t ic a l  data on  tabu la tin g  c a r d s  
by  pu nch ing  a s e r ie s  o f h o le s  in  the c a r d s  in  a s p e c if ie d  se q u e n c e , 
u sin g  an a lp h a b e tica l o r  a n u m e r ic a l k e y -p u n ch  m a ch in e , fo llo w in g  
w ritte n  in fo rm a tio n  on r e c o r d s .  M ay  d u p lica te  c a rd s  b y  u sin g  the 
d u p lica tin g  d e v ice  attach ed  to m a ch in e . K eep s f i le s  o f  punch  c a r d s .  
M ay  v e r i fy  own w o rk  or  w o rk  o f  o th e r s .

O F F IC E  BO Y  OR G IR L
P e r fo r m s  v a r iou s  rou tin e  d u ties  su ch  as running e r ra n d s , 

o p e ra t in g  m in o r  o f f ic e  m a ch in e s  su ch  as s e a le r s  o r  m a i le r s ,  op en in g  
and d is tr ib u tin g  m a il, and o th er  m in o r  c l e r i c a l  w o rk .

S E C R E T A R Y
P e r fo r m s  s e c r e ta r ia l  and c l e r i c a l  du ties  f o r  a s u p e r io r  in  an 

a d m in is tra tiv e  o r  ex e cu tiv e  p o s it io n . D u ties in clu d e  m a k in g  a p p o in t
m en ts f o r  s u p e r io r ; r e c e iv in g  p e o p le  c o m in g  in to  o f f i c e ;  a n sw e r in g  
and m ak in g  phone c a lls ;  handling p e r s o n a l  and im p o rta n t o r  c o n f i 
den tia l m a il, and w rit in g  rou tin e  c o r r e s p o n d e n c e  on ow n in it ia t iv e ; 
taking d ic ta tion  (w h ere  t r a n s c r ib in g  m a ch in e  is  not u se d ) e ith e r  in 
sh orth an d  o r  by  sten otyp e  o r  s im ila r  m a ch in e , and t r a n s c r ib in g  d ic t a 
tion  o r  the r e c o r d e d  in fo rm a tio n  r e p ro d u c e d  on a t r a n s c r ib in g  m a ch in e . 
M ay  p r e p a r e  sp e c ia l r e p o rts  o r  m e m o ra n d a  fo r  in fo rm a t io n  o f s u p e r io r .

S T E N O G R A P H E R , G E N E R A L

P r im a r y  duty is to  take d ic ta tio n  fr o m  on e o r  m o r e  p e r s o n s ,  
e ith e r  in shorthand o r  by s ten otyp e  o r  s im ila r  .m a ch in e , in v o lv in g  a 
n o rm a l rou tin e  v o ca b u la ry , and to  t r a n s c r ib e  th is d ic ta tio n  on  a ty p e 
w r it e r .  M ay a ls o  type fr o m  w ritte n  c o p y . M ay  a ls o  s e t  up and k eep  
f i le s  in o r d e r ,  keep  s im p le  r e c o r d s ,  e tc .  D oes  n ot in clu d e  tr a n 
s c r ib in g -m a c h in e  w o rk  (se e  t r a n s c r ib in g -m a c h in e  o p e r a t o r ) .

ST E N O G R A P H E R , T E C H N IC A L

P r im a r y  duty is  to  take d ic ta tio n  fr o m  on e o r  m o r e  p e r s o n s ,  
e ith e r  in shorthand o r  by s ten otyp e  o r  s im ila r  m a ch in e , in v o lv in g  a 
v a r ie d  te ch n ica l o r  s p e c ia liz e d  v o c a b u la r y  su ch  as in  le g a l  b r ie fs  o r  
r e p o r ts  on s c ie n t if ic  r e s e a r c h  and to  t r a n s c r ib e  th is d ic ta tio n  on  a 
ty p e w r ite r . M ay a ls o  type fr o m  w r it te n  c o p y . M ay  a ls o  s e t  up and 
k eep  f i le s  in o r d e r ,  keep  s im p le  r e c o r d s ,  e tc .  D oes  n ot in clu d e  
t r a n s c r ib in g -m a c h in e  w o r k .

SW IT C H B O A R D  O P E R A T O R

O perates a s in g le -  o r  m u lt ip le -p o s it io n  te lep h on e  s w itch b o a rd . 
D uties in vo lve  handling in co m in g , ou tg o in g , and in trap lan t o r  o f f i c e  
c a l l s .  M ay  r e c o r d  to l l c a lls  and take m e s s a g e s .  M ay  g iv e  in f o r 
m a tion  to  p e r so n s  w ho c a ll  in , o r  o c c a s io n a l ly  take te lep h on e  o r d e r s .  
F o r  w o r k e r s  w ho a ls o  a c t  as r e c e p t io n is t s  s e e  sw itch b o a rd  o p e r a t o r -  
r e c e p t io n is t .
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SW IT C H B O A R D  O P E R A T O R -R E C E P T IO N IS T

In a d d ition  to p e r fo r m in g  duties o f o p e r a to r , on  a s in g le  p o s i 
t io n  o r  m o n it o r -t y p e  sw it ch b o a rd , a c ts  as r e ce p t io n is t  and m a y  a ls o  
type o r  p e r fo r m  rou tin e  c l e r i c a l  w o rk  as p a rt o f  r e g u la r  d u ties . 
T h is typing o r  c l e r i c a l  w o r k  m a y  take the m a jo r  p a rt o f th is w o r k e r ’ s 
t im e  w h ile  at sw it ch b o a rd .

T A B U L A T IN G -M A C H IN E  O P E R A T O R

O p e ra te s  m a ch in e  that a u to m a tica lly  a n a ly ze s  and tra n s la te s  
in fo rm a t io n  pu n ch ed  in  g ro u p s  o f  tabulating ca rd s  and p r in ts  t r a n s 
la te d  data on fo r m s  o r  a cco u n tin g  r e c o r d s ;  se ts  o r  a d ju sts  m a ch in e ; 
d o e s  s im p le  w ir in g  o f p lu g b o a rd s  a c c o r d in g  to  e s ta b lis h e d  p r a c t ic e  
o r  d ia g r a m s ; p la c e s  c a r d s  to  be  tabulated in fe e d  m a g a z in e  and s ta r ts  
m a ch in e . M a y  f i le  c a r d s  a ft e r  they a r e  tabulated. M ay , in  a d d it io n , 
o p e r a te  a u x il ia r y  m a c h in e s .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r im a r y  duty is  to  t r a n s c r ib e  d ic ta tion  in v o lv in g  a n o rm a l 
rou tin e  v o c a b u la r y  fr o m  tr a n s c r ib in g  m a ch in e  r e c o r d s .  M ay  a ls o  
type  fr o m  w r it te n  c o p y  and d o  s im p le  c le r i c a l  w o rk . W o r k e rs  t r a n 
s c r ib in g  d ic ta t io n  in v o lv in g  a v a r ie d  te ch n ica l o r  s p e c ia liz e d , v o c a b u 
la r y  su ch  a s  le g a l  b r ie fs  o r  r e p o rts  on  s c ie n t if ic  r e s e a r c h  a r e  not

T R A N SC R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L  - C ontinued

in c lu d e d . A  w o r k e r  w ho takes d ic ta tio n  in sh orth an d  o r  by stenotype 
o r  s im ila r  m a ch in e  is  c la s s i f i e d  as a s te n o g ra p h e r , g e n e ra l.

T Y P IS T

U ses a ty p e w r ite r  to  m ak e c o p ie s  o f  v a r io u s  m a te r ia l o r  to 
m a k e  out b i l ls  a fte r  c a lcu la tio n s  h ave b een  m ade by  an oth er p e r s o n . 
M ay  do c l e r i c a l  w o rk  in v o lv in g  lit t le  s p e c ia l  tra in in g , su ch  as k e e p 
ing s im p le  r e c o r d s ,  f i l in g  r e c o r d s  and r e p o r ts  o r  so r t in g  and d i s 
tr ib u tin g  in co m in g  m a il.

C la ss  A  -  P e r fo r m s  one o r  m o r e  o f  the fo llo w in g : T yping
m a te r ia l  in  fin a l fo r m  fr o m  v e r y  rou gh  and in v o lv ed  d ra ft; c o p y 
ing fr o m  p la in  o r  c o r r e c t e d  co p y  in w h ich  th e re  is  a frequ en t 
and v a r ie d  u se  o f  te c h n ic a l and unusual w o rd s  o r  fr o m  fo r e ig n -  
language co p y ; co m b in in g  m a te r ia l  fr o m  s e v e r a l  s o u r c e s ,  o r  
p lann ing  la you t o f  c o m p lic a te d  s ta t is t ic a l ta b le s  to m aintain  u n i
fo r m it y  and b a la n ce  in sp a c in g ; typ ing  ta b les  fr o m  rough  d ra ft in 
fin a l fo r m . M ay  type rou tin e  fo r m  le t t e r s ,  v a ry in g  deta ils  to 
su it c ir c u m s t a n c e s .

C la ss  B -  P e r fo r m s  one o r  m o r e  o f  the fo llo w in g : Typing
fr o m  r e la t iv e ly  c le a r  o r  typed  d ra fts ; rou tin e  typing o f f o r m s ,  
in su ra n ce  p o l i c ie s ,  e t c . ;  s e tt in g u p  s im p le  stan dard  ta bu la tion s, o r  
co p y in g  m o r e  c o m p le x  ta b le s  a lre a d y  se t  up and sp a ce d  p r o p e r ly .

P r o f e s s i o n a l  a n d  T e c h n i c a l

D R A F T S M A N , JU N IO R

(A s s is ta n t d ra ftsm a n )

D ra w s to s c a le  u n its o r  p a rts  o f  d raw in gs p r e p a r e d  by  d r a f t s 
m a n  o r  o th e rs  f o r  e n g in e e r in g , c o n s tr u c t io n , o r  m a n u fa ctu r in g  p u r 
p o s e s .  U ses v a r io u s  ty p es  o f  d ra ftin g  to o ls  as r e q u ire d . M ay p r e 
p a r e  d ra w in gs fr o m  s im p le  p la n s o r  s k e tch e s , o r  p e r fo r m  o th e r  du ties 
u n d er  d ir e c t io n  o f  a d r a fts m a n .

D R A F T S M A N , L E A D E R

P la n s  and d ir e c t s  a c t iv it ie s  o f  one o r  m o r e  d ra fts m e n  in 
p r e p a r a t io n  o f  w o rk in g  p la n s and d eta il d raw in gs fr o m  rou gh  o r  p r e 
l im in a r y  s k e tch e s  f o r  e n g in e e r in g , c o n s tr u c t io n , o r  m a n u fa ctu r in g  
p u r p o s e s .  D u ties  in v o lv e  a co m b in a tio n  o f the fo llo w in g : In terp re tin g  
b lu e p r in ts , s k e t c h e s ,  and w r it te n  o r  v e r b a l o r d e r s ; d e te rm in in g  w o rk  
p r o c e d u r e s ;  a s s ig n in g  d u ties  to  su b ord in a tes  and in sp e ctin g  th e ir  w ork ; 
p e r fo r m in g  m o r e  d if f ic u lt  p r o b le m s .  M ay  a s s is t  su b ord in a tes  du rin g

D R A F T S M A N , L E A D E R  -  C on tinu ed

e m e r g e n c ie s  o r  as a r e g u la r  a s s ig n m e n t, o r  p e r fo r m  re la ted  duties 
o f  a s u p e r v is o r y  o r  a d m in is tra t iv e  n atu re .

D R A F T S M A N , SEN IO R

P r e p a r e s  w ork in g  p la n s and d e ta il d raw in gs fr o m  n o te s , 
rou g h  o r  d e ta ile d  sk e tch e s  f o r  e n g in e e r in g , c o n s tr u c t io n , o r  m a n u 
fa c tu r in g  p u r p o s e s .  D u ties in v o lv e  a co m b in a tio n  o f  the fo llo w in g : 
P r e p a r in g  w o rk in g  p la n s , d e ta il d ra w in g s , m a p s , c r o s s - s e c t i o n s ,  e t c . ,  
to  s c a le  b y  u se  o f d ra ftin g  in s tru m e n ts ; m a k in g  e n g in eer in g  co m p u ta 
tion s  su ch  as th o se  in v o lv e d  in s tren g th  o f m a te r ia ls ,  beam s and 
t r u s s e s ;  v e r ify in g  c o m p le te d  w o rk , ch e ck in g  d im e n s io n s , m a te r ia ls  
to  b e  u se d , and q u an tities ; w r it in g  s p e c i f i c a t io n s ;  m a k in g  ad ju stm en ts 
o r  ch a n g es  in d ra w in gs o r  s p e c i f i c a t io n s .  M ay  in k  in  lin e s  and le t te rs  
on  p e n c i l  d ra w in g s , p r e p a r e  d e ta il un its o f  c o m p le te  d ra w in gs , o r  
t r a c e  d ra w in g s . W ork  is  fr e q u e n t ly  in  a s p e c ia liz e d  f ie ld  su ch  as 
a r c h it e c tu r a l ,  e le c t r i c a l ,  m e c h a n ic a l ,  o r  s tru c tu ra l d ra ftin g .
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NURSE, IN D U ST R IA L  (R E G IS T E R E D )

A  r e g is t e r e d  n u rse  w ho g iv e s  n u rsin g  s e r v ic e  to  i l l  o r  in ju re d  
e m p lo y e e s  o r  o th er  p e r s o n s  w ho b e c o m e  i l l  o r  su ffe r  an  a c c id e n t  on 
the p r e m is e s  o f  a fa c t o r y  o r  o th e r  es ta b lish m e n t . D u ties in v o lv e  a 
com b in a tion  o f the fo l lo w in g : G iv in g  f i r s t  a id  to  the i l l  o r  injurecfj"
attending to  su bsequ en t d r e s s in g  o f  e m p lo y e e s ’ in ju r ie s ; k eep in g  r e c o r d s  
o f p a tien ts tre a te d ; p r e p a r in g  a c c id e n t  r e p o r ts  fo r  co m p e n sa tio n  o r  
oth er p u r p o s e s ; con d u ctin g  p h y s ic a l  ex am in a tion s  and h ealth  eva lu ation s 
o f a p p lica n ts  and e m p lo y e e s ; and p lann ing  and c a r r y in g  out p r o g r a m s  
in vo lv in g  h ealth  ed u ca tion , a c c id e n t  p re v e n tio n , ev a lu a tion  o f  p lant

N U RSE, IN D U STRIA L (R E G IS T E R E D ) -  C on tin u ed

en v iron m en t, o r  o th er  a c t iv it ie s  a f fe c t in g  the h ea lth , w e lfa r e ,  and 
s a fe ty  o f  a ll p e r s o n n e l.

T R A C E R

C op ies  p lans and d ra w in gs  p r e p a r e d  b y  o th e r s , b y  p la c in g  
tra c in g  clo th  o r  p a p e r  o v e r  d ra w in g  and tr a c in g  w ith  p en  o r  p e n c i l .  
U ses  T -s q u a r e ,  c o m p a s s , and o th e r  d ra ftin g  t o o ls .  M ay  p r e p a r e  
s im p le  d raw in gs and do s im p le  le t te r in g .

M a i n t e n a n c e  a n d  P o w e r p l a n t

C A R P E N T E R , M A IN T E N A N C E

P e r fo r m s  the c a r p e n try  du ties n e c e s s a r y  to c o n s tr u c t  and 
m ain ta in  in  good  r e p a ir  bu ild in g  w o o d w o rk  and equ ipm en t su ch  as b in s , 
c r ib s ,  c o u n te r s , b e n c h e s , p a r t it io n s , d o o r s ,  f l o o r s ,  s t a ir s ,  c a s in g s ,  
and tr im  m a d e  o f w o o d  in an e s ta b lish m e n t . W ork  in v o lv e s  m o s t  o f 
the fo l lo w in g : P lann in g  and la y in g  out o f  w o rk  fr o m  b lu e p r in ts , d r a w - 
in gs , m o d e ls ,  o r  v e r b a l in s t ru c t io n s ; u sin g  a v a r ie ty  o f  c a r p e n t e r 's  
h a n d too ls , p o r ta b le  p o w e r  t o o ls ,  and stan dard  m e a su r in g  in stru m e n ts ; 
m aking stan dard  sh op  co m p u ta tion s  re la tin g  to d im e n s io n s  o f w o rk ; 
s e le c t in g  m a te r ia ls  n e c e s s a r y  fo r  the w o rk . In g e n e r a l, the w o rk  o f  
the m a in ten a n ce  c a r p e n te r  r e q u ir e s  roun ded  tra in in g  and e x p e r ie n c e  
u su a lly  a c q u ir e d  th rough  a fo r m a l  a p p re n t ice s h ip  o r  e q u iv a len t t r a in 
ing and e x p e r ie n c e .

E L E C T R IC IA N , M A IN T E N A N C E

P e r fo r m s  a v a r ie ty  o f  e le c t r i c a l  tra d e  fu n ction s  su ch  as the 
in sta lla tio n , m a in te n a n ce , o r  r e p a ir  o f equ ipm ent fo r  the g e n e ra t in g , 
d is tr ib u tin g , o r  u t iliz a t io n  o f  e le c t r i c  e n e rg y  in  an e s ta b lish m e n t . 
W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : In sta llin g  o r  r e p a ir in g  any o f
a v a r ie ty  o f  e le c t r i c a l  equ ipm en t su ch  a s  g e n e r a to r s , t r a n s fo r m e r s ,  
sw itch b o a rd s , c o n t r o l l e r s ,  c ir c u it  b r e a k e r s ,  m o t o r s ,  h eating  u n its , 
condu it s y s t e m s , o r  o th e r  t r a n s m is s io n  equ ipm ent; w o rk in g  fr o m  b lu e 
p r in ts , d ra w in g s , la y ou t, o r  o th e r  s p e c i f i c a t io n s ;  lo ca t in g  and d ia g 
n osin g  tro u b le  in  the e le c t r i c a l  sy s te m  o r  equ ipm en t; w o rk in g  stan dard  
com p u ta tion s re la t in g  to  loa d  re q u ire m e n ts  o f  w ir in g  o r  e le c t r ic a l  
equ ipm ent; u sin g  a v a r ie ty  o f  e le c t r ic ia n 's  h an dtoo ls  and m e a su r in g  
and te s tin g  in s tru m e n ts . In g e n e r a l, the w o rk  o f  the m a in ten a n ce  
e le c t r ic ia n  r e q u ir e s  rou n ded  tra in in g  and e x p e r ie n c e  u su a lly  a c 
q u ired  th rough  a fo r m a l  a p p re n t ice s h ip  o r  equ iv a len t tra in in g  and 
e x p e r ie n c e .

E N G IN E E R , ST A T IO N A R Y

O p era tes and m ain ta in s and m a y  a ls o  s u p e r v is e  the o p e r a t io n  
o f  sta t io n a ry  en gin es and equ ipm en t (m e c h a n ica l o r  e le c t r i c a l )  to  su p 
p ly  the esta b lish m en t in  w h ich  e m p lo y e d  w ith  p o w e r ,  h eat, r e f r ig e r a 
tion , o r  a ir  c o n d itio n in g . W o rk  in v o lv e s : O p era tin g  and m a in ta in in g  
equ ipm en t such  as steam  e n g in e s , a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o 
t o r s ,  tu rb in e s , ven tila tin g  and r e fr ig e r a t in g  eq u ip m en t, s te a m  b o i le r s  
and b o i le r - f e d  w ater  pu m ps; m a k in g  equ ip m en t r e p a ir s ;  k eep in g  a 
r e c o r d  o f  op era tion  o f m a ch in e ry , t e m p e ra tu re , and fu e l c o n s u m p 
tio n . M a y  a ls o  s u p e r v is e  th ese  o p e r a t io n s . H ead  o r  .ch ie f e n g in e e rs  
in  e s ta b lish m e n ts  em p loy in g  m o r e  than on e e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , S T A T IO N A R Y  B O IL E R

F ir e s  s ta tio n a ry  b o i le r s  to  fu rn ish  the e s ta b lis h m e n t  in  w h ich  
e m p lo y e d  w ith h eat, p o w e r , o r  s te a m . F e e d s  fu e ls  to  f i r e  b y  hand 
o r  o p e ra te s  a m e ch a n ica l s t o k e r , g a s , o r  o i l  b u r n e r ; c h e c k s  w a te r  
and s a fe ty  v a lv e s . M ay c le a n , o i l ,  o r  a s s i s t  in  r e p a ir in g  b o i l e r -  
r o o m  equ ipm en t.

H E L P E R , TR A D E S, M A IN T E N A N C E

A s s is ts  one o r  m o r e  w o r k e r s  in  the sk ille d  m a in te n a n ce  
t r a d e s , by  p e r fo rm in g  s p e c i f i c  o r  g e n e r a l  d u ties  o f  l e s s e r  s k i l l ,  su ch  
a s  k eep in g  a w o rk e r  su pp lied  w ith  m a te r ia ls  and to o ls ;  c le a n in g  w o r k 
ing  a r e a ,  m a ch in e , and equ ipm en t; a s s is t in g  w o r k e r  by  h o ld in g  m a 
te r ia ls  o r  to o ls ; p e r fo rm in g  o th er  u n s k ille d  ta sk s  a s  d ir e c te d  b y  jo u r 
n eym an . The kind o f w o rk  the h e lp e r  is  p e r m it te d  to  p e r fo r m  v a r ie s  
f r o m  tra d e  to  tra d e : In so m e  tr a d e s  the h e lp e r  is  c o n fin e d  to  su p 
p ly in g , lift in g , and h old in g  m a te r ia ls  and to o ls  and c le a n in g  w o rk in g  
a r e a s ;  and in o th ers  he is  p e r m it te d  to  p e r fo r m  s p e c ia l iz e d  m a ch in e  
o p e r a t io n s , o r  p a rts  o f  a tra d e  that a r e  a ls o  p e r fo r m e d  b y  w o r k e r s  
on  a fu ll - t im e  b a s is .
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M A C H IN E -T O O L  O P E R A T O R , TO O LR O O M

S p e c ia liz e s  in  the o p e ra t io n  o f  one o r  m o r e  ty p e s  o f  m a ch in e  
t o o l s ,  su ch  a s  j ig  b o r e r s ,  c y lin d r ic a l  o r  su r fa ce  g r in d e r s ,  en gin e  
la th e s , o r  m ill in g  m a ch in e s  in  the c o n s tru c t io n  o f  m a c h in e -s h o p  t o o l s , 
g a u g e s , j i g s ,  f ix t u r e s ,  o r  d ie s .  W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : 
P la n n in g  and p e r fo r m in g  d if f icu lt  m ach in in g  o p e r a t io n s ; p r o c e s s in g  
it e m s  re q u ir in g  c o m p lic a te d  setups o r  a h igh d e g re e  o f  a c c u r a c y ;  
u s in g  a v a r ie ty  o f  p r e c i s io n  m e a su r in g  in stru m en ts ; s e le c t in g  fe e d s ,  
s p e e d s ,  to o lin g  and o p e r a t io n  seq u en ce ; m aking n e c e s s a r y  a d ju s t 
m e n ts  during  o p e r a t io n  to  a c h ie v e  r e q u is ite  to le r a n c e s  o r  d im e n s io n s . 
M ay  b e  r e q u ir e d  to  r e c o g n iz e  w hen to o ls  n eed  d r e s s in g , to  d r e s s  t o o l s ,  
an d  to  s e le c t  p r o p e r  co o la n ts  and cutting and lu b r ica tin g  o i l s .  F o r  
c r o s s - in d u s t r y  w age  study p u r p o s e s ,  m a c h in e -to o l o p e r a to rs  , t o o l r o o m , 
in  t o o l  and d ie  jo b b in g  sh op s a re  e x c lu d e d  fr o m  th is c la s s i f i c a t io n .

M A C H IN IST , M A IN T E N A N C E

P r o d u c e s  r e p la c e m e n t  p a rts  and new  p a rts  in m akin g  r e p a ir s  
o f  m e ta l p a rts  o f  m e c h a n ic a l  equ ipm ent o p e ra te d  in an e s ta b lis h m e n t . 
W o rk  in v o lv e s  m o s t  o f  the fo llo w in g : In terp retin g  w ritte n  in s t r u c 
t io n s  and s p e c i f i c a t io n s ;  p lann ing  and layin g  out o f w o rk ; u sin g  a v a 
r ie ty  o f  m a c h in is t ^  h a n d too ls  and p r e c is io n  m e a su rin g  in s tru m e n ts ; 
se ttin g  up and  o p e ra t in g  stan d ard  m a ch in e  to o ls ;  shaping o f  m e ta l 
p a rts  to  c lo s e  t o le r a n c e s ;  m ak in g  stan dard  shop com p u ta tion s  r e la t 
ing  to  d im e n s io n s  o f  w o r k , to o lin g , fe e d s  and sp eed s  o f  m a ch in in g ; 
k n ow led g e  o f  the w o rk in g  p r o p e r t ie s  o f  the co m m o n  m e ta ls ; s e le c t in g  
s ta n d a rd  m a t e r ia l s , p a r t s ,  and equ ipm ent re q u ire d  fo r  h is  w o rk ; fittin g  
and a s s e m b lin g  p a rts  in to  m e ch a n ica l equ ipm ent. In g e n e r a l,  the 
m a c h in is t ^  w o rk  n o r m a lly  r e q u ir e s  a roun ded  tra in in g  in  m a ch in e -  
sh op  p r a c t ic e  u su a lly  a c q u ir e d  through  a fo rm a l a p p re n tice s h ip  o r  
e q u iv a le n t tra in in g  and e x p e r ie n c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a ir s  a u to m o b ile s ,  b u se s , m o to r t r u c k s , and t r a c to r s  o f  
an e s ta b lis h m e n t . W ork  in v o lv e s  m o s t  o f  the fo llo w in g : E x am in in g
a u to m o tiv e  e q u ip m en t to  d ia g n o se  s o u r ce  o f  tr o u b le ; d is a s s e m b lin g  
eq u ip m en t and p e r fo r m in g  r e p a ir s  that in v o lv e  the u se o f  su ch  h an d- 
to o ls  as w r e n c h e s ,  g a u g e s , d r i l l s ,  o r  s p e c ia liz e d  equ ipm en t in  d i s 
a s s e m b lin g  o r  fittin g  p a r ts ; r e p la c in g  b ro k e n  o r  d e fe c t iv e  p a rts  fr o m  
s to c k ; g r in d in g  and a d ju stin g  v a lv e s ; r e a ss e m b lin g  and in sta llin g  the 
v a r io u s  a s s e m b lie s  in the v e h ic le  and m akin g  n e c e s s a r y  a d ju stm e n ts ; 
a lin in g  w h e e ls , a d ju stin g  b r a k e s  and lig h ts , o r  tighten ing b o d y  b o lt s .  
In g e n e r a l ,  the w o rk  o f  the a u tom otiv e  m ech a n ic  r e q u ir e s  rou n ded  
tra in in g  and e x p e r ie n c e  u su a lly  a c q u ir e d  through  a fo r m a l a p p r e n t ic e 
sh ip  o r  eq u iv a len t tra in in g  and e x p e r ie n c e .
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M E C H A N IC , M A IN T E N A N C E

R e p a ir s  m a ch in e ry  o r  m e c h a n ica l equ ipm en t o f  an e s ta b lis h 
m e n t. W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : E xam in in g  m a ch in es
and m e c h a n ica l equ ipm en t to  d ia g n ose  s o u r c e  o f  tr o u b le ; d ism antlin g  
o r  p a rt ly  d ism a n tlin g  m a ch in e s  and p e r fo r m in g  r e p a ir s  that m a in ly  
in v o lv e  the u se  o f  h an d too ls  in s cra p in g  and fittin g  p a rts ; re p la c in g  
b ro k e n  o r  d e fe c t iv e  p a rts  w ith  ite m s  ob ta in ed  fr o m  s to ck ; o rd e r in g  the 
p ro d u c tio n  o f  a r e p la ce m e n t  p a rt by  a m a ch in e  shop  o r  sending o f 
the m a ch in e  to  a m a ch in e  shop  fo r  m a jo r  r e p a ir s ;  p re p a r in g  w ritten  
s p e c if ic a t io n s  fo r  m a jo r  r e p a ir s  o r  fo r  the p ro d u c tio n  o f  p a rts  o r d e re d  
fr o m  m a ch in e  sh op ; r e a s s e m b lin g  m a ch in e s ; and m aking  a ll n e c e s s a r y  
a d ju stm en ts  fo r  o p e ra t io n . In g e n e r a l,  the w o rk  o f  a m a in ten an ce 
m e ch a n ic  r e q u ir e s  rou n ded  tra in in g  and e x p e r ie n c e  u su a lly  a cq u ire d  
th rough  a fo r m a l a p p re n tice s h ip  o r  equ iv a len t tra in in g  and e x p e r ie n c e . 
E x c lu d e d  fr o m  th is c la s s i f i c a t io n  a re  w o r k e r s  w h ose  p r im a r y  duties 
in v o lv e  settin g  up o r  ad ju stin g  m a ch in e s .

M IL L W R IG H T

In sta lls  new  m a ch in e s  o r  h eavy  equ ipm en t and d ism a n tles  and 
in s ta lls  m a ch in e s  o r  h eavy  equ ipm en t w hen ch a n g es  in the plant la y 
out a re  r e q u ir e d . W ork  in v o lv e s  m o s t  o f the fo l lo w in g : Planning and
lay in g  out o f  the w o rk ; in te rp re tin g  b lu e p r in ts  o r  o th er  s p e c if ica t io n s ; 
u sin g  a v a r ie ty  o f  h an dtoo ls  and r ig g in g ; m akin g  stan dard  shop c o m 
pu ta tion s re la t in g  to  s t r e s s e s ,  stren gth  o f  m a te r ia ls ,  and ce n te rs  o f  
g ra v ity ; a lin in g  and b a la n cin g  o f  equ ipm en t; se le c t in g  stan dard  t o o ls ,  
e q u ip m en t, and p a rts  to be u sed ; in sta llin g  and m ain ta in ing  in good  
o r d e r  p o w e r  tr a n s m is s io n  equ ipm en t such  as d r iv e s  and sp eed  r e 
d u c e r s .  In g e n e r a l,  the m i l lw r ig h t^  w o rk  n o r m a lly  r e q u ire s  a rounded  
tra in in g  and e x p e r ie n c e  in the trad e  a c q u ir e d  th rough  a fo r m a l a p p ren 
t ic e s h ip  o r  eq u iv a len t tra in in g  and e x p e r ie n c e .

O ILE R

L u b r ic a te s , w ith  o il  o r  g r e a s e ,  the m o v in g  p a rts  o r  w earin g  
s u r fa c e s  o f  m e c h a n ica l equ ipm en t o f  an e s ta b lish m e n t .

P A IN T E R , M A IN T E N A N C E

P a in ts  and r e d e c o r a t e s  w a lls ,  w o o d w o rk , and fix tu re s  o f  an 
e s ta b lis h m e n t . W ork  in v o lv e s  the fo l lo w in g : K now ledge o f su r fa ce
p e c u l ia r it ie s  and ty p es  o f  pa int r e q u ire d  fo r  d iffe re n t a p p lica tion s ; 
p r e p a r in g  su r fa c e  fo r  pa inting b y  re m o v in g  o ld  fin ish  o r  by  p la cin g  
putty o r  f i l l e r  in n a il h o le s  and in te r s t ic e s ;  app ly ing  paint w ith sp ra y  
gun o r  b ru sh . M ay  m ix  c o l o r s ,  o i l s ,  w hite le a d , and oth er paint 
in g re d ie n ts  to  obta in  p r o p e r  c o lo r  o r  c o n s is t e n c y . In g e n e ra l, the 
w o rk  o f  the m a in ten an ce  p a in ter  r e q u ir e s  rou n d ed  tra in in g  and e x 
p e r ie n c e  u su a lly  a c q u ir e d  th rough  a fo r m a l a p p re n tice s h ip  o r  eq u iv a 
len t tra in in g  and e x p e r ie n c e .
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P IP E F IT T E R , M A IN T E N A N C E

In sta lls  o r  r e p a ir s  w a te r , s te a m , g a s , o r  o th er  types o f  p ip e  
and p ip e fittin g s  in  an e s ta b lis h m e n t . W o rk  in v o lv e s  m o s t  o f  the f o l -  
low in g : L ay in g  out o f  w o rk  and m e a su r in g  to lo ca te  p o s it io n  o f  p ip e
fr o m  d raw in gs o r  o th e r  w ritte n  s p e c if i c a t io n s ;  cutting  v a r io u s  s iz e s  
o f p ip e  to  c o r r e c t  len gths w ith  c h is e l  and h a m m e r  o r  o x y a ce ty le n e  
to r ch  o r  p ip e -c u tt in g  m a ch in e ; th read in g  p ip e  w ith  s to ck s  and d ie s ; 
bending p ip e  by  h a n d -d r iv e n  o r  p o w e r -d r iv e n  m a ch in e s ; a s s e m b lin g  
p ipe w ith  co u p lin g s  and fa s ten in g  p ip e  to  h a n g e rs ; m ak in g  stan dard  
shop com p u ta tion s  re la t in g  to  p r e s s u r e s ,  f lo w , and s iz e  o f  p ip e  r e 
q u ired ; m ak in g  stan dard  tes ts  to  d e te rm in e  w h eth er  f in ish e d  p ip es  m e e t  
s p e c if i c a t io n s .  In g e n e r a l, the w o rk  o f  the m a in ten a n ce  p ip e fit te r  
r e q u ire s  rou n ded  tra in in g  and e x p e r ie n c e  u su a lly  a c q u ir e d  th rough  a 
fo r m a l a p p re n t ice s h ip  o r  equ iv a len t tra in in g  and e x p e r ie n c e . W o rk e rs  
p r im a r i ly  en gaged  in in s ta llin g  and r e p a ir in g  bu ild in g  sa n ita tion  or  
heating  sy s te m s  a r e  e x c lu d e d .

P L U M B E R , M A IN T E N A N C E

K eeps the p lu m b in g  sy s te m  o f  an e sta b lish m e n t in good  o r d e r .  
W ork  in v o lv e s : K n ow ledge  o f  sa n ita ry  c o d e s  re g a rd in g  in s ta lla t io n  o f  
vents and tra p s  in p lu m b in g  s y s te m ; in sta llin g  o r  r e p a ir in g  p ip es  and 
fix tu re s ; op en in g  c lo g g e d  d ra in s  w ith  a p lu n g e r  o r  p lu m b e r ’ s sn ak e . 
In g e n e r a l, the w o rk  o f the m a in ten an ce  p lu m b e r  r e q u ir e s  roun ded  
tra in in g  and e x p e r ie n c e  u su a lly  a c q u ire d  th rough  a fo r m a l  a p p r e n t ic e 
ship o r  equ iv a len t tra in in g  and e x p e r ie n c e .

S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E

F a b r ic a te s ,  in s ta lls , and m ain ta in s in good  r e p a ir  the s h e e t -  
m eta l equ ipm en t and fix tu re s  (su ch  as m a ch in e  g u a rd s , g r e a s e  p a n s , 
s h e lv e s , lo c k e r s ,  tank s, v e n t ila to r s , ch u te s , d u cts , m e ta l r o o fin g ) 
o f an e s ta b lish m e n t . W o rk  in v o lv e s  m o s t  o f  the fo l lo w in g : P lann in g

S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E  -  C ontinued

and la y in g  out a ll types o f  s h e e t -m e ta l  m a in ten a n ce  w o rk  fr o m  b lu e 
p r in ts , m o d e ls , o r  o th er  s p e c i f i c a t io n s ;  se ttin g  up and o p e ra t in g  a l l  
a v a ila b le  types o f s h e e t -m e ta l-w o r k in g  m a c h in e s ; u sin g  a v a r ie ty  o f  
h an dtools  in cu ttin g , ben din g , fo r m in g , sh a p in g , fitt in g , and a s s e m 
b lin g ; in sta llin g  sh e e t -m e ta l a r t i c le s  as r e q u ir e d . In g e n e r a l,  the 
w o rk  o f  the m a in ten an ce  s h e e t -m e ta l  w o r k e r  r e q u ir e s  rou n d ed  tra in in g  
and e x p e r ie n c e  u su a lly  a c q u ir e d  th rou gh  a fo r m a l  a p p re n t ice s h ip  o r  
equ iva len t tra in in g  and e x p e r ie n c e .

T O O L  AN D  DIE M A K E R

(D ie m a k e r; j ig  m a k e r ; t o o lm a k e r ; f ix tu re  m a k e r ; gau ge m a k e r )

C on stru cts  and r e p a ir s  m a c h in e -s h o p  t o o ls ,  g a u g e s , j i g s ,  f i x 
tu res  o r  d ies  fo r  fo r g in g s , p u n ch in g  and o th e r  m e t a l- fo r m in g  w o rk . 
W ork  in v o lv e s  m o s t  o f  the fo llo w in g : P la n n in g  and la y in g  out o f  w o rk  
fr o m  m o d e ls , b lu e p r in ts , d ra w in g s , o r  o th e r  o r a l  and w r it te n  s p e c i f i 
ca t io n s ; u sin g  a v a r ie ty  o f to o l and d ie  m a k e r s  h an d too ls  and p r e c i s io n  
m e a su r in g  in stru m en ts ; u n d erstan d in g  o f  the w o rk in g  p r o p e r t ie s  o f  
c o m m o n  m eta ls  and a l lo y s ; se ttin g  up and o p e ra t in g  o f  m a ch in e  to o ls  
and re la te d  equ ipm ent; m akin g  n e c e s s a r y  sh op  co m p u ta tio n s  re la t in g  
to d im e n s io n s  o f w o rk , sp e e d s , fe e d s ,  and to o lin g  o f  m a ch in e s ; h e a t- 
trea tin g  o f m eta l p a rts  du ring  fa b r ic a t io n  as w e ll  as o f  f in ish e d  to o ls  
and d ie s  to a ch ie v e  re q u ire d  q u a lit ie s ; w o rk in g  to c lo s e  to le r a n c e s ;  
fittin g  and a s se m b lin g  o f p a rts  to p r e s c r ib e d  to le r a n c e s  and a l lo w 
a n c e s ; s e le c t in g  a p p ro p r ia te  m a te r ia ls ,  t o o l s ,  and p r o c e s s e s .  In 
g e n e ra l, the to o l and d ie  m a k e r ’ s w o rk  r e q u ir e s  a rou n d ed  tra in in g  
in m a ch in e -sh o p  and to o lr o o m  p r a c t ic e  u su a lly  a c q u ir e d  th rou gh  a 
fo r m a l  a p p re n tice sh ip  o r  equ iv a len t tra in in g  and e x p e r ie n c e .

F o r  c r o s  s - in d u s try  w age  study  p u rp os  e s , to o l and d ie  m a k e rs  
in to o l and die jo b b in g  sh ops a r e  e x c lu d e d  fr o m  this c la s s i f i c a t io n .

C u s t o d i a l  a n d  M a t e r i a l  M o v e m e n t

E L E V A T O R  O P E R A T O R , PA SSE N G E R

T r a n sp o r ts  p a s s e n g e r s  betw een  f lo o r s  o f  an o f f i c e  b u ild in g , 
ap artm en t h o u se , d ep a rtm en t s t o r e ,  h o te l o r  s im ila r  e s ta b lish m e n t . 
W o rk e rs  w ho o p e ra te  e le v a to rs  in co n ju n ctio n  w ith  o th er  d u ties  su ch  
as th ose  o f  s ta r te r s  and ja n ito r s  a r e  e x c lu d e d .

G U AR D

P e r fo r m s  rou tin e  p o l i c e  d u ties , e ith e r  at f ix e d  p o s t  o r  on 
tou r , m a in ta in in g  o r d e r ,  u sin g  a rm s  o r  f o r c e  w h e re  n e c e s s a r y .  In - 
c lu d es  ga tem en  w ho a r e  s ta tion ed  at gate and ch e c k  on id en tity  o f 
e m p lo y e e s  and o th er  p e r s o n s  e n te r in g . — ~

JA N IT O R , P O R T E R , OR C L E A N E R  

(S w eeper ; ch a rw om a n ; ja n i t r e s s )

C leans and k eeps in an o r d e r ly  co n d it io n  fa c t o r y  w o rk in g  
a re a s  and w a s h r o o m s , o r  p r e m is e s  o f an o f f i c e ,  a p a rtm e n t h o u s e , 
o r  c o m m e r c ia l  o r  o th er  e s ta b lis h m e n t . D u ties in v o lv e  a co m b in a tio n  
o f the fo llo w in g : S w eep ing , m op p in g  o r  s c r u b b in g , and p o lis h in g  f lo o r s ;  
re m o v in g  ch ip s , tra sh , and o th er  r e fu s e ;  du stin g  equ ip m en t, fu rn itu re , 
o r  f ix tu r e s ; p o lish in g  m e ta l f ix tu re s  o r  t r im m in g s ; p r o v id in g  su p p lie s  
and m in o r  m a in ten an ce  s e r v ic e s ;  c le a n in g  la v a to r ie s ,  s h o w e r s , and 
r e s t r o o m s .  W o rk e rs  w ho s p e c ia l iz e  in  w in dow  w ash in g  a r e  e x c lu d e d .
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L A B O R E R , M A T E R I A L  H A N D L I N G

( L o a d e r  a n d  u n l o a d e r ;  h a n d l e r  a n d  s t a c k e r ;  s h e l v e r ;  t r u c k e r ;  
s t o c k m a n  o r  s t o c k  h e l p e r ;  w a r e h o u s e m a n  o r  w a r e h o u s e  h e l p e r )

A  w o r k e r  e m p l o y e d  in  a  w a r e h o u s e ,  m a n u f a c t u r i n g  p l a n t ,  
s t o r e ,  o r  o t h e r  e s t a b l i s h m e n t  w h o s e  d u t i e s  i n v o l v e  o n e  o r  m o r e  o f  
t h e  f o l l o w i n g : L o a d i n g  a n d  u n l o a d i n g  v a r i o u s  m a t e r i a l s  a n d  m e r c h a n 
d i s e  o n  o r  f r o m  f r e i g h t  c a r s ,  t r u c k s ,  o r  o t h e r  t r a n s p o r t i n g  d e v i c e s ;  
u n p a c k i n g ,  s h e l v i n g ,  o r  p l a c i n g  m a t e r i a l s  o r  m e r c h a n d i s e  i n  p r o p e r  
s t o r a g e  l o c a t i o n ;  t r a n s p o r t i n g  m a t e r i a l s  o r  m e r c h a n d i s e  b y  h a n d  t r u c k ,  
c a r ,  o r  w h e e l b a r r o w .  L o n g s h o r e m e n ,  w h o  l o a d  a n d  u n l o a d  s h i p s  a r e  
e x c l u d e d .

O R D E R  F I L L E R

( O r d e r  p i c k e r ;  s t o c k  s e l e c t o r ;  w a r e h o u s e  s t o c k m a n )

F i l l s  s h i p p i n g  o r  t r a n s f e r  o r d e r s  f o r  f i n i s h e d  g o o d s  f r o m  
s t o r e d  m e r c h a n d i s e  i n  a c c o r d a n c e  w i t h  s p e c i f i c a t i o n s  o n  s a l e s  s l i p s ,  
c u s t o m e r s *  o r d e r s ,  o r  o t h e r  i n s t r u c t i o n s .  M a y ,  i n  a d d i t i o n  t o  f i l l i n g  
o r d e r s  a n d  i n d i c a t i n g  i t e m s  f i l l e d  o r  o m i t t e d ,  k e e p  r e c o r d s  o f  o u t 
g o i n g  o r d e r s ,  r e q u i s i t i o n  a d d i t i o n a l  s t o c k ,  o r  r e p o r t  s h o r t  s u p p l i e s  
t o  s u p e r v i s o r ,  a n d  p e r f o r m  o t h e r  r e l a t e d  d u t i e s .

P A C K E R ,  S H I P P I N G

P r e p a r e s  f i n i s h e d  p r o d u c t s  f o r  s h i p m e n t  o r  s t o r a g e  b y  p l a c i n g  
t h e m  i n  s h i p p i n g  c o n t a i n e r s ,  t h e  s p e c i f i c  o p e r a t i o n s  p e r f o r m e d  b e i n g  
d e p e n d e n t  u p o n  t h e  t y p e ,  s i z e ,  a n d  n u m b e r  o f  u n i t s  t o  b e  p a c k e d ,  t h e  
t y p e  o f  c o n t a i n e r  e m p l o y e d ,  a n d  m e t h o d  o f  s h i p m e n t .  W o r k  r e q u i r e s  
t h e  p l a c i n g  o f  i t e m s  i n  s h i p p i n g  c o n t a i n e r s  a n d  m a y  i n v o l v e  o n e  o r  
m o r e  o f  t h e  f o l l o w i n g : K n o w l e d g e  o f  v a r i o u s  i t e m s  o f  s t o c k  i n  o r d e r  
t o  v e r i f y  c o n t e n t ;  s e l e c t i o n  o f  a p p r o p r i a t e  t y p e  a n d  s i z e  o f  c o n t a i n e r ;  
i n s e r t i n g  e n c l o s u r e s  i n  c o n t a i n e r ;  u s i n g  e x c e l s i o r  o r  o t h e r  m a t e r i a l  t o  
p r e v e n t  b r e a k a g e  o r  d a m a g e ;  c l o s i n g  a n d  s e a l i n g  c o n t a i n e r ;  a p p l y i n g  
l a b e l s  o r  e n t e r i n g  i d e n t i f y i n g  d a t a  o n  c o n t a i n e r .  P a c k e r s  w h o  a l s o  
m a k e  w o o d e n  b o x e s  o r  c r a t e s  a r e  e x c l u d e d .

S H I P P I N G  A N D  R E C E I V I N G  C L E R K

P r e p a r e s  m e r c h a n d i s e  f o r  s h i p m e n t ,  o r  r e c e i v e s  a n d  i s  r e 
s p o n s i b l e  f o r  i n c o m i n g  s h i p m e n t  o f  m e r c h a n d i s e  o r  o t h e r  m a t e r i a l s .  
S h i p p i n g  w o r k  i n v o l v e s : A  k n o w l e d g e  o f  s h i p p i n g  p r o c e d u r e s ,  p r a c 
t i c e s ,  r o u t e s ,  a v a i l a b l e  m e a n s  o f  t r a n s p o r t a t i o n  a n d  r a t e s ;  a n d  p r e 
p a r i n g  r e c o r d s  o f  t h e  g o o d s  s h i p p e d ,  m a k i n g  u p  b i l l s  o f  l a d i n g ,  p o s t 
i n g  w e i g h t  a n d  s h i p p i n g  c h a r g e s ,  a n d  k e e p i n g  a  f i l e  o f  s h i p p i n g  r e c o r d s .  
M a y  d i r e c t  o r  a s s i s t  i n  p r e p a r i n g  t h e  m e r c h a n d i s e  f o r  s h i p m e n t .  
R e c e i v i n g  w o r k  i n v o l v e s : V e r i f y i n g  o r  d i r e c t i n g  o t h e r s  i n  v e r i f y i n g
t h e  c o r r e c t n e s s  o f  s h i p m e n t s  a g a i n s t  b i l l s  o f  l a d i n g ,  i n v o i c e s ,  o r
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S H I P P I N G  A N D  R E C E I V I N G  C L E R K  -  C o n t i n u e d

o t h e r  r e c o r d s ;  c h e c k i n g  f o r  s h o r t a g e s  a n d  r e j e c t i n g  d a m a g e d  g o o d s ;  
r o u t i n g  m e r c h a n d i s e  o r  m a t e r i a l s  t o  p r o p e r  d e p a r t m e n t s ;  m a i n t a i n i n g  
n e c e s s a r y  r e c o r d s  a n d  f i l e s .

F o r  w a g e  s t u d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  f o l l o w s :

R e c e i v i n g  c l e r k  
S h i p p i n g  c l e r k
S h i p p i n g  a n d  r e c e i v i n g  c l e r k

T R U C K D R I V E R

D r i v e s  a  t r u c k  w i t h i n  a  c i t y  o r  i n d u s t r i a l  a r e a  t o  t r a n s p o r t  
m a t e r i a l s ,  m e r c h a n d i s e ,  e q u i p m e n t ,  o r  m e n  b e t w e e n  v a r i o u s  t y p e s  o f  
e s t a b l i s h m e n t s  s u c h  a s :  M a n u f a c t u r i n g  p l a n t s ,  f r e i g h t  d e p o t s ,  w a r e 
h o u s e s ,  w h o l e s a l e  a n d  r e t a i l  e s t a b l i s h m e n t s ,  o r  b e t w e e n  r e t a i l  e s t a b 
l i s h m e n t s  a n d  c u s t o m e r s *  h o u s e s  o r  p l a c e s  o f  b u s i n e s s .  M a y  a l s o  
l o a d  o r  u n l o a d  t r u c k  w i t h  o r  w i t h o u t  h e l p e r s ,  m a k e  m i n o r  m e c h a n i c a l  
r e p a i r s ,  a n d  k e e p  t r u c k  i n  g o o d  w o r k i n g  o r d e r .  D r i v e r - s a l e s m e n  a n d  
o v e r - t h e - r o a d  d r i v e r s  a r e  e x c l u d e d .

F o r  w a g e  s t u d y  p u r p o s e s , t r u c k d r i v e r s  a r e  c l a s s i f i e d  b y  s i z e  
a n d  t y p e  o f  e q u i p m e n t ,  a s  f o l l o w s :  ( T r a c t o r - t r a i l e r  s h o u l d  b e  r a t e d
o n  t h e  b a s i s  o f  t r a i l e r  c a p a c i t y .  )

T r u c k d r i v e r  ( c o m b i n a t i o n  o f  s i z e s  l i s t e d  s e p a r a t e l y ) 
T r u c k d r i v e r ,  l i g h t  ( u n d e r  1 %  to n lT )
T r u c k d r i v e r ,  m e d i u m  [ I V 2  t o  a n d  i n c l u d i n g  4  t o n s ) 
T r u c k d r i v e r ,  h e a v y  ( o v e r  4  t o n s ,  t r a i l e r  t y p e )
T r u c k d r i v e r ,  h e a v y  ( o v e r  4  t o n s ,  o t h e r  t h a n  t r a i l e r  t y p e )

T R U C K E R ,  P O W E R

O p e r a t e s  a  m a n u a l l y  c o n t r o l l e d  g a s o l i n e -  o r  e l e c t r i c - p o w e r e d  
t r u c k  o r  t r a c t o r  t o  t r a n s p o r t  g o o d s  a n d  m a t e r i a l s  o f  a l l  k i n d s  a b o u t  
a  w a r e h o u s e ,  m a n u f a c t u r i n g  p l a n t ,  o r  o t h e r  e s t a b l i s h m e n t .

F o r  w a g e  s t u d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  b y  t y p e  o f  
t r u c k ,  a s  f o l l o w s :

T r u c k e r ,  p o w e r  ( f o r k l i f t )
T r u c k e r ,  p o w e r  ( o t h e r  t h a n  f o r k l i f t )

W A T C H M A N

M a k e s  r o u n d s  o f  p r e m i s e s  p e r i o d i c a l l y  i n  p r o t e c t i n g  p r o p e r t y  
a g a i n s t  f i r e ,  t h e f t ,  a n d  i l l e g a l  e n t r y .
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