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DAVIS, Feuiix

Pebruary 1, 1956

Leor Mr. Davia:

Your good letter of Jumuary 3lst, concerning sction
taken by the Subcommittee on Destruction of Records, ceme at &
most opportune moment,

The Committee on the History of the Federel Reserve
Systez 1s to hold en all-day neeting on Saturday, Februsry 4th.
It will be a grest plessure to report to them the gteps waich ere
being teken toward the preservation of historicel materiel ss
you outlined them, end I know thet they will be pleased, The
action of the Subcomrittee in this respect wes much neededs I
earnestly hope it mey serve to errsst the dissppeerance of his-
toricelly vsiusble old papers in the Federsl Reserve Benks,

Mey I edd my own psrsorel thenks for your own kind and
understanding cooperastion in this matter.

Very sincersly yours,

Kildred Adams

Mr., Felix T, Davis, Chairman

Subcommittee on Destruction of
Records

33 Liberty Street

New York 45, Ne Y.

CsCs ~ Mr, Allan Sproul

Federal Reserve Bank of St. Louis



TO: Miss Adams February 1, 1956
FROM: M. Burnett

SUBJECT: Suggestions for clarifications in Schedule B of Report of

Subcommittee on Destruction of Records, January 6, 1956,

Regarding Schedule B of the above report, which was your particu-
lar contribution, there are a few points that strike me, on critical re-
reading, as needing clarification.

The heading says "Types of records and other material having
historical value and which should be retained permanently". While the
first part of this heading implies some leeway in choice of what may
be considered historical in each Federal Reserve Bank, the second part
seems to impose an order to retain permanently. It is not quite clear
to me how one should react t o these instructions at the receiving e nd,
when bhe Manual is finally distributed tothe Banks for action.

Section G

For example, in Section G is listed "Publications for Distri-
bution"., If taken literally one could never throw away surplus copies
of o0ld publications. But it is important that at least one complete
series, and preferably two, be kept of every publication ever issued
by the Bank, for the sake of the record. A note to that effect might
be added in parentheses.

Similarly, under "Reports of Research Division" and under
"Departmental memoranda, studies, surveys" it seems highly questionable
that all such studies should be retained. Some are supcrseded by later
editions, and some are intended only for temporary purposes and are
"1ight-weight® as to content. Perhaps a modifying phrase could be added

such as "to form a collection representative of the serious work of the

department over the years.”
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Memo. to Miss Adams 2/1/56 -2 -

Section H

Under Section H should there not be some reference to other
valuable file contents in the form of documents and other printed mater-
ial relating to the Federal Reserve System? Even if old, and out-dated
forreference purposés, most of it should probably be retained indefinitely
for historical purposes. I note that the phrase used in Bection I, "Mater-
ial relating to Federal Reserve branch offices ... " is broader than any-
thing included under Section H.

Since obviously discretion must be allowed in judging the histor-
ical value of a lot of material,perhaps the "must" items could be starred
in the final manual, and the number of copies indicated, if desired, and
thus leave the other items on the list open to judgment. The trouble
seems to arise when one crosses the borderline from genuine original
documents, like the Organization Certificate or official Minutes of
meetings, to material of less inherent importance but still of ﬂistoricé.

interest, such as departmental reports,
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FEDERAL RESERVE BANK OoF NEwW YORK
NEW YORK 45, N.Y.

RECTOR 2-5700

January 31, 1956.

Miss Mildred Adams,

Executive Director, Committee on the
History of the Federal Reserve Systen,

33 Liberty Street,

New York 45, New York.

Dear Miss Adams:

With reference to my letter to you of October 17,
1955, and to your letter to me of October 19, 1955, I am en-
closing herewith for your information a copy of the report
dated January 6, 1956 of the Subcommittee on Destruction of
Records to the Committee on Miscellaneoua Operations of the
Conference of Presidents of the Federal Reserve Banks.

Your attention is invited particularly to Section
III of the report reflecting the Subcommittee's recommenda-
tions (1) for permanent retention by the Federal Reserve Banks
of the records and other materisl described in Schedule B
accompanying the report and (2) that the Subcommittee title
be changed from "Subcommittee on Destruction of Records" to
"Subcommittee on Retention and Disposel of Records," and that
the title of the "Manual Relating to Disposition of Records
at Federal Reserve Banks" be changed to "Manual Relating to
Retention and Disposal of Records at Federal Reserve Banks."
The latter recommendations, as you know, grew out of sugges-
tions which you advanced in the interests of stimulating
within the Federal Reserve System a greater awareness of the
desirability of preserving material having historical value.

For your further information, I am advised that,
at their meeting of January 24-25, 1956, the Conference of
Presidents approved the Subcommittee's report of January 6,
and, accordingly, the recommendations contained therein, in-
cluding, more specificelly, those referred to in the preceding
paragraph, will be given further emphesis by their inclusion
in the forthcoming revision of the Manual.

Cordially yours,

7 T llaws

F, T. Davis,
Chairman, Subcommittee on
Retention and Disposal of
Records.

Enclosure.
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January 6, 1956

Report of Subcommittee on Destruction of

Records to the Committee on Miscellaneous

Operations of the Conference of Presidents of
the Federal Reserve Banks

I. Introduction
1. Meetings of the Subcommittee on Destruction of Records were held
at the Federal Reserve Bank of New York on October 5-7, 1955, and at the
Federal Reserve Bank of Cleveland on December 16, 1955. The meetings were
attended by all members of the Subcommittee who are the following:

Mr. Virgil K. Bowman, Vice President,
Federal Reserve Bank of Atlanta

Mr. Paul Breidenbach, Attorney,
Federal Reserve Bank of Cleveland

Mr. John J. Christ, Assistant Vice President,
Federal Reserve Bank of St. Louis

Mr. Paul C. Hodge, General Counsel,
Federal Reserve Bank of Chicago

Mr. Felix T. Davis, Assistant Vice President,
Federal Reserve Bank of New York -~
Chairman

Mr. Lowell S. Myrick, Assistant Director of
Bank Operations, Board of Governors of
the Federal Reserve System -~ Associate

2. The three principal subJjects which were considered by the
Subcommittee may be summarized as follows:

A, Recommendations advanced by members of the Subcommittee resulting
from their reviews of the "Manual Relating to Disposition of
Records at Federal Reserve Banks" in the interests of its greater
accuracy and completeness.

B. Consideration of the material submitted to the Subcommittee by

Miss Mildred Adams, Executive Director of the Committee on the

History of the Federal Reserve System, with the view of developing
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guides and standards for the preservation of historical material
by the Federal Reserve Banks.

C. Consideration of the effect on existing disposal schedules of the
broadly stated disposal schedule covering records relating to
transactions in United States Savings Bonds, which was the subject
of the Subcommittee's report dated February 18, 1955.

Revision of Manual

1. The "Manual Relating to Disposition of Records at Federal Reserve
Banks" issued by the Subcommittee on December 1, 1953, brought together
within one cover the essential material with respect to the retention or
disposition of most of the records accumulated by the Reserve Banks.
Certain records referred to in the Manual are obsolete by replacement or
otherwise, and new records have come into use which should be added to the
Manual. The Subcommittee, therefore, has been studying this subject for
the purpose of proposing recommendations for specific revisions and amend-
ments of the Manual intended to bring it up to date and to improve its
usefulness. After consideration of the numerous suggestions advanced for
this purpose the Subcommittee plans to rearrange some of the material in
the Manual, to list fiscal agency records under captions descriptive of the
various activities to which they relate, to indicate that certain records
are obsolete, to add comments relating to the use of microfilms in lieu of
original bank records, to number the items for ready reference, and to make
other minor revisions. The comprehensive disposal schedule relating to
Government securities other than savings bonds, having been approved by
Congress as reflected in House Reports No. 427 and No. 688, will be in-
serted in the Manual and the descriptions relating to the specific records,

novw appearing in the Manual, will be deleted.
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2. In addition to the foregoing, the Subcommittee
RECOMMENDS adoption of the minimum retention periods for the records de-~
scribed in Schedule A attached to this report, subject to Treasury
Department and Congressional approval, where necessary.

History of the Federal Reserve System

l. Mr. C. E. Earhart, Chairman of the Committee on Miscellaneous
Operations, in his letter of March 25, 1955, requasted the Subcommittee
on Destruction of Records to confer with the staff of the Committee on
the History of the Federal Reserve System with a view of developing
guides and standards for the preservation of historical material by the
Federal Reserve Banks.

2. After several meetings between Miss Mildred Adams, Executive
Director of the Committee on the History of the Federal Reserve System,
and the Chairman of the Subcommittee, Miss Adams and the Subcommittee de-
veloped jointly at the meeting of the Subcommittee on October 7, 1955, a
list of records and other material which is suggestive of the types of
material having historical value which should be preserved permanently by
the Federal Reserve Banks. Such material is described in Schedule B at-
tached to this report. The Subcommittee believes that with these guides
and standards at hand the demands on the time and judgment of the liaison
officers designated to decide upon the destruction of particular records
will be minimized. Accordingly, the Subcommittee
RECOMMENDS that the types of records and other material described in
Schedule B attached to this report be retained permanently.

3. In considering this topic, the Subcommittee felt that, in the
interest of consistency, it would be desirable to add the term "Retention”
to the name of the Subcommittee and the title of the Manual. The

Subcommittee, accordingly,
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RECOMMENDS

A. That the Subcommittee title be changed from "Subcommittee on
Destruction of Records" to "Subcommittee on Retention and
Disposal of Records.”

B. That the title of the Manual be changed from "Manual Relating
to Disposition of Records at Federal Reserve Banks" to "Manual
Relating to Retention and Disposal of Records at Federal Reserve
Banks."

Disposal Schedules Covering Savings Bond Records

The Subcommittee in its report dated February 18, 1955, rec-
ommended the adoption of a comprehensive disposal schedule covering rec-
ords relating to United States Savings Bonds. Subsequent to making this
recommendation, the Subcommittee learned that some Federal Reserve Banks
had already destroyed savings bond records in reliance on the existing
schedules which, in some instances, are more liberal than the proposed
disposal schedule. In the circumstances, the Subcommittee
RECOMMENDS that no further action be taken to give effect to the dis-
posal schedule which was the subject of its report of February 18, 1955.

Submission of Requests for Authority to Destroy Treasury Records

1. For many years the Federal Reserve Bank of New York, acting on
behalf of all Federal Reserve Banks, presented requests for authority to
destroy Treasury records to the Board of Governors for submission to the
Archivist. This procedure is described in the penultimate paragraph ap-
pearing on page 12 of the Manual which reads as follows:

"The Federal Reserve Bank of New York will continue
(pursuant to paragraph (3), page 6 of the report dated
May 24, 1945, of the Committee on Destruction of Records)
to act on behalf of all Reserve Banks in submitting re-

quests for authority to destroy Treasury records and
will request from the other Reserve Banks, descriptions
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of such records, including new forms, not covered by ex-
isting authority. The compiled list will be submitted

amnually to the Board of Governors for submissidn to the
Archivist."

2. In view of the activities in recent years of the Subcommittee
on Destruction of Records, it is
RECOMMENDED that the Subcommittee, instead of the Federal Reserve Bank
of New York, arrange through the usual channels to act on behalf of all
Federal Reserve Banks in submitting requests for authority to destroy
Treasury records.
Respectfully submitted,

SUBCOMMITTEE ON DESTRUCTION OF RECORDS

Digitized for FRASER
http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis



SCHEDULE A

Page 1
DESCRIPTION OF RECORDS AND MINIMUM
RETENTION PERIODS RECOMMENDED
RETENTION
DESCRIPTION ' PERIOD
ACCOUNTING FUNCTION
Copy of report to Board of Governors of expenses allocated 2 years
to processing postal money orders for U, S. Post Office
Department. F.R. 148 or equivalent.
Copy of report to Board of Governors of expenses allocated 2 years
to the verification and destruction of unfit U. S. paper
currency for U, S. Treasury Department. F.R. 149 or
equivalent.
Copy of report to Board of Governors of expenses allocated 2 years
to processing Postmasters' deposits for U. S. Post Office
Department. F.R. 144 or equivalent.
Copy of monthly report to Board of Governors of currency 2 years
held by Federal Reserve Banks and Federal Reserve Notes out-
standing. F.R. 415 or equivalent.
Records relating to payments to the Treasury Department 6 years
covering interest on Federal Reserve Notes.
Stop payment orders on checks drawn on the Federal Reserve 6 years
Banks.
Ledgers Indefinite
General ledger accounts
Subsidiary ledger accounts

Copy of Bank Premises Report to Board of Governors. F.R. 611 Indefinite
or equivalent.
Copy of Book Value of Bank Premises and other Real Estate Indefinite
Report to the Board of Governors. F.R. 612 or equivalent.
Report to Board of Governors of deficiencies in deposit re- Indefinite

serves of the Federal Reserve Bank. (Copy of Form F.R. 420
or equivalent and related correspondence).
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SCHEDULE A

Page 2
RETENTION
DESCRIPTION PERIOD
CHECK COLLECTION AND NONCASH COLLECTION FUNCTION
Incoming tapes and master tapes and other records 3 months subsequent to
covering Postal Money Orders. receipt of notice of

reconcilement from
Regional Accounting
Office, Post Office

Department.
Unpaid checks and other cash items - photographic 2 years
or other records.
CURRENCY AND COIN FUNCTION
Copies of "Monthly Report of Coin Activities" to the 1 year
Director of the Mint, Treasury Department. Treas.
Form 9000 or equivalent.
Receipts, advices and manifests of shipment relating 2 years
to incoming and outgoing shipments of currency and
" coin. .
DISCOUNT AND CREDIT FUNCTION
Accrual ledger and controls, reflecting the amount of 2 years
daily accrual, total outstanding balances by rates,
and amount of unearned and earned discount.
Maturity ledger. 2 years
Credit files on individuals and concerns. 10 years
Applications, correspondence, papers and documents re- Indefinite

lating to industrial advances and commitments to make
industrial advances pursuant to Section 13B of the
Federal Reserve Act and Regulation S.
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SCHEDULE A

Page 3
RETENTION
DESCRIPTION PERIOD

RESEARCH AND STATISTICAL FUNCTION
Copy of report to Board of Governors of weekly condition 1 year
figures of reporting member banks. F.R, 416 or equivalent.
Principal Changes in Commercial and Industrial Loans by 1 year
Industry, copy of report to Federal Reserve Bank. F.R. 416a
or equivalent.
Principal Changes in Commercial and Industrial Loans by 1 year
Industry, copy of report to Board of Governors. F.R. 41l6a
or equivalent.
Copy of report to Board of Governors All Member Banks - Assets 5 years
and Liabilities by Class of Bank. F.R, 635 or equivalent.

MISCELLANEOUS
Postmasters' Deposit Records
Microfilms of original CX-1 cards returned to Postmasters. 1 year
Proof machine listings of items received in Postmasters' 1 year
deposits.
Receipts for Savings Stamp Albums included in Postmasters' 1 year
deposits, Form 3882 or equivalent.
Manifests describing registered deposits of Postmasters., 1 year
Form 3854 or equivalent.
FISCAL AGENCY FUNCTION
(The retention periods recommended for the
records described under this caption require

Treasury Department and Congressional approval)
Copy of Consolidated Report of Shipments of Valuables Made 2 years
Under Coverage of the Government Losses in Shipment Act.
Treas., Form 10DD or equivalent.
Copies of Transcript of U, S. Treasurer's Gold Custody 2 years

Account. Treas, Form 20 or equivalent.
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SCHEDULE A

Page 4
RETENTION
DESCRIPTION PERIOD
FISCAL AGENCY FUNCTION (Continued)
Copies of adjustment ticket - Redemption of United 2 years
States Savings Bonds. P.D. 2439 ABC or equivalent.
Copy of reimbursable expense and volume analysis report 2 years
to the Treasury Department for handling deposits of
Federal Taxes.
Copies of statistical reports to the Treasury Department 2 years
relating to reimbursable expenses and machine utilization -
Public Debt Transactions. P.D. 2080, P.D. 2081, P.D. 2092,
P.D. 2095, or equivalents.
Application for deposits and resolutions authorizing applica- 2 years after
tion for deposits as a Specilal Depositary of Public Moneys terminiation of
under the provisions of Treasury Department Circular No. 92. designation as
Depositary.
Copies of report of United States Savings Bonds. P.D. 2344 2—1/2 years
or equivalent.
Copies of debit voucher "Redeemed United States Paper 3 years
Currency (New Series)." Treas. Form 5533 or equivalent.
Liabilities to, and Claims on, "Foreigners." Quarterly » 3 years
Report to Federal Reserve Banks (made pursuant to Executive
Order of January 15, 1934 and Treasury Regulations there-
under). Foreign Exch. Form C-1/2 or equivalent.
Copy of annual reports by the Federal Reserve Banks to the 3 years
Treasury Department of "Dollar Liabilities to Foreigners.”
Treas. Dept. Form IMF-C, Revised.
Copies of Credit Advice -~ United States Savings Bonds - 5 years
covering replacement bonds issued in lieu of bonds lost,
stolen, destroyed or not received., P.D. 1905 or equivalent.
Advices of credit in Treasury Tax and Loan Account. 6 years
Request ‘to hold securities, commercial paper or acceptances, 6 years
as collateral for Treasury Tax and Loan Account.
Request for withdrawal of securities, commercial paper or 6 years

acceptances, pledged as collateral for Treasury Tax and
Loan Account.
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DESCRIPTION

FISCAL AGENCY FUNCTION (Continued)

Receipt for securities released as collateral for
Treasury Tax and Loan Account.

Copy of notice of withdrawal and advice of remittance
of funds from Treasury Tax and Loan Account.

Records relating to the safekeeping of United States
Savings Bonds.

Application - Agreement by banks and other financial
institutions to make payments in connection with the
redemption of United States Savings Bonds, as provided
in Treasury Department Circular No. 750, Revised.

P.D. 1958 or equivalent.

Application - Agreement to establish the eligibility
of a qualified paying agent to handle United States
Savings Bonds under the provisions of Treasury
Department Circular No. 888, Revised. P.D. 2291 or
equivalent.

SCHEDULE A
Page 5

RETENTION
PERIOD

6 years

6 years

Indefinite, or as
an alternative,
microfilm and de-
stroy after 1 year.

Indefinite, or as
an alternative,
microfilm and de-
stroy after 1 year.

Indefinite, or as
an alternative,
microfilm and de-
stroy after 1 year.
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SCHEDULE B
Page 1

TYPES OF RECORDS AND OTHER MATERTIAL
HAVING HISTORICAL VALUE AND WHICH
SHOULD BE RETAINED PERMANENTLY

A. Basic documents
Organization certificate, 1914, and related documents

Important legal documents, e.g., opinions of counsel, contracts,
deeds, leases, etc.

B, Conference of Presidents - Minutes and reports
Committees-- Subcommittees
Minutes.and reports
C. Federal Advisory Council -~ Minutes and reports
D. Industrial Advisory Committee - Minutes and reports
E. Federal Open Market Committee - Minutes and reports
F,., Management and policy records from 1914 to date
Board of Directors - Minutes and supporting memoranda
Reports and supporting memoranda
Executive Committee - Minutes, reports and memoranda
Other Committees - Minutes and reports
Officers Council (sometimes called Management Committee)
Minutes, reports and memoranda
Other Committees - Minutes and reports

G. Important operating records from 1914 to date - complete sets if
possible

Annual
Reports

Statements

NOTE: The Committee on the History of the Federal Reserve System has pointed
out the desirability of seeking in departmental files and those of
officers who have retired or who are soon to retire, records and other
material of historical significance and of classifying it in an
"archives" section meant for permanent retention.
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SCHEDULE B
Page 2

Circulars to member banks, including signature circulars
Internal bulletins
Personnel records
Organization charts
Periodical reports such as
Daily letter to the Board
Business Summary (weekly or monthly)
Publications for distribution
Statistical summaries of Bank or departmental operations

Reports of

Conferences or banking seminars sponsored, or participated in by
the Bank

Foreign missions - Visits to and from central banks and governments
Research Division
Departmental memoranda, studies, surveys

Correspondence and memoranda, particularly of officers, relating to
policy decisions

H. Important reference data (this may be in library or files)
Biographical data on officers and directors
Addresses and speeches of officers and directors
Photographs
Bank buildings
Senior officers, directors, staff
Pictures of historical interest
Newspaper clipping books covering Federal Reserve events and people

Member banks published statements and histories

I. Material relating to Federal Reserve Bank branch offices, agencies and
currency depots.,

J. Posters, flags, emblems, seals, etc.
Digitized for FRASER
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October , 1955
Internsl Memorandum

New York Bank fArchives

Mise Dillistin turned up a file (KO, 140,10} which sheds more light on
the matter of the erchives veult of the Kew York Federsl Reserve Bank., The file
beginsg with a XEXXBE piece of office correspondence deted Jenuery 28, 1926 from
Mr. L. R. Rounde to Miss M. Parker, then head of files, This memorcndum says,
"Governor Strong has reo,ueéted thet a revievw be made of ell the date, rerorts,
files, etc, vhich ere of permanent velus. This would include (1) sueh records as
minutes of all kinds of meetings, conferences, end so forth; rsports of all kinds
releting to the sctivities of thisz Bank or the Federsl Reserve System, or which
would be of interest from s brnking stendpoint; (2) such prepsred matter as
Federal Reserve Bulletins, Monthly Reviews, ¥Weekly Busiress Sumrary, weekly press
statements, weekly reports of the Federsl Reserve Bosrd end other similer é&terial;
(3) 811 importent correepondence which bears upon policies of the Federal Reserve
System, of this Benk, end other correspondence which would be of value or interest.®

Mr, Rounds goee on to pay that much of this materisl has been collected
end bound snd is variously atoreds "It is desired thnt & survey be made of all
this materisl with a view to (1) deciding what is of permanent value, (2) having
it properly bound if this has not already been do}le, and (3) deciding on a place
for 1ts custody,."”

A committee wes named to consist of Miss Parker as chairman with Miss
Burnett and Mr. qudson us the other members, "And we request that you proceed at
once to make & survey with & view to bringing about tae dasiréd results. It ia
suggested that the Tirst step be to prepars a list of sll the meterlel which, in
the judgement of your comnittee, should be put in the permenent files for the
purposes namedj second, that you determine where all of this material is now
located end how many copies are in existence; &nd third, that so fer &s possible
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HeY+ Bank Archives October » 1955

it be brought together In the Book Vault at the western end of the ninth floor."

At an unnamed leter date Miss Burnett sent a memorandum to Mr. Rounds
encloging three lists of records which she gulled of historical wvalue, end which
ghe felt should be kept included among those kept in the vault, m’g@f‘irst 1ist
vas of reports issued by this Bank; the second of those emanating from Washington -
this includes coples of the originel certificates and so forth relating to the
organisation of the Bank; the third list is miscellaneous, but includes various
Annusl Reports, state bunking lews and Treessury Department olroulare,

¥ork continued on this matter for a year, On Januery 12, 13927, under
the heading ®Poresnent Records," Miss Parker reports that "quite good headway
has been made. There &re nov in the veult about 200 volumes. These include some
records ve had alresdy had bound, such as the proceedinga of both Governors' and
Agentas' Conforences, the reports of both Board and Bank, the bulletins, circulars,
and 80 forth sese

Many statements of which ve had ecomplete files have baen bound, end
those vhich were incomplete we completeds, I ettach & list covering most of the
titles. Neny of these ere through 1925 only, but nuturally they will be taken
care of annu'ally.

YThe selection of letters for copying and binding, thet has been a
much more difficult task., I heve gone through egll the EI¥FEEFY3X correspondence
files on the subjects of rates end socsptences, I sm working now on commercisl
papers The stenographic department is keeping up with me on the copying.

1T wish I might feel that I hed ebsorbed more clearly in my own mind
the Governor's idea in having this correspondence copied. I could have worked more
intelligently ha'd I known just what he wanted,”

This motivity wvas reported to Governor Strong by Mr. Sailer. The
whole episode shows the basis for the archives collection and puggests that Nre
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EeY. Bank Archives October  , 1955
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Sproul might want to appoint a committoe to go over that collection to see where
it was kept up and whether it includes, or satisfles,{as of 1955) the criterias
set up in 1925, The eplsode pro-dates by 30 yesrs the attempt of this Committee
to anagwer the question, what kind of :nateﬂal do you ﬁut‘! It wes exactly that
question which was facing Miss Parker, end it was undoubtedly that question
whioh was in Hr. Strong's mind wien in January of 1926 he was zlready thinking
thet he wanted to meke certuin that & record of the work dona would be pressrved.

MAsIB
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EXACT QUOTATIONS FROM THE REPORTS OF THE COMMITTZE ON THE DESTRUCTION

REPORT

pe2

OF R5CORDS MAINTAINED BY THE FEDERAL RESERVE BANKS

June 11, 1936 (File 160 4)

Certain general rules were formulated which your Committee

believes each reserve bank in itsdiscretion should apply to the

ultimate disposition of those records not so listed. These general

rules adopted by your Committee are as follows:

.a.

b,

Ce

de
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Duplicéte copies of records should be retained only temporarily

if the origindl records are in the possession of the bank, and
should be destroyed in the discretion of each bank.

Viorksheets from which permanent records are compiled need not

be retained after permanent entries have been made,

A1l recommended periocds of retention are intended to be minimum
periods and any Federal Reserve Bank may in its discpetion extend
such periods. (Each Federal Reserve Bank may wish to consult its
counsel as to recommended periods of retention which are shorter
than the period of the statute of 1imitations in effect in its
locality.)

4s to correspoﬂdence, it is probably unsound from an economic
standpoint to attempt to examine all correspondence now held by
the Federal Reserve Banks and consequently it is recommended

that correspondence now held by the banks be retained permanent=
ly; that beginning July 1, 1936, or as soon thereafter as practi-
cable, each Federal Reserve bank should, if it considers it desir-
able, maintain separate files for so-called routine correspondence
in order that such correspondence may be destroyed after a period
of six years,(all other correspondence to be retained permanently).
In the opinion of your Committee thefollowing types of correspond-
ence may be considered routine for the purpose of this recommend-

ation: (See later list in 19LS report)
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REPORT June 11, 1936 (Cont.)

g_é Library Records

Printed documents and books kept in the libraries of the Federal
Reserve Banks should be retained only as long as they serve a useful
purpose and thereafter should be destroyed in the discretion of the
respedtive librarians.

Statistical Records

9. Statistical reports received from outside sources are not within
the scope of this Committee's function and questions as to the des-
truction of such records should be determined in the discretion of
the persons in charge of the statistical work.

10. Information assembled with respect to trade or commerce should
be retained in original form for a minimum period of three years if
such information is subsequently printed and so becomes permanently
available in printed form, but if such informet ion does not become
a part of any printed record the original records should be retained
for a minimum period of ten years.

11. Public records such as daily'newspapers and other periodicals
should not be retained beyond the time when they are required for
current reference if access t o such records may be had through
public libraries or other outside sources,

PS5 Printed Circulars

12. Copies of printed circulars sent to member banks should be
retained permanently.

P« &7 Fiscal Agency & Depository Function

Extragt from letter dated May 16, 1935 addressed to the Chair-
man of your Committee by T. J. Coolidge, Under Secretary:
Se Records, documents or other papers ha;ring historical interest \\
should be preserved. Liberty Loan posters are of this class. In

all probability matters of this class ultimately should be forwarded
to t he Treasury Department.

Federal Reserve Bank of St. Louis
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p.l0 Forms and Records relating to Liberty Loans & War Savings Activities

Your Committee recommends that, when application is made for
authority to dispose of fiscal agency records, a list of material
on hand relating to Liberty Loan activities and War Savings activi-
ties be likewise submitted with a request that the Treasury Depart-
ment issue specific instructions for its disposition,

Schedule B, Federal Reserve Agent

Statistical
Forms to be retained permansntly:
FRB 235, FRB 236, FRB B22, FRB B22A, FRB B3,
FRB B 806 & BB07 (L reports listed, including "Important Data on

Addresses, Talks, etc.")

REPORT May 2L, 195 ( File 160 A)

Pali Correspondence (including telegrams)

d, Should be retained indefinitely except that routine correspond- ‘\
ence may be destroyed in the discretion of each bank,
Routine correspondence includes communications relating to
the following transactions among others:
Aunthorization to charge member and nonmember bank accounts
for commitment charges, repayment of loans, reserve

penalties, settlement of exchanges, etc.

Currency andcoin shipments and shortages or counterfeits in
same,

Collections -~ payments, nonpayments, tracers, substitution
of drafts, etc.

Wire and mail transfers of funds

Receipt and delivery of securities for account of member
banks

Requests for statements of accounts for examiners

Checks returned for endorsement, refund, forgeries, etc,

gﬁ%;&%gge?%rgisﬁggcgg member banks

Digitized for FRASER Requests for printed or other routine information.
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RSPORT  May 2L, 1945 (Cont.)

pel fo Personnel Records sufficient to show the essential history

\

of all persons at any time er.;loyed should be retained permanently.

Digitized for FRASER
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DAVIS, Feliy

5IMILAR LETTERS SENT TO ALL LIAXSON OFFICERS

October 19, 1955

Dear Mr. Davis:

As liaison officer appointed by the Federsl Reserve Bank of Sem York to
deal with this Committee, you probably know thet one of our most difficult problems
has been that of preparing a list of specific records which, chosen from the mass
of material handled in the Reserve Bank, can be labelled as having historical value
and therefore being worthy of long retention.

After a series of visits made to the twelve regional banks and of consule
tations kindly made possible during those visits, we realize that some of the valu-
able early meterisl has already been discarded in some of the Federal Reserve Banks
and is lost to us. The best we can hope is thet what is still left will be retained,
whetaer it is in general "uncurrent!files, or in departmental files, or in the pri-
vate files of older officers.

In the above connection, the Subcommittee on Destruction of Records which,
I understand, functions under the Committee on Miscellaneous Operations of the Con-
ference of Presidents, wes given the assignment of conferring with the staff of this
Committee with a view of developing guides and standards for the preservation of
historicsl materiel by the Federal Reserve Banks.

At the meeting of the Subcommittee held in New York on October 5-7, 1955,
I conferred with the members of the Subcommittee and we then developed jointly the
attached list of records and other papers which is suggestive of the types of mae
terial our Committee is secking to preserve for historical purposes.

Vhile the Subcommittee has informed me that the material here referred to
vill form a part of its next report to the Committee on Miscellaneoug Operations,
I am hopeful that, in the meantime, such materiel will prove halpfulito you in de~
ciding upon the propriety of the disposel of particular records.

Very truly yours,

Mildred Adams

urn Felix DaYiB

Federal Reserve Bank
of New York

33 Liberty Street

New York 45, N. Y.

Eng,
Digitized for FRASER

http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis



Y As Baste doouaents
Orgentization certificate, 1914, snd related docamante

Inportant legsl Zoovvmeots, 8.8, opinions of counzel, contrssts, desds,
loanes; oto,

B, Conference of Presidents «~ ¥inutes and veports
Connitiven ~ Suboonnitices
Minutes snd reports
Co Podered bivisory Couetl - immies ond roports | MiTUtes and reports
Dy  lodustyial Advigory Cosuittes - Kinutss end rejorts
By Federsl Gpen Morket Commitiss - Minutes wnd reports
¥ Mxnagoaent and polley records from 1914 to date
Bourd of Direstors - Mioutes end pu joriing nesovands
Baports end supporting mexorands
Exeoutive Committee ~ Minutes, reports and mesorends
Othor Comsittess - Kinuter end rerorts
Offioers Counedl {sometimes called Mansgensnt Counittee)
Hinutes, reporte énd mesoranda
Otaar CGozmitises - Minutes and re.orts
8. Importsnt opersting records from 1914 W date - couplete pots 1f posnible
Anpusl
Re, 0rts
Statenonts
Clreulers to sexbor hanks, including sigvaturs oiroulsrs
Internel bulletine
Porsomnel records
Qrginization sharts

SENT TO ALL LIAISON OFFICERS OF IHE 12 BANKS WITH ACCOMPANYIMs LETTERS
ON OCLOBER 19, 1955

Digitized for FRASER
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Pericdicel reports (intersal) such as
Datly lotter to the Boerd
Businoss Sumasry (veskly or sonthly)
Publicationa for distribution
Statistiosl suxmaries of Bank er deparitnsntel operstions
Reports of

Confersunces or banking M;su sponmared, or perticipsted ia by the
ank

Poreign misnions - ¥isits %o central bBunks
Rasespch Division
Parartasntel nsworands, studles, survers

Carrespondence =nd nenorands, particulsrly of officers, relating to
poliey deulsions®

K. Izportent reference data (ihis may be in libeary or files)
Blogrephiosl data on officers end direstors
iddreszes snd spesches of officars and divestors
Photogre s
Bank bulldings
Senior offieers, dirsetors, steff
Pletures of hlstorieel interest
Bewspaper elipping books govering Federsl Reservs svents and people
Hesher banke! published statezments end hiotories

I, Materisl relating to Federcl Reserve Bank bransh offices, sgencies and
currency dspots

Je« Posters, flsgo, osblema, sesls, sto,

% Attention 1p called to the mesd for pesking in departmentel filss and those of
oldey officars, the old meterial (i.e. pre-1935) vaieh msy have survived, and for
clagaifying 4t in an "archives® ssetion meant for persansnt retentiom, shieh will
Erov as tine goes on,

Digitized for FRASER
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DAVIS, Felix

FEDERAL RESERVE BANK OoF NEwW YORK
NEW YORK 45, N.Y.

RECTOR 2-5700

RECEIVED

ST 8
Uo7 15

October 17, 1955.

Miss Mildred Adams,

Executive Director, Committee on the
History of the Federal Reserve Systen,

33 Liberty Street,

New York 45, New York.

Deaxr Miss Adams:

In reply to your letter to me of October 13,
1955, this ie to thank you for permitting me to see the
draft of letter which you propose to send to the lisison
officers of the Federal Reserve Banks. Mr. Kibbler and
I have carefully reviewed the letter and sttachment, and
offer, for your comsideration, the attached alternate
draft of letter and sttachment reflecting our views of
what the Subcommittee had in mind in suggesting that you
write to the liaison officers pending thelr receipt of
the Subcommittee?’s report.

I shall be glad to discuss this matter with
you if you wish to do so.

Cordially yours,

T T Mavie

F. T. Davis,
Chairman, Subcommittee on
Destruction of Records.

Attachments.

Digitized for FRASER
http://fraser.stlouisfed.org/
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DOMMITTEE ON THE MHISTORY
GF THE
Dear Mre ______ . . _..2

FEDERAL RESERVE SYSTEM

As lisison officer appointed by the Federal Reserve Bank
of

to deal with this Committee, you probebly know
that one of ounr most difficult problems has been that of preparing

a list of specific records which, chosen from the mass of material

handled in the Reserve Bank, can be labelled as having historicel

value and therefore being worthy of long retention.

k_h,,:‘.::::7 ‘L/l:l-"t’-l'il;';'
In the above connection, the Subcommittee on Destruction

of Records which, I understand, functions under the Committee on
Miscellazneous Operations of the Conference of Presidents, wes given
!
O,
the assignment ﬁﬁ.confe}M;}th the steff of this Committee with a

view of developing guides and staendards for the preservation of

historical material by the Fedegal Reserve Banks. fL& Mot LQ**“" '
o ,*&M timk ‘:hiutqt *m.;s.umv( 2ETOE R "‘.\i T | \i:,@-,,. “,‘ﬁfM

"2t the meeting of the Subcommittee held in New York on
October 5-7, 1955, I conferred with the members of the Subcommittee
Qetober-7.and we then developed jointly the attached 1list of records
and other papers which is suggestive of the types of material our

Committee 1s seeking to preserve for historical purposes.
While the Subcommittee has informed me that the materisal
here referred to will form a part of its next report to the Committee /

]
«

on Miscellaneous Operations, I am hopeful that, in the meantime, j!
such materiel will prove helpful to you in deciding upon the pro-

priety of the disposal of particular records.

Very truly yours,

& > r f:: \j 2 b
Ed "' \u oy g.u"h"""w‘{ i
o 5
N- i Lv\eu., ('3
Digitized for FRASER
http://fraser.stlouisfed.org/ -
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£ ortance to the Bank wi a Sen Officer in Charge

A. Basic documents
Organization certificate, 1914, and releted documents

Importent legal documents, e.g., opinions of counsel, contracts,
deeds, leases, etc.

B. Conference of Presidents -~ Minutes and reports
Committees ~ Subcommittees
Minutes and reports
C. Federal Advisory Council ~ Minutes and reports
D. 1Industrial Advisory Committee - Minutes and reports
E. Federal Open Market Committee - Minutes and reports
F. Menagement and policy records from 191 to date
Board of Directors - Minutes and supporting memoranda
Reports and supporting memoranda
Executive Committee - Minutes, reports and memoranda
Other Committees ~ Minutes and reports
Officers Council (sometimes called Management Committee)
Minutes, reports and memoranda
Other Committees -~ Minutes and reports

G. Importent operating records from 1914 to date - complete sets if
possible

Annual
Reports
Stetements
Ciroulars to member banks, including signature circulars

Internal bulletins

Personnel records

Digitized for FRASER
http://fraser.stlouisfed.org/
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Organization charts
Periodical reporte (internal) such as
Daily letter to the Board
Business Summary (weekly or monthly)
Publications for distribution
Stetistical summaries of Bank or departmentel operations
Reports of

Conferences or benking seminers sponsored, or participated in
by the Beank

Foreign missions - Visits to central banks
Research Divigion
Departmental memoranda, studies, surveys

Correspondence and memoranda, particularly of officers, relating
to poliocy decislons®*

H. Important reference data (this may be in library or files)
Biogrephical date on officers and directors
Addresses and speeches of officers and directors
Photographs
Bank buildings
Senior officers, directors, staff
Pictures of historicel interest
Newspaper clipping books covering Federal Reserve events and people
Member banks published statements and histories

I. Material relating to Federal Reserve Bank brench offices, agencies
and currency depots.

J. Posters, flags, emblems, seals, etc.

% Attention is called to the need for seeking in departmental files and
those of older officers, the old material (i.e. pre-1935) which may
have survived, and for classifying it in an "archives" section meant
for permanent retention, which will grow as time goes on.
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MISC 3B 2sams x4 FEDERAL. RESERVE BANK
OF NEW YORK

OFFICE CORRESPONDEREEC EIVE D

01 13 1955 Date_October 13, 1955

~
. Miss Adams Sussect.__Sub-Committee on Destruction
COMMITTEE ON THE HISTORY
Eron R. B. Kibbler OF THF of Recc
FEDERAL RESERVE SYSTEM

In accordance with the request presented in your memorandum %o
me dated October 10, 1955, there follows a list of the names and titles
of the individuals who were present at the meeting of the Subcommittee on
Destruction of Records on October 7, 1955¢

Lcu:um LTIy

V/ V. K. Bowman (Member, Subcommittes) Vice President
R. R, B, of Atlanta

P, Breidenbach " " Ajtorney, F.R.B,
of Clevelami

J. J, Christ " " Asst, Vice Pres,,
F.R.B, of St,Louis

P. C. Hodge " " General Counsel,
F.R.B, of Chicago

L. S. Myrick (Associate Member) Board of Governors

¥, T, Davis (Chairman, Subcommittee) Asst, Vice Pres,,

¥ R.B, of New York

R, B, Kibbler (by invitation) F.,R,B, of New York

[l

Digitized for FRASER
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'Dﬂws, Feox

October 13, 1955

Dear Mr. Davist

In sccordance with our telephone conversa-—
tion, I am gending you herewith three enclosures - &
copy of the letter received this morning from Mr.
Thomas Storrs of the Federal Reserve Bank of Richmond,
& draft of the letter which, following the suggestion
made at the meeting of your Sub-Committee last Friday,
I am proposing to send to liaison officers appointed
in the twelve banks to desl with out Committes, and
the suggestions which would accompeny it. My reply
to Mr. Storrs would vary from this dreft only in a
first paragraph acknowledging his letter.

I would be most grateful for your comment
on the letter to the liaison officers. I am per-
ticularly eager that it does not mia-represent the
cooperative attitude or the poassible action of your
Sub--Commi ttees

Very sincerely yours,

Mildred Adasms

Mr. Felix Davis
33 Liberty Strest
Rew York 45, ¥. Y.

Ence 3

Digitized for FRASER
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DRAFZT (Ooctober 13, 1955)

COMMITTEE ON THE HISTORY OF THE FEDERAL RESERVE SYSTEM

H

Dear Mr, 8torrmss

Your letter of October 1llth throws into sharp relief the dif-
ficult problem vhich haz persisted throughout our series of Federal
Reserve Bank visits » namely, which records, out of the msss of
materinl hendled in the banks, can be labelled ep having historicsl
value and therefore being worthy of long retention,

Thenks to the kindness of officers, file heads and librarians, -2
end after many consultations and revisions, we have now arrived at a
program which will, ve hope, combine the needs of the historien with
the prectical reslities of bank practice in regard to records,

Your letter came just after these suggestions wers presented
to a meeting of the Sub-fommittes on the Destruction of Records which
is attached to the Presidents! Conference, This Bub~Committee was
cherged with considering the revision of destruction menuals * in
order to minimize the likelihood of destruction of wvaluable records
end to narrow the demands upon the time and judgement of designated
lisison officers.® They were also esked to confar with the steff of
this Committee Pvith & view to developing guides and standards for the
preservation of historical material and eliminsting any opposing
inastructions in the destruction schedules."

The reaction of this Sub-Committee toc our propossls hes not
yot been formaliged, but ve sre assured of their interast end thelr
intent to report on this program to the next Presidents' Conferences

Pending their further action, I am now able to pass on to yon
the suggestions vhich we are meking to them. I hope that these may be
of wvalue, Ve would be most greteful for any criticism you osre to meke

towvard their grecter utility,
Very sincersly yours,

Digitized for FRASER
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DRAYT 2 (October 13, 1955)

COMMITTEE ON THE HISTORY OF THE FEDERAL RESERVE SYSTEM

Deaxr Nr. ___ ]
As lisigon officer &ppointed by the Federsl Reserve Bank of )

to deal with this Committes, you knov that one of our most difficult probe
lemz hag been that of preparing & list of specific records which, chosen
from the mass of materiel handled in the banks, can be lehelled as having
higtorical value and therefore being worthy of long retention,

Thanks to the kindness of officers, file heads and librsriens,
and after many consultations and revisions, we have nov arrived at e progrem
which will, we hope, coubine the nesds of the historian with the practicsl
realities of bank practice in regaerd to records,

Thess suggestions have recently bsen presented to a mesting of
the Sub-Oommittee on the Destruction of Records which is attached to the
Presidents' Conference, Thst Sub-Committse wes charged with considering the
revision of destructions msnuals "in order to minimisze the likelihood of
deatruotion of valuable records and to narrovw the demanda upon the time and
judgement of designated liaison officers.,” They wvers also asked to confer with
the staff of the Committes on the History of the Federal Reserve System
®vith a view to developing guides end standards for the preservetion of hisg-
torical material end eliminating eny oppoaing instructions in the destruction
schedules,®

The resction of the Buwtno to our proposals has not yet
been formalised, but ve sre spsured of their interest and their intent to re-
port on our program to the next Presidents' Conference,

Pending their further sction, they suggest that I now pass on to
you pertinent excerpts from the suggestions vhich we are meking to them, I
hope thet theas may bs of valuss We would be most grateful for any criticism

you care io make toward their grester utility,
Yexy ﬁzieonly yours,

http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis
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DRAF T (October 13, 1955)

8 0O De ble Retention of Histo

Material by Federal Reserve Banks

These suggestions follow e serles of visits made to the twelve
Federal Reserve Banke and of consultations kindly made possible during
those visits, Both made it clear that this project comes too late to save certoin
“the valuable early material which has slready been discarded in whole or in
part by st least four of the banks, What one can hope 18 so to word a guide
or standard that early materisl still stored awey will be retsined vhether
it 13 in generel "uncurrent files® or in depsrtiental files, or in the
private files of older officers wvho have held onto it out of interast or
sentinent,

To that end we have made & rough anslysis of meteriel which would be
of the most obvious interest to historians, snd divided it into groups, Ve
know thet certain important records are permsnently retained {n all the banks,
These (Minutes of the Board of Directors, Presidents! Reports, estc,) are the
records of action teken, HNext to them in desirability come the memoranda and
the reports which show the cirocumstances, the presaures, the srguments that
led to the decisions to teke such sction. And behind that group is the
officers' correspondence which providu‘ the necessaxy background in terms of
vho thought vhat when, end vhy,

The most important sector of this correspondence would conéarn
policy, either in the making or in the watching. For example, the whole
problem of par clearsnce which beset sll banks in the early days, and still
is a faotor in some of them, is a case in point. Some student is surely
going to want to know how the tides swung in the par clesrance cases, how

http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis
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DRAFT (October 13, 1955)

-2

meaber banks were persuaded, or not, to chenge their hebits, vhat arguments
and practices were used and vhich ones proved succesafuls Only the net
result will show in records, One must hope for letters and reports to provide
the rest.

Agsinat this background we would like to meke the following
suggestionst

1. Thet the word "retention® be sdded tc the neme of the Sub-
Committee end the title of the Manual so as to temper the emphesis on destruoc-
tion and provide & check in the minda of opersting officers,

2¢ That attention be called to the importance for historical pur~
poses of keeping officers' policy correspondence and memorands in order to
supplement and explsin the bare bones of offioial records, From the begin-
ning of this Bub-Committee in 1936, it has been said repsatedly that geﬁoral
correspondence was not meant to be inciuded in the destruction schedules,
Tals might usefully be repeated. |

3¢ Thet attention be called to the need for seeking in departmental
files and those of older officers the old material (i.e, pre-1935) which may
have survived, and for classifying it in an ®archives™ section meant for pere
menent retention, which will grow &s time goes on,

4s That attention be called to the following categories of records
importent to historians, some of which the banks keep automaticelly and scme
of which are in some places discarded. These ers suggested as historical
material of importance to the banks, to be placed under the care of & senior

officer,

org/

Federal Reserve Bank of St. Louis



DRAFT (October 13, 1955)

A+ Basic documents
| Qrgenization certificate, 1914, and related documents
Importent legsl documents, e.g. contracts, deeds, leases, etc,
Bs Hevords releting to Federal Ressrve System committeas
Conference of Prepidents
Commitiees and sub~gcommitiees -~ Minutes and reports
Federal Advisory Council - Minutes and reports
Industrial Advisory Committee¢ - Mirmutes and rsporte
Federal Open Market Committes ~ Minutes snd reports
G, MNenagement and policy records from 1914 to date
. Board of Directors - Minutes and supporting memoranda
Reports and pupporting memorsnda
Executive Comnittes - Minutes
Reports and memorande
Other Committees ~ Minutes
Reports end memorznda
Officers ,
Council {sometimes called Management Committee)
= Minutes
-~ Reports end memorands

ym potant™

Other /eommitms ofstuiderizportunce-- Hinutes
-« Reports

Digitized for FRASER
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AR

-l
Ds Importent operating records from 1914 to date -~ conplete sets
if possibls
hnnusl '
Reports
Statenents

Circulars to member benks, including 8ignature Oirou}arl
Internal bulletins
Psrsonnel records
Orgunisation charte
Periodical reports (internal) such as
Dally letter to the Board
Business Suxmary (weekly or monthly)
Publicationa for distribution
Statistical sumaries of Bank or deperimentel operastions
Heports of

Conferences or banking seminars sponsored or pertioci.
pated in by the Bank

Foreign missions, Vieits to centrsl banks
Regearch Division
Depertnentel memoranda, studies, surveys

Correspondence end wemoranda, partioularly of officers,
relating to policy decisions

E. Important reference data {this may be in library or files)
Biographical data on officers and directors
Addresses and speeches of officers and directors

Digitized for FRASER
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DRAFT (October 13, 1955)
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E. Important reference data (continued)
Photogrsechs
Bank buildings
Senior officers, directors, steff
Ptotures of historicsl intereat
Posters, flags, emblems, sezls, stc.

Newspaper clipping books covering Federal Reserve sventa
snd people

Member banks® published stetements (complete met if possible)

Material releting to Federal Reserve branch offices snd
currency date

Digitized for FRASER
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Federal Reserve Bank of St. Louis



DAVIS, Felix

October 11, 1955

Dear Mr. Davis:

I know that the members of this Committee
would went me to thank you most warmly for your
kindness in allowing me to eit in with the Sub=
Committee on the Destruction of Records last Wed-
nesdsy. I am writing Mr. Sproul that this reeting,
the discuseion which took place and the action which
is to be recommended to the Presidents' Conference
represent a solid step towsrd the realization of the
1desl which he expressed in a letter written more
than a year sgo, snd toward which we have been

feeling our way.

Mey I add my own personsl thanks to you
for such helpful cooperstion.

Very sincerely yours,

Mildred Adams

Mr. Folix 7. Davis
33 Liberty Street
New York 45, N. Y.

Digitized for FRASER
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KIBBLER, Robert
FEDERAL, RESERVE BANK

OF NEW YORK

MISC. 4A.3.60M-2-08

OFFICE CORRESPONDENCE
' pare. October 10, 1955

! Mr.-Robert-Kibblex BUBJECT: —Sub-~-Cammittee—onDestruetion—-
of Records
FROM _ Mildred-Adamg

: Could you kindly send us a list of nsmes of the men who were present at
the meeting of the Sub-Committee on the Destruction of Records on October

Digitized for FRASER
http://fraser.stlouisfed.org/
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DAVIS, FElix

FEDERAL RESERVE BANK oF NEwW YORK
NEW YORK 45, N.Y.

RECTOR 2-5700

September 13, 1955.

Miss Mildred Adams,

Executive Director,

Committee on the History of
the Federal Reserve Systen,

33 Liberty Streeb,

New York 45, New York.

Dear Miss Adams:

Thank you for your letter to me of September 9,
reflecting your views on the assignment of the Subcommit-
tee on Destruction of Records to confer with your Commit-
tee with & view of developing guides and standards for
the preservation of historical material at the Federal
Reserve Banks.

Ag you know, this subject is a topic for dis~
cusslon at the next meeting of the Subcommittee, which
is to be held at this Bank on October 5-7, 1955. Accord-
ingly, I am today sending copies of your letter to the
other members for their advance consideration.

Cordially yours,

F7 Maio

F. T. Davis,
Chairman, Subcommittee on
Destruction of Records.

Digitized for FRASER
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DAVIS, Felix

Septeuber 9, 1955

Dear Mr, Davis:

Bince receiving your letter of March 28th, with its enclosure
from Mr. C. B, Egrhart suggesting that the Sub-Committee contemplate
*The development of guides snd stendards for the preservetion of hig~
torical materisl,® it has been my good fortune to complete en intro-
ductory round of visits to eleven Federal Reserve Banks (the offices
of this Committee are, &3 you know, located in the twelfth} and to
receive back from all of them information on their vaerious filing
practices.

Before offering esny positive suggestions, it may be helpful
to set before you the situstion in regard to files and historical
material as 1t is reflected in the answers to a preliminary question-
naire viich this Committee sent out.

In the first place, it should be said thet filing practices
in the 12 banks are by no means uniform. Two of the banks have, from
the beginning, maintained closely integrated central filing systems in
which important materiel dating back to 1914 is scheduled for perma-
nent holding. One has discussed the centraliazing of files but decided
sgainst 1t ell files in thet bank are departmentalized, end we are
assured of the possibility that much historical materiel may be found
within the departments. The other nine banks have varying degrees
of centralizetion in variously named correspondence {iles, adaninistra-
tive files or however they are called. Along with these, they maintain
deparimentsl files of wvarying completeness.

On inquiring vhet categories of material are inecluded in the
centralized files, we received the following answerss

8 banks include the general correspondence of genior officers,
2 include part of it, 2 include none of it.

7 banks include Fiscal Agency correspondence, 1 includes
part of it.

http://fraser.stlouisfed.org/
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1 bank includes legal correspondence, 1 includes it in part.
3 banks include legal memoranda, 1 includes it in part,

6 banks include officers' memorands, 2 in parte

11 banks inoclude research studies and memoranda, 1 in part,

In the gecond place, being particulsrly interested in the
older material, we tried to find out how far back the files went, In
six banks out of the twelve, files go back to 1914, and are continuous
gince that time, Of the other six, two say that older material can
be found in ®old records*® rooms, three say that some of it can be
found, snd one reports that Fiscal Agency files prior to 1925 end
general files prior to 1949 have been destroyed.

In the third place, we were interested in the destruction
schedules issued by the Treasury and the Presidents' Conference, and
the manner in which they hed been interpreted in practice. We find
that all twelve banks report that they follow the second of these
schedules; eleven follow both of them; two or three supplement them
with schedules of their own.

We then inquired, "Do these destruction programs in your
opinion and practice effect general correspondence, legal corre-
spondence, Fiscal Agency corrsspondence, research studies and memo~-
randa?® Replies were ss followss

General correspondence - 7 said "yes,® 3 ¥no," 2 %in part,”
Legal correspondence ~ 2 said "yes," 10 "no,*

Fiscel Agency correaspondencs -~ 9 ssid %yes,® 2 ¥no,® 1 “in
par’t.’

Research studies and memoranda - 6 ssld "yes,” & "no.%

The degree of variety shown in the asnswers to these three
groups of questions emphagsises the difficulty of suggesting general
standards which will be useful in such diverse situations., This project
comes too late to save the valusble early muterial which hes slready
been discarded in vhole or in part dy at least four of the banks.

What one can hope is 80 to worll a guide or standard that early material
still stored awey will be retained whether 1t &8s in general ®uncurrent
files" or in departmental files, or in the private files of older
officers who have held onto it out of interest or sentiment.

To that end we have made & rough analysis of materisl which
would be of the most obvious interest to historiens, and divided it
into groups., We know that certain important records sre permanently
retained in all the banks, These (Minutes of the Board of Direotors,
Presidents'! Reports, etc,) are the records of sction taken. Next to
thea in desirabllity come the memoranda snd the reports which sghow the

http://fraser.stlouisfed.org/
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circumgtances, the pressures, the arzuments thet led to the decisions
to teke such sction, 4And behind thet group 1s the officers' corre-
spondence which provides the necsegsary background in teme of who
thought what vhen, end why,

The most important sector of this correspondence would con-
cern policy, either in the muking or in the watching., For exampls,
the whole problex of par clesrance which beset 2ll banks in the early
doys, end ptill ie & factor in soame of them, is & case In point. Soze
student iz sursly going to went to know how the tides swung in the par
clserance cnret, how member banks were persusded, or not, to change
thelr hebite, what crguments end prectices were used and which ones
proved smccesgful, Only the net result will show in records. One must
hope for letters and reports to provide the reat.

Ageinnt this beckground we would like to neke the following
sugpeations:

1. Thet the word "retention® be sdded to the name of the
Suk~Committee snd the title of the Munuel so g8 to temper the emphesis
on destruction and provide & check in the minds of operating officers,

2« Thet stientlion be crlled to the importence for nistorical
purposes of keering officers' policy correspondence und memoranda in
order to supplement and explein the bare bones of official records.
From the begiming of this Sub-Comrittee in 1936, it has been gald re-
peetedly that general correspondence wez not reant to be included in
the destruction gchedules. This might usefully be repected,

3. That en importent oriterion for deciding whether to dis-
card & category of meteriel be "Csn it be found elrevhers?? If not,
then delsy destruction indefinitely.

4e That attention be called to the need for seeking in de-
parwmentel files end those of older officers the old materinl (i,e, pre-
1935) which rey have survived, end for clessifying it in en Yerchives®
section mesnt for permesnent retention, which vill grow as time goes on.
{&rchives 48 the best word wo know for this, but in some banks it has
been made eynonymous with Muncurrent records,® some of which ere
sleted for later dispossl, IXf snother word can be found, or if
"archives" can be re—defined to epply only to meteriel slated for pere
manent i'otantion because of its historicsl importence, so much the
better,

5« That attention Le called to the following categories of
records important to historians, some of which the banks keep auto=
matically and some of whicn sre in scme pleces discarded.

http://fraser.stlouisfed.org/
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SUGCGESTED FOR FERMANENT RETENTION AS HISTORICAL MATERIAL OF IMPORTANCE
TC THE B2ANKY, VITH A ®RNIOR OFFICER IN CHARGE

A, Baglo documents
Organization certificate, 191/, snd related documents
Logal docurents, e.g. contracts, insurance policies, deeds,
leages, ete.

B, Menagement and poliocy records from 1914 to date
Board of Mrectors - Minutes end supporting memoranda
Reports end supporting memoranda
Brecutive Comnitiee-Minutes
Reporte and memorands
Officers

Council {sometinen celled Management Committee)-
Minutes
-Reporis and memorands

Other cosmitiees of simil=r importsnce - Minutes

~ Reports
C. Opecating records from 1914 to dzte - complete sets if possible
Annual
Reports
Slatenents

Prealdent?!s Report to Directors (if one is made)

Report to Stockholders' Meeting (1f made)

Reports of similar velue, and with locsl names
Circulers to memder bznlg, including Eigunature Circulars
Internsl bulleiine
Pergomel records
Orgenisation chzris
Pertodical reports {internel) such as

Deily letter to the Board

Business Sumnary (weekly or monthly)

Publications for distribution - complete sets
Statistical summeriea of Bank or dsparimentel operations
Reports of

Conferences or banking ceminars spongored by the Bank

Yoreign miasions, Visiis to central banks

Research Division
Depertmentsl memorende, studies, surveys
Correspoudence of officers (except routine] partioularly that

releting to policy declslons

D. Reference data (this may be in library or files)
Biographicel deta on officers end directors
Addresnes and speeches of officers and directors (printed,
nineographed, or typed, complete file if possible)
Photographs
Bank buildings
Senior officers, directors, steff
Early plctures of historical interest
Newspaper clipping books covering Federal Reserve events and

people
Member bank reports and histories {complete met if possible)

Digitized for FRASER
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I hope thepe ruggnstions nsy prove useful, I shgll be on
vacation, technically, for the month of Bsptember, but not far ewey.
Mrs. Singer, my sssistent, knows vhere to resch me and Y will be glad
to come in when you wauld find my presence useful,

Very sincerely yours,

Mildred Adams

(dictated by Miss Adems,
signed in her absence)

Mr. Felis Davie
33 Liberty Street
New York 45, N. Y.

Digitized for FRASER
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COMMITTIEE ON THE HISTORY OF THE FEDERAL RESERVE SYSTEM
33 Liberty Street, New York 45, New York

September 9, 1955

Dear Mr Davis

Since receiving your letter of March 28th, with its enclosure from
Mr C E Earhart suggesting that the Sub-Committee contemplate "the develop-
ment of guldes and standards for the preservation of historical material," 1t
has been my good fortune to complete an introductory round of visits to eleven
Federal Reserve Banks (the offices of this Committee are, as you know, located
in the twelfth) and to receive back from all of them information on their
various filing practices

Before offering any positive suggestions, it may be helpful to set
before you the situation In regard to files and historical material as it is
reflected in the answers to a preliminary questionnaire which this Committee
sent out

In the first place, it should be sald that filing practices in the
12 banks are by no means uniform Two of the banks have, from the beginning,
maintained closely integrated central filing systems in which important material
dating back to 1914 is scheduled for permenent holding One has discussed the
centralizing of files but declded against it, all files in that bank are de-
partmentalized, and we are assured of the possibility that much historical
material may be found within the departments The other nlne banks have vary-
ing degrees of centralization in variously named correspondence files,
administrative files or however they are called Along with these, they main-
tain departmental files of varying completeness

On inquiring what categories of material are included in the central-
1zed files, we received the following answers

8 banks include the general correspondence of senior officers,
2 include part of it, 2 include none of it

T banks include Fiscal Agency correspondence, 1 includes part
of it

1 bank includes legal correspondence, 1 includes it in part
3 banks include legal memoranda, 1 lncludes it in part
6 banks include officers' memoranda, 2 in part

11 banks include research studies and memoranda, 1 in Part

Digitized for FRASER
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In the second place, being particularly interested in the older material,
we tried to find out how far back the files went In six banks out of the twelve,
files go back to 1914, and are continuous since that time Of the other six, two
say that older material can be found in "old records" rooms, three say that some
of it can be found, and one reports that Fiscal Agency files prior to 1925 and
general files prior to 1949 have been destroyed

In the third place, we were interested in the destruction schedules
issued by the Treasury and the Presidents' Conference, and the manner in which
they had been interpreted iIn practice We find that all twelve banks report
that they follow the second of these schedules, eleven follow both of them, two
or three supplement them with schedules of their own

We then inquired, "Do these destruction programs in your opinion and
practice affect general correspondence, legal correspondence, Fiscal Agency
correspondence, research studies and memoranda?" Replies were as follows

Genergl correspondence - 7 sald "yes," 3 "no," 2 "in part "
Legal correspondence - 2 sald "yes," 10 "no "

Fiscal Agency correspondence - 9 said "yes," 2 "no," 1 "in part "

Research studies and memoranda - 6 said "yes," 6 "no "

The degree of variety shown in the answers to these three groups of
questions emphasizes the difficulty of suggesting general standards which will he e
useful in such diverse situations [This project comes too late to save the valu-
able early material which has already been discarded in whole or in part by at
least four of the banks What one can hope is so to word a guide or standard
that early material still stored away will be retained whether it is in general

"uncurrent files" or in departmental files, or in the private files of older
officers who have held onto it out of interest or sentiment

To that end we have made & rough analysis of material which would be
of the most obvious interest to historians, and divided it into groups We know
that certain important records are permanently retained in all the banks These
(Minutes of the Board of Directors, Presidents' Repprts, etc ) are the records
of action taken Next to them in desirability come the memoranda and the reports
which show the circumstances, the pressures, the arguments that led to the
decisions to take such action  And behind that group is the officers' correspond-
ence which provides the necessary background in terms of who thought what when,
and why

The most important sector of this correspondence would concern policy,
either in the making or in the watching For example, the whole problem of par
clearance which beset all banks in the early days, and still is a factor in some
of them, 1s a case in point Some student 15 surely going to want to know how
the tides swung in the par clearance cases, how member banks were persuaded, or
not, to change their habits, what arguments and practices were used and which
ones proved successful Only the net result will show in records One must
hope for letters and reports to provide the rest
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Against this background we would like to make the following suggestions

1 That the word "retention" be added to the name of the Sub-Committee
and the title of the Manual so as to temper the emphasis on destruction and pro-
g

vide a check in the minds of operating officers 3 T ot
s

2 That attention be called to the importance for historical purposes
of keeping officers' policy correspondence asnd memorsnds in order to supplement
and explain the bare bones of officlal records From the beginning of this Sub-
Committee in 1936, it has been said repeatedly that general correspondence was
not meant to be included in the destruction schedules This might usefully be

repeated NIV Voo

at an _inportant criterion deciding whether to discard g
category of be ”Can—it be elsevwheretTT Tot, tHERW delay destruc-
tion indefinite

:21 That attention be called to the need for seeking in departmental
files and those of older officers the old material (1 e pre-1935) which may
have survived, and for classifying it in an "archives" section meant for

permanent retention, which will grow as time goes on chivee*éevﬁhe-bee$
word we know for this, but in some banks it has been,ma onymous with
"uncurrent records," some of which™&7é Slated for later osal If another
word can be found,.-o "archives" can be re-defined to apply onl d/pterial
slated £ ; Tmanent retention because of its historical 6rtancé, so much

t ter

£¥>\<I§;t attention be called to the following categories of records
important to historians, some of which the banks keep automatically apd some

of which are in some ffé‘ces discarded ’Hu_“ G, MQ({_,@J by (M,,,'G).V,CJ
brtnd ‘(\l’\w\ mwhmw

[ bt 15 b \phooird andin s cmq}c‘,mﬂwq
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SUGGEsng,FOR PE NTION AS HISTORICAL MATERIAT; OF | IMPORTANCE
IH}dYSENIORfOFFIC IN CHARGE
&
A Basic documents b

Organization certifica'tbe ; 1914, and related documents
Qm};m('.}.egal documents, e g Acontracts, nswrance-policies, deeds,

leases, etc,
/2 c"""‘*‘mu q Var ety o
(’;) @ Management and policy records from 1914 to date
Board of Directors - Minutes and supporting memoranda
' Reports and supporting memoranda
W dan (\E_§ecut1ve Committee- Minutes
Yr  Covnllise Reports and memoranda
Offaicers
Council (sometimes called Management Committee)-
-Minutes
-Reports and memoranda
Other committees of—samilar importance - Minutes

\ Kt W g - Reports
D perating records from 1914 to date - complete sets if possible
Annual
Reports
Statements

Presidentlo-—Report—be-Directars. (if-cne—is-made)
Report—to-Stockhoiders Hesbang—{1TMH0r)
Reports=of~ETMITAY value, and With local nemes™
Circulars to member banks, including Signature Circulars
Internal bulletins
Personnel records
Organization charts
Periodical reports (internal) such as
Daily letter to the Board
Business Summary (weekly or monthly)
Publications for distribution --—ecempiebe--mpets=
Statistical summaries of Bank or departmental operations
Reports of W P“L“V' Gd "%
Conferences or banking seminars sponsored hshthe Bank
Lew Foreign missions, Visits to central banks
O 8550 Research Division

W"' l
O""& Departmental memoranda, studies, surveys oﬁ{:::
T orrespondence) of—efficonsmbprocpiuearisanes particularﬁ

relating o policy decisions_,
AReference data (this may be in library or files)

Biographical data on officers and directors

Addresses and speeches of ofi‘icers a.nd dlrectors égﬁubedf

Photographs T &"““ Lanbitom,
Bank buildings (_qr
Senior officers, directors, staff " ,u
Eawdy Pictures of historical interest

Newspaper clipping books covering Federal Reserve events and
people bad ALty

Member bank§ and histories fcomplete set if possible)

Digitized for FRASER h“]; ‘J N}d:{'“,,‘t qﬂ.ﬁmw(« Rﬂ«wm ujﬁwimyk Ohj«:u.. % Cmivann gag:fu .
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I hope these suggestions may prove useful I shall be on vacation,
technically, for the month of September, but not far away Mrs Singer, my
assistant, knows where to reach me and I will be glad to come in when you
would find my presence useful

Very sincerely yours,
(Signed) Mildred Adams
Mildred Adams

(dictated by Miss Adams,
signed in her absence)

Mr Felix Davis
33 Liberty Street
New York 45, N Y
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Files

Atlanta Files show signsdof careless housekeeping. 1914-48 material should

be in General Files, between 1948 and 1951, files were kept in separate departments.
In 1951, Miss Poeppel from the Board came down and made a survey of files. A
ground plen of the basement was prepared with places indicated for files of various
categories. Thas has been followed in the main. Wathin the file drawers there

18 & certain amount of chaos, papers jammed an together without any logical
relationship There have been £bur.dzfferent people in charge of the files since
the Bank started

Mimites of the Board of Directors are in the Legal Bepartment under the care \
of Miss Molly Warnock /° They are cross-indexed. Miss Warnock 1s alsc sustodian of
the Mimutes of the Executive Committee of the Atlanta Board.

Supervisor Miss Mabel Lemming - reports to W. E. Camp, Manager, Service Department

Boston = They have a complete set of Anmal Reports, Mimutes of the Stockholaers
Meetings

Supervisor. Mrs BPEearl Hughey - reports to John J. Rock, Assistant Cashier

Chacago No material on files, except that they "intend to be centralized" but
are also scattered among vearious departments.

Supervisor Miss Rose Joyce - reports to L. H. Jones, Cashier

Cleveland. In theory, there 1s central filing but officers keep own files and it
is a question whether thepe become part of the central files or, when it 1s the
case of a new president, the old material goes directly to archives. Library
has a c¢lipping file.

Supervisor: Mrs. Lena Betcher - reports to C. J. Bolthouse, Asst. Cashier.

Dalles. Though Dallss has nominally a central correspondence file, there is no
effective central filing system. There is so much interest in present dnd future
that the Destruction Schedule 18 likely to be anterpreted 1liberally. Departments
keep own material, then send it directly to “"archives" to be destroyed when
Destruction Schedule permits. A central filing system is tooeexpensive to put
in, though there might be work done on the files when the Bank moved into a

new building (about 1960).

Supervasor. Mrs. Nettie White - reports to E. B. Austin, Vice Fresident

Mirmespolis. Supervisor- Miss Gertrude Kleven - reports to Marc Sather, Asst.
Cashier

New York Central filing system, Dewey decimal plan, created by Miss Mary Parker
with Strong backing her. Routine and policy matters are filed separately, though
under same rumber. The exception 18 a group of files concerned with foreign banks
and governments Memos of matters inside the Legal Department and litigation files
remain in Legal Library though duplicates of legal issuances go to Central Files.

Mimites of Chairmen's Conference, minutes and anmal reports of the Benk, Fedeeral
Reserve Bulletin, and many other valuable items are kept in Book Vault. Dead files
are stored in another building under the care of Mr. Kibbler who destroys them
according to the Destruction Schedule. A Spike File (chronological) hes been kept
in the Legal Department since Februayy 1930.
Digitized -Supervisor. Miss Cora Dillistin, reports to Mr. Arthur H. Noa, ?lamger of Service Dept.
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Phaladelphis Files are in theory centralized but actually files are kept in
various departments. The head of the files has just retired (1954) .

Supervisor Miss Nora Shakespeare - reports to Mr. Roy Hetheraington (no title)

Richmond: No material
Supervisor: Mre. Evelyn Smaith - reports to H. E. Ford, Asst. Cashier

St. Louig. Though Miss Poeppel had come from the Board to turn files into subject
file type, very difficult to find anything.

Supervisor. Mrs. Ellen Holston - reports to W. W. Gilmore, Asst. Vice President

San Francisco. Bank has an excellent subject file which includes the general
correspondence of the Bank. It conteins 150 drawers classified by a modified
Dewey decimal system Thas was started in 1920 and fales have never been
transferred to dead files, no letters taken out. Certain subjects are put in
the back of the room but this &s not the same as transferring part of the files.

The system has been given unbroken support by the officers. When files were
set up, a system of checking every reference in reports and digging out material
from officers was instituted. As in the New York Bank, this file is not cross-
referenced to persons.

Board: Central files, modified Dewey decimal system. Files are set up fram
early days and theréfore pepers of individuals are scattered through subject
files. A Mr. Jamison made a personal card file for the governors and amportant
members of the staff on which he noted every letter he considered important, from
the beginning of the System until 1933 or 1934. Miss Yoeppel picked up this

idea and now mskes a 2-line summary of letters which seem important.

Miss Poeppel has visited Atlanta, St. Louis, Philadelphia, and New York
to study and assist on filing.

Supervisor. Miss E. Betz Poeppel
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DRAFZ
COMMITTEZE ON THE RISTORY OF THE FEDERAL BESERVE STSTIM

PRELIMINARY QUESTIONNATRE ON FILES AND HISTORICAL BOURCE MATERIAL IN ¥EDERAL
BEDERVE BADKS

VE BANK pf Pate

Name of officer in charge of fileas? \\M Heme of file head?

Vhen vas present £1ling systen set up? 1914

ZAling Syatsn Moy in Use o

Ars 211 files centralisea? v
or

Are Tiles kept vithin the deportments? dinupm Asabo tum bd Meon D,
or S,,}A mM«xb

Mixture of both ways? NY

Acoarding to what aysiesw ers flles organized?
Lewry decimal?
@oﬁiﬁe& Daver)daoinel? Y
Alphebetie? .

If the Bank has & mtran‘ud filing aystem, does this include:
Gleners) correspondence of senior offisers? ‘fo Officers’ wenorendal "}“‘

Fiscal Agenay correspondence? bhie Logel memorsnds? W0

Legsl gorrespondence? WO Wiat elset 4% Doyl

Beseareh stodies and mesorensst (1Y 2 (W conhe ST it b
If not) vhers are thece mslarisls loocated? ,,,m:,u )

Yerrs of Coyerstes %:m ﬁ%ﬁﬁf‘% dusdutes

I
9> In gunarsl, do uq-:.nmgobmumm Thaos Con H
wmwma?ﬁﬁ%‘ﬁ%% azm.m WMitinid sgfe‘&.

Y ¢ o mt, ﬂut ymdu ihq emr?

oA A

Digitized for FRASER
http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis



Does the Bank have & regular prozrsa of moving files from active to
insotive status? .

Flosse describe how this wurks, for example =

Row long axe files oonsidersd meiixe?
mun
How long is matoriel kept in the Hank!s active spacet

Hov oftan are inaotive files resoved from active status?

M Wasrs are they put?

V\f - YA Om
.{&M How long are ttwoiive files kept in storuge space?
¥hat happens to them eftsr that?
W = AP

Dosa the Dank have 2 regular mioro~Tilm progvem tofﬂ‘mm records?

¥V

Does the Bank follow the Destruotion programs constructed and diatributed by

The Foderel Trensury? ‘1““4““"‘ C‘i‘*““’“’\ bt E’m' ? b b o/

The Presidents' Conference? ’r‘\ Bank Mok
?
Do these Destruction programs in your epinion and prectice atfoot -

A Momu,,.a‘ P s
Gorrespondence? W

Legel correspondence? WA
Wi #Paeadond
’\naul Agenoy correspondence? ? WA = bt {*\ﬁ'l Md'téném.) v

Repenrch studies wnd mesorsnda? A0 .
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DRAZT n3e

The folloving items would yank ss basic pourse malertal for a
otgnp;ehondw history of the Bank and the System. ¥hat offics has charge of
-

Ay DOCUNENTS OF IRCORPORATION ARD PROPRIETORSHIP

Organisation Certificate, 1914, end related documents M.W
Legal Documents, a.g+ contyacts, deeds, leases, insurance policies, eto,
B, MANAGEMERT AND POLICY RECORDS, 1914 90 DATE

Board of Diyectors - Ninutes
= Reports and supporting mesoranda
Executive Comuitiss -~ Minutes
=~ Reports sud memoranda
Other Comndttees Oi Hu Goond
Officars

%»wtm\? 0(55':‘-’*

Council - MNinutes M

Yundwmss oggw -
Other th:k;iv\mtes end Heporta \

Oo OPERATING RECORDS, 1514 T0 TATE
Acnosd Beports N.Y W’Q
e ( Anoued. Ststement, Woihd \I"'”\“CJ:::“\M@
President's Report to Directors (M.X.)

510 . 41 T e e f § ) W‘&Ma"‘ 1 .
< Omwmﬂupom poculiar to your Bank

Supporting Nemoranda and reports of Zenior 4%[3’ ") dak ¢
{(lo Circulars to Hember Banks, including m W b
Sigaature Oireulars &Mmab.(b ;\'}u N :‘% />
{4 Bulletins {Ioternel) (U . ‘
Personnel Bscords LWW)(M\W M‘.]
b/)-em ‘,\ Organigation Charts ;‘ qu l%'w\-a

Periodical Reports tIntornal) eEs

nmy Jatter o %ufd of Governors (Rssdfowth
vmm h.
‘! ¢,, Business Vnklr} {Res.)
Digitized for FRASER
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LRAFS il

o
C. OPERATING RECORDS, 1914 T0 DATE {Cont.) w l‘;&

Publicstions for m;mmoﬁ) k}M e
Have you complets sota? it f not, for whioh yearas?

Btetisticsl) Bummeries of Bank or Depertmental Operstions

W%nfmncos sponsored by Federel Reserve Banks, e.g. Benking Seminars
Reports sud Procesdinga

6\»&4 Foreign Migsions snd Vigits to Central Banks
Reports

y Deparizental Mesoranda, Studies, Burveys, e.g. Reseerch Files in
Foreign and Domestic Resesrch Divielons Guy Netinide o

Legal Records
{;\ui'DﬂJ‘ Opinions of Coungel QNM.*MM.‘%L-‘
*Spike file” V""
D. REFERENCE DATA ooy il S22 " ot el
‘ Biographical Lsta on 0fficers end on Directors AI date
{Kfu Addresses and Speaches of 0£ficers snd Directors (prinmd :;dmo. or
¥ MW

Photographe ofs
,\;\QA; {> Bank Bulldings - inside and out
Senlor officers, Directors, Staff
Bank Functions

Piotures of historieal interest, e.g. sarly plotures of street or
district in vhich Bank fa located, financial eveais, eto.

Clippings from newspapers and magasines on Federzl Regerve events
and personalities
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June 30, 1955
2 40 nuar.
Memo to Miss Adams

Mr Felix Davis called in reference to e letter from him
to you of May 9th. He wents to find out whet recommendztions you
suggest for the Subcommitiee on the Destruction of Records to make
to the various FR Banks to aid in the retention of historicsl
mceterinl This assignment was given to his subcommittee by the
Counecil of Presidents "some months ago," so he 1s beginning to feel

thet he snould mske ¢ report soon

b/////, If you can call him tomorrow, Friaay, July lst, he would
a

Digitized for FRASER
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ppreciate it. After that he lezves for a mobith's vacation, and he
will then leave this matter in the hands of Mr Kibbler, whom you

snould get in touch with as soon &s possible.

W53 . ks,
Totd hia e wmtd hw‘*‘%’ brdde At e

Hmm&,mf;m.
T
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DAVIS, Felix

FEDERAL RESERVE BANK
OF NEW YORK

NEW YORK 45, N. Y.

May 12, 1955.

Miss Mildred Adems,

Executive
Committee

Director,
on the History of

the Federal Reserve Systen,
33 Liberty Street,
New York 45, New York.

Dear Miss

March 28,
by Mr. C.
Committee
structing

Adams:

You will recall that with my letter to you dated
1955 there was enclosed a letter addressed to me
E. Earhart, Chairman, Presidents' Conference
on Miscellaneous Operations, dated March 25, in-
the Subcommittee on Destruction of Records to

confer with your Committee with a view to developing guides
and standards for the preservation of historical materi=l.

In order that the Subcommittee may proceed to

discharge its assignment, may I have your views with re-
gpect to the suggestion offered in the second parsgraph of

ny letter

of March 28. O0f course, I should be pleased to

discuss this matter with you if you care to do so.

Cordially yours,

F. T, Davis,

Chairmen, Subcommittee on
Destruction of Records.

Memo of phone conversation in reply to this letter dictated 5/13/%5
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J21/55 FACTORS TO KEEP IN MIND IN DISCARDING MATERIAL IN FEDERAL RESERVE BANKS

1, Can the material be duplicated elsewheref
&, Such records as mimites cannot be duplicated so must be kept permanently,
b. Convenience of consultation will govern the retention of records
available elsewhere, For example, it might be sufficient to know
that full sets of Advisory Council recommendations were on file

at Board of Governors and therefore not necessary to keep in each
Jocal

CL M Y
Federal Reserve Bank, Or, a file of)\newspapers, Auﬁﬂ_mn., U’ I

while-aveileble-atpublio-tdbrery, might save much time and effort
for research personnel if available on mierofilm in Bank library.

Decision would have to rest with each individual Eeserve Bank,

2, Are old records, useful historically, now in files, hindering access to
new materlal needed currently?
Solutions Do not discard but
a, Place gulde cards between old and new material
b. gnd old material to storage, with appropriate cross references
in £i® s,

3¢ What will historien need in order to reproduce events, actions and the
atmosphere and background against which they occurred?
8. Chronology of events,
b. Details of actions taken, twd N-trows ‘)sﬂ Aruaiin
¢. Political events of national, international and sometimes local nature.
d, Government policiea affecting F. R. Banks directly and indirectly.
e. Economic conditions, national and international.

A
f. Biographic data on officials in control of bank policles,
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L/21/55 GUIDES FOR PRESERVATION OF HISTORICAL MATERTAL IN FEDERAL RESERVE BANKS
# Keep for archives value to Bank

##t Kdep for historical value to writers

Material for consideration as to permanent or indefinite retention
w1ll fall under followaing general categories
1. BESIC RECORDS
These w11l include
# (1) Legal documents and other factual evidence of transactions that need
to be preserved for future reference,
#% (2) Minutes and reports of meetings of directors, officers and c ommittees,
# (3) Personnel records sufficient to show the essential history of all
persons at any time employed in the Bank.
#* (L) A1l correspondence should be retained indefinitely, except that routine
= correspondence may be destroyed in the discretion of each Bank.

(Per report of 5/L/L5. Report of 6/11/36 says thatroutinecorres—
pondence may be destroyed after a period of 6 years.)

V # (5) Federal Reserve System Minutes and Revorts of .
- Conferences of Federal Reserve Governors and Presidents
Conferences of Federal Reserve Agents and Chairmen
Federal Open Market Committee
Federal Advisory Council
(6) Legal Files
Memos givaing background and developments in Federal Reserve Bank

actions,
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2, SECONDARY RECORDS

(1) Internal reports and memoranda, such as

x*

¥ Daily letter to Board of Governors, and Weekly Surmary
# Daxly or occasional bulletins to officers and employees
+# Employee magazines

(2) External Bulletins and Publications

'j;*

ik Circula rs to member banks
L Annual reports
# Monthly Review

3* Publications, mrscellaneous, for distribution

(3) Organizataon charts

i*

(L) Biographical data on officers and directors

i*

(5) Photographs and pictures

i*

Persons
Bank buildaings
Historac events of Bank and of immediate localaty

% (6) Clappings from newspapers and magazines on historic events

(7) Addresses, speeches and articles by officers and directors.

Also by staff members? (who later may become officers )

% (8) Labrary collection of background material of books, pamphlets,

periodacals, and vertical file materaal.
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Letter from President Allen Sproul, Federal Reserve Bank of New York
dated March 29, 1954.

It seems to me, therefore, that the next stage of our work
should be a further development of what you have already so success-
fully begun. That includes systematizing records of material in the’
files of the Board of Governors and the Federal Reserve Banks, prep-
aration of a master file on papers and collections, already deposited
in libraries or institutions, and evaluating snd making provision for
the preservation and use of other records and papers that have been or
may be discovered. This, as you know, would also involve not just a
listing of material, but would be an attempt to classify &ll such ma-
terial and to see that materials arising currently and in the future
are similarly classified, so as to assure comparability. Along with
this work there could develop the publication of a few volumes of papers.
The process of discovering new materials, interviewing more people, and
classifying materials would probably provide a guide as to the papers
to be used.

http://fraser.stlouisfed.org/
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FEDERAL RESERVE BANK
OF NEW YORK

NEwW YORK 45, N. Y.

March 28, 1955.

Miss Mildred Adams,

Executive Director, Committee on the
History of the Federal Reserve System,

33 Liberty Street,

New York 45, New York.

Dear Miss Adams:

Receipt is acknowledged of your letter to me dated
March 23, 1955, suggesting that the Subcommittee supplement
the "Manunal Relating to the Disposition of Records at Federal
Reserve Banks" by calling attention to excerpts from the 1936
and 1949 Subcommittee reports dealing with the retention of
non-routine correspondence and disposal of routine correspon-
dence. In this further connection I have today received a
letter from Mr. C. E. Earhart, Chairman of the Presidents®
Conference Committee on Miscellaneous Operations, dated March
25, a copy of which is herewith enclosed, which somewhat
changes the nature of the Subcommittee assignment in thet it
contemplates the development of guides and standards for the
pregservation of historical material.

It occurred to me that perhaps in addition to gquot-~
ing the two excerpts referred to above, we should also include
a descriptive list of records and other material to which you
referred at our last meeting which would be suggestive of the
types of material your Committee is seeking to preserve.

I should be pleased to discuss this matter with you
at your convenience.

Cordially yours,

77 dacis

F. T. Davis,
Chairman, Subcommittee on
Destruction of Records.

Enclosure.
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FEDERAL RESERVE BANK OF SAN FRANCISCO

San Francisco 20, California

March 25, 1955

Mr. F. T. Davis,

Chairman, Subcommittee on Destruction
of Records,

Federal Reserve Bank of New York,

New York 45, N. Y.

Dear Mr. Davis:

With reference to my letter of March 4, 1955, the
tentative minutes of the last Presidents! Conference have now
been received, and I think it may be helpful to you to quote
the following from the minutes inasmuch as it is probably more
definite as to intent than the language used in my letter:

"Preservation of records of historical value

Mr. Johns noted the request of the System Committee
on the History of the Federal Reserve System that each Reserve
Bank appoint a liaison officer to review records scheduled for
disposal in order to guard sgainst the destruction of materials
of permanent historical value. He suggested that destruction
schedules be revised and supplemented where necessary in order
to minimize the likelihood of destruction of valuable records
and to narrow the demands upon the time and judgment of the
designated liaison officers. Accordingly, the Conference di-
rected that the Subcommittee on Destruction of Records should
be instructed to confer with the staff of the Committee on the

.History of the Federal Reserve System with a view to developing
guides and standards for the preservation of historicsal mater-
ial and eliminating any opposing instructions in the destruction
schedules.”

Sincerely yours,
/s/ C. E. Earhart

C. E. Earhert,
Chairman, Presidents® Conference
Committee on Miscellaneous Operations.
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FEDERAL RESERVE BANK
OF NEW YORK

MISC,8B.2-80M-11-83
OFFICE CORRESPONDENCE
DATE—AM

To___Miss Adams SuBJECT

FROM A. H. Noa

Referring to your letter of March 24, 1955
addressed to Mr. Davis concerning the destruction of
certain material by our Correspondence Files Division,
I have looked into the matter and find that under date
of September 2, 1949 the Treasury Department wrote us
as follows:

"The Treasury Department advises that
permission has been granted iIn House Report No. 1143,
81st Congress, 1lst Session, for the disposal of
records from 1917 through 1924, inclusive, of Public
Debt transactions conducted by the Federal Reserve
Banks as Fiscal Agents.

MAttached 1s a copy of the list submitted
to Congress as representative of the type of material
included in these records. This list was submitted
in accordance with the procedure outlined in the
report of the Committee on Destruction of Records
to the Committee on Operations of the Conference
of Presidents, dated April 15, 1949."

The disposition list referred to in the letter
clearly indicates that the two files in question were to
be destroyed. :

Miss Dillistin, Chief of our Correspondence Files
Division, understands that you called for file 414a7, where-
as your letter indicates you asked for 414.7. The records
show that there was no file 414a7. The Money Committee
files begin with the second Liberty Loan and go through the
Victory Loan; none of these files have heen destroyed.

If there are any further questions you may have,
Miss Dillistin or I will be glad to try to supply you with

the information.
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DAVIS, Felix

Msrch 24, 1955

Dear Mr., Davis:

Apropos of our discussion ebout whet does
and does not constitute routine materiel, and there-
fore what should snd should not be thrown out, may
I cilte one incident vhich has come to my notice to-
day. I do this not in the form of a complaint, but
sinply to illustrete the difficulties we are up a-
gainst in sny effort to define what we need.

As you know, Dr. Lester Chandler of
Princeton is working on the life of Benjamin Strong.
The file drawers of Strong papers have been made a-
vailable to him, and he has been steadily reading
through material which, for most people, is consi-
dered confidential.

Yesterday he found that certain of the
Strong correspondence in & particular file drawer
contained only half of certain lines of action he
was trying to follow through. He therefore asked
for a group of files to be sent up from Hiss Dile
listin's department.

VWord came back that two of them had been
destroyed, and because of their nature I am wonder-
ing on what basis they were thrown out. The num-:
bers ere 414.7, a file on the Money Committee, and
A4, a £f1le on the New York Call Episode.

It goes without saying that I em assuning
there wers good and sufficient reasons for dutroy-f-
ing these, but in this partiocular instance, they °
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would have been useful to the historian., I am
vondering vwhether eny purpose would be served by
trying to establigh on what basis they were de-
stroyed, in an effort to guard against similar de-
struction at a later date. These files included
material in the period 1914 -~ 1928, so they could
hardly be considered current, nor would I think
that they could be considered as routine, although
of course I do not know precisely what was in them.,
They may have been destroyed because they concerned
raterinl vhich is, so to speak, dead; theat 18, it
was material of that period and has no counterpart
in a later era, Thig is, however, exactly the kind
of thing that an historian might want, just as Dr.
Chandler wanted these two files.

I will be most grateful for your advice
on this detail.

Very sincerely yours,

Mildred Adams

(Dictated by Miss Adams
but signed in her absence)

Mr. Felix Davis
33 Liberty Street
New York 45, N. T,

Digitized for FRASER
http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis



DAGIS, Felix

Msrch 23, 1955

Dear Mr. Davis:

The enclosed memorendum from Miss Burnett
to me 18 the result of extensive digging into the
files in an attempt to inform ourselves as to the
inception and intsnt of the Destruction Schedule.
Ye were trying to go back of the present Manusl in
order to get & more complete picturs than that
gives at first glance.

In the process, we found certain state-
ments which peen to us worth repeating for the pur-
poses of this Committee. They clearly represent
a point of view which prevailed earlier in the
Sub-Conmittee on the Destruction of Records, and

wishich, so fer as we have been able to find, is
gtill meant to govern. The resson for repeating
those statements lies in our fesr thet, in the or-
dinary processes of shift in officers end operating
men, the responsibility for destruction msy come
to men who are not aware of the safegusrding as-
suptions which lie in the statements.

Specifically, we have noted on the memo-
rendun a parsgraph from the report of 1936 and
one from the report of 1949 wvhich we think might
usefully be repeated. In addition, we suggest
that these be prefaced with some such statement
as this:

®The Committee on the History of the
Federal Reserve System asks that the atten-
tion of officers using this Manual be called
to their desire for retention of records
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needed for historicel research. They see no
necessary conflict between their aims and that
of the Sub-Committee on Destruction of Records,
They believe that destruction of the unneeded
and preservation of the valuable are opposite
gidea of the same coin and can be mutuelly ad-
vantageous.

Similser ideas are found in early reports of
the Sub-Committee on the Destruction of Records.
We call to your attention two recommendationa,
The first, dated June 11, 1936, asks that ell
correspondence up to July 1, 1936 be retained
permanently, and that after that date, all but
routine correspondence be retained permanently,

The second recommendation goes into more
detail on the same subject, Dated April 15, 1949,
it reads:

'Since the Committee recommended in its re-
port dated May 24, 1945, that non-routine cor-
regpondence be reteined indefinitely, the pre-
sent recommendetion regording deatruction of
correspondence is intended to be limited to cor-
reapondence concerning specific trensactions
and other routine matiers, end is not intended
to suthorize the destruction of any correspon-
dence considered non-routine, s.g., relating to
matters of bank or Treesury policy or other
subjects which msy be of continuing velue and
interest.

The Committee calls attention to the faot
that if any bank hes intermingled with records
the destruction of whica is authorized records
which must be retained, the entire group must
be retained unless it should be feasidble to se-
parate the records which masy be destroyed.' ¥

We will be eager to get your comment on
these suggestions.

Sincerely yours,

Mildred Adems

Mr, Felix Davis
33 Liberty Street
New York 45, N Y.

Enoc, 2
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DRAXE ) hodived v Quectimracdd March 18, 1955

MATERIAL OF HISTORICAL IMPORTANCE FOR WHICH INDEFINITE RETENTION IM
FEDERAL RESERVE BANKS MIGHT BE EXPECTED

As BASIC DOCTMENTS
Orgenisation Certificats, 1914, and related documents
Legal Documents, ¢.8« contrects, insurance policies, ets,

B, MANAGEMENT AND POLICY RECORDS

Board of Divecters « Minutes
= Reports and supporting memorsnda

Executive Comnittes « Mimten
= Reports and mesoranda

Other Caxmittees
Officers
Counoll -~ Minutes
Other Commitises ~ Minutes end Reports

C, OPERATING RECORDS
; Annual Rsports
Annual Statement
President's Report to Directors (N, X.)
Report to Stockholders® Mesting {Boaton)
Supporting Hesoranda and reports of Benlor Officers
@a’r q(,%/u/?,(; Circulars to Member Banks, inoluding
S8ignature Circulars
Bulletins (Internal)
Pugst o 1f 5 /24 (45 Personnel Records
‘&fﬂ %ﬁ 1/? Organisstion Charts
Periodical Reports {Internsl) e.ge
Detly Letter to Board of Governors (Res,)
Business Susnary (Veskly) (Res.)
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Co OPERATING RECORDS (Cont.)

Publications for Distribution
(Complete sets should be preserved.)

Statistical Summeries of Bank or Departmental Operations

i‘?-ef'l?f fé 5_44/1/}‘5; ? >Correspondence of Officers, sxcept routine, partiocularly shen

relating to policy deciplons

Conferences sponsored by Federsl Reserve Banks, 6.8, Banking Seminars
Reports and Proosedings

Foreign Migsions snd Visits to Centrel Banks
Reports

> Depsrtmentsl Memorands, Studies, Surveys, e.g. Research Files in

Yoreign and Domestic Resesrch Divisions (N.Xs)

) Loddd MQ:WMQ
farmar wd Emﬁ
E Rkl ga
,3. FEDERAL RESERVE SYSTEM

Federal Reserve Bank CGovernors'’ Conferences - Hinutes
Y » Related Memoranda

M Federel Reserve Bank Presidents' Conferences - Minutes
\)3 « Related Nemorands

Federal Reserve Agents' Conferences - Minutes
- Related Manoranda

Federal Reserve Bank Cheirmen's Confersnces - Minutes
« Related Memorenda '

Can eanktng ?,
7T

Yoderal Advisory Committes « Ninutes
« Rslated Memoranda
« Recommendatious to the Board of Governors

Yedersl Open Market Committes =~ Minutes
« Weekly Resport

Foderal Reserve S8ystem Committess (10 at present)
Wit
@v\w‘fe
Conferences sponsored by the Board of Governmors « Reports
Digitized for FRASER
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J+  BREFERENCE DATA

> Bilogrephical Data on Officers and Directors
> Addresses and Bpesches of Officers and Directors (printed, mimeo, or

7 Photographs oft
Bank Bulldings - inside end out
Senior officers, Directors, Staff
Bank Functions
Piotures of historical intersst, e.g. early pictures of street or
distriot in vhich dbank 48 located, finsncisl events, eto,
Olippings from nevspapers and magesines on Federsl Reserve events
7 and personalities
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March 14, 1955

Mr, F. T, Davis, Chairman,
Subcommittee on Destruction of Recoxds,
c/o Federal Reserve Bank of New York,
New Yorl 45, N, Y.

Dear Mr, Davis:

The assignment given to you by Mr, Earhart, to which
you refer in your letter of March 14, stems from a request which I
made to each of the Federal Reserve Banks to appoint a lisison officer
with whom the staff of the Commattee on the History of the ederal
Reserve System might keep in touch concerning the destruction of records,
A copy of that letter is attached.

I suggest that you now talk to Miss Adams, Research
Director of the Committee on the History of the Federal Reserve System
who has her offices here in the bank, as to how this liaison can best be
maintamned and the part which can be played by your subcommattee 1o its
maintenance,

Yours faithfully,

Allan Sproul
Enclosure
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MISC, 140 A
(MISC. 140 A.1~26M—2-84)

FEDERAL RESERVE BANK OF NEW YORK

NEW YORK 45. NEW YORK

Mareh 14, 1955.

Mr. Allan Sprownl, Cheirmean,

Comnittes on the History of the
Federal Reserve System,

33 Liberty Street,

Hew York 45, New York,

Dear Mr., Sproul:

In the latter part of November 1954 I discussed
Anformelly with Migs Mildred Adems, Research Director of the
Committee on the Higtory of the Federal Reperve System, {1)
the possibility that the exercise of the disposal anthorisa-
tions contained in the PManuasl Relating to Disgposition of
Records at Federal Reserve Banks® might result in the inad-
vertent destruction of records which your Committee ig seek-
ing to preserve, and {Z) what measures might be taken by the
Subcommittes on Demtruction of Records te prevent the loas
of any such records. Miss Adamp end I reached no definite
conelusions at that time because ve felt that except for a
few recorde for which indefinite retention periods are al-
ready prescribed, most other records listed in the Manual
relate to purely routine treansactions snd, accordingly, have
little or no value from an historical viewpoint,

On Mareh 9, 1955 I received & letter from Mr. C, E.
Earhart, Chairmen of the Committes on Mipcellaneous Operations
of the Conference of Presidents, suggesting thet our S8ubcon-
nittee Fconfer with those in charge of the collection of
historical dats in the New York office of the Committee to
see if it would be possible to flag on the destruction sched-
ules items which should be held for review by the Committee
on the Higtory of the Federal Reserve System.® Mr, Earhart
added in this connection that *The Reserve Banks should be
informed of the results of your Subcommittee’s discussion and
consideration as soon a2 1t can be conveniently accomplished,
The obvious purpose of this suggestion is an effort to avoid
some of the review work by anm officer in each of the 12 banka.®
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2. Mr. Allen 8proul, Chairman,
—aoM_1. Committes on the Hisgtory of the
MIse 1o BamsonTet Federal Reperve Bystem.

The Subcommittee on Destruction of Records is eager
to aseist in furthering the objectives of the Committee on the
History of the Fedoral Reserve Systemj accordingly, we are
prepared to e¢ollaborate with your ataff at its convenlence
in the task of identifying the records, if any, listed in the
Manual which mey be of future interest to your Committes.

Cordially yours,

F. Ta Davis,
Chzirman, Subcommittee on
Destruction of Reeords.
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SENT TO FLDERAL RCSER E LIBRARIANS AT BOSTON, Phaladdphia, Richmond, Cleveland,Atlanta
Mar.9, 1955

COMMITTEE ON THE HISTORY OF THE FEDERAL RESERVE SYSTEM
33 Liberty Street, New York 45, New York

PRELIMINARY QUESTIONNAIRE ON FEDERAL RESERVE BANK ARCHIVAL MATERTAL

FEDERAL RESERVE BANK OF DATE
BANK HISTORY
Has s history of the Bank been written? If so, please glve author, title,

publisher and date of publication

PUBLICATIONS

What publications does the Bank issue regularly? State how many coples are
preserved permanently, inclusive dates, and where filed Give exact
title, and changes in title as made

Annual Report

Monthly Review

Dally Newspaper Digest

Employees House Organ

Other Publications (Periodical only)

List any Anniversary Issues of House Organs, Periodicals, Newspapers, on Federal

Reserve events State whether copies have been preserved and where filed
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BIOGRAFHICAL DATA ON PERSONNEL

Have blographies of any bank officers or directors been printed? If so,

indicate titles, with full publication details

Are photographs of officers and directors preserved? Where located?

Has the Bank maintained biographic records of officers and directors?

For what pericd?

Where filed?
Are these avallable for research?

Authorship Books, Addresses, Papers, Periodical Articles of officers and

directors
Listing made? If so, 1s copy available?
Catalogued or indexed in Bank's Library?

Copies filed in Bank's Library? Elsewhere in Bank?

RESEARCH STUDIES & STAFF MEMOS

Has the Bank a cumulative file of staff papers and studies?

Period covered?
Where filed?
How classifled?

Mostly concerned with -

Regional Matters?® National? International?

Available to students?

Digitized for FRASER
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LIBRARY - SPECIAL COLLECTIONS

Newspaper Clippings
Are clippings of historic interest kept permanently? In fales?
In scrapbooks?
Any noteworthy special collections or long series of reports and periodicals that
would provide reference material on Federal Reserve History? (Not file

material)

ARCHIVES COLLECTION

Where can you locate material of historic interest when it is needed?

Has the Bank made any attempt to set up an archives collection? If so,

How mansged?

Who may use?

Liberty Loan Material

How much approximately has been preserved? Coverage?

Picture Collection
Are pictures of the Bank's bulldings, Bank events, e g , anniversary dinners,
etc , preserved? If so, where flled?

Period covered?

Digitized for FRASER
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coryY - Rec'd 4/9/55 (F.D.)

FEDERAL RESERVE BANK OF SAN FRANCISCO
San Francisco 20, California

March 4, 1955

M, F, T. Davis,

Chairman, Subcommittee on Destruction of Records,
Federal Regerve Bank of New York,

New York 45, N. Y.

Dear Ir. Davis:

The Conference of Pregidents, at its meeting on
February 28, approved the report of the Subcommittee on
Degtruction of Records dated February 18, 1955. I presume you
will, accordingly, arrange to have this disposal schedule
submitted through the Board of Governors to the Archivist of the
United States, as in the case of the disposal of records relating
to Government securities other than savings bonds.

At the Fresidents' Conference there was some discussion
of the program of the Committee on the History of the Federal
Reserve System, particularly a recent letter asking for the
appointment of someone in each Regerve Bank to review records to
be destroyed to make sure that no items of higtoricel value would
be included. It waes suggested that it might be helpful if the
Subcormittee on Destruction of Records would confer with those in
charge of the collection of historical date in the New York office
of the committee to see if it would be possible to flag on the
destruction schedules items which should be held for review by the
Comittee on the History of the Federal Reserve System. The
Reserve Banks should be informed of the results of your Subcommittee's
discussion and consideration as soon as it can be conveniently
accomplisheds The obvious purpose of this suggestion is an effort
to avoid some of the review work by an officer in each of the
twelve banks.

Sincerely yours,

(signed) G. E, Earhart

C. E., Earhart,
Chairman, Presidents' Conference
Committes on Miscellaneous Operations.
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MISC. 140C,1-13M-4-53

FERDERALRESERVE-BANK-OFNEW YORK:

Similar letter was sent to each other President (on Committee letterhead).

February 11, 1955

N

B, Ve Yie i"ul?. .’1:1’ 7.‘.‘1&311&3‘2},
Feinral Agserve Banh of Uloreland,
Fast Iiqdh Streot and Suseriar Avauue,

\hjifggpdanﬁ 1, vhio,

W Wilbuys

In an earlier letter I sought your interest in the work of the
Commitfgee on the History of the Federal Reserve System, and your general
cooperation with its staff. I now have a specific suggestion as to one

form of cooperation which I hope will be practical,

> The work of the Committee staff has reached the point where it is
P —

facing the implications of the "Manual Relating to Disposition of Records

at Federal Reserve Banks", prepared by a System sub-committee on destruction

of records. The thing feared by the staff is that the rules set forth in
the'manual might mean the loss of material which the Committee on the History
of the Federal Reserve System is seeking to have preserved., They also feel
that this 1s not a necessary result of an effective program for record de-
,struction; that, in fact, the destruction of the unneeded and the preserva-
tion of the valuable are opposite sides of the same coin, and can be mutually
advantageous.

To give meaning to this generalization, however, will require that

there be someone at each Federal Reserve Bank who has knowledge of this aspect
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MISC. 140C.1-15M-4-83

FEDERAL RESERVE BANK OF NEW YORK

2

of the work of the Committee, and some awareness of the difference between
routine disposable material and records of historical value. Would you be
willing, therefore, to name an officer of your bank with whom the staff of
the Committee on the History of the Federal Reserve System could establish
liaison, and who would act as a guide to the supervisor of your files, your

custodian of storage records, your librarisn, officers, department heads,

or anyone else who might have questions about the destruction of records,
documents, reports cr studies in which the Committee may have an interest?
If you would be willing to do this, and will let me know the name

of the officer selected, I can ask the staff of our Committee to get in

touch with him and to explore and explain more fully what we have in mind.
It woyld be a real help to the Committee on the History of the Federal
Resefve System.

Yours faithfully,

A o-
YRR

n
A MR

Allan Sproul,
Chairman.

AS:ES
Digitized for FRASER
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Liagon officer to act as guide for Committee
Appointed in response to Mr. Sproult!s letter

Litlanta
Boston
Chicago
Cleveland
Dallas
Kanans City
Minneapolis
New York
Philadelrhia
Richmond
St. Louis

San Francisco

February 11, 1955

V. K. Bowman, Vice President

John J. Rock, 4ssistant Cashier
Leurence R, Jones, Cashier

Hermen Flinkers, Assistant Secretery
Morgan H. Rice, Vipe President

John T. Boysen, Vice President & Ceshier
Orthen W. Ohnstad, Asst. Vice President
Felix Davis

Philip M. Poorman, Vice Presidmnt
Thomes I. Storrs, Asst. Vice President
Frederick Deming, First Vice President

Ralph Morrill, Asst. Vice President



TO: MISS Adams DATE: October 27, 1954
FRCM: M. Burnett SUBJECT: Reports of Subcommittee on Destruction
of Records (in Corres. Files)

The Federal Reserve System Committee that has had under continuing con-
sideration since 1936 the retention and destruction of records in hhe Fedéral
Reserve Banks is called the "Subcommittee on Destruction of Records." It reports
to a "Committee on Miscellaneous Operations", which in turn reports to &he
"Conference of Presidents of the Federal Heserve Banks."

The Chairmen of the Subcommittee seem to have been successively lodged
with the N.Y. Bank, Names culled from reports on file (possibly incomplete):
1936 Chairman: Louis F. Sziler, and Member, W.S. Logan,V.Pres. & Gen'l Counsel.
1945 Chairman: W.S. Logan. Herbert H. Kimball took charge of work prelimi-

nary to meeting of Committee and was later designated secretary.

1949 ) Chairman: H.H. Kimball
1950)

1954 Chairman: F.T. Davis

The first two reports, issued in 1936 and 19L5, were basic. These set
up general principles and recommendations for retention of records. Subsequent
reports issued in 1947, 19L9 and 195L (June 8 and Sept.7) are confined to
Fiscal Agency records, i.e. zovernment securities, mainly savings bonds. These
latter reports concern operating records and have no interest for historic
research purposes,

A report issued August 9, 1950 on wartime protection of records has
some interest for us since it describes briefly 3 categories of records con-
sidered important in formulating a Security Files Program. These are:

1. Vital Bank Records.

a. Description of securities in safekeeping.

b. Facsimiles of acceptances and commercial paper held for account of others.

c.Facsimiles of primary obligations & supporting collateral.

d. Facsimiles of authorized signatories of member & non-member banks.

(Payroll and other personnel records are not classified as vital. Instead,

efforts should be made to arrange with the Retirement System for the re-
production of history cards as of a certain date, and subsequently.)
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TO: Miss Adams 10/27/5L

2, Vital Fiscal Agency Records.
a, Closing balances in Treasury & Tax loan accounts,
b. Statement of consigmment accounts.
c. Withdrawals from unissued stock of Government securities.

3. Other Important Records.
a, Minutes of the board of directors, and attached exhibits,
b. Any policy documents of comparable importance maintained in the
files of the Chairman or President.
c. Insurance policies,
d. Important contracts to which the Bank is party.

The topics covered in the various reports mentioned above are
indicated briefly belcw, for reference purposes.

1936 Correspondence
Je 11 A1l up to July 1, 1936 to be retained permanently, since impractical to sort.

After this date each Bank, if it considers it desirable, should maintain
separate files for (1) Boutine correspondence. Destroy after 6 years,
(2§aA11 other to be kept permanently.

Routine correspondence defined,~ currency shipments, wire transfers of
funds, etc. Telegrams, the same,

Statistical Records

Statistical reports from outside,- at discretion of the statistical function.

Trade or Commerce. Retain 3 years or until in printed form, or 10 years
if not available later in printed form.

Public records, e.g. newspapers & periodicals. Keep for the time needed
for current reference. Then rely on public library c ollections,

Printed Circulars

Sent to member banks. Keep permanently.

Fiscal Agency

Documents of historical interest, e.g. Liberty Loan posters, should be
preserved. Forward to Treasury Dept.

Liberty Loan & War Savings Activities

Forms, records and literature, during and after Werld War I. Re these,
Under Sec. of Treasury stated:"In all probability, matter of this
class ultimately should be forwarded to the Treasury Department M

Recommendations

Records re closed banks. Retain indefinitely. (Reconsider after 5 yrs.)

Personnel records. Keep permanently information to show history of all
persons at any time employed by the Banks.

Schedule B,

Federal Heserve Agent. Statistical reports to be retained - 9 categories
listed to be kept permanently, including :

Bank Debits, weekly, monthly and annual.
Important data on addresses, talks, etc.

1945 Considered retention periods only for those records requiring the most
2k substantial amount of storage space at Fed. Res. Banks. No attempt
to consider "all the mumerable types of records".
Records listed in attached schedules occupy estimated 80% of storape space,
at most F. R. Banks, assigned to records.
Recommended revised peneral principles & procedures (over 1936), Correl-ll'
pondence to be retained indefinitely, e xcept routine,
Term "indefinite" has been substituted for "@ermanent" of 1936 report,
. since value of records may diminish with time & destruction be justified
under a later decision.
Photographing of records, pros and c ons. Cleveland Bk, has developed
a definite program.
Digitized for FRASER
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TO: Miss Adama 10/27/5k

19L7 Report by John H. Wurts on disposition of certain fiscal agency records.
Nov .25 Confined to savings bonds,
Cost of space for storing these bonds in N.Y. Bank estimated.

19k9
AprijJi5 Government Securities records.
Recommendations based on draft of schedule for destruction of fiscal
agency records which was approved by Treasury Dept.
E=xly arrangement with Treasury anticipased for continuing authority
for destruction of many fiscal agency records now retained on a
permanent or indefinite basis.
Exhibit of representative types of material.

1954
Je .8 Government securities other than savings bonds,

Records, including c orrespondence. Essential & non-essential defined,
with recommended minimum retention period.

The "Manual relating to disposal of records at Federal Reserve Bamks",
issued by the Subcommittee on Dec.l, 1953, already needs reviwion
for material now obsolete and for new records that should be added.
Subcommittee is now studying amendments and revisions.

195k Federal Records Centers
o7 3 Federal Reserve Banks have availed themselves of the privilege
of delivering to certain Federal Records Centers semi-active
Government records., °
1949
April 15  YRecommendation"
50 "Since the Committee recommended in its report dated May 24, 1945,

that non-routine correspondence be retained indefinitely, the
present recommendation regarding destruction of correspondence .
is intended to be limited to correspondence concerning specific
transactions and other routine matters, and is not intended to
authorize the destruction of any correspondence considered non-
routine, e.g., relating to matters of bank or Treasury policy
or other subjects which may be of continuing value and interest.
The Committee calls attention to the fact that if any bank has
intermingled with records the destruction of which is authorized
records which must be retained, the entire group must be retained
unless it should be feasible to separate the records which may be
destroyed, "
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DRAFT
QUESTIONNATRE ON MATERTAL NEEDED FOR FEDERAL RESERVE BARK AND SYSTEM HISTORY

The following list covers the most obvious types of materisl which an
historien of the Bank snd the System might need. Because material preserved, as
well as plece, date and menner of keeping, seensgto vary in the twelve Federal Re-
gerve Banks, we would be grateful for any information you can send us as to the

practice in the Federal Reserve Bank of .

Official Records

Clan auws
The following kiwk=aé records Ai-e- probably %e be found andApemanently
reteined in all the Benks, but there msy be differences in the completeness of the

geries end the place in which they are kept. We would like to know the dates for

which you have these records, and the department responsible for their keeping,
/

i.e.y Secretery's Office, librarian, general files, etc.

.«”’l\

A. Federal Reserve System . ,
. ‘le‘l:t-’"

: ”
Federal Reserve Bank bovernofo Conferences a.nd related memorands -
Federal Reserve Bank Pres:.denﬁ'u Conferencgs and related memoranda

A }
Federsl Reserve Bank Cnairm% Conferences,\and relat.ed memoranda

|W 4
Federal Reserve Bank AgentQJ Conferences ,and related memoranda

Federal Reserve System Committees

[ -}KMMJU )
Open Market Committee. o e i, 4 e pper I

(} avh -«’rﬁﬁu) Others (?) (O wﬂ-{mu.\. Qe s ‘,,tflf_cz.:z.fa)

Feder%l Reserve Advisory Council - Minutes j

f Federal Reserve Advisory Counc j. Recommendations to \t.be board of Governors

e

€Jr‘-fe T Bt weiesl bz, P m’ '

B. Federal Reserv Bank of : ‘;f" 1 %W Dates Dep't, in Charge
/, ._B(;; it ‘DOM) & .Ci","f’ !-’» aeuy= h'ﬂb‘f& 1.0 /Lfc("‘Lf(‘J "'"”“:,::::t ~~~~~ .
—QOFganization certificate (l9]i) end related B

documents

Board of Directors - Minutes and their sup-
porting memoranda
Yrodiyenl 7

Board of Directors! Committees - Minutes
and their supporting memoranda

Yy

A
-
¥, oo

) ‘sr‘}}c’{ 'L,oc-‘*—" [
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DRAFT

Dates Dep't in Charge

-7 Board of Directors - Reporis
t /__'_?
(Executive Committee Minutes and their sup-
porting memoranda

9 gxeéutﬁre Committge - Réports
fcena ! Covm-llzos

g«m""‘" S
~Bullding plens and records

Annue.l Reporta,(with supporting memorsnda
¥'  or reports of senior officers

" Laandy e =}

\Lnnual Statements . { ton w o hoenGet PlCa
BulQbine o bielet Lo

0 2 Opeseting Heesrasr

It is assumed thet all necessary stetistical records will be retained sc-

cording to Bank policy or decisions based on the System Menuel Relating to Disposi-

j,{ L NALD St =y 95'{ _ 2
tion of Records in Federsl Reserve Banks. (l'he Committee recommends\ that the follow- ‘
ing cetegories be segregated, or put under index control, to be reteined permenently
for histofrical purposes:

e -"‘5"f"r' 7 .
3)53“ § p i «w Correspondence of senior officers, except routine, and particularly when
31 ; relating to policy decisions

@ Memorande and staff papers, especially those related to policy
{%. 'Research studies of long-range import

> Personnel materiel -

3 ﬂﬁ 9w Orgenization charts
S
;{bm\%‘i Q'Mt Biogrephicel date for senior officers end directors
¢
g\\,uug, , '>Photographs

of building, inside and out
of senior officers, directors, staff
of Bank functions
> Statistical summeries, semple payrolls, special surveys and studies, etc.
Q?U,M t ?\ Addresses and speeches of officers, printed, mimeographed or typéd

‘.Q“’\ Reports of foreign trips to central banks

3 Cereoncl. MWotlent
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OUTLINE OF MATERIAL THAT SHOULD BE PRESERVED BY
L FEDER/L RESERVE BANKS
|\ OFFICIAL BODIES

}é }/ Board of Darectors - Minmutes

(‘\

. ’IZ;V Board of Darectors' Committees - Minutes and Reports
*  Organization certificate, 191l and related documents

— P(‘\ Contracts, leases, insurance policies and other basic legal documents
iD Federal Reserve Bank Presidents' Conferences - Minutes and Committee reports
j Federal Reserve Agents' Conferences - Minutes and Committee reports

ﬁ Federal Reserve Bank Chyirmen's Conferences - Minutes and Committee reports

: : D Faderal Reserve System Cormittees - Minutes and Reports

ke e.g. Open Marhet Committee

¢
9 Federal Advisory Council - Minutes (hot & iz K“c;; bl Gt )

L }Tp Federal Advisory Council - Recommendations to the Board of Governors
CorRote ik Puid 151841 Thew coa o .
(/_ (IM?-:-« 'L W‘ﬁa [ [L [_,i‘ ]f/g"..'g&l ) 52¢€ - 36

f’
'}(L&\m Poha v‘n:ﬁ? ;%‘c‘bﬁ_’;-}-—- rﬁkC-CM ' -Z)LJU'f“LJ
¢

OPERA’i‘Il(I‘G
It 1s assumed that 2ll necessary statistical records will be retained
according to bank policy or decisions of"Manual" on destruction of records.
These would include personnel records, bank building operating records,
and departmental transactions generally. But'D#xe follomng should be
segregeted or inddxed and retained permanently for historical research:
?. C v Statistical summaries, sample payrolls, special surveys amd studies, synopses

of replies to questionnaires, etc,

\2 Biographical data re officers and dimectors

E Photographs of officers and darectors

T JPhotographs of bank building, exterior and interios

\.ﬁ otographs of bank staff functions, such as annual banquets, and luncheons and

Digitized for FRASER recsptions i‘orﬁvis:.ting officials and other guests
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BANK PUBLICATIONS, CORAESPONDENCE, MEMOS, ReSEARCH STUDIES
/
@;/ Correspondence., All,except routine,
C/ Organization charts
A
(}.. Bulletins (ainternal).

Q" Circulars to Member Banks.

\/ Annual mpprt\s\(‘Rfular ) Also Annual Statements.

»
M
T A iy

vV Annua reports to Directors and other specia} -and.copfidential reports

C ?\ Annual departmental and divasion reports, preliminary to condensed annual

reports, e g. to Board of Governors re budget, and to Presadent re

Report to Direcbors.
Oﬁ/ Memos and staff papers prepared for officers to use in determining bank policies.
C/ Research studies, except those of current, topical interest only.

&Z Addresses ard speeches of officers, whether printed, mimeographed or typewritten.

{
¥ \Addresses and speeches of bank employees speaking for the Bank.

v
Q‘ Reports of foreimn trips to central banks oy bank officers.

@f, Proceedings of conferences held under auspices of the Bank or Bd. of Governors.

Digitized for FRASER
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ARCHIVES
Sugpgested for special collection of basic official and confidential

records,

a 2 copies of esery publication of the Bank, including esery edition.
Includes Circulars to member banks.

3 1 copy of every peraodical, non-statistical or routine, report, of Bank,

Department or Divasion,

!

-lkad;"
Copies of policy-making letters and memos. Kept currently.

-~

O Reports on foreagn trips to central banks or as representative of bank at

conferences,

Q,_ Proceedings and reports of ~onferences held under auspices of Federal Reserve

Banks and Board of Go ernors.

@Bank Questionnaires., Summaries and reports on replies.
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Wé'{'ﬂm kq,fmrm ‘“Uw—lwm band . e L.
LIBRARY MMW&& w%em-]wf mi)
Types of material that should be preserved permanently, but kept in

labrary, rather than archives, for ease of consultation.

Addresses and Speeches of officers, Davasion heads, Research specialists,

and other employees representing the Bank. (In all forms,-published,mimeo,typed

Legislative hastories of bills, and Hearings and Reports of Congressional
committees on legislation bearing directly or indireétly on the
Federal Reserve System. (2 cops. minimum of all but the legislative

hastories.)

Testimony of Federal Reserve officials before Congressional committees, in
reprints or mimeographed form 1f available, or indexed on cards for
catalog.

Books, theses, studies, addresses, speeches, periodical articles in reprints,

baibliographies, dealing with Federal Reserve System.
Scrapbooks of newspaper clippings on the Eederal Reserve Systenm .

Board of Governor publications, e g.

Amnual report.
Federal Reserve Bulletan
Mimeographed letter series, S, X etc.
Member bankcall report

? Functional expenses of Federal Reserve Banks and branches
Bank debits

? Reprints from Fed.Res.Bulletin, e g. Consumer finances
Chart Book (latest)?

Banking Statistaics

@LM wﬁ:ﬁ—ﬂv

CZ e qu,@ Sf@ﬂn&ﬁ-iﬂ-‘c ‘W 47‘-4‘L7#w %w)
%Nv\\. Pk  Loa, Berrl W "ﬁ'—fﬁu"m
lq\JzF,L5¢;G ot Lled onl F R pK - el
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DRAFT

Skeleton List of Archive) Material to be expected
in PFederal Reserve Banks

Federal Reserve Bank of

L Annual Reports 1914 to date.

4
- Bankers Acceptances Held--(detes)

A Branch Bank -~ Minutes of Executive Committee (dates)
Expense Reports (dates)
Report to Directors (dates)
Minutes of Direotors! Meetings (dates)

[ .. Business and Finencisl Sumnary (Regional name?) (internal)
‘ (Federal Reserve Bank of Chicago - Business conditions),
(Pederal Reserve Bank of 5t. Louls ~ Monthly Review) etc.

Certificate of Organization and other Certificates incident thereto--1914

L Circulars--1914 to date.
D Clessification of Discounted and Purchesed Bills, (datea)

Comparative Statement of Condition (see Officers' Statement of

Condition for earlier years) (dates)
[. Congressional Questionneires and Bank Replies
P Comparative Statement of Departmental Expenses (dates)
1> Directors' Veekly Statement (dates)

A Directors' Minutes of Meetings (dates)

Discount Rate Changes (action and related discussion) {(dates)

.

1)  Examination Reports of F R B of (1916 - 1954)
) Form 3 (detes)

_]» Funotlonal Expense Reports (Form E) (dates)

~[) Liberty Loan Records of Reglon

__ |7 Hember Banks Granted Discounts in Excess of Basic Line (dates)

[ Monthly Review of Credit and Business Conditions (dates)

(Regional neme?)
|7 O0fficers' Daily Statement of Conditionm.
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D.
D
L.

B

s

Open Market Operations

Open Market Operations - Policies of individusl banks in cooperating
vhen not required to,

Report of Clearing Operations (dates)

Reports to Federal Reserve Board - Deficlences in Reserves of Member Banks.
8tatements by Bank Presidents (bound?) (dates?)

Surmary of Maturities (dates?) (included in Directors Weekly Statements?)

Federal Reserve Bank Building

D
5
D
D

Bank Building - Records of Contrects and Audit Expenditures
Correspondence, Bid Sheets, ste.

Final Report of Building Committee

Reports of Audit of Bullding Construction Expenditures

Federal Reserve Board

L

-3
= 7

-\39\"-‘\1

, . g
(_l_'f.i»{:‘ [ "‘r"l !

Ty
— s >
M~ N

{

1
—
wi
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Abstract of Condition of Member Stete Banks and Trust Companies
{1926 called Membsr Bank Call Report) (dates?)

Annual Reports of Federal Reserve Board 1914-date.
Circulars--1914-1925 (discontinued)

Digest of Rulings (including Regulations and Federal Reserve Act)
(1914 to.-date)

Discount Rates of Federal Reserve Banks (dates?)

Federal Reserve Act with Amendments to date

Functional Expenses of Federal Reserve Banks and Branches (dates?)
Gold Fund of 1914 (Reports?)

Gold Payments and Receipts by Federsl Reserve Banks and U,8. Treasury
Gold Bettlement Fund (now Interdistrict Settlement Fund)

Loane of Reporting Member Banks (dates?)

‘Member Banks Call Report (dates?)

Mimeographed Letters—-X, ST, B, R, 5. 1914-1954 (?)

Federal Reserve Bank of St. Louis
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L. Reserve Ratio and Reserve Percentage Statement 1922-1934 (discontinued)

“D Industrial Advances and Commitmente under Sect. 13b (dates?)

Federal Regerve System
:j') Complete List of Member Banks from 12 Federal Reserve Districts (dates?)

/\ Conferences of Federal Reserve Agents-~-Feb, 1914 ~ date(?)
Conferences of Chairmen (Minutes) (dates?)

/-‘—‘y Conferences of Govornors of Federal Reserve Banks 1914-1935
Conferences of Presidents of Feders) Reserve Banks 1935-date

("wt-df e 12ed ye 9-) Federal Advisory Council - Minutes (dates)
¢
Cs csnel frabi v B[ pedoral Advisory Council--Recommendetions to Board. /§/8 -/94)
A Federal Open Market Committee Minutes--1922-date

f\ Federal Open Market Committes Weekly Reports 1922-date

{'\ Federal Reserve Banks-~1914--{Reserve Bank Organization Committee)

# 4 | Pedersl Reserve Bulletin--1915 - date

L’ Index -~ Digest of Faderal Reserva Act and Amendm nta
1915, HH Fqis 12 g o~ it L1k
State Banking Dept.

L. Condition of: dates? Freciaf 'L’lj’“‘ o el
Trugt Companies sierlel ctreede = Bl enbec
State Banks
Savings Banks
Private Banks
Safe Deposit Companies
Industriel Banka

Local or Regional Clearing House

|- Condition of institutions served by Clearing House
Netionsl Banks
State Banks
Trust Compsnies

) Y Statement of Members (dates?)
| Btatement of Non-Members (dates?)

!

t _Summary of Statements (dates?)
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Treasury Department
Abstract of Condition of Rational Banks (dutes?)

Circulars (dates?)

Circuletion Statement (dates?)
Market Prices end Investment Value of Outstanding Bonds and Notes (dates?)

Paper Currency Statement (dates?)

P e

Statement of Public Debt (datea?)
Miscellaneousa

Z/’ Hearings befors Congresa

Digitized for FRASER
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Annusl Reports 1514 to date.

Bankers Acceptances Held--(dates)

Branch Bank - Minutes of Executive Committee (dates)
Expense Reports (dates)
Report to Direotors (dates)
Minutes of Directora! Meetings (dates)

Busineas and Financisl Sumnary (Regional name?) {internal)
(Federal Reserve Bank of Chicago - Business coanditions).
(Federal Reserve Baok of St. Louis - Monthly Review) etec.

Certificate of Organisation and other Certificates incident thereto--1914

Circulars--1914 to dste,

Classification of Discounted and Purchased Bills. (dates)

Comparative Statement of Condition (see Officers' Statement of
Condition for earlier years) (dates)

Congressional Questionnsires and Bank Replies

Comparative Statement of Departmental Expenses (dates)
Directors! Weekly Statement (dates)

Directors' Minutes of Meetings (dates)

Discount Rate Changes (action and related discussion) (dates)
Examination Reports of F R B of h 0"(' J'Lv ¢ (1916 - 1954)

Fora 34 (dates)

Punctional Expense Reports (Form E) (dates)

Liberty Loan Records.of Region

Member Banks Granted Discounts in Excess of Basic Line (dates)

Monthly Review of Credit and Business Conditions (dates)
(Regional name?)

Officers' Daily Statement of Condition,
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Open Merket Operations

Open Market Operations - Policles of individuel banks in cooperating
vhen mot raquirsd to.

Report of Clearing Operations (dates)

Reports to Federal Reserve Board ~ Deficiences in Reserves of Member Banks.
Statements by Bank Presidents (bound?) (dates?)

Sumsary of Maturities {dates?) (included in Directors Weekly Statements?)

Federal Reserve Bank Building

Bank Building - Hecords of Contreots and Audit Expenditures
Correspondence, Bid Sheets, ete.

Final Report of Bullding Commitiee

Reports of Audit of Building Construction Expenditures

Federal Reserve Board
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Abstract of Condition of Member Stmte Banks and Trust Companies
(1926 called Member Bank Call Report) (dates?)

Annual Reports of Federsl Reserve Board 19l4~date.
Ciroulars-~1914-1925 (diqcontinuad)

Digest of Pulings (including Regulations and Federal Reserve Act)
(1914 to date)

Discount Rates of Federal Reserve Banks (dates?)

Federal Remerve Act vith Amendments to date

Functional Expenses of Federal Reserve Banks and Branches (dates?)
Gold Fund of 1914 (Reports?)

Gold Payments and Receipts by Federasl Reserve Banks and U.B5. Treasury
Gold Ssttlement Fund (now Interdistrict Settlement Fund)

Loans of Reporting Member Banks (dstes?)

Member Banks Call Report (dates?)

Mimeographed Letters—X, §T, B, R, 8. 1914-1954 (?)
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Reserve Ratio and Reserve Percentage Statement 1922-1934 (discontinued)
Industrial Advances and Commitments under Sect. 13b (datea?)

Foderal Reserve System
Complete List of Member Banks from 12 Federal Reserve Districts (dates?)

Conferences of Federsl Reserve Agents—-Feb, 1914 - date(?)
Conferences of Chairmen (Minutes) (dates?)

Conferences of Govornors of Federal Reserve Banks 1914-1935
Conferences of Presidents of Federal Reserve Benks 1935-date

Federal Advisory Council - Minutes (dates)

Federsl Advisory Council--Recommendations to Board.

Federal Open Market Committee Minutes--1922-date

Federal Open Market Committea Weekly Reports 1922-date

Federal Reserve Banks.-1914--{Reserve Bank Organization Committee)
Federasl Reserve Bulletin--1915 ~ date

Index ~ Digest of Federsl Reserve Act zud Amendments

State Banking Dept,

Condition of: dates?
Truet Companies
State Banks
Savings Banks
Private Banks
Safe Deposit Companies
Industrisl Banka

Local or Hegional Clearing House

Condition of institutions served by Clearing House
National Ranks
Etate Banks
Trust Companies

Statement of Members (dates?)
Statement of Non-Members (dates?)
Summary of Statements (dates?)
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Treasury Department
Abstruct of Condition of Hational Bonks (detes?)

Circulars (dates?)
Circulation Statement (dates?)
Market Prices end Investment Value of Outstanding Bonds and Notes (datea?)
Paper Currency Statement (dates?)
Statement of Publiec Debt (dates?)
Miscellaneous

Heurings before Congresa
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