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WASHINGTON, TUESDAY, DECEMBER 17, 1918.

SERVICE AGENTS AT WORK IN 53 ARMY
CAMPS. ORGANIZATION OF COMMUNITY
BUREAUS COMPLETE IN SEVERAL STATES

CAMP COMMANDERS HELPING

Nation-Wide Facilities of Service
Placed at Disposal of Every
Soldier as He Comes Up

For Discharge

Representatives of the United States
Employment Service now are stationed in
53 Army camps and cantonments in this
country to furnish information to enlisted
men as to employment after discharge.
Reports show that in a number of the

larger camps the camp commanders al-
ready are giving all possible cooperation
to the representatives of the Employment
Service, telling the awn of their presence
and the facilities of the service by means
of posters, hut talks, movies, and leaflets.
The camp representatives of the welfare
organizations cooperating with the Em-
ployment Service are assisting in this
work.
The Adjutant General of the War De-

partment last week issued an order to
camp commanders, authorizing them to
furnish the representathes of the Em-
ployment Service and other Government
agencies with quarters and office space
wherever necessary. It also directs that
an officer, with necessary assistants* be
detailed to the exclusive duty of securing
proper and effective distribution to en-
listed men of information concerning em-
ployment furnished by the representative
of the Employment Service.

Questioned Upon Discharge.

Instructions issued last week by Harold
Stone, National Superintendent of the
Bureaus for Returning Soldiers in the
Employment Service, to the service's
camp representatives state that as each
soldier comes up for discharge he is to be
asked if he wishes assistance in finding
work from the bureaus for returning sol-
diers now being established throughout
the country.

Eitel' man desiring such assistance will
have filled out for him a card, showing
his name, the town or city at which he
expects to apply for assistance, the kind
of position wanted, and such other in-
formation as the time allowed will per-
mit. For this purpose Form Emp. 4 of
the Employment Service will be used. It
will not be necessary, however, to give
all the information called for by this form
If it interferes with or delays the pro-
cedure. The important data is the name
and oecupation of the soldier and the
town where he will apply. Age and color
and the name of the MITI'S last employer
also is to be obtained whenever possible.

(Conclu(led on page 2.)

)0:117'- 18

ARKANSAS READY IN 2 DAYS

National Defense Councils, Welfare
Organizations, and Community

Labor Boards Getting
Great Results

Telegraphic reports from the Federal
directors up to last Saturday show that
in nearly every State the organization
of community Bureaus for Returning Sol-
diers, Sailors, and War Workers is being
rushed with all possible speed, and that
State and local welfare, civic, business,
and other bodies are joining in without
reserve.

Several States rettorted the completion
of bureau (awnings, notably Arkansas,
which had a bureau in each of its 75
counties within 48 hours after receipt of
the telegraphic instructions from the ad-
ministrative offices of the Employment
Service at Washington. Indiana, always
one of the leaders in putting employment
service programs across, reported the
opening of 107. Louisiana wired that 59
already were operating. South Carolina
reported 50 and Kansas 9.

Maine to Have 240.

Maine reported that a total of 240 bu-
reaus were in course of organization,
and that through these special agencies
he employment service was reaching eight
large centers which have had no regular
branches of the service. Minnesota's tele-
gram stated that bureaus had been opened
at Minneapolis, St. Paul, and Duluth, and
that, through the local councils of the
Council of National Defense, a bureau
was being established in every city and
town without a regular Federal employ-
ment office.
Michigan's NVir(' reporte(1 excellent 'wog-

res.s and said that the first day of the
operation of the Detroit bureau saw the
placement of 25 out of 26 soldiers who
applied for help.
Other States telegraphed that bureaus

were being organ iZed, but did not give the
number. The States to report progress
were. in addition to those already named,
Arizona, Colorado, Florida, Idaho, Illi-
nois. Iowa, Kentucky, Massachusetts,
Mississippi, Missouri, Nebraska, New
Hampshire, New Mexico, New York,
North Carolina, North Dakota. Ohio,
Oklahoma, Oregon. Texas, I7talt Vermont,
Washington, West Virginia, Wiseonsin,
Wyoming-. and the District of Columbia.

Defense Councils Cooperate.
Everywhere the employment service

has the full cooperat ion of the State and
local units of the Council of National

(Concluded on page :1.1
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PEACE TIME STANDARDS
FOR WOMEN IN INDUSTRY

ISSUED BY DEPARTMENT
EXPERIENCE DURING WAR IS BASIS

Industry Asked to Uphold Stand-
ards, Include Equal Pay for
Equal Work, 48-Hour Week

and Joint Negotiation

As the basis for a program of recon-
struction affecting women in industry the
Woman in Industry Service of the De-
partment of Labor has issued standards
based on the experience in production
during the war and recommended now
for the employment of women in times of
peace.
These standards have been approved by

the Secretary of Labor. Copies are being
sent to •mill State labor ottiOals, as well as
to the large employers of women through-
out the country.
The Woman in Industry Service is act-

ing as a coordin:tting (Igt,i(cy between
these groups and the various departments
of the Federal Government dealing with
the conditions of labor, wages, hours, em-
ployment, and training, in order to assist
to the utmost in the difficult problems of
adjustment during the period 411. 1Oc011-
Strt101011.

Miss Van Xleeck's Statement.
" In time of pence no less than in time

of war," says Mary you Kleeck, Director
of the Woman in Industry Service. " the
Nation must depend for its prosperity
upon 1.11e productive efficiency of its work-
ers. During the period of the war clauses
were inserted in the contracts of the Fed-
eral Government establishing, standard
working conditions, and the State labor
officials cooperated with the Federal Gov-
ernment in enforcing these contract pro-
visions. This affords a basis and a prece-
dent for the continued relations between
State and Federal agencies for the estab-
lishment and maintenance of standards
for women's work-. As the contracts ex-
pire the responsibility of the State in-
creases. Also the industries of the coun-
try are called upon to cooperate to the
fullest extent in maintaining these stand-
ards.
" The most important question arising

now is the comparative wage paid to
women and to men. The principle of
equal pay for equal work was affirmed re-
peatedly by agencies of the Federal Gov-
ernment during the war as a means of
preventing the lowering of industrial
rtandards. This principle should be car-
ried further. Wages should be based
upon occupation and not upon sex.

Maintain the Standards.

"At this time, in recognition of the na-
tional importance of woman's work and
its conditions, the Federal Government

(('oncluded on page 4.)
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SECRETARY WILSON URGES
FARMS FOR EX-SOLDIERS

In Annual Report, Recommends
Creation of Land Settlement Board

to Direct Settlement Program

Beady-made farms in groups for soldier
settlers are urged by Secretary of Labor
Wilson in his annual report, which makes
public the fact that an investigation has
been conducted during the past three
years into the possibilities of land settle-
ment.
" Judging from the experience of Aus-

tralia and other countries," the report
states, " a vast amount of false motion
can be saved by the preparation of ready-
made farms through the development of
areas by means of the community unit
rather than the isolated farm unit. Dem-
onstration farms run by the State and
located at the center of the colonies form
an important feature of the Australian
system.

No Rural Isolation.

Community settlement is well adapted
to conditions in the United States in Sec-
retary Wilson's opinion. "The soldier
settler," he says, "can not be expected to
settle down in needless rural isolation.
He must be provided with modern facili-
ties for cooperative effort. These extend
to marketing, purchasing, and other
needs."

Secretary Wilspn's views are based
upon an inquiry started over three years
ago to determine the possibilities of the
bald as a source of employment, and since
the war extended to cover returned sol-
diers. This investigation has covered not
only agricultural, but mineral and forest
lands as well. The latter are especially
suitable, and in the opinion of the De-
partment of Labor the 150,000,000 acres
of national forests can be used in many
cases for combined farm and forest set-
tlements.

Land Settlement Board.

In the carrying out of its land program,
the department proposes to cooperate with
the Departments of Agriculture and the
Interior. For this purpose Secretary Wil-
son proposes the organization of a Land
Settlement Board of three members, who
would be the Secretaries of the Interior,
Agrieulture, and Labor.

OHIO SEEKS TO DRAW ITS
SOLDIERS TO AGRICULTURE

Plans for an extensive back-to-the- farm
movement in connection with the de-
mobilization of Ohio soldiers. are being
put into operation by the United States
Employment Service for Ohio. It is
hoped that thousands of acres of Ohio
farm lands will be put to full use as a
result.
In order to have the necessary data

available, county farm agents have been
instructed to report to the Employment
Service the amount of unused farm lands
in tne State, with such other information
as may be sought by soldiers desiring to
take up farming.

EMPLOYMENT SERVICE REPRESENTATIVES
ASSIST DISCHARGED MEN AT 53 CAMPS

(Concluded from page 1.)

After they have been filled out the
cards will be sorted by States and imme-
diately mailed to the Federal directors of
the United States Employment Service
for the States 1,11 which the men intend to
apply for assistance in getting work.
Then they will be distributed to the local
bureaus before the' men apply.
The camp representatives also were in-

structed to send telegrams to the Federal
directors, showing any large number of
men being discharged for their respective
States, giving the number who will apply
for assistance, and, as far as possible, the
predominating kinds of occupations
sought, the approximate time .of arrival,
and the important points in the State to
which large numbers are gob lg.

Bureaus to Advise.

The camp representatives are to im-
press upon the soldiers in the camps that
assistance will be given for all kinds of
positions and that the bureaus will be
able to advise them on questions which
will confront them upon their return to
their home communities. They also are
to establish a uniform practice as regards
information given to States other than
their own.
Reports are to be made frequently by

the camp representatives to the Federal
directors and to the administrative offices
of the Employment Service at Washing-
ton.
A form of introductory card or pam-

phlet, showing the activities of the Em-
ployment Service, will be sent the camp
representatives in a few days. This is
to be given to the soldiers, preferably
before they fill Out an application blank.

Representatives Listed.
Following are the Army camps at which

the Employment Service has stationed
representatives and the names of the
representatives :

State.

Ga....

Ill 

Ind....

Iowa..
Kans..
Ky....
La .
Md....

Mass..

Camps.

Sheridan 
McClellan 

Pike 
Ebert s Field 

Fremont 
Kearny 
Presidio 

Johnston 
Wheeler 
Gordon  

Hancock 
Greenleaf 

Jessup 
Grant 
Great Lakes
Training
Station.

Voc. Training
School.

Fort Benja-
min Harri-
son.

Quartermaster
Supply
Depot.

Camp Purdue
Dodge 
Funston ..
Taylor 
Beauregard 
Meade 

Location.

Montgomery
Anniston....

Little Rock.
Lonoke.....

Palo Alto...
Linda Vista.
San Fran

else°.
Jacksonville
Macon 
Atlanta 

Augusta 

Atlanta 
Rockford 

India n-
apolis.

India n-
apolis.

Jefferson-
ville.

La Fayette..
Des Moines .
Fort Riley..
Louisville...
Alexandria..
Admiral....

Devens  Ayer 

Name.

F. A. Hueber.
L. L. Scar-
brough.

T. B. Harper.
II. W. Ander-
son.
  Blake.
 Carr.
  Kelly.

John H. Scott.
Robert Gann.
Walter
Christie.

Floyd Carter.
Andy Mc-
Elroy.

Wm. g. Weir.
Win. A. Fay.
Dudley
Walker.

Vincent H.
Merdurio.

John M.
Stevens.

J. C. Lank.

James F. Carr.
J. C. Nietzel.
W. A. Winfrey.
0. L. Taylor.
J. F. Bowen.
Frank I'.
Campbell.

John J.Markey.

State.

Mich..

Nliss...

N. J...

N. M..
N. Y..

Nev...
N. C...
Ohio..

Tex...

Wash.

D. C...

Camps. Location.

Custer  Battle Creek

Shelby  Hattiesburg

Dix  Wrights-
town.

Vail 

Cody  Deming 
Mills  Mineola 

University.
Greene 
Sherman 

Columbus
Barracks.

Fort Sill ..
Bowie (includ-
i n g Ben
Brook, Ever-
man, and
T aliferro
Fields).

MacArthur....
Logan(includ-
ing Elling-
ton Field).

Travis(includ-
ing Camp
John Walk-
er, Stanley
Brooks, and
Kelly Fields)

Marbey 
Fort Bliss and
surround-
ing camps.

Call Field 

Fort Crockett
and Fort
San Jacinto.

Border garri-
son.

Border garri=
son.

Border garri-
son.

Border garri-
son.

Camp Dick
(and Love
Field).

Border garri-
son.

Lee 

Humphreys...

Lewis 

Leach 
Meigs 

Name.

Charlotte....
Chillicothe..

Columbus...

Fort
Fort Worth.

Waco 
Houston 

San
Antonio.

Austin 
El Paso 

Wichita
Falls.

Galveston...

Corpus
Christi.

Laredo 

Eagle Pass 

Del Rio 

Dallas 

Brownsville

Petersburg..

Accotink....

American
Lake.

Fort Worden
Washington
Washington

William G.
Roach.

Capt. C. C.
Wyatt.

Wm.R.Banks.

Patrick A. Mac-
Manus.

C. H. Stearns.
Charles Ihle.
Henry Keogh,
• Asst.
Lester Pyle,
Asst.

J. C. Coniff.
V. J. Brawle'y.
Eugene A.
Mead and
Thomas D.
Phillips.

D. P. Rodgers

Bert Gaines.
E. A. Turner.

R A. Walker.
E. C. Dearmin.

S. H. Smith.

H A. Knotts.
Henry M.
Walker.

0. W. Min-
ton.

I. M. Barb,

J. C. Mac-
Manus.

James 0.
Walker.

A. Hausser.

J. C. Tally.

C. T. Wynn.

H. A. Kelton.

Geo. A. Somar-
indyck.

Samuel Alex-
ander.

C. C. Clise.
W. W. Dresser,
Asst.

H. S. Volkmar.
0. K. Sedieum.
Floyd 0.
Warden.

Service Opens Bureau
At Camp Mills, N. Y.

An office of the United States Emph)y-
ment Service has been established at
(lamp Mills where the 5,000 soldiers who
returned on the Mauretania are being
classified for occupations and demobilized.
This camp branch of the Employment

Service is in constant communication
with large employers of labor as well as
countless professional positions that have
been made vacant by the war. At the
start of the bureau's work, telegrams
were sent to 96 large employers in the
Eastern and Middle Western States, in-
cluding the Ford plant, the International
Harvester Co., and the Moline Co.
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GOVERNORS IN CONFERENCE
PLAN PUBLIC WORKS POLICY

Over $300,000,000 Worth of Cur-
tailed Projects Can Be Resumed

to Stabilize Enployment

'The immediate development of public
works to insure employment for large
numbers of released soldiers and war
workers is the principal topic of discus-
sion at the annual conference of govern-
ors of the States, which is being held at
Annapolis, 'Md., this week.
The War Labor Policies Board has

brought to the attention of every gov-
ernor the advisability .of immediate
action on State programs of public works
development, in addition to all projects
in view by the Federal Government. The
development of public works projects to
keep pace with the progress of demobiliza-
t ion i4 viewed as a plain necessity.

Working Out Policies.
Acting on the advices of the War Labor

Policies Board the governors have
brought to the conference information
concerning all public developments
planned within their States—municipal
and county undertakings as well as State
projects. Effort is being made to work out
a definite policy for expanding or con-
tracting public works to meet the chang-
ing conditions of labor supply during the
period of transition from war to peace.
Upon the cessation of hostilities the

War Labor Policies Board sent telegrams
to the mayors of all the large cities of
the country urging the resumption of
public works projects which had been
stopped on account of the shortage of men
and materials. Information so far avail-
able indicates that upward of $300,000,-
000 worth of project s, stopped on account
of the war, can be resumed as rapidly as
men and materials nre available.

Utilize Service.

These telegrams were followed by let-
ters asking the municipal executives to
advise the nearest offices of the United
States Employment Service of the num-
ber of workers that will be required as
soon as preliminary plans are prepared.
The board's letter said in part :
" The amount of public works post-

poned on account of war conditions is
very large. If a considerable portion of
these delayed public works are well un-
der way during the transition period
from war to peace they will greatly help
In stabilizing employment and industry.
The return of war workers into the es-
sential industries of peace and the de-
mobilization of our military forces can
both be made more easily if the necessary
public works of the municipalities of the
United States are in full swing at that
time."

The United States Employment Service
is making special efforts to recruit cane
cutters for the sugar plantations in Louis-
iana. Hans A. M. Jacobsen, Federal di-
rector for that State, reports that the
service already has sent more than 3,500
men, and has been instrumental in having
2,000 colored soldiers from Camp Beaure-
gard furloughed for cane cutting.

SERVICE OPENS BUREAU FOR
SAILORS AT NAVAL STATION

Tars Discharged from Great Lakes
Training Station Assisted in
Finding New Employment

A bureau has beeh opened by the
United States Employment Service at the
Great Lakes Naval Training Station near
Chicago to assist discharged sailors in
finding employment. And the speed with
which it W:N opened and began operation
rivals that of Arkansas, where 75 bureaus
for returning soldiers, sailors, and war
workers were organized in 48 hours.
On November 26 a request was received

by Mark L. Crawford, Federal director of
the employment service for Illinois, that
a representative of the service be sent to
the naval training station. The next day
Examiner Dudley Walker, of the main
Chicago office, was assigned, and two days
later, November 29, the bureau was
opened.

How Bureau Functions.

A splendid discharge system is in vogue.
All sailors are sent into a central camp
and pass through one executive office
building, in which officers have been as-
signed to the United States Employment
Service.

Universal registration is made a part of
the system of discharge. The sailors, in
blocks of 25, pass through the paymas-
ter's department, the travel and railroad
departments, and then, from their final
physical examination, pass into the
United States Employment Bureau, where
each man is registered on Emp. 4, to be
placed, referred, or transferred, as the
case may be. In this way each and
every man is examined in the United
States Employment Bureau before dis-
ch a rge.

Approximately three-fourths of the sail-
ors at Great Lakes have been promised
their 01(1 jobs back.

One-Fourth to Be Placed.

In regard to placing in employment the
remaining one-fourth, Mr. Walker, in so
far as he personally is concerned, has
made up his mind that the United States
Employment Service, in convoying sailors
out of the Navy into civilian jobs, will be
just as efficient as the Navy proved itself
to be in convoying our soldiers to Europe.
A final report as to placement will be

required by the Great Lakes United
States Employment Bureau from every
superintendent and examiner to whom ap-
plication cards are transferred.

Officers Aid.

Mr. Walker has been given every as-
sistance by officers at the Great Lakes
station, two yeomen being specially de-
tailed, together with additional clerks and
messengers, as required.
The scope and general plan of the Em-

ployment Service is explained to the men
before entering the bureau.
Almost every mail brings requests from

employers for discharged sailors.

YOU STILL CAN BUY W. S. S.

BUREAUS FOR DEMOBILIZED
TROOPS AND WAR WORKERS

ALREADY WELL ORGANIZED
(Concluded from page 1:1

DefellSe. In a number of States the
county and local councils are acting as
bureaus, their chairmen serving as man-
agers. The community labor boards of
the employment service are initiating ac-
tion in the cities and larger towns in
which they are located, and in many in-
stances are conduct big the bureaus.

Welfare Bodies Join In.
The Federal directors report that the

welfare and other private organizations
In their States in a position to assist are
working through the bureaus and assist-
ing in their establishment. This is in
accordance with the program announced
in the last issue of the BULLETIN by
which the national welfare organizations
and Government agencies interested in
demobilization are pooling their efforts
in order that information as to openings
for returning fighters and war workers
may be concentrated in every community
through the local bureaus.
Arkansas was the first State to report

completed the organization of its bureaus.
Here is a brief description of the way in
which the Employment Service for that
State and the State Council of Defense
jointly established the bureaus and had
1 hem operating within 48 hours:

How Arkansas Did It.
The instructions reached R. B. Keating,

Federal director of the Service, at Little
Rock, Saturday, November 30. On Mon-
day, December 2, Mr. Keating, Gen. Lloyd
England, chairman of the State Council
of Defense, and Wallace Townsend, the
Council's director, jointly started the
county machinery of the Employment
Service and State Council at work estab-
lishing the bureaus.
County and municipal authorities im-

mediately offered quarters for the bu-
reaus in the county courthouses and city
halls, thus giving each bureau a central
location. The chairmen of the county
councils of defense volunteered their serv-
ices as bureau managers, to be appointed
special agents of the United States Em-
ployment Service at $1 a year. Local
welfare, civic, commercial, labor, and
cther organizations were enlisted and rep-
resentatives stationed at each bureau to
concentrate there all information as to
openings for soldiers and war workers.

No Cost to Service.
So complete has been the cooperation

extended in Arkansas that the only cost
to the United States Employment Serv-
ice is the nominal salaries for the bureau
managers and for stationery and forms.
In the more thickly populated counties,

the managers of the main bureaus may
establish branches of the present bureaus
if deemed necessary.

During the period of industrial read-
justment — and afterwards — employers
and employees alike will find the United
States Employment Service the agency
best equipped to serve them with the
least disturhance to the business of time
edle and the employment of t he other.
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I PEACE TIME STANDARDS FOR WOMEN IN INDUSTRY

(Concluded from page 1.)

calls upon the industries of the country
to cooperate with State and Federal agen-
cies in maintaining the standards herein
set forth as a vital part of the recon-
struction program of the Nation. These
standards have been adopted by the War
Labor Policies Board."
The standards, as approved by Secre-

tary of Labor Wilson, are as follows:

Hour S of labor.

1. Daily hours.--No women shall be em-
ployed or permitted to work more
than eight hours in any one day or
48 hours in any one week. The time
when the work of women employees
shall begin and end and the time al-
lowed for means shall be posted in a
conspicuous place in each work room
and a record shall be kept of the
overtime of each woman worker.

2. Half holiday on Saturday.—Observ-
a lice of the half holiday should be
the custom.

3. One day of rest in seven.—Every wo-
man worker shall have one day of
rest in every seven days.

4. Time for meals.—At least three-quar-
ters of an hour shall be allowed for
a meal.

5. Rest periods.—A rest period of fen
minutes should be allowed in the
middle of each working period with-
out thereby increasing the length of
the working days.

6. Night work.—No women shall be em-
ployed between the hours of 10 p.
and 6 a. M.

Wages.

1. Equality with men's wages.---Women
doing the same work as men shall re-
ceive the same wages with such pro-
portionate increases as the men are
receiving in the same industry.
Slight changes made in the process
or In the arrangement of work should
not be regarded as justifying a lower
wage for a woman than for a man
unless statistics of production show
that the output for the job in ques-
tion is less when women are em-
ployed than when men are employed.
If a difference in output is demon-
strated the difference in the wage
rate should be based upon the differ-
ence in production for the job as a
whole and not determined arbi-
trarily.

2. The basis of determination of wages.--
Wages should be established on the
basis of occupation and not on the
basis of sex. The minimum wage
rate should cover the cost of living
for dependents and not merely for
the individual.

Working Conditions.
1. Comfort and sanitation.—State labor

laws and industrial codes should he
consulted with reference to pro-
visions for comfort and sanitation.
Washing facilities, with hot and
cold water, soap, and individual tow-
els, should be provided in sufficient
number and in accessible locations to
make washing before meals and nt
the close of the work day convenient.
Toilets should be separate for men

and women, clean and accessible.
Their numbers should have a stand-
ard ratio to the number of workers
employed. Workroom floors should
be kept clean. Dressing rooms
should be provided adjacent to wash-
ing facilities, making possible change
of clothing outside the workrooms.
Rest rooms should be provided.
Lighting should be arranged that di-
rect days do'not shine into the work-
ers' eyes. Ventilation should he ad-
equate and heat sufficient. Drinking
water should be cool and accessible
with individual drinking cups or bub-
ble fountain provided. Provision
should be made for the workers to
secure a hot and nourishing meal
eaten outside the workroom, and if
no lunch rooms are accessible near
the plant, a lunch room should be
maintained in the establislunent.

2. Posture at work.—Continuous stand-
ing and continuous sitting are both
injurious. A seat should beprovided
for every woman employed and its
use encouraged. It is possible and
desirable to adjust the height of the
chairs in relation to the height of
machines or work tables, so that the
worker may with equal convenience
and efficiency stand or sit at her
work. The seats should have backs.
If the chair is high a foot rest should
he provided.

3. Safety.—Risks from machinery, danger
from fire and exposure to dust,
fumes, or other occupational hazards
should be scrupulously guarded
against by observance of standards
In State and Federal codes. First-
aid. equipment should be provided.
Fire drills and other forms of educa-
tion of the workers in the observ-
ance of safety regulations should be
instituted.

4. Selection of occupations for women.—
In determining what occupations are
suitable and safe for women, atten-
tion should be centered especially on
the following conditions which
would render the employment of
women undesirable if changes are
not made:

A. Constant standing or other postures
causing physical strain.
B. Repeated lifting of weights of 25

pounds or over, or other abnormally fa-
tiguing motions.
C. Operation of mechanical devices re-

quiring undue strength.
D. Exposure to excessive heat—that

is, over 80°, or excessive cold—that is, •
under 50°.
E. Exposure to dust, fumes, or other

occupational poisons without adequate
safeguards against disease.
5. Prohibited occupations.---Women must

not be employed in occupations in-
volving the use of poisons which are
proved to be more injurious to
women than to men, such as certain
processes in the lead industrhs;.
Subsequent rulings on the dangerous
trades will be issued.

6. Uniforms.—Uniforms with caps and
comfortable shoes are desirable for
health and safety in occupations for
which machines are used or in which
the processes are dusty.

Hog Island Management
Is Satisfied with Service

"In all our recruiting experience I do
not think we have had such a thorough
and hearty response as that rendered by
your forces," writes the assistant super-
intendent of employment at Hog Island
shipyard to the Federal Director of the
Employment Service in a Middle Western
State which supplied a large percentage
of the workers at this Emergency Fleet
yard.

Home Work.
No work shall be given out to be done

in rooms used for living or sleeping
purposes or in rooms directly connect-
ed with living or sleeping rooms in any
dwelling or tenement.

Employment Management.
1. Hiring, separations, and determination

of conditions.—In establishing sat-
isfactory relations between a com-
pany and its employees, a personnel
department is important charged
with responsibility for selection, as-
signment, transfer or withdrawal of
workers and the establishment of
proper working conditions.

2. Supervision of women workers.—
Where women are empolyed, a com-
petent woman should be appointed as
employment executive with respon-
sibility for conditions affecting
women. Women should also be ap-
pointed in supervisory positions in
the departments employing women.

3. Selection of workers.—The selection
of workers best adapted to the re-
quired occupations through physical
equipment and through experience
and other qualifications is as im-
portant as the determination of the
conditions of the work to be done. .

Cooperation of Workers.
The responsibility should not rest

upon the management alone to deter-
mine wisely and effectively the condi-
tions which should be established. The
genuine cooperation essential to produc-
tion can be secured only if definite
channels of communication between em-
ployers and groups of their workers
are established. The need of creating
methods of joint negotiation between
employers and groups of employees is
especially great in the light of the
critical points of controversy which
may arise in a time like the present. Ex-
isting channels should be preserved and
new ones opened if required, to provide
easier access for discussion between em-
ployer and employees.

Cooperation with Government.

The United States Government and
State and local communities have estab-
lished agencies to deal with conditions of
labor, including standards of working
conditions, wages, hours, employment,
and training. These should be called
upon for assistance especially in the diffi-
cult problems of adjustment in the pe-
riod of reconstruction following the war.

Inquiries regarding the employment of
women may be addressed to the Woman
in Industry Service, Department of La-
bor, Washington, I). C., and these will
be dealt with directly or referred to the
official Federal or State agency best
equipped to give the assistance needad in
each instance.
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INDUSTRIAL ADVISERS TO
REPORT FORTNIGHTLY ON

LOCAL LABOR CONDITIONS
The Industrial Advisers to the district

draft boards representing the Depart-
ment of Labor and its Employment Serv-
ice were requested on December 3 to
send to the Administrative Offices of the
Service at Washington a fortnightly re-
port on the local labor conditions in their
respective districts.
This does not take the form of a volu-

minous, detailed report, but is " bird's-
eye view " of the most important factors
in the local labor situation during the
readjustment period. The reports will
supplement the weekly reports made by
the community labor boards to the War
Industries Board.

Following is in full the Assistant Di-
rector General's letter to the industrial
advisers:

TEXT OF LETTER.

The Employment Service believes that
there is in the Industrial Advisers a
group of men from whom it can from
time to time secure independent and re-
liable general information as to local
labor conditions.
The War Department and the War In-

dustries Board have called upon the
United States Eniployment Service to
make a rapid survey in important indus-
trial centers, wIsich is very essential in
order that contracts for war materials
may be curtailed or canceled and the
Army demobilized with the least possible
danger of unemployment.

Fortnightly Report.

In mIdition to the information which
the Community Labor Boards are fur-
nishing, this Service would very much
appreciate it if each Industrial Adviser
would make a fortnightly report, com-
mencing Tuesday, December 3, 1918. in-
forming us as to local labor conditions
in his district. Kindly address your re-
plies "Attention Mr. Hibbard." The use
of questionnaires requiring clerical as-
sistance is not necessary, the report be-
ing simply the common-sense judgment
analysis of the Industrial Adviser. What
is desired is a general bird's-eye view of
the most important factors in 11w labor
situation. reported fortnightly during the
period of readjustment, such as—

Points to be Covered.

(a) The general labor shortage or
surplus in the adviser's dis-
trict.

(h) Estimated future power of ab-
sorption of inflow of demobi-
lized souldiers and released
war workers.

0,1 Any evidence of considerable
unemployment.

Should anything develop in your olis-
triet ill connecFon with the labor situa-
tion that you consider of sufficient im-
portance to telegraph about, you are au-
thorized to telegraph.
The work you did as Industrial Ad-

viser to the district boards was of great
value to the Nation. We feel that in
complying with the above request you
will perform a service of no less impor-
tanee in connection with reconstruction.

Reports from 6,254 Employers Show
Generally Healthy Condition of
Employment for Week Ending Dec. 14

Generally satisfactory conditions of
employment throughout the country are
found by the community labor boards
in their report on labor conditions for the
week ending Saturday, December 14. Lo-
calities reporting shortage of workers are
ill excess of these reporting surplus.
There are large local surpluses, however,
ill industrial centers of Ohio and Cali-
fornia.
These reports, secured by the United

States Employment Service at the request
ot the War Department and the War In-
dustries Board, are received in Washing-
ton by telegraph and provide an accurate
survey of the national labor situation.
The information they contain is used by
the War Department to guide the rate of
demobilization and by the War Indus-
tries Board to guide the curtailment and
cancellation of contracts.
Their scope is seen in the fact that the

current report covers 119 industrial cen-
ters in 40 States and is a symposium of
the individual reports, to the community
labor boards of 6,254 employers having on
their pay rolls 3,319,445 employees.
A recapitulation of the current report

on a national basis shows the estimated
general shortage in excess of the esti-
mated general surplus by nearly 30,000.
It also shows that the employers covered
plan increases to their working forces of
39,273 and decreases of 21,556—a net in-
crease of 1.7,71.7.
While these *figures show the employ-

ment situation favorable from the com-
posite viewpoint, it must be remembered
that Army demobilization and the transi-
tion of industry from a war to a peace
footing are both in the early stages. It
is evident, moreover, that the tremendous
war labor shortage of a few weeks ago
has already been largely absorbed.
Summarized by sections, the report

shows the following conditions for the
week ending December 14 :

New England.

Shortages continue in New London,
New Britain, and Derby, Conn. Stamford
reports a surplus. At all other points
the supply of labor equals the demand. A
shortage of labor continues in Boston,
MIISS. In Maine, New Hampshire, and
Rhode Island the supply equals the de-
mand.

New York.

New York City reports a shortage of
labor. Buffalo, Rochester, and Kingston
report surpluses. The surplus of 6,000
reported in Buffalo last week has declined
to 3,000, indicating that this idle labor is
being absorbed by industries in the Buf-
falo region.

New Jersey.

There is a continued shortage in Eliza-
beth, although it is not nearly so great
as that reported last. week. The shortage
of 3,000 in jersey City has been wiped
out, and the supply now equals the de-
mand. Trenton, which reported last week
that the supply equaled the demand, now
reports a slight shortage.

Pennsylvania.
Shortages continue in Philadelphia,

Pittsburgh, Harrisburg, and in the mining
region.s. Philadelphia reports a shortage
of labor of 25,000.

Ohio.
Akron reports a shortage of 3,000,

which is the expected net increase in re-
quirements shown last week. Cincinnati,
Dayton, and Toledo report a surplus of
labor, while Youngstown continues short
1,000.

Middle Western.
Illinois reports shortages in East St.

Louis and Joliet, with supply equaling
the demand at all other points. South
Bend, Ind., which reported a shortage
last week, now reports the supply equals
the demand. In Kansas City, Kans.,
there is a slight surplus. In Minnesota
the supply continues to equal the demand.
Kansas City, Mo., reports supply equals
the demand.

Southern.
Shortages continue in Birmingham. At-

lanta, Louisville (slight), Baltimore, Wil-
mington (N. C.), Chattanooga, Memphis,
Lynchburg, Norfolk, Charleston, and
Wheeling. Pensacola, which reported a
shortage last week, with.conditions in the
shipyards unsettled, now reports the sup-
ply equals the demand. Columbia, S. C.,
reports a shortage and Nashville, Tenn., a
surplus. New Orleans reports the supply
equals the demanJ with the marine work-
ers out. All other points report the sup-
ply about equals the demand. •

Western.
Denver reports the supply equals the

demand. In Missouri, Montana, and Ar-
kansas the supply equals the demand. AtSalt Lake City there is a surplus of labor.

Pacific Coast.
The supply equals the demand in Los

Angles, while Oakland and San Francisco)
report a surplus. Last week Los Angeles
reported a surplus, while Oakland and
San Francisco reported the supply about
equaling flue demand. Seattle reports a
shortage of 5,000, while Portland reportsthe supply equals the demand.

Placed Through Service,
Veteran of Sixty-five
Draws Down $60 Weekly

Another example of the work the Em-
ployment Service is doing in placing men
whose age handicaps them In seeking
work comes in from one of the Provi-
dence. It. L. offices.
The man in question was 65 years old,

but well oshwated and of good appearance.
The examiner in charge. noting these
points and that the applieant was a " good
talker," found him a position as a sales-
man.
A few days ago he stopped in to express

his gTatitude to the Employment Service
and said that he is now drawing from $40
to $60 a week, working on a commission
basis.
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Alexander D. Chiquoine,,Jr., Editor.

Felix M. Morley, Assistant Editor. •

_

Office: Room 102, 916 Sixteenth Street NW.,

Washington, D. C.

THE WEEKLY REPORTS.

The reports which are now being re-

ceived each week by the United States

Employment Service from all sections of

the country showing the ratio between

requests from employers for help and

registrations for jobs are proving of in-

estimable value in the work of making

replacements, allocating labor, curtail-

ment and cancellation of contracts and

the demobilization of the Army.

Almost immediately after the signing

of the armistice it was realized by the

War Industries Board and the War De-

partment that the arbitrary cancellation

of all contracts foi. war materials coupled

%vith a speedy demobilization of the Army

contained many elements of danger to

Industrial and social peace. Millions of

men and women called to the colors

either as workers in the great war indus-

tries or to bear arms against the enemy

would be, temporarily at least, out of em-

ployment. With the high cost of neces-

sary commodities and winter at hand

there was prospect of a heavy idle popu-

lation.

The Federal Employment Service was

immediately requested to find a method

by which accurate information as to

labor conditions in every community

would be immediately available at all

times. The response of the Service has

been to furnish the War Department and

the War Industries Board each week a

complete report based on the statements

of thousands of employers all over the

country, showing the number of people

employed ill the community, expected net

increase in or decrease of employment,

approximate shortage or surplus of labor

and general industrial relations. These

reports are received by wire every

Wednesday from the Federal directors.

The completeness and accuracy of thee

weekly statements is a splendid commen-

tary on the efficiency of an organization
which after all is barely a year old.

Trade Specification Booklets Create
A Common Language of Employment

In order to achieve uniformity of labor

classifications and provide means where-

by prospective employees may be more

accurately informed of the work required

of them, the Employment Service, through

Its Personnel Division, will shortly start

the distribution of a number of pamphlets

giving descriptions and specifications of

various trade occupations.

Vague Definitions.

At the present time a great deal of in-

efficiency and needless trouble results

A SERVICE RESPONSIBILITY.

By Margaretta Neale, Assistant to the Di-

rector Geheral in Charge of Women's

Work.

MO standards for the employment of

women issued by the Women in Industry

Service and printed in this issue of the

Burl:I:TIN come at an opportune time.

Many women, urged by patriotism or

compelled by circumstance, have entered

work that is new to them during the past

19 months. During this period there has

been a very natural feeling on the part

of employees, employers, and the public

that there should be no limitation to

effort.

The war crisis is past. Another se-

rious crisis confronts us.. The shifting

of woman labor now going on is a shift

from temporary to permanent work.

Conditions which obtain in the immedi-

ate future are likely to crystallize into

accepted, and therefore in the popular

mind acceptable conditions, perhaps for

years to come. Suggestion and advice

may accomplish now what only persistent

agitation and hard-won legislation can

accomplish later.

On each representative of the United

States Employment Service who is plac-

ing women rests the responsibility of be-

ing conversant with each item of these

standards put forth by our Government

for the guidance of its industrial forces.

In their daily contact with employers and

workers examiners of the service have

many opportunities to further these safe-

guards to wages, hours, working condi-

tions, and industrial relations framed in

"The best interests of the workers, the

Industries, and the citizenship of the

country."

from the vague definitions current in
many industrial vocations. An employer
who hires a machinist, for example, will
often get a man who is a perfectly .good
" machinist " under current definitions,
yet one who is unsuited for the particu-
lar type of work required. Conversely,
Prospective employees are often called
upon to fill jobs concerning the exact re-
quirements of which they have before-
hand little accurate information.
The pamphlets describing and defining

trade occupations now being prepared for
the Employment Service are designed to
meet this situation. The work of com-
piling the definitions and descriptions is
being done by the Bureau of Labor Sta-
tistics after nation-wide study and in-
vestigation. Eventually it is planned to
cover the entire field of industrial voca-
tions, and, to date, five pamphlets have
come from the printers, covering the fol-
lowing divisions:

Five Booklets Published.

1. Metal Working, Building and Con-
struction, Railroad Transportation, and
Shipbuilding.

2. Mines and Mining.
3. Boots and Shoes, Harness and Sad-

dlery, and Tanning.
4. Office Employees.
5. Sugar Refining and Milling. •
The names of hundreds of different oc-

cupations are included in these pamph-
lets. Described under their most gen-

erally accepted title, they state clearly
and briefly what each occupation re-

quires in the way of performance and

qualifications. In the description of each

occupation there are five divisions—the
name of the occupation or trade ; kindred
occupations ; description of duties to be

performed; qualifications necessary for

the occupation, including training and

physical requirements; and education re-

quired.

Purpose of Code Names.

A feature of the plan is the code Millie

given to every occupation listed in the
pamphlets. This code word, when com-
municated to any person who has access

to these descriptions of occupations,

will enable him to ascertain exactly

what is called for by referring to the
description for which the code word

staInn odst.
her words, the pamphlets provide

the employer and the Employment Serv-

ice with a common language of employ-

ment, essential to the effectiveness of

labor recruiting, especially where that re-
cruiting is being done on a basis other

than purely local.
As soon as a sufficient quantity of the

trade-specification pamphlets have been

printed they will be distributed to every

office of the Employment Service to as-

sist examiners in selecting and referring
applicants. They will also be available

for the employment offices of industrial
Wants.

A descriptirc article on the new Cana-
dian Federal Employment Service will
appear in the next number of the Bulle-
tin. Match for it!
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EMPLOYMENT SERVICE LIKE
FEDERAL RESERVE SYSTEM

Gives Same Elasticity to Industrial
Field as Reserve System Gives

to the Financial

Addressing a mass meeting in Wash-
ingt(m lost Thursday at which that city's
community bureau for returning soldiers,
sailors, and war workers was organized,
Nathan A. Smyth, Assistant Director
General of the United States Employ-
ment Service, said that the Employment
Service, developed during the war and
linking up all Federal, State, and mu-
nicipal employment bureaus, is now the
Nation's most effective bulwark against
sectional unemployment due to the in-
dustrial readjustment.
"The United States Employment Serv-

ice of the Department of Labor," said Mr.
Smyth, "Is to the industrial field what
the Federal Reserve System is to the
financial. Together they insure an elas-
ticity in the labor and financial markets
which minimizes the possibility of indus-
trial and financial depression.

Needed in 1915.
" The Employment Service now is get-

ting up-to-date information as to the em-
ployment situation in trades and locali-
ties, which, with its system of Inter-State
and intereommunity clearances, enables
It to direct workers in oversupplied sec-
tions to others in which there is shortage.
"Had we had the present public em-

ployment system at the time, the whole-
sale unemployment and misery in East-
ern industrial centers during the winter
of 1915 could have been alleviated by
directing the jobless to other parts of
other parts of the country in need of
workers."

Service Breakwater Against
Europe's Wave of Discontent

In a recent statement James P. Hol-
land, president of the New York State
Federation of Labor, said in part :
"The Nation is facing a very serious

problem in reconstruction, a situation that
we all recognize as dangerous owing to
the development of events in Europe.
The spread of unrest should serve us as a
warning; but there is every reason to be-
lieve that this contagious wave of dis-
content will not touch us here, for we
have the instrument at our disposal which
can prevent unemployment and industrial
disorganization.
"This is the United States Employment

Service, a body so new that its work is
still little known either to workers or
manufacturers. During the one year
that the United States has been in the
war, there has been built up in every
State a vast Government machine, with
the organization and means of control-
ling the distribution of labor and of help-
ing both the employer and employee."

During the month of November 786
applicants, 89 of them women, were placed
by the Yakima (Wash.) office of the Em-
ployment Service. During the first 11
months of 1918 this office placed 10,238
persons, of whom 1,245 were women.

For Attention of Employers:
Highly Trained Officers and
Men in Army Want Positions

The United States Employment
Service is appealing to employers
in need of technical and other
highly trained men to take on
qualified men from the commis-
sioned and enlisted ranks of the
Army who are now leaving the
camps.
Hundreds of officers, many of the

higher ranks, are asking the camp
representatives and Federal direc-
tors of the Employment Service
for the States to assist them to ob-
taining new employment. There
also are large numbers of enlisted
men qualified for professional and
technical positions who are leav-
ing the army without having posi-
tions in sight.

Types of Men Applying.

Among the men of this high type
applying to the Federal Employ-
ment Service are engineers and
other technical men, executives,
chemists, statisticians, purchasing
agents, employment managers, cost
accountants, etc.

All employers wishing to get in
touch with these men should com-
municate with the Professional Sec-
tion, United States Employment
Service, Department of Labor,
Washington, D. C.

DEMONSTRATIONAL OFFICE
IN NEW YORK WILL GIVE

APPLICANTS TRADE TESTS
To assist in deterfnining to what ex-

tent trade tests should be used by the
Employment Service in examining appli-
cants for work a special demonstrational
office will shortly be opened in New York
City. By arrangement with Henry
Bruere, Federal director for the State of
Now York, quarters have been secured
at Twenty-eighth Street and Broadway.
Effort is being made to have the demon-
strational office start operation this week.

Part of Examination.
In this office trade-test methods de-

veloped by the War Department and em-
ployment experts will be used as part of
the examination of applicants seeking
specific jobs. Material covering some 50
different trades has been prepared and
will be put into practice in the New
York office, showing to what extent those
tests can be relied on by the Service and
giving an idea of how they work out in
actual practice before any attempt is
made to put the trade-test system into
effect on a wider basis.
Trade tests were used by the War De-

partment to a very large extent in the
organization of the mechanical branches
of the Army and a number of representa-
tives of the Employment Service are now
engaged in developing these tests at the
dikes of the Classification and Trade-Test
Section of the War Department, at New-
ark, N. J.

FEDERAL DIRECTORS NOW
MAKE WEEKLY WIRE REPORTS

Tell of Surplus or Shortage in Sped-.
fled Trades and Occupations

and General Conditions

The Federal directors of the United
States Employment Service were in-
structed last week to discontinue sending
reports on Ernp. 9 and 10 and instead to
telegraph to Washington at the close of
business on Saturday of each week in-
formation as to the surplus or shortage
in the various trades and occupations
listed below.
This new system of reporting, now in

operation, gives to the Administrative
Offices at Washington a much clearer and
more comprehensive picture of the em-
ployment situation throughout the coun-
try.

After giving detailed report by trades
and occupations, each Federal director
Includes in his weekly wire a brief state-
ment of general conditions throughout
his State, specifying localities as there
may be need and also any significant sur-
plus or shortage in other trades and oc-
cupations.

NEW YORK OFFICE HAS " FLYING
SQUADRON" TO RECRUIT JOBS

Up to the signing of the armistice,
the United States Employment Service
was recruiting workers; now it is re-
cruiting jobs.
A special division whose duty is to

recruit jobs and which has a corps of
job recruiters known as the Flying Squad-
ron, has been opened in the headquarters
of the United States Employment Service
for New York State, at 469 Fifth Avenue,
New York City.
The division is officially known as

the Division of Labor Reabsorption and
is in charge of Thomas AV. Churchill,
former president of the board of educa-
tion. Mr. Churchill also is counselor for
the Employment Service in the Empire
State.
The members of the Flying Squadron

daily visit employers asking them to listtheir immediate and future requirements
with the Employment Service so that
released war workers and returning sol-
diers and sailors may be directed to em-
ployment as soon as they apply.
During the first day alone, the Flying

Squadron reported to the office 694 open-
ings for workers.

GETS JOB AFTER 10 YEARS.

Armless Man Found Employment by Chi-
cago Service Office. •

After having been unemployed for 10
years, Louis Christopher, 32 years of age.
of Chicago Heights, who had lost both
arms in a railroad accident, obtained
work at the Handicap Division of the
United States Employment Service, 56
East Randolph Street, Chicago. Chris-
topher, who wears two artificial arms,
was employed as messenger by the Amer-
ican Blue Print & Paper Co.
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AN INVESTMENT FOR PEACE TIMES.
Industrial Training of Workers Reduces Labor Turnover.

What do you propose to do, Mr. Manufacturer, with the big investment the Gov
ernment

made in the training of labor during the war? Are you going to let this money—a large

smn---go to waste?
You know that in the stress of war work many

to your factory. You know that but for such means
versatility in veteran workers, your production and

The training school was a big help, a remunerative

of you found the training room a valuable adjulict

of seasoning green labor and of developing slull and

your profits would not have been what they were.

investment, a financial success. That is conceded.

Now, what are your plans for peace? Certainly you intend to continue in industrial training in your factory, just as 
you

conI emplate retaining any other sound method to increase output and to reduce labor turnovei-.

LEARN A LESSON FROM THE TRAINING SCHOOL.

There are considerably more than 100 vestibule Rliools in operation in as many different factories 
this minute. They are

every one a paying venture. Reports to the United States Training Service, United States Department of Labor, pr
ove that 90

per cent of thesr schools show a profit-100 per cent are assets. None of them is a fad or an experitnent.

You manufacturers who can afford to have and who °tight to have such a valuable ass
istance to your business, are you going

to let the other fellow monopolize a good idea? Why not turn his experiences to account for yourselves? You need not be pioneers,

and you don't want to be laggards in the race. Keep step with progress; get abreast o: competition; fall in line!

GET EXPERT ASSISTANCE IT'S FREE.

The United States Training Service has a corps of experts who are at your call to furnish information as
 to what "the other

fellow" is doing or advice as to what you yourselves should do in making use of tlw vestibule whoa These experts will study your

conditions, help you determine your needs, and assist you in introducing training in your factory. All this information, advice.

and as,i-t.tnee will be without any expense to you.

There is wasted every year in labor turnover in this country 5200.000,000. This immense charge against American business

could be cut in hal! by the adoption o: the vestibule school a scheme of adequate training of workers so that their versatility, effi
-

ciency, and productivity would be increased to their own•and their employers' advanta
ge.

The training schools already in operation are accomplishing that very thing. There are 20,000 American factories in which

vestibule schools could and should be aiding production and cutting the co4 ,f labo
r turnover. Comparatively little expense of

time and money is needed to get a training school under way. There is plenty of opportunity to start *one before peace-time pro-

duction puts the heaviest demand on your plants.

What you should do to have the benefits of a vestibule school, and how to do it, 
will be gladly told to you if you will write to

any of the field representatives of the United States Training Service wilose nam
es appear on this page, or address your inquiry to

the Washington office.

U. S. Department of Labor

United States Training Service,

CHAR1ES T. CLAYTON, DIRECTOR,

618 Seventeenth Street NW., Washington, D. C.

A. L. Lewis, sixth floor, 19 Portland Street, Boston, Mass.

C. C. Schoen, 218 Liberty Building, Bridgeport, Conn.

Henry C. Austin, second floor, 18 St. Paul Street, Rochester, N. Y.

3. F. Johnson, care of Wright-Martin Aircraft Corporation, Long Island City, N. Y.

Frank L. Glynn, St. James Hotel, Philadelphia, Pa.

J. G. Brueggeman, Walsh Building, Cincinnati, Ohio.

G. W. Seiler, care of Ordnance District Chief, 155 East Superior Street, Chicago
, Ill.

Philip C. Molter, ninth floor, Equitable Building, St. Louis, Mo.

Harry N. Clarke, 2036 East Twenty-second Street, Cleveland, Ohio.

Fred S. Barrows, Hotel Wisconsin, Milwaukee, Wis.

WASHINGTON : GOVERNMENT PRINTING OFFICE : iSis
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