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INTRODUCTION

Surveys of office worker salaries were conducted by the Bureau of lLabor Statistics in
more than a score of large clties during 1948-4{9. The survey program provides for anmal resurveys
in a major city in each of 5 broad geogrephic areas. These cities are Atlanta, Boston, Chicago,
Los Angeles, and New York, Initial surveys will be conducted each year in another 5 important
citiess, To the extent that resources permit, salary data will also be brought up~to-date in a few
cities last covered 2 or 3 years earlier,

These surveys are designed to provide salary data for selected office occupations on a
cross~-industry basis, Data are also obtained on supplementary benefits, such as vacations, holi-
days, sick leave, and insurance and pension plans, Salary and related data are provided wherever
possible for individual industry divisions,

The Detroit study was prepared in the Bureauts Division of Wage Statistics by George
E. Votava, Reglonal Wage Analyst, Region IV, Chicago, Illinois, The planning and central direction
of the program was the responsibility of Toivo P, Kamninen and Louis E, Badenhoop under the general
supervision of Harry Ober, Chief of the Branch of Industry Wage Studies.
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SALARIES OF OFFICE WORKERS IN DETROIT, MICHIGAN, APRIL 1950 1/

Salaries

Average weekly salaries of women general stenographers and clerk-typists, the 2 largest
groups of women clerical workers among 22 job categories studled in Detroit, were $50 and $41, re-
spectively, in April 1950, Average pay 2levels in 12 of the other jobs were within this range.
Women in 5 jobs averaged more than $50, with the highest average salary ($63) recorded for hand
bookkespers, Average salaries of less than $40 were paid to clerks doing routine filing work ($37)
end to office girls ($36). ' ‘

Although a third of the office workers in Detroit were men, they were greatly outmmbered
by women In nearly all of the jobs surveyede General clerks and accounting clerks, the 2 largest
Job groups, averaged $62,50 and $65.,50 a week, respectively. Among 11 classifications of men worke
ers, average salary levels ranged from $83 for hand bookkeepers to $37 for office boys. (table 1),

A comparison of average salaries paid to men and women engaged in similar work indicated
that pay levels were about the same in routine jobs; among Jobs involving a knowledge of office
procedures or a specialized field of activity, such as bookkeeping or pay-roll work, however, men
held a salary advantage of $10 or more a week, The differential was maintained when the comparison
was limited to the manufacturing group of industrles in whlich more than half of the office workers

are employed,

Salary rates varied widely in individual occupations, These variations are traceable to
inter~industry differences in pay levels, to differences in salary rates paid among establishments '
in the same industry, and to rate differences reported in individual establislments. 2/ The high-
est and lowest rates recorded in individual job classifications typically differed by $35 or more,
with the greatest dispersion indicated in men's jobs (table 3), The salary range of the middle 50
percent of the workers in an earnings array, however, exceeded $10 in only about a third of the
woments jobs,

Mamufacturing establishments as a group paid the highest salaries among the 6 broad in-
dustry divisions = included in the study, Although the all-industry pay levels were determined in
large part by rates paid in manufacturing, most of the Job averages in this division exceeded the
city-vide averages by $2 or more, Above average pay levels were also found in most of the woment's
Jobs in the wholesale trade group, Lower weekly salaries in some of the other industry divisions
were at least partly offset by average weekly hours of work that were below the general level for
the Detroit area.

Automotive manufacture (passenger cars, auto bodies, and parts and accessories) in the
Detroit area accounts for two-thirds of the office worker employment in mamufacturing industries
and fully a third of all office workers within the scope of the study. 3/ Salary levels in Detroit
offices are thus greatly influenced by rates pald im this industry, Average salaries paid in the
automobile industry are presented for selected jobs in table 2, In most of the occupations, aver-
age salaries paid to off'ice workers in the automotive industry exceeded those paid to office work-
ers in other manufacturing industries; the salary advantage was greatest in the accounting clerk
and pay-roll clerk jobs, Stenographers and typlsts averaged the same rates in offices of automo-
tive mamufacturers as they did in all manufacturing industries combined.

1/ See Appendix A for discussion of scope and method of survey,

. 2/ An estimated 70 percent of the office workers within the scope of the survey were employed
in establishments that had a formal rate range for the various office jobse Few establishments
reported a single~rate policy, and most of the remaining workers were employed in offices in which
rates were set on the basis of individual determination, '

3/ The study covered the Detroit Metropoliten Area (MaComb, Oakland, and Wayme Counties,

Michigan),
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SUPPLEMENTARY WAGE PRACTICES

Work schedules

The 40-hour, 5=day work schedule for women office workers was the prevailing practice in
nearly all industries in Detroit inm April 1950, The major exception to this schedule was found in
‘the transportation, communication, and other public utilities group in which most of the women were
scheduled to work 37 1/2 hours a week, Weekly hours in excess of 40 were scheduled for 15 percent
of the women office workers in wholesale trade, 9 percent in retail trade, and a somewhat smaller
proportion in the finance, insurance, and real estate group (tables 4 and 5),

Paid vacations

. Virtuslly all establisiments visited reported formal provisions for paid vacations for
office workers, Three~-fifths of the workers were in offices in vhich they qualified for at least
1 week of leave upon completing 6 months of service and five-sixths of the total office force was
cdncentrated in establisiments that provided 2 weeks of paid vacation after a year of service. In
some offices, more liberal leave allowances applied to workers with longer service records. About
a third of the office workers in retall trade and the- transportation, communication, and other
;(mbil)ilc S.i]ities groups became eligible for 3 weeks of vacation leave after 5 years of service
table 6), '

Paid holidays

; Detroit office workers, with few exceptions, received 6 or more peid holidays a year,
In the transportation, commpication, and other public utilities division, 40 percent of the office
staff received 7 paid holidays and employers of nearly half of the office workers in the finance,
insurance, and real estate group provided 9 or more holidays (table 7).

Paid sick leave

Formal provisions for sick leave with full pay without e walting period specified were
reported by about a third of the 254 establishments studied. As shown in table 8, an estimated 42
percent of the workers were employed in offices that provided paid sick leave to those who had come
pleted a year of service, The mmber of days granted annually ranged from less than 5 days to over
20 days a year with a 10-day allowance commonly reported in most industry divisions,

These estimates do not include situations in which full pay 1s granted after a waiting
period, part pay is provided, or in which sick leave is granted on an informal basis,

Nopproduction boruses

Many employers in Detrolt,perticularly in the trade, service, and finance, insurance, and
real estate industries, suppleémented the basic pay of office workers with a nonproduction bonus,
in nearly all cases in the form of a Christmas or year-end payment. A few establishments reported

a profit-sharing plan, an attendance bomus, or a policy of distrituting a bomus semiannually, As
shown in table 9, a third of all office workers were in offices that provided some form of bonus.

) 1o

Establishments employing nine-tenths of the Detroit office workers provided some {ype of
insurance or pension plan for which the firms paid at least part of the premiwms, The proportion
of office workers employed in establishments reporting 1ife insurance plans ranged from half in
1('etail tr;.de to nearly all in the transportation, communication, and other public utilities group

table 10),

Retirement pension plans were in effect in establislments accounting for two=fifths of
the office workers, Measured in terms of employment, such plans also had the greatest coverage in
the transportation, communication, and other public utilities group,
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TABIE 1,--Salaries l/ and veekly scheduled hours of wark for selscted office occupations in
Detroit, Mioch., by industry division, April 1950

fatmm Average - Median JS%Im rango
Sex, cccupation, and industry nu:::or Weekly sz;:ﬁ’iad Hourly | ookly .'gg ::roent
division 2/ workers salary hours rate salary | of workers
Men
Billers, machine (billing ’ -
MhimT G000 sOGIVIROIOGOOROIONEOISIROATS l"‘3 $"'80oo 2"ooo $1.2° $m“05° “2050 - $53.o°
Bookkoepers, hﬂnd_/ 000sesesccosee 275 83000 ""OIS' 2005 85000 7"'.50 - 92050
) ‘hnuf&ot“rm esssevecasssscnns 1"‘7 86.00 14-0.0 2,15 85.00 80.00 - 9’*.00
Durable BOOd' sessvssscsnee 113 87.00 h0.0 2.18 85050 80050 - 95.50
Nondurable goodB8 seecesesss 34 81.00 39.5 2,05 80,00 T70.00 - 90,00
Finance, insuwrance, and real
°smt° .'.'..".....‘....‘..l ” 76.w hl.o 1.85 &.50 55.m - 85.00
Bookkeeping-macliine operators,
°h’eB 9000008000000 000000000000 h9 l‘3'.m ho.o l.w M‘m 35.50 - hs.oo
Clerhl “countgﬁ y '.oouoo.oco;- 2'062 65050 hooo 1.6‘ 65!50 57050 - 7“'050
bhrmfacturing tss00eseeresesene 1,1‘26 69000 l"ooo 1073 69-00 61.50 - 77.50
Durable sm seevcscsccnce 13150 69050 l"ooo 1-7"‘ 69000 saom - 77050
. Nommbl‘ ms esevocvene 276 67.50 l“ooo lo69 69000 57.50 - 7“‘-50
Whohmo md-e [ RN RRN NN Y NN NN 218 57-50 h‘oco loM 58000 550m - 63.50
Retail trade ®000s00cscsssvoese 99 57050 ,"‘000 loM 57000 5°nw - a"ooo
Finance, insurance, and real
estate 90000 seccerctessnsetve 136 5"'-50 38.5 1.1‘2 55.50 u6'w - 59.50
Transportation, commnication,
and other public utilities .. 166 61.00 | 10.0 1.53 | 59.50 | 46.00 - 75.00
cl’rh, fih, class B .ovecevccnnne 103 37050 3_9-5 95 36'00 30.50 - hlﬁso
clerlm: ﬂ&ml _/ (AR RE AR AN NN NN NE X 2,0& 62050 ""ODD 1.56 61.00 55.00 - 69-50
m“turine Sescsvavsnvecncessy 1’63"’ 63.50 . ho.o 1.59 62000 55-00 - 69.50
Wholesale trade ses0sssncssvee 90 59.50 hlos 10"'3 56000 52,50 - 63050
Finance, insurance, and real
eaimt"0..09...0.0.0.‘....0!. 327 60.00 39-5 !-.52 59.00 51.50 - 68.00
Clerks, order 4/ cieveesssecsacecss| 736 64.50 | k1.0 1.57 | 67.00 | 55.00 - 71,00
Mﬂ-nnfa-otu.rim G6s0s00s000000000 1ll-l|- 67 oo ll’ooo 1068 70'50 52'50 - 7,"'.50
Durable goods .evecscesesss] 96 69.50 | %0.0 174 | Tho50 | 65.50 - Th.50
Nondurable gOod-S sesevevece he 61050 3905 lo56 69¢m ,"9050 - 71050
whOhBale m [ A A XN NN ENNNENNNY] 5&6 &.50 kl.s 1.55 67.w . 57.00" 69.50
Clerks, pay roll 4/ iuieeavecnceces| 354 66.50 | 40.5 1,64 | 67.50 | 60,00 - 75.00
W&Oturme R RRm 315 66.50 1 hooo 1166 ' 67000 60000 - 75.00
mbhb?.:ds ese00tesncens 222 27'50 ﬁouo 1 gg g 00 61.00 - 76.00
uxra Boods 600000000 Sow ono . . 0 . - 6 ]
Transportation, commmication, : 2 o1.30 2+30
and other public utilities .. 29 69.00 .5 1,55 75.00 65.50 - 78.50
Clerk-typists b/ s.iveiviineiarnass| 209 48,50 - | k0.0 1.21 | k8.50 | 36.50 - 55.00
mcturine sescecesscsseseas 52 56.00 ho.o l.kO 5“'050 l"8000 - 63'50
Transportation, commmication,
and other public utilities ..| 25 45.50 -1 40.5 1.12 | 48,00 | 44,00 - 50,50

—

See footnotes at end of table.
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TABIE 1.,--Salarles _:L/ and weekly écheduled hours of work for selected office occupa.tions in
Detrolt, Mich,, by industry division, April 1950 - Continued

[Estimated Average - Med}a.n Salary range
number Weekly - of middle

Sex, occugiti:?‘,ma;x} industry of ) ‘s’:ﬁrlz scheduled ,H::zely we%kly 50 percent

- workers hours salary | of workers
Men - Continued
Office bo;zs y *8 000000000 ReOROIE TS 677 $37.oo }}0.0 $0093 $37‘00 $32‘00 = $k0.00
Manufacturing seeescessescscess| 382 37.50 | 40,0 9k 37.00 } 34,50 - L0.50
Durable 8°°d-s svessescssscoe 279 37050 1&0.0 .9)"‘ 37.00 3&.50 - h0.50
Nondurable g00AS seeeecseoes 103 38.00 | 39.5 .96 39.00| 34.00 - 42,00
Wholesale trade seecoesesssvne hl 36-50 l"'ooo .91 37000 32000 - l"ovoo
Rotall trade seesscesccesccecss 30 35.00 | %1.0 .85 34.00] 30.00 - 37.00
Finance, insurance, and real
estate ®0e00srsnssssesssceos e 95 33.00 3900 085 32000 29050 - 3“'050
seN1ces P00 00C P IRINCEOIOESIBNOGIOSIOES ho 33‘50 39.5 .85 32.w 31'00 = 3‘".50
Stenographers, ZeNOTBL .eesveecsass 96 59.00 k1.0 1.h% 57.50 | 53.00 - 64,00
Women

Billers, machine (billing .

machine) L/ ....0ieierecerececeas 466 46,00 39.5 1.16 47,00 | 40.00 - 52.00

Manufacturing ccevececececccces 254 49,00 40.0 1.23 49,50 | 45.00 - 54,00
Duradle g00dS .ecesccessene 216 k9,50 k0.0 1.24 50,00 | 46.00 - 5k,50
Nondurable goods eeesescces 38 k6,50 ko.0 1.16 k6,001 42,50 - 50,00

Wholesale trade vevsesssocesnes ll'3 l"6 00 ’4-0.0 1015 ’45.00 M#.OO - h905°

Retail trade seeesvsssescnssecs 62 39.00 | ko.o .98 38.50 | 34.50 - 47,00

Finance, insurance, and real

esmte [ E A A AN NN NN NNENNENNRENXNNN] 33 37.50 39.0 096 380w 3“.50 - 38’50
Transportation, commmnication, .
and other public utilities .. 46 45,50 39.0 1.17 k6,00 | ¥2.50 - 49.00
Billers, machine (bookkeeping

mchine) y ®0cessscssenssssrense 181 )45.50 l“0.0 1.1" l"5.00 ho-oo - 51.00
Retail trade (AR RN NN NN N NRERENNY XY 136 hh.so l&0.0 l.ll )45.00 h0.00 - 50.00
Bookkeepers, hand 4/ c.ieececvceces | 418 63.00 | 40,0 1.58 60.00 | 51,50 - 70.00
Manufacturing cesessescscsceess | 120 63.50 | 40,0 1.59 63.00 00 - 69,50
Durable 8006-8 80000000 82 00 1“000 1.55 63050 50050 - 7“'00
Nondurable @008 «secevesss 38 66.50 Lo.0 1.66 62,00 | 60,00 - 66,00
Wholesale trade R 80 66.50 Il‘loo 1.62 ' TOoOO 50000 - 80050
Ret&il trad-e *0esvocsestcssnnee 62 62000 l"‘ons 1.53 5‘4000 h’{om - 72‘00

Finance, insurance, and real )

eBtate [ R Y Y N YN RN YN ] 63 55.50 uo.o ];-039 57.50 50050 - 60000
Services S00000e00sNORRRIPOIONISS 73 66.50 ho.o 1.66 67.w 56000 - 7“.50
Bookkeeping-machins operators,

Oms A l*’/ @200 00000000000000s000 337 53-50 39-5 1'35 530w us'oo = 57-50
muf&cturing 00 cv0eecssnsnsoce 122 5"“-50 3905 1038 5“‘000 50'50 - 57.50
Wholesals trade secevecscsccsee T 58,00 39.5 147 55.00 | 50,00°- 68,00
Remil trada (AR AN NN NN N FRENNXNXNN] Q‘ h9.50 ho'o 1.2“ hg'so hs.m - 5“.50
Finance, insurance, and real -

esmte (A A RN NN NN NRENY N RN NN N NN NS 71 50.00 38.5 1.30 hs.so hs.m - %050

See footnotes at end of table,
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TABIE l1l.--Salaries y and weekly scheduled hours of work for selscted office occupations in
Detroit, Mich., by industry division, April 1950 - Continued

Estimated]  Average - Mu}l}an mof 7y TG
Sex; occupation; and industry number Weekly middle
» 7 dtvieton 2/ of Weokly | nedulea | EOUW 50 percent

weekly
warkers salary hours rate salary | of vorkers

Women - Continued

Boo)] ing-machine operators,
C 8 B o 1’733 “3.50 “'0.5 $l.°7 “3000 $33.00 $"‘8‘50
Mfwturins [ E X Y AN RN AN NN NN m 50-50 h‘ooo 1026 50.50 6 50«' 9‘.5

Dureble SMB ecscensnesene 326 50.00 l!-O 0 1;25 50.50 ll-?.OO - 5“.50
Nondurable @008 svesscesee 116 52,00 ko.0 1.30 49.00 46.50 - 57.00
Wholesale trade ..ececesseececs| 243 k6,00 | k1.0 1,02 | k7,50 | 13,50 - 49,00
Retail m sescsscncecesssece 196 42,00 42,0 1.00 . hoooo 37.00 - ‘I-G.OO
Finance, insurance, and real :
esu% SO0 NRQCOOIDOEBOIRNECOEINORIOOSTS 731 38.50 l"Oco '96 39000 3"’050 - h3o°°
Transportation, communication, |
and other public utilities .. 68 4,50 | 40,5 1,10 | 44,50 | 41.00 - 47,50
SQrvices ..oooc.o....clootou\t.o 53 l“aow 3900 1023 lI‘G.OO h205° - 50000
Calculatigg-mhimm‘bors
(Comptometer type) 4/ sesessscans 2,298 48,00 40.0 1.20 48,50 4,00 - 53,00
muf&cturms .ooc..ctoooooo.-. 1,561 50.00 l"ooo 1.25 50050 ksooo - 5"050
Durable 80038 seescsssssses| 1,451 50.00 | k0,0 1.25 | 50.50 | 46,00 - 54,50
Nondurable 8°°d3 Iy 110 l‘9.00 k0.0 1.23 51000 h505° - ,1050
Wholesale trade seesescsscssnne ]-7“' h5050 h0-5 l.12 1"5000 ho'm - ll’905°
Retail trade cectsesscscssessce 398 M.OO hocs 1009 Mooo 380w - 51000 .
Finance, insurance, and real A '
e8t8L6 seecesereveccerscnanne 50 1!»1.50 ho.o l.Oh h1-5° 39.00 - Mcoo

Services 800000 s00000000000 0000 31 ““.50 39.5 1013 uscoo hacso - h605°

Calculating-machine rators '
“(other than c'eg"tom'”teE r type) b/.| 177 bh,50 | 40.5 1,10 | k4,00 | 40,00 - 49,00

MATUFACTUING «esseosssesseoses L6 k7,00 | Lo.O 1.18 | 46,00 | k.50 - 149.50
Transportation, commmnication,
and other public utilities .. 34 k2,50 bo.o 1.06 40,00 36.50 - 50,00
Clerks, accomtim sescsceseonenses 3’032 ll»6.00 . ho.o 1-15 h5.o° hoom - 52000
Mﬂ.nufacturine sessscasssssacece 1,012 50050 ' "'ooo 1.26 50,00 l“sooo - 55,50
Durable Ma sesecccssesen 771 51.00 ho.o 1.28 50.00 ll»S.OO - 56.00
Nondurable 8006»! essessssee 2"‘1 1‘8050 ll'0-0 1.21 k? 00 h2.50 - 53050
Wholesale trade Ry 2“‘9 h9.50 ll»O.S 1.22 50 00 hsuoo - 51-00
Retall trade ¢evcececncscscsses 591" l'|'2.5° k1.0 1.0,4 ho 00 35.50 - hsooo

Finance, insurance, and real
esute 2080000000000 000000000 haa hl.% ho.o l.oh l‘o.so 3!‘.50 - ,1‘7’00
Transportation, commmication, | . :
and other public utilities ..| 517 45,00 | 39.0 1,35 | 46,00 | 38,00 - 51,00
Servj-ces 0600000200000 0 00000 172 )"'6.00 39‘5 1016 h5.0° 39.00 - 52.50

See footnotes at end of table,
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TABLE 1,--Salarles y and weekly scheduled hours of work for selected office occupations in
Detroit, Mich., by industry division, April 1950 - Continued

l'Iftrs‘b:1.11:15.‘!;913. Average - Median §alary range
Sex, occupation, and industry number Weekly of middle
division 2/ of ::g scheduled H::ﬁ\? weekly | 50 percemt
workers houre -|salary of workers
Woren - Continued
curk'tzaiats SeoevresesnesIRsvessas k,7h9 $hlooo /39-5 $1.0]+ $h0.5° $35'50 - $1L6.00
Manufacturing veseeeesesscsseas | 1,730 44,00 { 40.0 1.10- | 43,00 | 39.00 - 48,50
Durable goods ceesecee oy 1,390 4y .00 ko,0 1.10 43,00 40,00 - 48,00
Nondurable g00QE seecesssses] 340 43.00 ko,0 1.08 k2,50 37.50 - 149.50
Wholesale tr800 seesecccccasess oo 40,50 Lo.0 © 1,01 40,00 35.50 - 44,50
Retall trede .cescecossccccssce 611 36.50 40,5 .90 34,50 32,00 - 40,00
Finance, insurance, and real
eata‘be X N RN RN RN RN Y XY 1,226 38.50 39.0 ¢99 37.00 31".‘” - 1&1.50
Transportation, comminicetion,
and other public utilities .. 523 4k ,50 39.0 1.1% 45,00 %0.00 - 50,00
Senices 0086000060000 0000000000 0 237 39.50 3905 1tm 39.00 3!"050 - h5000
Office E:j-rls E/ [IEEERERE RN NN XN NN RN NS !"68 36.00 3905 091 35050 31000 - 39'50
Manufacturing ceecseseecscscese| 163 37.50 | k0.0 Ok | 36,00 | 34,00 - 41.50
Wholesale trade .eeececeeccsscs 25 38.50 | k0.0 96 | ¥L.00 | 36.00 - k2.00
Retall tra8e seevececscesscaces 45 31.00 | k0.0 .78 | 30.00 | 29,50 - 32,00
Finance, insurance, and real
es‘bate 00eacses0GoOLOOOGIBROIOROIOGDS 103 32000 hooo .& 31.00 30000 - 31‘.00
Stenographers, general ..ecsceesessei 06,361 50,00 0.0 1.25 50,00 45,00 - 54,50
mmlf&cturjng ®e0cs0cscenncssnne 3 580 51-00 h’ono 1028 5005) h’{tw - 51('050
Durable GOOES seeescesacese 3,069 51.00 40,0 1,28 50,50 | 47.00 - 54.50
Nondurable g00d8 sececocses 511 50.50 ko,0 1.26 50.50 46.00 - 55,50
Wholesale trade .ecescccccensae 622 51.00 4o.5 1.26 49,00 46,00 - 57.00
Retail trade 0008000000000 l@]-6 h7.50 h0.0 1.19 1#8.50 3%0.00 - 55.00
Finance, insurance, and reel
e8tate sevcesonscsrassecancen 861 46.00 39.5 1,16 46,00 42,00 - 51,00
Transpertation, communication, '
and other public utilities ..| L6L 51,00 { 39.0 1,31 | 52,00 | 46,00 - 57.50
serv.ices [ A AN A NN NN NN REYNERNRNENNNY] l“ol h?.jo 38O5 1.23 h6‘m ha.m - 52.50
Stenographers, technical .eeesecesces 67 51.50 39.5 1.30 50.50 48,00 - 55.50
Switchboard operators b/ veeeacanss| 831 45,50 | 40.5 1.2 | 46.00 | 40,00 - 51.50
Ma.nufacturing seceecsccccnscase 33)“ 51.00 "'o-o 1 28 50050 1‘650 - 51‘050
Durable 80&18 *ssecssrencee 276 50.00 l"’0.0 1 25 50.00 56.00 - 53.50
Nondurable £0088 ceseosscse 58 5550 39.5 1.41 56.00 kg,50 - 60,50
Wholesale trade ceeegrececessss: 5 45.50 | k0.0 1,4 | 45,00 | 42,00 - 50.50
Retail trede¥...veeesieeeennens 163 41,50 41,0 1.01 40,50 37.50 - 46,50
Flnance, insurence, and real
egstate Secscesrtsscccncncsons lh’o )"2.00 )"330 .98 hl.‘)'o 38.00 - !&4.50
Trangpertation, commnication,
and other public utilities .. 52 L) 00 k1.0 1.07 4k .00 39.00 - k45,50

See footnotes at end of table,
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TABIE 1,--Salariles y and weekly scheduled hours of work for selected office occupations in
Detroit, Mich,, by industry divisicn, April 1950 - Continued

; TEstimated AVOrage - Med;an '§ala.ryd§sxigé
Sex, occupalion, and Industry number Weekly - 3 of middle
division g/ of Weekly scheduled H::;‘tely weekly 50 perceht
[workers lary hours salary of workers
Women - Continued
Clerks, file, class A b/ cieevessns| 247 $48,00 | 39.5 $1,22 |$46,00 | $43.50 - $53.00
mufac-burim (RN NN NNNERNNENNN) 128 51-00 h‘o.o 1028 51000 ks.m - 55.50
whOlesale trade eescsesssssssasse 57 hu"io h’OOO 1-1] ll'l‘"oo l"3'50 - hSOOO
Finance, insurance, and real
08t8te sececrccnceecerercanan 36 h2.00 38.0 1.1) hl.5o 39.00 - h6o50
Clerks, file, class B 1_}_/ eesessesea} 1,822 37.00 40,0 93 36.00 32,00 - 41,50
M&n\lfacturing [ EE RN NNNNNEERNY N NI 837 39-50 h’ouo 099 hlooo 31".50 - L‘ll'oo
Wholesals trade seeeeccscsscses 122 37.50 | L0.0 e 37.50 | 33.00 - 41,50
Retail trBde seseesececacssonss| 159 33.50 | 41.5 .81 | 33.00 [ 30.00 - 36.00
Finance, insurance, and real . .
estate 0060000000000 000000000 507 33.50 39-5 085 32-50 30-00 - 36000
Transportation, cormunication, .
and other public utilitles ., 120 40,00 39.0 1.03 ko,50 36,50 - 44,00
clerks: Egnera 808000000 cs0cosoers 2,191* 51.00 1"0.0 1.28 50.50 h6.5o - 56-00
lhnufa.cturing eesse0essssns0s e l,h‘eg 53.00 1‘-0.0 1.33 52.00 h8.00 - 56.50
Wholesale tr84€ secesecscsesscss Th 51.00 k3.5 1.23 50.50 48.00 ~ 58.50
Retail trade eseesecesessevcosae 88 hs.oo lL0.0 1013 h‘3050 l"otoo - 1'VTO5O
Finance, insurance, and real .
estate 6esseveocsssvnenssense L"68 h’t’.io 39.0 1-17 l“h‘ooo uo-w - h8.50
Transportation, cormunication, -
and other public utilities .. 26 €3.50 38.5 1.65 60.00 60.00 - 82,00
Services G000 IBOINLICOLIOESIOIRQBGOICIIOGIOTS 110 51000 39-0 1.31 55'00 hlooo - 60.00
Clerks, order 4/ ciesesesasecsesess| 571 k9,00 | k0,0 1.23 | 49.00 | Lk,00 - 53,50
Manufacturing cececsecccsscscces 234 k9,50 ko.0 1.2% 50.00 43,00 - Sk ,50
Durable gOOdB XXX XXX 127 52-50 ’+0.0 1.31 50.00 ,46.00 - 58000
Nondurable g00d8 sesecccese 107 k6,00 Lo.5 1,14 45,00 { 40,00 - 51.50
Wholesale trade .eeecececcesscne 128 51,00 L1.0 1.2k 50.00 46,00 - 53.50
Rotall trade ceececesccscoscens 12y & 50 Lo,0 l.11 41,50 37.50 - 51.00
Clerks, pay roll 4/ .iceevececcaess] 1,221 50,50 | 40.0 1.26 | 50,50 | k.50 - 58.00
Manufacturing cececesccesecscas 800 52,00 40,0 1.30 52,00 46,00 - 58.00
Durable SOOd-s sescsceccssee 616 52.00 1&0.0 1.30 53.00 h5.50 - 58.00
Nondurable goods sesecssess| 184 50,50 40,0 1.26 51.00 46,00 - 53,50
Wholesale trade seceseccccccsee 123 50,50 40,5 1.25 50.00 44,00 - 52,00
Rotall trade sesescesesessseacs| 138 k7,00 | k0.0 | 1,18 | 47,50 | 40,00 - 52,50
Finance, insurance, and real . : '
A - 43 51,00 Lo.5 1.26 48,50 k1,00 - 58,00
Transportation, commmication, ’ ' ’
and other public utilities .. 96 47,00 39.0 1.21 46,00 40,00 - 52,00

See footnotes at end of table,
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TABLE 1,.--Salaries l/ and weekly scheduled hours of work for selected office occupetions in
Detroit, Mich., by industry division, April 1950 - Continued

stimated Average - Median §aﬁr_y range
Sex, occupation, and indusiry number Weekly of middls
d1vision 2/ of We;kh scheduled H;a“ﬁ’ we%kly . S0 percent
workers salary hours salary of workers
Vomen - Continued
Switchboard cperator- . , . .
receetionistg 1"_[ 90escessvecrsvoce 860 @5.50 l&0.0 $1'lh $h5'00 $h2'oo = $h9.oo
mufacturing ssescsosssssecscs 313 hB.OO lI»0.0 1.20 1&6.00 1!»14.00 - 51.00
Duratle 8°Od8 eesccsecsssne 219 h8.50 ll»0.0 1.21 hG.OO h-h .OO - 51.50
Nondurable go0d8 seeeccsces Gh 47,00 40,0 1.18 46,00 43,50 - 50,00
Wholesale tT8d6 seesesssscrcecs 273 46,00 | 40,5 1.1 46,50 | 44,50 - 18,50
Finance, insurance, and real ‘
est&te P00 000sB0ROPIEIOIOISOITNTS 130 39.00 hl.o .95 38.50 35.00 - u0050
Transportation, commnication, .
and other public utilitles .. 35 42,50 39.5 1.08 41,50 40,00 - 44,00
Servj-ces (A AN RN RN ENENE SN N NN NEN] 87 hétw 38‘5 1.19 l"s.oo he'so - I‘9'50
Transcribing-machine operators, .

Emral y 9000000000000 00000000 l“5° h7.50 l"oco 1019 h6.50 hocoo - 52100
Mamufacturing sesesecececocscss 173 51.00 hooo 1.28 l"9 50 hs'oo - 5&’50
Wholasale trade evesssesvrerevese 102 51.50 hoao ' 1.29 52 oo hhv5o - 63050
Retail trade ciescececssccscens 58 41,00 ko,0 1.03 40,50 39.00 - 43,00
Finance, insurance, and real

est&te 9048800080000 OIOIBROIOOY 73 l"’3-°° 3905 1-09 39.50 38000 - hgtso
Typlsts, class A E/ secececscssccse 2,186 h8.50 h‘ouo 1,21 l*go50 “4-.50 - 52,00
l’ﬂ.mlfacturing cveessatssesacsas 1,906 h8.50 ll-0.0 1,21 k8.50 hhvso - 52000
Durable g0008 seseesscoess| 1,864 48,50 40,0 1.21 48,50 k.50 -« 52,00
Nondurable good8 ssececsces 42 51.00 ko,0 1.28 51.00 50,50 - 53,00
Sewicas 0880000 OIGIOGEIOGPIRIOSIEOETS 175 b‘6050 ho.o 1‘16 h6.00 hlnoo - 53!00
mists) cl&sa B 9066008000000 000e 11629 ,"'0.50 l|‘ooo 1.01 h’0~50 36050 - M'OO
M&n'lIf&Oturing (A XN R R NN RN NN Y NN 650 haooo h‘ooo 1-05 )"‘2.00 38-% - hﬁ.oo
Durable 80048 sesecscesesee 589 41,50 ko,0 1,0k 41.50 38,00 - 45,00
Nondurable g00d8 seeescscee 61 43,00 | k0,0 1,08 | 43,00 | 39.50 - k47.00
Wholesale trade .cceeecsessccces 283 44,00 k0,0 1.10 43,00 40,00 - k7,00
Rat&il ‘bra.de [ EX R AN NN NN NN XN 112 36-w h‘2.5 -85 36-50 3"’0“) - 39000
Finance, insurance, and real
eﬂtate S00esRceeesONROOOOINIOGS 256 36.00 39.5 091 35050 32000 - 39000
Transportation, commmication,
and otLer public utilities .. 238 k2 .50 38.5 1.10 43,00 40,00 - 45,00
Services .secececscscscssccssase 90 37'50 l"ooo '9]" 39.00 3'4'050 - hoooo

1/ Excludes pay for overtime.

§J The study covered representative manufacturing and retail trade establishments and transpor

tation (except railroads), cammmication, heat, light and power companies with over 100 workers;
and establishments with more than 25 workers in wholesals trade, finance, insurance, real estate
and selected service industries (business service; such professional services as engineering,
architectural, accounting, auditing, and bookkeeping firms; motion pictures; and nonprofit member-

ship organizations).

Value above and helow which half of workers' salaries fell.

Includes data for industry divisions not shown separately.
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TABLE 2.==Salaries ;/ and weskly scheduled hours of work for selected office occupations in the
automobile industry 2/ in Detroit, Mich., April 1950

' Estimated \ Average - l~Ie3d}an Salary range

number Weeldly ) . of middle
Sex and occupation of Weekly scheduled H:au::.y weekly 50 percent
workers Aiary hours salary of workers

Ken
Clerk!, accounting sesvesescecee 748 371050 4000 sl.’n 3'72.50 365.50 - $77.50
Clerka, pay TOll seeecessoscccae 198 69.00 4000 1.73 68.00 62.00 - 77050
Office boys 000080 s00000c000000 196 39.00 40.0 &7 37.50 37.00 - 1,.1050
Women

Billers, machine (billing ;

machine) ooooi‘-oo'ooo..ooco.occ 78 50.50 40-0 1.27 51-50 48.50 - 53.00
Bookkeeping~-machine operators, :

0las8 B esveccccovcrscercecaen 184 52-& 40.0 1.30 53-00 4,8.50 - 55.50

Calculating-machine operators

(Conp‘bometer 'by'pe) XXX 1,183 sllm 4000 . 1.27 51050 47.00 - 55050

Clerks, acounting ®escocccsscovee 227 55-50 40.0 1.39 55.50 l 50.50 - 600(”
Glerks, pay TOll eeecscesccssces 252 56.00 40.0 1.40 57.50 53-“) - 60.00
Stenographers, general secsecses 2,082 51,00 4040 1.28 51.50 48.50 = 54,00
Switchboard opera.tors esssscense 198 5oom 40.0 1'25 500 50 470“) - 53 00
Transeribing-machine operators, i '

general 0e0esocsecsesescaccees 49 49050 ’ 40.0 1024 48050 45-50 - 52050
Typists, class A sececsccenvesee 1,794. 48050 40.0 l.22 48.50 L5.00 - 529&
Typists, ¢lass B ceesssccsccccces 380 42.00 40.0 1005 1;.1.50 38,00 «° 45.«)

.

1/ Excludes pay for overtime.

g/ Establishments manufacturing or assembling motor-vehicles, passenger-car bodies, and
motor=vehicle parts and accessories.

3/ Value above and below which half of workers' salaries fell.
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TABLE 3.-~Percentage distribution of workers in selected office ocoupations by weekly salsries )/
in Detroit, Mich., April 1950

Weekly salaries 1/

—

Billers,

$20.00 - 3@ 04-9
322050 - $2&099

$25.00 "327049
$27.50 - $29.99
$30.00 -~ $32,49
$32.50 = $34.99
$35.00 - $37.49

$37.50 - $39.99
$40.00 - $42.49
#42050 - 344099
$45.00 = $47.49
$47.50 - $49.99

$50.00 -~ $52,49
$52.50 - $54.99
‘550(” - ‘5704—9
$57.50 - $59.99
$60,00 ~ $62,49

$62,50 - $64.,99
*65000 b 367049
$6”.50 - $69099
$70,00 -~ $72.49
$72.50 - $74.99

‘75.(!) - 379099
380000 - $84099
$85.00 - $89.99
$90.00 ~ $94.99
$95.,00 ~ $99:99

®eesessvesecscsrnee

800 000s000000000 0

Soereovesviossenee

ss0cecsvecorensese

Gsecctentosscctcnee
0000000000000
®00d00000000cs000 e
esscessseccsssessse

Seconecgeccssbovoce
..acooo.--.-.-c;ai
®ees0s00000000000e
®0@00ss000nsssrose

0000000000000 00c00
®e000se000cacsscee
@90 800000000000 000
[ EE AN AN NN YN NERYY X ]

(X EERE N NN NN ERY ]

[ XXX XY [ EX XY XX}

sencsssee ssesseee
@00 0ec000vse0000e0

A AR AT E NN AN RN REY XX ]

*100.00 - *104099 ®00co0ssccenones

$105,00 and over

Total

Estimated number

POEBNOOSIEPICRtONONY

of workers .eee .o

Average weekly 881ar¥ 1/ seccccsse

PME_OL!% =
Clerks,| Clerks,

Book-
machine Clerks, | Clerks, | Clerks
ke t=f £ ’ ] ?
(bi.;lll :ﬁle:: ’ ac::;n claﬂa.:’B general | order |pay roll

- o - 5,8 - - -

- - 0,3 25,2 - - -

- - ) 12,6 - 0,5 -
11,6 - 8 11,7 0.1 2,6 -

- - o3 608 1.1 - 304
11.6 - 1.6 17.5 ‘9 1.8 .8
3409 - 301 907 08 202 101

L7 - 2,0 2.9 2.1 1.0 1.1
11¢6 - 1.8 - 3.7 4u3 06
- b | 56 | 29 | 65 | 67 | 25
2.3 '04 105 209 802 508 304
2.3 o 547 - 8.1 4.8 5.4
2.3 o7 1.2 1.0 14,0 3.8 5¢9
47 ok 5.9 | 1.0 8.9 he2 73
14,0 1.5 8.3 1.0 8.6 2.6 8.5

- 29 5.6 - T 20,0 9.9

- 6.9 8.7 - Ted 1.0 13.3

- 4.0 4e8 - 6.1 8.3 3.7

- 3.6 7.8 - 4.3 707 501

- 47 | 13.0 - 4e6 | 48 | 17,0

- 18,2 8.8 - 3.8 2,7 7.9

- 20.7 2.1 - 107 3-0 2.8

- 9.1 04 - 08 33 -

- 1009 03 - 03 - -3

- 9-8 01 - 04 108 -

- 104 01 - .2 .1 -

100,0 100,0 100.0 ]100,0 100,0 100,0 100.0
43 275 2,062 103 2,082 736 354
$48.00 | $83.00 | $65.50 [$37.50 | $62.50 [$64.50 | $66,50

See footnotes
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TABLE 3,--Percentage distribution of workers in selected office occupations by weekly salaries 1/
in Detroit, Mich,, April 1950 - Continued

| Percent of men = P L of =
' Billers, | iLiores
Weekly salaries 1/ Clerk- | Office S:a;o 8~ Il mechine ’{'ﬁzﬁfe Xk Book=
typists | boys | ToPorSsll (14114 .| Keepers,
general 1€ | keeping hand
|| machine) | |
820000 - 322-49 sseesessevcsccccoe - - - - - -
*22050 - $24099 sesscevsnsssesscone - - - - - -
$25000 - $2701&9 000000000000 000000 - 001 - - - -
*27050 - 329099 9000 0000000000000 0 - 12.3 - “ 0.4 1.1. -
$30000 - 332049 esvecevoe csce 505 1600 - 206 - -
332.50 - 334099 ®ee0sossvnceccrnoe 505 1?06 - 309 2-8 -
835600 had 337049 2000000000000t 18‘3 1600 - 705 13.8 -
337050 it $39099 v00000cc00evvscvee - 1502 - ” 705 500 -
540000 - 342;49'......-3.........- 9 12,9 1,0 7.7 "13.3 1.0

“2.50 - *104099
$45.00 - $47.49
$47.50 ~ $49.99

350.00 - 352.49
$52.50 -~ $54.99
$55.00 ~ $57.49
$57.50 ~ $59.99
$60.00 ~ $62.49

$62,50 - $64.99
365,00 - $67.49
$67.50 - $69¢99
$70.00 = $72.49
$72.5o - $74099

$75.00 - $79.99
380.00 - 884099
$85.00 - $89.99
$90.00 - $94.99
$95,00 = $99.99

0000000008 00008000
008000000 CSISOOOGOPOIS

900 Pocessecsevsetce

.ool.tt"oo.t...'o
Q0000000800 vcgoee
[ XXX R EARR RN XY X
G800 S0 0000OROGIOIGIOISIPS

000000000 000000000
sec000rrstscvirsove
#s000000evcsssvene
[ IR XX RSN RN RNR XX ]

@000 0es00000000000
00000000000 000000
®s0c0c000000s00000
000000000000 000000

3100000 - $104099 Seemecsocosvecee
3105.00 and over s

Total

90000 snsesvrsvcsvee

Estimated mmber of workers ..ecee

Average weekly 881ar¥ 1/ secoccces

4.2

3.3
24.8
3.9

7.3 6 11.5 10,5 13.8 14.7
3.7 9 6.3 9.0 8.8 3.1
5,5 1 8.3 7.7 5,0 5,0
4eb .3 21,8 2.8 Lol 7.9
- 03 402 2.4 - 1203
11.0 - 11.5 - - "1
09 - 7.3 - - 8.1

- - 6.3 - - 2.6
6ol - 1.0 - - 744,
- - 1.0 - - 3.8

- - 703 - - 507
- - h< - - 9’1
- - - - - .2
- - - - - 2.2

- - - - - 1.9

- - - - - o2
100,0 | 100.0 | 100.0 | 100.0 100,0 100.0

109
$48.50

671
$37.00

$46.00

181
$45450

See footnotes at end of table,
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TABLE 3,--Percentage distribution of workers in selected office occupations by weekly salaries Y
in Detroit, Mich,,.April 1950 - Continued

Percant of women.
Bookkeep- | Bookkeep- | Calculating-

[ Galoulati

hine
| ing- . ing- machine | ¢ Clerks
Weekly salaries 1/ machine .| mechine | operators, | OESTEtOVes acoount-
operators, | operators,| (Comptometer|. —~. o | ing
class A class B type) m;t,,ypg)

‘mow - 322./+9 ®s0e00snvesssveede

’22050-324.99 Se0s0000css0s00000 - - - - -
.25.&‘327.49 esesesesecsenrore - - - Ld -
‘27050 - 38099 ee0 0000000000 000be - 209 ool - 3.1
*3°ow - *32.49 S0c¢s0000csssntsctRe - 403 02. 006 . 3.2
’32050 - ‘34099 evevsssessscesveese | - 704 2,3 5.1 545
‘35.m - ‘37049 0830000000000 - 9.3 600 Te3 6.5

‘37050 - '39099 esss0sss0tsscsrene 006 9.6 3.5 2-8 5.9

mow - m.49 ®s0000000000000000 108 11.‘2 6-8 27.6 10,7
w.so - m.” S00s0 000000000000 5.9 12.8 11.0 9.0 8.5
“Sow - 347049 R Iy Y 14».2 1203 1209 14.7 1’1..1
“7050 - s490” YRR XYY Y Y ) 11-9 10.0 13.6 11.3 6.0
‘m.m - 352.49 eeosssesccvcscsces | 1100 9.5 16.2 13.6 u.lp
‘52050 - ‘540% oobqp'o-ooo-ooooooo 14.2 209 9-3 2.3 [...‘2

*55.& - ’57.49 20000000000 000 00008 14.9 3.5 8.8 4‘0 6.
'5"050 - ‘590” 6000000000000 00000 9.2 2.5 7.7 - 4.0

360.00 - ’62049 0000ssnsccncccnnse 5.0 ol o7 1,1 2.8
362050 - m.” 000000000000 000000 1.5 09 03 06 1.7
365-00 "$67049 G0ccencsesrvsesvon 9 08 o3 - 1.0
“7.50 - 869099 0sce0censscsveseoe 3.3 - \03 - 06
m.w - 372.49 R X XXXy Y Y} 5.6 - - - .2
‘72050 -374099 ©00 0000000000000 8 - - - - .2
‘75.00 "$79099 O I Iy - - (3/) - ) 05
mow -‘840” Ry - - - - 03
$35ow -*890” eoescesssesssencre - - - - -
390.00 -3940” 0000000000080 0080 - - - - -
$950w - 399.99 s00000css0s00c0000 - - - - -
ﬂOO.W "*104-.99 s0000000000c000s - - - - (3/)
‘105000 and over assssscnesesetee - - - - —-
Total ssescsccsssscacene 100.0 100,0 100,0 '100,0 100.0
Estimated number of workers e....s| 337 1,733 2,298 17 3,032

Average weekly salary y seessseas| $53.50 $43,50 $48.00 $44..50 346,00

Bee footnotes at end of tabls,
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TABLE 3,—-Percentage distribution of workers in selected office occupations by weekly salaries vV
in Detroit, Mich,, April 1950 «~ Continued

Tercent of women = :
Weekly salaries L/ Clerks, | Clerks, Clerks, | Clerks, | Clerks, | Clerk- |Office

file, | file,
clasg Al clasg B

general | order |pay roll| typists| girls

$2°o00 - 322.49 I Y Y YN YN Ry Y

’2050 - ’%099 0000000000000t - 0.5 - - - - -
$250m "$Z7049 TRV TY RN Y YRy ¥ - - - - - - -
*z’oso - ’290” 00 0000000000000 - 8.7 - - 0.7 104 13.7
s3°-m - ‘32049 (IR NN RN NN REY Y ] r 23.4 o.l 3.2 -5 7.4 17.5
$32o50 - 3340” 0000000 COCOISIISIOINRD - 12.2 1.2 . .9 1.6 11.5 13.2
335.w - $37049 (Y Y Y Y Y YR N T NYY YY) 3.6 13.9 1.6 2.1 2.5 14.5 18.6

337050 - ’390” esecsscsssssscnsas 409 7.7 1.9 5.4 4.5 9.6 13.5
M0.00 - ‘42049 o ay 12 1 14.1 8.5 11.0 7.0 16.8 13.2

m.‘m - M099 (1] esc00enssssnee 19 5 801 850 4‘9 917 11.3 4.1
$45,00 = $47449 caececocccsccocsce 16,6 568 567 16,3 .| 15.4 9.3 - 3.0
“7.50 ’*49;” I XYY NN TN Y YY) 7.3 207 15.7 608 500 5.3 1.5
’5oow - ’52049 o0 e0engeOOTOOOOIEINS 809 1.2 17.6 20.9 11.5 7.2 1.7
’52050 - *5‘0” 0008000000000 0000 8.5 1,6 10.8 10.0 9.1 2.8 -
*55. *57.49 o000 s00proeereObe 5.7 .1 ! 8.3 3.2 6.8 1.8 -
35'7.50 - *590” 00000000000 0000000 605 "' 10.6 8.6 12.0 . .6 -
mom ’62.49 I XYY Y Y Y YY YT RYY 102 - 500 3.0 4.3 -

“2050-'61)0% ®eseeensessscccense 200
“5.@ %7049 vesc0sceesenssesee 04-
’67.50 $69-99 ®ecsssceccsscecrrres 1.2

1110

[/

]

[

[ 2

N

*

0
) i
88
SN
ts et

S"IO 00 -~ $72¢49 0eseo0sscsnensssre 08 3 o 08

’72050 *74099 es0seneessceveccee ok - -] A

’75-m - m.99 ®s0 0000000000000 - - - 1.9 - - -
ow-m.” ‘sesevecssovececsen D‘ - 04 - .5 - -

”5ow - *89.” sec0c0000000ccvone - - 01 - 2 - -

$90.00 - 394.% ®es0s00cscssesosee - - - - - - -

”50m - 399.99 ®ec000s000000s00ee - - - - - - -

$1°0o00-'101»99 ®00eceeeneccsece - - - - - - -

’105.m and over 0000000000000

Total seovecovsscnssoece | 200,0 [100,0 iEi(ooLo 4 100,0 _{ 100,0 100,0 | 100,0

Estimated number of workers ......| 247 1,822 2,194 | sm 1,221 4,749 | 468
Average weekly salary l/ esveesces | $48,00 $370w s5lom '49.“3 350-50 m-m 4’36.(”

See footnotes at end of table,
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TABLE 3.-~Percenta.ge distribution of workers in selected office occupations by weekly salaries 1/
in Detroit, Mich,, April 1950 - Continued

Tercent of women -
Switch-
- Tran-
Switch-j board
Weekly salaries 1/ Stenog- |Stenog- | 3 | opera- |3STIPing- | noiete,| Typists,
raphers,| raphers, opera- tor- | Tachine | 7 es A |class B
general | technical| tors recep- operatoxl's p
tionists| 8°0eTE

$2O'OO il $220l‘{‘9 ¢es00000s00c000 0 - - - - - -
$22050 - $2‘+.99 00000 c0c000sc00n - - - - - -
$25000 - $270h9 eesecs0ss0000000 - - - - - - -
$27050 - $29¢99 2000000008000 000 0.3 - - - 0.2 - 1.2
$3ano - $3201"'9 9e00escocsceveree 05 - 6.1 - .2 - 702
$32050 - $3h099 @00 vscs0sss0crns 103 - 200 h’o? lbl - 70)"
$35000 - $370h9 0ess00esessessee los - hoo 201‘ 609 0.6 13.8
$37050 - $39.99 ¢00stetvccsence 205 - 9.3 9.1“ 1}"'-" 2.5 13-2
$40,00 - 342,59 servereneseronns 7.8 1,5 13,k 9.3 10,9 3.5 1%.7
$42,50 - $h4.99 (iiieerienncanns 8.3 9.0 12,0 | 1k.8 9.1 23.8 19.2
$45.00 - BATA9 teverrienncenens | 13,2 6.0 13.5 ab .k | 12,0 13.0 | 1k.8
$h‘7050 - $h9099 t0esscevss000000 13.8 31.2 8.5 16.0 9.8 18.7 303
$50-O° - $52.'+9 *0c0s0e00000000e ll"o3 705 9.3 7-3 11.1 16o8 3.2
$52050 - $5h‘.99 ssesss0c000ve00s 12.5 19."' 11.2 5.7 6.7 1505 1‘8
$55¢OO - $570""9 e e000Cs000c0000 lool 1601“ hog 206 6.9 l"oh .1
$57050 - $59099 ®0csssrrenncecee 606 6.0 2.3 .9 1.8 9 PER
$60.00 - $620,+9 Seecsvccssenscone 3.5 105 2.0 l.3 .2 .2 -
$62~50 - $6“‘099 sevveerocssvese l.l l¢5 1-1 07 508 01 -
$65-00 i $67.""9 ses0ess00s00000e 1.2 - oh‘ 1 '7 - -
$67.50 - $69099 000000000000, oh’ - 06 o3 .- - -
$7°ooo - $720h9 ®eveveteccnscnse 06 - .1 1 2.2 - -
$7205o - $7h099 ®e0sesoo0ss0ssse .1 - - - - - -
$750°° - $79099 ®00cse000teccsoce ..1 - -. - - - -
$80000 -,$81l~.99 oocoobooooooooooo (2_/) - - - - - -
$85.00 - $89o99 eesviscsseecvrne - - - - - - -
$9ooo° - $9l}o99 oo‘oononoo'ooo~.. - - - - - - -
$95000 - $99099 ®s0s000000000s0e - - - - - - .-
$100000 = $10h099 ®vecsescsvecas - - - - - - -
$105000 And OVEY .ecesesevcscces - - - T- - - -

Total ceececevescavees | 100,0 100,0 100,0 100.0 | 100,0 100.0 100.0
Estimated number of workers .... | 6,361 67 831 860 450 2,186 |1,629
Average weekly selary 1/ ....... [$50.00 | $51.50 [$b5.50 | $45.50 |$u7.50 }sue.so |#10.50

1/ Excludes pay for overtﬁm.
2/ less than 0,05 of 1 percent.
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TABLE /.~=-Scheduled weekly hours of women in Detroit offices, April 1950

Percent of workers employed in offices in =

Manufacturing Transpor-
Finance,| tation,
411 A1l ‘Yhole= insure {communi« {
Weelly hours indus~| manue [Durable|, N°::1" sale %;xl ance, | cation, |Services
tries fac~ | goods ural a © | trade and real}and other
turing goods estate | public

ytilities]

A1] offices employing women sesecesesvess | 100,0 | 100,0 } 100,0 | 100,0 f100,0 | 100,0 | 100,0 100.0 | 100.0

35 hOUrS sesessssssssesesesssccnsces 0.7 - - - - - 2,1 C 0.8 |7 5.3
Over 35 and under 375 hOUTB .eevsses o2 - - - 1.9 - 3 - -
37'&' hOUTS sescosvrsccecescrcsssssnne 8.9 1,0 0.5 N 3.5 - 7.0 56,2 15,0
Over 37 and under 40 hOUrS s.ececes 4e3 1,0 9 1.7 3.7 0.6 19.7 - 47

82,4 97.0 98.3 88,8 | 75.6 90.2 63.8 1.9 73.8

1,0 o7 - 5.1 2,7 L5 - 9 1
“ hOUTS sevecevscevsesoesssresvecee 1-5 - - - 6.’) .6 600 '2 ‘4-
Over 44 and under 48 hOUTS seceseeee 6 .3 3 - 5.6 - . - -
48 hOUTB sseesearasessrososcscsavsne ok - - - 6 4.1 3 - .7

TABIE 5,~-Scheduled days in workweek of women in Detroit offices, April 1950

_Percent of workers smployed in offices in -~
ing Transp:
Finance,| tation,

. 411 A1l Whole- " insur- | communi-
Deys in week indus-| mam- [Durable dwN:bn;e sale Ié::gil ence, | cation, |Services
tries fao- | goods | g, | trade ® | and reel] and other
turing ; estate | public
— utﬂit}g_s*_

A1) offices employing WOMeN esececccssses | 100,0 100,00 { 100,0 | 100.0 }{100,0 100,0 100.0 100.0 100,0 |

5 dAYE seececnvecrsesarcersacesasece | 9heb 99.3 | 100,0 | 94.8 | 82,8 82,3 84.6 9.8 98.4

5% dBYB seecersvsesscaccrncosncscans 3.2 N - he?2 | 10.4 6.3 10.3 o2 o7
6 dm Ny Y N R YY) .lﬁ - - - 06 Lcl 03 - -7 .

Other L N Y R Y RN R NN Y ) 1.8 .1 - 1.0 |} 6-2 7.3 L.B - ol
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TABIF 6,--Vacetions with pay in Detroit offlces, April 1950

Perccnt of worYere rs_emplo

ed in ofiices in -

turing Transpor-
Finance, mn,
Al) Al) Whole- insur- |e 3-
Vecation pollcy indus-| menu- jDurable dnmgh sale 1‘:;:321 ance, cation, [Services
trien fac- | goods u:;ds trade and realjand other
turing & estate | public
e . utilities N
£1) offices stulled ..veeesssccanccnasens 100,0 100.0 § 100,0 | 100.0 | 100.0 100.C 100.0 100.0 100,0
6 months of service
Offlces with paid VEOATIONS secsesseceses | 63.8 7.2 1 7741 715.6 | 39.6 38.5 70,2 13.7 794
Under 1 Week .eesessecssscessssesses 2,0 1.7 1.7 1.b - - 5.6 |- - k.5
1 WOOK sssesncessosssssscscscccscccs 59.7 h.1 Th1 742 39.6 38.5 58.4 12,5 68.1
Over 1 and under 2 Weeks seeescscvcs .8 - - - - 5.2 - -
2 WEBKB .evessasssccersesesscssnsves 1.3 1.14 1.6 - - - 1.0 1.2 6.8
Inforration not available ...eeeee (1/) - - - - - - - g
Offices With no paid vecations .ecesesses | 3642 22,8 ) 22,6 2u.k | 60.4 61.5 29,8 86.2 19.9
1 year of service .
offices with Pell VHOBLIONS ceeesssceseses | 100.0 00,0 | 100.0 99.6 | 100.0 100.0 100,0 100.0 99.3
1 WOEK sesesscvassssssassesassacsses w2 3.9 3.1 9.1 k0.0 58.7 8.9 36.9 5.h
Over 1 and under 2 WeokS cveeecscvee . - - - - 1.9 - -
2 WEBKB vevsresscrsseesnsssscasncane eh.9) 96.1 | 96.9 | 90.5 59.1:S 26.4 9l.1 63.1 93.9
1 - - - . - - - -
5711 I I I I I B .7
Offices with no pald vACOLIONS ceeeereeas (¢9)! @/ - W - - - - -
years of service ' . .
offices with peld vacations ..eeecesceess | 200,0 100,0 | 100,0 99.6 | 100.0 100.0 100.0 100.0 .3
1 WEOK cesessssescoscsossscescasscse 3.1 2.7 1.9 7.9 9.5 10.7 1.1 1.8 -4
Over 1 and under 2 Weeke eevsescecse R - - - - 6.4 - - -
2 WOOKS ssecrencassassscesascancecss | 95.8 97.3 | 98.1 | 9.7 | 89.9 82.9 95.0 98.2 5
Over 2 and under 3 weeks .. .1 - - - - - - - 2.6
3 WOOKB seseecossconssscece .6 - - - .6 - 3.9 - -
Informetion not 8VAL1ADIE cveecsvecsascns }%/) - - - - - - - .7
0ffices with no peid VEcatlons eeseessese 1/) /) - b - - - - -
5 _years of service ) R
02fices with pald vacstions ..ececesessse | 200.0 100,0 | 100.0 99.6 | 100.0 100.0 100.0 100.0 99.3
L WOOK sesvosorsscsccrvrcvrosnsssoee 8] - - - - 5.0 1.1 - o
2 WOOKB seuseerssecosnsarccscarassss | 89.9 ot | 99.2 | 85.7 | 9.7 58.4 okl 68.0 77.0
Over 2 and under 3 veeks .. case e .6 N - - - - - 7.1
3 WOOKE cevsscssescosscscocnrncncans 9.0 2.0 o1 13.9 8.3 36.6 k.5 32.0 15.0
‘Informetion not available ...ceeeeccesces &/) - - - - - - 7
0ffices with no peld vacBtions .eceeseess 1/) /) - R - - - - -

1/ lees than 0,05 of 1 percent.

TABLE 7.--Pald holidays in Detroit offices, April 1950

ed in ofices ib -

Percent of workers 10
U

Le: o7
Finance,| tation,:
All All . Whole- inswr- |ecomnni-
Fumber of paid holldays indus-| mamu- ble ‘dl‘:::;h sale R°' tnia 11 ance s | cation, |Services
tries fac- | goods goods trade and realjand other
turing estate | public
: utilitien
Al offices BtUALel ,.ccceevecnsccscscnes 00,0 | 100.0 | 100.0 | 100.0 100.0 { 100.0 -100,0 100,0 100,0°
N N E—— -
0ffices providing paid holidays se.cesees 99.5 | 99.3 ] 99.2 |100.0 | 100.0 | 99.5 99.4 | 100,0 99.5
KNunber of holidays: :
1 - - - - - 2 .1 N
84.0 99.3 99.2 | 1000 | 86.7 97.0 43.1 56,5 82,0
1.1 - - - 6.6 - - 3 6.2
6.1 - - - 2,7 .6 6.2 40,0 2.6
estasssssssesssnsessensasrere 9 - - - 1.7 1.9 2.2 - 8.0
T ceserecrsssssssaccscccacccvan 6.3 - - - o1 - 1.9 - -
N 9 - - - - - 5.8 - -
13 OF MOTe eesvsesssssascencscs W1 - - - 2,2 - - - -
0ffices providing no paid holidays ...... 5 T .8 - - 5 N - S
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TABLE &.--Formal provisions -for paild sick leave in Detroit offices, April 1950

Percent ol WOTKers eumpioyed in olrices in =
Manufacturing Transpor-]
Fipance,! tation,
All All Whole- insur- |commni-
Provisions .for Paid sick leave indus-| manu- |Durable dg:);t-:le sale i::’::l ance, cation, [Services
tries fac- | geods cods trade . jend realjand other
turing & estate | public
vtilities
AlY offices studied ..essesessccessesesss | 100.0 100,0 %00.0 100.0 ] 100,0 100,0 100.0 100.0 100,00
6 months of service
0ffices with formal provisions for .
pald slck leave ....... 34,9 35.6 36.5 29.6 39.5 46,5 21.6 iy 2 22.7
2.k 2,1 2.4 - 6.6 1.2 3.8 3 4.9
6.8 7.3 6.7 11.7 13.3 20.8 - 3 1k,
3.1 2.4 2.8 - 2,7 13.0 by 1.2 -
.3 W1 W20 - - - 1.2 - -
o7 o1 - 1.0 - 10.2 - - -
R .6 o7 - - - - - -
8.9 3.9 2,1 15.7 8.9 = 75 40.7 -
11 days (/). - - - o5 - - - -
12 days 1.2 - - - Tel - L7 - -
U days .2 - - - - - - - 3.5
15 days .1 .2 - 1.2 - - - - -
16 days 2 - - - - - - 1.7 -
20 days @) . . . & - - y -
Over 20 10,6 18.9 21,6 - - 1.3 - - -
Offices with no formal provisions for
pald 8I0K 10BYE ..iecereccecroscrssnses | 65.1 b | 63.5 1 704 | 60.5 5345 78.4 55.8° 77.3
1 year of mervice
Offices with formal provisions for '
paid sick 168YE sevevacen kaa 37.6 | 38.6 | 31.0 522 64,1 37.6 57.0 29.8
o - - - . - - - ]
3.7 3.7 2.4 11.7 1.2 21.6 - .3 6.6
3." 2‘5 2.9 - 6-!‘ 12-6 3-8 -3 )’;f
1.9 .1 .2 - 3.3 - 1.2 11k -
o7 d - 1.0 - 10,2 = = -
) .6 T - - - - 1.k .3
10 dAYS seevecsvcesccsroasesassocnes | 10,6 1007 9.9 | 15.8 | 18,2 3.6 16.9 .6 13.9
12 A8 sesscssvvsssssccncscasscssss 2.8 W1 .1 - 9.9 < 11.7 2.9 -
14 A8YB .esecoccorscesrscssncescsons .2 - - - - - - - 3.8
1,1 .9 NG¢ 2.5 - - k.0 - -
LR - - - 8.6 - - 40,1 -
11.6 18.9 21.7 - .9 16.1 - - -
Offices with no formal provisions for .
Paid 81cK 16AVE seeeerencacasssscasess | 57,7 62.4 | 614 | €9.0 | b9 35.9 624 k3.0 70.2
5_years of service
Offices with formel provisions for .
paid slek 1leAve ..ocicecevssvorsoncas 46,8 37.6 38.6 31.0 55.1 | T1.0 37.6 88.8 35.7
5 QBYB ceecesssssssecrcsrssssasccons KR 3.7 2.4 11.7 1.2 21.6 - 3 -
6'4BYB sesesessescncssessssassecsses 2.3 .8 9 - 6.4 10.1 3.8 3 5.2
T AAYS cievneesesranssesrassasnonnes 1.9 1 .2 - 3.3 - 1.2 114 -
8 ABYB tevevsresscenevssessencananns o7 o1 - 1.0 - 10.2 - - -
9 days ] .6 N4 - - - - 1. o3
10 daye 8.4 10.7 9.9 15.8 | 15.9 3.6 3.5 .6 15.3
12 days 3.8 1.8 2.1 - 16.6 2, 7.0 2.9 L5
14 days 2 - - - - - - - 3.8
15 dAYS cececesscssnsosscnsosrssnrse 1.2 2 - 1.2 - - Tob - -
20 AAYB susesosscnsvesccssansonssncs 9.3 - - - 35 - - 1.9 6.6
Over 20 dAYB sececssscerscocsossaces 15.1 19.6 | 22,4 1.3 8.2 23,1 14,7 - -
Offices with no formal provisions for o
mid sick leave sesececsnsessesesssrre 53.2 62-" 61." 69-0 ""09 29.0 62.“ 11.2 6‘4.3

1/ Less than 0,05 of 1 percent,

Digitized for FRASER
http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis



T

TABLE 9,—Nonproduction boruses in Detroit offices, April 1950

Percent of workers emploved in offices in -
Mamifacturing Transpor-
Finance,| tation,
A1l e b1 Non- | Whole= insure | communie
Type of bonus indus- | mamu- |Dur ooda ©jdurable | sale | Retall| gnge, | cation, |Services
tries fac- | 80048 | goods | trade | trade | and real|and other
turing estate | public
utilities
A11 offices studied sevecesosccornesccses | 100,0 | 100,0 § 100,0 { 100,00 ] 100,90 100,0 100,09 100,0 100,90
Offizes with nonproduction
bonuses seessseescaseosresrenrernoe 33.5 18.9 19.5 15.5 63.5 729 The3 8.7 58.4
Christmas or year—end eesececosscecs 30.7 16,3 16,4 1 15.5 | 62.3 68,6 68,7 7.9 57.8
meit—sharing @0 sascscevssssscsvesse . * o7 - 1.2 403 - . .7
Other sececesscssvecscosstanssrcsces 4.0 2,0 2,3 - 4e5 - 15.3 - 6.6
Offices with no nonproduction
DOMUSES sessrerscosvoressressnsssoncee 66.5 81,1 | 80.5 | 84.5 | 36.5 27.1 25,7 91.3 .6
1/ Unduplicated total,
TABLE 10,—Insurance and pensiox;x plans in Detroit offices, April 1950
Percent of workers emploved in offices in =
Manufacturing Transpor-
Finance,| tation,
A1l A1 Whole=" insur- |communi-
Type of plan indus- | mamu- [Purable duxbnie sale :et:il ance, cation, [Services
tries fac- | goods 00ds trade Tade | and realland other
turing & estate | public
i —jutilities)
A1l offices studied sieeeecesrscesccccses | 1000 100,90 1100,0 |100.0 1100,0 100,0 100.0 100,0 100,0
Offices with insurance or pension
plans sescsesesncsserennsresrsssnae 91,7 947 96.5 83.4 81.6 80.9 86,0 97.9 83.8
Life 1inSurance s.sceeecosssevscssscee 83.4 88.2 94,0 51.1 71.5 50,6 78.8 96.1 59.3
Health INSUXamce seseseseseccscccsae | 5645 779 | 85.6 | 27.8 | 36,1 o2 1.9 61,8 18,1
Retirement pension sesesseceiccessce 4.6 32,6 27,5 65.9 2545 50.8 44l 86,8 33.8
Other cessscscescecsssescosssccccnne 67,6 81.3 87,0 4443 57.8 26.0 50.2 63.6 27.5
Offices with no insurance or pension '
PlANS seoesvessarsesscorcensecessesses 8.3 53 3.5 16.6 18.4 19.1 4.0 2,1 16,2

1/ Unduplicated total,
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APFENDIX A

Scope and Method of Survey

The information presented in this bulletin was collected by visits of field represente~
tives of the Bureau to representative offices in the oity surveyed, In classifying workers hy o0~
cupation, uiform job descriptions were used; they are presented in Appendix B,

No utt-npt was made to study all office ocoupations and, in general, the jobs surveyed
were those that are found in a large proportion of offices and that involve duties that are more
or less uniform from firmm to fimm, The jobs studied are more representative of the - salaries of
women than of men office workers,

The study oovered six broad industry divisions and in each division only establishments
above a certain size were studied., Office employment in smaller establishments wes mot considered
sufficiently great to warrant inclusion of such esteablishments in the survey, A greater proportion
of large than of small establishments was studied in order to msximige the proportion of effice
workers that could be surveyed with available resources, Each group of establishments of a eertain
size, however, was given only its proper influence on the information presented, The industries
included in the study together with the minimm sige of establisiments and the mumber of establish-
nents surveyed are sumarised below,

Establishments and workers in major industry divisions in Detroit, and mmber
studled Ly the Buresu of Labor Statistios, April 195

Minimm Rumber of hplmmt'
sizse of _.emuqm ;
Item establish-| Bstinated | giuyseq | Bstinated] In sstablistments
ment total total |
¥ ¥ 1 T otfios
Industzy division
ALl d1vis10D8 ceverercencnees 1,3 | 2% |es57,900 |%04,3%0 |70,5%0
[ XX XYY RN YY) 101 385 % 4”,” m’m “,
Durable goodl Scscsennscces 101 269 57 ,600 m'm 40,400
Nondurable goods 4/ eccecesee 0 né 33 50,400 | 29,860 | 4,290
Wholesale trade cccccscecocsese 26 418 43 . 24.,000 6,% 2,0”
m m ®s0000c0000css0tee 101 m m w’m ”’m 3'6”
Finance, insurance, and real
. eB8tats s.eieeccnccencenccnnne 26 198 36 zopm 9)4—” 7'820
Transportation, communication,
and other public utilities 5/ |- 101 62 19 41,200 | 32,730 10,610
S6rvices §/ eceeessrccecccscsee 26 157 36 12,700 6,210 | 1,7%
- Sz of establisiment
All ﬂiu mﬂ ®ssvesssensssvendy . 1’331 . 2“ 6’7'” m,m 70,5”
501 m OVOI geoscscccosscnncse 346 ” . m'm ‘”,m “’m
251 - 5@ #s00000s000000000000s m 34 45.400 u’m 2’5”
101 - 2” 0000000000000 00000000 m “ a'm 9’9” 2’5&
26 - 100 $00000000000000000000 “7 58 26'3m 2,710 1,270

1/ Mumber of plant and office workers,

2/ Plant and office employment in the Detroit Metropolitan Area (MaComb, Otkhnd and Wayne
Counties, Michigan),.

3/ Metalworkings lumber, furniture, and other wood productss stone, clay tnd glass produotu
professional, scientific and controlling instruments; optical goods; watches and clocks; and
miscellaneous mamifacturing,

4/ Food and kindred productas tobecco; textiles; apparel and other ﬁ.n:llhod products made frem
fabrics; paper and paper products; printing and publishing; chemicals; products of petroleum and
coals rubber pmducta; and leather and lsather products,.

Bua:l.neu services such professional services as engineering, architectural, asscounting,
auditing, and bookkeeping fimms; motion pistures; and nonprofit m‘borship organiumnl;
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The information on weekly salaries exclndes overtime pay and nonproduction bonuses but
includes incentive emrmnings, The weekly hours data refer to the work schedules for which these
salariss are paid, Hourly rates were obtained ly dividing these-weekly salaries hy echeduled hours,
The number of workers presented refers to the estimated total employed in all esteblislments with-
htblmpuftholtubnndmtbthmhum-mmd.

Data are showm onlyfornu-ﬂnvorkm, defined as those who are hired te work the
establishment?s full-time schedule for ﬂu ocoupational classification,

Information on wage practices refers to all offioe workers except in the tabulations of .
scheduled weekly hours and days in workweek for women workers, It is presented in terms of the
proportion of workers employed in offices with the prastice in question. Because of eligibility
requirenents, thoproporuonwhallymeiﬂuthbomﬁtlinqnuuonmbomnor.

The sumary of vacation and sick lunphuill!mtodtoroml arrangexents and ex-
cludes informal plans wherely time off with psy may be granted at the discretion of the employer
or other supervisor, Sick leave plans are further limited to those providing full pay for at least
some amount of time off and exolude health insurance even though peid for by employers,

: In evaluating information on variations in salaries with size of establisiment, in the
fow oltlies in whish the coverage justifies such a summary, it should be remembered that this fao-
tor may be related to others, There is frequently an important relationship between size and in-
dustrial olassification in the broad industry groups used in these surveys,
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APPENDIX B

Descriptions of Occupations Studied

The primary purpose of the Bureau’s job descriptions 1a to assist its
field staff in classifying workers vho are employed under a variety of pay-roll
titles and different work arrangements from office to office and from area to
area, into appropriate occupations. This is essential in order to permit the
grouping of occupational wage rates representing comparable job content. Be-
cause of this emphasis on interoffice and interarea comparabllity of occupation-
al content, the Bureau's Job descriptions differ. significantly from those in
use in individual establishments or those prepared for other purposes., In view
of these special characteristics of the Bureau's job descriptioms, their adop-
tion without modification by any single establishment or for any other purpose
than that indicated herein is not recommended. Where office workers regularly
porfarm duties classified in more than one occupation, they are gemerally clas-
sified according to the most skilled or responsible duties that are a regular
part of their Job and that are significant in determining their value to the
firm, ’ :

BILIER, MACHINE

A worker who prepares statements, bills, and invoices on a machine other than an
ordinary typewriter. May also keep records as to dbillings ar shipping charges ar perform other
clerical vork incidental to billing operations, Should be designated as working on billing
machine or bookkeeping machine as described below, '

. Billing Machine - A worker who uses a special billing machine (Moon Hopkins, Elliott
Pisher, Burroughs, etc., which are combination typing and adding machines) to prepare bills and
invoices from customers' purchase orders, internally prepared orders, shipping memoranda, etec.
Usually involves application of predetermined discounts and shipping charges and entry of nec-
egsary-extensions, which may or may not be computed on the billing machine, and totals which
are automatically accumilated by machine, The operation usually involves a large mumber of car-
bon coples of the bill being prepared and is often done on a fan-fold machine,

Bookkeeping Machine ~ A worker who uses a bookkeeping machine (Sundstrand, Elliott
Fisher, Remington Rand, etc., which may or may not have typewriter keyboard) to prepare cus-
tomers® bills as part of the accounts receivable operation. Generally involves the simultaneous
entry of figures on a customer's ledger record, .The machine automatically accumlates figures
on & number of vertical columms and computes and usually . prints automatically the debit or
credit balances. Does not involve a knowledge of bookkeeping. Works from uniform and standard
types of sales and credit slips. : '

BOOKKEEPER, HAND

A worker who keeps a set of books for recording business trensactions and vhose work in-
volves most of the following: posting and balancing subsidiary ledgers, cash books or Journals,
Journalizing transactions where Judgment is involved as to accounts affected; posting general.
ledger; and taking trial balances., May also prepare accounting statements and bills; may direct
vork of assistents or accounting clerks.
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BOOKKEEPING-MACHTNE OPERATOR

A vorker who Gperates a bookkeeping machine (Remington Rand,  Elliott Fisher » Sund-
strand » Burroughs Nationmal Cash Register) to keep 2 record of business transactions.

Class A - A vorker who uses & bookkeeping machine with or without a typewriter key-
board to keep a set of records of business transactions usually requiring a knowledge of and
experience in basic bookkeeping principles and familiarity with the structure of the particular
sccounting system used. Determines proper records and distribution of debit and credit items
to be used in each phase of the work, May prepere oonsolidated reporis, balance sheets, and
other records by hand,

‘Class B - A worker vho uses a bookkeeping machine with or without a typewriter key-
board to keep a record of one or more phases or sections of a set of records pertaining to busi-
ness transactions usually requiring some knowledge of basic bookkeeping. Phases or sections
include accounts payable, pay-roll, customers’ accounts (not including simple type of billing
described under Biller, Machine), cost distridutions, expense distributions, inventory control,
otc, In addition, may check or assist in preparation of trial balances and prepare control
sheots for the accounting department,

CALCULATING-MACHINE OPERATOR

A vorker whose primary function consists of coperating a calculating machine to per-
form mathematical computations other than addition exclusively.

Comptometer type
Other than Comptometer type

CLERK, ACCOUNTING

A varker vho performs one ar more accounting operations such as preparing simpls Jour-
nal vouchers, accounts payable vouchers; coding invoices o vouchers with proper accounting dis-
tributions; entering vouchers in voucher registers; reconciling bank accounts; posting and bal-
ancing subsidiary ledgers controlled by general ledger, e.g., accounts recelvable, accounts
payable, stock records, voucher journal. Mey assist in preparing journal entries, For wvorkers
whose dutiés include handling the general ledger or a set of books, see Bookkeeper, Hand,

CIFRK, FILE

Class A - A worker who 1s responsible for maintaining an established <filing system
and classifies and indexes correspondence or other material; may also file this material, May.
keep records of various <types in conjunction with files o supervise others in filing and lo-
cating material in the files., May perform 1ncidonta1 clerical duties,

Class B - A varker vho perfarms routine filing, usually of material that has already
been classiﬂed, or locates or assists in locating material in files, May perform incidental
clerical duties,

CIERK, GENFRAL

A vorker who is typically required to perform a variety of office operations, This
requirement may arise as a result of impracticability of specialization 1in a small office o
because versatility is essential in meeting peak requirements in larger offices. The work
generally involves the use of independent Judgment in tending to a pattern of office work from
day to day, as well as knowledge relating to phases of office work that occur only occasionally.
For example, the range of operations Yerformed may entail all or some cambination of the fol-
lowing: anawering correspondence, preparing bills ard invoices, posting to various records,
preparing pay rolls, filing, etc. May also operate various office machines and type as the
vork requires, (See Clerk-Typist.)
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CLERK, ORDER

A vworker vho receives customers' orders for material or merchandise by mail, phone,
or personally and whose duties involve any combination of the following: quoting prices to cus-
tomers, making out an order sheet listing the items to make up the order, checking prices and
quantities of items on order sheet, distributing order sheets to respective departments to be
filled, May also check with credit department to determine credit rating of customer, acknowl-
edge receipt of orders from customers, follow-up orders to see that they have been filled, keep.
file of orders received, and check shipping invoices with original orders,

CLERK, PAY-ROILL

A worker vho computes vages “of company employees and enters the necessary data on the
pay-roll sheets-and vhose duties involve: calculating worker's earnings based on time or produc-
tion records; posting calculated data on pay-roll sheet, showing information such as vorker's
name, working days, time, rate, deductions for insurance, and total wages due, In addition, may
make out pay checks and assist the paymaster in making up and distributing the pey envelopes.
May use a calculating machine,

CLERK-TYPIST

A vorker vho does clerical work requiring little special training but the performance
of which requires the use of a typewriter for a major portion of the time amd vhose wark in-
volves typing letters, reports, and other matter from rough draft or corrected copy and one or
more of the following: keeping simple records; filing records and reports; making out bulw
sorting and distributing incoming meil.

KEY-PUNCH OPERATOR 1/

Under general supervision and with no supervisory responsibilities, records account-
ing and statistical data on tabulating cards by punching a series of holes in the cards ina
specified sequence, using a numerical key-punch machine, following written information on rec-
ords. May be required to duplicate cards by using the duplicating device attached to machine.
Keeps files on punched cards, May verify own work or work of others.

OFFICE BOY OR GIRL

A vwarker who performs a variety of routine duties such as runmning errands; operating
ainor. office machines, such as sealers or mailers; opening and distriduting mail, and other
minor clerical work, (Bonded messengers are excluded from this classification,)

SECRETARY 1/

A vorker who performs secretarial and clerical "duties for a ‘superior in an adminis-
trative or executive position and whose duties involve the following: making appointments for
superior; receiving people coming into office; anawering and making phone calls; handling per-
sonal and important or confidential mail, and writing routine correspondence on own initiative;
taking dictation, . either in shorthand or by stenotype or similar machine (except where tun-
scribing machine is used), and transcribing dictation or the recorded information reproduced on
a transcriding machine. In addition, may prepare special reports or memoranda for information
.of .superior, ’

STENOGRAPHER, GENERAL

A vorker whose primary function is to take dictation from one or. more persons, efither
in shorthand or by stenotype or similar machine, . involving a normsl routine vocabulary, and to

1/ Not surveyed in all cities,
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STENOGRAPHER, GENERAL - Continued

transcribe this dictation on a typevriter. May also type from written copy. May also set up and
keep files in order, keep simple records, etc. Does not include transcriding-mechine work, (See
Transcribing-Machine Operator.)

STENOGRAPHER, TECHNICAL

A vorker vhose primary function 1s to take dictation from ome or mare persons, either
in shorthand or by stenotype or similar machine, involving a varied technical or specialized
vocabulary such as in legal briefs or reports on scientific research and to transcribe this
dictation on a typewriter. May also type from written copy. May also set up and keep files in
order, imep simple records, etc. Does not include transcribding-machine work. (See Tra.nscribir_wg
Machine Operator.)

SWITCHBOARD OPERATOR

A vorker who operates a single or mmltiple position telephons switchboard, and whose
duties involve: handling incoming, outgoing, and intraplant or office calls, In addition, may
record toll calls and take messages. As a minor part of duties, may give infarmation to per-
sons vho call in, or occasionally take telephone orders. For workers who also do typing ar
other stenographic work or act as receptionists, see Switchboard Operator-Receptionist.

SWITCHBOARD OPFRATOR-RECEPTIONIST

A worker who in addition to performing duties of operator, on a single position or
monitor-type switchboard, acts as receptionist a.nd/or performs typing or other routine clerical
vork as part of regular duties, This typing or clerical work may take the major part of this
vworker's time while at switchboard,

TRANSCRIBING-MACHINE OPERATOR, GENERAL

A worker whose primary function is to transcribe dictation involving a normal routine
vocabulary from transcribing-machine records. May also type from written copy and do™~ simple
clerical work, A worker who takes dictation in shorthand or by stenotype or similar machine is
classified as a Stenographer, General.

TRANSCRIBING-MACHINE OPERATOR, TECENICAL

A vorker whose primary function is to {ranscribe dictation involving a varied tech-
nical or speclalized vocabulary such as in legal briefs or reports on scientific research from
transcribing-machine records. May also type from written copy and do simple clerical work, A
wvorker who takes dictation in shorthand or by stenotype or similar machine is classified as a
Stenographer, Technical,

TYPIST

A vorker who uses a typewriter to make coples of various material ar to ‘make out bills
after calculations have been made by another person, May operate a teletype machine,

Class A - A vorker vho performs one or more of the following: typing material in
final form fram very rough and involved draft; copying from plain or corrected copy in which
there 1s a frequent and varied use of technical and unusual words or from foreign language copy;
cambining material from several sources; or planning lay-out of complicated statistical tables
to maintain uniformity and balance in spacing; typing tables from rough draft.in final form,
May also type routine form letters, varying details to suit circumstances.

Class B - A worker vho porfurn one or more of the following: typing from relatively
claar or typed ar: drafts; routine typing of forms, Iinsurance policies, etc.; setting up simple
standard tabulations, or copying more complex tables already set up and spaced properly.
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