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FEDERAL RESERVE BOARD )

WASHINGTON
X-3951
January 23, 1924

SUBJECT: Prepa_rati on of Registered Msil.

Deax Sir:

The Third Assistent Postmsster Gemeral hes sdvised the
Board that there has besn reported to the Post Office Department
an instance in which one of the Federal resepve banks failed to

properly attach the required tag to a sack of vegistered mail -

dispatched by it. In other words, "the tag was not attached to
the sack in the msmner directed in Article 39, published on page
98 of the July 1923 Postal Guide."

In his letter, the Thivd Assistant Postmsster General
states that while a xepresentative from the Post Office Depart~
ment has taken the matter up direct with the Federsl reserve bank
concerned,  the Department would like to have the matter brought
to the attention of all Federal reserve banks, as it may be other
banks and branches are improperly sttaching the tags.

There is enclosed herewith a copy of "Article 39" above
referrved to, end your attention is divected particularly to Para-
graph "e" thereof. :

By direction of the Federal Resexrve Board.

Very truly yours,

Walter L. Eddy, -
_ Secretary.

T0' THE GOVERNORS OF ALL FEDERAL RESERVE BANKS.
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(Copy)

PREPARELNESS FOR MAILING. - Mail for registration must:

(3) Bear the nome ané address of sender and be legibly addressed. Mpil
for members of military orgsnizstions should show the officisl designation
of the unit and orgsnization to which the addressee belongs.

(b) Have postage snd fee fully prepaid at time of registrations. (See
Secs. 406, 496 and 278, Postsl Lows ond: Regulations.

(c) Bs securely sealed if sent as first-class matter.

(d) Be inclosed in envelopes or wrappers of sufficient strength to with-
stond customsry treastment in tronsmission. The"extra quality" 2 cent stamped
envelope is especislly recommended ss a cover for registered mail, particular-
ly for coin, currency, or similar objects. Postmasters must decline to ac-
cept erticles for rsgistration when inclosed in flimsy envelopes, or not
wrapped so that they will carry safely with ordinary handling. They will
bring to the attention of banks and financisl institutions at their offices
the necessity of adequately and effectively prepsring snd wrapping money pack-
ages, suggesting that it would be advisable to inclose psper money in canvas
sacks clossd with lesd sesls or tied aud placed within an outer wrapper,
strong enough to protect the inclosure ami to withstand hendling itself, or
that it be inclosed in cloth or linzsn lined envelopes. Sheets of currency
should be made into a compact package. The contents of a package must not be
so bulky or ill-fitting that the outer cover will be broken through or crack-
ed by protruding corners or edge. Letters or parcels not prepsred in this
way must have a piece of cardbosrd or the like placed on top and undernesth
of each packsge of money before being placed in the outside cover; these
Packages rust be wrapped at leasst thres times with a heavy grade of paper,
and securely sesled with mucilage or glue in esddition to wax which, if used,
is fraguently knocked ofi or broken in handling.

(e) In some instances the tags atiached to lesd-seal sacks contoining
coin or currency are simply tied to the sack after it hes been lead sealed,
in such a manner as to parmit the string to become untied snd the tag lost
off. To avoid this, the senders of registered sacks containing coin or cur-
rency should be reguested teo securely attach the lesd seal to the neck of the
sack in such a way that the tag besring the neme snd address of the addressee
will be securely attached between the neck and the lead seal, immedistely un-
der the lead seal. This cen be sccomplished by passing the cord through the
eyelet of the tag, the cord being drawn teut snd the ssal compressed with
the tag in this position; or, if the lead sezl is equipped with steel pin,
the pin should be pas.ed through the eyelet of the tag, before the cord is
drawn tsut, while the tag rests flat on ths neck of the sack, betwean the
sack and ths head of tha sesl. The sealing of the ends of the cord with wax
is not slone a sufricient safegusrd, ss the wax is lisble to becoms broken.
When lead sssls equipped with steel pin sre used, the pin should not be so
long or the neck of trz sack gotherved together in such o menner as to permit
the pin to protrude through the folds of the sack to such an extent that a
sharp point will be szposed, resulting possibly in injury to postal employees.

(£f) Be addressed wiiz irk if for foreign countries. The address on mat-

3 ter for Mexico must include the Mexicen State or Territory, snd that for Con-
’ ada the province, country, or district of tig office of address.
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