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SUBJECT:Closing of books on June 30, 1919. 

Dear Sir: 

The Board requests that the books of the 
Federal Reserve Banks be closed on June 30, 1919, 
and in order to insure uniformity of practice the 
following method of treatment of reserves, deprecia­
tion allo~vances and earnings has been approved for 
the period ending June 30, 1919: 

1. Cost of Federal Reserve and Federal Reserve 
)3a.nk _notes and Furni tur.e and Eguipmen t: 

Charge balance of accounts as shovrn by 
books on June 30 to current expense account. 

2. Reserve for~' in~luding tax~ Federal 
Reserve Bank note circ,J.lation: 

Set aside sufficient amounts to take care of 
all taxes accrued, whether on account of 
bank no 'IE circulation or otherwise. 

3. Extraordinary Charge-offs .2! Depreciation 
Allowances: 

That all action regarding extraordinary 
charge-offs or depreciation allowances, 
including depreciation charges on account 
of bank premises, be deferred until closing 
of books on December 31, 1919. 
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4. Profit an~ ~~ a.nd _Surplus Accounts: 
Transfer to surplus a.ccotmt 90% of the b.;~.la.nce 
remaining in profit and loss account~ after 
making a].J.o~.".'<.rlce i or dividend pa.ymc.;nt s, 
the reroai~ing 10% to be ret~ined in profit and 
loss acco1.mt until the books are closed on 
December 31, at which time proper provision 
should be made for depreciation and extra­
ordinary charges against earnings for the 
year 1919. 

May we request that you present this letter 
to your Board of Directors at an early date so that their 
resolution in the matter of closing the books and payment 
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of di vidands on June 30, together with a statement of the 
estimated amount of gross and net earnings, also of dividends 
accrued for the six months ending June 30, 1919, may re~ch 
the Board not later than June 15, 1919. 

Very truly yours, 

Governor ... 
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