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SUBJECT: Correspondence and. Enclosures 
Method of transmitt ing. . 

Dear S i r : 

I t is requested tha t ins t ruc t ions be given that in 
sending l e t t e r s with enclosures to the Federal Reserve Board., 
the enclosures sha l l bear an i d e n t i f i c a t i o n mark and be folded 
toge the r and attached to the forwarding l e t t e r with a c l i p or 
a rubber band. 

The Board f requent ly receives l e t t e r s containing 
enclosures tha t do not bear i d e n t i f i c a t i o n marks and. are not 
at tached to the forwarding l e t t e r . In the opening of the l a rge 
amount of mail which the Board receives , l e t t e r s and enclosures 
become separated, r e su l t ing in considerable inconvenience and. 
a l so uncer ta in ty as to whether or not the enclosures were 
a c t u a l l y received. 

Kindly acknowledge r^co ip t . -v:* , 

Tours very t r u l y , 

Secre ta ry . 
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