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*NOTE: S im ilar tabulations (a lso  coverin g  health, insurance, 
and pension plans) are available in the Memphis area rep orts  
for  N ovem ber 1951, January 1953, and January 1954. The 1954 
rep ort a lso prov ides tabulations of wage structure ch a ra c te r 
is t ic s , labor-m an agem ent agreem ents, and overtim e pay p r o v i
sion s. A  d ire c to ry  indicating date o f study and the p r ice  o f  the 
rep orts , as w ell as rep orts  fo r  other m ajor areas, is available 
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Union s ca le s , indicative o f  prevailing  pay le v e ls , are a lso  
available for  the follow ing trades or industries: Building c o n 
struction , printing, lo ca l transit operating em ployees, and m o 
tortru ck  d r iv ers .
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O C C U P A T I O N A L  W A G E  S U R V E Y M E M P H I S ,  T E N N .  *

I n t r o d u c t i o n

The M em phis a rea  is one o f sev era l im portant in du stria l 
ce n te rs  in w hich  the B ureau  o f L abor S tatistics has conducted  
su rveys  o f  o ccu p a tion a l earnings and rela ted  wage ben efits  on 
an areaw id e  b a s is . In each  a rea , data are obtained by p erson a l 
v is its  o f B ureau  fie ld  agents to represen tative  estab lish m en ts 
w ithin 6 b roa d  industry  d iv is ion s : M anufacturing; tran sportation
(exclu d in g  r a ilr o a d s ), com m un ication , and other public u tilities ; 
w h o lesa le  tra d e ; re ta il trade ; finance, insurance, and rea l esta te ; 
and s e r v ic e s . M a jor  industry  groups excluded fr o m  these studies 
a re  govern m en t institu tions and the con stru ction  and ex tra ctive  
in d u str ie s . E stab lishm ents having few er than a p re s c r ib e d  num 
b e r  o f w o rk e rs  w ere  a lso  om itted  s in ce  they furn ish  in su ffic ien t 
em ploym ent in  the occu pation s studied to w arrant in clu sion . * 1 
W h erev er  p o s s ib le , separate  tabulations a re  p rov id ed  fo r  the 
individual b ro a d  in du stry  d iv is ion s .

T hese  su rveys  are conducted on a sam ple b a s is  b eca u se  
o f the u n n ecessa ry  c o s t  involved  in surveying all estab lish m en ts , 
and to en su re  p rom pt publication  o f resu lts . To obtain a p p ro 
p ria te  a c c u r a c y  at m in im um  co s t , a grea ter  p rop ortion  o f la rg e  
than o f sm a ll estab lish m en ts is studied. In com bin ing the data, 
h ow ev er , a ll estab lish m en ts are given their appropria te  w eight. 
E stim ates a re  p resen ted  th ere fore  as relating to a ll e s ta b lish 
m ents in the in du stry  grouping and area , but not to those b elow  
the m in im u m  s iz e  studied . 2

O ccupations and E arnings

O ccu pationa l c la s s ifica t io n  is based  on a un iform  set o f 
jo b  d e scr ip t io n s  d esign ed  to take account o f inter estab lish m en t 
v a ria tion  in duties w ithin the sam e job  (see A ppendix fo r  lis tin g  
o f  these d e s c r ip t io n s ) . E arnings data are p resen ted  fo r  the f o l 
low ing  types o f o ccu p a tion s : (a) O ffice  c le r ic a l ; (b) p ro fe ss io n a l 
and te ch n ica l; (c) m aintenance and pow erplant; and (d) cu stod ia l 
and m a t e r ia l  m ovem en t.

* This r e p o r t  w as prep ared  in the B ureau1 s reg ion a l o ff ic e  
in  A tlanta , Ga. , by  B ern a rd  J. F ahres under the d ire c t io n  
o f L ou is  B . W oytych , R egion a l Wage and Industrial R ela tions 
A nalyst.

1 See fo llow in g  table fo r  m in im u m -s ize  establishm ent c o v 
e re d  by  study.

2 An ex cep tion  is m ade in the tabulation o f m inim um  en 
tran ce  ra tes  fo r  w om en  o ff ic e  w ork ers  which re la tes  to p rov is ion s
in estab lish m en ts actu a lly  studied.

Data are  shown fo r  fu ll-t im e  w o rk e rs , i. e. , those h ired  
to w ork  a fu ll-t im e  schedule fo r  the given occu pation a l c la s s i f i 
ca tion . Earnings data exclude p rem iu m  pay fo r  overtim e and fo r  
w ork  on w eekends, h o lidays , and late sh ifts . N onproduction  b o 
nuses a re  a lso  exclu ded , but c o s t -o f - l iv in g  bon uses and incentive 
earn ings are  in cluded . W here w eek ly  hours a re  rep orted , as fo r  
o ff ice  c le r i c a l  o ccu p a tion s , r e fe re n ce  is to the w ork schedules 
(rounded to the n ea rest ha lf-hou r) fo r  w hich s tra ig h t-tim e  sa laries  
are paid; average  w eek ly  earnings fo r  these occupations have been  
rounded to the n ea rest 50 cen ts .

O ccupational em ploym ent estim ates r e fe r  to the total in 
all establishm ents within the scop e  o f the study and not to the 
num ber actually  su rveyed . B eca u se  o f d iffe re n ce s  in occupational 
stru ctu re  am ong estab lish m en ts, the estim ates  o f occupational 
em ploym ent obtained fr o m  the sam ple o f  establishm ents studied 
se rv e  on ly  to ind icate the re la tive  im p ortan ce  o f  the jobs studied. 
T hese d iffe re n ce s  in occu pation a l stru ctu re  do not m ateria lly  
a ffect the a c cu ra cy  o f  the earnings data.

E stablishm ent P r a c t ic e s  and Supplem entary 
W age P ro v is io n s

In form ation  is a lso  p resen ted  on s e le c te d  establishm ent 
p ra c tice s  and supplem entary  ben efits  as they re la te  to o ffice  and 
plant w o rk e rs . The term , no ff ice  w o r k e r s ” , as used in this 
bu lletin  in cludes a ll o ff ic e  c le r ic a l  em p loyees  and excludes ad
m in istra tiv e , execu tive , p ro fe ss io n a l, and tech n ica l person nel. 
"P la n t w o rk e rs "  include w orking fo rem en  and a ll nonsuperv isory  
w ork ers  (including leadm en  and tra in ees) engaged in nonoffice  
fu n ction s. A d m in istra tive , execu tive , p ro fe ss io n a l, and techn ica l 
e m p loyees , and fo r c e  account con stru ction  em ployees who are 
u tilized  as a separate  w ork  fo r c e  a re  exclu ded . C a fe teria  w orkers 
and routem en  are exclu ded  in m anufacturing industries but are 
included as plant w ork ers  in nonm anufacturing in d u stries .

S h ift-d iffe ren tia l data are  lim ited  to m anufacturing in 
d u str ie s . This in form ation  is p resen ted  both in term s o f (a) 
estab lish m en t p o l i c y 3 and (b) e ffe c tiv e  p rov is ion s  fo r  w ork ers

3 An estab lish m en t was co n s id e re d  as having a p o licy  if  it 
m et either of the fo llow in g  con d ition s : ( l )  O perated late shifts
at the tim e o f the su rvey , o r  (2) had fo rm a l p rov is ion s  coverin g  
late sh ifts .

(1)
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2

actually  em ployed  on extra  shifts at the tim e o f the su rvey . 
Tabulations relating  to establishm ent p o licy  are  presen ted  in 
term s o f total plant w ork er  em ploym ent; estim ates in the secon d  
tabulation re la te  only to those w ork ers  actually  em ployed  on the 
sp ec ified  sh ift.

Supplem entary p r a c t ic e s , other than m inim um  entrance 
rates fo r  w om en o ff ic e  w o rk e rs , and shift d iffe ren tia ls , a re  
treated  s ta t is tica lly  on the b a s is  that these are p rov id ed  to a ll 
w ork ers em ployed  in o ff ic e s  o r  plant departm ents that o b se rv e  
the p ra ctice  in question . 4 B eca u se  o f varying e lig ib ility  r e 

4 Scheduled w eek ly  hours fo r  o ff ic e  w ork ers  (f ir s t  section
of table B -4 ) are  p resen ted  in term s o f the p rop ortion  o f w om en  
o ffice  w ork ers  em ployed  in o ff ic e s  with the indicated  w eekly hours 
fo r  wom en w o rk e rs .

qu irem en ts , the p rop ortion  actu a lly  re ce iv in g  the s p e c if ic  b en efits  
m ay be sm a lle r . M oreov er , a p ra c t ic e  was co n s id e re d  as a p 
p lica b le  to all o ff ice  or plant w o rk e rs  in an esta b lish m en t if  it 
applied  to a m a jor ity  of such w o rk e rs . B eca u se  o f rounding, 
sum s o f  individual item s in these tabulations do n ot n e c e s s a r ily  
equal tota ls.

The sum m ary o f vacation  plans is  lim ited  to fo rm a l 
arran gem en ts, excluding in form a l plans w h ereby  tim e o ff  with 
pay is granted at the d is cre t io n  o f the e m p lo y e r  or the su p e r 
v is o r . Separate estim ates a re  p rov id ed  a cco rd in g  to e m p loyer  
p ra ctice  in com puting vacation  paym en ts, such  as tim e paym ents, 
p ercen t o f annual earn in gs, or f la t -s u m  am ounts. H ow ever, in 
the tabulations o f vacation  a llow an ces by  y e a rs  o f s e r v ic e , p a y 
m ents not on a tim e b a s is  w ere  co n v e rte d ; fo r  exa m p le , a paym ent 
o f 2 p ercen t of annual earnings was c o n s id e re d  as the equivalent 
o f 1 week*s pay.

E s ta b lis h m e n ts  and W o r k e r s  W ith in  S co p e  o f  S u r v e y  and N u m b e r  S tu d ied  in M e m p h is , T en n . , 1 b y  M a jo r  In d u stry  D iv is io n ,  F e b r u a r y  1955

M in im u m  s iz e N u m b e r  o f  e s ta b lis h m e n ts W o r k e r s  in  e s ta b l is h m e n ts

In d u s try  d iv is io n e s ta b lis h m e n t  
in  s c o p e  o f W ith in  

s c o p e  o f  
s tu d y

S tu d ied
W ith in  s c o p e  o f  s tu d y S tu d ied

stu d y  2 T o ta l3 O ff ic e P la n t T o ta l3

All d iv is io n s  ___ _ .....................  _ 51 409 132 7 5 ,8 0 0 1 0 ,9 0 0 5 3 ,6 0 0 4 3 ,7 3 0

M a n u fa c tu r in g ____________________________________________________ 51 157 50 3 7 ,0 0 0 3, 000 2 9 ,1 0 0 2 1 ,5 5 0
N o n m a n u fa c tu r in g ________  _____  ______________________________

T r a n s p o r ta t io n  (e x c lu d in g  r a i l r o a d s ) ,
51 252 82 3 8 ,8 0 0 7, 900 2 4 ,5 0 0 2 2 ,1 8 0

c o m m u n ic a t io n , and o th e r  p u b lic  u t ilit ie s  4 __________ 51 38 17 6 , 900 894 4 , 421 5, 210
W h o le sa le  tra d e  __ __________________________________________ 51 77 21 8, 300 * * 3, 020
R e ta il  tra d e  ____________________________________________________ 51 78 22 1 3 ,3 0 0 * * 8, 440
F in a n ce , in s u r a n c e ,  and r e a l  e s ta te  ____________________ 51 26 12 3 ,7 0 0 * ❖ 2, 510
S e r v ic e s  5 1 2 3 4 5 _____________________________________________________ 51 33 10 6, 600 * * 3, 000

1 Th e M em p h is  M e tro p o lita n  A r e a  (S h e lb y  C ou nty). The " w o r k e r s  w ith in  s c o p e  o f  s tu d y " e s t im a te s  sh ow n  in  this ta b le  p r o v id e  a r e a s o n a b ly  a c c u r a t e  d e s c r ip t io n  o f  the s iz e  and 
c o m p o s it io n  o f  the la b o r  f o r c e  in c lu d e d  in  the s u r v e y . The e s t im a te s  a r e  n ot in ten d ed , h o w e v e r , to  s e r v e  as a b a s is  o f  c o m p a r is o n  w ith  o th e r  a r e a  e m p lo y m e n t  in d ic e s  to m e a s u r e  e m 
p loy m en t tre n d s  o r  l e v e ls  s in c e  ( l )  p lan n in g  o f  w a ge  s u r v e y s  r e q u ir e s  the u se  o f  e s ta b l is h m e n t  d ata  c o m p ile d  c o n s id e r a b ly  in  a d v a n ce  o f  the p a y  p e r io d  s tu d ie d , and (2) s m a ll  e s t a b l is h 
m en ts  a re  e x c lu d e d  f r o m  the s c o p e  o f  the s u r v e y .

2 In c lu d e s  a ll  e s ta b lis h m e n ts  w ith  to ta l e m p lo y m e n t  at o r  a b o v e  the m in im u m  s iz e  l im ita t io n .  A l l  o u t le ts  (w ith in  the a rea ) o f  c o m p a n ie s  in  s u ch  in d u s t r ie s  as t r a d e ,  f in a n c e , 
auto r e p a ir  s e r v i c e ,  and m o t io n -p ic t u r e  th e a te rs  a r e  c o n s id e r e d  as on e e s ta b lis h m e n t .

3 In c lu d e s  e x e c u t iv e ,  t e c h n ic a l ,  p r o fe s s io n a l ,  and o th e r  w o r k e r s  e x c lu d e d  f r o m  the s e p a ra te  o f f i c e  and p lan t c a t e g o r ie s .
4 A ls o  e x c lu d e s  t a x ic a b s ,  and s e r v ic e s  in c id e n ta l to  w a te r  t r a n s p o r ta t io n  in c lu d e d  in  e a r l ie r  s tu d ie s .
5 H o te ls ;  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b ile  r e p a ir  s h o p s ; r a d io  b r o a d c a s t in g  and t e le v is io n ;  m o t io n  p ic tu r e s ;  n o n p ro f it  m e m b e r s h ip  o r g a n iz a t io n s ;  an d  e n g in e e r 

ing and a r c h ite c t u r a l  s e r v i c e s .
* T h is  in d u s try  d iv is io n  is  r e p r e s e n te d  in  e s t im a te s  f o r  " a l l  in d u s t r ie s "  and "  n o n m a n u fa ctu r in g "  in  the S e r ie s  A  and B ta b le s ,  a lth ou g h  c o v e r a g e  w a s in s u f f i c ie n t  to  ju s t i f y  s e p a 

ra te  p r e s e n ta t io n  o f  d a ta .
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A: Occupational Earnings

Table A-1: Office Occupations
(A v era g e  s tra ig h t-t im e  w eek ly  h o u rs  and ea rn in g s  1 fo r  s e le c te d  o ccu p a t io n s  stu d ied  on  an a re a  b a s is  

in  M em p h is , T en n0, by  in d u stry  d iv is io n , F e b ru a ry  1955)

S ex , o ccu p ation , and in du stry  d iv is io n
Number

of
workers

Average NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF

Weekly
hours

(Standard)
Weekly
earnings

(Standard)
Under

3 0 .0 0

$
3 0 .0 0

and
under
3 2 .5 0

$
3 2 .5 0

3 5 .0 0

$
3 5 .0 0

3 7 .5 0

$
3 7 .5 0

4 0 .0 0

$
4 0 .0 0

4 2 .5 0

$
4 2 .5 0

4 5 .0 0

l
4 5 .0 0

4 7 .5 0

$
4 7 .5 0

5 0 .0 0

s
5 0 .0 0

5 2 .5 0

$
5 2 .5 0

5 5 .0 0

$
5 5 .0 0

5 7 .5 0

$
5 7 .5 0

6 0 .0 0

%
6 0 .0 0

6 2 .5 0

$
6 2 .5 0

6 5 .0 0

%
6 5 .0 0

7 0 .0 0

s
7 0 .0 0

7 5 .0 0

$
7 5 .0 0

8 0 .0 0

s
8 0 .0 0

8 5 .0 0

$
8 5 .0 0

9 0 .0 0

%
9 0 .0 0

9 5 .0 0

S
9 5 .0 0

and
over

M en

C le r k s , accou n tin g , c la s s  A 152 4 0 .0
$
7 9 .5 0 4 7 1 5 2 17 3 6 13 10 25 8 17 34

M an ufactu ring •____  _______________________ 63 4 0 .0 8 2 .5 0 - - - - - - - - - 4 - - - 3 2 3 5 7 14 2 8 *15
N on m an ufactu r ing 89 4 0 .0 7 7 .5 0 ~ " ~ _ 4 7 1 ~ 1 “ _ 2 14 1 3 8 3 11 6 9 3 19

C le r k s , accou n tin g , c la s s  B __ 88 4 0 .0 6 1 .0 0 5 10 1 3 14 7 7 9 4 5 4 9 2 3 4 1
N on m an ufactu r ing 73 4 0 .0 6 0 .5 0 - " - - 5 8 - 2 14 - 7 6 7 3 3 2 8 - 3 4 1

C le r k s , o rd e r  __________________________________ 110 4 0 .0 6 3 .0 0 1 3 3 10 9 12 8 11 17 9 13 1 11 2
N on m an u factu rin g ..... ..........  __ 91 4 0 .0 6 2 .0 0 - “ - - - 1 3 3 9 6 10 8 10 17 7 8 - 7 " - 2

C le r k s , p a y r o ll 31 4 0 .0 6 9 .5 0 1 3 1 10 2 2 6 4 1 1

O ffic e  b o y s . _ . 72 4 0 .0 4 2 .5 0 13 8 9 3 8 9 3 1 8 2 8
N on m an ufactu ring 51 4 0 .0 4 2 .0 0 - 13 4 8 3 6 2 - - - 7 - - 8 - " - - - - - "

T a b u la tin g -m a ch in e  o p e r a to r s  __  _ ...... 51 4 0 .0 7 2 .0 0 2 1 4 1 2 5 2 2 5 9 9 7 1 1
N on m an ufactu r ing 25 4 0 .0 7 0 .5 0 - - * - - - - 2 - - 3 - 1 - 3 - - 4 4 3 3 1

1

W om en

B i l le r s ,  m ach in e (b illin g
m a c h in e ) 76 4 0 .0 4 9 .0 0 _ _ _ 3 3 6 7 14 11 14 4 _ 7 4 1 2 _ _ _ _ _ -

M an u factu rin g ______________________________ 37 4 0 .0 5 1 .0 0 - - - - - 4 1 6 10 5 4 - - 4 1 2 - - - - - -
N on m an ufactu ring _________________________ 39 4 0 .0 4 7 .5 0 - - - 3 3 2 6 8 1 9 - ~ 7 - " - - ■ - “ -

B i l le r s ,  m ach in e (bookkeeping
m a c h in e ) _ . 40 4 0 .0 4 4 .5 0 1 _ 2 3 1 9 4 10 1 1 _ 6 1 _ _ 1 _ _ _ _ _ _

N on m an u factu rin g ___ 38 4 0 .0 4 4 .5 0 1 - 2 3 1 9 4 8 1 1 - 6 1 - - 1 - - - - - -

B o o k k e ep in g -m a c h in e  o p e r a to r s ,
c la s s  A  _________________________________________ 68 4 0 .0 6 0 .0 0 _ _ _ _ _ - 3 8 2 12 3 - 1 11 9 8 - 7 4 _ _ -

M an ufactu ring 26 4 0 .0 5 8 .5 0 - - - - - - 3 2 - 5 3 - - 4 5 - - - 4 - - -
N on m an ufactu ring ____________ 42 4 0 .0 6 0 .5 0 - - - - ~ “ 6 2 7 ~ 1 7 4 8 - 7 “ -

B o o k k e ep in g -m a c h in e  o p e r a to r s ,
c la s s  B .... . _ _ . 4 3 4 4 0 .0 4 6 .5 0 3 5 30 44 58 66 93 50 10 12 16 5 15 10 7 4 _ _ 1 5 _

M an u factu rin g __ 70 4 0 .0 5 3 .5 0 _ - 2 - - 10 7 2 8 5 2 5 5 5 10 6 3 - - - - -
N on m an ufactu ring _________________________ 364 4 0 .0 4 5 .0 0 " 3 3 30 44 48 59 91 42 5 10 11 10 " 1 1 - - 1 5 -

C le r k s , accou n tin g , c la s s  A  ___________ 206 4 0 .0 6 0 .5 0 4 2 6 2 20 21 13 18 13 21 17 26 25 10 4 1 3
M an ufactu ring ______________________________ 67 4 0 .0 6 3 .0 0 - - - - - - 6 1 8 5 2 2 6 - 4 8 12 9 - 1 3 -
N on m an ufactu ring ________________________ 139 4 0 .5 5 9 .0 0 4 2 1 12 16 11 16 7 21 13 18 13 1 4

See foo tn o te s  at end o f  ta b le . O ccu p ation a l W age S u rvey , M em ph is, Tenn. , F eb ru a ry  1955
U .S . D E P A R T M E N T  O F LA B O R

B u reau  o f  L a b or  S ta tisticsDigitized for FRASER 
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Table A-l: Office Occupations - Continued
(A v e ra g e  s tra ig h t-t im e  w eek ly  h ou rs  and earn in gs  1 fo r  s e le c te d  occu p a tion s  studied  on an a re a  b a s is

in M em p h is , T enn. , by  in du stry  d iv is io n , F eb ru a ry  1955)

A verage NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—

Sex, occupation, and industry division

Women - Continued

C lerks, accounting, class  B __
Manufacturing _______________
Nonmanufacturing ___________

C lerks, file, class A
Manufacturing ___
Nonmanufactur ing

C lerks, file , class B
M anufacturing___
Nonmanufacturing

C lerks, order ______
M anufacturing___
Nonmanufactur ing

C lerks, payroll _____
M anufacturing___
Nonmanufactur ing

Comptometer operators __________________
Manufacturing _________________________
Nonmanufacturing _____________________

Key-punch operators
Manufacturing ___
Nonmanufactur ing

Office girls  _________
Nonmanufacturing

Secretaries ___________
Manufacturing ____
Nonmanufacturing . 

Public utilities*

Stenographers, general
M anufacturing______
Nonm anufacturing__

Switchboard operators 
Nonmanufacturing

Number
U nder $ $ $ $ $ $ $ $ % $ $ $ $ l s $ $ $ $ $

of Weekly Weekly 3 0 .0 0 3 2 .5 0 3 5 .0 0 3 7 .5 0 4 0 .0 0 4 2 .5 0 4 5 .0 0 4 7 .5 0 50 .00 5 2 .5 0 5 5 .0 0 5 7 .5 0 6 0 .0 0 6 2 .5 0 6 5 .0 0 7 0 .0 0 7 5 .0 0 8 0 .0 0 8 5 .0 0 9 0 .0 0 9 5 .0 0
andworkers hours earnings $

(Standard) (Standard) 3 0 .0 0 under “ “ " “ ~ " “ “ “ “ ■ - " ~
3 2 .5 0 3 5 .0 0 3 7 .5 0 4 0 .0 0 4 2 .5 0 4 5 .0 0 4 7 .5 0 5 0 .0 0 5 2 .5 0 5 5 .0 0 5 7 .5 0 6 0 .0 0 6 2 .5 0 6 5 .0 0 7 0 .0 0 7 5 .0 0 8 0 .0 0 8 5 .0 0 9 0 .0 0 9 5 .0 0 ov er

588 4 0 .0
$
4 7 .5 0 6 4 4 19 60 84 61 99 45 49 20 56 21 37 9 4 6 1 2 1

87 4 0 .0 5 3 .0 0 - _ _ - _ 7 10 - 10 21 5 14 7 4 3 3 2 1 _ _ _ _
501 3 9 .5 4 6 .5 0 6 4 4 19 60 77 51 99 35 28 15 42 14 33 6 1 4 - - 2 1 -

63 4 0 .0 4 7 .0 0 2 4 24 5 5 1 9 1 3 4 1 2 2
27 4 0 .0 4 6 .5 0 _ _ _ 1 4 10 4 _ _ 2 . _ 2 _ _ 2 2 _ _ _ _ -
36 4 0 .0 4 7 .5 0 - - - 1 - 14 1 5 1 7 - 1 1 4 1 - - - - - - -

298 4 0 .5 3 9 .0 0 12 31 66 55 37 15 17 15 8 23 11 1 1 3 2 1
38 4 0 .0 4 3 .5 0 _ 4 8 5 _ 6 8 1 _ 3 _ _ _ 2 1 _ _ _ _ _ _

260 4 0 .5 3 8 .5 0 12 31 62 47 32 15 11 7 7 23 8 1 1 3 - - - - - - - -

100 4 0 .0 4 9 .5 0 9 14 5 1? 6 14 12 8 4 1 7 1 1
48 4 0 .0 5 0 .0 0 _ _ _ _ 8 4 _ 6 1 5 11 7 4 1 _ 1 _ _ _ _ _ _
52 4 0 .0 4 9 .0 0 - - - - 1 10 5 12 5 9 1 1 ~ “ 7 - 1 - - - - "

202 4 0 .0 5 3 .0 0 1 4 11 3 9 17 9 18 34 20 12 23 8 7 14 3 6 1 1
105 4 0 .0 5 5 .5 0 _ _ _ - 1 _ 9 2 12 26 12 4 16 _ 7 10 3 2 _ 1 _ _
97 4 0 .5 5 0 .5 0 1 4 - 11 2 9 8 7 6 8 8 8 7 8 - 4 - 4 1 - - ' 1

270 3 9 .5 4 8 .0 0 9 14 22 12 38 16 20 24 34 26 17 7 4 7 11 1 7 1
71 4 0 .0 5 5 .0 0 _ _ _ _ _ 12 6 2 7 2 9 5 6 3 7 3 1 7 _ 1 _ _

199 3 9 .5 4 5 .0 0 - 9 14 22 12 26 10 18 17 32 17 12 1 1 - 8 - - - - - -

94 4 0 .0 5 0 .5 0 4 2 2 3 4 11 12 6 13 8 3 7 8 8 2 1
39 4 0 .0 5 3 .0 0 _ _ _ 2 _ 6 4 4 4 1 1 7 4 5 _ 1 _ _ _ _ _
55 4 0 .0 4 8 .5 0 - 4 2 2 1 4 5 8 2 9 7 2 . - 4 3 2 - - - - - -

99 4 0 .0 3 8 .5 0 1 15 7 24 19 16 4 8 2 2 1
79 4 0 .0 3 9 .5 0 1 15 3 22 13 16 2 7 - - - - - “ - - - - - - -

530 4 0 .0 6 0 .5 0 10 17 6 36 41 45 31 56 55 52 29 44 26 43 15 15 1 8
149 4 0 .0 6 4 .5 0 - - - - - - _ 4 12 9 8 14 17 18 4 9 15 23 8 6 1 1
381 4 0 .0 5 8 .5 0 _ _ _ _ 10 17 6 32 29 36 23 42 38 34 25 35 11 20 7 9 _ 7

34 4 0 .0 6 3 .0 0 - - - - " - 5 1 1 2 3 2 - 1 8 1 10 - - -

602 4 0 .0 5 1 .5 0 4 3 17 19 36 54 67 70 85 60 33 34 56 23 29 5 2 4 1
246 4 0 .0 5 4 .5 0 - - - - - 14 18 15 28 32 32 17 14 30 19 18 5 1 2 1 _ _
356 4 0 .0 4 9 .0 0 " 4 3 17 19 22 36 52 42 53 28 16 20 26 4 11 - 1 2 - - -

113 4 2 .0 4 0 .0 0 13 11 18 5 10 15 12 9 4 4 3 2 5 1 1
102 4 2 .5 3 8 .5 0 4 13 11 18 5 8 15 12 7 3 4 3 2 1

See footn otes  at end o f  tab le .
♦ T ra n sporta tion  (exc lu d in g  r a i lr o a d s ) ,  com m u n ica tion , and o th er p u b lic  u t ilit ie s .
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(A vera ge  s tra ig h t-t im e  w eek ly  h ou rs and ea rn in gs1 fo r  s e le c te d  o ccu p a tio n s  stu d ied  on an a rea  b a s is  
in M em p h is , Tenn. , b y  in du stry  d iv is io n , "F ebru a ry  1955)

Table A-l: Office Occupations - Continued

S ex , occupation , and in du stry  d iv is io n
Number

of
workers

Avekaqe NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF

Weekly
hours

(Standard!
Weekly
earnings

(Standard)
Under
$
3 0 .0 0

$
30 . 00  

and 
under 
32 . 50

$
32 . 50 

35. 00

$
35 . 00  

37 . 50

$
37 . 50 

4 0 . 00

$
4 0 . 00 

4 2 . 50

$
4 2 . 50 

4 5 . 00

$
4 5 . 00 

4 7 . 50

$
4 7 . 50 

50 . 00

$
50. 00  

52 . 50

$
52 . 50 

55 . 00

*
55. 00  

57 . 50

s
57 . 50 

60 . 00

$
60 . 00  

62 . 50

$
6 2 . 50 

6 5 . 00

6
65. 00  

70. 00

s
70,

75,

. 00 

. 00

*
75 . 00 

80 . 00

$
80 . 00 

85 . 00

s
85. 00 

90 . 00

$
90 . 00 

95 . 00

$
95 . 00 
and 

over

W o m e n  -  C ontinu ed
$

S w itchboard  o p e r a t o r -r e c e p t i o n i s t s ____ 172 4 0 .0 4 8 .0 0 _ _ _ 6 20 32 11 18 15 24 9 12 11 6 3 4 1
M an ufactu ring ______________________________ 76 4 0 .0 5 1 .5 0 - - - - - 6 8 8 5 18 9 8 5 — 5— - 3 - _ _ _ _ _
N on m an ufactu ring _________________________ 96 4 0 .0 4 5 .0 0 - - - 6 20 26 3 10 10 6 - 4 6 - 3 1 - - 1 - - -

T r a n s c r ib in g -m a c h in e  o p e ra to rs 154 4 0 .0 4 7 .5 0 - - - 20 9 32 8 13 14 20 10 3 2 12 8 1 1 1 _ . _ .
M an ufactu ring _ _ _ 58 4 0 .0 4 7 .5 0 - - - 4 9 4 2 10 2 9 10 2 2 - 4 - - _ _ _ _ _
N on m an u factu rin g _________________________ 96 4 0 .0 4 7 .5 0 - - ' 16 - 28 6 3 12 11 - 1 - 12 4 1 1 1 - - - -

T y p is ts , c la s s  A  _ .... . 222 4 0 .0 4 8 .0 0 _ _ 9 2 16 37 16 24 18 29 31 18 11 7 1 1 2
M an ufactu ring _ ............. 50 4 0 .0 4 7 .0 0 - - - - 2 21 I 4 6 9 - - 2 2 1 1 _ _ 1 _ _ ' _

N on m an ufactu ring 172 4 0 .0 4 8 .5 0 - - 9 2 14 16 15 20 12 20 31 18 9 5 - - - - 1 - - -

T y p is ts , c la s s  B _________________________ 503 4 0 .0 4 0 .5 0 3 31 49 95 62 113 35 48 27 10 14 6 3 5 _ 1 . _ 1
M an ufactu ring 115 4 0 .0 4 2 .5 0 - - - 29 5 36 5 15 12 4 8 - - 1 - _ - _ _ _ _ _
N on m an ufactu ring ________________________ 388 4 0 .0 4 0 .0 0 3 31 49 66 57 77 30 33 15 6 6 6 3 4 1 1

1 H ours r e f le c t  the w ork w e e k  fo r  w h ich  e m p loy ees  r e c e iv e  th eir reg u la r  s tra ig h t-t im e  sa la r ie s  and the earn in gs  c o r r e s p o n d  to th ese  w eek ly  h ou rs .
2 W o rk e rs  w e re  d is tr ib u te d  as fo l lo w s :  4 at $95 to $100 ; 9 at $100 to $10 5 ; 2 at $ 10 5  to $ 1 1 0 .
3 W o rk e rs  w e re  d is tr ib u te d  as fo llo w s : 7 at $ 100 to $ 105; 7 at $ 105 to $ 110; 5 at $11 0  to $ 11 5 .
4 W o r k e r s  w e re  a ll at $ 2 7 .5 0  to  $ 3 0 .

Table A-2*- Professional and Technical Occupations
(A v era g e  s tra ig h t-t im e  w eek ly  h o u rs  and earn in gs  1 fo r  s e le c te d  occu p a tion s  studied  on an a re a  b a s is  

in M em p h is , T e n n .,  by in du stry  d iv is io n , F e b ru a ry  1955)

Average N U M B E R  OF W O R K E R S  R E C E I V I N G  S T R A I G H T - T I M E  W E E K L Y  E A R N IN G S  OF

Number $ $ $ $ $ $ $ $ $ $ $ $ $ l $ s $ s $ $ $
S e x ,  o c c u p a t i o n ,  a n d  i n d u s t r y  d i v i s i o n of

workers
Weekly
hours

Weekly
earnings

U n d e r
$
4 7 . 5 0

4 7 . 5 0  
a n d

5 0 . 0 0 5 2 . 5 0 5 5 . 0 0 5 7 . 5 0 60.00 6 2 . 5 0 6 5 . 0 0 6 7 . 5 0 7 0 . 0 0 7 2 . 5 0 7 5 . 0 0 8 0 . 0 0 8 5 . 0 0 9 0 . 0 0 9 5 . 0 0 100.00 1 0 5 . 0 0 110.00 1 1 5 . 0 0 120.00
(Standard) (Standard) u n d e r “ “ "

5 Q . Q H - 5 2 _ , ^ L 5 1 ,  Q-Q- . 5 1 , 5 1 L 6Q. ,QQ 6 2 . 5 0 6 5 . 0 0 6 7 . 5 0 7 0 . 0 0 7 2 . 5 0 7 5 . 0 0 8 0 . 0 0 8 5 . 0 0 9 0 . 0 0 9 5 . 0 0 100.00 1 0 5 . 0 0 110.00 1 1 5 . 0 0 120.00 1 2 5 . 0 0

M e n

$
D r a f t s m e n ,  s e n i o r  ___________________________________ 7 1 4 0 . 0 9 1 . 0 0 - _ . _ - 1 - 4 - 2 - - - 16 7 1 5 10 6 4 4 1 1

M a n u f a c t u r i n g  _ _ 66 4 0 . 0 9 2 . 5 0 _ _ _ _ 4 _ _ 1 5 7 1 4 10 6 4 4 1 1
D r a f t s m e n ,  j u n i o r ______________  ____________  ___ 6 4 4 0 . 0 6 4 . 5 0 2 7 1 10 1 3 4 2 5 4 5 8 3

M a n u f a c t u r i n g  . _ 5 5 4 0 . 0 66.00 _ 7 _ _ 8 11 3 i 5 4 5 8 _ 3 _

W o m e n

N u r s e s ,  i n d u s t r i a l  ( r e g i s t e r e d ) --------------------- 3 3 4 0 . 0 68.00 i _ _ _ 2 1 3 _ 4 10 4 3 4 1 _ . _ _ . _
M a n u f a c t u r  i n g  _____________________________________ 2 7 4 0 . 0 69.00 2 1 2 3 9 4 2 3 1

1 H ours r e f le c t  the w ork w eek  fo r  w h ich  em p lo y e e s  r e c e iv e  th eir  reg u la r  s t ra ig h t-t im e  s a la r ie s  and the ea rn in gs  c o r re s p o n d  to th ese  w e e k ly  h o u rs .

O ccu p ation a l W age S u rvey , M em ph is, T e n n .,  F eb ru a ry  1955 
U .S . D E P A R T M E N T  OF L A B O R  

B ureau o f  L a b or  S ta tistics
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Table A-3: Maintenance and Powerplant Occupations
(A v e ra g e  h ou rly  ea rn in gs  1 f o r  m en  in s e le c te d  occu p a tion s  studied on an a rea  b a s is

in M em p h is , Tenn. , b y  in d u stry  d iv is io n , F eb ru a ry  1955)

NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—

O ccu p ation  and in d u stry  d iv is io n Number
of

Average
hourly U nder 0. 80

$
0. 85

%
0. 90

$
0. 95

$
1. 00

$
1. 05

$
1. 10

$
1. 15

$
1. 20

$
1. 25

$
1. 30

$
1. 35

$
1. 40

$
1. 45

%
1. 50

$
1. 55

$ / 
1. 60

$
1. 70

$
1. 80

$
1. 90

$
2. 00

$
2. 10

$
2. 20

$
2. 30

$
2. 40

workers earnings $ and and3. 80 under
. 85 . 90 . 95 1. 00 1. 05 1. 10 1. 15 1. 20 1. 25 1. 30 1. 35 1 .4 0 1 .4 5 1. 50 1. 55 1. 60 1. 70 1. 80 1. 90 2. 00 7. 10 7. 7.0 30 7. 40 nve r

C a rp e n te rs , m aintenance _________________ 118
$
1. 84 1 6 1 2 15 4 3 11 2 6 6 7 2 5 7 9 25 6

M a n u fa ctu r in g ___________________________ 54 1. 72 2 14 4 - - 3 2 4 1 6 - 5 3 7 2 1
N o n m a n u fa ctu r in g ______________________ 64 1 .9 4 " 1 - 6 “ “ 1 - " 1 ~ “ 3 8 - 2 5 1 2 “ 4 2 23 5

E le c tr ic ia n s , m aintenance _______________ 146 2. 12 _ . _ _ _ 3 1 _ _ _ . _ 2 3 _ _ 2 3 4 12 12 4 9 72 2 17
M a n u fa ctu r in g ___________________________ 130 2. 17 2 2 - - 2 2 3 10 11 2 8 72 1 *15

E n g in eers , s ta tion ary  ____________________ 119 1 .9 4 _ _ _ _ _ _ _ 4 2 5 5 4 3 4 _ _ _ 7 13 4 13 8 2 21 2 22
M anufacturing __________ _______________ 66 1 .9 6 - - - - - - - - 2 - 5 - 3 - - - - - 8 4 13 . 5 2 19 - 5
N onm anufacturing _ _ . 53 1. 92 - - - - - - 4 - 5 - 4 - 4 - - - 7 5 " - 3 - 2 2 3 17

F ire m e n , station ary  b o i le r  ______________ 155 1. 14 _ 1 9 28 57 1 15 _ _ _ _ 3 21 5 2 _ _ _ _ 5 _ _ 4 1 _ 3
M a n u fa ctu r in g ___________________________ 142 1. 14 - ~ 9 27 52 - 14 - " - - - 20 5 2 - - - - 5 - - 4 1 - 3

H e lp e rs , tra d es , m ain ten an ce  __________ 228 1. 19 1 11 . 12 9 12 17 22 25 8 13 21 35 8 8 10 _ _ 2 14 _ _ _ _ _ _ _

M a n u fa ctu r in g ___________________________ 134 1. 20 - - 5 1 2 14 21 14 5 10 12 34 4 2 9 - - - 1 - - - - - - -
N on m a n u fa ctu r in g ______________________ 94 1. 17 1 11 7 8 10 3 1 11 3 3 9 1 4 6 1 - - 13 - - - - - - -

P u b lic  u tilit ies  * _ 31 1.43 - - - 2 - 1 6 1 1 - 1 - 6 - - - - 13 " - - - - -

M a ch in e -too l o p e r a to r s , t o o l r o o m ______ 71 2. 04 1 _ 7 5 4 6 7 21 18 2 _
M a n u fa ctu r in g ___________________________ 65 2. 07 1 * 1 5 4 6 7 21 18 2

M a ch in ists , m aintenance _________________ 171 2. 09 3 3 5 4 2 10 19 21 16 73 8 7
M a n u fa ctu r in g ___________________________ 167 2. 09 2 3 5 4 2 10 16 21 “ 16 73 8 7

M ech a n ics , autom otive  (m a in ten a n ce )__ 311 1. 70 _ _ _ _ _ _ 4 _ _ 13 4 15 18 18 46 11 15 26 57 56 13 4 8 3 _
M a n u fa ctu r in g ___________________________ 48 1.66 - - - - - - - - - - 2 - 10 - 4 12 - 1 5 1 3 3 2 3 2 -
N on m a n u fa ctu r in g ______________________ 263 1. 71 - - ■- - - - - 4 - - 11 4 5 18 14 34 11 14 21 56 53 10 2 5 1 -

P u b lic  u tilit ies  * ____________________ 184 1. 75 15 8 22 10 13 13 42 52 8 1 - -

M ech a n ics , m aintenance _________________ 466 1. 89 _ . . _ . 6 _ 4 4 _ 16 6 17 41 36 15 65 17 8 86 7 128 _ 10
M a n u fa ctu r in g ___________________________ 417 1.93 - - - - - - - 2 - 4 - - 10 6 14 31 32 11 58 13 8 86 7 125 - 10
N on m a n u fa ctu r in g ______________________ 49 1. 56 - - - “ - * 4 “ * 4 ■ 6 ~ 3 10 4 4 7 4 - ■ - 3 "

M illw righ ts _________________________________ 212 1.95 11 12 17 _ _ 7 10 16 48 4 9 58 6 14
M anufacturing ___________________________ 212 1.95 11 12 17 " 7 10 16 48 4 9 58 6 14

O ile r s  _______________________________________ 74 1.68 4 _ 4 _ _ _ 4 3 5 j 2 _ 1 4 2 19 3 2 19 1 _ _
M anufacturing ___________________________ 70 1. 74 - - - 4 - - - - - 4 3 5 1 - 2 - 1 4 2 19 3 2 19 1 - -

P a in te rs , m aintenance _______________ 115 1. 80 _ _ _ _ _ 3 _ _ 1 4 _ _ 5 5 9 9 _ 18 7 12 3 7 3 8 15 6
M a n u fa ctu r in g ___________________________ 64 1. 85 3 2 1 - 17 7 12 3 7 1 8 - 3
N onm anufacturing ______________________ 51 1. 74 ~ “ ” - “ 3 “ “ 1 4 “ ' 5 2 7 8 ' 1 ' ' ' - 2 ~ 15 3

P ip e f it te r s , m aintenance _________________ 122 2. 12 _ _ . 2 . _ . 2 8 5 - 32_ ___2 _ 2 59 1 9
M a n u fa ctu r in g ___________________________ 122 2. 12 - - - - - - - - - - - - - 2 - - - 2 8 5 32 2 2 59 1 9

T oo l and die m ak ers  ______________________ 49 2, 17 1 9 10 3 15 11 _

M anufacturing ___ ______________________ 49 2. 17 1 9 10 3 15 11

1 Excludes p r e m i u m  p a y  for overtim e a n d  for  w ork on weekends, holidays, and late shifts. Occupational Wage Survey, M em phis, T enn ., F ebruary 1955
2 W orkers w ere distributed as follow s: 7 at $2 .4 0  to $2. 50; 8 at $2. 50 to $2. 60. U .S . DEPARTM ENT OF LABOR
s W orkers w ere distributed as follow s: 6 at $2. 50 to $2. 60; 10 at $2. 60 to $2. 70; 1 at $3. 10 to $3. 20. Bureau of L abor Statistics
* Transportation (excluding ra ilroads), com m unication, and other public utilities.
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Table A-4: Custodial and Material Movement Occupations
(A vera ge  h ou rly  e a rn in g s1 f o r  s e le c te d  o c cu p a t io n s2 stu d ied  on an a re a  b a s is

in M em p h is , Term . , b y  in d u stry  d iv is io n , F e b ru a ry  1955)

NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—

Occupation and industry division
Number

of
workers

Average
hourly

earnings
Undei

1 .6 0

8. 60 
and 

under 
.65

8. 65 

. 70

?>. 70 

. 75

8 .  75 

. 80

8.  80 

. 85

8. 85 

.90

8.90

.95

8 .95

1.00

i . o o

1.05

$
1.05

1 .10

$
1 .10  

1. 15

$
1.15

1.20

$
1.20

1.25

1.25

1.30

$1.30

1.35

$
1.35

1.40

$1.40

1.45

$1.45

1.50

$
1.50

1.60

$1.60 

1. 70

$
1. 70 

1.80

$
1.80 

1.90

$
1.90

2.00

$
2.00 

2 . 10

$
2 . 10 
and 
over

Guards ---------------------------------------------------------------------------- 159
$
1.56 1 1 1 10 13 6 5 5 3 7 2 8 18 19 42 18

Manufacturing ---------------------------------------------------- 135 1.60 - “ - - - - 1 1 - 9 12 2 1 1 3 - 5 - 8 15 17 - 42 - 18 -

Jan itors, p o rte rs , and cleaners
(men) --------------------------------------------------------------------------- 1.339 1.00 100 24 26 30 167 119 71 167 67 63 55 102 57 22 61 1 30 30 2 58 64 _ 23 - _

Manufacturing -------------------------------------- 623 1 . 18 - - - - 32 20 12 125 36 36 18 67 21 17 60 - 20 30 2 41 63 _ 23 _ _ >
Nonmanufacturing -------------------------------- 716 .84 3 100 24 26 30 135 99 59 42 31 27 37 35 36 5 1 1 10 - - 17 1 _ _ _ _ _

97 .99 25 22 11 13 23 1 1

Janitors, p orters , and cleaners
(women) --------------------------------------------------- 452 . 74 131 26 3 8 132 47 6 12 9 22 22 - 15 3 2 - - 2 2 - 10 _ _ _ _

Manufacturing ---------------------------------------- 104^ .93 - - - - 45 22 5 - 9 2 2 - - 3 2 - - 2 2 _ 10 _ _ _ _
Nonmanufacturing -------------------------------- 348 .68 4 131 26 3 8 87 25 1 12 - 20 20 - 15

65 94 3 2 1 3 1 7 20

L a b orers , m ateria l handling ----------------- 3 .216 1.14 2 12 6 4 53 119 449 316 388 153 169 251 240 183 170 30 107 25 16 75 283 80 1 79 1 4
Manufacturing ------------------------------------- 1, 730 1.19 - - - - 7 15 154 233 140 56 119 149 188 148 149 16 70 13 - 37 78 80 _ 78 _ _
Nonmanufacturing --------------------------------- 1,486 1 .10 2 12 6 4 46 104 295 83 248 97 50 102 52 35 21 14 37 12 16 38 205 _ 1 1 1 4

Public u tilities* — -------------------------- 512 1.20 - - - - - 80 117 64 45 - - - - - - “ - - 1 - 205 - - - -

Order fille rs  ---------------------------------------------- 674 1.16 14 10 32 60 129 48 76 77 4 9 17 39 9 28 9 42 54 3 1 3 10
Manufacturing ------------------------------------- 153 1.20 - - - - 4 4 11 20 6 4 32 38 - - 4 - 2 14 - 3 _ 10
N onm anufacturing--------------------------------- 521 1.15 - - - - 10 6 21 40 123 44 44 39 4 9 17 39 5 28 7 28 54 " - 3 -

P a ck ers , shipping (m e n ) --------------------------- 439 1. 13 10 48 26 29 57 58 37 36 5 14 4 12 10 16 10 26 10 23 2 6
Manufacturing ------------------------------------- 235 1.16 - - - - 3 35 16 15 2 36 33 15 4 2 3 5 3 16 10 19 10 _ 2 - - 6
Nonmanufacturing -------------------------------- 204 1 .10 - ~ - - 7 13 10 14 55 22 4 21 1 12 1 7 7 " " 7 23 - - - -

P a ck ers , shipping (women) --------------------- 60 .95 3 3 9 13 4 16 6 6

R eceiving clerk s  ------------------------------------- 192 1.51 1 1 1 2 7 1 1 4 6 3 20 18 4 10 10 4 24 2 35 4 7 26 1
Manufacturing -------------------------------------- 66 1.74 2 - 7 2 - 3 1 4 6 - 7 - 7 26 1
N onm anufacturing--------------------------------- 126 1.39 1 “ - 1 1 " 2 7 1 1 4 4 3 13 16 4 7 9 ■ 18 2 28 4 - - -

Shipping c lerk s  ----------------------------------------- 234 1.49 3 3 5 1 10 18 3 38 13 3 13 2 39 27 19 15 7 5 10
M a n u fa c tu r in g -------------------------------------- 109 1.47 - _ _ _ _ _ - - - 4 1 9 15 - 8 5 2 3 - 13 27 9 6 5 2
N onm anufacturing--------------------------------- 125 1.51 - “ - - - - “ 3 3 1 " 1 3 3 30 8 1 10 2 26 “ 10 9 2 3 10

Shipping and receiv ing  clerk s  ------------------ 136 1.59 6 2 6 10 2 8 2 6 5 22 10 26 16 4 2 9
Manufacturing --------------------------------------—---------- 86 1.59 6 2 - 2 8 - 4 2 5 5 12 10 6 10 4 2 8
Nonmanufacturing ---------------------------------------- 50 1.60 4 2 2 4 “ 1 “ 10 “ 20 6 - ■ 1

T ru ck d rivers , light (under l 1̂ * 0118) ------ 233 _ .93 2 10 21 5 17 9 53 41 9 8 3 26 4 9 3 1 1 6 4 !

Manufacturing ---------------------------------------------------- 34 1.13 - - - 4 4 2 1 8 1 - 4 - 3 - - - - 2 4 - 1 - - -
N onm anufacturing ------------------------------------------->- 199 .90 2 10 21 5 13 9 49 39 8 2 26 9 1 1 4

See footnotes at end of table Occupational Wage Survey, Memphis, T en n ., February 1955
* Transportation (excluding ra ilroa d s ), com m unication, and other public utilities. U .S . DEPARTMENT OF LABOR

Bureau of Labor Statistics
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Table A-4: Custodial and Material Movement Occupations - Continued
(Average hourly earnings1 fo r  selected  occupations2 3 4 5 studied on an area basis 

in Mem phis, Tenn. , by industry division , February 1955)

NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—

Occupation and industry division
Number

of
Average
hourly Under

$

$
0. 60 $0.65

$0. 70 $
0. 75

$0. 80
$0.85 0.90 $0 .95 L o o ! .  05 1.10 1 .15 1.20 1 .25 1 .30 L 3 5 \.4Q $1.45 i . . 50 $1 . 60 $1. 70

$1.80 $1.90
s
2 .00

$
2. 10

workers earnings and - - and
). 60 under

.65 . 70 . 75 . 80 .85 .90 -,-35 1.00 1.05 1.10 1.15 1.20 1.25 1.30 1.35 1.40 1.45 1.50 1,. 60 1.70 1.80 1.90 2 .00 2. 10 over

Truckdrivers, m edium ( 1V2 to and $
including 4 tons)________________________ 941 1.33 - 4 2 3 7 7 15 125 40 116 88 25 32 23 6 1 7 3 16 9 83 316 4 3 6 -

M anufacturing________________________ 212 1. 29 - - - - 4 - - 15 4 14 32 10 20 23 6 1 5 3 2 9 59 - 4 1 - -
N onm anufacturing------------------------------ 729 1. 34 - 4 2 3 3 7 15 110 36 102 56 15 12 - - - 2 - 14 - 24 316 - 2 6 -

Public utilities * __________________ 287 1.69 “ " " - 5 " ■ ** " ~ " " “ " 2 " 3 274 " 2 1 *

T ruckdrivers, heavy (over 4 tons,
tra iler type) ___________________________ 180 1.48 - - - - - - - - - 17 - 2 12 8 2 20 2 - 23 21 45 5 7 - 15 1

M anufacturing________________________ 72 1.45 - - - - - - - - - 2 - 2 - 8 2 20 - - 2 21 (> 2 7 - - -
Nonm anufacturing___________________ 108 1. 50 " - “ “ ~ “ ” 15 “ 12 - ” " 2 " 21 " 39 3 " 15 1

Truckers, power (forklift) _____________ 486 1. 32 . . _ . . 12 23 71 61 27 10 28 29 33 9 24 11 6 2 24 32 57 23 4
M anufacturing________________________ 297 1.49 - - - - - - - t M - - 19 12 7 28 27 32 1 23 11 6 2 22 20 57 - 23 4
N onm anufacturing_________  ________ 189 1. 06 - " ■ ” “ ~ 9 23 71 42 15 3 " 2 1 8 1 ~ • 2 12 - ~

Watchmen _______________________________ 345 .93 21 _ 7 8 55 21 52 61 19 36 _ 14 4 4 13 4 9 . 14 . 3 . . _
M anufacturing________________________ 192 1. 03 - - - - 18 14 31 35 8 26 - 12 4 1 13 4 9 - 14 - 3 - - - - -
Nonm anufacturing------------------------------ 153 . 81 5 21 - 7 8 37 7 21 26 11 10 - 2 - 3 - - - - - - - - - - - -

Public utilities * __________________ 53 . 84 21 17 14 1

1 Excludes prem ium  pay for overtim e and fo r  work on weekends, holidays, and late shifts.
2 Data lim ited to men w orkers except where otherw ise indicated.
3 W orkers were distributed as fo llow s: 59 at $0. 40 to $0. 45; 20 at $0. 45 to $0. 50; 16 at $0. 50 to $0. 55; 5 at $0. 55 to $0. 60.
4 W orkers were distributed as follow s: 12 at $0. 25 to $0. 30; 8 at $0. 30 to $0. 35; 50 at $0. 40 to $0. 45; 9 at $0. 45 to $0. 50; 33 at $0. 50 to $0. 55; 19 at $0 . 55 to $0. 60.
5 W orkers were distributed as follow s: 9 at $ 0 .4 5  to $ 0 .5 0 ; 8 at $ 0 .50  to $ 0 .5 5 ; 4 at $ 0 .55  to $ 0 .6 0 .
* Transportation (excluding ra ilroa d s ), com m unication, and other public utilities.
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B: Establishment Practices and Supplementary Wage Provisions

Table B-1: Shift Differential Provisions'

Percent of manufacturing plant workers-

Shift differential

(a)
In establisnm ents having 
form al provisions for—

(b)
Actually wording on—

Second shift 
work

Third or other 
shift work Second shift

Third or other 
shift

T o ta l................................... ........................................... ......................... 68. 5 61.6 11. 6 6. 0

With shift pay differential __________________________________ 58.4 54.4 10.4 5. 1

Uniform cents (per hour) __________________________ _____ 42. 6 39. 7 8. 3 4. 7

3 cents ________________________________________________ 12. 3 11.0 3. 7 2. 4
4 cents _________________________________________________ 3. 6 - . 3 -
5 cents ________________________________________________ 15. 4 11.6 2. 3 . 7
6 cents ___ __ -------------------------------------------------------------- 1. 3 2 .2 . 3 . 1
7 cents -------------------------------------------------------------------------- 2. 6 - - -
8 cents _______________________  ________________________ - 1.4 - . 1
9 cents ___________________  ________________________  _ 2. 5 2. 5 . 1 A
10 cents _______________________________________________ 3. 1 7. 0 . 5 1. 3
11 c e n ts --------  --------------------------------  -------  ---------------- - 1. 2 - -
12 c e n ts ------------------- --------------------------------------------------- - 1.0 - -
Over 12 cents _________________________________________ 1. 8 1. 8 1. 1 A

Uniform percentage _______________________________________________________ 14. 3 13. 2 2. 1 .4

5 percent _________________________________________________________________ 5. 8 _ . 1 _
6 percent _____________________________  ________________________________ 1. 2 1.2 . 2 -
7l/z percent _ ---------------------------  __ _________________ _____ - 4. 7 - -
10 percent _________________________________________________________________ 7. 3 7. 3 1. 8 . 4

Full day's pay for reduced hours _________________________________ 1. 5 1. 5

No shift pay differential ------------------------------------------------------- 10. 1 7. 2 1 . 2 .9

1 Shift differential data are presented in term s of (a) establishm ent p o licy , and (b) w orkers actually em ployed on late 
shifts at the time of the survey. An establishm ent was considered  as having a policy  if it m et either of the following condi - 
tons: (1) Operated late shifts at the time of the survey, or (2) had form al provisions covering late shifts.

A Less than 0. 05 percent.
Occupational Wage Survey, M em phis, Tenn. , February 1955 

U. S. DEPARTMENT OF LABOR 
Bureau of Labor Statistics
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Table B-2: Minimum Entrance Rates for Women Office Workers
1

Minimum rate 
(weekly salary)

Number of establishm ents with specified  minimum hiring rate in— Number of establishm ents with specified  minimum  hiring rate in—

A ll
industries

Manufacturing N onmanufa c tu r ing

A ll

Manufacturing Nonmanufacturing

Based on standard weekly hours 2 of Based on standard weekly hours 2 of

All
schedules 40 All

schedules 40
industries

A ll
schedules 40 A ll

schedules 40

Establishments stu d ied __________________ 132 50 XXX 82 , X X X 132 50 X X X 82 XXX

f o r  in :EXPERIENCED TYPISTS FOIt OTHER INEXP ERIENCED CL ERICAL WOR1XERS

Establishments having a specified
minimum ___ ______________________________ 57 21 20 36 29 63 24 23 39 33

$25.00 and under $27.50 ______________ 1 _ _ 1 1 1 _ 1 1
$27.50 and under $30 .00  ______________ 2 - - 2 2 3 _ _ 3 2
$30.00 and under $32.50 ______________ 10 2 2 8 7 10 2 2 8 8
$32.50 and under $35 .00  ______________ 6 1 1 5 4 9 3 3 6 5
$35. 00 and under $37. 50 ___ __ ______ 6 2 2 4 4 7 2 2 5 5
$37.50 and under $40.00 ______________ 4 1 1 3 3 6 1 1 5 4
$40.00 and under $42.50 ______________ 16 9 9 7 3 13 9 9 4 2
$42.50 and under $45 .00  _____________ 1 - - 1 - 1 _ _ 1 _

$45.00 and under $47.50 ______________ 5 3 3 2 2 5 3 3 2 2
$47.50 and under $50.00 ______________ 3 2 2 1 1 4 3 2 1 1
$50.00 and under $52 .50  ______________ 1 , 1 - - - 2 1 1 1 1
$52.50 and over ____  __ __ _______  _ 2 - - 2 2 2 - - 2 2

Establishments having no specified
minimum -----------------  __ -------  --------------- 21 7 X XX 14 XXX 27 9 X X X 18 XXX

Establishments which did not em ploy
w orkers in this c a te g o ry ________:_________ 53 22 X XX 31 X XX 41 17 X X X 24 XXX

Data not a v a ila b le .__________________ ______ 1 XXX 1 X X X 1 X X X 1 X X X

* Lowest salary rate form ally  established fo r  hiring inexperienced w orkers for typing or other c le r ica l jobs .
Hours re flect the workweek for  which em ployees receive  their regular straight-tim e sa laries. Data are presented for  all workweeks com bined, and fo r  the m ost com m on workweek reported .

Occupational Wage Survey, M em phis, Tenn. , F ebruary 1955 
U .S . DEPARTM ENT OF LABOR 

Bureau of Labor Statistics
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Table B-3: Frequency of W age Payment

Frequency o f payment
P E R C E N T  O F  O F F IC E  W O R K E R S  E M P L O Y E D  IN — P E R C E N T  OF P L A N T  W O R K E R S  E M P L O Y E D  IN —

All industries* M anufacturing Publio utilities * All industries 1 2 M anufacturing Public utilities *

A ll w orkers ----------------------------------------------------------- 100 100 100 100 100 100

W eekly __________________________________________ 36 58 50 89 99 57
B iw e e k ly ----------------------------  --------------------------------- 25 10 45 6 A 22
Sem im onth ly______________ _____________________ 38 30 5 5 - 21
M on th ly___ ______________________________________ A A

1 Includes data for  w holesale trade; retail trade; finance, insurance, and real estate; and serv ices  in addition to those industry divisions shown separately.
2 Includes data for  w holesale trade, retail trade, real estate, and serv ices  in addition to those industry divisions shown separately.
A L ess  than 2. 5 percent.
* Transportation (excluding ra ilroads), com m unication, and other public utilities.

Table B-4: Scheduled Weekly Hours

P E R C E N T  O F  O F F I C E  W O R K E R S ^  E M P L O Y E D  I N — P E R C E N T  O F  P L A N T  W O R K E R S  E M P L O Y E D  I N —

W e e k l y  h o u r s
A ll industries 2 M anufacturing Public utilities * A ll industries 3 M anufacturing Public utilities *

A l l  w o r k e r s  — __ ______________________  __________________ 100 100 100 100 100 100

3 7 V a  h o u r s  -------------------------------------------------------------------------------------------------------------- 6 A 6 1 A A
O v e r  3 7 l/ 2  a n d  u n d e r  4 0  h o u r s  _ ----------------------  --------------- 3 - - - - -

4 0  h o u r s  -------------------------------------------------------------------------------------------------------------------- 7 6 9 1 20 62 7 3 7 3
O v e r  4 0  a n d  u n d e r  4 4  h o u r s _____  —  _________ 4 6 1 3 3 A _

4 4  h o u r s  --------------------------------------------------------------------------------------------------------------------- 6 A - 3 - _

4 4 1/ *  h o u r s  ____________________ ______  _____________________ A - - - - -

4 5  h o u r s  -------------------------------------------------------------------------------------------------------------------- A A 4 8 4 1 9
O v e r  4 5  a n d  u n d e r  4 8  h o u r s ----------------------------------------------------------- A - - A - _

4 8  h o u r  8 ________________________________________________________ A - A 1 6 1 5 8
O v e r  4 8  h o u r s _________________________________________________ 5 5

1 Data relate to wom en w ork ers only.
2 Includes data for  w holesale trade; retail trade; finance, insurance, and real estate; and serv ices  in addition to those industry divisions shown separately.
3 Includes data fo r  w holesale trade, retail trade, real estate, and serv ices  in addition to those industry divisions shown separately.
A L ess than 2. 5 percent.
* Transportation (excluding ra ilroa ds), com m unication, and other public utilities. Occupational Wage Survey, M em phis, Tenn. , February 1955

U. S. DEPARTMENT OF LABOR 
Bureau of Labor Statistics
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Table B-5: Paid Holiday Provisions 1

Item
P E R C E N T  O F O F F IC E  W O R K E R S  E M P L O Y E D  IN — P E R C E N T  O F P L A N T  W O R K E R S  E M P L O Y E D  IN —

All industries2 M anufacturing Public utilities * All industries 3 M anufacturing Public utilities5!'

A ll workers ___________________________ 100 100 100 100 100 100
Number of paid holidays

W orkers in establishm ents providing paid
holidays 99 100 99 84 88 92Less than 4 days A A A4 days _ _ _ ___ 4 7 _ 10 85 days 48 33 15 32 21 236 days .... . 22 41 74 34 50 687 days ____  __ ______ 10 12 10 5 7 A

8 days ___ 3 5 _ A A9 days A A _
10 days 12 _ _

W orkers in establishm ent providing no paid
holidays . . A A 16 12 8

Provisions for holidays occurring
on nonworkdays4

With provisions for holidays falling on
Saturday 43 58 89 39 47 83Another dav off with pay 35 37 63 19 20 36Extra day’ s pay 7 21 9 17 27 4

Option of another day off or extra
clay’ s pay __________________ A _ 17 3 43Provisions differ for various holidays ____ _ _ _ _

Other p ro v is io n s__________________ _ _ _
Saturday is a scheduled workday for all

w orkers ________ 28 5 A 30 19No provisions (or no pay) for holidays
falling on Saturday 28 37 8 15 22 9

With provisions for holidays falling on
Sunday _______________________ 85 91 97 76 80 83Another day o ff with pay _ __ 82 86 89 67 72 45Extra day’ s pay . A 5 _ 5 8

Option of another day o ff or extra
day’ s p a y _______________________ A _ 8 3 38Provisions differ for various h o lid a y s____ - _ _

Other provisions . _ _
Sunday is a scheduled workday for all

w orkers ___________________ _ _ _ A
No provisions (or no pay) for holidays

falling on Sunday________________ 14 9 A 8 8 9
With provisions for holidays falling

during vacation 65 87 92 66 78 68Another day o ff with pay 53 50 74 45 44 57Extra day’ s p a y _____  ____ 6 18 9 16 27 6Option of another day o ff or extra
day’ s pay __ ____________ 6 19 9 5 7 5

Provisions differ for various h o lid a y s ____ _ _ _
Other provisions ___________ _ _ _ _

No provisions (or no pay) for holidays
falling during vacation .. 3 4 13 7 18 10 24

1 Estimates include only fu ll-day holidays provided annually.
2 Includes data for  wholesale trade; retail trade; finance, insurance, and real estate; and serv ices  in addition to those.industry divisions shown separately.
3 Includes data for wholesale trade, retail trade, real estate, and serv ices  in addition to those industry divisions shown separately.
4 Limited to provisions in establishm ents having a form al policy  applying when holidays occu r on nonworkdays; some of the estim ates would be slightly higher if  p ra ctices  determ ined in form ally  

as the situation occurs were included.
A Less than 2. 5 percent. Occupational Wage Survey, M em phis, Tenn. , F ebruary 1955
* Transportation (excluding ra ilroads), com m unication, and other public utilities. U .S . DEPARTM ENT OF LABOR

Bureau o f  Labor StatisticsDigitized for FRASER 
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Table B-6: Paid Vacations

PERCENT OF OFFICE WORKERS EMPLOYED IN— PERCENT OF PLANT WORKERS EMPLOYED IN—

Vacation policy
AH industries1 Manufacturing Public utilities * All industries 2 Manufacturing Public utilities *

A ll w orkers _____________________________________ 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0

METHOD OF PAYMENT 

W orkers in establishm ents providing
paid vacations 3 -------------------------------------------------- 1 0 0 1 0 0 1 0 0 98 99 1 0 0

L ength -of-tim e payment -------------------------------- 97 96 100 86 78 100
P ercentage p a ym en t_________________________ 3 4 - 12 21 -
F lat-sum  payment ------------------------------------------ - - - - - -
Other _________________________________________

W orkers in establishm ents providing no
■ - “ “ -

paid vacations ---------------------------------------------------- - - A A

AMOUNT OF VACATION PAY 

A fter 1 yea r o f serv ice

Under 1 week ___________________________________ _ _ _ A _ _
1 week _ _____________________________ ____________ 36 36 69 81 92 69
O ver 1 and under 2 weeks ______________________ _ _ _ A A _
2 w eeks _________ _______________________________ 63 62 29 13 3 23
Over 2 and under 3 weeks ______________________ A A - - _ _
4 weeks _____  _____ __ _____ ______________ A - A - - -

A fter 2 years o f serv ice

Under 1 w e e k -------------------------------------------------------- _ A _ _
1 w e e k ___________________________________________ 15 20 28 67 84 36
Over 1 and under 2 weeks ______________________ A _ - 3 5 _
2 weeks -----------------------------  ------------------ __ __ __ 84 79 71 27 10 64
Over 2 and under 3 weeks _____  ____  ________ A A - _ _ _
4 weeks ____________  — _____________________ ___ A - A - - -

A fter 3 yea rs  o f s erv ice

Under 1 week ____ ____ _________________________ _ _ _ A _ _
1 w e e k ______________ _____________________  ____ 6 5 A 41 50 15
O ver 1 and under 2 weeks A _ _ 9 15 _
2 weeks ------------------- --------------------------------------  --- 92 92 98 48 34 85
O ver 2 and under 3 weeks _______________  __ __ A A - - - _

3 weeks --------- — -------  ------------  __ ___________ A A - A - _

4 w eeks ____________  ____________________________ A A

See footnotes at end of table. Occupational Wage Survey, M em phis, Tenn. , February 1955
* Transportation (excluding ra ilroads), com m unication, and other public utilities. U. S. DEPARTMENT OF LABOR

Bureau of Labor Statistics

NOTE: In the tabulations o f  vacation allow ances by years o f s e rv ice , payments other than "length o f t im e", 
such as percentage o f annual earnings or flat-sum  paym ents, w ere converted to an equivalent time 
basis; for exam ple, a payment of 2 percent o f annual earnings was con sidered  as 1 w eek 's pay.
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Table B-6: Paid Vqcations 1 2 3 Continued

P E R C E N T  O F O F F IC E  W O R K E R S E M P L O Y E D  IN — P E R C E N T  O F P L A N T  W O R K E R S E M P L O Y E D  IN —

V a c a t i o n  p o l i c y
All industries * M anufacturing Public utilities * All industries 2 M anufacturing Public u tilities*

A l l  w o r k e r s  _________________________________________________ 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0

A M O U N T  O F  V A C A T I O N  P A Y  -  C o n t i n u e d  

A f t e r  5 y e a r s  o f  s e r v i c e

1 w e e k __________________________________________________________ A A _ 15 1 4 _
2  w e e k s  -------------------------------------------------------------------------- 9 4 9 4 9 4 8 0 8 2 1 0 0

O v e r  2  a n d  u n d e r  3  w e e k s  ------------------------------------- A A - A A -
3 w e e k s  ________________________________________________________ 3 4 5 A A -
4  w e e k s  ________________________________________________________ A - A ■ ~ -

A f t e r  1 0  y e a r s  o f  s e r v i c e

1 w e e k __________________________________________________________ A A _ 1 5 1 4 _
2  w e e k s  ________________________________________________________ 8 6 8 9 8 5 7 7 8 2 9 0
O v e r  2  a n d  u n d e r  3 w e e k s  --------------------------------------- 4 _ - A A -
3 w e e k s  ________________________________________________________ 6 8 8 4 A 1 0
O v e r  3 a n d  u n d e r  4  w e e k s ______________________________ A A - - - -
4  w e e k s  ________________________________________________________ A - 7 " " ■

A f t e r  1 5  y e a r s  o f  s e r v i c e

1 w e e k _______ _ ____________________________________________ A A _ 15 14 _
2 w eek s ______________________________________________ 53 60 15 48 46 24
O ver 2 and under 3 w eek s  ________________________ 4 _ - A A -

3 w eeks ---------------------------------------------------------------------- 38 37 76 34 38 76
O ver 3 and under 4 w eek s  ________________________ A A - - - -
4 w eeks __ _________________________________________ A “ 9 " ■ ~

A fte r  20 y e a r s  o f  s e r v ic e

1 w e e k _______  ______________________________________ A A _ 15 14 _
2 w eeks ______________________________________________ 42 50 15 45 41 24
O ver 2 and under 3 w eek s ______ ________________ A - - A A -
3 w eeks ---------------------------------------------------------------------- 53 47 76 36 43 76
O ver 3 and under 4 w eek s ________________________ A A - - - -
4 w eeks ______________________________________________ A A 9 " “

A fte r  25 y e a r s  o f  s e r v ic e

1 w e e k _______________________________________________ A A _ 15 14 _
2 w eeks ______________________________________________ 40 50 15 41 41 24
O ver 2 and under 3 w eek s  __ _ A - - A A -
3 w eeks -------------------------  ----------------------------------------- 40 41 76 36 40 76
O ver 3 and under 4 w eek s  __  ___________________ A A f - - -

4 w eeks ______________________________________________ 17 7 9 5 3

1 Includes data for wholesale trade; retail trade; finance, insurance, and real estate; and serv ices  in addition to those industry divisions shown separately.
2 Includes data for wholesale trade; retail trade; real estate; and serv ices  in addition to those industry divisions shown separately.
3 Includes proportions of w orkers in establishm ents which did not provide vacations until after 2 years o f s e rv ice , as follow s: Office w orkers— all industries, 1 percent; public u tilities, 1 percent. 

Plant w orkers— all industries, 3 percent; m anufacturing, 2 percent; public utilities, 8 percent.
A Less than 2. 5 percent.
* Transportation (excluding ra ilroads), com m unication, and other public utilities.
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The  p r im a r y  p u rp o s e  o f  p r e p a r in g  jo b  d e s c r ip t io n s  f o r  the B u r e a u ^  w age  s u r v e y s  is  to 
a s s i s t  its f ie ld  s ta ff in c la s s i fy in g  in to  a p p ro p r ia te  o c cu p a t io n s  w o r k e r s  w h o  a r e  e m p lo y e d  u n der 
a v a r ie ty  o f  p a y r o ll  t it le s  and d if fe r e n t  w o rk  a rra n g e m e n ts  f r o m  e s ta b lis h m e n t  to  e s ta b lis h m e n t 
and fr o m  a re a  to a re a . T h is  is  e s s e n t ia l in o r d e r  to  p e r m it  the g ro u p in g  o f  o c cu p a t io n a l w age 
r a te s  r e p re s e n t in g  co m p a ra b le  jo b  con ten t. B e c a u s e  o f  th is e m p h a s is  on in te r  e s ta b lis h m e n t and 
in te r a r e a  co m p a ra b ility  o f  o c cu p a t io n a l co n te n t, the B u r e a u !s jo b  d e s c r ip t io n s  m a y  d i f fe r  s ig n i f i 
ca n t ly  f r o m  th ose  in  u se  in  in d iv id u a l e s ta b lis h m e n ts  o r  th o se  p r e p a r e d  f o r  o th e r  p u r p o s e s .  In 
a p p ly in g  th e se  jo b  d e s c r ip t io n s ,  the B ureau*s f ie ld  r e p r e s e n ta t iv e s  a r e  in s tru c te d  to e x c lu d e  w o r k 
ing  s u p e r v is o r s ,  a p p r e n t ic e s , le a r n e r s ,  b e g in n e r s , t r a in e e s ,  h a n d ica p p ed  w o r k e r s ,  p a r t - t im e ,  
te m p o r a r y , and p r o b a t io n a r y  w o r k e r s .

O f  f  i c  e

B O O K K E E P IN G -M A C H IN E  O P E R A T O R  -  C ontinuedB IL L E R , M A C H IN E

P r e p a r e s  s ta te m e n ts , b i l ls ,  and in v o ice s  on  a m a ch in e  o th er  
than an o r d in a r y  o r  e le c t r o m a t ic  ty p e w r ite r . M ay  a ls o  k eep  r e c o r d s  
a s  to  b i l l in g s  o r  sh ip p in g  c h a rg e s  o r  p e r fo r m  o th e r  c l e r i c a l  w o rk  in 
c id e n ta l to  b i l l in g  o p e r a t io n s .  F o r  w age study p u r p o s e s ,  b i l l e r s ,  
m a c h in e ,a r e  c la s s i f i e d  b y  type o f m a ch in e , as fo l lo w s :

B i l le r ,  m a ch in e  (b illin g  m a ch in e ) -  U se s  a s p e c ia l  b ill in g  
m a ch in e  (M oon  t lo p k in s , E llio tt  F is h e r ,  B u r ro u g h s , e t c . ,  w h ich  
a r e  c o m b in a t io n  ty p in g  and adding m a ch in e s ) to  p r e p a r e  b i l ls  and 
in v o ic e s  f r o m  c u s t o m e r s 1 p u rc h a se  o r d e r s ,  in te r n a lly  p r e p a r e d  
o r d e r s ,  sh ip p in g  m e m o ra n d u m , e t c .  U su a lly  in v o lv e s  a p p lica t io n  
o f  p r e d e te r m in e d  d is co u n ts  and sh ipp ing  c h a r g e s  and e n try  o f  
n e c e s s a r y  e x te n s io n s , w h ich  m a y  o r  m a y  not b e  co m p u te d  on the 
b i l l in g  m a c h in e , and to ta ls  w h ich  a r e  a u to m a t ica lly  a c cu m u la te d  
b y  m a c h in e . T h e o p e r a t io n  u su a lly  in v o lv e s  a la r g e  n u m b er  o f 
c a r b o n  c o p ie s  o f  the b i l l  be in g  p r e p a r e d  and is  o ften  done on  a 
fa n fo ld  m a c h in e .

B i l le r ,  m a ch in e  (book k eep in g  m a ch in e ) -  U se s  a b o o k k e e p in g  
m a ch in e  (S u n d stra n d , E l lio t t  F is h e r ,  R em in gton  R and, e tc .  , w h ich  
m a y  o r  m a y  n ot h ave  ty p e w r ite r  k e y b o a rd ) to  p r e p a r e  c u s to m e r s *  
b i l ls  a s  p a r t  o f  the a c co u n ts  r e c e iv a b le  o p e r a t io n . G e n e r a lly  
in v o lv e s  the s im u lta n e o u s  e n try  o f  f ig u r e s  on  c u s t o m e r s 1 le d g e r  
r e c o r d .  T he m a ch in e  a u to m a tica lly  a ccu m u la te s  f ig u r e s  on  a 
n u m b er  o f  v e r t i c a l  co lu m n s  and co m p u te s  and u s u a lly  p r in ts  a u to 
m a t ic a l ly  the d e b it  o r  c r e d i t  b a la n c e s . D oes not in v o lv e  a k n o w l
ed g e  o f  b o o k k e e p in g . W ork s  fr o m  u n ifo rm  and stan d ard  ty p es  o f  
s a le s  and c r e d i t  s l ip s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e ra te s  a b o o k k e e p in g  m a ch in e  (R em in gton  R and , E llio tt  
F is h e r ,  S u n dstra n d , B u r ro u g h s , N ation al C ash  R e g is t e r ,  w ith  o r  w ith 
out a ty p e w r ite r  k e y b o a r d )  to  keep  a r e c o r d  o f b u s in e s s  t r a n s a c t io n s .

C la ss  A  -  K eeps a s e t  o f  r e c o r d s  re q u ir in g  a k n ow led ge  o f 
and e x p e r ie n c e  in b a s ic  b o o k k e e p in g  p r in c ip le s  and fa m ilia r ity  w ith  
the s t ru c tu re  o f  the p a r t ic u la r  a cco u n tin g  sy s te m  u se d . D e te r 
m in e s  p r o p e r  r e c o r d s  and d is tr ib u t io n  o f  d eb it and c r e d it  item s 
to  b e  u se d  in  e a ch  p h a se  o f  the w o r k . M ay  p r e p a r e  co n s o lid a te d  
r e p o r t s ,  b a la n ce  s h e e ts , and o th e r  r e c o r d s  b y  hand.

C la ss  B -  K eep s a r e c o r d  o f  one o r  m o r e  p h a ses  o r  s e c t io n s  
o f  a s e t  oF r e c o r d s  u s u a lly  r e q u ir in g  lit t le  k n ow led ge  o f  b a s ic  
b o o k k e e p in g . P h a s e s  o r  s e c t io n s  in c lu d e  a cco u n ts  p a y a b le , p a y r o l l ,  
c u s to m e r s *  a cco u n ts  (not in clu d in g  a s im p le  type o f b illin g  d e s c r ib e d  
u n d er  b i l l e r ,  m a ch in e ) , c o s t  d is tr ib u t io n , ex p en se  d is tr ib u tio n , 
in v e n to ry  c o n t r o l ,e t c .  M ay  c h e c k  o r  a s s i s t  in  p re p a ra t io n  o f  t r ia l  
b a la n c e s  and p r e p a r e  c o n t r o l  sh e e ts  f o r  the a ccou n tin g  d ep a rtm en t.

C L E R K , A C C O U N T IN G

C la ss  A  -  U n der g e n e r a l d ir e c t io n  o f a b o o k k e e p e r  o r  a c c o u n t 
ant, h as r e s p o n s ib i l i t y  f o r  k eep in g  one o r  m o r e  se c t io n s  o f a c o m 
p le te  se t  o f  b o o k s  o r  r e c o r d s  re la t in g  to  one ph ase  o f an e s ta b lis h 
m e n t s  b u s in e s s  t r a n s a c t io n s .  W o rk  in v o lv e s  p os tin g  and b a la n cin g  
s u b s id ia r y  le d g e r  o r  le d g e r s  su ch  as a cco u n ts  r e c e iv a b le  o r  a c 
cou n ts  p a y a b le ; e x a m in in g  and co d in g  in v o ic e s  o r  v o u ch e rs  w ith  
p r o p e r  a cco u n tin g  d is tr ib u t io n ; r e q u ir e s  ju dgm en t and e x p e r ie n c e  
in m a k in g  p r o p e r  a s s ig n a t io n s  and a l lo c a t io n s .  M ay a s s is t  in  
p r e p a r in g , a d ju stin g , and c lo s in g  jo u r n a l e n tr ie s ; m a y  d ir e c t  c la s s  
B a cco u n tin g  c le r k s .

C la ss  B -  U n der s u p e r v is io n ,  p e r fo r m s  one o r  m o r e  rou tin e  
a cco u n tin g  o p e ra t io n s  su ch  as p o s tin g  s im p le  jo u rn a l v o u c h e r s , 
a cco u n ts  p a y a b le  v o u c h e r s ,  en te r in g  v o u c h e r s  in  v o u ch e r  r e g is t e r s ;  
r e c o n c i l in g  bank a c c o u n ts ; p o s tin g  s u b s id ia r y  le d g e r s  c o n tr o lle d  
b y  g e n e r a l l e d g e r s .  T h is  jo b  d o e s  not r e q u ire  a k n ow led ge  o f 
a cco u n tin g  and b o o k k e e p in g  p r in c ip le s  but is  found in o f f ic e s  in 
w h ich  the m o r e  rou tin e  a cco u n tin g  w o r k  is  su b d iv id ed  on  a fu n c 
tio n a l b a s is  am on g  s e v e r a l  w o r k e r s .
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C L E R K , F IL E

C la ss  A  -  R e s p o n s ib le  fo r  m a in ta in in g  an e s ta b lis h e d  f il in g  
s y s te m . C la s s i f ie s  and in d e x e s  c o r r e s p o n d e n c e  o r  o th e r  m a te r ia l ;  
m a y  a ls o  f i le  th is m a te r ia l .  M ay  k eep  r e c o r d s  o f  v a r io u s  ty p es  
in  co n ju n ct io n  w ith  f i le s  o r  s u p e r v is e  o th e rs  in  f i l in g  and lo ca t in g  
m a te r ia l  in the f i l e s .  M ay  p e r fo r m  in c id e n ta l c l e r i c a l  d u tie s .

C la ss  B -  P e r fo r m s  ro u tin e  f i l in g ,  u su a lly  o f  m a te r ia l  that 
has a lre a d y  b e e n  c la s s i f i e d ,  o r  lo c a t e s  o r  a s s is t s  in  lo ca t in g  m a te 
r ia l  in  the f i l e s .  M ay  p e r fo r m  in c id e n ta l c l e r i c a l  d u tie s .

C L E R K , O R D E R

R e c e iv e s  c u s to m e r s *  o r d e r s  f o r  m a te r ia l  o r  m e r c h a n d is e  b y  
m a il,  ph on e, o r  p e r s o n a lly .  D uties in v o lv e  an y  co m b in a tio n  o f the 
fo llo w in g : Q uoting p r ic e s  to  c u s to m e r s ;  m a k in g  out an o r d e r  sh eet
lis t in g  the ite m s  to  m a k e  up the o r d e r ;  c h e c k in g  p r ic e s  and qu an tities  
o f  ite m s  on o r d e r  sh e e t; d is tr ib u tin g  o r d e r  sh e e ts  to  r e s p e c t iv e  d e p a r t 
m en ts to be f i l l e d .  M ay  c h e c k  w ith  c r e d i t  d e p a rtm e n t to  d e te rm in e  
c r e d it  ra tin g  o f  c u s to m e r ,  a ck n o w le d g e  r e c e ip t  o f  o r d e r s  f r o m  c u s 
t o m e r s ,  fo l lo w  up o r d e r s  to  s e e  that th ey  h ave b e e n  f i l l e d ,  k eep  f i le  
o f  o r d e r s  r e c e iv e d ,  and c h e c k  sh ip p in g  in v o ic e s  w ith  o r ig in a l  o r d e r s .

C L E R K , P A Y R O L L

C om pu tes w a g es  o f  c o m p a n y  e m p lo y e e s  and e n te rs  the n e c e s 
s a ry  data on the p a y r o l l  s h e e ts . D uties in v o lv e : C a lcu la tin g  w o rk e r* s
earn in gs b a se d  on tim e  o r  p r o d u c t io n  r e c o r d s ;  p o s tin g  c a lc u la te d  data 
on  p a y r o ll  sh e e t , sh ow in g  in fo rm a t io n  su ch  as w o r k e r ’ s n a m e , w o r k 
ing d a ys , t im e , r a te , d e d u ctio n s  f o r  in s u r a n c e , and to ta l w ag es  du e. 
M ay m ak e out p a y  ch e c k s  and a s s i s t  p a y m a s te r  in  m a k in g  up and d i s 
tribu tin g  pay  e n v e lo p e s . M ay  u se  a c a lc u la t in g  m a ch in e .

C O M P T O M E T E R  O P E R A T O R

P r im a r y  duty is  to  o p e r a te  a C o m p to m e te r  to  p e r fo r m  m a th e 
m a tic a l c o m p u ta tio n s . T h is  jo b  is  not to  b e  c o n fu s e d  w ith  that o f  
s ta t is t ica l o r  o th e r  type o f  c le r k ,  w h ich  m a y  in v o lv e  fr e q u e n t u se  o f  
a C o m p to m e te r  but, in  w h ich , u se  o f  th is m a ch in e  is  in c id e n ta l to  
p e r fo r m a n c e  o f  o th e r  d u tie s .

D U P L IC A T IN G -M A C H IN E  O P E R A T O R  (M IM E O G R A P H  O R D IT T O )

U nder g e n e r a l s u p e r v is io n  and w ith  n o  s u p e r v is o r y  r e s p o n 
s ib i l i t ie s ,  r e p r o d u c e s  ryiultiple c o p ie s  o f  ty p e w ritte n  o r  h an dw ritin g  
m a tte r , u s in g  a m im e o g r a p h  o r  d itto  m a ch in e . M ak es n e c e s s a r y  
a d ju stm en t su ch  as f o r  ink and p a p e r  fe e d  co u n te r  and c y lin d e r  sp e e d . 
Is not r e q u ire d  to  p r e p a r e  s t e n c il  o r  d itto  m a s t e r .  M ay  k eep  f i le  o f  
u se d  s te n c ils  o r  d itto  m a s t e r s .  M ay  s o r t ,  c o l la t e ,  and sta p le  c o m 
p le te d  m a te r ia l .

K E Y -P U N C H  O P E R A T O R

U n der g e n e ra l s u p e r v is io n  and w ith  no s u p e r v is o r y  r e s p o n s i 
b i l i t ie s ,  r e c o r d s  a cco u n tin g  and s t a t is t ic a l  data  on  ta b u la tin g  c a r d s  
b y  p u n ch in g  a s e r ie s  o f  h o le s  in  the c a r d s  in  a s p e c i f ie d  s e q u e n c e , 
u s in g  an a lp h a b e t ica l o r  a n u m e r ic a l  k e y -p u n ch  m a c h in e , fo l lo w in g  
w ritte n  in fo rm a tio n  on  r e c o r d s .  M ay  d u p lica te  c a r d s  b y  u s in g  the 
d u p lica t in g  d e v ic e  a tta ch ed  to  m a ch in e . K e e p s  f i le s  o f  pu n ch  c a r d s .  
M ay  v e r i fy  own w o rk  o r  w o rk  o f  o th e r s .

O F F IC E  B O Y  OR G IR L

P e r fo r m s  v a r io u s  rou tin e  d u ties  su ch  a s  run ning  e r r a n d s ,  
o p e ra t in g  m in o r  o f f ic e  m a ch in e s  su ch  a s  s e a le r s  o r  m a i le r s ,  op en in g  
and d is tr ib u tin g  m a il ,  and o th er  m in o r  c l e r i c a l  w o rk .

S E C R E T A R Y

P e r fo r m s  s e c r e t a r ia l  and c l e r i c a l  d u ties  f o r  a s u p e r io r  in  an 
a d m in is t ra t iv e  o r  e x e cu tiv e  p o s it io n . D u ties in c lu d e  m a k in g  a p p o in t
m en ts  f o r  s u p e r io r ; r e c e iv in g  p e o p le  c o m in g  in to  o f f i c e ;  a n sw e r in g  
and m a k in g  phone c a l ls ;  han d lin g  p e r s o n a l  and im p o rta n t o r  c o n f i 
d e n tia l m a il ,  and w rit in g  rou tin e  c o r r e s p o n d e n c e  on  ow n in it ia t iv e ; 
tak in g  d ic ta tio n  (w h ere  tr a n s c r ib in g  m?(.chine is  n ot u s e d )  e ith e r  in  
sh orth an d  o r  by  sten otyp e  o r  s im ila r  m a ch in e , and  t r a n s c r ib in g  d ic t a 
tion  o r  the r e c o r d e d  in fo rm a tio n  r e p r o d u c e d  on  a t r a n s c r ib in g  m a ch in e . 
M ay  p r e p a r e  s p e c ia l r e p o r ts  o r  m e m o ra n d a  f o r  in fo rm a t io n  o f  s u p e r io r .

S T E N O G R A P H E R , G E N E R A L

P r im a r y  duty is to  take d ic ta t io n  f r o m  on e o r  m o r e  p e r s o n s ,  
e ith e r  in  sh orth an d  o r  b y  s ten otyp e  o r  s im i la r  m a ch in e , in v o lv in g  a 
n o rm a l rou tin e  v o ca b u la r y , and to  t r a n s c r ib e  th is  d ic ta t io n  on  a ty p e 
w r it e r .  M ay  a ls o  type fr o m  w r it te n  c o p y . M a y  a ls o  se t  up and k eep  
f i le s  in  o r d e r ,  k eep  s im p le  r e c o r d s ,  e t c .  D o e s  n ot in c lu d e  tr a n 
s c r ib in g -m a c h in e  w o rk  (se e  t r a n s c r ib in g -m a c b in e  o p e r a t o r ) .

S T E N O G R A P H E R , T E C H N IC A L

P r im a r y  duty is to  take d ic ta t io n  f r o m  on e o r  m o r e  p e r s o n s ,  
e ith e r  in  sh orth an d  o r  by  s ten otyp e  o r  s im i la r  m a ch in e , in v o lv in g  a 
v a r ie d  te ch n ica l o r  s p e c ia liz e d  v o c a b u la r y  su c h  as in  le g a l  b r ie f s  o r  
r e p o r t s  on  s c ie n t if ic  r e s e a r c h  and to  t r a n s c r ib e  th is d ic ta t io n  on  a 
ty p e w r ite r .  M ay a ls o  type f r o m  w r it te n  c o p y .  M a y  a ls o  s e t  up and 
k eep  f i le s  in  o r d e r ,  keep s im p le  r e c o r d s ,  e t c .  D oes  n ot in clu d e  
t r a n s c r ib in g -m a c h in e  w o rk .
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S W IT C H B O A R D  O P E R A T O R

O p e ra te s  a s in g le -  o r  m u lt ip le -p o s it io n  te le p h o n e  s w itch b o a rd . 
D u ties in v o lv e  h an d lin g  in co m in g , ou tg o in g , and in trap lan t o r  o f f i c e  
c a l l s .  M ay  r e c o r d  t o l l  c a l ls  and take m e s s a g e s .  M ay  g iv e  in f o r 
m a tio n  to  p e r s o n s  w h o c a l l  in , o r  o c c a s io n a l ly  take te le p h o n e  o r d e r s .  
F o r  w o r k e r s  w ho a l s o  a c t  as r e c e p t io n is ts  se e  sw itch b o a rd  o p e r a to r  - 
r e c e p t io n is t .

S W IT C H B O A R D  O P E R A T O R -R E C E P T IO N IS T

In a d d itio n  to  p e r fo r m in g  du ties o f  o p e r a to r , on a s in g le  p o s i 
t io n  o r  m o n it o r - t y p e  sw it ch b o a rd , a c ts  as r e c e p t io n is t  and m a y  a ls o  
typ e  o r  p e r fo r m  ro u t in e  c l e r i c a l  w o rk  as p a rt o f r e g u la r  d u tie s . T h is  
typ in g  o r  c l e r i c a l  w o r k  m a y  take the m a jo r  p a rt o f  t h i s w o r k e r !s t im e  
w h ile  at s w it c h b o a r d .

T A B U  L A T IN G -M A  CH INE O P E R A T O R

O p e ra te s  m a ch in e  that a u to m a t ica lly  a n a ly z e s  and tr a n s la te s  
in fo rm a t io n  pu n ch ed  in  g ro u p s  o f tabu lating  c a r d s  and p r in ts  t r a n s 
la te d  data on fo r m s  o r  a cco u n tin g  r e c o r d s ;  se ts  o r  a d ju sts  m a ch in e ; 
d o e s  s im p le  w ir in g  o f  p lu g b o a r d s  a c c o r d in g  to  e s ta b lis h e d  p r a c t ic e  o r  
d ia g r a m s ; p la c e s  c a r d s  to  b e  tabu lated  in fe e d  m a g a z in e  and s ta r ts  
m a ch in e . M ay  f i l e  c a r d s  a fte r  th ey  a r e  ta bu la ted . M a y , in  a d d itio n , 
o p e r a te  a u x il ia r y  m a c h in e s .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r im a r y  duty is  to  t r a n s c r ib e  d ic ta tion  in v o lv in g  a n o rm a l 
ro u t in e  v o c a b u la r y  f r o m  tr a n s c r ib in g  m a ch in e  r e c o r d s .  M ay  a ls o

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L  - Continued

type f r o m  w ritte n  c o p y  and do s im p le  c l e r i c a l  w o rk . W o rk e rs  t r a n 
s c r ib in g  d ic ta tion  in v o lv in g  a v a r ie d  te c h n ic a l  o r  s p e c ia liz e d  v o ca b u 
la r y  su ch  as le g a l  b r ie fs  o r  r e p o r t s  on s c ie n t if ic  r e s e a r c h  a r e  not 
in c lu d e d . A  w o r k e r  w ho takes d ic ta tio n  in  sh orth an d  o r  by  sten otyp e  
o r  s im ila r  m a ch in e  is  c la s s i f i e d  as a s te n o g r a p h e r , g e n e ra l.

T Y P IS T

U se s  a ty p e w r ite r  to  m a k e  c o p ie s  o f  v a r io u s  m a te r ia l o r  to 
m a k e  out b i l ls  a fte r  c a lc u la t io n s  h ave  b e e n  m a d e  by  an oth er p e r s o n . 
M ay  do c l e r i c a l  w o rk  in v o lv in g  l it t le  s p e c ia l  tra in in g , su ch  as k e e p 
ing s im p le  r e c o r d s ,  f i l in g  r e c o r d s  and r e p o r t s  o r  so r tin g  and d is t r ib 
u ting  in co m in g  m a il .

C la ss  A  -  P e r fo r m s  on e o r  m o r e  o f  the fo l lo w in g : T yping
m a te r ia l  in  f in a l fo r m  f r o m  v e r y  rou g h  and in v o lv e d  d ra ft; c o p y 
ing fr o m  p la in  o r  c o r r e c t e d  c o p y  in w h ich  th e re  is  a freq u en t and 
v a r ie d  u se  o f te c h n ic a l and u nu su al w o rd s  or  f r o m  fo r e ig n - la n 
guage co p y ; c o m b in in g  m a te r ia l  f r o m  s e v e r a l  s o u r c e s ,  o r  p la n 
n ing  la you t o f  c o m p lic a te d  s ta t is t ic a l  ta b le s  to  m ain ta in  u n ifo rm ity  
and b a la n ce  in  sp a c in g ; typ in g  ta b le s  f r o m  rough  d ra ft in fin a l 
f o r m . M ay  type  rou tin e  f o r m  le t t e r s ,  v a ry in g  d e ta ils  to su it 
c ir c u m s t a n c e s .

C la ss  B -  P e r fo r m s  on e o r  m o r e  o f  the fo llo w in g : T yping
fr o m  r e la t iv e ly  c le a r  o r  typed  d r a fts ; rou tin e  typing o f fo r m s ,  
in su ra n ce  p o l i c i e s ,  e t c '. ;  se ttin g  up s im p le  stan dard  ta bu la tion s , o r  
c o p y in g  m o r e  c o m p le x  ta b le s  a lr e a d y  se t  up and sp a ce d  p r o p e r ly .

P r o f e s s i o n a l  a n d  T e c h n i c a l

D R A F T S M A N , JU N IO R

(A s s is ta n t  d ra fts m a n )

D ra w s to s c a le  u nits o r  p a rts  o f  draw in gs p r e p a r e d  b y  d r a f t s 
m a n  o r  o th e rs  f o r  e n g in e e r in g , c o n s tr u c t io n , o r  m a n u fa ctu r in g  p u r 
p o s e s .  U s e s  v a r io u s  ty p e s  o f  d ra ftin g  to o ls  as r e q u ir e d . M ay  p r e 
p a r e  d ra w in g s  f r o m  s im p le  p la n s o r  sk e tch e s , o r  p e r fo r m  o th e r  du ties 
u n d er  d ir e c t io n  o f  a d r a fts m a n .

D R A F T S M A N , L E A D E R

P la n s and d ir e c t s  a c t iv it ie s  o f  one o r  m o r e  d ra ftsm e n  in p r e p 
a ra t io n  o f w o rk in g  p la n s and d e ta il d ra w in g s  fr o m  rou gh  o r  p r e lim in a r y  
sk e tch e s  f o r  e n g in e e r in g , c o n s tr u c t io n , o r  m a n u factu rin g  p u r p o s e s . 
D uties in v o lv e  a co m b in a tio n  o f  the fo llo w in g ; In terp re tin g  b lu e 
p r in ts , s k e tch e s , and w ritte n  o r  v e r b a l o r d e r s ;  d e te rm in in g  w o rk  p r o 
c e d u r e s ;  a s s ig n in g  du ties to  su b o rd in a te s  and in sp e ctin g  th e ir  w ork ; 
p e r fo r m in g  m o r e  d if f icu lt  p r o b le m s .  M ay  a s s i s t  su b ord in a tes  du ring  
e m e r g e n c ie s  o r  as a r e g u la r  a s s ig n m e n t , o r  p e r fo r m  re la te d  duties 
o f  a s u p e r v is o r y  o r  a d m in is t ra t iv e  n a tu re .
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D R A F T S M A N , SE N IO R

P r e p a r e s  w o rk in g  p la n s  and d e ta il d ra w in g s  f r o m  n o te s , 
rou gh  o r  d e ta ile d  sk e tch e s  fo r  e n g in e e r in g , c o n s tr u c t io n , o r  m a n u 
fa c tu r in g  p u r p o s e s .  D u ties in v o lv e  a co m b in a tio n  o f  the fo l lo w in g : 
P re p a r in g  w ork in g  p la n s , d e ta il d ra w in g s , m a p s , c r o s s - s e c t i o n s ,  e t c . ,  
to  s ca le  by u se  o f  d ra ftin g  in s tru m e n ts ; m ak in g  e n g in e e r in g  c o m p u ta 
tio n s  such  a s  th o se  in v o lv e d  in  stren g th  o f m a te r ia ls ,  b e a m s , and 
t r u s s e s ;  v e r ify in g  c o m p le te d  w o rk , ch e ck in g  d im e n s io n s , m a te r ia ls  to 
be u se d , and q u a n tities ; w r it in g  s p e c if i c a t io n s ;  m ak in g  a d ju stm e n ts  o r  
ch a n g es  in  d ra w in g s  o r  s p e c i f i c a t io n s .  M ay ink in  l in e s  and le t t e r s  
on  p e n c il  d ra w in g s , p r e p a r e  d e ta il un its o f  c o m p le te  d ra w in g s , o r  
t r a c e  d ra w in g s . W ork  is  fr e q u e n t ly  in  a s p e c ia l iz e d  f ie ld  su ch  a s  
a r c h ite c tu r a l ,  e le c t r i c a l ,  m e c h a n ica l,  o r  s tru c tu ra l d ra ft in g .

N URSE, IN D U S T R IA L  (R E G IS T E R E D )

A  r e g is t e r e d  n u rse  w ho g iv e s  n u rs in g  s e r v ic e  to i l l  o r  in ju re d  
e m p lo y e e s  o r  o th e r  p e r s o n s  w ho b e c o m e  i l l  o r  su ffe r  an a c c id e n t  on

M a i n t e n a n c e

C A R P E N T E R , M A IN T E N A N C E

P e r fo r m s  the c a r p e n t r y  du ties n e c e s s a r y  to c o n s tr u c t  and 
m ain ta in  in g ood  r e p a ir  b u ild in g  w o o d w o rk  and equ ip m en t su ch  as b in s  , 
c r ib s ,  c o u n te r s , b e n c h e s , p a r t it io n s , d o o r s ,  f l o o r s ,  s t a ir s ,  c a s in g s ,  
and tr im  m ade o f  w o o d  in  an e s ta b lis h m e n t . W ork  in v o lv e s  m o s t  o f  
the fo llo w in g : P lan n in g  and la y in g  out o f  w o r k  fr o m  b lu e p r in ts , d r a w 
ings , m o d e ls , o r  v e r b a l in s t ru c t io n s ; u s in g  a v a r ie ty  o f  c a r p e n t e r 's  
h a n d too ls , p o r ta b le  p o w e r  t o o ls ,  and sta n d a rd  m e a s u r in g  in s tru m e n ts ; 
m ak in g  stan dard  sh op  co m p u ta tio n s  re la t in g  to  d im e n s io n s  o f w o rk ; 
s e le c t in g  m a te r ia ls  n e c e s s a r y  f o r  fh e  w o rk . In g e n e r a l,  the w o r k  o f  
the m a in ten an ce  c a r p e n te r  r e q u ir e s  rou n d ed  tra in in g  and e x p e r ie n c e  
u su a lly  a c q u ir e d  th rou g h  a fo r m a l  a p p re n t ice s h ip  o r  equ iv a len t t r a in 
ing and e x p e r ie n c e .

E L E C T R IC IA N , M A IN T E N A N C E

P e r fo r m s  a v a r ie ty  o f  e le c t r i c a l  tra d e  fu n ctio n s  su ch  as the 
in sta lla tio n , m a in te n a n ce , o r  r e p a ir  o f equ ip m en t f o r  the g e n e r a t in g , 
d is tr ib u tio n , o r  u t iliz a t io n  o f  e le c t r i c  e n e rg y  in an e s ta b lis h m e n t . 
W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : In sta llin g  o r  r e p a ir in g  any  o f  a
v a r ie ty  o f e le c t r i c a l  eq u ip m en t iu c h  as g e n e r a to r s ,  t r a n s fo r m e r s ,  
sw itch b o a rd s , c o n t r o l l e r s ,  c i r c u i t  b r e a k e r s ,  m o t o r s ,  h eatin g  u n its ,

N U R SE , IN D U STR IA L (R E G IS T E R E D ) -  C on tin u ed

the p r e m is e s  o f a fa c to r y  o r  o th e r  e s ta b lis h m e n t . D u ties  in v o lv e  <1 
co m b in a tio n  o f  the fo llo w in g ; G iv in g  f i r s t  a id  to  the i l l  o r  in ju re d ; 
atten d in g  to  su bsequ en t d r e s s in g  o f  e m p lo y e e 's  in ju r ie s ;  k e e p in g  r e c o r d s  
o f  p a tien ts  tre a te d ; p re p a r in g  a c c id e n t  r e p o r t s  f o r  c o m p e n s a t io n  o r  
o th e r  p u r p o s e s ;  con d u ctin g  p h y s ic a l e x a m in a tio n s  and h ea lth  e v a lu a t io n s  
o f  a p p lica n ts  and e m p lo y e e s ; and p la n n in g  and c a r r y in g  out p r o g r a m s  
in v o lv in g  h ealth  ed u ca tion , a c c id e n t  p r e v e n t io n , e v a lu a t io n  o f p la n t 
e n v iro n m e n t, or  o th er  a c t iv it ie s  a f fe c t in g  the h ea lth , w e lfa r e ,  and 
sa fe ty  o f  a l l  p e r s o n n e l.

T R A C E R

C o p ie s  p la n s and d ra w in g s  p r e p a r e d  b y  o th e r s ,  b y  p la c in g  
tr a c in g  c lo th  or  p a p e r  o v e r  d ra w in g  and tr a c in g  w ith  p en  o r  p e n c i l .  
U se s  T -s q u a r e ,  c o m p a s s , and o th e r  d ra ft in g  t o o l s .  M ay p r e p a r e  
s im p le  d ra w in g s  and do s im p le  le t t e r in g .

n d  P o w e r p l a n t

E L E C T R IC IA N , M A IN T E N A N C E  -  C on tin u ed

co n d u it s y s te m s , o r  o th er  t r a n s m is s io n  eq u ip m en t; w o rk in g  f r o m  b lu e 
p r in ts , d ra w in g s , la you t, o r  o th e r  s p e c i f i c a t io n s ;  lo c a t in g  and d ia g 
n o s in g  tr o u b le  in the e le c t r ic a l  s y s te m  o r  eq u ip m en t; w o rk in g  sta n d a rd  
co m p u ta tio n s  re la tin g  to  lo a d  r e q u ir e m e n ts  o f  w ir in g  o r  e le c t r i c a l  
equ ip m en t; u sin g  a v a r ie ty  o f  e l e c t r i c i a n 1 s h a n d too ls  and m e a s u r in g  
and te s t in g  in s tru m e n ts . In g e n e r a l ,  th e  w o r k  o f th e m a in te n a n ce  
e le c t r ic ia n  r e q u ire s  rou n ded  tra in in g  an d  e x p e r ie n c e  u s u a lly  a c q u ir e d  
th rou g h  a fo r m a l  a p p re n tice s h ip  o r  e q u iv a le n t  tra in in g  and e x p e r ie n c e .

E N G IN E E R , S T A T IO N A R Y

O p era tes  and m a in ta in s and m a y  a l s o  s u p e r v is e  the o p e r a t io n  
o f  s ta t io n a ry  en gin es and equ ip m en t (m e c h a n ic a l o r  e le c t r i c a l )  to  su p 
p ly  the e s ta b lish m e n t in w h ich  e m p lo y e d  w ith  p o w e r ,  h e a t, r e f r i g e r a 
t io n , o r  a ir -c o n d it io n in g . W ork  in v o lv e s :  O p e ra tin g  and m a in ta in in g
eq u ip m en t su ch  as stea m  e n g in e s , a ir  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o 
t o r s ,  tu r b in e s , v en tila tin g  and r e f r ig e r a t in g  e q u ip m e n t, s te a m  b o i le r s  
and b o i l e r - f e d  w a ter  p u m ps; m a k in g  eq u ip m e n t r e p a ir s ;  k eep in g  a 
r e c o r d  o f o p e ra t io n  o f m a c h in e r y , te m p e r a tu r e , and fu e l c o n s u m p 
tio n . M ay  a ls o  s u p e r v is e  th e se  o p e r a t io n s .  H ead  o r  c h ie f  e n g in e e r s  
in  e s ta b lish m e n ts  em p loy in g  m o r e  than on e  e n g in e e r  a r e  e x c lu d e d
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F IR E M A N , S T A T IO N A R Y  B O IL E R

F ir e s  s ta t io n a ry  b o i le r s  to fu rn ish  the e s ta b lish m e n t in w h ich  
e m p lo y e d  w ith  h ea t, p o w e r , o r  s te a m . F e e d s  fu e ls  to  f i r e  b y  hand 
o r  o p e r a te s  a m e c h a n ic a l  s to k e r , g a s , o r  o i l  b u rn e r ; c h e c k s  w a ter  
and s a fe ty  v a lv e s .  M ay  c le a n , o i l ,  o r  a s s is t  in  r e p a ir in g  b o i l e r -  
r o o m  eq u ip m en t.

H E L P E R , T R A D E S , M A IN T E N A N C E

A s s is t s  on e  o r  m o r e  w o rk e r s  in the s k ille d  m a in ten a n ce  
t r a d e s ,  b y  p e r fo r m in g  s p e c i f i c  o r  g e n e ra l du ties o f  l e s s e r  s k i l l ,  su ch  
as k e e p in g  a w o r k e r  su p p lie d  w ith  m a te r ia ls  and t o o ls ;  c le a n in g  w o r k 
ing a r e a ,  m a c h in e , and equ ipm ent; a s s is t in g  w o r k e r  b y  h o ld in g  m a 
t e r ia ls  o r  t o o ls ;  p e r fo r m in g  o th er  u n sk ille d  ta sk s as d ir e c te d  b y  j o u r 
n eym a n . The k in d  o f  w o rk  the h e lp e r  is p e rm itte d  to  p e r fo r m  v a r ie s  
f r o m  tra d e  to  tr a d e ; In so m e  tra d e s  the h e lp e r  is  c o n fin e d  to  su p 
p ly in g , l ift in g , and h o ld in g  m a te r ia ls  and to o ls  and c le a n in g  w o rk in g  
a r e a s ;  and in o th e r s  he is  p e rm itte d  to  p e r fo r m  s p e c ia l iz e d  m a ch in e  
o p e r a t io n s , o r  p a r ts  o f  a trad e  that a re  a ls o  p e r fo r m e d  by  w o r k e r s  
on  a fu l l - t im e  b a s i s .

M A C H IN E -T O O L  O P E R A T O R , T O O L R O O M

S p e c ia l iz e s  in  the o p e ra t io n  o f one or  m o r e  types o f  m a ch in e  
t o o l s ,  su ch  as j i g  b o r e r s ,  c y lin d r ic a l  o r  s u r fa c e  g r in d e r s ,  en gin e  
la th e s , o r  m ill in g  m a ch in e s  in the co n s tr u c t io n  o f m a c h in e -s h o p  t o o ls ,  
g a u g e s , j i g s ,  f ix t u r e s ,  o r  d ie s . W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : 
P la n n in g  and p e r fo r m in g  d iff icu lt  m ach in in g  o p e r a t io n s ; p r o c e s s in g  
ite m s  r e q u ir in g  c o m p lic a te d  setups o r  a h igh  d e g r e e  o f  a c c u r a c y ;  
u s in g  a v a r ie ty  o f  p r e c i s io n  m e a su r in g  in stru m e n ts ; s e le c t in g  fe e d s ,  
s p e e d s ,  to o lin g  and o p e r a t io n  se q u e n ce ; m akin g  n e c e s s a r y  ad ju stm en ts  
d u rin g  o p e r a t io n  to  a c h ie v e  r e q u is ite  to le ra n c e s  o r  d im e n s io n s . M ay  
b e  r e q u ir e d  to  r e c o g n iz e  w hen to o ls  need  d r e s s in g , to  d r e s s  t o o ls ,  
and to  s e le c t  p r o p e r  co o la n ts  and cutting  and lu b r ic a t in g  o i l s .  F o r  
c r o s s - in d u s t r y  w a g e  study  p u r p o s e s , m a c h in e -to o l  o p e r a t o r s ,  t o o l 
r o o m  in to o l and d ie  jo b b in g  sh ops a r e  ex clu d ed  fr o m  th is c la s s i f i c a t io n .

M A C H IN IST , M A IN T E N A N C E

P r o d u c e s  r e p la c e m e n t  p a rts  and new  p a rts  in  m ak in g  r e p a ir s  
o f  m e ta l p a rts  o f  m e c h a n ic a l equ ipm ent o p e ra te d  in  an e s ta b lis h m e n t . 
W o rk  in v o lv e s  m o s t  o f  the fo l lo w in g ; In terp re tin g  w ritte n  in s t r u c 
tion s  and s p e c i f i c a t io n s ;  p lann ing and lay in g  out o f  w o rk ; u sin g  a v a 
r ie ty  o f  m a c h in is t s  h an d too ls  ’and p r e c is io n  m e a su r in g  in s tru m e n ts ; 
se ttin g  up and o p e r a t in g  stan dard  m a ch in e  to o ls ;  sh ap ing  o f m e ta l 
p a rts  to  c lo s e  t o le r a n c e s ;  m ak in g  stan dard  sh op  com p u ta tion s  r e la t 
ing to  d im e n s io n s  o f  w o rk , to o lin g , fe e d s  and sp e e d s  o f  m a ch in in g ; 
k n ow led g e  o f the w o rk in g  p r o p e r t ie s  o f the co m m o n  m e ta ls ; s e le c t in g  
s ta n d a rd  m a t e r ia ls ,  p a r t s ,  and equ ipm en t r e q u ire d  fo r  h is  w o rk ; f i t 
ting  and a s s e m b lin g  p a rts  into m e c h a n ica l equ ipm en t. In g e n e r a l, the 
m a c h in is t 's  w o r k  n o r m a lly  r e q u ire s  a rou n ded  tra in in g  in m a c h in e -  
sh op  p r a c t i c e  u s u a lly  a c q u ir e d  th rough  a fo r m a l  a p p re n t ice s h ip  o r  
eq u iv a len t tra in in g  and e x p e r ie n c e .
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M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a ir s  a u to m o b ile s , b u s s e s ,  m o t o r t r u c k s ,  and tr a c to r s  o f 
an e s ta b lis h m e n t . W ork  in v o lv e s  m o s t  o f  the fo llo w in g : E xam in ing
a u to m o tiv e  equ ipm en t to  d ia g n o se  s o u r c e  o f tro u b le ; d is a s se m b lin g  
equ ipm en t and p e r fo r m in g  r e p a ir s  that in v o lv e  the u se  o f su ch  h an d- 
to o ls  as w r e n c h e s , g a u g e s , d r i l l s ,  o r  s p e c ia l iz e d  equ ipm ent in d i s 
a s s e m b lin g  o r  fittin g  p a r ts ; r e p la c in g  b r o k e n  o r  d e fe c t iv e  p a rts  fr o m  
s to ck ; g r in d in g  and a d ju stin g  v a lv e s ; r e a s s e m b lin g  and in sta llin g  the 
v a r io u s  a s s e m b lie s  in the v e h ic le  and m a k in g  n e c e s s a r y  ad ju stm en ts ; 
a lin in g  w h e e ls , ad ju stin g  b ra k e s  and lig h ts , o r  tighten ing  bod y  b o lt s .  
In g e n e r a l ,  the w o rk  o f the a u to m o tiv e  m e ch a n ic  r e q u ir e s  rounded  
tra in in g  and e x p e r ie n c e  u su a lly  a c q u ir e d  th rou gh  a fo r m a l a p p r e n t ic e 
sh ip  o r  equ iv a len t tra in in g  and e x p e r ie n c e .

M E C H A N IC , M A IN T E N A N C E

R e p a ir s  m a ch in e ry  o r  m e c h a n ica l equ ipm en t o f  an e s ta b lis h 
m e n t. W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : E xam in in g  m a ch in es
and m e c h a n ica l equ ip m en t to  d ia g n o se  s o u r c e  o f  tr o u b le ; d ism a n tlin g  
o r  p a r t ly  d ism a n tlin g  m a ch in e s  and p e r fo r m in g  r e p a ir s  that m a in ly  
in v o lv e  the u se  o f  h an dtools  in  s c r a p in g  and fittin g  p a rts ; re p la c in g  
b r o k e n  o r  d e fe c t iv e  p a rts  w ith  ite m s ob ta in ed  fr o m  s to ck ; o r d e r in g  the 
p r o d u c t io n  o f  a r e p la c e m e n t  p a rt  b y  a m a ch in e  shop o r  sending  o f 
the m a ch in e  to  a m a ch in e  shop fo r  m a jo r  r e p a ir s ;  p re p a r in g  w ritten  
s p e c if i c a t io n s  fo r  m a jo r  r e p a ir s  o r  f o r  the p ro d u c t io n  o f p a rts  o r d e r e d  
fr o m  m a ch in e  sh op ; r e a s s e m b lin g  m a ch in e s ; and m aking  a ll  n e c e s s a r y  
a d ju stm e n ts  fo r  o p e r a t io n . In g e n e r a l, the w o rk  o f a m a in ten an ce  
m e c h a n ic  r e q u ir e s  rou n ded  tra in in g  and e x p e r ie n c e  u su a lly  a cq u ire d  
th rou gh  a fo r m a l  a p p re n t ice s h ip  o r  eq u iv a len t tra in in g  and e x p e r ie n c e . 
E x c lu d e d  fr o m  th is c la s s i f i c a t io n  a re  w o r k e r s  w h ose  p r im a r y  duties 
in v o lv e  settin g  up o r  ad ju stin g  m a ch in e s .

M IL L W R IG H T

In sta lls  new  m a ch in e s  o r  h ea v y  equ ip m en t and d ism a n tles  and 
in s ta lls  m a ch in e s  o r  h ea v y  equ ipm en t w hen  ch a n g es  in  the p lant la y 
out a r e  r e q u ir e d . W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : P lann ing  and
la y in g  out o f  the w o rk ; in te rp re tin g  b lu e p r in ts  o r  o th er s p e c if ic a t io n s ; 
u s in g  a v a r ie ty  o f h a n d too ls -a n d  r ig g in g ; m a k in g  stan dard  shop c o m 
pu ta tion s re la t in g  to  s t r e s s e s ,  stren g th  o f  m a te r ia ls ,  and c e n te rs  o f 
g ra v ity ; a lin in g  and b a la n c in g  o f  equ ipm en t; s e le c t in g  stan dard  t o o ls ,  
equ ip m en t and p a rts  to be u se d ; in s ta llin g  and m ain ta in in g  in good  
o r d e r  p o w e r  tr a n s m is s io n  equ ipm en t su ch  as d r iv e s  and sp eed  r e 
d u c e r s .  In g e n e r a l, the m illw r ig h t 's  w o rk  n o r m a lly  r e q u ire s  a rou n d 
ed tra in in g  and e x p e r ie n c e  in  the tra d e  a c q u ir e d  th rou gh  a fo r m a l 
a p p re n t ice s h ip  o r  eq u iv a len t tra in in g  and e x p e r ie n c e .

O IL E R

L u b r ic a te s , w ith  o i l  o r  g r e a s e ,  the m o v in g  p a rts  o r  w ea rin g  
s u r fa c e s  o f  m e c h a n ica l equ ip m en t o f  an e s ta b lis h m e n t .
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P A IN T E R , M A IN T E N A N C E

P ain ts and r e d e c o r a t e s  w a lls ,  w o o d w o rk , and f ix tu re s  o f  an 
estab lish m en t,, W o rk  in v o lv e s  the fo llo w in g : K n ow led ge  o f  s u r fa c e
p e c u l ia r it ie s  and ty p es  o? pa in t r e q u ir e d  fo r  d if fe r e n t  a p p lic a t io n s ; 
p r e p a r in g  s u r fa c e  f o r  pa in tin g  by  r e m o v in g  o ld  f in is h  o r  b y  p la c in g  
putty o r  f i l l e r  in n a il h o le s  and in te r s t ic e s ;  ap p ly in g  pa in t w ith  s p ra y  
gun o r  b ru sh . M a y  m ix  c o l o r s ,  o i l s ? w hite  le a d , and o th er  pa in t 
in g re d ie n ts  to  ob ta in  p r o p e r  c o lo r  o r  c o n s is t e n c y .  In g e n e r a l ,  the 
w o rk  o f the m a in ten a n ce  p a in te r  r e q u ir e s  rou n d ed  tra in in g  and e x 
p e r ie n c e  u su a lly  a c q u ir e d  th rou gh  a fo r m a l  a p p re n t ice s h ip  o r  e q u iv a len t 
tra in in g  and e x p e r ie n c e .

P IP E F IT T E R , M A IN T E N A N C E

In sta lls  o r  r e p a ir s  w a te r , s te a m , g a s , o r  o th e r  ty p es  o f  p ip e  
and p ip e fittin g s  in an e s ta b lis h m e n t . W o rk  in v o lv e s  m o s t  o f  the f o l lo w 
ing: L ayin g  out o f  w o rk  and m e a su r in g  to lo c a te  p o s it io n  o f p ip e  fr o m  
d raw in gs or  o th er  w ritte n  s p e c i f i c a t io n s ;  cu ttin g  v a r io u s  s iz e s  o f  p ip e  
to c o r r e c t  len gth s w ith  c h is e l  and h a m m e r  o r  o x y a ce ty le n e  to r c h  o r  
p ip e -cu tt in g  m a ch in e ; th rea d in g  p ip e  w ith  s to ck s  and d ie s ; ben d in g  p ip e  
by  h a n d -d r iv e n  o r  p o w e r -d r iv e n  m a ch in e s ; a s s e m b lin g  p ip e  w ith  c o u 
p lin g s  and fa s te n in g  p ip e  to h a n g e rs ; m a k in g  sta n d a rd  sh op  c o m p u ta 
tion s re la tin g  to  p r e s s u r e s ,  f lo w , and s iz e  o f  p ip e  r e q u ire d ; m ak in g  
stan dard  tests  to  d e te rm in e  w h eth er  f in ish e d  p ip e s  m e e t  s p e c i f i c a 
t io n s . In g e n e r a l,  the w o rk  o f  the m a in ten a n ce  p ip e fit te r  r e q u ir e s  
rou n ded  tra in in g  and e x p e r ie n c e  u su a lly  a c q u ir e d  th rou gh  a fo r m a l  
a p p re n tice sh ip  o r  eq u iv a len t tra in in g  and e x p e r ie n c e .  W o r k e rs  p r i 
m a r i ly  en gaged  in in s ta llin g  and r e p a ir in g  b u ild in g  sa n ita tion  o r  h e a t 
ing sy s te m s  a r e  e x c lu d e d .

P L U M B E R , M A IN T E N A N C E

K eeps the p lu m b in g  s y s te m  o f  an e s ta b lis h m e n t in  g o o d  o r d e r .  
W o rk  in v o lv e s ; K n ow led g e  o f sa n ita ry  c o d e s  re g a rd in g  in s ta lla t io n  o f 
vents and trap s in p lu m b in g  s y s te m ; in s ta llin g  o r  r e p a ir in g  p ip e s  and 
f ix tu re s ; open in g  c lo g g e d  d ra in s  w ith  a p lu n g er  o r  p lu m b e r Ts sn a k e . 
In g e n e r a l, the w o rk  o f  the m a in ten a n ce  p lu m b e r  r e q u ir e s  rou n d ed  
tra in in g  and e x p e r ie n c e  u su a lly  a c q u ir e d  th rou gh  a fo r m a l  a p p r e n t ic e 
sh ip  or  equ iva len t tra in in g  and e x p e r ie n c e .

S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E

F a b r ic a te s ,  in s ta lls ,  and m a in ta in s  in  g o o d  r e p a ir  the s h e e t -  
m e ta l equ ip m en t and f ix tu re s  (su ch  as m a ch in e  g u a rd s , g r e a s e  p a n s , 
s h e lv e s ,  l o c k e r s ,  tanks, v e n t ila to r s , c h u te s , d u c ts , m e ta l r o o f in g )  
o f an e s ta b lis h m e n t . W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : P la n n in g
and la y in g  out a ll  types o f s h e e t -m e ta l  m a in te n a n ce  w o rk  fr o m  b lu e 
p r in ts , m o d e ls ,  o r  o th er  s p e c i f i c a t io n s ;  s e t t in g  up and o p e r a t in g  a l l  
a v a ila b le  types of s h e e t -m e ta l-w o r k in g  m a c h in e s ; u s in g  a v a r ie ty  o f  
h a n d too ls  in cu ttin g , ben d in g , fo r m in g , sh a p in g , f it t in g , and a s s e m 
b lin g ; in s ta llin g  s h e e t -m e ta l  a r t i c le s  as r e q u ir e d .  In g e n e r a l,  the 
w o rk  o f  the m a in ten an ce  s h e e t -m e ta l w o r k e r  r e q u ir e s  rou n d ed  t r a in 
ing and e x p e r ie n c e  u su a lly  a c q u ir e d  th ro u g h  a fo r m a l  a p p re n t ice s h ip  
o r  eq u iv a len t tra in in g  and e x p e r ie n c e .

T O O L  AN D  DIE M A K E R

(D ie m a k e r ; j i g  m a k e r ; to o lm a k e r ; f ix tu r e  m a k e r ; gau ge m a k e r )

C o n stru cts  and r e p a ir s  m a c h in e -s h o p  t o o l s ,  g a u g e s , j i g s ,  f i x 
tu re s  o r  d ie s  fo r  fo r g in g s , punch ing and o th e r  m e t a l - fo r m in g  w o rk . 
W ork  in v o lv e s  m o s t  o f the fo l lo w in g : P la n n in g  and la y in g  out o f  w o rk
fr o m  m o d e ls ,  b lu e p r in ts , d ra w in g s , o r  o th e r  o r a l  and w r it te n  s p e c i f i 
c a t io n s ; u sin g  a v a r ie ty  o f to o l and d ie  m a k e r  ls h a n d too ls  and p r e c i s i o n  
m e a s u r in g  in stru m en ts ; u n d erstan d in g  o f  the w o rk in g  p r o p e r t ie s  o f  
c o m m o n  m e ta ls  and a l lo y s ; se ttin g  up and o p e r a t in g  o f  m a ch in e  to o ls  
and r e la te d  equ ipm ent; m akin g  n e c e s s a r y  sh op  co m p u ta tio n s  r e la t in g  
to  d im e n s io n s  o f  w ork , s p e e d s , fe e d s ,  and to o l in g  o f  m a c h in e s ; h e a t -  
tre a t in g  o f m e ta l p a rts  du rin g  fa b r ic a t io n  a s  w e l l  as o f  f in is h e d  to o ls  
and d ie s  to a ch ie v e  r e q u ire d  q u a lit ie s ; w o rk in g  to  c l o s e  t o le r a n c e s ;  
fitt in g  and a s se m b lin g  o f p a rts  to  p r e s c r ib e d  t o le r a n c e s  and a l lo w a n c e s ; 
s e le c t in g  a p p ro p r ia te  m a te r ia ls ,  t o o l s ,  and p r o c e s s e s .  In g e n e r a l, 
the to o l and d ie  m a k e r ls w o rk  r e q u ir e s  a ro u n d e d  tra in in g  in  m a c h in e -  
shop  and to o lr o o m  p r a c t ic e  u su a lly  a c q u ir e d  th rou g h  a fo r m a l  a p p r e n 
t ic e s h ip  o r  equ iva len t tra in in g  and e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w age study  p u r p o s e s ,  to o l and d ie  m a k e rs  
in to o l  and d ie  job b in g  sh ops a r e  e x c lu d e d  f r o m  th is  c la s s i f i c a t io n .

C u s t o d i a l  a n d  M a t e r i a l  M o v e m e n t

G U ARD

P e r fo r m s  rou tin e  p o l i c e  d u tie s , e ith e r  at f ix e d  p o s t  o r  on 
to u r , m a in ta in in g  o r d e r ,  u s in g  a r m s  o r  f o r c e  w h e re  n e c e s s a r y .  In - 
c lu d e s  g atem en  w ho a r e  s ta tion ed  at gate  and c h e c k  on  id e n tity  o f  
e m p lo y e e s  and o th e r  p e r s o n s  e n te r in g .

JA N IT O R , P O R T E R , OR C L E A N E R

(S w eep er ; ch a rw om a n ; ja n it r e s s )

C lean s and k eeps in  an o r d e r ly  c o n d it io n  fa c t o r y  w o rk in g  a r e a s  
and w a s h r o o m s , o r  p r e m is e s  o f  an o f f i c e ,  a p a r tm e n t h o u s e , o r  c o m 
m e r c ia l  o r  o th e r  e s ta b lish m e n t . D uties in v o lv e  a co m b in a t io n  o f  the
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JA N IT O R , P O R T E R , O R C L E A N E R  - C ontinued

fo llo w in g : S w e e p in g , m o p p in g  o r  s c r u b b in g , and p o lish in g  f l o o r s ;  r e 
m o v in g  c h ip s ,  t r a s h , and  oth er  r e fu s e ; dusting equ ip m en t, fu rn itu r e , 
o r  f ix tu r e s ;  p o lis h in g  m e ta l f ix tu re s  o r  t r im m in g s ; p ro v id in g  su p p lie s  
and m in o r  m a in te n a n ce  s e r v ic e s ;  c le a n in g  la v a to r ie s ,  s h o w e r s , and 
r e s t r o o m s .  W o r k e rs  w h o  s p e c ia l iz e  in  w indow  w ash in g  a r e  e x c lu d e d .

L A B O R E R , M A T E R IA L  H AN DLIN G

(L o a d e r  and u n lo a d e r ; h an d ler and s ta c k e r ; s h e lv e r ; tr u ck e r ; 
s to ck m a n  o r  s t o c k  h e lp e r ; w a reh ou sem a n  o r  w a re h o u se  h e lp e r )

A  w o r k e r  e m p lo y e d  in a w a re h o u se , m a n u fa ctu r in g  p lan t, 
s t o r e ,  o r  o th e r  e s ta b lis h m e n t  w h o se  du ties in v o lv e  one o r  m o r e  o f  
the fo l lo w in g : L o a d in g  and u n load in g  v a r io u s  m a te r ia ls  and m e r c h a n 
d i s e  on  o r  f r o m  fr e ig h t  c a r s ,  t r u ck s , o r  o th er  tra n sp o rt in g  d e v ic e s ;  
u n p a ck in g , sh e lv in g , o r  p la c in g  m a te r ia ls  or  m e r c h a n d is e  in  p r o p e r  
s t o r a g e  lo c a t io n ; tr a n s p o r t in g  m a te r ia ls  o r  m e r c h a n d ise  b y  hand tru ck , 
c a r ,  o r  w h e e lb a r r o w » L o n g s h o re m e n , w ho loa d  and u n load  sh ip s  a r e  
e x c lu d e d .

O R D E R  F I L L E R

(O r d e r  p ic k e r ;  s t o c k  s e le c t o r ;  w a reh ou se  s to ck m a n )
F i l ls  sh ip p in g  o r  t r a n s fe r  o r d e r s  fo r  fin ish e d  g o o d s  f r o m  s to re d  

m e r c h a n d is e  in  a c c o r d a n c e  w ith  s p e c if ic a t io n s  on  s a le s  s l ip ,  c u s to m e r  
o r d e r s ,  o r  o th e r  in s t r u c t io n s . M ay , in  ad d ition  to  f i l l in g  o r d e r s  and 
in d ica t in g  it e m s  f i l l e d  o r  om itted , keep  r e c o r d s  o f  ou tgo in g  o r d e r s ,  
r e q u is it io n  a d d it io n a l s t o c k , o r  r e p o r t  sh ort su p p lie s  to s u p e r v is o r ,  
and p e r fo r m  o th e r  r e la te d  d u ties .

P A C K E R , SH IP P IN G

P r e p a r e s  f in is h e d  p ro d u cts  fo r  sh ipm ent o r  s to ra g e  b y  p la c in g  
th em  in  sh ip p in g  c o n t a in e r s ,  the s p e c i f i c  o p e ra t io n s  p e r fo r m e d  be in g  
d ep en d en t u p on  the ty p e , s i z e ,  and n um ber o f u n its to  b e  p a ck e d , the 
type  o f c o n ta in e r  e m p lo y e d , and m eth od  o f sh ip m en t. W ork  r e q u ir e s  
the p la c in g  o f  it e m s  in  sh ipp ing  co n ta in e rs  and m a y  in v o lv e  one o r  
m o r e  o f the fo l lo w in g : K n ow ledge  o f  v a r io u s  ite m s  o f s to ck  in o r d e r
to  v e r i fy  c o n te n t; s e le c t io n  o f  a p p ro p r ia te  type and s iz e  o f  co n ta in e r ; 
in s e r t in g  e n c lo s u r e s  in  c o n ta in e r ; u sin g  e x c e ls io r  o r  oth er  m a te r ia l  to  
p r e v e n t  b r e a k a g e  o r  d a m a g e ; c lo s in g  and se a lin g  co n ta in e r ; ap p ly in g  
la b e ls  o r  e n te r in g  id e n tify in g  data on c o n ta in e r . P a c k e r s  w ho a ls o  
m a k e  w o o d e n  b o x e s  o r  c r a te s  a re  e x c lu d e d .

SH IPPIN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  fo r  sh ipm en t, o r  r e c e iv e s  and is  r e 
s p o n s ib le  f o r  in co m in g  sh ipm en ts o f m e r c h a n d ise  o r  o th er  m a te r ia ls .  
Sh ipp ing  w o r k  in v o lv e s : A  kn ow led ge  o f sh ipp ing  p r o c e d u r e s ,  p r a c 
t i c e s ,  r o u te s , a v a ila b le  m ea n s o f tra n sp o rta tio n  and r a te s ; and p r e 
p a r in g  r e c o r d s  o f  the g o o d s  sh ipp ed , m ak in g  up b i l ls  o f  la d in g , p o s t 
ing  w eigh t an d  sh ip p in g  c h a r g e s ,  and k eep in g  a f i le  o f  sh ipp ing  r e c o r d s .
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SH IPPIN G  A N D  R E C E IV IN G  C L E R K  -  C ontinued

M a y  d ir e c t  o r  a s s i s t  in  p r e p a r in g  the m e r c h a n d is e  fo r  sh ipm en t. 
R e c e iv in g  w o rk  in v o lv e s : V e r ify in g  o r  d ir e c t in g  o th e rs  in v e r ify in g
the c o r r e c t n e s s  o f  sh ip m en ts  a g a in s t b i l ls  o f  la d in g , in v o ic e s ,  o r  oth er  
r e c o r d s ;  c h e ck in g  f o r  sh o r ta g e s  and r e je c t in g  da m aged  g o o d s ; routing  
m e r c h a n d is e  o r  m a te r ia ls  to  p r o p e r  d e p a rtm e n ts ; m a in ta in in g  n e c e s 
s a r y  r e c o r d s  and f i l e s .

F o r  w age  study  p u r p o s e s ,  w o r k e r s  a r e  c la s s i f ie d  as fo l lo w s ;

R e c e iv in g  c le r k  
S h ipp ing  c l e r k
Shipp ing  and "re ce iv in g  c le r k

T R U C K D R IV E R

D r iv e s  a tr u ck  w ith in  a c ity  o r  in d u str ia l a re a  to tra n sp o rt  
m a t e r ia ls ,  m e r c h a n d is e , equ ipm en t, o r  m e n  b e tw een  v a r io u s  types o f 
e s ta b lis h m e n ts  su ch  a s : M an u fa ctu rin g  p la n ts , fr e ig h t  d e p o ts , w a r e 
h o u s e s , w h o le s a le  and r e ta i l  e s ta b lish m e n ts  o r  betw een  r e ta il  e s ta b 
lis h m e n ts  and c u s to m e r s *  h o u se s  o r  p la c e s  o f  b u s in e s s . M ay  a ls o  
lo a d  o r  u n loa d  tr u ck  w ith  o r  w ithout h e lp e r s ,  m a k e  m in o r  m e ch a n ica l 
r e p a ir s ,  and k eep  tru ck  in  g ood  w o rk in g  o r d e r .  D r iv e r -s a le s m e n  and 
o v e r - t h e - r o a d  d r iv e r s  a r e  e x c lu d e d .

F o r  w age  study  p u r p o s e s , t r u c k d r iv e r s  a r e  c la s s i f ie d  b y  s iz e  
and type  o f eq u ip m en t, a s  fo l lo w s : ( T r a c t o r - t r a i le r  sh ou ld  be ra ted  on
the b a s is  o f  t r a i le r  c a p a c ity ) .

T r u c k d r iv e r ,  ligh t (under 1V2 to n s )
T r u c k d r iv e r ,  m e d iu m  (IV2 to  and in clu d in g  4 ton s) 
T r u c k d r iv e r ,  h e a v y  (o v e r  4 to n s , t r a i le r - type)
Truckdriver, heavy (over 4 tons, other than trailer type)

T R U C K E R , P O W E R

O p e ra te s  a m a n u a lly  c o n t r o lle d  g a s o l in e -  o r  e le c t r ic -p o w e r e d  
tr u ck  o r  t r a c t o r  to  tr a n s p o r t  g o o d s  and m a te r ia ls  o f  a ll kinds about 
a w a r e h o u s e , m a n u fa ctu r in g  p la n t, o r  o th er  esta b lish m e n t .

F o r  w a g e  study  p u r p o s e s ,  w o r k e r s  a r e  c la s s i f ie d  b y  type of 
t r u ck , as fo l lo w s :

T r u c k e r ,  p o w e r  (fo rk lift )
T r u c k e r ,  p o w e r  (o th er  than fo r k l i f t )

W A T C H M A N

M ak es roun ds o f  p r e m is e s  p e r io d ic a l ly  in p ro te c t in g  p r o p e r ty  
a g a in s t  f i r e ,  th e ft, and i l le g a l  e n try .

'A' U. S. G O V E R N M E N T  P R IN T IN G  O FF IC E  : 1955 O - -  3 39 2 0 6
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F or the convenience of u sers  o f BLS data, cop ies  o f bulletins m ay a lso  be purchased  from  the
follow ing sa les o ffice s :

U. S. D epartm ent o f Labor 
B ureau o f L abor S tatistics 
341 Ninth Avenue 
New Y ork  1, N. Y.

U. S. Departm ent o f L abor 
Bureau o f L abor Statistics 
105 W est A dam s Street 
C hicago 3, 111,

U. S. Departm ent o f Labor 
Bureau o f L abor Statistics 
630 Sansom e Street 
San F ra n c is co  11, C alif.

O ccupational wage surveys are being conducted in 17 m a jo r  labor m arkets during late 1954 and 
ea rly  1955. Bulletins fo r  the follow ing a reas are  now available and m ay be pu rch ased  from  the Super
intendent o f D ocum ents, Governm ent Printing O ffice , W ashington 25, D. C. , or  from  any o f the regional 
sa les  o ff ic e s  lis te d  above.

BLS Bulletin
L abor M arket Survey P e r io d Num ber P r ic e

B u ffa lo , N. Y. Septem ber 1954 1172-1 25 cents
C leveland , Ohio O ctober 1954 1172-2 25 cents
D a lla s , Tex. Septem ber 1954 1172-3 20 cents
P hiladelphia , Pa. 
M in n eapolis-S t. Paul,

N ovem ber 1954 1172-4 25 cents

Minn. N ovem ber 1954 1172-5 20 cents
D en ver, C olo . 
San F ran cis  c o -

D ecem ber 1954 1172-6 25 cents

Oakland, C alif. 
N ew a rk -J ersey

January 1955 1172-7 20 cents

C ity , N. J. D ecem ber 1954 1172-8 20 cents
M em p h is, Tenn. F ebruary  1955 1172-9 20 cents
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