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INTRODUCTION

Surveys of office worker salaries were conducted by the Bureau of Labor Statistics in
more than a score of large citles during 1948-L9, The survey program provides for amual resurveys
in a major city in each of 5 bread geographic areas. These cities are Atlanta, Boston, Chicago,
Ios Angeles, and New York., Initial surveys will be conducted each year in another 5 important
cities., Tc the extent that resources permit, salary data will alsc be brcught up-tc-date in a few
cities last covered 2 or 3 years earlier,

These surveys are designed to provide salery data for selected office occupations on a
cross-industry basis, Data are also obtained on supplementary benefits, such as vacations, holi-
days, sick leave, and insurance and pencion plans. Sealary and related data are provided wherever
possible for individual industry divisions.

The New York study was prepared in the Bureau's Division of Wage Statistics by Paul E.
Warwick, Regional Wage Analyst, Region II, New York, New York., The plamning and central direction
of the project was the responsibility of Toivo P, Kanninen and Louis E, Badenhoop under the general
supervision of Harry Cber, Chief of the Branch of Industry Wage Studies.
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SATARIES OF OFFICE WORKERS IN NEW YORK, NEW YORK, FEBRUARY 1950 l/

Salaries

Avorage weekly salaries of women office workers in 13 of 24 occupational categories
gtudied In New York City were at the $h5-$49 level in February 1950. General stenographers, the
largest group surveyed, averaged $47 a week, as did switchboard operators. Accounting clerks re-
ceived 345, on the average, and class A typists earned $45, Clerk-typists and clerks doing routine
f1ling werk, the seccnd and third largest occupational groups in the etudy, averaged $40 and $35.50,
respectively. Average weekly salaries above $50 were recorded in U4 women's jJobs, with the highest
average salary ($65,50) paid to hand bockkeepers. Office glrls averaged $33.50 and were at the
boticm of the office salary scale (table 1),

Ameng routine office Jobs, average salaries were about the same for men and women, In
Jobs invclving a substantial period of training and a thorough knowledge of office procedures or
of employer policy, men generally averaged higher pay. Men pay-roll clerks and acccunting clerks,
for example, averaged $10 more a week than did women in these jobs. Among the 17 classifications
of men office workers, average salaries ranged from $70.50 for hand bookkeepers to $34 for office
boys.

Office workers employed in wholesale trade, in the transportation, commnication, and
other public utilities divisicn, and in central offices held an earnings advantage over workers in
other industry groups studied. Yigher-than-average <salaries were also paid in most jobs in the
service Industries and in offices of manufacturing estabtlishments producing durable goods.2 / Lower
weekly salaries in the finance, iInsurance, and real estate group were at least partly offset by
average weekly hours of work that were below the general level for the community as a whole,

Thege inter-industry differences in pay levels, together with pay differences among es-
tablishments in the same industry as well as rate varlations reported in individual establishments,
tend to account for the dispersion of salary rates in individual occupations as shown in table 2,
Among all industries as a group, the highest and lowest salaries reccrded in individual jobs typi-
cally differed bty $50 or more., Salaries paid to most of the workers were, nevertheless, grouped
about the average, The salary range of the middle 50 percent of the workers in an earnings array
exceeded $£10 in only a few of the women's jobs. The dispersion of rates in men's jobs was scmewhat
greater,

Salary levels tended to be higher in larger establishments within each industry division
permitting comparisons on a size of establishment basis, As shown in table 3, however, average
pay levels were not consistently higher in the large establishment grounings and the salary ad-
vantage for workers emplcyed In large establishments generally amounted to $3 or less a week. The
gifference in pay levels hetween large and small establishments was greatest in the manufacturing

ivision,

Average salaries in New York City offices were slightly higher in February 1950 than in
the sams month of 1949, when a similar Bureau study was made. Although pay levels for most of the
survey Jjobs rose during the year, most of the increases in job averages smounted to $1,50 or less.

_l_/ See Appendix A for discussion of scope and method of study,
_2_/ A listing cf durable-goods industries appears in footnote 3 to the Appendix table.
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SUPPLEMENTARY WAGE PRACTICES

Wcrk schedules

Approximately three-fourths of the women office workers 1n New York were scheduled to
work 373 hours a week or less in February 1950 (table 4), Establishments employing over two-fifths
of the workers observed a 35-hour week and this was the most common single work schedule in all
industry divisions studied except retail trade, where a hO-hour week was predominant. A 5-day
workweek was scheduled for all or virtually all women office workers in six of the seven industry
divisions studied, A ninth of the women in the finance, insurance, and real estate group were re-
quired to wark at least 55 days a week (table 5).

Pgid vacations

The great majority of WNew York office workers were employed in establishments that pro-
vided 2 weeks' pald vacation after a year of service., The major exception to this community pattern
was found in retail trade, where the majority of the workers were in offices providing 1 week after
1 year (table 6). After 2 years of service, almost all office workers were eligible for 2 weeks'
vacation with pay; and after 5 years of service vacation provisions for large numbers of workers
exceeded 2 weeks, notably in manufacturing and retail trade establishments,

Peld holidays

Paid holidays were granted office employees by all of the 5kl establishments covered in
the survey. Fully three-fourths of the workers were employed in establishments that provided 9 or
more holidays annually, Public utilities and finance, insurance, and real estate offices generally
observed 11 or more holidays. A majority of office workers in retail trade received 7 holildays
with pay (table 7).

Pald sick leave

About a fourth of the office workers in New York City were employed In establishments
that had formal provisions for paild sick leave for which workers qualified after 6 months of ser-
vice. The amount of leave allowed annually varied from less than 5 to over 20 days under the
varied formal plans reported, Although the proportion of workers eligible for paid sick leave
after completing 5 years of service was not substantially greater than that indicated above, the
longer period of employment qualified them for more paid leave,

Sick leave granted on an informal basis is not included in the estimates provided in
table 8.

Nonproduction bonuses.

Many employers in New York City supplemented the basic pay of coffice workers with a non-
production bonus, +typically in the form of a Christmas or year-end payment, The proportion of
office workers employed in establishments granting Christmas or year-end bonuses ranged from a
fifth in the transportation, commumnication, and other public utilities group to more than three-
fifths in wholesale trade (table 9). Profit-sharing plans were also repcrted by a few establish-
ments in most of the industry divisions,

Insurance and pension plans

Establishments employing nine-tenths of the office workers within the scope of the study
provided some type of insurance or pension plan for which the employers paid at least part of the
premiums, The proportion of office workers employed 1in establishments with life insurance plans
ranged from somewhat more than half in retail trade to four-fifths ormore in manufacturing, central
offices, and in the finance, insurance, and real estate division,

Retirement pension plans were in effect in establishments accounting for three-fifths of
the office workers. Measured in terms of total office employment, such plans had the greatest
coverage in transportation, commnicaticn, and other public utilities (table 10).
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TABLE 1.--Salaries 1/ and weekly scheduled hours of work for selected office occupations in
New York, N, Y., by industry division, February 1950

Estimated Average - Me?n Salary range

Sex, occupation, and industry number Weekly of middle
division 2/ of :’:1 Y lscheduled Hg::i.y weekly | 50 percent
workers ary hours. salary | of workers

Manufacturing secescocecsscsee 68 54450 38,0 1.43 52,50 52450 -« 55,00
Wholesale trade ceccessesscoce 258 51,00 38,5 1,32 52,00 40,00 - 60,00
Finance, insurance, and
real estate sesececesccesece 96 52450 38.5 1.36 53450 52450 = 55,00
Bookkeegers, hand ceeevevccccosecan 2’1&85 70,50 37.0 1.91 71.00 57.50 - 80,00
mufactuirlg [ IR E R NN R INRENY ) m 75'00 38.0 1.9’7 73.m &.50 - SSIOO
Durable 80065 seesevscscase 189 75,00 38.5 1.95 75.00 70,00 - 76.50
Nondurable goods sececscsee 232 75400 38,0 1.97 7,00 | 65,00 - 85,00
Wholesale trade eececccesesces 625 72,00 38,5 1.87 T1.50 59.50 - 80,00
Retail trade ececsacscocccaces 14 61050 39.0 1.58 57,00 45400 = 75,00
Finance, insurance, and
real e81ale ceveceescscecnes 706 67,50 3645 1.85 69,00 53450 = 79,00
Transportation, communication,
and other public utilities , 152 66,50 37.5 1.77 65450 | 60,50 = 75,00
Services ceesescececoscocecane 21 75,00 36-5 2405 73.00 69,00 -~ 80,50
Central offices eceecevssscese 229 70.00 37.0 1.89 68,00 57.50 = 80,50
265 55.00 375 1.47 51,00 | 42,50 - 60,50
Finance, insurance, and
real estate sevevcccccccoses 225 53450 37.5 1.43 50,00 39.50 - 60,00
734 47,00 36.5 1.29 46,00 | 42,00 - 52,00
Finance, insurance, and
real estate ccecececsoccenes 532 4450 36-5 1,22 45,00 39,00 - 50,00
Calculating—mac operators
Muﬁeﬁm /' easvsevscces 89 42,00 37.0 1l.14 41,00 35,00 ~ 48,00
Manufacturing eesscecsccactscoe 60 40,00 37.5 1,07 35,00 35,00 = 45,00
Q].e_l;l_t_s_._j_csmm eesssss0eccsesene 8’288 56,00 37.0 1.51 55.00 45,00 - 65,00
Menufacturing eseecececcccesee 57,00 37.5 1,52 56000 43.00 - 64.00
54400 38.5 1.0 55.00 | 45,00 = 60,00
Nondurable g00d8 sessecccas 59.00 37.0 1.59 58,00 | 52,00 = 66,00
Wholesale trade ceeseecvecccce 1,573 56.m 3745 1.49 55.00 46.“) - 65000
Retall trade sscecscecacccecee 267 50.00 38.5 1.30 49,50 | 40,00 - 60,00
Finance, insurance, and »
real estate soescoscscecesns] 2,279 55450 36.0 1,54 53,00 | 45,00 = 67,50
Transportation, communication,
and other public utilities , 956 59.50 37.5 1.59 60,50 | 50450 = 65,50
S6rvices eceecceccccscescecesce 662 52450 37.0 l.42 50.50 40,50 - 60000
Central officeS cecececccccece 1,348 56.50 3605 1.55 55450 L6om - 63.50

See footnotes at end of table,
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TABLE }.--Salaries _1_/ and weekly scheduled hours of work for selected office occupations in
New York, N, Y., by industry division, February 1950 - Continued

Estimated Average - Median | Selary range
Sex, occupation, and industry number Weekly ' of middle
’ givisi:m 2/ of ::lekly scheduled H;:g.y weekly | 50 percent
workers ary hours salary | of workers
Men - Continued
gerks, file’ Cl&sg A y secccncses 297 $51050 37.0 $1039 348000 $4—505o - $59¢50
Phnufactm‘ing ®escecccssscscae 51 47,00 3600 1,31 45,00 35,00 - 56000
Finance, insurance, and
real estate ceeesesesccccedns 86 108000 3500 1037 1&7.50 M-m - 54-000
ServiCes eeseesescsccacsccsaca 67 61000 3900 1.56 60000 54050 - 65.m
Clerks, file, class B A./ eessssscce 863 36000 38.0 095 3[&0% 30.“) - 4’0000
Manufacturing ®s0c0scnvssccecs 75 44e 00 38.5 1.14 43,00 39,50 = 52,00
Wholesale trade ®e0ss00ccsscce 510» 40.00 3795 1.07 100050 380w - 42.50
Finance, insurance, and
real estate sevecececscescnce 232 36050 3505 1'03 33000 30,00 = 40.00
serVices seevsevsressvrssasee 191 33050 3900 .86 BIQCO 29.50 - 350m
Central offices sesevesccscese 96 39,00 375 1.04 39.00 35,00 = 44,00
Clerks, Z2eneral sesessccsccscscscse 2,977 58,00 36.5 1.59 55450 48,00 -~ 67,00
Manufacturing eesosecvcscccane 389 53450 375 1,43 53.00 48,00 = 60'00
Durable g00d8 eecececsssccse 128 54450 38,5 1.42 54400 | 45,00 - 60,00
Nondurable gOOds eecsccssee 261 53,00 37.0 1.43 51.00 49,00 - 58,00
Wholesale trade secececceccsse 511 61.50 3605 1c68 57450 49,50 - 75,00
Retall trade ceescececescccocas 105 53400 38.0 1,39 52,50 | 46,00 - 59,50
Finance, insurance, and
reel estate ®es0eccsssscssan 1’157 57000 3505 1061 56050 47.(0 ad 66-00
Transportation, communication,
and other public utilities , 166 57.50 | 37.5 1.53 54,00 | 48,00 - 69,00
SGI’ViCGS @0ese0s0cccscncscosoe 79 50050 37.5 1.35 43000 34.50 - 59om
Central offices ®9ccesscscvocee 570 630w 35.5 1.77 59.50 ﬂ'm - 73.50
_Qle;:kg, orQe;: _lb/ esecscasesssscsnce 3’896 57,50 38.0 1.51 56050 46.& - $'m
Ma.nufa.cturing Gcsesseescrrecen 641 53450 37.5 1.43 55,00 45,00 - 60000
Dursble gOOds ®evevcecncsces 156 58450 37.5 1'56 60,00 55400 = 62,00
Nondurable goods eeeececcee) 485 51.50 | 37.5 1,37 | 51.00| 43.00 - 58,00
Wholessle trade eescecesecsces 2,11V5 59.00 38.5 1.53 59.50 L»Bom - 680m
Central officeS eeesvecescccae 388 57450 3605 1058 53000 42,50 - 70.00
ﬂe;ks: Eu .;QQ [ IAREEXXE RN RN R XY 1’076 61.m 37.5 1.63 w’w 4'9.50 - 73.m
Manufacturing eeececsecccscess 340 57450 38.0 1.51 52,50 | 46,00 - 70,00
Durable goods eeecescccsess 101 51450 | 38.5 1.34 52,00 | 47.50 - 52,50
Nondurable gDOdS ®eesceccee 239 60.00 3800 1058 55,00 [oéom - 73,00
Wholesale trade eesececssssces| 119 59.00 | 37.0 1,59 | 64,00| 50,00 - 68,00
Retail trade seecececccocccsss 77 54400 39.0 1.38 53,00 50,00 - 55,00
Finance, insurance, and
roal estate secececsscrscece 20 73.00 36.5 2,00 76.00 69.00 - 76.00
Transportation, communication,
and other public utilities ,| 163 58,00 | 38,0 1,53 | 60,00 | 46,00 - 65,00
Services eens00s00 00000000000 52 5950 37,0 1,61 64.50 49.50 = 75,00
Contral offices ssessesescenes 115 62'w 36'5 1.70 62.m 53,00 - 71,00

See footnotes at end of table,
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TABLE 1,--Salaries 1/ and weekly scheduled hours of work for selected office occupations in
New York, N, Y,, by industry division, February 1950 - Continued

Estimated Average - Magan Salary rangs
Sex, occupation, and industry number Weekly of middle
division 2/ of g:;g scheduled H:zzy weekly | 50 percent

hours salary | of workers

workers

Men - Continued
Clerk-typists 4/ sessessesscsscenss 756 $42.50 | 37.5 $1.13 | $41.50 |$38.00 - $45,50

Mmufacturing ese0s029000s 000 139 40,00 3605 1.10 40,00 35400 =~ 45,50
Wholesale trade eesssssesessss 122 41050 38.5 1008 40.50 38'00 - M.SO
Finance, insurance, and
regl estate sevessscscrssses 105 41,00 39.0 1,05 45,00 | 35,00 = 45,00
Central offices sevesessseesss 96 45,00 3605 1,23 43450 40,00 - 50,00
Kez-punch ogerators s08000 000002000 91 1.4..00 38.5 1.14 44.00 4—0.00 - 50000
Office ,b_o,!§ essssesesescsserasesy 9,601 34,00 37.0 92 32,00 30,00 - 36,00
Manufacturing sesessssecsacece 13728 34400 37.0 92 33,00 30,00 - 36,00
Durable gOOdS sesssvssesnven 235 34450 37.0 93 34,00 32,00 - 38,00
Nondurable goods ssessessses 1,14-93 33450 37.0 91 32,00 30,00 - 36,00
Wholesale t1ade eeessecvsnssss | 29176 34,00 | 37,0 «92 | 33.00 | 30,00 ~ 37,00
Retail trade eseeessescecceses 14 33450 38.5 37 32,00 30,00 - 36,00
Finance, insurance, and
real estate sesevessssesnses 2,313 33,00 3740 <89 32,00 | 30,06 - 35,00
Transportation, communication,
and other public utilities , 384 35,00 3645 96 33,00 | 30.50 - 37,00
Services seessssesssssecsccses 1,1&'02 32,50 37.0 088 30,00 30,00 - 35,00
Central offices sessceesasssss 1’457 35450 36.0 99 33.50 30,00 - 38,00
Stenographers, general 4/ essecesess 336 54450 | 37.0 1,47 | 52,50 | 48.50 - 60,00
Manufacturing ceeecesssssssces 28 58,00 37.5 1.55 55,00 | 55,00 = 64,50
Finance, insurance, and
real estate sececoscesvesees 38 54400 38,0 1442 52450 44,00 - 60,00

Typists, class A _/g/ s0ssevsssssssre 124 46,00 3645 1,26 45,50 42,00 - 49,00
Wholesale trade esessessscrcees 42 47,00 3600 1.31 45450 44e50 ~ 45,50

Typists, c1ass B 4/ cescrcsvsaveses 178 40,00 3645 1.10 40,00 | 37,00 = 42,50
Finance, insurance, and
real estate ceessseccscsacee 7 40,50 3545 1.14 40,00 39.50 - 43,00

2,901 44400 | 37,0 1.19 | 43650 | 39.00 - 48,00
mufactwj-ng ePssseevs st 887 42400 375 1,12 40,00 380m - 4—5000
Durable goods esesesesssese lo2 46.50 38.5 1,21 45400 424,50 - 50,00
Nondurable goods ®ecssesese 785 41,00 37.5 1,9 40,00 38,00 - 45,00
Wholesale trade seseseessesses| 898 46,00 | 37.5 1423 | 45.00 | 40,00 - 50,00
Rotall trade eesecececscsesnse| 127 [ 42050 | 39,0 | 1,09 | 44450 [ 39,00 - 46,00
Finance, insurance, and
real estate eesecccecaceccoe 490 102-00 3600 1.17 41,00 38050 - 46000
Transportation, communication,
and other public utilities , 142 48,50 | 38,0 1,28 | 46,50 | 44,00 - 53,00
Central offices sesssesssscess 337 46,50 36,0 1.29 46,00 | 43,00 - 51,00

See footnotes at end of table,
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TABLE 1,—Salaries 1/ and weekly scheduled hours of work for selected office occupations in
New York, N, Y., by industry division, February 1950 - Continued

Estimated Average - Meg}an Salary range
Sex, occupation, and industry number Weekly of middle
division 2/ of Weeldly | sheduled | PO | voskly | 50 percent
salary rate
workers hours salary | of workers

Women -~ Continued

1,473 $49.00 | 37,0 $1.32 | $48,50 | $45.00 - $53,00

Manufacturing seesesesossccces 163 52,00 39.0 1.33 50,50 [ 47,00 - 60,00
Wholesale trade secessscscsces 86 48,00 37.5 1,28 47,00 | 46,00 = 53,00
Retail trade eeceescscecsscees 385 42450 39.5 1,08 43,00 | 38,00 - 49,50
Central offices seeccesvsccces 98 49.50 36.5 1.36 46,00 | 45.00 = 54,00
Bookkeepers, hand eesesecenscescesse | 1,390 65.50 37.5 1.75 65,00 | 55,00 = 73,50
Manufa.cturing I Ry 1{4»8 69-50 39-0 1078 70.00 61.00 - 70.00
Durable gOOdS ®ecssessenssc 55 63,00 39.0 1.74 70,00 65,00 = 70.00
Nondurable goods eececssces 393 70.00 39,0 1.79 70,00 | 61,00 - 70,00
W'holesa.le trade ®eonsesssnscens 154 68.m 3800 1079 68050 61&-50 - 75.00
Retail trade sseeesecsvecensss 55 52450 37.0 1,42 50,00 | 45.00 = 60,00
Finance, insurance, and
real eState I I AR NN NNENNNRNN N 2-]-1 61.50 36-5 1.& 61.50 w.w - 75lm
Transportation, communlcation,
and other public utilities , 108 67,00 36.0 1.86 66,00 | 55,00 - 70,00
SOrviCes sessvessecscssscccses 242 63,00 37.5 1.81 67,00 | 60,00 - 75,00
Central offices es0ss0ssssovarp 172 57050 3700 1055 550w 48-50 - 67-w
Bookkeepinz—machiqg_o erators,
Q&SS A ®es0cvannsssreecssnsee 1,008 52000 3700 104-1 5Oom 4’60’” - 55.00
Manufacturing sececececcescces 250 57450 37.5 1.53 55,00 | 50,00 = 62,00
Durable gOOdS X 108 57050 3800 1-51 53.00 514'000 - 60.00
Nondurable g00dS eessescons 142 57.50 37.5 1.53 54,00 | 46.50 - 70,00
WhOIesaJ-e trade XA RN N RN NNE N ] 124 58050 37.0 1058 55000 5oim - 62050
Finance, insurance, and
real estate sieseesescvscees 429 47,00 37.0 1.27 47,00 } 43,50 - 50,00
Central offices eececsscsscecs 146 53400 36,0 147 52,50 | 47.00 - 57,00

Bookkeeping-machine operators,

018.35 B 000 RCe0OOCIBeROtORRIRIISS 6’313 [&5000 36-5 1-23 44050 Io-oo(x) - 50.00
Mamufacturing seeeccecsceccoce 834 48450 37.5 1,29 49.00 43,00 - 55,00
Durable goods eessecccscses A2 50.50 37.5 1.35 50,00 | 45,00 - 55,00
Nondurable goods secesocsse 622 48,00 3745 1.28 49.00 | 40,50 - 53,00
Wholesale trade seeeeccssccsse 1’018 10-8050 37-0 1.31 48. 44450 - 52.00
Re‘bail trade ®esvenesecescsave 380 4/4’000 39.0 1'13 1&3000 37ow - 50000
Finance, insurance, and
real GState [ IR Y RN RN NN NN NN 3’212 42050 36.0 1.18 40050 38'50 - 460(”
Transportation, communication,
and other public utilities , 101 45,00 37.5 1.20 48,00 | 42,50 - 48,00
Services eescssscscscecrnceces 168 48,50 | 37,5 1,29 | 48.50 | 45400 - 50,00
Central offices eeseesscscceess 600 50,00 | 37.0 1.35 48,00 | 43450 = 54,00

See footnotes at end of table,
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TABLE 1,—Salaries 1/ and weekly scheduled hours of work for selected office occupations in
New York, N. Y., by industry division, February 1950 - Continued

Estimated Average - Me?an Salary range
Sex, occupation, and industry nunber Weekly of middle
! g‘:;.visién 2/ of ‘;I:;l:'ly acheduled Hg‘;ﬁy weekly| 50 percent
workers o hours salary! of workers
Women - Continued
tors
com tometer t e ®eecsensssstoy 5’522 ‘846.50 3700 $lo26 $46.00 $42000 - 351.00
Manufacturing seesecescccesces 940 46400 38,0 1,21 | 46,00 | 42,00 = 51,00
Durable goods seesesscscese 215 48000 37.5 1,28 50,00 43,00 = 53,00
Nondurable goodS seecesccee 725 45,00 38,0 1.18 | 45.00 | 42,00 -« 49,00
_mlesale t78d€ ceeeevccccsens 985 47450 38,0 1.25 47,00 43,00 - 53,00
Retail trade (XXX YRR RN YN N 3 694 46.50 3800 1022 45'50 Al'oo - 50050
Finance, insurance, and
real eState seeeecsceccescses| 1,264 44,400 36,0 1.22 | 43,00 | 40,00 = 48,50
Transportation, communication,
and other public utilities ,. 279 46,50 36.5 1.27 | 48,00 | 43.00 - 50,00
Services 800000000008 00000000 & 1% [07050 36~5 1030 45‘00 1!2'50 - 52.%
cent'ral Officea e0esc0sse0sns @ 1,170 49000 36.5 1.34 48.00 M.OO b 53050
Calculating-machine operators
{cther than Comptometer type) 4/ .» 925 | 42,50 3645 1,16 | 43.00 | 38,50 - 47.50
Manufacturing 0000000800000 00 70 48.00 38.0 1.726 48.00 43.50 - 53000
Wholesale trade qececescecccocce 132 410»000 36 0 1.22 43400 43.00 - 45.50
Retail trade [ ZY XYY RN NN NNN Y 130 40.50 38.0 1007 40‘00 38000 - w.m
Finance, insurance, and
real eState Q0 e 0008000000000 415 40.50 35.5 - 1.14 39.50 37.00 - 45.50
Central offices qeeeseccccccee 109 41,50 3600 1,15 42400 33.00 = 49,50
CIe, r_k,_s_‘_a__cc__om_tiy [YIXXX X NIRRT N Y ] 10’ 571 46000 37.0 1.% 45000 39000 bt 52000
Manufacturing eeeesssceccessss| 2,211 47,00 37.0 1.27 | 45.00 | 39,00 = 54.00
Durable gOOdS Q80000 0s00000 293 52l00 3805 1035 54000 43.00 - a).oo
Nondurable g00dS eeseeesses| 1,918 46450 37.0 1,26 | 44.50 | 38,00 - 52,00
Wholesale trade qeccesesccscee 1,458 47,00 375 1,25 47,00 40,00 = 53,50
Retail trade seececeacscecssce 1,1% 424,00 38,5 1,09 101000 37,00 - 46.&
Finance, insurance, and :
real estate 90000000V OIS NISIOS 2’252 43050 3505 1023 42.00 38000 - 48000
Transportation, communication,
and other public utilities .. 510 51.00 36.5 1,40 | 49.50 | 44.50 - 57.00
Services seesesccsccscessosese| 1,517 47.00 36,5 1.29 {45.00 | 40.00 - 50.00
Central officCeS seeceesscesses| 1,433 49.50 36.5 1.36 ]49.00 | 43.00 - 55,00
ClerESJ file9 Cl/ass A XXX XN RE NN Y] 3,5]-4 46050 3605 1027 45.00 40.50 - 50.50
Manufacturing s0000000c000000s 362 44.00 37.0 1.19 40.00 39.00 - 46.m
Durable g00dS .sevesscscssas 7% | 44.50 37.5 1.19 |43.50 | 39.50 - 46,50
Nondurable goods ceeccencese 286 43.50 36,5 1.19 | 40,00 | 39.00 - 44.00
Wholesale trade sseceessvssced 555 47050 36.5 1.30 46-00 4-2000 - 52.00
Retail-trade [ XX NRERNREREER X I 32 4»0050 3800 1107 40.50 35-00 - 42'00
Finance, insurance, and
re8l e3tabte eevsesceccsressee] 1,351 45,00 36.0 1.25 [ 43.50 | 40,00 - 49,00
Transportation, communication,
and other public utilities .. 171 50,50 38,0 1,33 |50.00 | 44,00 - 58,50
Services 8000860602000 000000000, 332 46.50 38.0 1022 44'00 38.00 b 50.00
celltral Offices [ IEE RN RN N EREN T 711 50.00 36.0 1.39 48000 M.m - 55.00

See footnotes at end of table,
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TABLE 1,--Salaries 1/ and weekly scheduled hours of work for selected office occupations in
New York, N, Y., by industry division, February 1950 -~ Continued

Estimated Average ~ Median Salary range
Sex, occupation, and industry number Weekly |.. of middle
division 2/ of Weslkly | scheduled ["OUY | veakly | 50 percent
workers i hours salary of workers
Women - Contimued
Clerks, file, ¢1888 B sueeessnsess | 11,115 | 335,50 37.0 $0.96 [$34.50 [$32,00 - $38.00
Manufacturing seeeecesscessses 1,416 36,50 37.0 .99 | 35.00 | 32,00 = 39.50
Durable 20045 eeesercsessase 250 39,00 37.5 1.04 ] 36.00 | 33.00 = 41.00
Nondurable g00dS .eseecvecss 1,166 36,00 3045 .99 | 35.00 { 32,00 - 38,00
Wholesele trade ceecscecessces 1,297 38.00 37.5 1.01 | 37.00 | 34.00 - 42,00
Retail trade ceceeeceeresccsss 570 34,50 39.5 .87 | 33.50 | 30.00 - 38,00
Finance, insurance, and
real estate ceeveerercccnnne 5,009 33.50 36.0 .93 1 33.00 { 30.00 - 35.00
Transportation, communication,
and other public utilities , 521 39.50 37.5 1.05 | 39.00 | 36.50 - 42,00
SErvices evveesecsescscscssene 1,063 35.50 38.5 92| 35,00 | 32,00 - 37.00
Central offices seveeececosess 1,239 40,00 36.0 1.11 | 39.00 | 34.50 - 44.00
Clerks, general 4/ ceseeceveccsces 54243 48,50 37.0 1.31 | 47.00 | 42,00 - 53.50
Mﬂn’Jfacturing X RN R RN NN N RN XN 968 52.00 3605 1042 53-00 45.00 - 56050
Durable gOOdS (A XY RN RN RN 220 51000 37.5 1036 50000 1#6000 - 55.00
Nondurable goods sseeceeesse 748 52,50 36.5 1.44 ] 53.00 | 45.00 - 58,00
Wholesale trade seseeescoceses 598 46,50 37.5 1.24 | 44.00 | 37.00 - 51,00
Retail trade ceseeccccoccetene 973 46,00 39.0 1.18 | 45.00 | 40.50 - 50.50
Finance, insurance, and
re&l QState ®e0ccccscsnsrose e 1,728 46000 3600 1028 45.00 4—1050 - 5-1'00
Transportation, communication,
and other public utilities . 4 50,00 37.5 1.33 1 49.50 | 42.50 - 55,00
Central offices seveccescoasss 663 54,50 35.5 1.54 | 53.00 | 47.00 - 58,00
Clerks, order 4/ cscesvecsecsncees | 3,108 45.50 37.5 1,21} 45.00 | 39.00 - 50.00
Manufacturing sececeesssscecce 936 43450 38,5 1,13 | 40.00 | 37.00 - 46,00
Durable goodS .ec.eescvcscee 167 49450 38.0 1.30 | 50,00 { 39,00 - 59,00
Nondurable goodS seeeeesssse 769 42,00 38.5 1,09 | 40,00 | 37.00 = 45,00
Wholesale trade eeevececcosces 792 50.00 37.0 1.35 | 48.50 | 43.00 - 59.00
Retail trade secesesssevacesen 572 40.00 39-5 ltOl 39050 36-50 - M.oo
Central offices sesececsccecse 252 48.00 35.5 1.35| 47.00 | 42.50 - 51,50
Clerks, pay TOll teececscccenvonae 3,784 51.00 37.5 1-36 50.00 42.00 - 57050
Manufacturing eeeessscsccccens 1,469 50,00 38.0 1.32} 48.00 | 40.00 - 57,00
Durable 20048 seeesesssvsoes 490 50450 38.5 1.31| 52,00 | 43.00 = 55,00
Nondurable g00dS seceesceess 979 50,00 38.0 1.32 | 46.00 | 40,00 - 58,00
Wholesale trade eseessecceccee 319 55.50 37.5 148 | 55,00 | 47.00 - 63,00
Retail trade seeevecevcececese 371 47,00 38.5 1.22 | 46,00 | 42,00 -~ 53,00
Finance, insurance, and
real estate ceevescessvcnens 612 50,00 36.0 1.39 | 47.50 | 39.00 - 59.00
Transportation, communication,
and other public utilities , 355 47,00 36,0 1,31 | 43.00 | 40,00 - 53,00
Services secesesscssroccccsocs 301 53.50 37.5 1.43] 52.50 | 45,50 - 60,00
Central offices sesecececcaccs 357 55,50 36,0 1.54 | 54,00 | 49.50 - 61,00

See footnotes at end of table,
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TABLE 1l.—Salaries 1/ and weekly scheduled hours of work for selected office occupations in
New York, N, Y., by industry division, February 1950 - Continued

Estimated Average — Median | Salary range

Sex, occupation, and industry mumber Weekly of middle
’ division 2/ of Weekly |gcneduled flOFLY wegély 50 percent
workers salary hours rate lsala of workers
Women - Continued
Clel‘k—t}ZQiS_t_S [ IR R RN EE R RN RNR] 12’474 $40000 36‘5 $1-lo $39.5o %35-00 - $Mom
Manufacturing eesesvecsecsnccs 2,505 40,50 37.0 1.09 | 40,00 | 37.00 - 45,00
Du-rable gOOdS [ XX RN RN RN R RNNY] 745 4-0.50 38'0 1-07 40.00 38.00 - 44.00
Nondurable ZOOAEB eesessessss 1,760 40,50 37.0 1.09 | 40,00 | 35.50 - 45.00
Wholesale trade 0escesvececrve 2,273 41.00 37.0 lgu 40.00 36.00 - 45.00
Retail trade seceecevescocccas 748 37.50 39.0 -96 37.00 35.00 - 40-00
Finance, insurance, and
real eState 99 es000csesssanse 3,992 38-00 3600 1-06 37-00 34050 - &.m
Transportation, communicetion, )
and other public utilities , 587 43.50 37.5 1,16 | 43.00 | 39.00 - 48,00
smj-ces [ Y R N RN PR R R R RN ) 1’144 4-1050 37.0 1012 w.m 35000 - 45vm
Central Offices Secsorenecencee 1,225 42-00 36~0 1017 41000 37.50 - 45.(”
Key—-punch operators secescsssssses 3,862 43.50 37.0 1.18 | 43.50 | 40,00 ~ 47.00
Hanufacturing IRy 4-32 41050 37.5 1.11 40,00 37.00 - 10-5.50
Whoj-esale trade @00 cssscsvessse 353 48.50 3705 -1029 48.00 44000 - 520m
Retail trade ..cecececessccece 354 43.50 39.0 1.12 | 43,00 | 4C.00 - 47.00
Finance, insurance, and
real e5t8Le srensiarsrcacans 1,478 42,00 36.0 1,17 | 42,50 | 38,00 - 46.00
Transportation, communication,
and other public utilities . 311 43,50 37.0 1.18 | 43.00 | 40.50 - 46,00
SErvices eeeeececsscscvescccce 296 44,00 37.0 1.19 | 45,00 | 40.00 - 45,00
Central offices Sesssvcevcosce 638 46000 36c5 1026 45-00 40.50 - 49.50
Office girls A/ Y Y R PR RN YR Y YY) 2’475 33050 37.0 091 33'w 30.00 - 360w
Manufactu.ring ®000cssssscses s 282 33050 37.0 091 32000 29.50 - 35050
Durable g00dS ceceecesscenes 36 33.50 38.5 .87 | 33.00 | 30.00 - 35.00
Nondurable gOOdS Ssevrvveavee 24'6 33-50 3700 -91 32000 29-50 - 35.50
Wholesale trade sceeccesceccss 250 37.50 37.0 1.01 | 36,00 | 34.50 - 41,50
Retail trade ®esesescecescnse 157 35000 39.0 l% 35.m 30.00 - 37.00
Finance, insurance, and
real eState ®seosscsccrcvnve 989 31'50 3700 -85 32000 30000 - 330m
Transportation, communication,
and other public utilities . 31 34450 36.5 .95 | 36,00 | 33.00 - 37.00
Central offices sescescvsecese 47 3400 36.0 «9% | 34,00 | 32,00 - 36,00
Steno a ers eneral [ XX RN N R RNENN ) 26,206 47000 36-5 1029 45.00 4-1-50 - 50.50
Manufacturing seeesesesccscese | 4,850 46,50 37.0 1,26 | 46,00 | 42,00 - 50.00
Durable 20048 eeesceasaccens 1,277 48.00 38.5 1.25 | 48.00 | 45.00 - 50,00
Nondurable goodS8 ssescsccsss 3,573 46,00 36.5 1.26 | 45.00 | 40.50 - 50.00
Wholesale trade sceeesesccscse 4y604 47,00 37.0 1.27 | 46.00 | 42.00 - 52,00
Retail trade sesscesssscsssesce 6% 45000 38n5 1017 10-5000 40-00 - 50.(”
Finance, insurance, and
rml eState 0000000000000 7’058 46-00 3605 1-26 450& 4‘0-50 - 50000
Transportation, communication,
and other public utilities , 1,463 4450 37.0 1.20 | 43.50 | 40.00 - 49.50
servj-ces (A RN ERENENRENXNNENRENRNENRNXEN ] 2,730 4'7.00 37.0 1027 45.00 42050 - 50'(”
Central offices svsseecescocee 4,881 49450 36.0 1.38 | 48.50 | 43.50 - 55,00

See footnotes at end of table,
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TABLE 1,--Salaries 1/ and weekly scheduled hours of work for selected office occupations in
New York, N. Y., by industry division, February 1950 - Continued

Estimated Average — Median
Sex, occupation, and industry nmmber Weekly
7 aivision 2/ of Weskly | schedulea IO | weeky
workers ary hours salary |
Women - Continued
Stenographers, technical 4/ ..ev. | 2,632 |$53.00 37.0  [81.43 |$52.50
mnu.facturing ®ecessessecsoceee 136 50,00 38.0 1.32 49.00
Durable gOOdS Ry 36 53.00 39.0 1036 50,00
Nondurable 20038 cecececscose 100 49.00 37.5 1.31 49.00
Wholesale trade sesecse o‘- cssen 41-1 5ou50 37-0 1036 50000
Finance, insurance, and
real estate @0ccscascssscace 725 52050 3605 1044 53050
Transportation, communication,
and other public 'ubilities . 159 550(X) 38.0 1045 57.%
SeI'vices .eeccessscccsecsacsce 304 54,00 38,0 1.42 50,00
Central offices e0cesscsssco e 875 516000 37.0 1046 53000
Switchboard operatorS seeeseceecss | 6,368 47,00 37.5 1,25 | 46,00
Manufacturing eececccesccscocs g1 51,00 37.5 1.36 49.50
Durable gOOdS ®s0s0er0svsses 171 49.00 38.5 1.27 47.50
Nondurable goods se.eceececs 60 51.50 37.0 1.39 49.50
Wholesale trade seseceseccscss o 49.50 37.0 1.34 | 48,00
Retail trade sesieccesessscase 461 44..00 39.0 1.13 | 43.00
Finance, insurance, and
real estate sieeesececsscoce 1,740 46,00 37.0 1.24 | 45,00
Transportation, communication, )
and other public utilities ., 586 49,00 38.0 1.29 | 49.00
SEervices .vieeevecsesscacsccacss 1,179 41,00 38.5 1006 40,00
Central offices R xx 614 50050 3605 1.38 49050
Switchboard operator-
receptionists sececsecesscsssass 2,683 45,50 37.5 1,21 | 45.00
Manufacturing sececsccescecsce 1,169 45,00 38.0 1.18 45,00
Durable g003S cesecveccsccsse 355 45.50 38.5 1,18 45,00
Nondurable 20038 escesscoces 814 45,00 38,0 1.18 | 45,00
Wholesale trade® eececessssesse 537 48,00 38.0 1.26 47.00
Retail trade sccveccceccencece 168 39.50 38,0 1.04 40,00
Finance, insurance, and
real es-b&te 2008000000 000600 342 43.% 35.5 1021- 42.w
Transportation, communication,
and other public utilities . 127 46,50 37.0 1.26 | 45.00
SerVicesS seeescccscesnscrsnans 252 46,50 38,0 1.22 | 45,50
Central offices 0es0cscsvsccne 88 46000 3605 1026 450m

Salary range
of middle
50 percent

|__of workers

$47050 - $57.00

45,00 = 54,00
45000 - 640%
45,00 = 54,00
45.00 = 55,00
48050 - 56-00
47,00 - 63,00
46,00 - 58,00
49,00 - 58,00
41,00 -« 52,00
43.50 = 56,50
43,00 -~ 55.50
44,00 - 57.00
43000 - 53000
40,00 = 49,50
42,00 - 50,00
44.00 - 53,50

40.00 - 49.00
40.00 - 4-8000
40000 - 48.00
40,00 - 48,00
42,50 - 51,00
37.50 = 40.00
38,50 - 48,00
[‘»0.00 - 55.00
41,00 - 50.00
42000 - 49000

See footnotes at end of table.
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TABLE ]1.--Salaries 1/ and weekly scheduled hours of work for selected office occupations in
New York, N, Y., by industry division, February 1950 - Continued

Estimated Average — Meg}an Salary range
Sex, occupation, and industry number Weekly of middle
division 2/ of ::;kly scheduled Houiiy weekly | 50 percent
workers ary hours re salary of workers
Women - Continued
Transeribing-machine operators,
ggnera.l 0080t ssssncersnsns 2,681 $46.5O 3605 81027 $45000 $40150 - $50000
Manufacturing seeceescocsscaes 251 50450 36.0 1.40 52,50 | 44450 = 55,00
Durable 80058 sesecseencenvea 128 53-50 3600 1049 53'00 470m - 63000
Nondurable g00d8 eeseecsesns 123 47.50 36,5 1.30 £9.00 | 39.50 - 52,50
wholesale tr&de ®seensecessene 665 4-7000 37.0 1027 47000 1&4'50 - 49.50
Retall trade ceeseseccocecence 48 39,00 37.5 1.04 40,00 35,00 -« 40,50
Finance, insurance, and ‘ :
real estate seecevceccercane 879 43,50 36.0 l.21 42.50 | 39.00 - 46,00
Transportation, communication,
and other public utilities , 60 46,50 36.0 1.29 43,00 | 42,00 - 53.00
Services 8000000000008 0 0000000 208 52.00 39.5 1.32 50000 41000 - 61000
Central offices eeceessesscces 570 48,00 36.5 1.32 47.00 | 43,50 - 51,50
Transcribing—machine operstors,
tec}lnic&l 00000csereretts ey 69 4—6.50 3800 1022 47-00 1&2'50 - 1(—9-50
ists, 1888 A eevveceecncececes 5,840 45,00 36.5 1.23 43.50 | 40,00 ~ 48,50
Manufacturing eecesceccscccsss 459 45.50 36.5 1.25 43,50 | 40,00 - 47.00
Durable gOOds ecececscorsoce 128 47,50 37.5 1.27 47,00 42,00 - 48,00
Nondurable gOOdS s0s0vessese 331 44-50 3600 1024 42.00 40-00 - 45-00
Wholesa]-e trade (XXX E AR RN ENNENN ] 1’036 46.50 37‘0 1026 44‘50 41'00 - 52.00
Retail trade sesceccceccesescs 49 44,00 38.5 1,14 43,00 | 40.00 - 48,00
Finance, insurance, and
real estate cecocvveccercees 1,875 42,00 36,0 1.17 41.50 | 37,50 = 46.00
Transportation, communication,
and other public utilities , 577 46,00 36.5 1,26 41,00 | 39,00 - 54.50
Services @e00sescscecnscsseccs 886 A6.00 37.0 1024 41&.50 40-00 - 50,00
Central of fices sseceecscscsce 958 46,50 36,0 1.29 45.50 | 41,50 - 50.50
I!QiSts; ,01QSE,B sescssscsecssacnne 8,932 38050 36-5 1005 38'00 34050 - 10-2'00
Manufacturing ceeeseesceccccss 1,038 36,00 36.5 .99 35.00 | 32,00 - 40,00
Durable gOOdB eeevesesssases 223 39.00 38.5 1001 40-00 37000 - 1&—2000
Nondurable gOOds 6sssscsnena 815 35.00 355 «9 35.00 31.00 ~ 37,00
Wholesale trade .ecececccccces 868 42,50 | 37.0 1.15 41,50 | 38,00 - 46.00
Retall trade seescesccscscecss 243 36,50 39.0 9% 36,00 | 32,00 - 40,00
Finance, insurance, and
real es5tate cececccsccsecens 4’203 37.50 36c0 1.04 36050 34,00 - 40,00
Transportation, communication,
and other public utilities . AT1 40,50 38,0 1.07 41,00 | 34,50 - 44,00
5ervices cesnescssessasesccene 1,115 40,50 38,0 1.07 40,00 | 35,00 = 45.00
Central Offices Soessoenossnoe 994 41050 36-0 l.l5 1&0;50 37.00 - 46700

1/ Excludes pay for overtime. v

2/ The study covered representative manufacturing and retail trade establishments and trans-
portation (except railroadsg, communication, heat, light and power companies with over 100 work-
ers; establishments with more than 50 workers in wholesale trade, finance, real estate, insur-
ance, and selected service industries (business service; such professional services as engineer-
ing, architectural, accounting, auditing, and bookkeeping firms; motion pictures; and nonprofit
membership organizations); and central offices (central administrative offices or general offices
of all industries except finance, insurance, and resl estate) with more than 50 workers,

Value above and below which half of workers' selaries fell,
4/ Includes data for industry divisions not shown separately.

Digitized for FRASER
http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis



TABLE 2,--Percentage distribution of workers in selected office occupations by weekly salaries 1/

in New York, N, Y,, February 1950

Weekly salaries 1/

Percent of men -

$20,00 - $22.49
$22,50 -~ $24.99

*25.00 - $27049
$27.50 - $29.99
530-00 - $32049
$32.50 - §34.99
$35.00 - $37.49

$37-50 - 339099
$40.00 - $42.49
$42.50 = $44499
$45.00 - $l&7.49
$47.50 - $49.99

350-00 - $5204—9
$52.50 - $54.99
$55.00 ~ $57.49
$57.50 - $59499
$60.00 - $62.49

$62.50 - $64.99
“Som - $67o49
$67.50 - $69,99
$70.00 - $72.49
$72.50 = $74.99

$75.00 ~ $79.99
$wow - 884099
385.(” - 389.99
$90.00 - $94.99
$95.00 -~ $99.99

®90s0ccesevsesnns

sessscscce
s00sssee
®eeseccevcvscoves

®e0e0ssocsrcseces

@ecosvcccssscoss
@0 0eccccssssssenee
eenssecssesnsesccse
@080 cccsocvsssace

G0coo0vesOsPROIRNIGIIY

9000000000000

®scce XYY YRR NY ]

9000000000000 00008
®00ec00cscsonnsce
0900000000000 0000
8600000000000 00e

®se0cescacscccce

®00000s00000s000p
®onscescnscsnvecce
®%000000cc0cntese
®0eo00sstssnsssee

3100-00 and [+ 14 S Y T T

Total

®0000000000000000

Estimated number of workers secee

Average weekly salary 1/ eseccecs

Billers Bookkeep- [Bookkeep- [Caleulating-
machine | Book- ing- ing~- machine Clerks
(billing [keepers, | machine | machine (operators accountin’-;g
hand tors,lo tors,|(Con eter
secine premstors pprstors Conpley
- - - - - /)
- - - 5.5 - 005
0.4 (2/) 1.9 2.2 5.6 1.4
403 - 1103 706 32.6 4’01
942 (2 9e4 440 4o 3.2
13,8 2.3 1.9 10,2 7.9 8.1
43 1.8 L7 %1 10,1 3.6
201& 3.1 - 1701& 1305 8.9
4e7 2.0 49 6.8 12.4 3k
6.7 5:7 18'5 1608 900 8.5
2ok 49 8 1.6 1.1 S5ed
10.6 49 o 947 Re2 9.1
4.3 206 08 -4 - 500
6.9 4e8 20,3 2.7 - 844
- 1,6 ok 3 - 45
3.7 9.1 o8 1.6 1.1 5.1
- 4e5 - 2.2 - bob
1.3 6.3 8 - - 4eb
1.3 5.0 - 1.6 - 205
- 13.6 - 3 - 4l
1.3 9.1 4l - - 3.7
- 8.2 - - - o8
ok 2.3 - - - o3
- 302 - - - 01
- 540 9.0 - - o3
100,0 100,0 100.0 100,0 100.0 100.0
464, 2,485 265 734 89 8,288
$50,50 | $70,50 | $55,00 | $47.00 $42,00 $56.00

See footnotes at end of table,
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TABLE 2,~Percentage distribution of workers in selected office occupations by weekly salaries 1/
in New York, N, Y., February 1950 - Continued

Percent of men -~

Weekly salaries 1/ Olerks, [1erks, |c1erks, | Clerks,| Clerks, |Clerk- Key= lozrice
e, | file, 1| ora 11} typist punch
class A|class p|8eneTar| orcer pay ro YPZ5YS |operators boys
smooo - $2204»9 ®osvssvsscecee - - - - - - - -
$22.50-$24.99 [ XXX XYY R R NN X - - - hd - - - -
$25000-$2704-9 (RPN AR NN NN - - - - - - - 2.4
$27050 - $29099 e0o0cscsesovee e - ’ 12.7 - - - 0.7 - 12.1
$30,00 = $32.49 sesecsscscccee 1.7 3.7 0.9 0.7 0.2 3.6 2.2 36.3
$32.50 = $34499 seerecrensrce 1.3 Teb 2.2 2.4 1.2 42 2.2 16.6
$35.00 = $37.49 esescrscecrcns 9¢4 | 12.9 1.8 4e0 2.3 13.9 545 13.9
%37.50 - $39099 940000 veseveve o7 5.9 2.5 1-6 104 609 - !0-09
$40000 - $42049 ®00sccccscscce 6.1 904 402 706 603 2300 26.3 7.0
$42.50 = $44e99 srevesssncnans 440 8,3 3.6 3.9 45 | 10.1 2442 2.3
$45,00 = $4T 49 secerieccsrocs 15.5 o7 8.0 T4 542 19,2 11.0 2.7
$47450 = $49499 severenceanaes | 145 5 6oh | 2.3 be5 4eb - 77
$50000 - $52049 ®sececssssocve 4—.7 2.5 12c5 7.8 5.2 6.5 25-3 o5
$52.5O - $54.99 e0ecvesosossee 7-7 505 4-6 2.1 5.5 103 3.3 02
$55000 - $57049 ®0scrccnscrree 400 05 6.7 noS 7.5 2.6 - -3
$57050 - $59099 ®0cs0sc00tb000 6-1 05 606 4.5 3-1 - - .1
$6O-00 had $62049 @evencccsonsse 404 o5 606 12.15 6.7 3.1,. - (3/)
$62-5O - $6[&o99 S0assssssvrvese 3-3 - 16-01 5-2 602 - - -
$65.00 - $67o49 ®esv0esecscvnese 6-4« - 5-5 3-8 1&03 - - (2/)
$67050 had $69099 [ EX R R ERENRR] 5-4 - ln9 3o7 501 - - -
$7Oooo - $720109 ®0eesscvracoce 204 - 4-1 6.0 3.3 - - -
$72'50 - $74—099 ®esssssesncses - - 302 3-1 4.0 - - -
$75000 - $79'99 Segsoveascvene - - 4—.5 4.4 15.1 - - -
$80000 - $84-99 Sesesrsssseces - - 602 2.0 3-6 - - -
$85000 - $89099 ®ecseevsscvese 204 - 1.2 '5 1.8 - - -
$%'00 - $94099 ®0sv00000c0ae - - 102 02 07 - - -
$95000 - $99-99 e0sccscessvsee - - '3 1-6 07 - - -
$100000 and over [ TXEXXE R RN ¥ - - 102 103 106 - - -
Tot8L seseeseossasss | 100.0 | 200.0 | 100,0 | 100,0 100,0 | 100.0 100,0 ]100,0
Estimated mmber of workers ,. 297 863 2,977 | 3,89 | 1,076 756 91 {9,601
Average weekly salary 1/ eeves [$51.50 [$36.00 ($58.00 {$57.50 | $61.00 [$42.50 | $44.00 l$31+.00

See footnotes at end of table.
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TABLE 2,—Percentage distribution of workers in selected office occupations by weekly salaries 1/
in New York, N, Y, February 1950 - Continued

Percent of men - Percent of women -
T Billers, Billers, Bookkeep-
Weekly salaries Stenog~ sts, | sts, || machine [Rachine | Book- dng -
w sasier /| Stomg gt fypiea, | etz MO L S | 0
general machine) keeping hand |operators,
machine) class A
$m000-$22-49 s88000s00c00s 00 - - - - - - -
322050 - $24099 ecevseecvrecsoee - - - - - - -
$25.00 - $27049 ®eecscsconcnnee - - - - - - -
$27050 - $29099 ®0s0c0ss0nssen - - - 0.4 2.7 - -
$30.00 - $32.49 0000000000 cse - - 006 109 207 - -
$32.5O - $34099 sv0esacestsssee 003 3.2 1704 405 l5 - 006
$35.00 - $37.1&9 9eescecccsconse .6 - 7.8 7.7 1.4 0.4 .6
$37050 - $39099 [ RN T REEYNNYY ] - 400 22.5 110.7 2.9 .3 1.6
240400 = 34249 ceeeencccnenee 9 25,0 23.6 13.9 345 24 6.2
$4—2050 - $M099 [ ZX RN R ENRRY X2 1-106 8.1 22.5 12.5 600 l.7 8.9
345.00 - 5470109 ¢000cvcccccsee 806 2900 2.2 17-4 23.5 4.2 13.0
$[&7050 - $49n99 “esesseesocnne 2101 8-1 2.2 5.6 n.é 442 12.4
$5Oooo - 552049 se0s0csssncee 5.6 9.7 06 805 16.0 5.3 1601
$52-50 bl 354.99 e0v 0800000000 402 3.2 06 2.4 8.2 3.8 6.8
$55.00 bt $57.1&9 8060 e0 000000 8.9 5.7 - 4.9 12.0 S.B 10.6
$57u50 - $59099 G000 0000000000 11.3 08 - 2.0 1.0 305 2.4
360-00 - 362049 ®00sss0s00000e 12.8 3.2 - 2.0 4!1 1006 7.4
$62050 - 364099 Gecsvsesenssone .6 bt - .2 1.2 6.4 4.1
$65.00 - $67049 Ceesetrrecrses 108 - - 01& 108 10-7 2.2
$67~50 - 569099 ®0e000000000r0 306 - - .1 - 2.2 .5
$7OQOO - 372049 [ IXXERREEENENE ] 3.6 - - - .5 13-3 1.0
$72050 - 574099 P0ss000evssene 06 - - 09 ol 109 -
$75.00 - $79099 90000000 csone 3.3 - - - ol 9.1} 5'4
$80.00 - $84.99 ®e0cs00vvscvsene 06 - - - .1 4.2 .2
$85000 - $89-99 XXX RN RN ) - - - - 01 3.4 -
3%000 - 394-99 0008000000000 - - - - - 2-7 -
$95000 - $99-99 en0sesssvsesce - - - - - - -
$100.00 and over Gesecscssseven - - - - - I&.l -
Total esscececscasee | 100.0 100,0 100.0 100,0 100,0 100.0 100.0
Estimated mmber of workers .., | 336 124 178 2,901 1,473 1,390 1,008
Avm'age weekly salary L/ secee $5/u50 346000 $400w $44o00 3490m 565050 352.00

See footnotes at end of table,
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TABLE 2,-—Percentage distribution of workers in selected office occupations by weekly salaries Yy
in New York, N, ¥,, February 1950 - Continued

Percent of women -
Calculating-
Bookkeep- [Calculating-
ing~ machine machine Clerks, | Clerks,
Weekly salaries 1/ machine | operators operators Clerks, | fite, | file,
operators, |(Comptopeter C(O;gg;e:l';n jaccountingloiags A | class B
class B type om
type)

$20.00 - $22049 S0sessvecssoes - - - - - (y)
$22050 - *24099 XXX XYY FYYR Y Y ) - - - - - 0.1
525000 - 327049 Ry - - - O.l - .4
$27o50 - $29099 ®0s 00000000 005 001 302 .6 - 11.3
$30.00 - $32949 Ss00s0sbe0ctese 101 200 4.0 4.5 lol Z).6
$32.50 - $34.% (I XX TR XN NN Y] 307 205 809 300 209 1904
$35o00 - $3704—9 0000000OCCICESINIOS 706 504 404 8.9 6.3 ZJ.G
$37050 - $39o99 00 evssstosvnce 1009 408 14.0 807 9.0 8.1
540000 - 342049 0008000000000 1603 1309 M.o 12.8 18.2 7.2
342050 - $M099 G008 P00000000 1106 ].1.8 14;1 10.7 J_'L.5 4.3
$45'00 - $4-7049 (T XX XNE XX N e 1203 17.8 12.1 9.9 11.7 4.2
547050 - $4-9.99 Ses0800800000 00 1002 905 8.2 8.1 10.0 1.2
$5oom - 352049 0080000000200 0 801 11.0 994 8.8 9.0 1.4
$52.50 - 354099 Geces0cervsnose 5.7 7.4 309 505 208 06
$55.00 had $57.49 s0000 000000000 6.8 6'2 1.6 5.5 6.1 .4
$5705O - $59t99 000000 0sv Rt 200 201 l.7 2.5 2.3 .2
$®000 - $62.49 ®eso0esescovsse 102 305 - 305 2‘9 (y)
$62o50 - $64o99 ©eee000c00000cs 1.0 1.0 L 1.4 2.8 (y)
$650m - $67¢49 [ XXX RRN NN Y ) 02 06 .5 2.3 l.O (y)

367050 - 669099 ®ocessscsceceee 04 -3 - -7 101 -

$70000 bad $72049 XXX NIRRT NN 03 .l b 1.0 05 -
$72t50 - $74099 0080000000000 01 (y) - .1 .5 (y)

$75.00 - 879499 eee000s00000000 (2/) - - 1.1 ol -

$m0m - 384.99 080800 see e (g) (y) - .3 - -

$85'00 - 389099 Sscersenee - - - (y) 02 -

$%000 - 394099 0000000000 - - - - - -

$950m - $99099 G00etcsvncenese had (y) - - - -

$1000m alﬁ OVEL qes00vescencoe b - - - - -
Tot8l seessescnsascee 100,0 100,0 100,0 100,0 100,0 | 100.0
BEstimated mmber of workers .e. 6,313 5,522 925 10,571 |.3,51 { 11,115
Average week]y salary y ecevee $45.00 $46,50 $42.50 $46.00 $46.50] $35.50

See footnotes at end of table,
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TABLE 2,--Percentage distribution of workers in selected office occupations by weekly salaries 1/
in New York, N, Y., February 1950 - Continued

R
Percent of women -

Veekly salaries 1/ [Clerks,|Clerks,| Clerks, [Clerk- | ivm oftice f_:;’i‘e’f;’ iﬁ;‘:"j;,
general| order |pay roll [typists operators girls i eral |technioal

330.00 - $22.49 ®0ess00cssee - - - - Ld - - -
$2205o - 324v99 ®s000cescoce - - - - - 0.8 - -
$25000 - $27049 9000000 enss ad 0.1 had 0.1 bl 2.4 - -
327.50 - $29099 ®secsscssecne (_2/) 07 0.1 1.8 0.5 10.4 0.3 -
330000 - $32049 ®oovsvcsscce 106 307 4.2 7.1 3.0 34.6 .7 -
532.50 - $34099 Sevecncescoe 303 4-00 .6 904- 408 1801 2.2 (_2/)
$35000 - $37049 I XXX IR XX ] 600 uts 400 1901 6-4 moz 4.4 lol
$37-50 - 339099 060060000000 4»03 806 600 1302 looo 609 702 2.5
$40000 - 34201#9 Gscsavsvssee 1007 12.5 lloo 1600 17.6 303 1308 309
342050 - 344099 e0sdcssossse 1306 7.2 7.0 11'6 -17o1 [ ] 1103 508
$45-w had 3470109 (XXX X TR XA R ] 1200 14.9 1004 9.2 18.6 109 15.6 uo5
347050 - $49099 @0ecceceenee 902 800 6.1 5.8 7.7 .2 10.0 9.9
$50.00 - $52049 Gecsvescvoce 902 1002 8.6 302 5.7 02 1405 15.2
552050 - 354.99 Sessconcesoe 7-4 303 703 104 206 02 404 1003
$55.00 - 35701&9 ®escsscsssece 7.5 208 905 08 205 ol 604 15;6
$570w - $59099 ®ecsescscccs 400 205 3‘2 06 106 - 302 703
3&000 - 362049 ®eosessseven 303 306 708 03 1.1 ol 2.3 5010-
$62.50 ~ $64499 eeecoesacess | Lo8 &) 3.5 2 o2 - 1.3 4ol
$65-00 - $6701&9 SGeeneseevee 2.4 3.3 2.4— .1 .4 - 1.1 3.0
$67'50 - $69-99 [ XXX YR TN} 102 09 1'3 (_2/) 01 - .5 1.8
$70000 - $72049 [ ZX XY ERE YY) 06 100 205 ol - - l2 08
$72050 bt $7/0099 ®0060s000ss00 06 03 04 - ol - 01 03
$75-00 - $79099 coesssscenes 06 08 105 (y) - - 04- 07
$8OOOO - $84.99 @000csencoce 02 ol 07 - - - ol 05
385.00 - $89099 ®sccsvconccee .2 - 09 (_2/) - - (2/) 03
$90000 - $94.99 esssnsesesce ol - 08 - (y) - (y) -
$95000 - $99099 ®evoecsccvosa .l - .l - - - - (y)
$100000 and over ®s0s00cs 000 01 - ol - - - - -

Total eeessssscees {100,0 {100.0 100,0 100,40 100,0 _{100,0 | 100,0 100,0
Estimated number of workers. | 5,243 | 3,108 | 3,784 12,474 | 3,862 12,475 |26,206 | 2,632
Average weekly salary 1/ ... [$48.50 [$45.50 [ $51.00 |$40.00 | $43.50 [$33.50 | $47,00 {$53.00

See footnotes at end of table,
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TABIE 2.—Percentage distribution of workers in selected office occupations by weekly salaries pv4
in New York, N, Y., February 1950 - Continued )

_ Percent , of women -
Switch- Tran- Tran=-
Svitch~ board scribing- |scribing-
Weekly salaries 1/ board [operator- | machine | machine iﬁi:tz’ Tcﬁ::tg’
operators |reception-|operators, |operators,
ists general |technical
$20-00 - 322049 ®e000ccvssvscee - - - - - -
$22050 - $?Jn99 ®0cocsccocsoccee - - - - - -
525000 - $27049 ®00sc00s0000000 - - 0.1 - - (y)
*27.50 - $29.99 80600000 ss00toe - - - - - 3.5
$30000 - $32049 ®000 0000000000 4.5 0.9 1.0 - 1.1 ].1.1
$32050 - 634099 ®000¢csscv0r0ee 400 2.5 108 - 507 Btl
$35000 - 337.49 ®0000s0cccosvs0 407 706 5'8 104 5.7 1907
$370” - 339099 0000000000000 0 501 600 702 1&04 11.6 14.0
$40.00 - $42049 ®eoesseessssoce uoz 1808 1‘.0 8.7 19.8 13.8
*42050 - $44099 0000080000000 1301 700 1304 3004 14.7 8.9
$45000 - $47049 90s 0060000008000 1303 1900 17.6 508 12.5 8.5
347050 - 349.99 9000000000000 808 1306 9.1 26.1 6.4 2.3
350-00 - $52049 ®0000ces0s0000 0 10.8 1000 uoo 14-5 7.5 108
$5205o - $54099 900000 ss000s00 e 807 409 509 2.9 3.9 1.2
355000 - *57049 900 essc0000r0se 607 3.3 501 5.8 2.4 1.4
$57o50 - $59.99 eecscsccsecnccs 207 209 lol - 2-8 03
smooo - $62Q109 0000000000000 2.4 105 105 - 1.4 (y)
362.50 - $64.99 ®e00escccvsccse 05 104 206 - 205 03
$65c00 - 567.49 ®000ccsss00000 0 06 .5 08 - .7 .1
$67050 - $69099 @900 ccoonscssce 03 ol ol - 07 (_2/)
$70000 - $72049 ®esccseensvcsee 1.0 - 1.2 - 03 (y)
$72t50 - $74.99 @00snccssvnsse 06 - .6 - .2 -
$75000 - 579099 s00000000000000 06 - .l - ol (y)
$80.00 - 384099 Gee0crccccencoe .l - - (3/) -
$85000 -389099 Secsosessevrcee .2 - - - - -
$90000 -594099 ®v00s00s000000s - - - - -
$95000-$99099 ®6000ccessvoere ol - - - - -
$].00.00 ‘and OVEY gececccccennsse - - - - - -
Total eeeessscsccecee 100,0 100,0 100,0 100,0 100,0 100.0
= tF
Estimated mumber of workers ... | 6,368 2,683 2,681 69 5,840 8,932
Average “eekly Sﬂlal’y y eesvee $47000 $4505° $46050 $4605° 345-00 338.50

1/ Excludes pay for overtime,
2/ Less than 0,05 of 1 percent,
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TABLE 3.--Average weekly salaries 1/ for selected office occupations in New York, N.Y.,
by size of establishment, February 1950

Average we salaries 1/ in -

Finance,
Manufacturing Wholesale insurance, Central office
establishments |establishments jand real estate {establishments
with total with total establishments with totel

Sex, occupation, and grade euployment of -|employment of -] with total  |employment of -

employment of =
501

501 101 101 51 51 501 51
or to or to or to or to
more 500 more | 100 more 500 more 200

Men

Book.keepm‘s, hand ceseeescccccecacccscasoe $79050 B73050 $77000 $68000 572000 366000 $70000 369050
Clerks, accounting eveececesccescesccscce 56.50 57400 58400 | 53450 63,00 54,00 57.50 56,00
Glerks, general eeesecesesss0ee0essscovon 54450 | 52,00 (2/) 53.50 58000 56.50 66050 55050
Clerks, OFer ssesesseesscnssseresssensse | 58.50] 52,00 | 61,00} 58.00] (2/) (2/) | 6L.50 | 56,50
Clerks, pay roll ©08s00s00c0scatrsssssves 55450 59000 57050 (?/) (_2/) 68050 59,00 61*'00
Office mya 990008 ets0NsRsQ00ceResvcRReeS 36.m 33‘00 34‘.00 33‘% 33.00 33'00 35.% 35.50

Women

Billers, machine (billing machine) sesees 45450 | 41,00 454501 46.50] 43650 41,00 48,00 45400
Bookkeepers, hand sececssscscesccscscsases 73400 | 69,00 64400 | 69,00 2) 64,400 54450 58450
Bookkeeping-machine operators, class A .. 57450 | 57450 (2/) | 60.00] 47.00 (2/) 55.50 51450
Bookkeeping-machine operators, class B .. 494501 48,50 | 49.50| 47.50( 42,00 42,50 54450 48450
Calculating-machine operators

(Comptometer t¥Pe) sececessssesaccacanse 45450 | 46450 | 49400 46.00] 45.00 | 43.50 [ 50450 | 48,00
Clerks, accounting ®000c0s000000000000000 51.00 4'6000 1&8.50 46.00 45.00 43’00 53.00 48.50
Clerks, file, class A eseescaceivscccesce 48450 | 41450 | 48400} 46,501 43.50 | 47.00 | 50,00 | 49.50
Clerks, file, CleBS B serescaccsconsrnsce 39.50 35.% 38.00 37050 310-50 32450 40-00 AD.OO
Clerks, general ®0e0csssecssvacscanscsese 53450 51t50 1&9050 44.00 107000 1&5050 55.00 53‘50
Clerks, OTGOr seeccecccsescssccnssccsccns 42,00 | 44400 504,00 | 49.50 2" 2" 50,00 47,00
CleI‘kS, pay TOLlLl 4ceesecssscsceecscececae 47,00} 51,00 56u00 55400 58000 45.50 59,00 54400
Clerk~typists seeeescesccssscoscccsscsscs 41,00 | 40450 424001 40,50 ] 38,00 38,00 42450 42,00
44400 1 39450 | 4Be50| (2/)| 42450 | 41450 | 45,00 | 46,50
35,00 | 31.00 37.50 37.50{ 32.00 31.00 34,400 34450
Stenographers, general ecesvececccascocss 48400 | 46,00 | 48,501 46.00| 45.50 | 46,50 | 49.00 | 50,00
Stenographers, technical seesscccsccscsss 51.50 | 45.50 (2/) 1} 53.50| 54,00 51,00 55450 52,50
Switchboard operators eececesesssscesccase 54450 | 48,50 50400 | 48.50] 47,00 46,00 50450 50450

Switchboard operator-receptionists eceeees 46,50 | 45.00 52,00} 46,50 41,50 44650 | 46450 | 45.50
Transcribing-machine operators, general , (2/) | 52.50 46.50) 47.50] 45.50 41,50 49400 47,50
Typists, class A seseecescecnscocracssnce 48,50 | 43,50 464,00 | 49,00 44,400 40.00 48400 45450
Typists, class B eesecassscosccecsocccces 38,50 | 35,00 | 42,00 45.50] 38.00 | 36,50 | 43,00 { 40,50

1/ Excludes pay for overtime,
_2/ Insufficient data to justify presentation of an average,
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TABLE U,-wScheduled weekly hours of women in New York offices, February 1950

Percent of workers employed in offices in -

Manufacturing &rmspor—
Finance, | tation, Central
Weekly hours Al All Non- |Whole- Retail insur- |communi- offices
indus~ mamu- |Durable durable sale trade | 28C%» cation, [Services
triese | fac- | goods goods trade and realland other
turing estate | public
utilities
M1l offices employing WOREN seeeceesee 100,0 100,0 § 100,0 } 100,0 | 100,0| 100,0] 100,0 100,0 100,0 | 100,0
Under 35 hOUTE seseeeesevconsence 0,9 - - - - - 1.8 - - 1,6
35 hOUTS secevrssorseroccrscccnns 42,01 38,1 | 26.8 | 42,0 | 32,5{ 7.5 Uu6.8 46,1 35.5 | 55,0
Over 35 end under 373 hours ..... wul 11 - 1,5 | 10,8 5.5 30,1 3.5 b1 12,7
375 BOULS secessccsonsossovsccncs 17.9 | 37.5 35.0 38.3 27.8] 21.9 2.7 12,2 27,8 2l.1
Over 373 and under 40 hours .,... 1,9{ 2.4 R 3.2 3. 3.3 .1 1.9 L2 1.1
BOUTE veveesrsscssssossensoses 22.9] 20.9 | 37.8 | 15.0 | 254 61.5] 17.9 36.3 31.9 8.5
LY NOUTS seceecrcocrarsasessascas (1/ - - - - .3 - - - -
1/ Less than 0,05 of 1 percent,
TABLE 5,~~Scheduled days in workweek of women in New York offices, February 13950
Percent of workers employed in offices in -
Tanspor-
Mepufacturing Finance,| tation,
All Al Non~ {Whole~ insur- (communi.
Days in week indus~ menu~ |Darable |durable| sale f.eta.il ance, cation, [Services g;?:::t
tries | fac~ | goods | goods [trade [¥724® |.ng reallana other
turing estate | public
utilities
»
A1l offices employing women ....ececee 100,0 [100,0 § 100,0 | 100,0 | 100.,0f 100,0{ 100,0 100, 0 100,0 | 100,0
5 ABYS sesssscerscscscscsssscvcns 95.1 | 99.5 | 100,0 99.3 96.3| 96.9 88,9 97.5 97.5 | 100,0
1,8 - - - 3 . 4,0 1.9 1.9 -
1,7 - - - - - 4.9 - 6 -
Cther sevveeesseseasecsocccscrces 1.k 5 - N 3.4 2.2 2.2 .6 - -
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TABLE 6,--Vacations with pay in New York offices, February 1950

Porcent of workers employed in offices in =
Manufacturing Transpor-
Finance,| tation,
A A11 Whole~ insur- [communi-
Vacation policy indus-| mau~ |Durable | N°EI sale }:e;‘;gil ence, | cation, |Services|Cemtral
tries | fac- | goods “r&d © |trade © Jand real |and other offices
turing goods estate | public
~ lutilities
A1) offices studied seseeesessoerecssss |_100.0 [100,0 | 100.0 | 100.0 }100,0 {100,0 | 100.0 100.0 100.0 100.0
6 _months of service
Offices with paid vacations ceeeceeosss 77,0 | 75,2 | 65,0 | 78,7 | T7.0 | 76.0 89.2 6L.7 82.3 56.4
Under 1 week esvssesons 3.6 | 1.8 6.9 - 1.9 | 33.9 4.0 - - 9
1 WEEK eevesssecrscosscsosssscscens 51.5 | 59.3 bhe5 64.5 | 51.6 | 37.9 53.1 49.9 5447 43.6
Over 1 and under 2 weekS eeecsesces 10.3 8,1 12.5 6.5 | 14.0 2.2 7,0 9.4 25.0 11.9
2 WEEKS socerescvnsracscssoncssssan 11,6 6,0 1.1 7.7 9.5 2,0 25.1 5.4 2.6 -
Offices with no paid vacations ........ 23.0 | 24.8 35.0 21,3 | 23.0 | 24.0 10.8 35.3 17.7 43.6
1 year of service
Offices with paid vacations .ceeeececeess 99.9 | 99.8 | 100,0 99.7 [100.0 | 99.9 9%.9 9.9 9.9 100.0
1 WeBK sevevrrenneononsscecnsnnanes 7.6 | 10.8 21.8 6.9 5¢2 | 54.7 1. .8 15.4 5.5
Over 1 and under 2 Weeks seseesseee ob 1.2 ok 1.4 1.4 - - - 5 -
2 WeOKS seeeevraresssscccsstsenccs 91,2 | 87.8 77.8 914 | 9344 | 45.2 96.5 9.1 83.6 9he5
Over 2 weeks seesases 7 - - - - - 2,0 - ok -
Offices with no paid vacations eeeecess ol 2 - 3 - .21 .1 o1 o1 -
5 years of service
Offices with paid vacations eececesesscs 99,9 | 99.8 | 100.0 99.7 |100.0 | 99.9 99.9 99.9 99.9 100.0
1 WBEK suvscaesscncecsccoscccescenen .2 .8 - 1.2 - - - 7 A -
Over 1 and under 2 weeks seesscecss .2 - - - 1.4 - - - - -
2 WOOKE eeeveevansvrosocssssnsansee 75,7 | 59.6 | 100.0 45.3 | 94.1 | 59.3 68.4 90.8 68.7 93.0
Over 2 Weeks sieseeecroscens . 23.8 | 39.4 - 53.3 L5 | 40,6 31.5 8.4 31.1 7.0
Offices with no paid vacations ........ o1 .2 - o3 - o1 ol o1 .1 -
TABLE 7.--Paid holidays in New York offices, February 1950
Percent_of workers employed in offices in -
Manufacturing Transpor-
[ Finance,| tation,
A1l All Whole- insur- |communi-
Number of paid holidays indus-| manu~ |Durable dggzgle sale [reteil ance, | cation, |Services Czntral
tries | fac- | goods oods trade [®T89¢ [and real|and other offices
turing & estate | public
utilities
A1l offices studied saveseeevsoececesses| 100,0 {2100,0 | 200,0 {100,0 [100,0 {200,0 | 100,0 100,0 100.0 100.0
Offices providing paid holidays eseee.s.| 100.0 |100,0 | 100.0 {100.0 (100.0 {100,0 | 100,0 100.0 100.0 100.0
0 5 seessssessasesssssassrsrsesns 1 - - - - .3 a - - -
6 srserensetascessoreessosasnnsssise 3.0 5.5 6.5 5.1 546 6.2 - 7.0 he2 1.2
ol .2 - o3 .1 - - - - -
13.1 | 16,8 22,2 | 15,0 ko4 | 63,6 ol 16,2 26.3 12,6
TE tesersennanersscsisnsrrecsinsnes 1.1 1.8 6.3 ol 6.4 - .1 - 5
sesevssvsesnsssrenstsenattsssrenre 504 | 17.3 18,7 | 16.8 10.0 3.7 - 2.8 7.8 3.0
seveceseresretssaresassssesisenan 1.1 o5 o7 o 1.1 - .1 - 3.2 3.7
D eesereinririiesestnsrotetatisavenes 7.1 | 1044 2.2 | 13.2 1.4 - A 2.2 18,0 15,0
Ty o7 - - - 5.3 - - - 2 -
10 sevavasosonecreasnssanssnnencsees| 11,2 | 26,4 27.6 | 26,0 18.0 | 13.8 1.7 1.0 16.8 14.0
105 teeacscresonscasnrsosonansasscns .6 .2 - .3 2.2 1.4 .1 - - 1.3
11 sevvenss 47.7 | 18.1 15.8 | 19,0 22,9 | 10.8 | 80.9 66.2 17.4 39.3
11 2.7 - - - .3 o2 3.3 2.5 6.1 5.1
12 tiiisiecstenennsireserisanennanes 5.3 - - - - 13.2 1.6 /) 43
125 suevevervorosasssssnsssnscosrses .1 o5 - o7 - - - od - -
13 OP TOTE evvsrrerernssarsnsacanses T 23 - 3.1 2.3 - 1 (1) - -

1/ Less than 0,05 of 1 percent.
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TABLE 8,—~Formal provisions for paid sick leave in New York offices, February 1550

Percent of workers employed in offices in -

Mamifacturing I Transpor—
o A 1 F:nance. tation,
Non~ ole- nsur~ communi-
Provisions for pald sick leave induso monu- | Dursble]y +7 [ sale Retail ance, cation, |Services Cenilzra.l
tries | fac- | goods goods [irade trede | .15 real and other offices
turing estate | public
utilities
All offices studled sesvveccecescvenee 100,0 {100,0 100,0 100,0 §.00,0 100,0 { 100,0 100,0 100.0 | 100,0
6 months of service
Offices with formel provisions
for paid sick 1eaVe sesveesssconesee 23.3 1 23.4 | 26,4 22,3 | 20,7 | 4ok 16,9 32,7 17.8 31,8
Under 5 G8Y5 ceevvscvcsssccnsene 1.1 1, 5 . 2] 49 - - - 2.1
9.; 5.8 9 6.2 | 5.1} 8.0 9.3 18.5 6.9 { 11,0
. - - - - - . - - 2.2
3.8 3.1 3.8 2.9 3.8 | 16,8 1.5 10,8 .6 3,0
T Q8FB eevevecoscroscacsssessnos 1 o1 . - - 1.4 - - .1 -
9 ABYB sessvrcesssassscscrecoses .8 - - - - - 2.2 - - -
10 ABYS seeersososcnrascrsssene 6.1 11,9 | 13.8 1.1 | 43| 5.3 3.9 1.2 2.9 | 11.7
11 38YB sessvcenscssressrocescns .1 - - - - - - - - )
12 48YS eeeerentensenrsasraneses .5 - - - 14| - - - 3.9 -
15 ABYE eenssessascescccssacanes .1 - - - - 2.4 - - - -
Over 20 ABYS srecessasscnrosscas 1.3 1.1 - 1.5 2,9 1,6 - 2.2 3.4 1,2
Offices with no formael provisions
for paid 8ick 168Ve eevsscessceceens | 76,6 | 76.6 [ 73.6 777 |79.3 | 58.4 | 83,1 67.3 82,2 | 68,2
Information not avellable .cveevcesees o1 - - - - 1,2 - - - -
1 year of service
Offices with formal provisions
for pald S1cK 1eBVe eeeevsnccscasses | 2To7 | 25,2 | 26,4 24,7 |23.2'| 40,5 | 20.6 39.1 20,2 { u3.1
Under 5 dAY8 esveasacccosoceccas o1 o - .6 - - - - - -
5 AAFS ececsessrsvrscsoscrasesns 8.2 5.9 3.8 6.6 | 3.2} 9.1 8,0 22,6 6.4 7.1
6 Q8T8 serercecranncarcensocnens 2.2 1.6 | 2.0 1.5 | 3.2 13.3 1.1 .5 .6 1.3
T QAYB secvvocessvessssscsnsoses ol - - - - 1, - - .1 -
10 d8Y8 eveencccseessosscassones 7.6 | 82|16,k 5.3 | 7.9 1 1.7 5.7 3.0 5.6 | 15.3
11 BB eeesescecarsosocescsarea R - - - - - - - .2 2,8
12 QBY5 eeveacecscrsesassssssras 2.9 2,8 3.8 2,4 2,7 - 1.5 10,8 3.9 1,7
15 dAY8 esecsscsseccscsssccncsns 1,1 .8 . 1,0 - 2.4 1.7 - - 1.6
20 AAYS esevecssrctrcscccsncssne L7 - - - - - - - - 11,2
Over 20 dAYS seeesnccecccaconcee 341 5.k - 7.3 | 6.2 1.6 2.6 2,2 3.4 2.1
Offices with no formal provisions
for pald sick 1€8V0 eevevcocscssssss | 1242 | TH8 | 73.6 75.3 |76.8 | 56.3 | 79.4 60,9 79.8 | 56.9
Information not avellable sseecssccess ol - - - - 1.2 - - - -
ears of service
Offices with formel provisions
for paid sick 1eave seesessessoscene | 31.0 | 25,2 | 26,4 21+.Z 24,6 | 40,5 | 20.6 67.4 20,2 | u5,9
5 8T8 esvenesassosvessccocnsars 6.2 | 5.5 | 2.3 6. 47| 5.6 8.0 L5 6.0 5,0
6 Q8FB seessnrcrcrsnssnsccccsose 21| 1.6} 2.0 1,5 { 3.2 ] 18,3 1,1 - 6 1.3
7 G8YE eevesseerernocossonsasene (/n - - - - - - - .1 -
10 QBYB sesersesscrvorcesocscrne 39| 6.1 | &3 5.3 | 4.3 | 10.1 - 3.0 k.5 8.7
1)1 Q2YS eeeecensrcscncsscvscnnns 3 - - - - - - - 2 2.2
12 dAFS eesssessssrecescnsrcoces 2,9 1 2.8 | 3.8 2.4 | 2.7 - 1.5 10,5 3.9 1,7
15 08Y8 sseseccrscsccscsenssracs (/) - - - - - - - .2 -
20 AAFE seveessocsssascesesccses 1, 2.5 9.6 - - - 1.2 - - 3.6
OVer 20 4AYS eeesecnssnsessenses | 142 | 6.7 . 8.9 | 9.7 1 6.5 8.8 4o 4 4,71 23.4
Offices with no formal provisions
for paid sick 16ave seseressssesssse | 68,9 | THa8 [73.6 | 75.3 |75.4 | 58.3 | 79.14 32.6 79.8 | Sk
Information not availlable s.cssccncecs o1 - - - - 1.2 - - - -

1/ Less than 0,05 of 1 percent,
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TABLE 9.—~Nonproduction bonuses in New York offices, February 1950

Percent of office workers eﬁxplo:

yed in offices in -~
i Magnufacturing Transpor-
: Finance,| tation,

Type of bonus A11 A1 Whole- insur- | communi- - lcentral
indus~ | manu~ jDurable duf-:{)li of sale iletgil ance, cation, [Services o;;i:es
tries | face | goods oods trade { 2% land realland other

turing & estate | public
ytilities
A1l offices studied eseevesssssscasves |100.0 1100,0 ] 100.0 | 100,0 §100,0 1200,0 | 100,0Q 100,0 100,0 100.0
Offices with nonproduction
bonuses 1/ eesececncevesconcesanssee | 4843 53.0 36.0 5849 | 75.1 | 3545 5147 2.1 58,0 28.8
Christmas or year—end eeececccssass | 4304 48,8 35.1 53.6 | 65.5 | 29.4 4.8 20,2 5kel 28,8
Profit-sharing eceees 5.7 8,0 - 10.8 7.6 4ol 6.9 - 11.3 -
OLher seseescccevesonnccacsssnacans 243 1.1 9 1.2 3.2 2.0 2.6 1.0 Te3 -
Offices with no nonproduction
DONUSES gesesossovsccsrnasaarosssses | 5La7 47,0 6440 411 | 2449 | 645 4843 78.9 42,0 T1.2
1/ Unduplicated totel,
TABLE 10,——Insurance and pension plans in New York offices, February 1950
Percent of workers employed in offices in ~
%ufactg;i ng Transpor-
o A oL Finance, tgtion,
Type of pl i ole~ insur- {communi-
o phen indus~ |manu- [Durable du:l:'s.ge sale |Retail ance, cation, [Services Central
tries | fac— | goods | 5046 trade Jtrade |13 el and other offices
turing estate | public
utilities
A1l offices studied sececocccescesssss | 100,0 ]100,0 |100,0 | 100,0 100,0 [100,0 ] 100.0 100,0 100,0 100.0
Offices with insurance or pension
plans ceceesacntcossstacarsensane 90,4 | 84l 88,6 82,5 | 86,6 | 77,0 95.6 99.6 7542 95.0
Life Insurance seeeesceccececscscer 78.8 80,4 83,3 79l 76,1 5heb 86,2 61003 70.8 83.9
Health insurance secesesveccescence 18,9 R54L 31.0 234 14.8 12,2 17,5 2445 10,7 22.3
Retirement pension . 59,6 | 28,0 | 24e5 29,2 | 59.6 | 36,6 | 64.0 85,3 2.6 82,2
OVher eessaccssssssscccacancoccessa 4402 ) 42,0 49.8 39 3042 | 5469 52,1 52,0 23.0 4345
Offices with no jnsurance or
Pension PlANS seeevsasccasscassscscs 9.1 } 15,9 11.Z 17,5 | 13.4 | 2.8 Lol o 24,8 2,3
Information not available sseeessaccns ) - - - - 1.2 - - - 2.7

1/ Unduplicated totel.
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APPENDIX A

Scope and Method of Survey

The information presented in this bulletin was collected by visits of fleld representa-
tives of the Bureau to representative offices in the city surveyed. In classifying workers by oc-
cupation, uniform job descriptions were used; they are presented in Appendix B.

No attempt was made to study all office occupations and, In general, the jobs surveyed
were those that are found in a large proportion of offices and that involve duties thet are more
or less uniform from firm to firm, The Jjobs studied are more representetive of the salaries of
women than of men office workers,

The study covered six bread industry divisions (and central offices) and in each division
only establishments above & certain size Wwere studied, 0ffice employment in smaller estebllchments
vas not considered sufficiently great to waerrant inclusion cf such establishments in the survey.
A greater proportion of large than of small establishments was studied in order tc maxirize the
proportion of office workers that could be surveyed with available resocurces. Each group of estab-
lishments of a certein size, hovever, was given only its proper influence cn the Information pre-
sented, The industries included in the study together with the minirum size of establishments and
the number of establishments surveyed asre swumarized below,

Establishments and workers in major industry divisions in New York, N.Y.,and number
studled by the Bureau of Laebor Statistics, February 1950

Minlmum Number of Frmler +
size of establishments T oyen
Tten establish- Estimate Estimated | In establishments
ment total Studied total studled
1/ 2/ Total Office
Industry division
All dlvisions R e 14‘:392 5""1" l} 152’900 h36}630 172’61l'0
Mnufacturing sesnscssnseserssrre 101 l;hBl leu 15‘02} 100 8)"';610 15:800
Durable goods 3/ sessececesss| 101 478 43 134,000 | 29,310 4,280
Nondurable goods 4/ seesessss) 101 1,003 81 268,100 | 55,200 | 11,520
Whelesele 1836 vevessasensnsans 51 868 65 oh,300 | 10,8:0 6,160
Retall trade sseeecccsanssacenas 101 337 56 160,800 | 85,450 10,350
Finance, insurance, and real

eslate cevsecsccescacectasance 51 723 80 184,800 | 70,480 62,700

Transportation, comunicetlon,
and other public utilities 5/ 101 218 57 168,400 | 125,420 31,740
Services é/ R rxxi 51 507 72 73}’400 21,2490 8)590
Contral OffiCES seceesessssssace 51 258 90 69,100 | 38,340 37,100

Size of establishment

ALl 81Z€ GrOUPS ceseescesscsccsones k4,392 Skl 1,152,900 | 436,630 | 172,640
501 BNd OVET sesevsssssensescacs 385 188 =46,600 | 368,880 | 136,090
251 - 500 tovEs0ORIOINOGIIROIRRILILEY 52"’8 loo 186’000 35)113‘0 19’350
101 - 250 *P0000s0000b0veN0R e 2;1“'7 167 329,500 26’310 12,7)+0
51 - loo PR eRPORONIERIOERNRISCIIOIOPDS 11312 89 90)8OQ 6)300 4,1‘1-60

1/ Mumber of plant and office workers.

2/ Plant and office employment in New York City. .

3_/ Metalworking; lumber, furniture, and other wood products; stone, clay, and glass products;
professional, scientific and controlling instruments; optical goods; watches and clocks; and mis-
cellaneous manufacturing,

B_/ Food and kindred products; tobacco; textiles; apparel and other finished products made from
fabrics; paper and paper products; printing and publishing; chemicals; prcducts of petrclevm and
coal; rubber products; and leather and leather products,

Excludes reilroads,
Business service; such professional services as engineering, architectural, accounting,
auditing, and bookkeeping firms; motion pictures; and nonprofit membership organizations,
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The information on weekly selaries excludes overtime pay and nonproduction bonusés but
includes incentive eernings. The weekly hours data refer to the work schedules for which these
galaries are paid,., Hourly rates were obtained by dividing these weekly salaries by scheduled hours,
The number of workers presented refers to the estimsted total employed in all establishments with-
in the scope of the study and not to the number actually surveyed,

Data are shown only for full-time workers, defined as those who are hired to work the
establishment's full-time schedule for the occupational classification.

Information on wage practices refers to all office workers except in the tabulations of
scheduled weellly hours and days in vorkweek for women workers. It 1s presented in terms of the
propcriion of worlers employed in offices with the practice in question, Because of eligibility
requirements, the proportion actually recelving the benefits in question may be smaller,

The svmmary of vacetlon and sick leave plans is limited to formel arrangements and ex-
cludes informal plans whereby time off with pay may be granted at the discretion of the employer
or cther supervisor. Sick leave plans are further limited to those providing full pay for at least
some emount of time off and exclude heslth insurance even though paid for by employers.

In evaluating informaticn on varilations in salaries with size of establishment, 4in the
few cities In which the coverage jJustifies such a summary, 1t should be remenbered that this fac-
tor may be related to others, There is frequently an important relationship between size and in-
dustrial classification in the broad industry groups used in these surveys,
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APPENDIX B

Descriptions of Occupations Studied

The primary purpose of the Bureau's job descriptions is to assist its
fileld staff in classifylng workers who are employed under a variety of pay-roll
titles and different work arrangements from office to office and from area to
area, 1into appropriate occupations, This is essential in order to permit the
grouping of occupational wage rates representing comparable job content, Be-
cause of this emphasis on interoffice and interarea comparability of occupation-
al content, the Bureau's Job descriptions differ significantly from those in
use in individual establishments or those prepared for other purpcoses., In view
of these special characteristics of the Bureau's Jjob descriptions, their adop-
tion without modification by any single establishment or for any other purpose
than that indicated herein is not recommended. Where office workers regularly
perform duties classified in more than one occupation, they are generally clas-
gified according to the most skilled or responsible dutles that are a regular
part of their Job and that are significant in determining their value to the
firm,

BILIER, MACHINE

A worker who prepares statements, bills, and invoices on a machine other than an
ordinary typewriter. May also keep recards as to billings or shipping charges or perform other
clerical work incidental to billing operations., Should be designated as working on billing
machine or bookkeeping machine as described below,

Billing Machine - A Worker who uses a speclal billing machine (Moon Hopkins, Elliott
Fisher, Burroughs, etc., which are combination typing and adding machines) to prepare bills and
invoices from customers' purchase orders, 1internally prepared orders, shipping memorands, etec.
Usually involves application of predetermined discounts and shipping charges and entry of nec-
essary extensions, which may or may not be computed on the billing machine, and totals which
are automatically accumulated by machine, The operation usually involves a large number of car-
bon copies of the bill being prepared and is often done on a fan-fold machine.

Bookkeeping Machine - A worker who uses & bookkeeping machine (Sundstrand, Elliott
Fisher, Remington Rand, etc., which may or may not have typewriter keyboard) to prepare cus-
tomers' bills as part of the accounts receivable operation. Generally involves the simultaneous
entry of figures on a customer's ledger record. The machine automatically accumulates figures
on a number of vertical columns and computes and usually prints automatically the debit or
credit balances, Does not involve a knowledge of bookkeeping. Works from uniform and standard
types of sales and credit slips, )

BOOKKEEPER, HAND

A worker who keeps a set of books for recording business transactions and whose work in-
volves most of the following: posting and balancing subsidiary ledgers, cash books or Journals,
Journalizing transactions where Judgment 1s involved as to accounts affected; posting general
ledger; and taking trial balances. May also prepare accounting statements and bills; may direct
vork of assistants or accounting clerks.
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BOOKKEEPING-MACHINE OPERATOR

A worker who operates a bookkeeping machine (Remington Rand, Elliott Fisher, Sund-
strand, Burroughs, National Cash Reglster) to keep a record of business transactions,

Class A - A worker who uses a bookkeeping machine with or without a typewriter key-
boerd to keep a set of records of business transactions usually requiring e knowledge of and
experience in basic bookkeeping principles and familiarity with the structure of the particular
accounting system used. Determines proper records and distributlion of debit end credit items
to be used in each phase of the work., May prepare consolldated reports, balance sheets, and
other records by hand,

Class B - A worker who uses a bookkeeping machine with or without a typewriter key-
board to keep a record of one or more phases or sections of a set of records pertaining to busi-
ness transactions usually requiring some knowledge of basic bookkeeping, Phases or sectlons
include accounts payable, pay-roll, customers' accounts (not including simple type of billing
described under Biller, Machine), cost distributions, expense distributions, inventory control,
etc, In addition, may check or assist in preperation of trial balances and prepare control
sheets for the accounting department.

CAICUIATING-MACHINE OPERATOR

A worker whose primary function consists of operating a calculeting machine to per-
form mathematical computations other than addition exclusively.

Comptometer type
Other than Comptometer type

CLFRK, ACCOUNTING

A worker who performs one ar more accounting operations such as preparing simple Jour-
nal vouchers, accounts payable vouchers; coding invoices or vouchers with proper accounting dis-
tributions; entering vouchers in voucher registers; reconciling bank accounts; posting and bal-
ancing subsidiary ledgers controlled by general ledger, e.g., accounts receivable, accounts
payable, stock records, voucher Jouwrnal. Mey assist in preparing journal entries. For workers
whose duties include handling the general ledger or a set of books, see Bookkeeper, Hand,

CLFRK, FILE

Class A - A worker who is responsible for maintalning an established filing system
and classifies and indexes correspondence or other material; may also file this material. May
keep records of various types In conjunction with files or supervise others in filing and lo-
cating material in the files. May perform incidental clerical duties.

Class B - A worker who performs routine filing, usually of material that has already
been classified, or locates or assists in locating material in files, May perform incidental
clerical duties.

CIERK, GENFRAL

A vorker who 1s typically required to perform & variety of office operations. This
requirement may arise as a result of Impracticability of specialization in a small office or
because versatility 1s essentlal in meeting peak requirements in larger offices. The work
generally involves the use of independent Judgment in tending to a pattern of office work from
day to day, as well as knowledge relating to phases of office work that occur only occasionally,
For example, the range of operations performed may entail all or some combination of the fol-
lowing: answering correspondence, preparing bills and invoices, posting to various records,
preparing pay rolls, filing, etc. May also operate various office machines and type as the
work’ requires., (See Clerk-Typist.)
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CLERK, ORDER

A worker who receives customers' orders for material or merchandise by mail, phone,
or personally and whose duties involve any combination of the following: quoting prices to cus-
tomers, making out an order sheet listing the items to make up the order, checking prices and
quantities of 1ltems on order sheet, distributing order sheets to respective departments to be
filled., May also check with credit department to determine credit rating of customer, acknowl-
edge receipt of orders from customers, follow-up orders to see that they have been filled, keep
file of orders received, and check shipping invoices with original orders,

CIERK, PAY-ROLL

A worker who computes wages of company employees and enters the necessary data on the
pay-roll sheets and whose duties involve: calculating worker's earnings based on time or produc-
tion records; posting calculated data on pay-roll sheet, showing information such as worker's
name, working days, time, rate, deductions for insurance, and total wages due., In addition, may
make out pay checks and assist the paymaster in making up and distributing the pay envelopes.
Mey use a calculating machine,

CLERK-TYPIST

A worker who does clerical work requiring little special tralning but the performance
of which requires the use of a typewriter far a major portion of the time and whose work in-
volves typing letters, reports, and other matter from rough draft or corrected copy and one or
more of the following: keeping simple reccrds; filing records and reports; making out bills;
sorting and distributing incoming mail,

KEY-PUNCH_OPERATOR 1/

Under general supervision and with no supervisory responsibilities, records account-
ing and statistical data on tabulating cards by punching a series of holes in the cards in a
specified sequence, using a numerical key-punch machine, following written information on rec-
ords, May be required to duplicate cards by using the duplicating device attached to machine,
Keeps files on punched cards, May verify own work or work of others.

OFFICE BOY OR GIRL

A worker who performs a variety of routine duties such as running errands; operating
minor office machines, such as sealers or mailers; opening and distributing mail, and other
minor clerical work, (Bonded messengers are excluded fram this classification.)

SECRETARY 1/

A worker who performs secretarial and clerical duties for a superior in an adminis-
trative or executive position and whose duties involve the following: making appointments for
superior; receiving people coming into office; answering and making phone calls; handling per-
sonal and important or confidential maill, and writing routine correspondence on own initiative;
taking dictation, either in shorthand or by stenotype or similar machine {except where tran-
scribing machine is used), and transcribing dictation or the recorded information reproduced on
a transcribing machine. In addition, may prepare special reports or memoranda for information
of superior,

STENOGRAPHER, GENERAL

A vorker whose primary function is to take dictation fram one or more persons, either
in shorthand or by stenotype or similar machine, involving a normal routine vocabulary, and to

_]J Not surveyed in all citiles,
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STENOGRAPHER, GENERAL - Continued

transcribe this dictation on a typewriter. May also type fram written copy. May also set up and
keep files in order, keep simple records, etc. Does not include transcribing-machine work, (See
Transcribing-Machine Operator.)

STENOGRAPHER, TECHNICAL

A vorker whose primary function is to take dictation from one or mare persons, elther
in shorthand or by stenotype or similar machine, Iinvolving a varied technical or specialized
vocabulary such as in legal briefs or reports on scientific research and to transcribe this
dictation on a typewriter. May also type from written copy. May also set up and keep files in
order, keep simple records, etc. Does not include transcribing-machine work., (See Transcribing-
Machine Operator.)

SWITCHBOARD OPERATOR

A vorker who operates a single or multiple position telephone switchboard, and whose
duties involve: handling incoming, outgoing, and intraplant or office calls, In addition, may
record toll calls and take messages, As a minor part of dutles, may give Infarmation to per-
sons who call in, or occasionally take telephone orders., For workers who also do typing or
other stenographic work or act as receptionists, see Switchboard Operator-Receptionist,

SWITCHBOARD OPERATOR-RECEPTIONIST

A worker who in addition to performing duties of operator, on a single position or
monitor-type switchboard, acts as receptionist and/or performs typing or other routine clerical
work as part of regular duties. This typing or clerical work may take the major part of this
vorker's time while at switchboard,

TRANSCRIBING-MACHINE OPERATOR, GENERAIL

A vorker whose primary function 1s to transcribe dictation involving a normal routine
vocabulary from transcribing-machine records. May also type from written copy and do simple
clerical work., A worker who takes dictation in shorthand or by stenotype or similar machine is
classified as a Stenographer, General.

TRANSCRIBING-MACHINE OPERATOR, TECHNICAL

A worker whose primary function is to transcribe dictation involving a varled tech-
nical or specialized vocabulary such as in legal briefs or reports on scientific research from
transcribing-machine records. May also type from written copy and do simple clerical work, A
vorker who takes dictation in shorthand or by stenotype or similar machine is classified as a
Stenographer, Technical,

TYPIST

A vorker who uses a typewriter to make coples of various material ar to ‘make out bills
after calculations have been made by another person. May operate a teletype machine.

Class A - A vorker who performs one or more of the following: typing material in
final form from very rough and involved draft; copying from plain or corrected copy in which
there is a frequent and varied use of technical and unusual words or from foreign language copy;
cambining material from several sources; or planning lay-out of complicated statistical tables
to maintain uniformity and balance in spacing; typing tables from rough draft in final form.,
May also type routine form letters, varying detalls to suit circumstances.

Class B - A worker vho performs one or more of the following: typing from relatively
clear or typed drafts; routine typing of forms, insurance policles, etc.; setting up simple
astandard tabulations, or copying more complex tables already set up and spaced properly.
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